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PART I - SECTION B

SUPPLIES/SERVICES & PRICE/COST

The requirement is for the furnishing of all training equipment, training aids, course materials, supplies, instructors, classroom, and other facilities necessary to provide the training specified herein.  A firm fixed price contract is contemplated.  The contract will consist of one year (CY 2004).

                                                                                                                                   UNIT                         TOTAL

SUPPLIES/SERVICES                                                    QUANTITY                 COST                           COST

001   English Language  Proficiency 

       1 Each Class               $__________              $_________

         in accordance with Section 4.1 of the

         Performance Work Statement (PWS)

002   Air Traffic Control Fundamentals

       1 Each Class               $__________              $_________

         in accordance with Section 4.2 of the

         Performance Work Statement (PWS)

PART I - SECTION C

SCOPE OF WORK

.

December 11, 2003

PERFORMANCE WORK STATEMENT (PWS)

FAA Academy International Training Division, AMA-800

1.
General:

1.1
Ordering Office:  Federal Aviation Administration (FAA), FAA Academy International Training Division, AMA-800

1.2
Period of Performance:  Contract Award through September 30, 2004

1.3 FAA Project Manager (PM):  Doug Andresen, AMA-800 

1.4 Background:  In an effort to provide the necessary foundation for a stable, self-sustaining aviation authority in Afghanistan, the Federal Aviation Administration (FAA), Academy International Training Division (ITD), located at the Mike Monroney Aeronautical Center, Oklahoma City, Oklahoma has been tasked with defining, delivering, and facilitating the technical training requirements necessary for the Afghanistan’s Ministry of Civil Aviation (MCA).  Technical Training is one part of an overall effort to improve and maintain aviation safety and air navigation services in Afghanistan.  Through the sponsorship of United States (US) Trade and Development Agency (TDA), the FAA Academy will train new hire Air Traffic Controllers to support an on-going effort to rehabilitate the Afghanistan’s aviation system.  Due to limited instructor resources and the requirement to provide in-country training for an extended timeframe, the ITD will require the services of a contractor to satisfy the initial English Language Proficiency (ELP) and basic ATC training for newly hired personnel.

1.5
Scope of Work:  The purpose of this Performance Work Statement (PWS) is to obtain instructional services for arranging and conducting the Air Traffic Control (ATC) Fundamentals and English Language Proficiency (ELP) Training. 

1.5.1 The FAA Academy ITD will finance, facilitate all the administrative (including contracting officer’s representative duties) and logistical needs of the ATC/ELP training and is the direct report to the FAA Washington officials and TDA personnel.  The contractor will develop and provide the necessary instructional staff for conduct of ATC/ELP training in Kabul, Afghanistan.  The contractor will assist ITD by conducting Basic ATC Fundamentals and ELP training (up to 30 personnel), in Kabul, Afghanistan.  The training will be delivered in English.  

1.5.2
Contractor shall receive technical guidance from and coordinate all proposed plans with the Academy ITD.  Routine meetings with the program manager and other representatives from FAA will be required to effectively plan, develop, define, implement, and administer the tasks set forth in this PWS.  All actions and activities related to the instruction shall be coordinated and approved by the PM.

1.6
Functional Lead:  The Contractor shall provide a functional lead who shall be responsible for the competent performance of the work specified in accordance with the terms and conditions of the contract.  The functional lead shall have full authority to act for the Contractor.

When required, the functional lead shall be available during normal working hours at the Mike Monroney Aeronautical Center and available to meet with Government personnel designated as the Federal Aviation Administration (FAA) Contracting Officer Representative/Contracting Officer Technical Representative (COR/COTR) to discuss contract performance. 

1.6.1
During the period of performance of this contract, the functional lead or his/her designated representative shall submit reports of units of work processed each month to the COR/COTR or appropriate FAA Academy personnel.

1.6.2
Adequate contractor supervision must be provided and identified for each employee assigned under the contract by a functional lead as outlined in this PWS.  Contract personnel will report to the appropriate Contractor supervisor or lead.  The Contractor is responsible for facilities and materials utilized in performing this contract.

1.6.3
FAA personnel will in no way be involved directly in the processes of hiring, selecting/non-selecting, work assignment, work related awards or discipline, approving work schedules/absences, labor-management issues, career planning, or compensation for any individual working or with personnel, being involved in these processes must be reported to the Contracting Officer (CO).
1.6.4
FAA personnel are not authorized to participate in interviews or screening of resumes for the purpose of selecting personnel to work on the contract or specific tasks.

1.7
Employee Labor:  The Contractor shall provide employees for each task to be performed.  The Contractor shall fill any vacancies within 10 working days after the vacancies occur or task request(s) are officially submitted or provide a written statement to the CO or COR/COTR the reason(s) for not meeting the placement criteria with stated corrective actions to timely meet future employee placements.

1.8 Employee Qualifications:  Individuals shall be accepted for assignment under this task based collectively on the required qualifications stated in the contract, required by the respective task statement, conforming to industry/ government standards and related to the inherent requirements of the work to be performed.  In the event that any individual working on this task does not conform to the required performance, they shall be disqualified for work under the respective task and possibly any work under the contract by written notice from the CO.

1.9 In advance of employees reporting to the work site, the Contractor shall furnish to the FAA official responsible for the task, or the CO if no other official has been identified, one summary resume’ for each position to be filled or replaced on the respective task, giving the proposed employees’ education/training, experience, affiliations and other characteristics that relate to requirements/qualifications of the work to be done on the contract/task.  The Contractor shall indicate any factual data (dates, certification, etc.) that has not been independently verified.  Any qualification information questioned or requiring verification will be identified to the Contractor for action and re-submittal.  Concurrence of FAA is required for employees to work during verification or revision of their qualification resume’.

1.10 Employee Work Location:  The work will be performed in-country at the specific location.  If necessary, the Contractor shall provide for each employee workstation a nameplate that visibly displays the Contractor’s company name and/or logo and the employee’s name.
1.11
Days and Hours of Operation:  The Contractor shall perform tasks defined in this PWS at Kabul, Afghanistan.   The Contractor shall perform tasks defined in this PWS during the normal tour of duty with business hours and days as defined in Kabul, Afghanistan.   The Contractor will be required to travel international to Afghanistan.

1.12 Overtime:  Any overtime requirement should be included in the price proposal.  Overtime requirements should be required only when necessary to meet valid work requirements.

1.13 Holidays:  Except as noted in Section 1.12, work shall not be required on the designated holidays in Kabul, Afghanistan.

1.14 Travel:  Travel will be required for majority of the tasks.  All required travel should be included in the price proposal.  The Federal Travel Regulations as prescribed and issued by the General Services Administration (Order DOT 1500.6A) should be used as a guideline for determining expenses for travel.

2.0 DEFINITION OF TERMS:  As defined in contract Performance Work Statement

3.0 CONTRACTOR FURNISHED PROPERTY AND SERVICES:

3.1 Provide highly qualified personnel with the skill, knowledge and experience necessary to perform the overall requirement and individual tasks defined in this PWS, including a functional lead to be available when necessary.  

3.2 Provide adequate and necessary workspace including general office equipment, software, utilities, telephone, and related services.
3.3 Provide all necessary travel and lodging arrangements, travel documents and classroom space.
3.4 Provide reference/resource materials with formats that lend themselves to effective formal classroom training.
3.5 Provide training visual aids and practical exercises where appropriate to reinforce the classroom training, presentations and resource materials.
3.6 Provide all training materials and operating equipment needed to conduct each training course or class (e.g., projectors, flip charts, documentation, etc.). Each trainee shall be furnished printed course materials by the contractor in a three-ring binder, which shall have a cover and cover page imprinted with the FAA Academy logo, name of the course and the sponsor. Printed documentation shall include a table of contents and sections shall be separated by dividers. Each page shall be identified by a header with the course and section names, a footer with the latest date of revision, and the page number. Two-sided copying will be used where appropriate.
4.0 REQUIRED TASKS:  
4.1
Provides for the development, preparation, conduct, and delivery of ELP and Air Traffic Control Fundamentals training to ensure that targeted Afghanistan’s Ministry of Civil Aviation personnel understand their responsibilities for Air Traffic safety operations. Two courses will be delivered in the following order:  English Language Proficiency (ELP) and Air Traffic Control Fundamentals.  The ELP training should aim to combine General English and Aviation Terminology.  ELP will specifically address: 

· Technical aviation language and International Civil Aviation Organization (ICAO) English phraseology, including basic vocabulary, grammar and communication skills;

· In accordance with ICAO language proficiency requirements and with the ICAO Operational Level (Level 4) of the ICAO Language Proficiency Rating Scale (The operational level is the minimum required proficiency for radiotelephony communication) for the following areas as cited in Chapter 1, Section 1.2.9;

· Pronunciation - Pronunciation, stress, rhythm, and intonation influenced by the first language or regional variation but only sometimes interfere with understanding;

· Structure - Basic grammatical structures and sentence patterns are used creatively and are usually well controlled.  Errors may occur, particularly in unusual or unexpected circumstances, but rarely interfere with meaning;

· Vocabulary - Vocabulary range and accuracy are usually sufficient to communicated effectively on common, concrete, and work related topics.  Can often paraphrase successfully when lacking vocabulary in unusual or unexpected circumstances;

· Fluency - Produces stretches of language at an appropriate tempo.  There may be occasional loss of fluency on transition from rehearsed or formulaic speech to spontaneous interaction, but this does not prevent effective communication.  Can make limited use of discourse markers or connectors.  Fillers are not distracting;

· Comprehension - Comprehension is mostly accurate on common, concrete, and work related topics when the accent or variety used is sufficiently intelligible for an international community of users.  When the speaker is confronted with a linguistic or situational complication or an unexpected turn of events, comprehension may be slower or require clarification strategies;

· Interactions - Responses are usually immediate, appropriate, and informative.  Initiates and maintains exchanges even when dealing with an unexpected turn of events.  Deals adequately with apparent misunderstandings by checking, confirming, or clarifying.   

4.2
The ATC Fundamentals training is designed for international participants with no prior air traffic experience who are preparing to enter on-the-job training at ATC facilities.  The course will be tailored to specifically meet international needs to include:  fundamentals of weather, basic aerodynamics, aircraft characteristics, International Civil Aviation Organization (ICAO) documents, flight charts, ATC clearances, ATC communication, ATC services, and conventional control.  At the conclusion of the course, participants will be able to:

· Identify ICAO publication contents.

· Explain basic weather principles.

· Identify meteorological information such as warnings, forecasts and METAR reports.

· Identify basic aerodynamic forces.

· Explain the characteristics and uses of aircraft instrumentation.

· Identify aircraft weight and operating categories, recognition features, and designators.

· Explain the navigational tools used by pilots.

· Describe the differences/similarities between ratio and satellite navigation.

· Identify symbols, abbreviations, and aeronautical information on IFR and VFR charts.

· Explain the purpose of standard arrival and departure procedures.

· Identify the elements of instrument navigation and instrument approach procedures.

· Identify airspace classifications.

· Understand basic aviation phraseology.

· Identify Air Traffic Services (ATS) responsibilities and procedures as outlined in Rules of the Air.

· Explain how the AFTN system works.

· Identify format and content of AIREPs and NOTAMs and the responsibilities for handling them.

· Identify types, methods, and priorities of coordination.

· Identify the purpose and format of, and procedures for processing and preparing, Letters of Agreement.

· Identify how ATC clearances are applied for different phases of flight.

· Identify vertical, lateral and longitudinal separation minima in air traffic control. 

· Identify emergency categories and assistance procedures.

4.3 The contractor shall administer and score a pre-test as well as an end of course examination. 

4.4 For each course conducted, training documentation will be developed and forwarded to the Contracting Officer's Representative for approval, no later than 10 working days prior to commencement of training.

4.5 The FAA Academy ITD will provide a minimum of thirty (30) days notice to the contractor of the requirement to teach a course. The course will be taught at the specific in-country location identified. The anticipated number of Students is maximum of 30 for ELP and 15 for ATC Fundamentals.

4.6 The contractor will formally document (for each course) all training presented and the results achieved. As a minimum, documentation will include: 

· A detailed outline, syllabus, or program of the instruction presented;

· A roster of participants attending and successfully completing the course;

· A final course academic average and overall grade (or pass/fail if that is more appropriate); and

· Final copies of the instructor's guide, student workbooks, videotapes, practical exercises, examinations, and other related materials.

4.7 The contractor will prepare all training documentation on CD using Microsoft Word application. After finalizing all documentation, the contractor shall provide the FAA Academy ITD with camera-ready copy and CD’s, which are identical to the printed document versions. All documentation developed and provided will become the sole property of the FAA Academy ITD.

4.8 The FAA Academy ITD reserves the right, at the time the order is placed, to require that FAA reports and policy documentation be incorporated into the program of instruction and training documentation. 

4.9 All instructors and replacements must be "qualified" individuals and must demonstrate training knowledge, skills, abilities and experience from either an accredited training institute, United States military, federal, state or local government training organization.

4.9.1 The contractor must replace any instructor who is on vacation, sick or any other emergency leave, or who is

incapacitated or unavailable for any other reason. Replacements will be trained, experienced instructors and/or facilitators. Additionally, the contractor must replace any instructor and/or facilitator if so directed for cause by the Contracting Officer's Representative. 

4.9.2 The contractor will submit in advance all requests to replace an instructor and/or facilitator, together with

the replacement's resume, to the Contracting Officer's Representative for approval. Such requests will be made only in writing, and will be timed so as to not delay the conduct of scheduled training. 

4.9.3 The contractor shall provide a sign-in sheet for each training session conducted. The sheet will contain

space for the respective MCA employee to sign his/her name, work location and telephone number. The contractor shall forward the sign-in sheet to the Contracting Officer's Technical Representative at the conclusion of each class session. 

4.9.4 The contractor shall provide training certificates to all participants who successfully complete the course. A

copy of the certificate will be provided to the Contracting Officer's Technical Representative.

4.9.5 At the conclusion of the training course, the contractor shall forward a listing of those personnel

successfully completing the course and receiving a certificate.

5.0 DELIVERABLES:

5.1 The number of classes to be conducted during the contract period is estimated to be two:

· English Language Proficiency Course (Course Length maximum of 12 weeks)

· ATC Fundamentals (Course Length maximum of 5 weeks)

Class dates will be determined based on timeliness and availability of new hire Air Traffic Controllers in Kabul, Afghanistan.  Additional classes may be requested on a case-by-case basis with advance coordination.  The length of the course has been determined based on market research and instructional experience at the FAA Academy ITD.  

PART I - SECTION D 

PACKAGING AND MARKING 

Not Applicable.

PART I - SECTION E 

INSPECTION AND ACCEPTANCE 

3.1-1 Clauses and Provisions Incorporated by Reference (September 2002) 
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "Contract Writing/Clauses"). 

E.1

INSPECTION AND ACCEPTANCE AT DESTINATION (JAN 1997)

CLA.1908


(a)
Final inspection and acceptance shall be at destination.


(b)
Although source inspection by the Government is not anticipated under this contract, the provisions of this clause shall in no way be construed to limit the rights of the Government under the clause entitled 

3.10.4-4 Inspection of Services--Both Fixed-Price & Cost Reimbursement (April 1996) 

PART I - SECTION F 

DELIVERIES OR PERFORMANCE 

F.1

CONTRACT PERIOD (JAN 1997)


CLA.1604


The effective period of this contract is 1 year from date of award.

F.2

TRAINING SCHEDULE (FEB 1997)



CLA.0241


(a)
The contractor shall start the training described in this contract within 30 calendar days after receipt of either an oral or written notice from the Contracting Officer.

(b) Exact training dates will be by mutual agreement of both parties.  


(c)
In the event of conflict, such as equipment malfunction, weather, unavailability of instructors training dates will be rescheduled to other mutually agreeable dates.

F.3

AUTHORIZED PERFORMANCE (JAN 1997)


CLA.0168


The execution of a contract shall not constitute authority for the contractor to commence performance.  Performance shall be ordered by the issuance of a formal delivery order by an authorized Contracting Officer of the Mike Monroney Aeronautical Center.  Orders issued orally or by written telecommunications shall reference a formal delivery order number and shall be confirmed by issuance of the formal delivery order.

PART I - SECTION G

CONTRACT ADMINISTRATION DATA 

G. 1

ACCOUNTING AND APPROPRIATION DATA

G.2

OPTION TO EXTEND SERVICES (JAN 1997)

CLA.0116


The Government may unilaterally exercise its option to extend the term of the contract for performance of specified services pursuant to Section I, AMS Clause 3.2.4-34, Option to Extend Services , by written notice to the contractor not later than the expiration date of the current contract period.

G.3
INVOICING PROCEDURES - GENERAL (JAN 2002)


CLA.0135


(a)
In addition to the requirements set forth at AMS Clause 3.3.1-17, Prompt Payment, for the submission of a proper invoice, the contractor shall submit a separate invoice for (1) each month of performance of services, or (2) those items of supplies furnished, as follows:



(1)
The original to:




FAA, Mike Monroney Aeronautical Center




Financial Operations Division (AMZ-l00)




P.O. Box 25710




Oklahoma City, OK  73125-4913



(2)
Two copies to:




FAA, Mike Monroney Aeronautical Center




Contract Management Team (AMQ-340)




P.O. Box 25082




Oklahoma City, OK  73l25



(3)
Two copies to:




FAA, Mike Monroney Aeronautical Center




(AMA-800)




P.O. Box 25082




Oklahoma City, OK  73l25


(b)
Each invoice shall highlight the following information:



(1)
Contract number and applicable Delivery Order number.



(2)
Noun description of services and/or supplies, including applicable line item number(s) and quantity(s) that were provided.



(3)
Extended totals for invoiced quantities.

(c) All contractors invoicing services to the FAA in labor hours shall maintain on file, and submit when required for verification or audit, certified time logs showing a daily start and ending work times, the daily total of productive hours charged to the contract, a daily entry for any non-productive work-hours and cumulative totals for each pay period. 

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section E, Clause 3.1-1.

3.3.1-25 Mandatory Information for Electronic Funds Transfer (EFT) Payment - Central Contractor Registration (CCR) (June 2001)

PART I - SECTION H 

SPECIAL CONTRACT REQUIREMENTS 

H.1

NOTIFICATION OF ABSENCE, ILLNESS, INJURY,


CLA.0148



OR DEATH OF FAA STUDENTS (JAN 1997)


Procedures for communicating student absences, serious illness, injuries, or death to an FAA student shall be as follows:



(a)
In the event that an FAA student has been scheduled for training and does not arrive to begin training by noon local time, the contractor shall immediately notify the designated Training Coordinator's (TC) office.



(b)
In the event an FAA student is absent from class for any reason and has not notified the instructor in charge, the contractor shall immediately notify the TC's office.



(c)
Whenever a student becomes ill or is injured, the contractor shall immediately notify the TC's office.



(d)
In the case of the death of a student, the contractor shall contact immediately the student's home duty office and the TC's office.

PART II - SECTION I

CONTRACT CLAUSES

3.2.4-34 Option to Extend Services (April 1996) 
The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within the period specified in the Schedule.

(End of clause)
NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section E, Clause 3.1-1.

3.1.7-5
Disclosure of Conflicts of Interest (May 2001)

3.1.8-1
Cancellation, Recission, and Recovery of Funds for Illegal or Improper Activity (September 2000)

3.1.8-2
Price or Fee Adjustment for Illegal or Improper Activity (September 2000)

3.2.2.3-26
Price Reduction for Defective Cost or Pricing Data--Modifications (April 1996) 

3.2.2.3-28
Subcontractor Cost or Pricing Data--Modifications (April 1996) 

3.2.2.3-29
Integrity of Unit Prices (April 1996)

3.2.2.3-33
Order of Precedence (January 1999)

3.2.2.3-75
Requests for Contract Information (April 2002) 

3.2.2.7-6
Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (April 1996)

3.2.5-1
Officials Not to Benefit (April 1996)

3.2.5-3
Gratuities or Gifts (January 1999)

3.2.5-4
Contingent Fees (October 1996)

3.2.5-5
Anti-Kickback Procedures (October 1996)

3.2.5-7
Disclosure Regarding Payments to Influence Certain Federal Transactions (June 1999) 

3.2.5-8
Whistleblower Protection for Contractor Employees (April 1996)

3.2.5-11
Drug Free Workplace (April 1996)

3.3.1-1
Payments  (April 1996)

3.3.1-9
Interest (April 1996)

3.3.1-15
Assignment of Claims (April 1996)

3.3.1-17
Prompt Payment (August 1998)

3.3.2-1
FAA Cost Principles (October 1996) 

3.4.2-8
Federal, State, and Local Taxes--Fixed Price Contract (April 1996)
3.5-13
Rights in Data--General (October 1996) 

3.6.1-3
Utilization of Small, Small Disadvantaged, Women-Owned, and Service-Disabled Veteran Owned Small Business Concerns (September 2001)

3.6.1-4
Small, Small Disadvantaged, Women-Owned and Service-Disabled Veteran Owned Small Business Subcontracting Plan (September 2001)

3.6.2-5
Certification of Nonsegregated Facilities (April 1996)

3.6.2-9
Equal Opportunity (August 1998)

3.6.2-12
Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1998)

3.6.2-13
Affirmative Action for Workers With Disabilities (April 2000)

3.6.2-14
Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era (January 1998)

3.6.3-2 
Clean Air and Clean Water (April 1996)

3.6.3-11
Toxic Chemical Release Reporting (August 1998)

3.6.4-2
Buy American Act--Supplies (July 1996)

3.7-1 
Privacy Act Notification (October 1996)

 3.7-2
Privacy Act (October 1996) 

3.9.1-1
Contract Disputes (August 1999)

3.9.1-2
Protest After Award (August 1997)

3.10.1-7
Bankruptcy (April 1996)

3.10.1-9
Stop-Work Order (October 1996)

3.10.1-11
Government Delay of Work (April 1996)

3.10.1-12
Changes--Fixed-Price (April 1996)

3.10.1-22
Contracting Officer’s Technical Representative (July 1996)

3.10.1-24
Notice of Delay (November 1997)

3.10.2-1
Subcontracts (Fixed-Price Contracts) (April 1996)

3.10.6-1
Termination for Convenience of the Government (Fixed Price) (October 1996)

3.10.6-4
Default (Fixed-Price Supply and Service) (October 1996)

3.10.6-7
Excusable Delays (October 1996)

3.13-5
Seat Belt Use by Contractor Employees (January 1999) 

PART III - SECTION J 

LIST OF ATTACHMENTS 

ATTACHMENT                                     TITLE                                             DATE                 NO. OF PAGES        

PART IV - SECTION K 

REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS 

3.2.2.3-2
Minimum Offer Acceptance Period (April 1996)

(a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.

(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 

(c) The Government requires a minimum acceptance period of _60_ calendar days. 

(d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement. The offeror allows the following acceptance period: _____ calendar days.

(e) An offer allowing less than the Government's minimum acceptance period may be rejected.

(f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within: 

   
(1) the acceptance period stated in paragraph (c) of this clause or 

 
(2) any longer acceptance period stated in paragraph (d) of this clause.

(End of provision)

3.2.2.3-10
Type of Business Organization (April 1996) 

The offeror, by checking the applicable box, represents that--

(a) It operates as [ ] a corporation incorporated under the laws of the State of ____________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.

(b) If the offeror or quoter is a foreign entity, it operates as [ ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 
(country)

(End of provision)
3.2.2.3-70
Taxpayer Identification (August 1998)

(a) Definitions.

 
(1) "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

   
(2) "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.

 
(3) "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.

(b) All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS). The FAA will use this information for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government. This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3). If the resulting contract is subject to the reporting requirements, the failure or refusal by the offeror to furnish the information mayresult in a 31 percent reduction of payments otherwise due under the contract.

(c) Taxpayer Identification Number (TIN).

[ ] TIN: ______________________________
[ ] TIN has been applied for.
[ ] TIN is not required because:
[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;
[ ] Offeror is an agency or instrumentality of a foreign government;
[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;
[ ] Other State basis. ___________________________________.

(d) Corporate Status.

[ ] Corporation providing medical and health care services, or engaged in the billing and collecting of payments for such services;
[ ] Other corporate entity
[ ] Not a corporate entity
[ ] Sole proprietorship
[ ] Partnership
[ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is exempt from taxation under 26 CFR 501(a).

(e) Common Parent.

[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.
[ ] Name and TIN of common patent:
Name _______________________________________________________
TIN _______________________________________________________

(End of provision)

3.2.2.3-76
Representation- Release of Contract Information (April 2002) 

(a) Any contract resulting from the issuance of this Screening Information Request (SIR) may be the subject of a request for release pursuant to the Freedom of Information Act (FOIA), 5 U.S.C. Section 552. 

(b) As an aid in responding to requests for information, this provision facilitates the review and screening process used in determining the releasibility of the contract(s) in whole or in part. Accordingly, the offeror's response to this SIR relative to potential release of information contained in any resultant contract is set forth at (c) below.

(c) REPRESENTATION CONCERNING RELEASE OF CONTRACT INFORMATION--

The offeror represents that--(1)[ ] It has made a complete review of its submittal(s) in response to this SIR and that no exemption from mandatory release under FOIA exists, and, (2)[ ] It has no objection to the release of any contract it may be awarded in whole or in part resulting from this SIR. 

OR

The offeror represents that [ ] its submittal(s) in response to this SIR contains information that is exempt from mandatory release under FOIA. Accordingly, the offeror represents that--(1)[ ] It has specifically identified via placement of restrictive markings on any sensitive documents submitted in response to this SIR such as trade secrets, proprietary information, or commercial or financial information that is privileged or confidential, and (2)[ ] It, as the party that provided the information, has furnished the contracting officer by separate letter concurrent with this submittal detailed information specifically listing the page(s) to be withheld complete with any and all legal justifications which would permit the FAA to invoke an exemption to the FOIA. 

[End of Provision]


3.2.2.7-7
Certification Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters (April 1996) 

(a) The Offeror certifies, to the best of its knowledge and belief, that--

      (i) The Offeror and/or any of its Principals--

 
(A) Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

 
(B) Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and

 
(C) Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

     (ii) The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions). THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR. However, the certification will be considered in connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.

(End of provision)
3.2.2.3-22
Period for Acceptance of Offer (April 1996)

In compliance with the Screening Information Request (SIR), the offeror agrees, if this offer is accepted within ________ calendar days (60 calendar days unless a different period is inserted by the offeror) from the date specified in the SIR for receipt of offers, to furnish any or all items on which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified  in the Schedule.

(End of provision)

3.2.2.3-23
Place of Performance (April 1996) 

(a) The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.

(b) If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information: 

Place of Performance Name and Address of Owner
(Street, Address, City, and Operator of the Plant or
County, State, Zip Code) Facility if Other than Offeror
____________________ ________________________
____________________ ________________________
____________________ ________________________

(End of provision)

3.2.2.3-35
Annual Representations and Certifications (April 1996)

The offeror certifies that annual representations and certifications (check the appropriate block):

[ ] (a) Dated __________ (insert date of signature on submission) which are incorporated herein by reference, have been submitted to the contracting office issuing this Screening Information Request (SIR) and that the submittal is current, accurate, and complete as of the date of this offer, except as follows (insert changes that affect only this SIR; if 'none,' so state):

[ ] (b) Are enclosed.

(End of provision)

3.6.2-6
Previous Contracts and Compliance Reports (April 1996)

The offeror represents that--(a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the "Equal Opportunity" clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; (b) It [ ] has, [ ] has not, filed all required compliance reports; and (c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

(End of provision)

3.6.3-10
Certification of Toxic Chemical Release Reporting (August 1998)

(a)  Submission of this certification is a prerequisite for making or entering into this contract imposed by Executive Order 12969, August 8, 1995. 

 (b)  By signing this offer, the offeror certifies that-- 


(1)  As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or 


(2)  None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: [Offeror check each block that is applicable.] 


__(i) The facility does not manufacture, process, or otherwise use any toxic chemicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023(c); 


__(ii) The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1)(A); 


__(iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA); 


__(iv) The facility does not fall within Standard Industrial Classification Code (SIC) designations 20 through 39 or;


__(v) The facility is not located within any State of the United States, the District of Columbia, the Commonwealth of Puerto Rico, Guam, American Samoa, the United States Virgin Islands, the Northern Mariana Islands, or any other territory or

possession over which the United States has jurisdiction.

 (End of provision)

3.8.2-18
Certification of Data (October 1996) 

(a) The offeror represents and certifies that to the best of its knowledge and belief, the information and/or data (e.g., company profile, qualifications, background statements, brochures) submitted with its offer is current, accurate, and complete as of the date of its offer.

(b) The offeror understands that any inaccurate data provided to the Department of Transportation may subject the offeror, its employees, or its representatives to: (1) prosecution for false statements pursuant to 18 U.S.C. 1001 and/or; (2) enforcement action for false claims or statements pursuant to the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. 3801-3812 and 49 CFR Part 31 and/or; (3) termination for default under any contract resulting from its offer and/or; (4) debarment or suspension.

(c) The offeror agrees to obtain a similar certification from its subcontractors.

Signature: _____________________________

Date: _____________________________

Typed Name and Title:____________________________

Company Name: ____________________________

This certification concerns a matter within the jurisdiction of an agency of the United States and the making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution under Title 18, United States Code, Section 1001.

(End of provision)
 K.1

NAICS CODE AND SMALL BUSINESS SIZE STANDARD (NOV 2000)
CLA.0126

           (1)      The North American Industry Classification System (NAICS) code for this acquisition is 611430.


(2)
The small business size standard is $6,000,000.

(3)
The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

K.2

SCREENING INFORMATION REQUEST DOCUMENT
CLA.4532

CERTIFICATION (MAR 1999)


By signature on the face of this SIR, the offeror certifies that the signee is an officer or employee of the firm submitting this offer who is responsible for the preparation of this offer. The signature further certifies that, to the best of their knowledge and belief, no changes have been made to any terms or conditions contained in the original documents/SIR as issued by the FAA.  Offeror fully understands that failure to make disclosure of changes may cause the contract to be terminated for default or rescinded as being null and void and shall not be a legally binding contract.

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section E, Clause 3.1-1.

3.2.5-2
Independent Price Determination (October 1996)
3.2.5-7
Disclosure Regarding Payments to Influence Certain Federal Transactions (June 1999)

3.6.3-1
Clean Air and Water Certification (April 2000)

PART IV - SECTION L 

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS 

3.2.2.3-11
Unnecessarily Elaborate Submittals (April 1996)

Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a complete and effective response to this Screening Information Request (SIR) are not desired and may be construed as an indication of the offeror's lack of cost consciousness. Elaborate art work, expensive paper and bindings, and expensive visual and other presentation aids are neither necessary nor wanted.

(End of provision)
3.2.2.3-22
Period for Acceptance of Offer (April 1996) 

In compliance with the Screening Information Request (SIR), the offeror agrees, if this offer is accepted within ________ calendar days (60 calendar days unless a different period is inserted by the offeror) from the date specified in the SIR for receipt of offers, to furnish any or all items on which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified in the Schedule.

(End of provision)

3.2.4-1
Type of Contract (April 1996)

The FAA contemplates award of a firm fixed price type contract resulting from this Screening Information Request.

(End of provision)

3.9.1-3
Protest (November 2002) 
AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 

(1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals.

(2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

(3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

(i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or

(ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

(1) Office of Dispute Resolution for Acquisition, AGC-70, 
Federal Aviation Administration, 
800 Independence Ave., S.W., 
Room 323, 
Washington, DC 20591,

Telephone: (202) 267-3290, 
Facsimile: (202) 267-3720; or

(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

(End of provision)

L.1
INFORMATION TO OFFERORS 

AND INSTRUCTIONS FOR PROPOSAL PREPARATION

1.0 
General Instructions

(a) This section of the Information to Offerors provides general guidance for preparing proposals as well as specific instructions on the format and content of the proposal. The offeror's proposal must include all data and information requested by the Information to Offerors and must be submitted in accordance with these instructions. The offer shall be compliant with the requirements as stated in the Statement of Work (SOW).  Non-conformance with the instructions provided in the Information To Offerors may result in an unfavorable proposal evaluation.
(b) The proposal shall be clear, concise, and shall include sufficient detail for effective evaluation and for substantiating the validity of stated claims. The proposal should not simply rephrase or restate the Government's requirements, but rather shall provide convincing rationale to address how the offeror intends to meet these requirements.  Offerors shall assume that the Government has no prior knowledge of their facilities and experience, and will base its evaluation on the information presented in the offeror's proposal.

(c) The proposal acceptance period is specified in provision 3.2.2.3.22 of the SIR. The offeror shall make a clear statement in this provision that the proposal is valid until this date.

(d) The Government will retain one copy of all unsuccessful proposals for Government Contract Files. Unless the offeror requests otherwise, the Government will destroy extra copies of such unsuccessful proposals.

2.1
General Information


2.1.1
Point of Contact

The Contracting Officer (CO) is the sole point of contact for this acquisition. Address any questions or concerns you may have to the CO. Written requests for clarification may be sent to the CO at the address located in 2.1.5 of this section.

2.1.2
Debriefings

The CO will promptly notify offerors of any decision to exclude them from the competitive range, whereupon they may request and receive a debriefing in accordance with AMS 3.2.2.3.1.4.  The CO will notify unsuccessful offerors in the competitive range of the source selection decision in accordance with AMS 3.2.2.3.1.2.5.  Upon such notification, unsuccessful offerors may request and receive a debriefing.  Offerors desiring debriefing must make their request in writing.


2.1.3
Discrepancies

If an offeror believes that the requirements in these instructions contain an error, omission, or are otherwise unsound, the offeror shall immediately notify the CO in writing with supporting rationale.  The offeror is reminded that the Government reserves the right to award this effort based on the initial proposal, as received, without discussion.


2.1.4
Submission of Proposals


(a)
Offerors are required to submit their proposals in two separate parts (three copies each) as follows:




Part I - Technical Proposal - include all data and information required for evaluation, and exclude any reference to the pricing aspects of the offer.




Part II - Price Proposal - include the completed solicitation documents (Standard Form 33).

Offerors are required to submit the Price Proposal (Part II) under separate cover and to ensure that no pricing information is included in the Technical Proposal (Part I).  The Technical Proposal (Part I) shall include information/documentation in sufficient detail to clearly identify the offeror's overall qualifications to provide the required services and to demonstrate the offeror's complete understanding of the requirement.


(b)
Offerors are encouraged to submit initial proposals which are complete and comprehensive, and contain the offeror's best terms from a cost or price and technical standpoint, since the Government may award a contract on the basis of initial offers received, without discussion/negotiations.


(c)
The technical proposal must address the factors in paragraph 3.0.

 
Size and Format


(a)
Page size shall be 8.5 x 11 inches, not including foldouts. Pages shall be double spaced.  Except for the reproduced sections of the solicitation document, the text size shall be no less than 10 point. Use at least 1 inch margins on the top and bottom and 3/4 inch side margins. Pages shall be numbered sequentially. These page format restrictions shall apply to responses to Clarification Requests/Discrepancy Reports.


2.1.5
Distribution

The "original" proposal shall be identified.  Proposals shall be addressed to the Contracting  Officer and mailed to:

6937H5 FAA AERO CENTER AMQ-300

AVIATION MED & TRAINING ACQ DIV MPB RM 369

ATTN:  SANDRA M. FINK, AMQ-310 

PO BOX 25082

OKLAHOMA CITY, OK  73125-0082

FOR OVERNIGHT MAIL:

FEDERAL AVIATION ADMINISTRATION

MIKE MONRONEY AERONAUTICAL CENTER 

ATTN:  SANDRA M. FINK, AMQ-310

6500 S. MacARTHUR BLVD

OKLAHOMA CITY, OK  73169

(405) 954-8860

3.0
FACTOR 1:  Technical Performance


3.1
Subfactor A:  Instructor Experience


(a)

Under Factor 2, the offeror must provide a copy of each instructor’s resume. 

3.2 Subfactor B:  Course Curriculum


(b)
Under Factor 3, the offeror must submit a copy of the proposed training curriculum outline and a  matrix linking the training outcomes to the specific lesson furnished. 

4.0
FACTOR 2:  Past Performance and Experience 

Each offeror must submit:

a) minimum of 2 prior relevant contracts within last 5 years; 

b) provide a list of all relevant past and present contracts performed for Federal, State, or Local Governments or commercial sources within the past five (5) years involving efforts of similar complexity to include administrative data identified in subfactors (i) through (viii) below;

(i) Offeror name (Company/Division);

(ii) Contract Number and Contract Type;

(iii) Contracting Agency or Business 

(iv) Original contract dollar value and final contract dollar value (including options);

(v) Original completion date and final (or current) completion date;

(vi) Brief description of contract effort;

(vii) Largest number of employees associated with direct contract effort;

(viii) Name, address, telephone & FAX numbers for government CO (procuring or administrative); for non-government contracts, provide the name, address, telephone and FAX numbers of business point of contact, liaison, etc.

c)  offerors list of no more than three (3) relevant contracts (to include administrative data listed in b (i) through (viii) if not already provided, for which to provide past and present contract performance information, which summarizes contractual efforts the offeror considers relevant to this acquisition.  Offerors should address performance problems (e.g. cure notices, contract disputes, terminations for default, litigation, adverse administrative findings by government agencies at the federal, state or local level, etc.), as well as performance successes (e.g. technical innovations, awards, etc.).

Offerors must limit their discussion of performance successes and problems to two (2) pages for each contract selected for submission in response to the SIR.

5.0
FACTOR 3:  Cost/Price 

5.1
General Instructions



5.1.1
Cost/Price Reasonableness and Realism

These instructions are to assist you in submitting information other than cost or pricing data that is required to evaluate the reasonableness of your proposed cost/price. Compliance with these instructions is mandatory and failure to comply may result in rejection of your proposal. Note that unrealistically low or high proposed costs or prices, initially or subsequently, may be grounds for eliminating a proposal from competition either on the basis that the offeror does not understand the requirement or has made an unrealistic proposal. Offers should be sufficiently detailed to demonstrate their reasonableness.  The burden of proof for credibility of proposed costs/prices rests with the offeror.


5.1.2
Non-Required Data

Data beyond that required by this instruction shall not be submitted, unless you consider it essential to document or support your cost/price position. All information relating to the proposed price including all required supporting documentation must be included in the section of the proposal designated as the Cost/Price volume. Under no circumstances shall this information and documentation be included elsewhere in the proposal.



5.1.3
Exceptions to Terms and Conditions

Exceptions taken to terms and conditions of the model contract, to any of its formal attachments, or to other parts of the solicitation shall be identified. Each exception shall be specifically related to each paragraph and/or specific part of the solicitation to which the exception is taken. Provide rationale in support of the exception and fully explain its impact, if any, on the performance, schedule, cost, and specific requirements of the solicitation.  Failure to comply with the terms and conditions of the solicitation may result in the offeror being removed from consideration for award.


5.2
Other Information Required


5.2.1
Authorized Offeror Personnel

Provide the name, title and telephone number of the company/division point of contact regarding decisions made with respect to your proposal and who can obligate your company contractually. Also, identify those individuals authorized to negotiate with the Government.


5.2.2
Company/Division Address, Identifying Codes, and Applicable Designations

Provide company/division's street address, county and facility code; TIN number; size of business (large or small); and labor surplus area designation. This same information must be provided if the work for this contract will be performed at any other location(s). List all locations where work is to be performed and indicate whether such facility is a division, affiliate, or subcontractor, and the percentage of work to be performed at each location. 

L.2

NOTICE TO OFFERORS OF AVAILABILITY OF FUNDS (JAN 1997)

CLA.2710


The purpose of this provision is to put offerors on notice that funds are not presently available for this procurement.  Offerors are hereby notified that this solicitation may be canceled.  If funds do not become available, the Government will not be liable for any proposal preparation costs if this solicitation is canceled.  Offerors will prepare proposals at their own risk.  Therefore, the Government's obligation is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the Government for any payment may arise until funds are made available to the Contracting Officer and no contract may be awarded until funds are available.

L.3

REQUEST FOR MODIFICATION OF CONTRACT TERMS


CLA.4533

AND CONDITIONS (JAN 1997)


Offeror’s are hereby notified that the terms and conditions of this SIR shall be changed only through formal amendment(s) issued by the Contracting Officer.  If an offeror takes issue with the terms and conditions contained herein, the offeror shall submit a Request for Modification of Terms and Conditions under separate attachment to their proposal.  This request should be in offeror’s format, on offeror’s letterhead, signed by an officer of the company with authority to bind the offeror.  The request must include documentation that fully highlights the offeror’s proposed changes and must be specific as to the exact term(s) or condition (s) to which the exception(s) are being taken.  These changes shall not be binding on the FAA until fully agreed to by both the FAA and the offeror and incorporated into the document prior to contract award.

L.4

QUALIFICATION CRITERIA (JAN 1997)


CLA.0253


To be considered qualified and responsive, each offeror shall submit a copy of the proposed training curriculum outline for the course identified herein, pursuant to applicable Federal Aviation Regulations (FAR) and a copy of each instructor's resume.  If a simulator or training device is a required part of the training, the contractor must either have or have access to a simulator or training device.

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section E, Clause 3.1-1.

3.2.2.3-1
False Statements in Offers (April 1996)
3.2.2.3-12
Amendments to Screening Information Requests (April 1996)

3.2.2.3-14
Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)

3.2.2.3-16
Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-17
Preparation of Offers (October 1996)

3.2.2.3-18
Explanation to Prospective Offerors (April 1996)

3.2.2.3-19
Contract Award (April 1996)

3.13-4
Contractor Identification Number—Data Universal Numbering System (DUNS) Number

(August 1997)

PART IV - SECTION M 

EVALUATION FACTORS FOR AWARD 

M.1
SOURCE SELECTION

a.  Basis for Contract Award

The acquisition will utilize a Rating Technique to Evaluate Technical Proposals in accordance with AMS.  Award will be made to the acceptable offeror who scores the highest number of points, which is deemed responsible in accordance with AMS 3.2.2.2 and whose proposal conforms to the solicitation requirements.  The solicitation requirements include all stated terms, conditions, representations, certifications, and all other information required by Section L of this solicitation.  The Government intends to award without discussions.  Therefore, each initial offer should contain the offeror’s best terms from a price and technical standpoint.  However, the Government reserves the right to conduct discussions if determined necessary by the Contracting Officer.

b.  Number of Contracts to be Awarded

The Government intends to select one contractor for award.  However, the Government reserves the right to award no contract at all, depending on the quality of the proposals and prices submitted and the availability of funds.

c.  Rejection of Unrealistic Offers

The Government may reject any proposal that is evaluated to be unrealistic in terms of program commitments, including contract terms and conditions, or unrealistically high or low in cost/price when compared to Government estimates, such that the proposal is deemed to reflect an inherent lack of competence or failure to comprehend the complexity and risks of the program.

d.  Correction Potential of Proposals

The Government will consider, throughout the evaluation, the "correction potential" of any deficiency or proposal inadequacy.  The judgement of such "correction potential" is within the sole discretion of the Government.  If an aspect of an offeror's proposal not meeting the Government's requirements is not considered correctable, the offeror may be eliminated from the competitive range.

M.2
EVALUATION FACTORS

a.  Evaluation Factors and Subfactors and their Relative Order of Importance

Award will be made to the offeror proposing the combination most advantageous to the Government based upon an integrated assessment of the evaluation factors described below. All non-cost factors will be rated as described in paragraph b.  The factors will be rated in descending order of importance.  Cost/Price will be of least importance.

Factor 1: Technical  Performance

Factor 2: Past Performance and Experience

Factor 3: Cost/Price             

b.  Factor Rating

WEIGHTING:  Factor 1 is considerably more important than Factor 2.



Factor 1

Technical Performance



Factor 2

Past Performance and Experience

Factors will be rated by the evaluation team on the rating scale shown below.  Any offeror whose proposal does not achieve a rating of satisfactory or better in all factors may be considered ineligible for award.  Team ratings for each factor will be weighted to establish a score for the technical proposal.

4
=  
Excellent

3    
=
Good

2
=
Satisfactory

1
=
Marginal

0
=
Unsatisfactory

Excellent (4.0)

All aspects of the evaluation factor are addressed in a highly competent and logical fashion.  Information provided clearly demonstrates that the firm’s capabilities far exceed minimum needs.  There is no doubt that performance can continue in a superior manner.  Weaknesses or deficiencies are not evident to any degree.

Good (3.0)
All aspects of the evaluation factor are addressed in a highly competent and logical fashion.  Information provided clearly demonstrates the firm’s capabilities exceed minimum needs.  There is no doubt that performance can continue at a level above minimum needs.  Weaknesses or deficiencies, if evident, are insignificant.

Satisfactory (2.0)

All aspects of the evaluation factor are addressed in a competent and logical fashion.  Performance capability is judged to be acceptable in that minimum needs can be met.  Any weaknesses or deficiencies will not seriously degrade performance.

Marginal (1.0)

All aspects of the evaluation factor are addressed; however, information provided does not demonstrate that minimum needs can be fully met.  There is doubt that satisfactory performance level can be achieved or sustained.  Weaknesses or deficiencies are significant.

Unsatisfactory (0)
Fails to address key aspects of the evaluation factor.  Information provided indicates that minimum needs cannot be met.

NORMALIZING RAW SCORES

All evaluators will, after completing numerical ratings for all proposals, rank each proposal as follows:


A ranking of 1 will be given to proposal with the top score.


A ranking of 2 will be given to proposal with the next to the top score.


A ranking of 3 will be given to proposal with the next highest raw score.

Subsequent rankings will be given to each proposal, number to be determinate on quantity of proposals reviewed.

In a case where two proposals have the same raw score, each will be given the rank of where they fall in relation to other scores.

Example:


Company A has a raw score of 125

Company A will be given ranking 1


Company B and C have raw scores of 118
Company B & C will be given ranking 2


Company D has a score of 105

Company D will be given ranking 4

A matrix will be developed that incorporates all evaluator’s normalized rankings.  Each offerors ranking by each evaluator will be added to obtain a normalized final score.  The lowest overall normalized final score number will be the highest ranked offer.  Technical is slightly more important than price.

Minimum requirements:  To get a “Satisfactory 2.0” the Offeror’s proposal must identify and address each of the following items as a minimum in their proposal: (failure to meet 100% will result in a score of less than “2”)  

 Price/cost will be evaluated as described in paragraph c. below. When the integrated assessment of all aspects of the evaluation is accomplished, factor ratings and evaluated cost/price will be considered in the order of priority listed in paragraph a above. Any of these considerations can influence the Contracting Officer’s decision.


Past Performance Factor

Each offeror shall submit the information requested in provision L-1 and will be evaluated in accordance

 with the weighting system.

The FAA is looking for a contractor with a proven track record of excellence in performance on contracts of a similar size and complexity.  To do this an evaluation will be made of each Offeror’s relevant past and present performance and experience.

Questionnaires may be mailed to the addresses provided in provision L-1.

Note:  Offeror’s with no relevant past performance or experience will receive a marginal score.

        c. 
Cost or Price Factor

 (1) The offeror’s cost/price proposal will be evaluated, for award purposes, based upon the total price proposed for basic requirements (basic award). The individual prices for CLINs  - will be multiplied by the estimated quantities stated in the CLIN.  
M.3
SOLICITATION REQUIREMENTS, TERMS AND CONDITIONS

Offerors are required to meet all solicitation requirements, such as terms and conditions, representations and certifications, and technical requirements, in addition to those identified as factors.to be eligible for award. Failure to comply with the terms and conditions of the solicitation may result in the offeror being removed from consideration for award. Any exceptions to the solicitation’s terms and conditions must be fully explained and justified.

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section E, Clause 3.1-1.

3.2.2. 3-1
False Statements in Offers (April 1996)






