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L.1  
3.1-1   CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (JUNE 1999)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.2.2.3-16
Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-17 Preparation of Offers (October 1996)

3.2.2.3-18 Explanation of Prospective Offerors (April 1996)

3.2.2.3-19 Contract Award (April 1996)

3.2.2.3-72 Announcement of Competing Offerors (August 1998)

3.2.4-31      Evaluation of Options (April 1996)

3.6.1-7
       Limitations on Subcontracting (August 1997)

3.6.2-15
Evaluation of Compensation for Professional Employees (April 1996)

L.2
3.2.4-1 TYPE OF CONTRACT (APRIL 1996)

The FAA contemplates a single award of a Time and Materials contract resulting from this Screening Information Request.  (End of provision)

L.3
3.9.1-3 PROTEST (AUGUST 1999)

AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the

Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

L.3
3.9.1-3 PROTEST (AUGUST 1999) (continued) 

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 

(1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals. 

(2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

(3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

(i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or (ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

(1) Office of Dispute Resolution for Acquisition, AGC-70, Federal Aviation Administration, 400 7th Street, S.W., Room 8332, Washington, DC 20590, Telephone: (202) 366-6400, Facsimile: (202) 366-7400; or 

(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester,

certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.  (End of Provision)

L.4
WRITTEN INQUIRIES/COMMUNICATION


Information concerning the SIR or request for clarification shall be provided in writing and submitted to the Contracting Officer not later than three workdays after posting of SIR to the internet.  Written inquiries will be answered in writing within three workdays after receipt.  Written requests received by the Contracting Officer after the time and date above will be handled in accordance with the provision under AMS 3.2.2.3-14, Late Submissions, Modifications, and Withdrawals of Submittals (Section L, L.16).

Note:  Inquiries shall be submitted via mail, e:mail, federal express, etc.  Inquiries shall not be submitted via telefax.  Section F.4 contains the mailing address.  The e:mail address is:  lillie.harris@faa.gov
L.5
SPECIAL NOTICE TO OFFERORS


a.  Offerors are presumed to submit a proposal which represents their best efforts to respond to the SIR requirements, including the SOW requirements.  Any inconsistencies between the Technical Offer and Capability Information (Volume 3) and Price Proposals (Volume 2) must be explained.  A significant inconsistency, if unexplained, raises a fundamental question of the Offeror’s understanding of the work required and ability to perform the contract.  This may be grounds for either rejection of the proposal or a basis for a determination of non-compliance.  With respect to cost estimates, the burden of proving cost credibility rests with the Offeror.


b.  Failure to submit any of the information requested by this SIR may result in the possible exclusion of such proposals from further consideration.


c.  The Government reserves the right to incorporate the Offeror’s proposal, or portions thereof, in the resulting contract.

L.6
3.2.2.3-1 FALSE STATEMENTS IN OFFERS (APRIL 1996)

Offerors must provide full, accurate, and complete information as required by this Screening Information Request (SIR) and its attachments. The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001.  (End of Provision) 

L.7
3.2.2.3-12 AMENDMENTS TO SCREENING INFORMATION REQUESTS (APRIL 1996)
(a) If this SIR is amended, then all terms and conditions which are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendment to this SIR by (1) signing and returning the amendment, (2) identifying the amendment number and date in the space provided for this purpose on the form for submitting an offer, (3) letter or telegram, (4) facsimile, if facsimile offers are authorized in the SIR, or (5) electronic commerce response, if electronic commerce responses are authorized in the SIR. The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.  (End of Provision)

L.8
ACQUISITION MILESTONES 

The following acquisition milestones are provided for informational purposes only and are subject to change:


SIR issued
October 20, 2000


Receipt of Proposals
November 01, 2000


Initial Evaluations Completed
Novermer 22, 2000


Oral Presentations Completed
December 06, 2000


Source Selection Decision
December 14, 2000


Contract Award
December 22, 2000

L.9
3.2.2.3-11 UNNECESSARILY ELABORATE SUBMITTALS (APRIL 1996)

Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a complete and effective response to this Screening Information Request (SIR) are not desired and may be construed as an indication of the offeror's lack of cost consciousness. Elaborate art work, expensive paper and bindings, and expensive visual and other presentation aids are neither necessary nor wanted.  (End of Provision)

L.10
EXPENSES RELATED TO OFFEROR SUBMISSIONS

a. The FAA will not pay for the information solicited, nor reimburse the offerors for any costs incurred in the preparation of, or the submission or conducting any demonstrations, test or in making necessary studies or designs for the preparation thereof or to acquire or contract for any services.

b.  Furthermore, no pre-contract costs will be allowed on this contract.  Pre-contract costs are defined as any costs incurred at the offeror’s risk in anticipating that any such costs may later be charged to any resulting contract, and to the extent that they would have been allowable if incurred after the date of the contract and to the extent authorized by the Contracting Officer. 

L.11
PERIOD OF OFFER

Proposals shall be signed by an official who is legally authorized to bind the offeror to a contract, and such proposals shall be considered binding for 60 days from the SIR closing date.  Proposals may offer more than 60 days; however, proposals offering less than 60 days may be determined to be unacceptable. 
L.12
PROPOSAL GENERAL INSTRUCTIONS


a.    Proposals shall conform to the instructions in this section; significant deviation may result in the possible exclusion of such proposals from further consideration.


b.
Proposals shall be presented in four parts; three written volumes and an oral presentation as detailed in the subsequent sections.




(1)
Text.  Text shall be at least one-and-one-half-spaced, typewritten, on 8 ½  x 11 inch paper, with no more than 6-1/2 inches of text from side-to-side and 1 inch top and bottom margins.  Text on resumes may be single spaced.



(2)
Type Style and Size.   Print shall be of a minimum 12-point font size or a maximum 10 characters per inch (10 pitch, pica) spacing.  Bolding, underlining, and italics may be used to identify topic demarcations or points of emphasis.  Graphic presentations, including tables, while not subject to the same font size and spacing requirements, shall have spacing and text that is easily readable.  Use of Government generated forms, by downloading from Internet, is encouraged.



(3)
Page Numbers.  Pages in each Volume shall be numbered consecutively.



(4)
Printed Page.  A page printed on both sides shall be counted as two pages.  Submission as double-sided printing/copying on recycled paper is encouraged.  No foldout pages shall be used, except for Government generated forms.



(5)
Cross-Indexing.  Proposal information shall be cross-indexed to the evaluation elements listed in Section M of the SIR and as described in the instruction below.

L.12
PROPOSAL GENERAL INSTRUCTIONS (continued)


(6)
Binding.  Originals should be submitted unbound.  Copies should be submitted in economical, three-ring binders.  Each volume must be complete in itself with a minimum of cross-referencing.


c.
It is the Offeror’s responsibility to ensure the completeness of the proposal. The evaluation of proposals will be conducted on the basis of the information contained in the proposal.  The Government will not assume that an Offeror possesses any capabilities not specified in the proposal.


d.
Elaborate contractor proposals are not encouraged.  The proposal should be prepared simply and economically, providing straightforward, concise delineation of capabilities to perform the contract satisfactorily.
L.13
INSTRUCTIONS FOR PREPARATION OF PROPOSALS


Volume 1 - Administrative Proposal (Model Contract)


a.
An original and one copy of Volume 1 shall be submitted.


b.
No page limitation is set for Volume 1.  However, Offerors are encouraged to submit only the minimum required information.


c.
The following, which shall form the basic contract, shall be included in this volume.



(1)
Signed original SF-33, FAA Template No. 2 (8/97).



(2)
Completed model contract (Sections B-K) with prices.  Offeror must provide relevant remittance information.


d.
The following, which will not be incorporated in the contract, shall also be included in this volume.



(1)
The date of the Offeror’s Affirmative Action Plan, its expiration date, and the date of the most recent Pre-Award On-Site Equal Opportunity Review, if any; and the name and address of the cognizant U.S. Department of Labor, Office of Federal Contract Compliance Programs, District Office.



(2)
Exceptions taken to any Terms and Conditions stated in the SIR.  Complete rationale, justification, and cost impact must be included.  Questions regarding terms and conditions should be submitted in writing to the Contracting Officer before the deadline for receipt of proposals.



(3)
Any technical data or computer software rights issues.



(4)
The Government advises Offerors that it intends to award without discussions on the basis of initial offers.  However, the Government reserves the right to hold discussions if deemed necessary.

L.13.
INSTRUCTIONS FOR PREPARATION OF PROPOSALS  (continued)


Volume 2 – Offer (Price Proposal)


a.
Page limitations and number of copies to be submitted.


(1)
No page limitation.  However, Offerors are encouraged to submit only the minimum required information.



(2)
Provide an original and two copies.


b.
General Instructions.



(1)
The submission of complete cost or pricing data is not required.  The Government may later require complete cost and pricing data and certification if conditions warrant.  Offerors are required to submit limited cost and pricing information described in this section in order for the Government to analyze and evaluate Offerors’ proposals.



(2)
Rounding.  Final Monetary extensions should be expressed in whole dollars.

c. The price proposal shall consist of two parts.

                   (1)  The first part of the price proposal is a completed Section B with proposed burdened hourly labor rates and extended amounts.  All of the hourly rates must be fully burdened and include wages, overhead, general and administrative expenses, and profit.  The Government estimates of travel and other direct costs already appear in Section B. 

                  (2)  The second part of the price proposal is a set of breakdowns of the burdened hourly rates.  Offerors shall list the hourly direct labor, indirect expense, and profit amounts (rounded to the nearest cent) that comprise each proposed burdened labor rate.  Breakdowns are required for the proposed burdened rates for the base year and each option year.  Following is the suggested format:





Direct Labor


$





All Indirect Costs

  __________





Total Costs



$





Profit




  __________





Burdened Rate

$


Volume 3 - Technical Offer and Capability Information


a.
An original and five copies of Volume 3 shall be submitted.

L.13.
INSTRUCTIONS FOR PREPARATION OF PROPOSALS  (continued)


Volume 3 - Technical Offer and Capability Information (continued)


b.
A maximum of 10‑page limitation is set for Volume 3.  Offerors are encouraged to submit only the minimum required information.  Resumes, Data Item Descriptions, and copies of viewgraphs/ briefing notes should be included as appendices to this volume and excluded from the 10‑page limitation.


c.
Personnel:  The Offeror shall identify in writing all personnel expected to accomplish the work of the SOW and discuss the overall relevance of the proposed staff’s experience and how that experience will contribute to providing the SOW actions.  The Offeror shall provide resumes for all labor categories defined in Section H that illustrate the extent and depth of their relevant experience and conformity to specified qualifications.  Each resume shall be typed in 10 point or larger type, may be based on the sample format or in another desired format but neither can exceed three (3) pages in length per individual, and shall be incorporated as an appendix in Volume 3.  Each individual’s resume shall include work experience, education, training, publications, professional affiliation, awards, and honors as related to his/her anticipated function on the contract (see Attachment J-4 for sample format).  


d.
Past Performance:  


(1)  The Offeror shall provide within Volume 3 a description of at least three prime contracts that represent corporate or key personnel experience in similar activities.  The Offeror shall discuss each contract in the order of relevance to the efforts described in the SOW, from most to the least relevant and evidence of any government or private sector quality awards or certifications received within the last three years that indicate the Offeror or key personnel possesses a high-quality competency for producing services relevant to those described by the SOW.

These prime contracts shall be at least one-half million dollars ($500,000) in value, active within the last five years, and contain a period of performance of at least two years.  The experience shall be directly related to the division or the key personnel within the Offeror’s corporation that is likely to perform the work requested under this SOW, but corporate-wide experience may be used where divisions are set up to handle specific contracts.  Both Government and non-Government contracts are acceptable.  If there are less than three active contracts, the Offeror shall include contracts most recently completed within the past three years that together with active contracts total three.  If the Offeror does not have three prime contracts to cite, then the Contractor may cite instances under which it or the key personnel has served as a prime subcontractor.  The Offeror shall provide:




(a)
A brief description of the contracts.





(i)  Tasks accomplished and key deliverables; and





(ii)  Significance (i.e., size, complexity, involvement/contract share), general expertise provided, and relevance to this SOW.

L.13.
INSTRUCTIONS FOR PREPARATION OF PROPOSALS  (continued)


Volume 3 - Technical Offer and Capability Information (continued)




(b)
Contract number (of prime contract under which services are directly provided to the receiving office/organization); name, address, and telephone numbers of point of contact/contracting officer (within receiving office); contract type; beginning and ending dollar contract value; quantity and type of labor categories; and




(c)     
Date of contract award; place(s) of performance; and delivery dates or period(s) of performance.



(2)
The Offeror shall also provide information on contracts terminated (partial or complete) within the past five years and the basis for termination (convenience or default).  The information shall include the contract number; general description; and corporation/agency, name, address, and telephone number of the terminating contracting officer.  If none, the Offeror shall so state.



(3)
The Offeror shall distribute a copy of the Past Performance Questionnaire (in Attachment J-5) to each of the cited points of contact identified in the above sections.  The Offeror shall encourage these individuals to complete the survey and return it directly to the FAA prior to the closing time/date of the SIR.  The survey is the primary source of gathering past performance feedback from the “customer’s” perspective.  The Offeror has the opportunity to discuss past performance in its oral presentation to corroborate not replace the information gathered from the three points of contact.


e.
Program Management Plan.  The Offeror shall present during an oral presentation the requirements set forth in L.14.f(2) below.  Copies of the intended viewgraphs, slides, transparencies, or other presentation notes shall be include as an appendix to Volume 3 in accordance with Section L.14.d.

L.14.
ORAL PRESENTATION


a.
The Oral Presentation is being used to obtain capability information more efficiently from the Offeror while providing Source Selection Team members the opportunity for direct observation of the Offeror’s personnel.  


b.
The Offeror’s personnel, i.e, individuals identified in response to Section H.2, proposed as personnel expected to accomplish the work required under the SOW, shall present the Offeror’s capability information in the areas listed in Section L.14(f).  


c.
The contractor may have a maximum of six (6) individuals present for the oral presentation.  However, in no case will it be permissible to have more than 1/3 of those present as ‘corporate’ personnel, i.e., not having a direct working involvement in the closeout process.  The presenters (e.g., four of the six [two-thirds], if six are present) must be personnel expected to be working directly on the closeout documents and identified in response to Section H.2; ‘corporate’ personnel designated to have a significant involvement in the closeout activities are permitted as presenters.

L.14.
ORAL PRESENTATION (continued)

d.
Offerors are free to structure their oral presentation using 8 ½ ” x 11” viewgraphs (slides, transparencies) or computer generated media.  The number of viewgraphs should be reasonable for a one-half-hour presentation.  Use of these visual aids is at the Offeror’s discretion.  The presentation shall be limited to one-half hour.  The Offeror shall provide 10 copies of the briefing charts/materials at the time of proposal submission.  The Offeror shall use all submitted charts/materials and shall not read the charts as a script.


e.
The oral presentation will be scheduled as soon as practicable after proposal receipt, as arranged with the Offerors by the Contracting Officer.  The Government reserves the right to reschedule presentations in extraordinary circumstances at the sole discretion of the Contracting Officer.  The oral presentation shall be in conformance with the following requirements:



(1)
The Offeror shall have its personnel identified in response to Section H.2 making the oral presentation.  



(2)
The Offeror shall not contact anyone outside the meeting room for assistance.  Any use of any kind of outside communications for assistance, will lower the scoring.



(3)
Each Offeror shall have a total of 90 minutes for completing all parts of its oral presentation.  The oral presentation shall be structured as follows with portions not to exceed cited time limits:

ORAL PRESENTATION SCHEDULE

Introductions and Guidelines
3 minutes
Government

Introductions
3 minutes
Offeror

Offeror’s Formal Presentation
30 minutes
Offeror

Questions and Answers
15 minutes
Government & Offeror

Identification of Technical and Management Questions
4 minutes
Government

Preparation for Responses
20 minutes
Offeror

Presentation of Responses to Two Questions
15 minutes
Offeror



(4)
The Government will provide the meeting room, overhead projector, and projection surface.  The Offeror shall be responsible for administering view-graph or computer-generated slides during the presentation.  If the Offeror wishes to use a PC-generated slide show, the Offeror is responsible for bringing appropriate equipment/media.  The Government may video- or audio-tape the formal presentation, questions and answers, and response to questions periods.  The Offeror will not be provided with a copy of the tapes.  The sole purpose of the recording is for the Government’s benefit.



(5)
No pricing information shall be included in the presentation narrative or briefing charts.

L.14.
ORAL PRESENTATION (continued)

f.
The Oral Presentation shall cover:



(1)
Technical competence




(a)
The individuals identified in response to H.2 shall present and discuss their technical competence while defining their proposed approach to accomplishing each of the technical requirements set forth in Section C-3.1 through C-3.3 of the SOW.  The discussion shall focus on providing the highest quality technical support to the FAA.  The Offeror shall address the size and complexity of contracts under which the Offeror performed efforts similar to the SOW and relevant corporate experience gained from these contracts that will benefit the requirements of Section C-3.1 through C-3.3 of the SOW.  




(b)
The individuals identified in response to H.2 shall be prepared to respond spontaneously at the oral presentation, addressing the technical solution, of a specific scenario or set of questions.  



(2)
Program Management 




(a)
The Offeror shall address its Program Management Plan (FAA-PM-O1), requirements of Section C-3.4 of the SOW, including rationale for its approach that shows the Offeror’s staffing (proposed personnel names) that demonstrates their integration into the overall program plan and extent of their responsibilities.  The Offeror shall demonstrate that personnel with the appropriate education/experience shall be designated to perform the necessary support requirements and that there is corporate experience (include subcontractors and consultants) to ensure the correct match of expertise per task is carried out.  




(b)
The Offeror shall address and ensure timely and responsive documentation and management reporting as specified in C-3.5 through C‑3.6.  (See CDRL  A002, FAA-PM-02, Project Management Status Report, and CDRL A003, FAA‑PM‑03, Annual Project Management Status Report.)  The Offeror shall address its processes to be used.




(c)
The Offeror shall present existing corporate systems for hiring and retaining resources needed to fulfill requirements cited in Section C of the SOW.  In the event the Offeror is proposing a subcontractor or consultant, the Offeror shall provide substantiated evidence that it can offset any subcontractor’s inability to provide sufficient levels of support.

L.15.
3.2.2.3-13 SUBMISSION OF INFORMATION/DOCUMENTATION/OFFERS (APRIL 1996)

(a) Information, Documentation, and Offers and modifications thereof shall be submitted in sealed envelopes or packages (1) addressed to the office specified in the Screening Information Request (SIR), and (2) showing the time specified for receipt, the SIR number, and the name and address of the offeror. 

(b) Telegraphic submittals will not be considered unless authorized by the SIR; however, offers may be modified by written or telegraphic notice. 

L.15.
3.2.2.3-13 SUBMISSION OF INFORMATION/DOCUMENTATION/OFFERS (APRIL 1996) Continued)
(c) Facsimile submittals, modifications or withdrawals will not be considered unless authorized by the SIR. 

(d) Information, Documentation, and Offers submitted by electronic commerce shall be considered only if the electronic commerce method was specifically stipulated or permitted by the SIR. 

(e) Item samples, if required, must be submitted within the time specified for receipt of submittals. Unless otherwise specified in the SIR, these samples shall be (1) submitted at no expense to the Government, and (2) returned at the sender's request and expense, unless they are destroyed during preaward testing. (End of Provision)

L.16.
3.2.2.3-14 LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF SUBMITTALS (OCTOBER 1996)
(a) Any submittals received at the office designated in the SIR after the exact time specified for receipt will not be considered unless it is received before award is made and it--

(1) Was sent by registered or certified mail not later than the fifth calendar day before the date specified for receipt of submittals (e.g., an offer submitted in response to a SIR requiring receipt of offers by the 20th of the month must have been mailed by the 15th); 

(2) Was sent by mail or, if authorized by the SIR, was sent by telegram or via facsimile and it is determined by the Government that the late receipt was due solely to mishandling by the Government after receipt at the Government installation;

 (3) Was sent by U.S. Postal Service Express Mail Next Day Service-Post Office to Addressee, not later than 5:00 p.m. at the place of mailing two working days prior to the date specified for receipt of submittals. The term 'working days' excludes weekends and U.S. Federal holidays;

(4) Was transmitted through an electronic commerce method authorized by the SIR and was received by the Contracting Officer not later than 5:00 p.m. on the date specified for receipt of submittals; or 

(5) Is the only submittal received.

(b) Any modification of submittals, except a modification resulting from the Contracting Officer's request, is subject to the same conditions as in subparagraphs (a)(1), (2), and (3) of this provision.

(c) A modification resulting from the Contracting Officer's request received after the time and date specified in the request will not be considered unless received before award and the late receipt is due solely to mishandling by the Government after receipt at the Government installation. 

(d) The only acceptable evidence to establish the date of mailing of a late proposal or modification sent either by U.S. Postal Service registered or certified mail is the U.S. or Canadian Postal Service postmark both on the envelope or wrapper and on the original receipt from the U.S. or Canadian Postal Service. Both postmarks must show a legible date or the proposal, quotation, or

L.16
3.2.2.3-14 LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF SUBMITTALS (OCTOBER 1996) (continued)

modification shall be processed as if mailed late. 'Postmark' means a printed, stamped, or otherwise placed impression (exclusive of a postage meter machine impression) that is readily 
identifiable without further action as having been supplied and affixed by employees of the U.S. or Canadian Postal Service on the date of mailing. Therefore, offerors should request the postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the envelope or wrapper. 

(e) The only acceptable evidence to establish the time of receipt at the Government installation is the time/date stamp of that installation on the submittal wrapper or other documentary evidence of receipt maintained by the installation.

(f) The only acceptable evidence to establish the date of mailing of a late offer, modification, or withdrawal sent by Express Mail Next Day Service-Post Office to Addressee is the date entered by the post office receiving clerk on the 'Express Mail Next Day Service-Post Office to Addressee' label and the postmark on both the envelope or wrapper and on the original receipt from the U.S.

Postal Service. 'Postmark' has the same meaning as defined in paragraph (d) of this provision, excluding postmarks of the Canadian Postal Service. Therefore, offerors should request the postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the envelope or wrapper. 

(g) Notwithstanding paragraph (a) of this provision, a late modification of an otherwise acceptable submittal makes its terms more favorable to the Government will be considered at any time it is received and may be accepted. 

 (h) Submittals may be withdrawn by written notice or telegram (including mailgram) received at any time before award. If the SIR authorizes facsimile submittals, submittals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision entitled 'Facsimile Submittals.' Submittals may be withdrawn in person by an offeror or an

authorized representative, if the representative's identity is made known and the representative signs a receipt for the submittal before award.  (End of provision)

L.17
EVALUATION OF OFFERS BY NON-GOVERNMENT PERSONNEL 

(a) The prospective offeror is hereby notified that the Government reserves the right to have the submittals reviewed by a JIL employee, one of its support contractors.  If utilized, the JIL employee  will serve as an advisor to the Government evaluators during the evaluation phase of this procurement.

(b) Should the support of the JIL employee be utilized, he/she will be authorized access to only those portions of the submittal and communications that are necessary to enable them to provide specific advice on specialized matters or area of concerns.

(c) Any support contractor(s) serving in an advisory capacity to FAA evaluators will be required to sign non-disclosure statements specific to this procurement.  The exclusive responsibility for source selection remains with the Government.

L.18
GENERAL

1. The Government intends to award one contract as result of this SIR.  The Government reserves the right not to award a contract depending on the quality of the proposal(s) received, presented and evaluated. The FAA may (1) reject any or all of offers, (2) accept other than the lowest price submitted, and/or (3) waive informalities and minor irregularities in offers received.

2. Although the Government is not obligated to order the total effort described in the base and option years, proposals are to be priced and will be assessed based upon the total effort (base and option years combined). 

3. In evaluating offers, the FAA may conduct written or oral communications with any and/or all offerors, and may down-select the firms participating in the competition to only those offerors most likely to receive award.  The Government reserves the right to award a contract on initial offers without discussions and without soliciting further offers.  Therefore, the offeror’s submittal in response to this SIR should contain the offeror’s best terms.

4. Award will be made only to the offeror determined by the FAA Contracting Officer to be responsible pursuant to the FAA Acquisition Management System. 

L.19
DEBRIEFINGS

Requested debriefings will be conducted following award in accordance with AMS Guidance, 3.2.2.3.1.4 - Debriefing, as follows:

Once an award has been made, all offerors who participated in the competitive process will be notified of the award and given three working days from receipt of the award notification to request a debriefing. Debriefings are intended to provide meaningful feedback to offerors on their submission. The purpose of the debriefing is to improve the offeror's ability to successfully compete for future FAA business by discussing the strengths and weaknesses of the offeror's submissions.  The debriefing should provide the offeror with the following information:


the SSO's Selection Decision;

            the offeror's evaluated standings relative to the successful offeror(s); and 

            a summary of the evaluation findings (excerpts from evaluation summary documentation

            relating to the specific offeror). 

The CO should request detailed questions from the unsuccessful offeror so the FAA can provide meaningful information during the debriefing.  Debriefings should be conducted, as soon as practicable, with all offerors that request them. 

