J.2  WORK ORDER FORMAT

General Work Order Format

Work Orders will be issued in the same general format as the basic contract.  Each individual Work Order will use the sections of the basic contract with modifications as necessary to reflect the specific requirements of the Work Order.  Individual sections will be tailored to meet the specific requirements of the task.  The below listed paragraphs detail the format of the normal Work Order.  Each Work Order will be a separate contractual action signed by both parties.  

Initial Page

The Work Order cover page will be prepared in accordance with Exhibit A, Work Order Cover Page, to this Attachment.

Section B - Supplies or Services

A tailored Section B will be developed based upon the structure in the basic contract and specifying the amounts of labor, Travel and Per Diem and Other Direct Costs by month proposed for the Work Order as described in Exhibit B, Work Order Price Estimate, to this Attachment.

Section C - Statement of Work Objectives

Provide a detailed description of work tailored from Section C of the basic contract.

Specifications Attachment

Specifications applicable to the task will be attached or referenced.

Government Furnished Equipment (GFE)

Specify all GFE to be provided by the Government for the performance of this task.

Section D - Packaging and Marking Instructions   

Packaging, Marking, and Shipping shall be in accordance with Part I, Section D, Packaging and Marking Instructions, of the basic contract, as modified herein.

Section E - Inspection and Acceptance

Inspection and Acceptance shall be in accordance with Part I, Section E of the basic contract, as modified herein.

Section F - Deliveries or Performance

The Work Order will contain specific instructions for place, time, and recipient of deliveries.  An example of the contents of Section F of the Work Order is:

“The preliminary report shall be delivered to ANS-500, Winfred Battle, POC, for inspection and comment by January 15, 1998.  ANS-500 shall provide comments to the contractor by January 30, 1998.  The final report shall be delivered to ANS-500, Winfred Battle, POC, for inspection and acceptance by February 25, 1998.

All travel and other effort required for the completion of this Work Order shall be completed on or before March 30, 1998.”

Section G - Contract Administration Data

Contract Administration Data shall be in accordance with Part I, Section G, of the basic contract, as modified herein.

Sections H, I, J, K

This section will contain any changes to clauses or attachments listed in Sections H, I, J, or K of the basic contract.

Process Flow of Work Order

The normal Work Order will follow the process described in Section G, Paragraph G.5.  







�EXHIBIT A    WORK ORDER COVER PAGE



�WORK ORDER COVER PAGE��This Work Order constitutes a bilateral Work Order under contract DTFA01-97- C-00063.  All terms and conditions of the basic contract are applicable to this Work Order unless otherwise specified.��CONTRACTOR’S NAME�WORK ORDER NO.:�����WORK ORDER PRICE:  $_____________           TOTAL HOURS:  ____________



FAA Technical Point of Contact:___________________________________Phone:________________��A.  TITLE:  



B.  DESCRIPTION OF WORK:  (See attached)



C.  PERIOD OF PERFORMANCE:  The period of performance for this Work Order shall be from the date signed by the Contracting Officer through _____________________________.



PROCEDURES:  This Work Order is issued pursuant to the provisions of Section H-31.of the subject contract.  The Contractor shall not be paid for work performed or costs incurred under this Work Order prior to the date this Work Order was signed by the Contracting Officer, unless stated otherwise.  A separate sheet designating the labor categories, hours and dollars associated with constructing the Work Order shall be provided for payment and attached to appropriate Work Order.  Also, the Contractor is not authorized to incur costs, including labor costs, in excess of the “Work Order Price” listed above or proceed beyond the performance period of this Work Order nor will the Contractor be paid for any costs incurred beyond that period unless this Work Order is revised by the Contracting Officer to authorize additional performance and payment.









��

______________________________________

SIGNATURE OF CONTRACTOR�

_____________________________

DATE:��

______________________________________

TYPED NAME & TITLE OF CONTRACTOR�

_____________________________

DATE:��

______________________________________

SIGNATURE OF CONTRACTING OFFICER�

_____________________________

DATE:��

______________________________________

TYPED NAME/TITLE OF CONTRACTING OFFICER�

_____________________________

DATE:��

�EXHIBIT B   WORK ORDER PRICE ESTIMATE





WORK ORDER NUMBER:������������������������������MONTH�1�2�3�4�5�6�7�8�9�10�11�12�TOTAL��Labor Hours������������������������������Program Manager���������������Senior Project Manager ���������������Architect���������������Environmental Engineer���������������Safety Engineer���������������Fire Protection Engineer���������������Mechanical Engineer���������������Electrical Engineer���������������Senior Systems Engineer���������������Certified Industrial Hygienist���������������Sr. Industrial Hygienist���������������Industrial Hygienist���������������Health Physicist������������������������������Total Hours������������������������������Est. Labor Price ($)������������������������������Program Manager���������������Senior Project Manager ���������������Architect���������������Environmental Engineer���������������Safety Engineer���������������Fire Protection Engineer���������������Mechanical Engineer���������������Electrical Engineer���������������Senior Systems Engineer���������������Certified Industrial Hygienist���������������Sr. Industrial Hygienist���������������Industrial Hygienist���������������Health Physicist������������������������������Total Estimated Labor Price������������������������������Travel ($) (1)*���������������Other Direct Costs ($) (2) ������������������������������TOTAL ESTIMATED���������������WORK ORDER PRICE ($)���������������Notes:

(1) Travel and Other Direct Costs will be fully described, identified and separately listed.

(2) Includes applicable G&A.
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