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(a) Date(s) that equipment was delivered or services rendered.


(b) Addresses where equipment was delivered or services rendered.

(c) Credits (if applicable).

For Time and Material Task Orders the contractor shall submit an invoice requesting a payment in accordance with the terms of the Task Order.  The invoice shall reflect the total amount, with appropriate breakdown of loaded labor hours, materials, ODCs, and travel; as well as applicable G&A.  

The invoices for Time and Material Task Orders shall include the following as a minimum:  

(a) The contract number;

(b) Period covered by the invoice;

(c) For equipment, the FAA Quality and Reliability Officer must submit the invoice with FAA Form 256 signed.

(d) Total labor hours by labor category/ skill level and totaled for the period covered by the invoice and the cumulative amount

(e) Total labor dollars by labor category/ skill level and totaled for the period covered by the invoice and the cumulative amount;

(f) Travel dollars totaled for the period covered by the invoice and the cumulative amount;

(g) Other direct costs (material) totaled for the period covered by the invoice and the cumulative amount; and

(h) Total material handling costs and applicable General and Administrative expenses for the period covered by the invoice and the cumulative amount.

(i) Certification from an authorized official of the contractor as follows:

Certification:  I certify that this invoice is correct and in accordance with the terms of the contract and the costs included herein properly reflect the work performed.

Signature: ________________________ Title: _______________________  

Typed Name: _____________________  Date:_______________________

Telephone Number: ________________


All data cited on invoices shall be supportable by substantiating documentation that, upon Government request, the Contractor shall make available for review and audit, by Government authorized parties.

G6.0 
CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence submitted under this contract shall be subject to the following procedures (except for invoices and deliverable items):

All correspondence relative to this contract shall be addressed to the Contracting Officer, ASU-310.  Correspondence of a technical nature shall include an information copy addressed to the Contracting Officer’s Technical Representative (COTR).
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