PART I - SECTION G


CONTRACT ADMINISTRATION DATA





G.1	CONTRACT ADMINISTRATION POINTS OF CONTACT





CO�
See Blk 16C or Blk 7


Federal Aviation Administration


800 Independence Avenue, S.W.


Washington, D.C. 20591


Phone Number: (202) - TBD


�
�
COTR (TBD = to be determined)�
TBD, ASD-xxx


Federal Aviation Administration


800 Independence Avenue, S.W.


Washington, D.C. 20591


Phone Number (202) - TBD


�
�
Alternate COTR


�
TBD, ASD-xxx


Federal Aviation Administration


800 Independence Avenue, S.W.


Washington, D.C. 20591


Phone Number (202) - TBD


�
�



G.2	FAA CO’s TECHNICAL REPRESENTATIVE (COTR) & ALTERNATE COTR


(1)  The FAA COTR is the single point of contact within the FAA for all matters related to the technical aspects of the overall CNS/ATM effort.  The COTR or the alternate COTR(s) which also may be designated, includes the following responsibilities:


(a) Defining overall program goals and objectives and relating them to contract tasking.


(b) Writing task orders for Program Management functions.


(c) Reviewing and approving all task orders.


(d) Reviewing and validating the status of work performed and billed.


(e) Holding program reviews to determine contract status, if necessary.


(f) Approving the release of program related information.


(g) Arbitrating as the final decision�maker on technical related issues.


(h) Providing employee validation documentation for newly hired CNS/ATM personnel.


Although the COTR has broad authority, he/she is not authorized to make cardinal changes or take any action, either directly or indirectly, that could result in a change in the pricing, quantity, quality, period of performance, or any other terms and conditions of the contract or to direct the accomplishment of effort which would exceed the scope of the contract. 


(2)  Each task order issued may have a Point of Contact (POC) assigned in addition to the named COTR .  These individuals will coordinate and facilitate the unique technical requirements for their individual task orders.  They will be selected by the FAA functional organization to whom the support is being provided, will coordinate their actions with the CNS/ATM COTR, and will be approved by the CO.  The POC may also be called upon to manage more than one task order should the situation warrant and such an arrangement is deemed to be in FAA’s best interest.  


Responsibilities of the POC include, but are not limited to the following:


(a) Issuing written interpretations of technical requirements contained within CNS/ATM task orders.


(b) Preparing task orders (as necessary and appropriate.)


(c) Providing employment validation for individuals in various labor categories required by task orders and coordinating routine staffing issues related to task order performance.


(d) Monitoring the contractor's performance under the contract and notifying the CO and COTR of any problems observed.


(e) Coordinating Government furnished property availability.


(f) Reviewing and validating the status of work performed and billed.


(g) Accepting contract deliverables and notifying the CO of satisfactory performance.


(h) Tracking task order cost status and monitoring the status of task orders.


(i) Maintaining communications with the Contractor concerning the technical aspects of the contract within the POC’s purview.


(j) Providing site entry of Contractor personnel as required.


(k) Assigning Contractor workspace for on-site personnel, if applicable.


POCs are not authorized to take any action, either directly or indirectly, that could result in a cardinal change in the pricing, quantity, quality, period of performance, or any other terms and conditions of the contract or to direct the accomplishment of effort which would exceed the scope of the contract.


G.3	CONTRACTING OFFICER’S (CO) AUTHORITY


The Contracting Officer (CO) assigned to this contract has responsibility for ensuring the performance of all necessary actions for effective contracting; ensuring compliance with the terms of the contract and safeguarding the interests of the United States in its contractual relationships.  In this regard, the CO is the only individual who has the authority to enter into, administer, or terminate this contract.  In addition, the CO is the only person authorized to approve changes to any of the requirements under this contract, and notwithstanding any provision contained elsewhere in this contract, the said authority remains solely with the CO.


The Contractor shall immediately notify the CO for clarification when a question arises regarding the authority of any person to act for the CO under the contract in select areas, or when the Contractor receives direction that appears outside contract scope.


G.4	GOVERNMENT REPRESENTATIVES


Only those Government Representatives, as designated in writing by the CO, may provide technical or other interpretations in the performance of this contract.  Such representatives include but are not limited to, the COTR, Alt COTR and POCs.  Technical interpretation will be provided only within the limits specified in this paragraph or in Section G of this Contract.  As used herein, “technical interpretation” is defined as providing technical clarification, confirming the results of meetings, completing details in the form of work orders, pursuing certain lines of inquiry, or otherwise serving to accomplish the contract SOW as specified in the task order description of work.  A letter of technical interpretation, issued by an FAA Representative, shall include or comply with the following:





(1).  It shall be issued in writing, consistent with the general scope of work set forth in the contract and task order.


(2).  It does not constitute assignment of new work or change the terms, conditions, or specifications of the contract or task order.


(3).  It does not constitute a basis for increase in the contract or task order cost or extension to the performance/delivery schedule.  Letters of technical interpretation which exceed the authority of 1, 2, or 3 above, the limits of specific letters of authority, or Section G of this Contract are invalid and shall not be enforceable against the Government.


G.5	TASK ORDER PROCEDURES


Performance under this contract shall be subject to the following:


(a) The Contractor shall incur costs under this contract only in the performance of task orders and revisions to task orders issued by the CO and shall not begin work until so authorized by the CO.  No other costs are authorized without the written consent of the CO.


(b) Task orders will be issued in writing by the FAA to cover specific work assignments within the scope of the contract.  All task orders are subject to the terms and conditions of this contract. In the event of conflict between a task order and this contract, the contract shall control.


(c) Contents:  The tasks will specify work to be performed within the scope of work described in Section C, Statement of Work Objective.  All such efforts are to be performed on a T&M basis.  Labor categories and hourly price as stipulated in Section B, Supplies or Services and Prices/Costs will be utilized.  Fully executed task orders will designate (1) the work to be performed; (2) the period of performance; (3) authorized travel; (4) applicable ODC’s (subcontractor, material) and (5) the labor categories, hours and fixed hourly rate (per Section B).  Fully executed task orders will also specify (1) deliverables and required delivery dates; (2) Government Furnished Property/Equipment, if applicable; and (3) any required access to Government property and facilities.


(d)  Receipt:  After the Contractor reviews the task package, the Contractor shall submit, within ten (10) calendar days after receipt of the task, two (2) copies of the task order proposal to the Contracting Office.  This proposal shall include the task order form, filled in and signed by the Contractor, the SOW, and a "Performance Plan."   The "Performance Plan" shall describe how the proposed work will be accomplished; and shall provide:  the applicable labor categories and staff hour estimates for the duration of the task order; travel and per diem estimates; material cost estimates, if applicable, other direct cost estimates; and the total price of the effort.


(e) Execution:  The CO and COTR will review the task order proposal submitted by the Contractor, and will do one of the following:


If the CO agrees with the Contractor's task order proposal, the CO will sign the task order form, previously signed by the Contractor, and send the fully executed Task Order back to the Contractor.  The Contractor may then proceed with the task order requirement.


If the CO does not agree with the Contractor's task order proposal, discussions will be held in an effort to reach technical/price agreement.  Once agreement is reached, the task order proposal will be rewritten by the Contractor, signed, and returned to the CO for processing.


Disputes - The failure of the parties to achieve an agreement on any of the foregoing factors for any task order after work has begun thereon will constitute a dispute, which will be subject to FAAMS clause 3.9.1-1 Contract Disputes (Apr 1996).


G.6	INVOICES


The Contractor shall submit invoices to the following organizations in the number specified:





Accounts Payable�
Federal Aviation Administration


Accounts Payable (ABA-222)


800 Independence Avenue, S.W.


Washington, D.C. 20591


�
Original and One (1) copy�
�
Contracting Officer�
Federal Aviation Administration


CNS/ATM CO 


(ASU-340)


800 Independence Avenue, S.W.


Washington, D.C. 20591


�
One (1) copy�
�
COTR�
Federal Aviation Administration


CNS/ATM COTR (Office Symbol)


800 Independence Avenue, S.W.


Washington, D.C. 20591


�
One (1) copy�
�
Cognizant Point of Contact (POC) cited in the Work Order�
One copy of invoice for the task order work performed,  as appropriate.�
One (1) copy�
�



Payment for work performed under this contract will be made as soon as possible after receipt of proper invoices, but is subject to review and approval by the CO and/or other designated individuals.  In the event of questioned costs, the CO may withhold the total amount, or any portion, due on any invoice until such time as the CO determines the validity of any and all questioned costs.


Invoices shall be submitted no more frequently than monthly and shall contain data to coincide with the normal accounting cutoff date closest to the end of the month.  The period of performance for each invoice must be noted and match the period of performance within corresponding task order cost reporting without overlap of two or more reporting periods, unless clearly identified.  Invoices must also comply with the requirements of FAAAMS clause 3.3.1-17, PROMPT PAYMENT (Oct 1996), set forth in Section I of this contract.


As applicable, the Contractor shall provide the following information as substantiation for each invoice submitted.  


(a) Period covered by the invoice.


(b) Total number of hours, by individual, working on each task order, summarized to task order and invoice for the period covered by the invoice.


(c) Total labor dollars, by individual, summarized to task order and invoice for the period covered by the invoice.


(d) Total travel dollars, by individual, summarized to task order and invoice for the period covered by the invoice.


(e) Total material (e.g. computers, supplies, leases) dollars expended, with individual detail for unit purchases over $500, by task order summarized to invoice for the period covered by the invoice.


(f) Additional back-up justification for any expenses necessary to certify costs on the invoice, by task order.


G.7	RELEASE OF GOVERNMENT OBLIGATION


The Contractor, and each assignee under an assignment entered into under this contract and in effect at the time of final payment under this contract, shall execute and deliver, at the time as a condition precedent to final payment under this contract, a release discharging the Government, its officers, agents, and employees of and from all liabilities, obligations, and claims arising out of or under this contract, subject only to the following exceptions:


(a)	Specified claims in stated amounts, or in estimated amounts if the amounts are not susceptible of exact statement, by the contractor.


(b)	Claims, together with reasonable incidental expenses, based upon the liabilities of the contractor to third parties arising out of performing this contract, that are not known to the contractor on the date of the execution of the release, and of which the contractor gives notice in writing to the CO not more than one (1) year after the date of the release or the date of any notice to the contractor that the FAA is prepared to make final payment, whichever is earlier.


G.8	ACCOUNTING AND APPROPRIATION DATA


To be provided at contract award.
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