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ATTACHMENT 2
FRAMEWORK FOR CONDUCTING ONE-ON-ONE SESSIONS WITH INDUSTRY

This attachment provides the framework for one-on-one sessions with industry. These sessions will allow for a direct dialogue on the NEXCOM program in a face-to-face setting.  The FAA participation in these meetings will consist of key NEXCOM Product Team members.  Whenever possible, the same participants will be present for all sessions.  The following outlines the process to be employed for these sessions:

Purpose/Outcome:  The purpose of this communication is to ensure there are mutual understandings between the FAA and the vendors about the NEXCOM procurement based on information in prior vendor RFI responses.  The NEXCOM Product Team plans to make optimum use of the communication with potential offerors.  In order to obtain the best product for the FAA, the NEXCOM Product Team will maintain an ongoing dialogue with industry.  These structured one-on-one sessions will ensure that all interested parties are treated fairly on an equal ‘playing field’.  

Format:  Round table discussions based on prior vendor RFI responses will take place.  If a vendor wishes to provide a presentation, it will be done in a formal manner.  All presentation materials will become government property and will be marked accordingly.  The FAA does not intend to provide a formal presentation during these one-on-one sessions.  All formal FAA information is being handled through Request for Information (RFI)/draft Screening Information Request (SIR) at this time.

Location:  All sessions will be conducted in a Washington DC Headquarters conference room to be communicated at the appropriate time.

Available Calendar Timeframe:  From September 1 through October 29, 1999, vendors that have submitted RFI responses and wish to schedule a one-on-one session should contact the Contracting Officer, Mr. Jim Blades at (202) 493-4785 or at email jim.blades@faa.gov .  While every effort will be made to accommodate a vendor’s first choice for a meeting date, please have a second and third choice available in case of conflicting schedules.

Information to be Provided:  For these one-on-one sessions, please submit the following information by email or written request:

1. Company name

2. Company address

3. Contact person’s phone number and E-mail address

4. Visitor name(s)

5. Social Security number(s)

6. 3 Date(s) and time(s) of proposed visit(s) in order of preference (i.e.,  1st Choice,
2nd Choice, 3rd Choice)

Duration of each Session:  All vendors will be allotted a 3 hour session.  

FAA Participation:  Participating NEXCOM Product Team members will make every effort to ensure consistent representation for each session from the following areas:

· Program Management
· Engineering
· Test & Evaluation
· Procurement
· Requirements
· Air Traffic

· Implementation

· Spectrum Engineering

· Human Factors

· General Counsel
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