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PART I  - SECTION B –SUPPLIES/SERVICES AND PRICES/COSTS

The contractor shall provide the hardware, software and services listed below.  Specifications are listed in Section C.2 – Performance Work Statement.  Items shall be provided in accordance with terms, conditions, and provisions set forth herein.



                                                                     ESTIMATED




 ANNUAL
 UNIT
 TOTAL

ITEM
SUPPLIES/SERVICES                         REQUIREMENTS
PRICE
AMOUNT

A.  BASE PERIOD – 

1. The contractor shall accomplish all tasks specified
in the Performance Work Statement (PWS)

at clause C.2.




2080 hrs/Year
       $_________       $____________

Inclusive of:

Provide training and assistance to FAA personnel, at  

AF Division Resource Center (DRC), on the use of 

      hardware and software used to accomplish course 

development/ revision and administrative tasks.  This

training, assistance, and expertise includes, but are 

not limited to, developing, revising, and importing 

graphics; providing instruction and guidance on the 

use of various software and application programs;

and on various digital equipment such as computers

and associated peripheral devices.  Aside from 

providing training and assistance, the DRC coordinator

is also responsible for maintaining, preparing, installing,

and organizing the equipment/systems in use in the 

DRC.  The DRC Coordinator is also responsible for

tracking DRC utilization; identifying future needs, i.e.,

supplies; software and hardware; demonstrating the

use of the DRC hardware/ equipment and software

and classroom projectors; and development/ 

revising of course and/ or administrative materials

including; but not limited to, signs, charts, Power

Point slides, graphics, computer-based lessons, etc. 

as requested.  Normal hours of operations for the 

DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

*These and other functions as stated in the 

Performance Work Statement (PWS).  Also, at the FAA’s

discretion when extended leave is required a replacement

employee shall be requested.

B. OPTION YEAR 1 – 

2. The contractor shall accomplish all tasks specified
in the Performance Work Statement (PWS)

at clause C.2.




2080 hrs/Year
       $_________       $____________

Inclusive of:

Provide training and assistance to FAA personnel, at  

AF Division Resource Center (DRC), on the use of 

      hardware and software used to accomplish course 

development/ revision and administrative tasks.  This

training, assistance, and expertise includes, but are 

not limited to, developing, revising, and importing 

graphics; providing instruction and guidance on the 

use of various software and application programs;

and on various digital equipment such as computers

and associated peripheral devices.  Aside from 

providing training and assistance, the DRC coordinator

is also responsible for maintaining, preparing, installing,

and organizing the equipment/systems in use in the 

DRC.  The DRC Coordinator is also responsible for

tracking DRC utilization; identifying future needs, i.e.,

supplies; software and hardware; demonstrating the

use of the DRC hardware/ equipment and software

and classroom projectors; and development/ 

revising of course and/ or administrative materials

including; but not limited to, signs, charts, Power

Point slides, graphics, computer-based lessons, etc. 

as requested.  Normal hours of operations for the 

DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

*These and other functions as stated in the 

Performance Work Statement (PWS). Also, at the FAA’s

discretion when extended leave is required a replacement

employee shall be requested.

C. OPTION YEAR 2 -  
3. The contractor shall accomplish all tasks specified
in the Performance Work Statement (PWS)

at clause C.2.




2080 hrs/Year
       $_________       $____________

Inclusive of:

Provide training and assistance to FAA personnel, at  

AF Division Resource Center (DRC), on the use of 

      hardware and software used to accomplish course 

development/ revision and administrative tasks.  This

training, assistance, and expertise includes, but are 

not limited to, developing, revising, and importing 

graphics; providing instruction and guidance on the 

use of various software and application programs;

and on various digital equipment such as computers

and associated peripheral devices.  Aside from 

providing training and assistance, the DRC coordinator

is also responsible for maintaining, preparing, installing,

and organizing the equipment/systems in use in the 

DRC.  The DRC Coordinator is also responsible for

tracking DRC utilization; identifying future needs, i.e.,

supplies; software and hardware; demonstrating the

use of the DRC hardware/ equipment and software

and classroom projectors; and development/ 

revising of course and/ or administrative materials

including; but not limited to, signs, charts, Power

Point slides, graphics, computer-based lessons, etc. 

as requested.  Normal hours of operations for the 

DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

*These and other functions as stated in the 

Performance Work Statement (PWS). Also, at the FAA’s

discretion when extended leave is required a replacement

employee shall be requested.

D. OPTION YEAR 3 – 

4. The contractor shall accomplish all tasks specified
in the Performance Work Statement (PWS)

at clause C.2.




2080 hrs/Year
       $_________       $____________

Inclusive of:

Provide training and assistance to FAA personnel, at  

AF Division Resource Center (DRC), on the use of 

      hardware and software used to accomplish course 

development/ revision and administrative tasks.  This

training, assistance, and expertise includes, but are 

not limited to, developing, revising, and importing 

graphics; providing instruction and guidance on the 

use of various software and application programs;

and on various digital equipment such as computers

and associated peripheral devices.  Aside from 

providing training and assistance, the DRC coordinator

is also responsible for maintaining, preparing, installing,

and organizing the equipment/systems in use in the 

DRC.  The DRC Coordinator is also responsible for

tracking DRC utilization; identifying future needs, i.e.,

supplies; software and hardware; demonstrating the

use of the DRC hardware/ equipment and software

and classroom projectors; and development/ 

revising of course and/ or administrative materials

including; but not limited to, signs, charts, Power

Point slides, graphics, computer-based lessons, etc. 

as requested.  Normal hours of operations for the 

DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

*These and other functions as stated in the 

Performance Work Statement (PWS). Also, at the FAA’s

discretion when extended leave is required a replacement

employee shall be requested.

E. OPTION YEAR 4 – 

5. The contractor shall accomplish all tasks specified
in the Performance Work Statement (PWS)

at clause C.2.




2080 hrs/Year
       $_________       $____________

Inclusive of:

Provide training and assistance to FAA personnel, at  

AF Division Resource Center (DRC), on the use of 

      hardware and software used to accomplish course 

development/ revision and administrative tasks.  This

training, assistance, and expertise includes, but are 

not limited to, developing, revising, and importing 

graphics; providing instruction and guidance on the 

use of various software and application programs;

and on various digital equipment such as computers

and associated peripheral devices.  Aside from 

providing training and assistance, the DRC coordinator

is also responsible for maintaining, preparing, installing,

and organizing the equipment/systems in use in the 

DRC.  The DRC Coordinator is also responsible for

tracking DRC utilization; identifying future needs, i.e.,

supplies; software and hardware; demonstrating the

use of the DRC hardware/ equipment and software

and classroom projectors; and development/ 

revising of course and/ or administrative materials

including; but not limited to, signs, charts, Power

Point slides, graphics, computer-based lessons, etc. 

as requested.  Normal hours of operations for the 

DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

*These and other functions as stated in the 

Performance Work Statement (PWS). Also, at the FAA’s

discretion when extended leave is required a replacement

employee shall be requested.

PART I - SECTION C - DESCRIPTION/SPECS/WORK STATEMENT

C.1
GENERAL


(a)
Contractor shall furnish personnel and support in accordance with Paragraph C.2, Performance Work Statement (PWS).

C.2
PERFORMANCE WORK STATEMENT –

1.0  PROJECT DESCRIPTION

1.1 Provide training and assistance to FAA personnel, at AF Division Resource Center (DRC), on the use of hardware and software used to accomplish course development/revision and administrative tasks.  This training, assistance, and expertise includes, but are not limited to, developing, revising, and importing graphics; providing instruction and guidance on the use of various software and application programs; and on various digital equipment such as computers and associated peripheral devices.  

1.2 Aside from providing training and assistance, the DRC coordinator is also responsible for maintaining, preparing, installing, and organizing the equipment/systems in use in the DRC. 

1.3 The DRC Coordinator is also responsible for tracking DRC utilization; identifying future needs; i.e., supplies; software and hardware; demonstrating the use of the DRC hardware/equipment and software and classroom projectors; and development/ revising of course and/or administrative materials including; but not limited to, signs charts, PowerPoint slides, graphics, computer-based lessons, etc., as requested.  Normal hours of operations for the DRC are 7:00 a.m. – 3:30 p.m., Monday – Friday.

2.0 CONTRACTOR QUALIFICATIONS REQUIRED

2.1 Provide a person qualified, but not limited to, in the procedures necessary to scan graphics and text; develop and revise bitmap and vector graphic images; develop and revise PowerPoint slides, signs, posters, charts, CBI lessons; and import and export text and graphic images into text documents, Web (HTML) pages, and CBI generated lessons.  

2.2 Also, qualified in the use of the following software applications, but not limited to: Microsoft Office, Coral Draw, Viso, PowerPoint, and Windows NT/Windows 98 operating systems or later version. 

2.3 Also required are skills necessary to set up shared directories and archive files; configure internal/external drives; expert on the operation of scanners, printers, CD-ROM drives/burners, and other GFE furnished equipment.  

2.4 Knowledge of the CBI authoring language, Authorware; FAA designer software; and Computer Managed software would be a benefit.  

2.5 This person must be able to show recent experience, in the past year, on the software and tasks defined above. 

2.6 The contractor shall currently employ the person or there must be a written letter of intent on file that states, upon contract award, the individual will accept employment on this project.

3.0 WORK PRODUCTS

3.1.Track all aspects of DRC utilization (training; assistance; programming; FAA personnel access, loaned equipment) and consumable supply usage within the DRC. Provide a monthly report to the FAA COR, on the 1st Friday of each month.

3.2.Provide training, assistance and expertise to FAA personnel on developing graphics.


3.3. Provide training, assistance and expertise on importing and embedding graphic files into designated locations within existing documentation, program applications, etc.


3.4. Provide training, assistance and expertise on developing and revising text documentation.

             3.5. Provide training, assistance and expertise on the use and operation of all computer hardware including scanners, digital cameras, printers, and all other digital equipment and peripheral devices currently present or added to the DRC. 

            3.6. Provide training, assistance and expertise on the use and operation of software programs/applications currently present or added to the DRC. 

          3.7. Provide training, assistance and expertise to FAA personnel by demonstrating the use of all DRC software applications/programs, hardware, and equipment including use of classroom computers/projectors. 


3.8. Create and maintain, based on training, assistance and expertise provided, a standard operating procedures (SOP’s) desk reference guide at each computer workstation in the DRC. Also, create and maintain a complete “Master” copy of the SOP desk reference guide. 

          3.9. Develop, revise, and/or duplicate training and/or administrative materials including but not limited to signs, charts, PowerPoint slides, graphics, computer-based lessons, etc., as requested.  

         3.10. Provide services to duplicate electronic files, CD-ROM’s, text documentation, signs, posters, etc., as requested, using supplies provided. 

         3.11. Archive all developed/revised graphics, text, or miscellaneous files, as required.

If graphics are generated from a digital camera or scanner, assure they are saved as 24-bit color and 8-bit gray scale.  Otherwise, assure text graphics are saved as 8-bit gray scale.  Assists in generating all graphics in their original application file format and as .bmp files and catalog.

        3.12.   Provide to the FAA approved developed/revised graphics, text, documentation, signs, PowerPoint slides, compiled files etc., on CD-ROM or archived in the appropriate courseware server location provided.

       3.13. Coordinate the loan of approved DRC equipment and/or software to FAA personnel by completing a property hand receipt using the ASCM property program and submit to the FAA AMA-405 Branch Manager for review and/or approval.

All documentation, notes, disks, and files shall remain with the Government. All Government furnished property including manufacturer’s documents, training materials, hardware/equipment and software will be returned to the Government.

4.0 CONTRACT PERSONNEL SPECIALTY REQUIRED

4.1 Individual shall possess knowledge, minimum of 2 years extensive experience, on hardware computer and associated peripheral devices, graphic software for developing graphics, scanners to perform scanning of graphics and text, and on procedures for  importing/downloading text and graphics into a text document, computer-based lessons, and web (HTML) pages.  

4.2 Also, this individual needs to be familiar with the development and equipment software, the use of a digital camera and downloading/rendering the image to be used in either a text document, computer-based instruction (CBI) lesson, and Web (HTML) page.  

4.3 Individual must have  the ability to work with others in a customer-oriented environment and communicate effectively both orally and in writing.

5.0 GOVERNMENT FURNISHED PROPERTY

1. Dell Precision Model 210 Computers

2. Laser Master Rip Station MDL DDLM55HI Computer

3. HP MDL C2525B Flatbed Scanner/Auto Document Feeder (ADF) – used for scanning graphics and text and for optical character recognition (OCR)

4. Data Disc Model CDR4XE CD-ROM Burners

5. PCMCIA Card Reader – used for reading the digital camera software.

6. Contex MDL FSC 8000 Large Format Color Scanner – used to scan 6” to 36” wide – infinite length documents

7. Nikon LS-1000 35 mm Slide and Film Scanner

8. Display Maker MDL DM1500 Color E Size Printer – used for printing posters, classroom charts, etc.

9. QMS Color Script 230 Printer

10. Kodak MDL DCS-420C Digital Still Image Camera

11. Nikon 35 mm Still Image Camera

12. Proxima Model 2800 and 5500 Desk Top Projectors

13. Barco Model 2100 LC Overhead Projectors

14. 8 mm Video Cameras

a. 
Commercial Model – Toshiba Betacom

b.
Professional Model – Sony Video HI8 CCDVX3

15. Sony TR500 Hi 8 Video Camera/Camcorder

16. Epson 1640 XL Scanner

17. Rimage/Cedar Desictop CD-R Burner DTP 1000

18. HP 5000 DN LASERJET Printer

19. HP 2500 C INKJET Printer

21. Computer Workstations 

22. Silicon Graphics 550 Workstation

23. Kodak DS 8650 Dye Sub Printer

24. HP 7490C Scanner

25. Dell GX240 Computer CBI workstation

26. Panasonic PV7451 VCR

27. Dell Optiplex GX-1 Computer

28. Dell Optiplex GX-110 Computer CBI Workstation 

29. Development/equipment software

a. Authorware – learning base software

b. Micrographics – graphics software

c. Caere – optical software

d. Microsoft Office - 

e. Twain – digital cameral software

f. Software for CD-ROM burner

g. Contex – scanning software

h. Nikon – scanning software

i. Display Maker – software for large printer

j. Miscellaneous development software; i.e., Corel Draw, Visio, Adobe, Micromedia etc.


6.0 WORK PROGRESS REVIEW

6.1 For purposes of review, Ray Sorise, AMA-405 Branch Manager, will be designated as Subject Matter Expert (SME) for assisting the Contracting Officer’s Representative (COR) during the administration of the project.  

6.2 The contractor shall deliver work products according to the daily production schedule.  The SME may provide non-directive, non-binding comments and suggestions solely for the purpose of project efficiency.  Contract personnel will not be supervised or in any way have their work directed by Government personnel. 

6.3 The standards used to review work products will be the latest version of FAA Order 3000.10, AF Standards Guidelines Document, and AF CBI Templates Guidelines for Course Development document, and FAA STD 028. 

7.0  MILESTONES

7.1  Project Start Date:


 January 09, 2003

7.2 Period of performance:  

One (1) year from start date (with four (4)

 additional 1-year options)

7.3  Estimated Project Hours: 

2080 hours/year

3.1-1  CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (September 2002) 

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "Contract Writing/Clauses"). 
PART I - SECTION D - PACKAGING AND MARKING

NOT APPLICABLE

PART I - SECTION E - INSPECTION AND ACCEPTANCE

E.1
INSPECTION AND ACCEPTANCE AT DESTINATION (January 1997)

CLA.1908


(a)
Final inspection and acceptance shall be at destination.


(b)
Although source inspection by the Government is not anticipated under this contract, the provisions of this clause shall in no way be construed to limit the rights of the Government under clauses entitled Inspection of Supplies – Fixed Price or Inspection of Services – Fixed Price and Cost Reimbursement.

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section C, Clause 3.1.1.

3.10.4-4

INSPECTION OF SERVICES - BOTH FIXED-PRICE & COST REIMBURSEMENT (APRIL 1996)

PART I - SECTION F - DELIVERIES OR PERFORMANCE

F.1   CONTRACT PERIOD (January 1997)





CLA.1604


The effective period of this contract is 1 year from date of award.

3.2.4-35   OPTION TO EXTEND THE TERM OF THE CONTRACT (April 1996)


(a)
The Government may extend the term of this contract by written notice to the Contractor within 30 days; provided, that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires.  The preliminary notice does not commit the Government to an extension.  


(b)
If the Government exercises this option, the extended contract shall be considered to include this option provision.


(c)
The total duration of this contract, including the exercise of any options under this clause, shall not exceed six months, one year.

3.10.1-24 NOTICE OF DELAY (November 1997) 

If the Contractor becomes unable to complete the contract work at the time(s) specified because of technical difficulties, notwithstanding the exercise of good faith and diligent efforts in the performance of the work called for hereunder, the contractor shall give the Contracting officer written notice of the anticipated delay and the reasons therefor. Such notice and reasons shall be delivered promptly after the condition creating the anticipated delay becomes known to the contractor, but in no event less than forty-five (45) days before the completion date specified in this contract, unless otherwise directed by the Contracting Officer. When notice is so required, the Contracting officer may extend the time specified in the Schedule for such period as deemed advisable.
PART I - SECTION G - CONTRACT ADMINISTRATION DATA

G.1
OPTION TO EXTEND SERVICES (January 1997)



CLA.0116


The Government may unilaterally exercise its option to extend the term of the contract for performance of specified services pursuant to Section I, AMS Clause 3.2.4-34, Option to Extend Services , by written notice to the contractor not later than the expiration date of the current contract period.

G.2
INVOICING PROCEDURES - GENERAL (July 1997)


CLA.0135


(a)
In addition to the requirements set forth at AMS Clause 3.3.1-17, Prompt Payment, for the submission of a proper invoice, the contractor shall submit a separate invoice for (1) each month of performance of services, or (2) those items of supplies furnished, as follows:


(1)
The original to:
FAA, Mike Monroney Aeronautical Center



Financial Operations Division (AMZ-l00)



P.O. Box 25710



Oklahoma City, OK  73125-4913


(2)
Two copies to:
FAA, Mike Monroney Aeronautical Center



Airway Facilities Division, AMA-405



Attn: Ray Sorise 



P.O. Box 25082



Oklahoma City, OK  73l25


(b)
Each invoice shall highlight the following information:



(1)
Contract number and applicable Delivery Order number.



(2)
Noun description of services and/or supplies, including applicable line item number(s) and quantity(s) that were provided.



(3)
Extended totals for invoiced quantities.

3.10.1-22 CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (July 1996) 

(a) The Contracting Officer may designate other Government personnel (known as the Contracting Officer's Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract. The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract. Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

(b) The Contractor shall immediately contact the Contracting Officer is there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.
PART I - SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1
NOTIFICATION OF CRIMINAL ACTIVITY BY

CLA.0069


CONTRACT EMPLOYEE (July 2001)

Upon learning that contractor personnel with authorized access to FAA facilities/resources has been charged by a law enforcement agency for any criminal offense other than minor traffic offense, the contractor shall provide written notification within one workday to the Contracting Officer.  The Contracting Officer (CO) shall then notify the FAA Servicing Security Element (SSE) AMC-700 at the Aeronautical Center in writing.  A traffic offense will be considered minor when the maximum fine that could be imposed is $300 or less.  The contractor will be notified of the impact that the charge or results of the charge have on the contractor's affected personnel as soon as the SSE provides a determination to the CO.  

H.2
SAFETY AND HEALTH (June 2002)


CLA.0090


(a)
The Contractor shall assure that no person employed on this contract works in surroundings or under conditions that are unsanitary, hazardous, or dangerous to their health or safety.  The contractor shall also ensure that all employees received appropriate and required safety, health, environmental, and equipment operational training.  In fulfilling these requirements, the Contractor shall comply with:



(1)
Department of Labor Safety and Health Standards for Construction under Section 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq. and CFR 1960).



(2)
Occupational Safety and Health Act of 1970, (Public Law 91-598 and 29 CFR 1960) and applicable rules and regulations as may have been delegated to the States.



(3)
Supplemental FAA safety and health requirements contained in FAA Order 3900.19B and Order AC3900.21E, Chg. 1, or elsewhere in the contract.  Other standards used by FAA include the National Fire Codes, American National Standards Institute, American Society of Testing and Materials (ASTM), AC 3940.1C (Procedures for handling injury, illness, or fire at the Mike Monroney Aeronautical Center), etc.  This list of standards or laws is not inclusive.  Other safety and health FAA regulations can be found in the 3900 classification series entitled, “Employee Health and Safety.”  Other environmental FAA regulations can be found in the 1000 classification series entitled, “Administration, Management, and Policies -- General.”


(b)
If there are conflicts between any of the requirements referenced in this contract, the more stringent requirement will prevail.


(c)
If the Contractor fails or refuses to promptly comply with any safety or health requirement, the Contracting Officer’s Technical Representative (COTR) will notify the Contractor of any such noncompliance and the Contractor shall take immediate corrective action.  Such notice, whether oral or written, when served on the Contractor or any of its employees at the site of the work, shall be deemed sufficient.  If the Contractor fails or refuses to promptly correct the condition, the COTR may stop all or any portion of the work.  When satisfactory corrective action has been taken, the contractor shall request permission to resume work from the COTR.  No time extension or additional costs, resulting from the directive to stop work shall be allowed.  Failure of the COTR to provide notice of noncompliance or to stop work shall not relieve the Contractor of its responsibility for the safe performance of the work.


(d)
The Contractor shall require contract personnel to wear personal protective equipment when it is necessary because of the hazards on the job and in most instances will provide the equipment, except that which has been specified to be furnished by FAA.  All personal protective equipment worn by contractors shall be equal to or exceed the level of protection provided to Government employees.


(e)
Contractors shall include a clause in all subcontracts to require subcontractors to comply with this clause.
H.3    FAA FACILITY REGULATIONS (July 2001)


CLA.3402


Contractor personnel, including employees of subcontractors, suppliers, etc., working or visiting an FAA facility, shall abide by all appropriate traffic, parking, security, and airport regulations in effect at that facility.

3.2.4-27     LIMITATION OF PRICE AND CONTRACTOR OBLIGATIONS (April 1996) 

(a) Funds available for performance are described in the Schedule. The amount of funds available at award is not considered sufficient for the performance required for any program year other than the first program year. When additional funds are available for the full requirements of the next succeeding program year, the Contracting Officer shall, not later than the date specified in the "Schedule" (unless a later date is agreed to), so notify the Contractor in writing. The Contracting Officer shall also modify the amount of funds described in the "Schedule" as available for contract performance. This procedure shall apply for each successive program year.

(b) The FAA is not obligated to the Contractor for any amount over that described in the "Schedule" as available for contract performance.

(c) The Contractor is not obligated to incur costs for the performance required for any program year after the first unless and until written notification is received from the Contracting Officer of an increase in availability of funds. If so notified, the Contractor's obligation shall increase only to the extent contract performance is required for the additional program year for which funds are made available.

(d) If this contract is terminated under the "Termination for Convenience of the Government" clause, 'total contract price' in that clause means the amount available for performance of this contract, as in paragraph (a) above, plus the amount established as the cancellation ceiling. 'Work under the contract' in that clause means the work under program year requirements for which funds have been made available. If the contract is terminated for default, the Government's rights under this contract shall apply to the entire multi-year requirements.

(e) Notification to the Contractor of an increase or decrease in the funds available for performance of this contract under another clause (e.g., an "Option" or "Changes" clause) shall not constitute the notification contemplated by paragraph (a) of this clause.
PART II - SECTION I - CONTRACT CLAUSES

I.1
SAVE HARMLESS AND INDEMNITY AGREEMENT (January 1997)

CLA.3211


The contractor shall save and keep harmless and indemnify the Government against any and all liability, claims, and costs of whatsoever kind and nature of injury to or death of any person or persons and for loss or damage to any property (Government or otherwise) occurring in connection with or in any way incident to or arising out of the occupancy, use, service, operations, or performance of work in connection with this contract, resulting from the negligent acts, fault or omissions of the contractor, any subcontractor, or any employee, agent, or representative of the contractor or any subcontractor.

3.2.2.3-38
REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN




COST OR PRICING DATA (June 1999)

(a)
Exceptions from cost or pricing data.



(1)
In lieu of submitting cost or pricing data, offerors may submit a written request for exception by submitting the information described in the following subparagraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable.




(i)
Information relative to an exception granted for prior or repetitive acquisitions.




(ii)
Catalog price information as follows:





(A)
Attach a copy of or identify the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which this proposal is being made.





(B)
Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, and reseller.





(C)
Additionally, for each catalog item that exceeds [CO insert extended value - not unit price], provide evidence of substantial sales to the general public. This may include sales order, contract, shipment, invoice, actual recorded sales or other records that are verifiable. In addition, if the basis of the price proposal is sales of essentially the same commercial item by affiliates, other manufacturers or vendors, those sales may be included. The offeror shall explain the basis of each offered price and its relationship to the established catalog price. When substantial general public sales have also been made at prices other than catalog or price list prices, the offeror shall indicate how the proposed price relates to the price of such recent sales in quantities similar to the proposed quantities.




(iii)
Market price information. Include the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. The nature of the market should be described. The supply or service being purchased should be the same as or similar to the market price supply or service. Data supporting substantial sales to the general public is also required.




(iv)
Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, unless it was previously submitted to the contracting office.




(v)
For commercial items, information on prices at which the same item or similar items have been sold in the commercial market place.



(2)
The offeror grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this provision, and the reasonableness of price. Access does not extend to cost or profit information or other data relevant solely to the offeror's determination of the prices to be offered in the catalog or marketplace.


(b)
Requirements for cost or pricing data. If the offeror is not granted an exception from the requirement to submit cost or pricing data, the following applies:



(1)
The offeror shall submit cost or pricing data in accordance with the Appendix to Toolbox Guidance Section 3.2.3, "Cost and Price Methodology".



(2)
As soon as practicable after agreement on price, but before contract award (except for unpriced actions such as letter contracts), the offeror shall submit a Certificate of Current Cost or Pricing Data in accordance with the Appendix to Toolbox Guidance Section 3.2.3, "Cost and Price Methodology".

3.2.2.3-39
REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN




COST OR PRICING DATA—MODIFICATIONS (June 1999)
Exceptions from cost or pricing data.


(a)
In lieu of submitting cost or pricing data for modifications under this contract, for price adjustments on the date of the agreement on price or date of the award, whichever is later, the Contractor may submit a written request for exception by submitting the information described in the following paragraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable--



(1)
Information relative to an exception granted for prior or repetitive acquisitions.



(2)
Catalog price information as follows:




(i)
Attach a copy of or identify the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which this proposal is being made.




(ii)
Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, and reseller.




(iii)
Additionally, for each catalog item that exceeds [CO to insert extended value - not unit price], provide evidence of substantial sales to the general public. This may include sales order, contract, shipment, invoice, actual recorded sales or other records that are verifiable. In addition, if the basis of the price proposal is sales of essentially the same commercial item by affiliates, other manufacturers or vendors, those sales may be included. The offeror shall explain the basis of each offered price and its relationship to the established catalog price. When substantial general public sales have also been made at prices other than catalog or price list prices, the offeror shall indicate how the proposed price relates to the price of such recent sales in quantities similar to the proposed quantities.



(3)
Market price information. Include the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. The nature of the market should be described. The supply or service being purchased should be the same as or similar to the market price supply or service. Data supporting substantial sales to the general public is also required.



(4)
Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, unless it was previously submitted to the contracting office.



(5)
Information on modifications of contracts or subcontracts for commercial items.




(i)
If (1) The original contract or subcontract was granted an exception from cost or pricing data requirements because the price agreed upon was based on adequate price competition, catalog or market prices of commercial items, or prices set by law or regulation; and (2) the modification (to the contract or subcontract) is not exempted based on one of these exceptions, then the Contractor may provide information to establish that the modification would not change the contract or subcontract from a contract or subcontract for the acquisition of a commercial item to a contract or subcontract for the acquisition of an item other than a commercial item.




(ii)
For a commercial items, the Contractor may provide information on prices at which the same item or similar items have been sold in the commercial market.


(b)
The Contractor grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this clause, and the reasonableness of price. Access does not extend to cost or price information or other data relevant solely to the Contractor's determination of the prices to be offered in the catalog or marketplace.


(c)
By submitting information to qualify for an exception, an offeror is not representing that this is the only exception that may apply.


(d)
Requirements for cost or pricing data. If the Contractor is not granted an exception from the requirement to submit cost or pricing data, the following applies:



(1)
The Contractor shall submit cost or pricing data as specified in the Appendix to Toolbox Guidance Section T.3.2.3, "Cost and Pricing Methodology".



(2)
As soon as practicable after agreement on price, but before award (except for unpriced actions), the Contractor shall submit a Certificate of Current Cost or Pricing Data as described in the Appendix to Toolbox Guidance Section 3.2.3, "Cost and Price Methodology".
3.2.2.3-75
REQUESTS FOR CONTRACT INFORMATION (April 2002) 

Any contract resulting from this SIR will be considered a public document, subject to release under the Freedom of Information Act (FOIA), 5 U.S.C. Section 552. Unless covered by an exemption described in the Act, all information contained in the contract, including unit price, hourly rates and their extensions, may be released to the public upon request. Offerors are therefore urged to mark any sensitive documents submitted as a result of this Screening Information Request SIR that may be deemed as trade secrets, proprietary information, or privileged or confidential financial information. 
3.2.4-34 
OPTION TO EXTEND  SERVICES (April 1996) 

The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within the period specified in the Schedule.

3.2.4-35
OPTION TO EXTEND THE TERM OF THE CONTRACT (April 1996) **OPTIONAL**

(a)
The Government may extend the term of this contract by written notice to the Contractor within 30 days; provided that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires.  The preliminary notice does not commit the Government to an extension.  


(b)
If the Government exercises this option, the extended contract shall be considered to include this option provision.


(c)
The total duration of this contract, including the exercise of any options under this clause, shall not exceed five years and six months.

3.3.1-11
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (April 1996) **OPTIONAL**

Funds are not presently available for performance under this contract beyond the current fiscal year.  The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond the current fiscal year, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer. 

3.9.1-1  CONTRACT DISPUTES (November 2002)

(a)  All contract disputes arising under or related to this contract shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A contractor may seek review of a final FAA decision only after its administrative remedies have been exhausted.


             (b) The filing of a contract dispute with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A contract dispute is considered to be filed on the date it is received by the ODRA.
             (c) Contract disputes are to be in writing and shall contain: 
                 (1) The contractor's name, address, telephone and fax numbers and the name, address, telephone and fax numbers of the contractor's legal representative(s) (if any) for the contract dispute; 
                 (2) The contract number and the name of the Contracting Officer; 
                 (3) A detailed chronological statement of the facts and of the legal grounds for the contractor's positions regarding each element or count of the contract dispute (i.e., broken down by individual claim item), citing to relevant contract provisions and documents and attaching copies of those provisions and documents; 
                 (4) All information establishing that the contract dispute was timely filed; 
                 (5) A request for a specific remedy, and if a monetary remedy is requested, a sum certain must be specified and pertinent cost information and documentation (e.g., invoices and cancelled checks) attached, broken down by individual claim item and summarized; and 
                 (6) The signature of a duly authorized representative of the initiating party. 
            (d) Contract disputes shall be filed at the following address:
                  (1)  Office of Dispute Resolution for Acquisition, AGC-70, 
                         Federal Aviation Administration, 
                         800 Independence Ave, S.W., Room 323, 
                         Washington, DC 20591,

                         Telephone: (202) 267-3290, 
                         Facsimile: (202) 267-3720; or

                 (2) other address as specified in 14 CFR Part 17.
            (e) A contract dispute against the FAA shall be filed with the ODRA within two (2) years of the accrual of the contract claim involved. A contract dispute by the FAA against a contractor (excluding contract disputes alleging warranty issues, fraud or latent defects) likewise shall be filed within two (2) years after the accrual of the contract claim. If an underlying contract entered into prior to the effective date of this part provides for time limitations for filing of contract disputes with the ODRA which differ from the aforesaid two (2) year period, the limitation periods in the contract shall control over the limitation period of this section. In no event will either party be permitted to file with the ODRA a contract dispute seeking an equitable adjustment or other damages after the contractor has accepted final contract payment, with the exception of FAA claims related to warranty issues, gross mistakes amounting to fraud or latent defects. FAA claims against the contractor based on warranty issues must be filed within the time specified under applicable contract warranty provisions. Any FAA claims against the contractor based on gross mistakes amounting to fraud or latent defects shall be filed with the ODRA within two (2) years of the date on which the FAA knew or should have known of the presence of the fraud or latent defect.
         (f) A party shall serve a copy of the contract dispute upon the other party, by means reasonably calculated to be received on the same day as the filing is to be received by the ODRA.
         (g) After filing the contract dispute, the contractor should seek informal resolution with the Contracting Officer.
         (h) The FAA requires continued performance with respect to contract disputes arising under this contract, in accordance with the provisions of the contract, pending a final FAA decision. 
          (i) The FAA will pay interest on the amount found due and unpaid from (1) the date the Contracting Officer receives the contract dispute, or (2) the date payment otherwise would be due, if that date is later, until the date of payment. Simple interest on contract disputes shall be paid at the rate fixed by the Secretary of the Treasury that is applicable on the date the Contracting Officer receives the contract dispute and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary until payment is made.
          (j) Additional information and guidance about the ODRA dispute resolution process for contract disputes can be found on the ODRA Website at http://www.faa.gov.
3.9.1-2  PROTEST AFTER AWARD (August 1997) 

(a) Upon receipt of a notice that a protest has been filed with the FAA Office of Dispute Resolution, or a determination that a protest is likely, the Administrator or his designee may instruct the Contracting Officer) to direct the Contractor to stop performance of the work called for by this contract. The order to the Contractor shall be in writing, and shall be specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage. Upon receipt of the final decision or other resolution of the protest, the Contracting Officer shall either--

     (1) Cancel the stop-work order; or
     (2) For other than cost-reimbursement contracts, terminate the work covered by the order as provided in the "Default" or the "Termination for Convenience of the Government" clause(s) of this contract; or
     (3) For cost-reimbursement contracts, terminate the work covered by the order as provided in the "Termination" clause of this contract.

           (b) If a stop-work order issued under this clause is canceled either before or after the final resolution of the protest, the Contractor shall resume work. The Contracting Officer shall make for other than cost-reimbursement contracts, an equitable adjustment in the delivery schedule or contract price, or both; and for cost-reimbursement contracts, an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any other terms of the contract that may be affected; and the contract shall be modified, in writing, accordingly, if--

     (1) The stop-work order results in an increase in the time required for, or in the Contractor's cost properly allocable to, the performance of any part of this contract; and 
     (2) The Contractor asserts its right to an adjustment within 30 days after the end of the period of work stoppage; provided, that if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal submitted at any time before final payment under this contract.


          (c) If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement.

          (d) If a stop-work order is not canceled and the work covered by the order is terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order.

          (e) The Government's rights to terminate this contract at any time are not affected by action taken under this clause.
NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section C, Clause 3.1.1.

3.2.2.3-1
FALSE STATEMENTS IN OFFERS (APRIL 1996)
3.2.2.3-33
ORDER OF PRECEDENCE (JANUARY 1999)

3.2.2.7-6
PROTECTING THE GOVERNMENT’S INTEREST WHEN SUBCONTRACTING WITH CONTRACTORS DEBARRED, SUSPENDED, OR PROPOSED FOR DEBARMENT 


(APRIL 1996).

3.2.5-1
OFFICIALS NOT TO BENEFIT (APRIL 1996)

3.2.5-3
GRATUITIES OR GIFTS (JANUARY 1999)

3.2.5-4
CONTINGENT FEES (OCTOBER 1996)
3.2.5-5
ANTI-KICKBACK PROCEDURES (OCTOBER 1996) 

3.2.5-8
WHISTLEBLOWER PROTECTION FOR CONTRACTOR EMPLOYEES (APRIL 1996)

3.2.5-11
DRUG FREE WORKPLACE (APRIL 1996)
3.3.1-1
PAYMENTS (APRIL 1996)
3.3.1-6
DISCOUNTS FOR PROMPT PAYMENT (APRIL 1996)
3.3.1-9
INTEREST (APRIL 1996)

3.3.1-17
PROMPT PAYMENT (AUGUST 1998)

3.3.1-25
MANDATORY INFORMATION FOR ELECTRONIC FUNDS TRANSFER PAYMENT


(JUNE 2001)

3.4.2-8 FEDERAL, STATE, AND LOCAL TAXES--SEALED BID AND CERTAIN NEGOTIATED CONTRACTS (APRIL 1996)
3.5-13
RIGHTS IN DATA – GENERAL (OCTOBER 1996)
3.6.2-2
CONVICT LABOR (APRIL 1996)

3.6.2-9
EQUAL OPPORTUNITY (AUGUST 1998)

3.6.2-12
AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS 

(JANUARY 1998)

3.6.2-13
AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS (APRIL 2000)
3.6.2-14
EMPLOYMENT REPORTS ON SPECIAL DISABLED VETERANS AND VETERANS OF VIETNAM ERA (JANUARY 1998)

3.6.3-2
CLEAN AIR AND CLEAN WATER (APRIL 1996)

3.10.1-7
BANKRUPTCY (APRIL 1996)
3.10.1-9
STOP-WORK ORDER (OCTOBER 1996)

3.10.1-11
GOVERNMENT DELAY OF WORK (APRIL 1996)

3.10.1-12
CHANGES--FIXED-PRICE (APRIL 1996) ALTERNATE II (APRIL 1996)

3.10.1-22
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (JULY 1996)
3.10.6-1
TERMINATION FOR CONVENIENCE OF THE GOVERNMENT (FIXED PRICE) 

(OCTOBER 1996)

3.10.6-4
DEFAULT (FIXED-PRICE SUPPLY AND SERVICE) (OCTOBER 1996)

PART III - SECTION J - LIST OF ATTACHMENTS


ATTACHMENT
TITLE
DATE
NO. OF PAGES
1. FAA-STD-028C

REST OF PAGE LEFT BLANK INTENTIONALLY

PART IV - SECTION K - REPRESENTATIONS, CERTIFICATIONS AND

OTHER STATEMENTS OF OFFERORS

Certain representations and certifications must be made by the offeror and must be filled in as appropriate.  The signature of the offeror on the face page of this SIR/RFO (Standard Form 33 or Standard Form 26, as applicable) constitutes the making of certain representations and certifications.  Award of any contract to the offeror shall be considered to have incorporated the applicable representations and certifications by reference.

FEDERAL AVIATION ADMINISTRATION BUSINESS DECLARATION

1.
Name of Firm:


     
Tax Identification No.: 

     

2.
Address of Firm:
     

3.
Telephone Number of Firm:
     

4.
a.  Name of Person Making Declaration
     


b. Telephone Number of Person Making Declaration
     


c.  Position Held in the Company
     

5.
Controlling Interest in Company  (“X” all appropriate boxes)


 FORMCHECKBOX 
 a. Black American
 FORMCHECKBOX 
 b. Hispanic American
 FORMCHECKBOX 
 c. Native American
 FORMCHECKBOX 
 d. Asian American


 FORMCHECKBOX 
 e. Other Minority (Specify)
     
 FORMCHECKBOX 
 f.  Other (Specify)
     


 FORMCHECKBOX 
 g. Female
 FORMCHECKBOX 
 h. Male
 FORMCHECKBOX 
 i. 8(a) Certified (Certification letter attached)  FORMCHECKBOX 
 j. Service Disabled Veteran Small Business

6.
Is the person identified in Number 4 above, responsible for day-to-day management and policy decision making, including but not limited to financial and management decisions?


 FORMCHECKBOX 
 a. Yes
 FORMCHECKBOX 
 b. No
(If “NO,” provide the name and telephone number of the person who has this authority.)


     

7.
Nature of Business (Specify major services/products (NAIC))
     

8.
(a) Years the firm has been in business:

     
(b) No. of Employees
     

9.
Type of Ownership:  
 FORMCHECKBOX 
 a.  Sole Ownership 
 FORMCHECKBOX 
 b.  Partnership


 FORMCHECKBOX 
 c.  Other (Explain)
     

10.
Gross receipts of the firm for the last three years:
a.1.  Year  Ending:
     
b.1.  Gross Receipts
     


a.2.  Year Ending:
     
b.2.   Gross Receipts
     
a.3.  Year Ending:
     
b.3.  Gross Receipts
     

11.
Is the firm a small business?
 FORMCHECKBOX 
 a.  Yes
 FORMCHECKBOX 
 b.  No

I DECLARE THAT THE FOREGOING STATEMENTS CONCERNING
     

ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  I AM AWARE THAT I AM SUBJECT TO CRIMINAL PROSECUTION UNDER THE PROVISIONS OF 18 USCS 1001.

12.  a.  Signature
     
b.  Date:
     

c.  Typed Name
     
d.  Title:
     

K.1

SCREENING INFORMATION REQUEST DOCUMENT

CLA.4532

CERTIFICATION (March 1999)


By signature on the face of this SIR, the offeror certifies that the signee is an officer or employee of the firm submitting this offer who is responsible for the preparation of this offer. The signature further certifies that, to the best of their knowledge and belief, no changes have been made to any terms or conditions contained in the original documents/SIR as issued by the FAA.  Offeror fully understands that failure to make disclosure of changes may cause the contract to be terminated for default or rescinded as being null and void and shall not be a legally binding contract.

3.2.2.3-15 
AUTHORIZED NEGOTIATORS (April 1996) 

The offeror represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this submittal: [list names, titles, and telephone numbers of the authorized negotiators].

NAME:
TITLE:
TELEPHONE NO:
                             
                         
             

                             
                         
             

3.2.2.3-23
PLACE OF PERFORMANCE (April 1996)

(a)
The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.


(b)
If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information:



Place of Performance

Name and Address of Owner



(Street, Address, City,

and Operator of the Plant or



County, State, Zip Code)
Facility if Other than Offeror



____________________
________________________



____________________
________________________



____________________
________________________

3.2.2.7-7
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS (April 1996)


(a)
(1)
The Offeror certifies, to the best of its knowledge and belief, that—




(i)
The Offeror and/or any of its Principals--





(A)
Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;





(B)
Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and





(C)
Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.




(ii)
The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.



(2)
'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions). THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.


(b)
The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.


(c)
A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR. However, the certification will be considered in connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.


(d)
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.


(e)
The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.

3.6.2-6
PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (April 1996)


The offeror represents that—

(a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the "Equal Opportunity" clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; 

(b) It [ ] has, [ ] has not, filed all required compliance reports; and 



(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards. 

3.6.2-8
AFFIRMATIVE ACTION COMPLIANCE (April 1996)

The offeror represents that (a) it [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section C, Clause 3.1.1.

3.6.3-1
CLEAN AIR AND WATER CERTIFICATION (April 2000)

**EFFECTIVE OVER $100k***

PART IV - SECTION L - INSTRUCTIONS, CONDITIONS, AND 

NOTICES TO OFFERORS

L.1
COST INFORMATION (January 1997)



CLA.0169


Offerors are requested to submit with their offer, in support of their price, man-hours, material costs, and any other recurring or non-recurring cost that will significantly affect price, together with supporting information (i.e., vendor catalog prices, copies of actual vendor quotations received, etc.

 L.2
PREPARATION OF TECHNICAL PROPOSALS (January 1997)

CLA.1045R
GENERAL - The following items describe technical and other criteria which will be used to evaluate written technical proposals.  


(a)
Each offeror will submit information identified in the volumes as set forth in Table 1 below.  The data submitted should be complete, concise and relevant to the requirements of the SIR/RFO and are required to be submitted in the format outlined below.


(b)
The titles and contents of the volumes should be as defined in Table 1 of this document along with the required number of copies.  Each volume should be submitted in an individual binder/folder.

Table 1.  Proposal Organization


Volume

Title





Copies   
    Page Limit


                                                              





 
(not to exceed)


 I       
 Contract Documentation



    2 

(The SIR Form)


 II      
 Cost/Price Information




    2 

    25  


*III     
 Technical Proposal                



    2 

   125  

  *No reference shall be made to prices/costs in Volumes III.

CAUTION:  Evaluators will read only up to the page limit as specified for each volume.  Pages in excess of the stated limit will be removed from the proposal and returned to the offeror to ensure they are not evaluated. 






(c)
Common items for each volume are:



(1)  Margins.  No smaller than one (1) inch around the perimeter of each sheet of paper.



(2)  Page Printing.  Printing may be on one side only.  If printing is on both sides of the paper it will be counted as two (2) pages.  



(3)  Single or double spacing (Offeror's option)



(4)  Font:  Times New Roman, no smaller than 12 point (except for overhead view graph transparencies).



(4)  Volume/Page.  A footer identifying the volume number, page number, and total number of pages should be put on the bottom of each page.



(5)  All volumes should be marked “Procurement Sensitive.”  (Exception:  Volume 1, the SIR/Contract format--This becomes part of the contract award and is releasable after award.)



(6)  All volumes should be bound in three-ring, loose-leaf binders.


(d)
Contract Documentation – Volume I.  This volume will provide information to the FAA for preparing the contract document and supporting file.  Offerors’ must complete Section A, Solicitation, Offer and Award (SF33), blocks 12 through 18; Section B, Supplies or Services and Prices/Costs; and, Section K, Representations and Certifications, with all required information and signatures.  Completion of these documents indicates that the offeror has read and agrees to the terms and conditions contained in RFO Sections A through K.  The FAA may consider offerors who take exception to the terms and conditions of RFO Sections A through K to be ineligible for award, and such offerors may not be given the opportunity to revise their offers. 


(e)
Cost/Price Information – Volume II.  Each offeror shall provide cost/price data.  A Standard Form 1411 is not required.  Each offeror shall, as a minimum, break out cost associated with each Contract line item number Section B, Schedule.  


(f)
Offerors must submit technical proposals (two copies) in addition to price proposals.  The technical proposal must be specific and address the Factors stated below in sufficient detail to enable an evaluation team to make a thorough evaluation to determine if the proposed services meet the requirements of the Government, specifically as stated in Section C, Paragraph C.2, Performance Work Statement, Subparagraph 4.  General statements of “as specified,” “will comply,” “in accordance with contract” etc., will not be considered as acceptable response to this solicitation and may cause your proposal to be determined unacceptable and therefore removed from further consideration for award.  


(g)
Offerors are advised to submit proposals, which are clear and comprehensive without additional explanation or information.  Additional information may be requested from offerors whose proposals are considered to be reasonably susceptible to being made acceptable; however, the Government reserves the right to award a contract based on initial offers received, without discussions or negotiations.


(h)
Technical Proposal – Volume III.  The technical proposal shall provide information to address the following evaluation factors and subfactors, which are defined below.  Each proposal must provide information to address the following evaluation factors.  The factors are listed in order of importance with Factor 1 being considerably more important than Factor 2; Factor 2 slightly more important than Factor 3; Factor 3 slightly more important than Factor 4, but less important than Factor 2; Factor 4 slightly more important than Factor 5.

EVALUATION FACTORS:  The offerors proposal must provide information that addresses the categories below, which will be used to evaluate the offerors technical competency.  

Factor 1 - Project Staffing                        


(i)  Contractor Personnel.  Offerors shall provide detailed resumes, by name, for all personnel to be considered on the contract by specific labor category to be performed.  Resumes should include information on the background, education, qualifications, training, skills, individual licenses, and certificates held, management experience if applicable, professional growth, and specific experience of all personnel proposed which will indicate compliance with the requirements of the SOW.  In addition, experience on similar contracts or subcontracts (cite at least 3 examples with appropriate contract number, procuring agency, and types of services performed), should be included and whether the position was full-time or part-time and be within the last 5 years.


Factor 2 - Knowledge of Government Requirements




(i) Training, Assistance, and Presentation, Revision, Development.  Offerors shall describe, in detail, the proposed technical approach to provide training and assistance to FAA personnel on the use of Hardware and Software used to accomplish revision and development of course material, importing graphics, providing instruction and guidance on the use of various software and application programs, various digital equipment and associate peripheral devices.  Offerors must fully describe the manner in which the required services are to be performed and provide 3 samples of similar effort done in the last 5 years. 

Factor 3 - Experience and Past Performance




(i)  Background.  Offerors shall provide complete background information of the firm including history, location of offices, regional offices, and field sites.  Information should be pertinent to the management and performance of similar instructional services of the magnitude and complexity stated in the SOW.  Emphasis should be placed on performance within the previous three years and include at least 3 examples with appropriate contract numbers, project numbers, names, addresses, and telephone numbers of government or industry officials having knowledge of the offeror's performance.




(ii)  Applicable Experience.  Offerors shall provide detailed information regarding their experience in similar projects of comparable magnitude as described in the SOW, with a minimum of 3 examples in the last 5 years.  Experience information should identify contract numbers, project numbers, names, addresses, and telephone numbers of government or industry officials having knowledge of the offeror's performance. 

Factor 4       Program Management




(i)  Changing Requirements.  Contractors must possess the ability to respond to changing workload requirements.  Offerors shall state their approach for responding to changes in workload levels, changes necessitated by fluctuating FAA requirements.




(ii)  Quality Control.  The contractor will be responsible for ensuring that the services provided meet the requirements of the SOW.  Offerors shall provide a Quality Control (QC) plan applicable to the services to be performed.  The plan shall describe how it was formulated, the controls to be implemented to monitor personnel performance to ensure compliance with the SOW.  The plan shall also describe how quality will be maintained over the life of the contract.




(iii)  Organizational Structure.  Offerors shall describe their proposed organizational structure as it relates to overall program management.  Information should include how the first line supervision and other contractor personnel will interface with the Government, other on-site project contractors, subcontractors, and the corporate structure.  Offerors shall describe the extent of management and subcontractor involvement in daily operations, delegation of authority, and line of succession for those personnel authorized to act for the first line supervisor in their absence.

Factor 5       Phase-In Plan



(i)  Concept.  Offerors shall provide their concept of how the phase-in will be accomplished.  Information should address the successful assumption of contract performance from the departing contractor in an effective manner insuring that no degradation of service occurs during the phase-in period.  It should also address the offeror's total responsibility for performance at the end of the phase-in period.




(ii)  Structure.  Offerors shall provide the proposed organizational structure to be implemented during the phase-in period.  Information should be included describing the extent of management involvement in daily operations during the phase-in period. 
L.3
REQUEST FOR MODIFICATION OF CONTRACT TERMS

CLA.4533


AND CONDITIONS (January 1997)

Offeror’s are hereby notified that the terms and conditions of this SIR shall be changed only through formal amendment(s) issued by the Contracting Officer.  If an offeror takes issue with the terms and conditions contained herein, the offeror shall submit a Request for Modification of Terms and Conditions under separate attachment to their proposal.  This request should be in offeror’s format, on offeror’s letterhead, signed by an officer of the company with authority to bind the offeror.  The request must include documentation that fully highlights the offeror’s proposed changes and must be specific as to the exact term(s) or condition (s) to which the exception(s) are being taken.  These changes shall not be binding on the FAA until fully agreed to by both the FAA and the offeror and incorporated into the document prior to contract award.

L.4
DISPOSITION OF UNSUCCESSFUL PROPOSALS


Proposals from unsuccessful offerors will not be returned to the offeror.  Proposal originals will be retained in the contract file.  The Contracting Officer will destroy all other copies.

3.9.1-3
PROTEST (August 1999)

AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:


(a)
Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.


(b)
Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.


(c)
The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.


(d)
Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award a FAA contract. Proposed subcontractors are not "interested parties" within this definition.


(e)
A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 



(1)
Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals. 



(2)
In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.



(3)
For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:




(i)
Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or




(ii)
If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.


(f)
Protests shall be filed at:



(1)
Office of Dispute Resolution for Acquisition, AGC-70, Federal Aviation Administration, 400 7th Street, S.W., Room 8332, Washington, DC 20590, Telephone: (202) 366-6400, Facsimile: (202) 366-7400; or



(2)
other address as specified in 14 CFR Part 17.


(g)
At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).


(h)
Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

3.2.4-1
TYPE OF CONTRACT  (April 1996)  

The FAA contemplates award of an Firm-Fixed-Price with priced options type contract with fixed unit pricing resulting from this solicitation. 

NOTICE:  The following provision and/or contract clauses pertinent to this section are hereby incorporated by reference in accordance with Section C, Clause 3.1.1.

3.2.2.3-1
FALSE STATEMENTS IN OFFERS (APRIL 1996)

3.2.2.3-12
AMENDMENTS TO SCREENING INFORMATION REQUESTS (APRIL 1996)

3.2.2.3-13
SUBMISSION OF INFORMATION/DOCUMENTATION/OFFERS (APRIL 1996)

3.2.2.3-14   LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF SUBMITTALS (OCTOBER 1996)

3.2.2.3-16
RESTRICTION ON DISCLOSURE AND USE OF DATA (APRIL 1996)

3.2.2.3-17
PREPARATION OF OFFERS (OCTOBER 1996)

3.2.2.3-18
EXPLANATION TO PROSPECTIVE OFFERORS (APRIL 1996)

3.2.2.3-19
CONTRACT AWARD (APRIL 1996)

PART IV - SECTION M - EVALUATION FACTORS FOR AWARD

M.1

INTRODUCTION    

(a) The FAA shall award a single contract to the vendor determined to be the best value to the FAA.  FAA shall do an evaluation of offerors written proposals both technical and cost/price.  The final technical scoring will be based upon the technical evaluation.  

(b) Proposals may be eliminated during the evaluation if they are determined to be grossly deficient (i.e., the proposal does not represent a reasonable effort to address itself to all elements of the SIR/RFO or clearly demonstrates that the offeror does not understand the requirements of the SIR/RFO) and the proposed costs/prices are not considered reasonable. 

(c) Offers will be evaluated and contract award made on the basis of “Best Value to the FAA”, with non-cost/price (hereafter collectively referred to as “technical”) factors being more important than cost/price.  Subjective judgment on the part of the FAA is implicit in the evaluation process.  Please note that as technical scores become closer the price factor becomes more important.

(d) Separate technical and cost/price proposals are required as described in Section L.

(e) All offers will be subjected to detailed technical, cost/price evaluation by teams who will rate/assess each in accordance with pre-established evaluation plans.

(f) Technical proposals will be evaluated, scored and ranked in accordance with pre-established evaluation factors.  Information required for evaluation is listed in Section L, L.2. These factors are also listed in Provision M.2.

(g) Cost/price proposals will not be rated or scored but evaluated pursuant to Provision M.3.

(h) The cost/price evaluation team will not have access to technical proposals during the initial detailed evaluation.  Likewise, the technical evaluation team will not have access to cost/price proposals during the initial detailed evaluation.  After completion of the initial detailed evaluation, the technical and price evaluation teams may have access to the other teams' proposals only as authorized by the Contracting Officer.

(i) The offer that provides the overall best value to the FAA will be selected.  The successful offer may not necessarily be the lowest priced offer.  Again, technical considerations are more important than cost/price, except in the case stated in c. above. 

(j) Because several proposals are anticipated, uniformity of proposals is essential to assure a fair and accurate assessment of each offer.  All proposals must be submitted in accordance with Section L and must conform to all the terms and conditions of the RFO.  Failure to conform to all requirements expressed may be cause for rejection without further evaluation or discussion and removed from further consideration for award.

(k) Additional information may be requested from the offeror whose proposal the FAA considers to represent the overall best value.  The information may clarify or supplement, but not basically change the proposal as submitted.  The FAA reserves the right to award a contract based on initial offers received, without discussions or negotiations.  For this reason, each initial offer should be submitted on the most favorable terms from the standpoint of technical and cost/price.

M.2
BASIS FOR AWARD


(a)  The Government will make award to the responsible offeror whose proposal conforms to the SIR and is the best value to the Government, considering the cost or price and technical factors listed below.  For this SIR, technical competence is more important than cost or price.  As proposals become more equal in their technical merit, the evaluated cost or price becomes more important.  Offerors must have an acceptable rating in the factors listed below to be eligible for award.

(b) The following factors will be used to evaluate technical proposals. The factors are listed in order of importance with Factor 1 being the most important with Factor 5 being the least important.

(c) The FAA Technical Evaluation Team in evaluating and rating the proposals received will follow a technical evaluation plan.




Factor 1.  The offeror shall provide documentation and information demonstrating that personnel shall meet or exceed requirements defined in the PWS Paragraphs 1.1 through 1.3.  




Factor 2.  The offeror shall provide documentation and information demonstrating that personnel shall meet or exceed requirements defined in the PWS Paragraphs 2.1 through 2.6.  Offerors proposal shall also describe the manner in which the required services are to be performed. 




Factor 3.  The offeror's proposal shall list at least three previous and existing contracts within the last 5-years that identify requirements similar is size, magnitude, scope and complexity to the SIR requirements.  Provide a point of contact, telephone number and FAX number for these contracts. 



Factor 4.  The offeror's proposal shall list how the contractor plans to ensure that the required services meet the requirements of the SOW and a copy of a Quality Control (QC) plan.



Factor 5.   The offeror’s proposal shall provide the proposed organizational structure during the phase-in period.  A description of management involvement during daily operations during the phase-in period.

M.3
PRICE ANALYSIS


(a)  Cost/price proposals of all offerors and all associated subcontracts over $50,000 will be reviewed, but not numerically scored, for the base period and all option periods. The price/cost proposals in support of all items identified in Section B will be reviewed for realism of cost, reasonableness of allocation, completeness, and total cost.  Specifically, the FAA will assess each cost/price proposal to ensure that data provided is sufficient to allow complete price analysis and evaluation of proposed prices and includes all information required by Section L of the RFO.  If reasonableness of price is not determined through adequate price competition, then the FAA will may require the review of rationale and supporting data to establish the reasonableness of proposed elements of cost.



(1)  Completeness -  Review of the proposal to ensure data provided is sufficient to allow complete analysis and evaluation of proposed costs and includes all information as requested in Section L. 



(2)  Reasonableness - Review of rationale and data supporting elements of cost included in the proposal.



(3)  Realism - Overall review of proposal cost elements and estimating methodologies employed to determine whether the resulting prices are realistic based on the performance described.


(b)  Proposals (whether initial or revised submissions) which are unreasonably low may be eliminated from further competition on the grounds of the Offeror's failure to comprehend contract requirements.  This requirement also has a hard funding cap of $900,000 that cannot be exceeded.  Offeror's with total proposed cost exceeding this cap will be determined unacceptable and removed from further consideration for award.


(c)  An Offeror's proposal price will be determined by adding the total for each Contract Line Item Number (excluding the options).  

3.2.4-31     EVALUATION OF OPTIONS (APRIL 1996)


Except when it is determined not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement.  Evaluation of options will not obligate the Government to exercise the option(s).

