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PART I - SECTION G

CONTRACT ADMINISTRATION DATA
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G1.0 
CONTACT ADMINISTRATION (FAA)

a.
Contracting Officer:  The FAA Contracting Officer’s name and address are as follows:


Federal Aviation Administration


Ms Rita McNair


ASU-310


800 Independence Ave.


Washington, DC  20591


Telephone (202) 267-8093


Fax (202) 493-5057


e-mail  rita.mcnair@faa.gov
b.
Product Lead

Federal Aviation Administration


Mr. Michael Shveda


AND-360


800 Independence Ave.


Washington, DC  20591


Telephone (202) 493-4807


Fax (202) 493-5057


e-mail  michael.shveda@faa.gov



c.
Quality Reliability Officer (QRO)


TBD

d.
Contracting Officer’s Technical Representative (COTR)


Federal Aviation Administration


Mr. Hal Ludwig


AND-360


800 Independence Ave.


Washington, DC  20591


Telephone (202) 493-4344


Fax (202) 493-5057


e-mail  hal.ludwig@faa.gov
e. Contracting Officer's Administrative Representative (COAR).

TBD

G2.0 
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE

The Contracting Officer may designate other Government personnel (known as the Contracting Officer’s Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract.  The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract.  Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

The COTR is responsible for monitoring progress and overall technical management of the work hereunder and shall be contacted regarding questions or problems of a technical nature.  In no event, however, will any understanding or agreement, modification, change order, or other matter deviating from the terms of the contract between the Contractor and any person other than the Contracting Officer be effective or binding upon the Government, unless a contract modification or letter of direction is executed by the Contracting Officer prior to completion of this contract.

On all matters that pertain to contract terms, the Contractor shall contact the Contracting Officer.  When, in the opinion of the Contractor, the COTR requests effort outside the existing scope of the contract, the Contractor will promptly notify the Contracting Officer.  No action shall be taken by the Contractor under such request unless and until the Contracting Officer has issued a letter of direction or a contract modification.

The Contractor shall immediately contact the Contracting Officer is there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.

G3.0 
Contracting officer’s administrative representative (coar)

The Government has entered into a contract for Contract Services (CS) with ____________.  Support under the CS contract will be by a Contracting Officer's Administrative Representative (COAR).  No contracting officer authority has been delegated to the CS contractor or its personnel.  The COAR has no authority to change any of the terms of the contract or to issue any direction, assignment of work or communication which would be a basis for any change in the contract terms or that would affect the cost or period of performance of the contract, delivery order, or task order.  If the Contractor believes that it has received any direction from the COAR which would be a basis for a change in any of the contract terms or which would affect the time or cost of performance of the contract, the Contractor shall not comply with the direction and shall notify the Contracting Officer immediately.

The COAR may attend negotiation sessions with the Contracting Officer, but has no authority to negotiate directly or independently with the Contractor.  The duties in support of the Contracting Officer may include, but are not limited to:

· Providing representative support to the Contracting Officer.

· Participating in post-award conferences.

· Reviewing the Contractor's request for payment.

· Monitoring the Contractor's purchasing system.

· Expediting actions for the Contracting Officer and the Contractor.

· Reviewing proposed subcontracts for the Contracting Officer's consent.

· Monitoring submission of required deliverables.

· Reviewing and evaluating the Contractor's proposals and providing comments.

· Assisting the Contractor in obtaining contract interpretation from the Contracting Officer.

· Attend the Contractors internal program and status reviews

· Review at the Contractors facility internal programs documents relating to the MDR production including financial and schedule information utilized by the Contractors management as part of the corporate performance management system.

· Perform other assignments related to the administration of the contract as directed by the Contracting Officer.

From time to time the Contracting Officer will require the CS contractor to provide other services.  Unless specified otherwise by the Contracting Officer, the CS contractor shall be provided access to all facilities and information pertinent to the Contract to which the government has a right of access.
G4.0 
Interpertation or modifictions

No verbal statement by any person, and no written statement by anyone other than the Contracting Officer, or his/her authorized representative acting within the scope of his/her authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or resulting contract.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.
G5.0 
INVOICES AND BILLING INSTRUCTIONS

Invoices shall be submitted no more often than monthly (except in the case of small businesses, as approved in advance by the Contracting Officer).

The designated billing office specified in the clause “Prompt Payment” [FAA Acquisition Management System (AMS) Clause 3.3.1-17] is as follows:


Federal Aviation Administration


Accounts Payable Branch (AFM-220)


800 Independence Avenue, S.W. 


Washington, D. C.   20591

The Contractor shall place an appropriate certification on each invoice submitted indicating that the level of effort and incurred costs billed have been expended, signed on the original copy of the invoice by an appropriate management official.

The Contractor shall deliver their invoices according to the following distribution:

AFM-220- Accounting Original and one copy

Contracting Officer – CO Original and one copy


Federal Aviation Administration


Attn: Rita McNair, Mail Stop: ASU-310







800 Independence Avenue, S.W.







Washington, D.C.     20591

Contracting Officer’s Technical Representative – One Copy


Federal Aviation Administration



Attn: Hal Ludwig, Mail Stop: AND-360


800 Independence Avenue, S.W.







Washington, D.C.     20591

QRO, ASU-200, C/O ________    --One Copy

Payment will be made within 30 days of receipt by either AFM-220 or the CO [whichever date stamp is earlier] of the Contractor’s invoice, and are considered provisional until such time as claimed costs are validated through final contract closeout and audit.

The payment will be made pursuant to the “Mandatory Information for Electronic Funds Transfer Payment Methods” clause of this contract.   Payment for work performed under this contract will be made within 30 days after receipt of invoices, subject to review and approval by the Contracting Officer and other FAA designated representatives.  Should any cost reflected on submitted invoices be questioned, the Contracting Officer may withhold all amounts in question until such time as the Contracting Officer determines the costs are valid.  

Invoices shall be submitted no more frequently than monthly and shall only reflect non-reimbursed incurred cost data accumulated through the Contractor’s normal month-end accounting cutoff date, except the September invoice for each year shall contain all non-reimbursed cost data chargeable through 30 September of the current year. Contractor invoice formats are acceptable.  However, invoices must comply fully with the requirements set forth in this contract.  

Accordingly, the Contractor shall submit a summary invoice as follows:  

For Fixed Price Delivery orders the contractor shall submit an invoice accompanied by the signed FAA forms showing acceptance of delivery of equipment.  

For Time and Material Task Orders the contractor shall submit an invoice requesting a single payment for the total, with appropriate breakdown of loaded labor hours, materials, ODCs, and travel; as well as applicable G&A.  

The invoices shall include the following as a minimum:  

· The contract number;

· Period covered by the invoice;

· For equipment, the invoice must be submitted with FAA form 256 signed by the FAA Quality and Reliability Officer.

· Total labor hours by labor category/ skill level and totaled for the period covered by the invoice and the cumulative amount

· Total labor dollars by labor category/ skill level and totaled for the period covered by the invoice and the cumulative amount;

· Travel dollars totaled for the period covered by the invoice and the cumulative amount;

· Other direct costs (material) totaled for the period covered by the invoice and the cumulative amount; and

· Total material handling costs and applicable General and Administrative expenses for the period covered by the invoice and the cumulative amount.

Certification from an authorized official of the contractor as follows:

Certification:  I certify that this invoice is correct and in accordance with the terms of the contract and the costs included herein properly reflect the work performed.

Signature: ____________________ Title:_______________________  

Typed Name: ______________________ Date____________________

Telephone Number: ______________________


All data cited on invoices shall be supportable by substantiating documentation which, upon Government request, the Contractor shall make available for review and audit, by Government authorized parties.

G6.0 
CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence submitted under this contract shall be subject to the following procedures (except for invoices and deliverable items):

All correspondence relative to this contract shall be addressed to the Contracting Officer, ASU-310.  Correspondence of a technical nature shall include an information copy addressed to the Contracting Officer’s Technical Representative (COTR).

The Contractor shall use discretion in the use of "express" or "overnight" mail.  These premium services should be used sparingly and in situations where the regular U.S. mail system would not be adequate for the timely transfer of technical or contract related documentation.  Use of electronic mail or facsimile (FAX) service is encouraged where appropriate.

G7.0 AVAILABILITY OF FUNDS 

Funds beyond FY01 are not presently available for performance under this contract.  The FAA’s obligation for performance of this contract beyond September 30, 2001 is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  Each Delivery Order will obligate the funds necessary to provide for payment to the contractor upon completion of performance. Task Orders will be funded as required for continuity of service.

G8.0 Accounting and appropriation data

Funds for this contract shall be obligated on individual delivery orders and task orders. 
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