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PART I – SECTION G

CONTRACT ADMINISTRATION DATA

G.1
PROCEDURES FOR THE SUBMISSION OF INVOICES

The contractor shall submit invoices no more frequently than monthly, on a properly executed Standard Form 1034, together with the contractor's regular invoice prepared in accordance with requirements set forth elsewhere in SECTION G. The distribution of all invoices shall be concurrent.

The designated billing office is as follows:




Federal Aviation Administration




Financial Management Branch, AFM-220




800 Independence Avenue, SW




Washington, DC 20591

The contractor shall place the applicable contract and work order number and the following statement on each invoice, signed by an authorized company representative:

"This is to certify that the services set forth herein were performed during the period stated, and that incurred costs billed were actually expended.

_________________        __________________________       ______________        __________                             

Printed Name                             Signature of Authorized Representative          Title                                     Date of Invoice

The contractor shall deliver invoices in accordance with the following distribution:

                           Contracting Officer: Original invoice and two copies

    Federal Aviation Administration


    Attention: Lillie M. Harris

    Contracting Officer, ASU-360

 
    800 Independence Avenue, SW., Room 406


    Washington, DC 20591

                            AFM-220 - Accounting: Original invoice and one copy
                 Federal Aviation Administration


     Financial Management Branch, AFM-220


     800 Independence Avenue, SW

                 Washington, DC 20591
                            Contracting Officer's Technical Representative: one copy

                 Federal Aviation Administration


     Attention: Rita A. Freeman

     COTR, ASU-130

 
     800 Independence Avenue, SW., Room 406


                 Washington, DC 20591
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PART I – SECTION G

CONTRACT ADMINISTRATION DATA

G.1
PROCEDURES FOR THE SUBMISSION OF INVOICES  (continued)

The Contracting Officer will authorize payments in amounts determined to be allowable in accordance with the Federal Aviation Administration "FAA Cost Principles" at AMS Clause 3.3.2-1 and applicable AMS clauses listed under SECTION I – CLAUSES INCORPORATED BY REFERENCE.

G. 2
PAYMENT AMOUNTS

Payments against Contractor invoices or vouchers shall be made in accordance with SECTION I, Clause 3.3.1-5, “Payments under Time-and-Materials and Labor-Hour Contracts (October 1996)

G.3
METHOD OF PAYMENT

          (a)  
Payments under this contract will be made either by check or by wire transfer through the Treasury Financial Communications System, at the option of the Government.

          (b)
The Contractor shall forward the following information in writing to the paying office not later than 7 calendar days after receipt of notice of award:

(1) Full name (where practicable), title, phone number, and complete mailing address of responsible official(s) (i) to whom check payments are to be sent, and (ii) who may be contacted concerning the bank account information requested below.

(2)  The following bank account information is required to accomplish wire transfers:

(i) Name, address, and telegraphic abbreviation of the receiving financial        

                                    institution.


          Receiving financial institution’s 9-digit American Bankers Association (ABA)  

                                    identifying number for routing transfer of funds.  (Provide that number only if 

                                    the receiving financial institution has access to the Federal Reserve        

                                    Communications System).

(ii) Recipient’s name and account number and the receiving financial institution to be credited with the funds.

(iii) If the receiving financial institution does not have access to the Federal Reserve Communications System, provide the name of the correspondent financial institution through which the receiving financial institution receives electronic funds transfer messages.  If a correspondent financial institution 

                                    is specified, also provide:

A. Address and telegraphic abbreviation of the correspondent financial institution.

B. The correspondent financial institution’s 9-digit ABA identifying number for routing transfer of funds.  
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PART I – SECTION G

CONTRACT ADMINISTRATION DATA
G.4
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (COTR)

(a) The FAA Contracting Officer will appoint a Contracting Technical Officer (COTR) for the contract.  The COTR is only authorized to be the technical point-of-contact under the Work Order.  

(b) The COTR shall be officially assigned by separate correspondence upon the award of this contract.  

(c) The COTR will provide no supervisory or instructional assistance to Contractor personnel.  The COTR’s responsibility is to provide the Contractor access to working data and to clarify technical areas to assure useful expenditure of the Contractor’s effort.  The COTR is not empowered to make any commitments or changes which affect the contract price, terms, conditions, or delivery provisions.  Any such proposed changes must be brought to the immediate attention of the Contracting Officer for action.  The acceptance of any change by the Contractor without specific approval and written consent of the Contracting Officer will be at the Contractor’s risk.  

(d) If, in the Contractor’s opinion, the COTR requests or indicates and expenditure of effort which would justify or require an equitable adjustment to the Contract, the Contractor shall promptly notify the Contracting Officer, in writing.  No other action is to be taken on that request or effort until the Contracting Officer has issued a change or otherwise resolved the issue.

(1) The COTR is not authorized to change any of the terms and conditions of this contract.  Changes in the scope of work will be made only by the Contracting Officer by properly signed written modification to the contract.

(2)  The COTR is not authorized to redelegate his/her authority. 

G.5
CONTRACTING OFFICER  

(a) All correspondence regarding contract administration should be addressed to the Contracting Officer as indicated in F.4, PLACE OF DELIVERY. 
(b) The Contractor is hereby advised that only the Contracting Officer has authority to (1) direct or negotiate any changes to the contract; (2) modify or extend the contract period of performance; or (3) otherwise change any terms or conditions of the contract.  Such actions must be set forth in a formal modification to the contract.  

G.6
WORK ORDER APPROVAL

The Contractor shall only perform services required by properly executed Work Orders.  For the purposes of this contract, properly executed Work Orders are those approved in writing by the Contracting Officer.  Cost incurred for services provided against other than properly executed Work Orders will not be recognized by the Government. 
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PART I – SECTION G

CONTRACT ADMINISTRATION DATA

G.7
ACCOUNTING AND APPROPRIATION DATA

Accounting and Appropriation Data for all items will be specified on individual Work Orders.



G.8
INTERPRETATION OR MODIFICATION
No verbal statement by any person, and no written statement by anyone other than the Contracting Officer shall be interpreted as modifying or otherwise affecting the terms or conditions of this contract.  All requests for interpretation or modification shall be made in writing by the Contracting Officer. 

