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                                                     PART I – SECTION G

                                      CONTRACT ADMINISTRATION DATA


G.1
CONTRACTING OFFICER AUTHORITY
G.1.1
All correspondence shall be addressed to the Contracting Officer for the Federal Aviation Administration.  All references in the contract to the “Contracting Officer”  refer to the FAA Contracting Officer identified in G.3.1(a).

G.1.2
The Contracting Officer identified in G.3.1(a) is the only person authorized to approve changes in any of the requirements under this contract and, notwithstanding any clause contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. 

G.1.3
If the  Contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof.  

G.1.4
The Contractor shall submit request for modification(s) of this contract to the Contracting Officer, with a copy of the request to the appointed Contracting Officer's Technical Representative (COTR).

G.2
TECHNICAL DIRECTION
G.2.1
Performance of the work under this contract is subject to the technical direction of the COTR, identified in G.3.1(b).  The term "technical direction" is defined to include, without limitation, the following:

a. Directions to the Contractor which redirect the contract effort, shift work emphasis between work areas or tasks, require pursuit of certain lines of inquiry, fill in details or otherwise serve to accomplish the contractual Statement of Work provided that there is no cost or schedule impact or change in the contract requirement consistent with Section C;

b. Provision of written information to the Contractor which assists in the interpretation of drawings, specifications, or technical portions of the work description; and

c. Review and, where required by the contract, approval of technical reports, drawings, specifications, and technical information to be delivered by the Contractor to the Government under the contract.

G.2.2.
Technical direction will be issued in writing by the COTR and must be within the scope of Section C, Statement of Work.  The COTR does not have the authority to, and may not issue any technical direction which:

a. Constitutes an assignment of additional work outside the Statement of Work;

b. Constitutes a change as defined in the FAA Clauses 3.10.1-12  Changes--Fixed-Price, 3.10.1-13 Changes - - Cost Reimbursement and 3.10.1-14 Changes - Time and Materials or Labor Hours;

c. In any manner causes an increase or decrease in the total estimated contract cost, the fixed fee (if any), or the time required for contract performance;

d. Changes any of the expressed terms, conditions, or specifications of the contract; or

e.  Interferes with the Contractor's right to perform the terms and conditions of the contract.

G.2.3
The Contractor shall proceed promptly with the performance of technical directions duly issued by the COTR in the manner prescribed by this clause and within his authority under the provisions of this clause.

G.2.4
If, in the opinion of the Contractor, any instruction or direction by the COTR falls within the categories defined in paragraph G.2.2 above, the Contractor shall not proceed but shall notify the Contracting Officer immediately and in writing within 5 working days after receipt of any such instruction or direction to request the Contacting Officer to modify the contract accordingly.  Upon receipt of the Contractor’s notification, , the Contracting Officer will:

a. Advise the Contractor in writing, within 30 calendar days after receipt of the Contractor's letter, that the technical direction is within the scope of the contract effort and does not constitute a change to the contract; or

b. Advise the Contractor, within a reasonable length of time, that the Government will issue a written change order.
G.2.5
A failure of the Contractor and Contracting Officer to agree that the technical direction is within the scope of the contract, or a failure to agree upon the contract action to be taken with respect thereto is be subject to the provisions of the FAA Clause H.28  Contract Disputes.

G.3
GOVERNMENT CONTACTS FOR POST-AWARD ADMINISTRATION
G.3.1
The Contractor shall use one of the following Government contacts, as applicable, as the focal point for all matters regarding this contract:

(a)
FAA Contracting Officer:  The name, address, telephone and facsimile numbers of the FAA Contracting Officer are as follows:  


Federal Aviation Administration


ATTN:  Susan D. Eicher, ASU-310

  800 Independence Avenue, S.W


Washington, DC.  20591


Telephone No.:202.493.4729

   Facsimile No:  202. 493.5031

                                            Email Address: susan.eicher@faa.gov

(b)
FAA Contracting Officer's Technical Representative (COTR): The technical representative designated below is responsible for technical performance but does not have the authority to change the contract price, schedule, quantities, or any terms and conditions of the contract:




   



Federal Aviation Administration


   






ATTN: Pamela Gomez, AND-730


   






800 Independence Ave, S.W









Washington, DC.  20591


   






Telephone Number: (202) 267-7245









Facsimile Number:  (202) 493-5031

                                           Email Address:  Pamela.Gomez@faa.gov

(c) FAA Contracting Officer's Quality Reliability Officer (QRO): The QRO designated below is responsible for quality assurance, inspection, and preliminary acceptance at the Contractor's plant.  The QRO does not have authority to change the contract price, schedule, quantities, or any terms and conditions of the contract.

         The Contracting Officer will designate the QRO in writing upon Contract Award.

G.4
CORRESPONDENCE PROCEDURES
To promote timely and effective administration, correspondence (except for invoices and reports) submitted under this contract unless specified otherwise by the Contracting Officer, shall be addressed to the FAA Contracting Officer with copies to the following recipients:

a.
Designated FAA Contracting Officer’s Technical Representative;

b.
Designated FAA Quality Reliability Officer;

All correspondence must contain a subject line as a prominent heading at or near the beginning of all correspondence, with the information illustrated below:

SUBJECT: CONTRACT NO:  DTFA01- 02-C-00049

(Insert Brief Explanation of Correspondence, Date of Origination and Serial Number)

G.5
SUBMISSION OF INVOICES  

1.  General:  Strict compliance with the invoice instructions will facilitate timely payment of invoices.

2.  Designated Billing Office:  The designated billing office specified in the FAA Clause 3.3.1-17 is as follows:

Federal Aviation Administration

Accounts Payable Branch (ABA-222)

800 Independence Avenue, SW

Washington, DC.  20591

3.Submission of Invoices:  The Contractor shall submit one (1) original and two (2) copies of all invoices to the designated billing office. In addition, for the purpose of expediting the processing of invoices, the Contractor shall submit two (2) copies of all invoices to the Contracting Officer, and one (1) copy of all invoices to the Quality Reliability Officer. In addition, the Contractor shall cite on each invoice the applicable Contract Line Item Number (CLIN).  

4.  Each invoice submitted for Firm-Fixed Price CLINs must include:

(a) Contract number, Contract Line Item Number (CLIN) and, the Delivery/Task Order Number;

(b) Description, quantity, unit of measure, unit price and extended price of the items invoiced/delivered.

5. Each invoice submitted for Cost-Plus-Fixed-Fee CLINs, must include Fixed-Fee on a separate line in each invoice in accordance with the billing voucher format in Section J Attachment 7.

6.  Each invoice submitted for Time-and-Materials CLIN 0008 must use the billing voucher format in Section J Attachment 7.

7.  The Contractor shall segregate all costs incurred according to the Delivery/Task Order under which they were incurred.  The Contractor shall establish separate job order cost accounts and numbers for each Delivery/Task Order issued and record and report all incurred costs in the appropriate job order account.

G.6    ACCOUNTING AND APPROPRIATION DATA

Funds for this contract will be obligated on individual Delivery/Task Orders.  All Orders will include the amount obligated and the corresponding accounting and appropriation data.
G.7
SUBCONTRACTING PLAN REPORTS

(a) The Contractor shall provide the Summary Subcontract Report Standard Form (SF)  295 and  Subcontract  Report for Individual Contracts SF-294 and shall be completed in accordance with their instructions.  The forms must be sent to the following address, with a copy of the forms to the Contracting Officer, specified in paragraph G.3.1(a):




Department of Transportation




Federal Aviation Administration 




ATTN:  Susan D. Eicher, ASU-310



800 Independence Ave., SW




Washington, DC 20591

(b) The Contractor should pay special attention to efforts reducing the barriers to, and increase the amount of, small and small disadvantaged business subcontracting.

G.8
INTERPRETATION OR MODIFICATION OF CONTRACT

No oral statement by any person, or written statement by anyone other than the Contracting Officer, or his authorized representative acting within the scope of his authority, shall be interpreted as modifying the terms of this Contract.

G.9       FAA INTERNAL REVIEWS OF CONTRACTOR PERFORMANCE

Notwithstanding the requirement that price must always be assessed by the Contracting Officer as being reasonable, the FAA places a high value on the Contractor providing a high level of quality support in performing this contract.  Accordingly, the FAA will periodically conduct a formal internal review focused on assessing the quality of a Contractor’s performance.  The Contracting Officer will share the summary results of these ongoing reviews with the Contractor as a means of providing ongoing feedback on the FAA’s perception of Contractor performance.  Should these reviews disclose a pattern of poor performance, lack of adherence to contractual requirements, negligence or other unfavorable trends, the FAA may terminate, or, not exercise options, in this contract.  Additionally, the completed FAA internal review reports of Contractor

Performance will be maintained in the FAA’s past performance database, which may be used by other Federal, State, and Local Government personnel, in future acquisitions.

G.10
INDIRECT RATE SUMBISSIONS FOR COST CLINs

a. The Contractor, as soon as possible but not later than 180 days after the expiration of the fiscal year, shall submit to the Contracting Officer, specified in paragraph G.(a), proposed final indirect rates together with supporting data, for the Contractor fiscal year just completed, based on the Contractor’s actual cost experience during that period. The data will be used for financial planning purposes only.

b. The cognizant CACO is delegated responsibility to negotiate the Contractor’s billing and final indirect rates, in accordance with appropriate guidelines and procedures, and to administer Cost Accounting Standards and applicable DODI 5000.2 compliance.

c. Allowability of costs and acceptability of cost allocation methods shall be determined in accordance with the cost principles in effect as of the date of this contract.

d. The settlement of the final indirect rates and indirect costs shall be accomplished prior to the Contracting Officer’s approval of the final payment.

e. Pending settlement of final indirect expense rates for any period, the Contractor shall be reimbursed at billing rates acceptable to the Contracting Officer. These billing rates are subject to appropriate adjustments when the final indirect rates are settled. On an annual basis the Contractor shall provide to the Contracting Officer, within 90 days after the expiration of his fiscal year, a billing rate proposal with supporting data. If billing rates change substantially at any time during the contract performance period, the Contractor shall notify the Contracting Officer in writing. Upon review of the annual billing rate proposal or any modification of substantial rate change during the contract performance period, the Contracting Officer may adjust the approved billing rate(s). Such adjustment may apply retroactively and/or prospectively. In the event the adjustment is to be applied retroactively, the Contractor shall make appropriate adjustments on its next invoice.
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