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Attachment 02


PART I – THE SCHEDULE

SECTION B – SUPPLIES OR SERVICES AND PRICES/COSTS

B.1 
GENERAL

The Contractor shall furnish and make available all professional, technical, administrative and management support services, as well as supplies, materials, data, and facilities needed to accomplish the requirements set forth in Section C, as incrementally requested and authorized in the form of an individually issued Task Order (s).

B.2 
TYPE OF CONTRACT

The Government will award a Cost-Plus-Fixed-Fee (CPFF), Level of Effort contract. 

Level of Effort

a. The level of effort for the performance of this contract is specified in Section B.5.

b. “Productive direct labor hours” are those hours expended by Contractor personnel in

performing work under the scope of this contract. This does not include sick leave, vacation, holidays, jury duty, military leave, or any other kind of paid leave. “Productive direct labor hours” include hours expended by the Contractor on matters related to contract management and administration only to the extent that the costs associated with such hours are specifically excluded from indirect expense pools in accordance with the Contractor’s usual accounting practices.

c. The labor specified in Section B represents the best estimate of the 

Government’s requirements for support services at the outset of the contract. Therefore, the Contracting Officer, by individual contract modification (s), may incrementally increase or decrease the total productive direct labor hours upward or downward by a maximum of ten percent (10%) during the term of contract performance without any increase in fee. Only work that falls within the general scope of work set forth in Section C may be requested under any such modification. The Contracting Officer will give advance written notice to the Contractor at least 15 working days prior to issuing such a modification. The notice shall not commit the Government to make the modification in response to such notice.

d. The Contractor understand and agreed that the it’s performance during the

period or life of the contract is not to exceed five (5) years (one base period and 4 one-year option periods) if all options are exercised, is based upon an estimated level of effort of  man-hours of direct labor.  The level of effort hours may fluctuate (+/- 10%) in pursuit of the assigned objectives.
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e. The level of effort cannot exceed 110%. In the event that the number of man-hours of direct labor expended or to be expended in the performance hereof exceeds 110% of the established level of effort, the contract may be amended to provide for a revised level of effort and an equitable adjustment of the estimated cost and fixed fee. Any such upward adjustment of the fixed fee shall be prospective only and shall be based solely upon that part of the revised level of effort which is in excess of 110% of the original.  Notification shall be furnished to the government in writing whenever 85% of the established level of effort is reached.

f. In the event that the number of actual man-hours of direct labor associated 

with the cumulative tasks are less than 90% of the cumulative estimated level of effort, a downward adjustment in the fixed fee shall be made in proportion to the ratio of the direct labor hours actually provided to 100% of the specified estimated level of effort, as follows:

The direct labor hours actually provided (DLH) divided by 100% of the specified estimated level of effort, times the specified fixed fee, equals the adjusted fixed fee (i.e. Actual DLH/ Estimated LOE times FF = Adjusted FF) 


The fixed fee will not be paid for expenses related to travel, relocation, 

      equipment, or leases.”


g.  Within sixty calendar days after completion of each contractual period i.e. Year 1 (date of award through 12 months thereafter), Year 2 (13 through 24 months), Year 3 (25 through 36 months), Year 4 (37 through 48 months), the Contractor shall submit the following information, by fiscal year and by total contract, to the Contract Specialist/Contracting Officer (unless already submitted):

(1) Total number of man-hours/years of direct labor expended;

(2) Breakdown of total direct cost, showing number of man-hours/years and costs expended in each contract line item listed in Section B;

(3) The Contractor’s estimate of the total allowable cost incurred under the contract inclusive of direct and indirect charges.
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B.3 SMALL  BUSINESS OWNED AND  CONTROLLED BY SOCIALLY AND ECONOMICALLY DISADVANTAGED BUSINESS (SEDB) CONTRACT

This contract will be awarded to a small business owned and controlled by socially and economically disadvantaged business in accordance with AMS 3.6.1 Small Business Utilization Program. This award is a strive to provide small businesses and small businesses owned and controlled by socially and economically disadvantaged individuals attainable and reasonable opportunities to participate as prime contractors and subcontractors for the products and services procured by the FAA.

B.4
LABOR CATEGORIES

The Contractor shall consider a mix of personnel appropriate for accomplishing the specified task order (s).  The Contractor shall provide the necessary personnel in its proposed labor categories to accomplish each task assignment in accordance with fully executed task orders. The duties and qualifications of the persons performing in the labor categories are identified in Section H.8. 

Project/Program Manager

Senior Systems Analyst/Programmer

Systems Analyst/Programmer

Senior Human Factors Engineer

Human Factors Engineer

Senior Program Management Analyst

Program Management Analyst

Senior Systems Engineer

Systems Engineer

Senior Electrical Engineer

Electrical Engineer

Air Traffic Control Specialist

Data Analyst

Financial Analyst

Graphics Specialist
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Administrative Assistant I

Administrative Assistant II

LAN Administrator

Writer/Editor 

Senior Scientist

B.5
ESTIMATED REQUIREMENTS

The level of effort of this contract is estimated at 203,250 direct labor hours (including any subcontractor hours) during a five year period which shall consist of a one year base period and four one-year optional periods. Subject to the provisions of the “Limitation of Funds” or the “Limitation of Cost” clause in the General Provisions hereof, the Contractor shall provide the estimated total direct labor hours constituting the Level of Effort (LOE) for the specified Periods of Performance, as follows:

PERFORMANCE PERIOD

ESTIMATED HOURS

Year 1 (Base Period)




40,650                                   
Option Year 1





40,650
Option Year 2





40,650

Option Year 3





40,650

Option Year 4





40,650

B.6
CONTRACT LINE ITEM NUMBER (CLIN)

The estimated cost, fixed fee and total estimated cost for the full performance of this contract for the first contract period and each of the option years are as follows:

B.6.1
CLIN 0001
-
BASE YEAR - (Contract award through 1 year hereafter)
The Contractor shall perform as stated in Section C for a period of twelve (12) months from date of award for the following estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost 




$



Fixed Fee (%     )




$



Total Estimated CPFF




$
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PART 1 – THE SCHEDULE

SECTION C - DESCRIPTION/SPECIFICATION/STATEMENT OF WORK

C.3  REQUIREMENTS

The Contractor shall furnish and make available all of the necessary professional, technical, administrative and management support services, as well as the requisite material, computer equipment, office equipment, data and facilities to accomplish the requirements set forth in this SOW.  This contractor shall perform at the service and program levels in accordance with the Task Order issued by the Contracting Officer. When directed by task order, the Contractor shall perform tasks from the requirements addressed under this SOW.  Task Order procedures are defined in Section G.
The Contractor must have a broad spectrum of research/engineering/technical skills and operational and administrative expertise.

The labor categories and skill levels required for this contract are contained in Section H. The Government desires at least one individual for every personnel labor category outlined in the SIR.
Contract deliverables shall be in electronic form, or as specified by Task Order, and shall be compatible with Microsoft Windows 95, Office for Windows 97 applications (i.e., Word 7.0, Excel 7.0), and Windows 2000 (Final version, not beta) and Office 2000.

C.3.1  RESEARCH, ENGINEERING, AND TECHNICAL SUPPORT
The Contractor shall furnish the research, engineering, technical, and management support required to perform the task specified in each assigned Task Assignment in accordance with this Statement of Work.  The contractor shall support the FAA Office of Aviation Research in the following efforts:

C.3.1.1   Developing or reviewing and evaluating system documentation for AAR Programs to ensure the intended program objectives are met,  to ensure compliance with required standards, regulations, policies and procedures, and to assess the impact on NAS. The documentation may include: specifications, NAS-related documents, systems engineering and risk analysis, international technical standards documents, research engineering & development plans, transition plans, strategic plans, acquisition documents, program plans, test plans, project plans, implementation plans, and technical reports in all disciplines, e.g. air traffic control operations and procedures, airports operations, aircraft rescue/firefighting (ARFF), etc., related to AAR programs.

C.3.1.2  Providing technical and engineering support for research, development or evaluation of any software and/or software products, hardware and avionics necessary to support current and future research and development requirements.  

C.3.1.3  Assisting in development, implementing and validating Air Traffic Control (ATC) services and procedures for use with NAS product and services.

Change Page 10

PART I – THE SCHEDULE
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C.3.2.2 FINANCIAL ANALYSIS AND SUPPORT

The contractor shall provide the following financial analysis support:

C.3.2.2.1   Develop and maintain a program  “cost accounting system” to support FAA central system: provide budgetary development support; obligation/expenditure tracking functionality; and appropriation tracking.

C.3.2.2.2   Track project expenditures and advises the project manager of projected funding shortfalls or problems along with recommended “work-arounds” and solutions.

C.3.2.2.3  Plan, design, develop, initiate, and conduct a variety of independent and interdependent studies to identify and assess existing or potential issues, trends, and problems arising from, contingent upon, or related to the conduct programs.  Specific emphasis is on budget execution, program coordination, business management, and scheduling.

C.3.2.2.4  Provide technical audit assistance to collect detailed data on systems implementation costs to allow the FAA to be prepared to respond to questions concerning the cost of deploying completed systems.  The Contractor shall also provide independent Validation and Verification services to evaluate test plans, implementation plans, and any and all contractor submitted documentation, which might be subject to independent review.

C.3.3
PROGRAM MANAGEMENT

C.3.3.1
The contractor shall efficiently and effectively manage the performance under this contract to ensure all the necessary technical, business, and administrative planning; organizing; managing; coordinating; and tracking (e.g., cost, schedule, deliverables) required are provided to ensure successful performance of all the activities in the SOW.  This includes, performance management, risk management, procurement management, resource management, data management, and subcontract management. The program manager is the primary point of contact for work to be performed under the resultant contract.  The program manager shall keep the COTR or designee informed of any potential problems, make recommendations for solutions. 

C.3.3.2
 The Contractor shall ensure that assignments are completed in a thorough and timely manner and prepare written documentation of accomplishments.  The FAA requirements in performing this contract demand that the Contractor’s engineering, technical, analytical, and administrative support and the level of expertise, experience, and demonstrated performance of contractor personnel providing the services must be at the highest level of providing quality support.
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C.3.3.3 The Contractor shall provide sufficient oversight and supervision of the contract in order to ensure all personnel performing under this contract are functioning within their designated labor categories at acceptable levels of performance and are performing their designated assignments in a timely manner.  The Contractor shall provide a quality assurance system to ensure the Government receives quality services as specified in the contract.
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SECTION C – DESCRIPTION/SPECIFICATION/STATEMENT OF WORK

C.3.4   ADMINISTRATIVE SUPPORT

C.3.4.1  The contractor shall develop and prepare presentation packages with supporting material for informational, status and decision briefings.  This includes  Acquisition Review (AR) briefings, Joint Review Committee (JRC) briefings, Program Management Reviews (PMR), and regional briefings.  The media includes view graphs, slide, charts, documentation, video cassettes/films, and other materials.  The contractor shall coordinate and support meetings with FAA/Industry data link working groups. Minutes shall be produced by the contractor, approved by the Contracting Officer Technical Representative, and disseminated by the contractor.
C.3.4.2
  The Contractor shall organize, prepare and execute displays and exhibits for technical conferences and shall prepare project briefings as required.  The Contractor shall provide and/or conduct briefings or briefing material on any project information.  The Contractor shall take minutes of all project meetings attended.  The contractor shall include in the minutes the names of attendees/positions, organizations, phone numbers, and addresses of all persons attending meetings. 

C.4
PERSONNEL DEPLOYMENT AND COORDINATION

C.4.1
 The FAA expects that the majority of the services required hereunder will be performed at the contractor office location or at the FAA Headquarters in Washington, D.C., except for occasional travel within the United States or Outside the United States as authorized by the FAA. However, labor categories have been designated to be housed on-site at FAA locations in Atlantic City, NJ and Langley, VA. The FAA reserves the right to designate additional labor categories to be housed at other FAA locations at a later date, which will be specified in the appropriate task orders for those locations.  The contractor must be able to provide personnel at the FAA Headquarters Office in Washington, D.C. within one hour after being notified via telephone from the COTR or the designated government task manager.

C.4.2
Contractor Key Personnel shall be available upon contract award. All other personnel shall be available as specified in the executed task order.

C.4.3
Coordination of the contractor team members will be a principal responsibility of the contractor Program Manager.
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cost and hours expended to-date and the cumulative. A brief summary or any  problems encountered  or anticipated, and  a statement regarding status of the task. 

d. A summary of all costs and labor hours incurred and other direct costs incurred for the reporting period and cumulative to the date of the report, to include: planned and actual expenditure of contract funds, estimate of percentage of work completed and budget expended, all costs and labor hours incurred to date on the contract, estimated costs to complete, man-hours expended during the reporting period, including a breakdown of labor hours utilized by the contractor and any subcontractor, and associated labor costs incurred; man-hours remaining, contract funds expended during the reporting period, cumulative funds expended through the reporting period, funding remaining under the contract, and anticipated progress for the next reporting period.

e. All travel should reflect origination, destination, name and number of persons traveling, mode of transportation, length of stay and purpose of the trip.

C.7.1.1  Individual task orders may require progress reports that address details or information specific to that task.  The requirement will be specified in the individual task assignment.

C.7.2.  Program Reviews. The Contractor shall prepare and conduct program status review meetings once a quarter.  A proposed schedule and agenda shall be submitted to the Contract Specialist, Contracting Officer and COTR thirty (30) days prior to the scheduled meeting.  The first Program Overview Meeting shall be conducted forty-five (45) calendar days after the contract is awarded.  These reviews will be based on the monthly contract status and Task Assignment reports and shall cover all aspects of the contract, including but not limited to:

1.
Review of monthly Contract Status Report

2.
Verbal review and update of Program Status

3.
Submittal and review of required actions to maintain costs and schedule

4.
Other recommendations as necessary

The contractor shall deliver a program review of the overall program status as required.

C.8
Personnel Security Program
 Consistent with Appendix 9 and 10 of FAA Order 1600.1D and AMS Clause 3.13-6, Security Requirements, the contractor shall implement a personnel security program for contractor employees, subcontractors, or consultants who have access to FAA facilities, and/or classified or sensitive information, or resources.
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PART I – THE SCHEDULE

SECTION C – DESCRIPTION/SPECIFICATION/WORK STATEMENT
APPENDIX 1. OPERATIONAL DOCUMENTS, DIRECTIVES, AND REGULATIONS
The following documents, directives and regulations are applicable and incorporated by reference in whole or relevant part:

· FAA Order 1600.1D, Personnel Security Program*

*The FAA Order 1600.1D is available under the FAA Civil Aviation Security website at the following address:    http://security2.awa.faa.gov/  .
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SECTION F – DELIVERIES OR PERFORMANCE

F.4.2.
Any and all correspondence including an original and one copy of the Technical Reports, Task Schedule, and Management Report being submitted to the Contracting Officer and copies of all correspondence transmitting required documentation to the FAA (COTR), shall be addressed as follows:



Federal Aviation Administration



Facilities & Technology Services Branch(ASU-340)

800 Independence Avenue, S.W.



Washington, D.C.  20591

ATTN:  Darryl C. Anderson, ASU-340

F.4.3  Except for those deliverables where the urgency of receipt of the

deliverables by the Government necessitates the use of the most expeditious method of delivery, deliverables under this contract shall be mailed by first-class mail.  The Contractor shall not utilize certified or registered mail or private parcel delivery service for the distribution of deliverables under this contract without the advance approval of the COTR.  All deliverable items required by this contract shall be shipped F.O.B. Destination, within the consignee's premises, with all mailing and transport expenses prepaid by the Contractor.

F.5
DELIVERY SCHEDULE

The Contractor shall comply with the following schedule for delivery of the Progress Report and Program Reviews:

Deliverables*




Schedule of Delivery
Progress Reports



Monthly no later than the fifth 







(5th) day following the end of the 







previous month

Program Reviews



Quarterly

Each individual task assignment will specify the deliverable and schedule associated with the task.

*All deliverables shall be in the contractor’s format unless otherwise specified.

Change Page 26

PART I – THE SCHEDULE

SECTION G – CONTRACT ADMINISTRATION DATA

Certification:  I certify that this invoice is correct and in accordance with the terms of the contract and the costs included herein properly reflect the work performed.

Signature: ____________________ Title:_______________________  

Typed Name: ______________________ Date____________________

                                    Telephone Number: ______________________


d. All data cited on invoices shall be supportable by substantiating documentation which, upon Government request, the Contractor shall make available for review and audit, by Government authorized parties.

G.9
INTERPRETATION OR MODIFICATION
No oral statement and no written statement by anyone other than the Contracting Officer, or his authorized representative acting within the scope of his authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or resulting contract or task order.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.

G.10
ACCOUNTING AND APPROPRIATION DATA

This contract shall be incrementally funded through the issuance of task orders. Accounting and appropriation data will be set forth at contract award and as task orders are added.

G.11
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (AMS 3.3.1-11, APRIL 1996) 

Funds are not presently available for performance under this contract beyond fiscal year (FY) 2000.  The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond FY2000, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.
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H.23
SUBCONTRACTOR/CONSULTANTS

H.24
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR 

H.25
PROCEDURES FOR ISSUANCE OF IDENTIFICATION CARDS TO FAA CONTRACTORS REQUIRING ACCESS TO FAA HEADQUARTERS-FOB-10A.

H.26
PERSONAL SERVICES

H.27
PUBLIC RELEASE OF CONTRACT

H.28
REPRESENTATION AND CERTIFICATION

H.29
INCORPORATION OF CONTRACTOR’S PROPOSAL

H.30
INTERPRETATION OF CONTRACT: (NOTICE OF AMBIGUITIES)

H.31
MAINTENANCE OF RECORDS AND LITIGATION SUPPORT

H.32
CONTRACTOR TESTIMONY

H.33
SUBCONTRACTORS AND OUTSIDE ASSOCIATES AND CONSULTANTS

H.34
EQUITABLE ADJUSTMENT FORMULA

H.35
PAYMENT OF OVERTIME PREMIUMS

H.36
ANNUAL INDIRECT RATE SUBMISSIONS

H.37
OTHER DIRECT COSTS
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H.8
LABOR CATEGORY/SKILLS LEVEL

The Contractor is not authorized to use any other labor categories in the performance of this contract other than those specified below unless a contract modification is issued by the Contracting Officer.

If the performance of the requirements of this contract requires labor from a labor category that is not listed below, the Contractor shall request approval from the Contracting Officer to add an additional category.

All such requests must be submitted to the Contracting Officer in writing, and must include the title of the proposed new labor category, a description of the category and qualifications, the proposed hourly labor rate, a detailed breakdown of the proposed rate, and an explanation of the rationale for adding this new labor category. The Contractor shall not use labor from any such proposed new labor categories until the Contracting Officer approves such action in writing.

The Government reserves the right to relax the qualification requirements, as it deems necessary for individual task orders.

Labor categories and minimum qualifications are provided:

a.
Program Manager. - Primary contact point for work related to this contract. A program manager shall be capable of the following: Interfaces with the Government counterpart, performs planning and scheduling, progress reporting, earned value, organization and manpower planning, contract administration; develops work breakdown structures, performance analysis, technical risk analysis, financial planning, quality assurance and quality control on all submitted deliverables; keeps customer informed of ongoing technical/administrative concerns, and is able to manage diverse functions within the same project.  The project manager shall have experience in planning and scheduling, progress reporting, organization manpower planning, contract administration, technical risk analysis, financial planning, and advanced technologies.  Proficient in the use of personal computers and has working knowledge of commercial project management software programs.


Basic Qualifications: Successful completion of a study in an accredited college or university leading to the award of a bachelor’s degree in business, engineering, or related field and 10 years of experience in managing complex projects, or no degree with at least 15 years of experience managing complex projects. Knowledge of FAA aviation research operations desired.  
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b.        Sr. Systems Analyst/Programmer: Ability to conduct performance test and evaluation and the ability to assess and assist in the validation programs.  Must understand complex and multi-faceted programs and their inter-relationships; and the ability to develop planning documents and processes for aviation research/development.  Must have knowledge of the FAA Aviation Research programs. Experience must show proficiency in the use of personal computers and has working knowledge of commercial project management software programs. May be required to perform project management functions.
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Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree or higher degree in engineering, business management, or a related field.  A minimum of 10 years of experience in conducting technical studies, simulations and safety analyses for complex programs. 

c. 
Systems Analyst/Programmer: Ability to conduct technical studies and evaluations to include testing and validations.    Experience must evidence technical and analytical experience in the FAA Aviation Research programs. Proficiency in the use of personal computers and a working knowledge of commercial software programs.

            Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree or higher degree in math, engineering, computer science, business or a related field. A minimum of 7 years demonstrated ability to conduct field research including field prototype demonstrations and evaluations.
d.  Sr. Human Factors Engineer: Demonstrated knowledge of human factors programs and affected organizations related to information systems, National Airspace System or similar systems.  Knowledge and direct experience with the front-end systems analyses, application of human factors design criteria to major systems, application of human factors to training procedures, system operation requirements, and system development. Demonstrated experience in the area of systems acquisition and human factors engineering functions for the man-machine interface in supporting user and maintenance personnel.  May perform project management functions.  
  
Basic Qualifications Successful completion of study in an accredited college or university leading to the award of a master’s degree in human factors, engineering, industrial engineering or other related field and 10 years of directly related experience.

e.  
Human Factors Engineer: Demonstrated human factors expertise in the area of software and hardware systems acquisition. Performs human factors engineering functions for the man-machine interface in supporting users and maintenance personnel.  Must work independently with demonstrated working knowledge of human factors engineering in acquisition activities for information systems and other National Airspace System components.
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Basic Qualifications: A master’s degree in human factors, engineering, industrial engineering or related field and 3 years of directly related human factors experience. 
f.
Program Management Analyst: Provides expertise to conduct investigations and studies and present recommendations and solutions related to short and long range program planning requirements. Classifies and summarizes data for the preparation and submission of reports on a recurring basis.  Provides advice and assistance to managers that directly affect the conduct and attainment of agency goals and objectives.  Demonstrated technical and analytical experience for complex projects. Knowledge of FAA Acquisition Management System (AMS) and budget process.  Proficiency in office software systems for spreadsheets and database management.  Ability to prepare briefing packages, reports, presentations as required.
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Basic Qualifications: a bachelor’s degree in engineering, business; or related field from an accredited college or university with three years of directly related experience, or a high school diploma and 7 years of directly relevant experience.
g.      Sr.  Systems Engineer:  Analyze systems to ensure NAS Architecture objectives and specification requirements are met.  Review and comment on system safety procedures, Provide advice and recommendations to FAA in the development and maintenance of system performance data.  Perform requirements analyses.  Review and propose changes to project requirements and program baseline requirements.  Develop function and system design documents. May be required to perform project management functions.

         Basic Qualifications:  A master’s degree in engineering from an accredited college or university with 10 years of direct systems engineering experience. Demonstrated knowledge of FAA Aviation Research operations. 

h.
Systems Engineer: Conduct engineering studies and assessments in support of mission needs.  Collect and maintain system performance data to support operational requirements.  Identify project design alternatives, and review and assess proposed changes to program requirements documents.  Assist in the development and design of function and system design documents


Basic Qualifications: A bachelor’s degree in engineering from an accredited college or university with  5 years of direct system engineering experience.
i.
Sr. Electrical Engineer: Design, develop, test and manufacture electronic equipment such as radar, sonar, navigation equipment, etc.  Perform evaluations, testing of complex systems using measures and diagnostic devices to adjust test repair, etc.  Analyze designs, simulate and test how systems, instruments, machines operate. Provide project/program oversight as required. Develop project plans as required.


Basic Qualification: Masters Degree in engineering discipline, computer science or related field from an accredited college or university with 10 years of direct systems engineering experience.
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j.
Electrical Engineer: Experience in the most current electronic and electrical engineering principles and practices.  Assist in the system design, test and development.  Demonstrated experience with analyses and testing of equipment such as radar, navigation , and sonar equipment.


Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree in engineering and 5 years of directly related experience.
k.
Air Traffic Control Specialist:   Perform research and analyses of Aviation research programs.  Demonstrated knowledge of airports, towers, flight service stations, traffic control centers.  Assist in development and simulation of aircraft research programs.
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Basic Qualifications: Completion of controller program and examinations with 3 years of general work experience, experience as pilot, navigator, or military controller with 3 years of general work experience, or a bachelor's degree in a scientific field, engineering, or business from an accredited college or university.
l.
Data Analyst:  Collect and analyze data related to the FAA Aviation Research Programs.  Develop databases as required to maintain required data. Develop reports.   Proficient in the use of personal computers and has working knowledge of commercial office automation software programs.

Basic Qualification: At least two years of college with four years experience in relational database development, including interface and report development, tailoring and support.
m.
Financial Analyst: Experience in business and financial analysis on complex programs.  Performs financial management and analysis with emphasis in budget planning and execution, costing, analysis and reporting, contractor invoice review and reporting, cost contract management and acquisition budget planning.  Knowledge of the federal budget process.  Familiarity with FAA processing software such as Acquire, FAIMS, and FMS, etc.  Proficiency with financial reporting software (spreadsheets, database, etc.) is required.  


   Basic Qualifications: A bachelor’s degree in business, finance or related disciplines, and 5 years of directly relevant experience. 

n.  
   Graphics Specialist: Proficiency in office software systems for spreadsheets and database management.  Ability to prepare briefing packages, reports, and presentations as required.  Demonstrated ability with graphics, illustrations, and computer design techniques.


   Basic Qualifications: A certificate or degree in programs such as computer design or commercial arts from a fine arts program, and a minimum of 3 years experience as a graphics illustrator.
o. 
Administrative Assistant I: Responsible for administrative assistant and management support services for a wide range of office functions.  Provides administrative support in the management of personnel, financial, operations, and technical programs.  Ensures that programs are fully controlled that goals and objectives are set, program responsibility assigned and results documented.   Hands-on experience using office automation tools such as MS Word, Excel, and PowerPoint.  Requires substantial coordination and interface with other offices.

Basic Qualifications: An associate degree, or a high school diploma with 7 years of experience as administrative assistant.
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p.
Administrative Assistant II:  Provides general administrative /clerical support with expertise in maintaining meeting/conference schedules, conference planning and arrangements, establishment and maintenance of filing systems and files, data entry, graphics support and general office management.  Hands-on experience using office automation tools such as MS Word, Excel, and PowerPoint. Requires substantial coordination and interface with other offices.

   Basic Qualifications: High School Diploma and 5 years experience as an administrative assistant.

q.
Senior Program/Management Analyst: Experience in developing strategic plans and facilitating strategic planning.  Must demonstrate expertise in planning, organizing and prioritizing work, meeting short term deadlines, managing multiple tasks in a highly complex dynamic and sensitive environment.   Demonstrated experience in financial management and analysis with emphasis on budget planning and execution.   Must collect, review and analyze data. Will make specific recommendations based on analysis.   Reviews and comments on other plans developed by other agencies and industry. Briefs government staff on ongoing activities; interviews government and non-government people in order to respond to inquires from congress and other task assignments.  Has good communication skills and is able to write with little or no supervision.  Proficient in the use of personal computers and has working knowledge of commercial office automation software programs. 

              Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree in engineering, business or related field.  Minimum of 10 years experience that demonstrates a professional knowledge of planning and managing complex tasks and operations. 

r.
Local Area Network Administrator : Performs activities associated with the design and implementation of LANs and WANs.  Analyzes designs, implements, documents and supports state of the art LAN/WANs.  Operates, monitors, and administers network components, associated peripheral equipment and network environment.  Works directly with users to resolve problems or provide one on one training.  Replaces, installs, updates, and relocates network equipment.
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Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree computer science, or related field from an accredited college or university.  Minimum of 3 years experience that demonstrates a professional knowledge of designing, configuring, testing, implementing, and maintaining LAN/WAN networks.  At least 3 years of experience in trouble shooting software/hardware problems on LAN/WAN and desktop system. Experience must include at least the equivalent of one (1) year as a LAN systems administrator. Must have at least 2 years of experience in establishing, designing, and maintaining WebPages. Must have the ability to trouble shoot software problems.

s.        Writer/Editor: Prepares, writes, edits newsletters, reports, informational packages, speeches, and briefing papers on a variety of technical topics.  Assists in the development of research publications, including preparing articles, graphics, and layout 

requirements using standard computer software programs.  Composes, edits, and presents written correspondence, reports, plans and other forms of communication.  Works with staff at all level writing materials for a variety of organizational outreach programs.
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SECTION H – SPECIAL CONTRACT REQUIREMENTS

Basic Qualifications:  Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree in English or other related field.  A minimum of 3 years experience developing, organizing, writing, and editing a wide variety of documents that is clear, persuasive, and appropriate for many different audiences.  Demonstrated experience in developing, writing, and editing a variety of materials, such as brochures, reports, fact sheets, bulletins, letters, and other materials and in developing and writing promotional/marketing materials, such as newsletter articles and information sheets. 

t.
Senior Scientist:  Conducts research, studies and evaluations to support the FAA human factors or similar programs. Must have demonstrated knowledge of FAA human factors programs and affected organizations. Knowledge and direct experience with the application of procedures, test and evaluation, and operational requirements relative to human factors. Experience must show proficiency in the use of personal computers and has a working knowledge of commercial project management software.


Basic qualifications: Successful completion of study in an accredited college or university leading to the award of a doctoral degree in psychology or other field related to human factors. A minimum of 10 years of experience in conducting human behavioral research.

H.9
KEY PERSONNEL AND FACILITIES
a. The personnel and/or facilities listed below are considered essential to the work being 

performed hereunder.  Prior to removing, replacing, or diverting any of the specified 

individuals or facilities, the contractor shall notify the Contracting Officer within 30 days and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.  No diversion shall be made by the contractor without the written consent of the Contracting Officer; provided that the Contracting Officer may ratify in writing the change and such ratification shall constitute the consent of the Contracting Officer required by this clause.  The personnel and/or facilities, as specified in paragraphs (1) and (2) below, may, with the approval of the Contracting Officer, be amended from time to time during the course of the contract to either add or delete personnel and/or facilities as appropriate.



(1)   Key personnel: Program Manager

(2)   Key Facilities: The facilities to be furnished by the contractor are the contractor facilities that will house its personnel that are not located on-site at FAA locations.

b.  Additional Key personnel may be determined as required by individual Task Orders.
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H.10
ACCESS TO GOVERNMENT FACILITIES


a.
The Contractor shall submit an access request to the relevant COTR and be granted, by appropriate authority, ingress and egress to any Government site where access is required to perform the SOW requirements issued under this contract.  Prior to commencing work at such Government sites, the Contractor shall familiarize its employees with the rules and regulations relevant to those sites.  The Contractor shall give particular emphasis to the areas of health, safety and security.  All Contractor personnel shall comply with the rules and regulations applicable to the Government sites at which they are working.


b.
All Contractor personnel who perform work on DOT facilities, which includes all FAA facilities, shall wear, at all times while present on those facilities, DOT identification badges, issued in accordance with DOT procedures.

c. Any Contractor or subcontractor employee providing support under this

contract who is discharged because of failure to meet the minimal work requirements defined in this contract, will be denied access to DOT facilities.

d. The Contractor will comply with FAA Order 1600.1D (Personnel Security

Program) dated February 5, 1998 and any amendment thereto.

H.11
SECURITY REQUIREMENTS
The contractor shall possess the capability to store and safeguard from unauthorized disclosure information of national security concern pursuant to Executive Order 12356, National Security Information and unclassified information determined to be sensitive security information pursuant to Title 14, Code of Federal Regulations, Part 191, withholding Security Information from Disclosure Under the Air Transportation Security Act of 1974.  Contractor personnel will be granted access to the specific FAA sites, where other support contractor work is to be performed.  This access will be coordinated through the COTR and FAA appropriate representative.  Contractor personnel, in obtaining access to some airport areas, may be required and shall be prepared to submit to background security checks.  While at an FAA facility, contractor personnel must comply with all rules and regulations of the site, and must wear identification badges which clearly identify them as contractor employees.  Any escort, codes, keys, or any other items of security will be arranged by FAA.  When attending meetings, contractor personnel must clearly identify themselves as FAA support contractors.

Change Page 53

H.12
NON-DISCLOSURE AGREEMENTS

a.
Agreements.  The Contractor shall require its and subcontractor employees, as applicable, to execute non-disclosure agreements with the FAA and other Contractors, as a safeguard to prevent the unauthorized disclosure of confidential and business sensitive data or other information containing restrictions on its use and dissemination.  A sample format of a 

non-disclosure agreement may be obtained from the Contracting Officer cited in Section G.l.  By executing non-disclosure agreements, signatories are expressly acknowledging and agreeing that, without written authorization from the Contracting Officer or Liaison Agreement Contractors, they will not disclose any confidential, business sensitive or other similar type of data or information, which by its content or markings, contains restrictions on its use and dissemination. 
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SECTION H – SPECIAL CONTRACT REQUIREMENTS

H.35 
PAYMENT OF OVERTIME PREMIUMS

(a) The total cost of this contract contains overtime premium costs as listed below:

OVERTIME PREMIUM: NONE

(b) Any premium cost required in excess of the above amount shall require the prior written approval of the Contracting Officer.

H.36
ANNUAL INDIRECT RATE SUBMISSIONS
In accordance with FAAAMS 3.2.4-5, “Allowable Cost and Payment”, the Contractor, as soon as possible, shall notify the Contracting Officer, in writing, if the billing rates change substantially at any time during the contract performance period. Upon review of the annual billing rate proposal or any notification of substantial rate change during the contract performance period, the Contracting Officer may adjust the approved billing rate(s). Such adjustment may apply retroactively and/or prospectively. In the event the adjustment is to be applied retroactively, the Contractor shall make appropriate adjustments on its next voucher.

H.37
OTHER DIRECT COSTS

Other Direct Costs (ODCs) can include but are not limited to: travel expenses, relocation expenses, pre-production and start-up costs, tools and materials such as, computer hardware/software resources, modeling tools, simulation tools, maintenance, and other tools of a similar nature, other than those provided by the FAA. All Other Direct Costs including travel (i.e., local, domestic, and international), tools and materials shall be non-fee bearing cost reimbursable items.
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PART II - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES
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SECTION I - CONTRACT CLAUSES

3.8.2-9 Site Visit (April 1996)

3.8.2-10 Protection of Government Building Equipment and Vegetation (April 1996)

3.10.1-1 Notice of Intent To Disallow Costs (April 1996)

3.10.1-3 Penalties for Unallowable Costs (October 1996)

3.10.1-7 Bankruptcy (April 1996)

3.10.1-9 Stop-Work Order (October 1996)

3.10.1-11 Government Delay of Work (April 1996)

3.10.1-13/alt5 Changes--Cost-Reimbursement Alternate V (April 1996)

3.10.1-22 Contracting Officer’s Technical Representative (July 1996)

3.10.1-24 Notice of Delay (November 1997)

3.10.3-1 Definitions (December 1997)

3.10.3-2 Government Property – Basic Clause – Alt I (December 1997)

3.10.3-10 Management of Government Property in Contractor’s Possession (December 1997)

3.10.3-11 Contractor Maintenance Program (December 1997)

3.10.3-12 Indentification of Government Property (December 1997)

3.10.3-13 Segregation of Government Property (December 1997)

3.10.3-14 Inventories (December 1997)

3.10.3-15 Disposition of Government Property (December 1997)

3.10.4-24 Year 2000 (Services)  (November 1997)

3.10.4-19 Government Industry Data Exchange Program (August 1997)

3.10.6-3 Termination (Cost-Reimbursement) (October 1996)
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(g) Any FAA action under subsection (f) above does not relieve the Contractor of its liability or obligations under the Civil Rights Act of 1964, or any other applicable law or regulation.

(End of clause)
I.19    Contractor Testimony (TAR 1252.242-71) (April 1984)

All requests for the testimony of the Contractor or its employees, and any intention to testify as an expert witness relating to: (1) Any work required by, and/or performed under this contract; or (2) any information provided by any party to assist the contractor in the performance of this contract, shall be immediately reported to the Contracting Officer. Neither the contractor nor its employees shall testify n a matter related to work performed or information provided under this contract, either voluntarily or pursuant to a request, in any judicial or administrative proceeding unless approved by the Contracting Officer or required by a judge in a final court order.

I.20     Dissemination of Contract Information (TAR 1252.242-72) (April 1984)
The contractor shall not publish, permit to be published, or distribute for public consumption, any information, oral or written, concerning the results or conclusions made pursuant to the performance of this contract, without the prior written consent of the Contracting Officer. (Two copies of any material, proposed to be published or distributed shall be submitted to the Contracting Officer.)

I.21 Qualifications of Employees AMS 3.13-7 (February 2000)

The Contracting Officer will provide notice to the Contractor when the Contracting Officer finds that any contractor employee is incompetent, careless, unsuitable or otherwise objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security. The Contractor shall take appropriate action, including the removal of such employees from working on any FAA contract.

I.22 Security Requirements AMS 3.13-6 (February 2000)

(a) This clause applies to the extent that this contract requires contractor employees, subcontractors, or consultants to have access to: (1) FAA facilities, (2) classified information, (3) sensitive information, and/or resources regardless of the location where such access occurs.
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(b) Consistent with Appendix 9 and 10 of FAA Order 1600.1D, the FAA Servicing Security Element (SSE) has designated risk levels for the following positions under the contract:

Position Risk Level

[CO to insert information here]

(c) Not later than 30 days after contract award (or date of modification, if this provision is included by modification to an existing contract), for each employee in a listed position, the contractor shall submit the following documentation to the SSE for a pre-employment suitability determination.

-Standard Form (SF) 85P, Questionnaire for Public Trust Positions, revised September 1995. The SF 85P shall be completed (all questions answered) in accordance with the instruction sheet. 

-One single sheet fingerprint chart (FD-258). Fingerprinting facilities are available through the SSE and local police department. All fingerprint charts shall be written in ink or typewritten with all answerable question blocks completed, and shall be signed and dated within the 60 day period preceding the submission.

The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks performed and shall serve as the basis for granting a favorable employment suitability authorization as described in Appendix 9 of FAA Order 1600.1D. If an employee has had a previous background investigation completed by a federal Government entity, which meets the  requirements of Chapter 7 of FAA Order 1600.1D, it shall be accepted by the FAA, however, the FAA reserves the right to conduct further investigations, if necessary. For each employee for which a previous background investigation was completed the Contractor shall provide, in writing to the SSE, the name, date of birth and social security number of the employee as well as the name of the investigating entity and approximate date the previous background investigation was completed.

The contractor shall submit the required information with a transmittal letter referencing the contract number and this request to:

Headquarters Contracts:

Manager, Investigations Division, ACO-300

Office of Civil Aviation Security

800 Independence Ave. SW

Washington, D.C. 20591
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Regional and Center Contracts:

[CO insert appropriate Regional or Center information here]

The transmittal letter shall also include a list of the names of employees and their positions for which completed forms were submitted to the SSE pursuant to Section (c) of this Clause. A copy of the transmittal letter shall also be provided to the Contracting Officer.

(d) The contractor shall submit the information required by Section (c) of this Clause for any new employee not listed in the Contractor's initial thirty (30) day submission who is hired into any position identified in Section (b) of this Clause. 

(e) No contractor employee shall work in a high, moderate, or low risk position unless the SSE has received all forms necessary to conduct any required investigation and has granted its approval. However, if this provision is added by modification to an existing contract, employees performing in the positions listed above may continue work on the contract pending the submittal of necessary forms, if any, and completion of a suitability investigation by the SSE, subject to the following conditions:

(State any SSE conditions such as restricted access to sensitive information or facilities. Specify information or facilities. If the SSE imposes no conditions, state "None"). 

(f) As applicable, the Contractor shall submit quarterly reports providing the following information to the Contracting Officer with a copy to the SSE and the COTR on or before the fifth day following each report period: (1) A complete listing by full name in alphabetical order with the date of birth and social security number, of all contractor personnel who worked at an FAA facility anytime during the report month (date of birth and social security number shall be omitted from CO and COTR copies of report(s)). Also, include those employees on furlough or not working at a FAA facility who still hold the FAA facility's keys or badges. (2) The list shallshow the shift(s) worked by that person and FAA facility location of that person's work site (i.e., building, room, area, etc.). 

(g) The Contractor shall notify the SSE within one (1) day after any employee identified pursuant to Section (b) of this Clause is terminated from employment. 

(h) The Contracting Officer may also, after coordination with the SSE and other security specialists, require contractor employees to submit any other security information (including fingerprinting) deemed necessary to protect the interests of the FAA. In this event, the Contractor shall provide, or cause each of its employees to provide such security information to the SSE, and the same transmittal letter requirements of Section (c) of this Clause shall apply.
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(i) Failure to submit information required by this clause within the time required is a material breach of the contract.

(j) If subsequent to the effective date of this contract, the security classification or security requirements under this contract are changed by the Government and if the changes cause an increase or decrease in security costs or otherwise affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment as if the changes were directed under the Changes clause of this contract.

(k) The contractor agrees to insert terms that conform substantially to the language of this clause, including this paragraph (k) but excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access as stated in paragraph (a).

(End of Clause)

I.23 Foreign Nationals as Contractor Employees AMS 3.13-8 (February 2000)

Each employee of the Contractor shall be a citizen of the United States of America, or an alien who has been lawfully admitted for

permanent residence as evidenced by Alien Registration Receipt Card Form I-151, or who presents other evidence from the

Immigration and Naturalization Service that employment will not affect his/her immigration status.

(End of Clause)
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PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

purpose on the form for submitting the offer.  The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.

L.6.
EVALUATION OF OFFERS BY NON-GOVERNMENT PERSONNEL

The Government may use the services of non-government personnel in an advisory capacity to FAA evaluators.  Non-government personnel will be required to sign non-disclosure statements specific to this procurement.  The exclusive responsibility for source selection remains with the government.

L.7
ACQUISITION MILESTONE

The following acquisition milestones are provided for informational purposes only and are subject to change:



Issue Announcement




December 11, 1999



SIR Issued





December 11, 1999



Receipt of Proposals




February 16, 2000



Oral Presentations




March 6 – 10, 2000*

Evaluation Completed




April 03, 2000 

Source Selection Decision



April 10, 2000



Contract Award




April 17, 2000

*Note: The dates for Oral Presentations are tentative depending on the number of proposals received.

L.8
PROPOSAL PREPARATION

a.
Proposals shall conform to the instructions in this section; deviation may result in the possible exclusion of such proposals from further consideration.


b.
Proposals shall be presented in four parts; three written volumes and an oral presentation as detailed in the subsequent sections.
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(1)
A binder cover sheet shall be affixed to each volume, which clearly identifies each volume, volume number, original or copy number (i.e. copy 1 or 4), solicitation number and identification, and Offeror’s name. The name of the Offeror shall only be included on the “Table of Contents” page of each volume. All other pages may contain the company name, address, or logo, and subcontractor information throughout the proposal as deemed necessary by the Offeror. Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet. If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, if any, i.e. Technical Proposal, Volume 2, Book 1 of 2.

(2) Text shall be at least one-and-one-half-spaced, typewritten, on 8-

1/2 x 11 inch paper, with no more than 6-1/2 inches of text from side-to-side and 1 inch top and bottom margins.  Text on resumes may be single-spaced.
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(3) Print shall be of a minimum 12-point font size or a maximum10 

characters per inch (10 pitch, pica) spacing.  Bolding, underlining, and italics may be used to identify topic demarcations or points of emphasis.  Graphic presentations, including tables, while 

not subject to the same font size and spacing requirements, shall have spacing and text that is easily readable.  Use of Government generated forms, by downloading from Internet, is encouraged

(4) Pages in each Volume shall be numbered consecutively. 



(5)
A page printed on both sides shall be counted as two pages.  Submission as double-sided printing/copying on recycled paper is encouraged.  No foldout pages shall be used, except for Government generated forms.



(6)
Proposal information shall be cross-indexed to the evaluation elements listed in Section M of the SIR and as described in the instruction below.



(7)
Originals should be submitted unbound.  Copies should be submitted in economical, three-ring binders.  Each volume must be complete in itself with a minimum of cross-referencing.


c.
It is the offeror’s responsibility to ensure the completeness of the proposal. The evaluation of proposals will be conducted on the basis of the information contained in the proposal.  The Government will not assume that an offeror possesses any capabilities not specified in the proposal.


d.
Elaborate contractor proposals are not encouraged.  The proposal should be prepared simply and economically, providing straightforward, concise delineation of capabilities to perform the contract satisfactorily.

 L.8.1
VOLUME 1 – OFFEROR (ADMINISTRATIVE PROPOSAL)

a.
An original and one copy of Volume 1 shall be submitted.


b.
No page limitation is set for Volume 1.  However, offerors are encouraged 
to submit only the minimum required information.
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c.
The following, which shall form the basic contract, shall be included in this volume.



(1)
Signed original SF 33.  (FAA Template No. 2 (8/07))



(2)
Completed model contract (Sections B-K) with prices and other terms and conditions.  The Offeror must provide relevant remittance information.



(3)
Business Declaration Form provided as a separate clearly labeled tab.



(4)
Certification as a Socially and Economically Disadvantaged Business (SEDB) provided as a separate clearly labeled tab.


d.
The following, which will not be incorporated in the contract, shall also be included in this volume.
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Subcontractors shall complete and submit all mandatory exhibits in the same format as the prime contractor provided below, including the same information required of the prime contractor.  The subcontractor proposal can submit a separate proposal in a sealed envelope separate from the prime contractor but at the same time to the Government.  The prime contractor proposal shall be inclusive of the subcontractor proposed hours and estimates in the contract total value.

c.
Specific Instructions.


For evaluation purposes only, the offeror shall use the following assumptions in developing the estimates for their proposal:

· Insert the government-supplied annual staffing hours provided in Section L.8.2.g.

· Insert the government-supplied travel/per diem expenses of $60,000 per year.

· Applied annual escalation only on the Year 2 through Year 5 [Options 1 to 4] estimates. 

Travel.  For evaluation purposes only, the offeror shall insert the Government supplied estimate for travel into its proposal.  The Government's estimate is a non-fee bearing estimate and includes all associated costs for travel.  
Part 1 - Mandatory Exhibits.


The offeror shall prepare the exhibits, listed under Section J, Cost Proposal Exhibits.  The offeror shall use the format shown in Exhibits A through E.  For the Exhibit F – Indirect Expenses, the offeror shall use their own format.  Offerors are cautioned that the fixed burdened hourly rates shall include direct labor, applicable indirect expenses, and fee.  Direct labor hours are defined as actual work hours exclusive of vacation, holidays, sick leave and other absences.  For the purpose of determining the number of direct labor hours furnished, all hours applicable to part-time, full-time and temporary employees of the Offeror, hours proposed subcontractor personnel, and hours purchased from a temporary personnel agency are considered direct labor hours.  Hours applicable to contractor or subcontractor overhead functions, which are not directly charged to the contract. Those hours worked by subject matter experts are considered direct labor hours.


The exhibits for the cost proposal are as follows:

Exhibit A – Summary of Cost, Fee, and Price By CLIN:  The offeror shall complete the exhibit using the format for Exhibit A contained in Section J.  The offeror shall identify the subcontractors proposed in the Sub # column.  This schedule may be expanded to include additional subcontractors. 
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Exhibit B – Material (unburdened) Listing:  The offeror shall complete the exhibit using the format for Exhibit B contained in Section J.  The offeror shall include the material listing in high dollar total amount in descending order for the basic and all the optional requirements.  The prime contractor and each subcontractor must submit a separate schedule.
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g.
The cost proposal is the offeror’s estimate of the cost and fee to perform the work described in this SIR. Provided below is the distribution of labor hours that represent FAA’s best projection of its final labor categories; however, the quantities of hours are provided for evaluation purposes only. The Offeror may allocate the hours among its proposed subcontractors and consultants, as it deems appropriate. However, unless the offeror proposes additional direct labor for administrative functions the total numbers of hours for the prime and subcontractors must exactly match those hours provided below. For pricing and clarity purposes, the government defines performance at the contractor’s site as “off-site” and performance at FAA facilities as “on-site”. Labor categories without an “X” shall be considered “off-site”. The Offerors, together with their respective subcontractors, shall propose the following quantities of contractor site (off-site) and FAA-site (on-site) direct labor hours:


CATEGORY
ANNUAL HOURS
 On-Site             Wash., DC
On-Site  Langley, VA
On-Site Atlantic City, NJ







Project Program Manager

1000




Senior Scientist
3290




Senior Systems Analyst/Programmer
1880
 X



Senior Systems Analyst/Programmer
3760




Systems Analyst/Programmer
1880


X

Systems Analyst/Programmer
3760




Senior Human Factors Engineer
1880
X



Human Factors Engineer
1880
X



Senior Program Management Analyst
1880
X



Program/ Management Analyst
1880




Senior Systems Engineer
1880




Systems Engineer
1880

X


Senior Electrical Engineer
  800


X

Electrical Engineer
  800




Air Traffic Control Specialist
  800




Data Analyst
1000




Graphics Specialist
1000




Administrative Assistant I
1880
X



Administrative Assistant II
1880
X



Administrative Assistant II
1880

X


LAN Administrator
1880
X



Writer/Editor
1880




   
TOTAL


       40650


Change Page 105

h. The estimated labor hours represents FAA’s best projection of its labor requirements. This contract will fulfill requirements for multiple organizations within the Office of Aviation Research (AAR).  FAA will issue Task Orders to define specific requirements and the specific labor mix required for each AAR organization. 

Because this contract will support multiple organizations, some of the labor categories have corresponding hours that represent more than one labor year (1,880 hours).  The FAA desires to have at least one individual per labor category.  For those labor categories with hours that represent more than one labor year, the FAA desires more than one individual.  For those labor categories that represent less than one labor year, FAA desires one individual to perform the total number of hours stated for the labor category.
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(2)
The Offeror shall distribute to the points of contact for the three (3) prime contracts identified in response to paragraph (1) above, a copy of the Past Performance Survey Questionnaire (Attachment 1) of the SIR.  The procedure for submitting the questionnaire is contained in Part VI of the questionnaire. Note: A government or organizational official only should complete the questionnaire and forward the completed document to the Contract Specialist within five days of receipt. 

c.
An original and 5 copies of Volume 3 shall be submitted.

d.
A maximum of 15 page limitation is set for Volume 3.  Resumes and briefing slides/charts will not be counted as part of the page limitation to Volume 3.  Offerors are encouraged to submit only the minimum required information. 

L.8.3.2 ORAL PRESENTATION


a.
General:      The Offeror shall have its personnel present the oral proposal, which shall describe the offeror’s technical competence and management approach to ensure requirements in the SOW are met.  The Offeror shall use the briefing notes/slides as submitted in Volume 3 to address Factor F3, Technical Competency, and Factor 4, Program Management, in accordance with the following:



(1.)
The oral presentation will be scheduled as soon as practicable after proposal receipt, as arranged with the Offerors by the Contracting officer.  The Government reserves the right to reschedule presentations in extraordinary circumstances at the sole discretion of the Contracting Officer.



(2.)
The Offeror shall have its personnel, including the Program Manager for this effort, making the presentation and shall have a maximum of six (6) personnel at the presentation. 



(3.)
The Government Evaluation Team will provide two scenarios to the Offeror at the time of the oral proposal.  Each scenario will have associated technical competency and management approach questions.  The questions may relate to any or all specific requirements identified in the SIR.  Each Offeror will have 25 minutes to prepare an answer and 20 minutes to answer the question.  The answer will be scored.  The offeror will not be allowed to contact anyone outside the meeting room for assistance.  Any outside communications will disqualify the Offeror from further consideration.  The sole purpose of this session is for the Government to determine if the offeror is capable of performing and can handle technical questions.
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(4.)
Each Offeror shall have a total of 150 minutes from the time of Government's Introduction and Guidance through the completion of the Offeror's  responses to the 2 Questions.  The Offerors will have no more than 60 minutes to complete the  Formal Presentation; no more than 25 minutes to prepare responses to the  2 scenarios and no more than 20 minutes to present the responses.  The remaining  time is allocated between the Introductions , the Caucus and the  Questions and Answers.  The oral presentation shall be structured as follows:


Introductions and Guidances


5 minutes
Government


Introductions




5 minutes
Offeror


Offeror’s Formal Presentation     
max. 60 minutes
Government & Offeror


Caucus 




5 minutes
Government


Q&As





25 minutes
Government & Offeror


Identification of Tech and Mgt

5 minutes
Government



Questions


Caucus Preparation of Responses
max .of  25 minutes
Offeror


Presentation of Responses

max. of  20 minutes
Offeror



(5) The Oral Presentation will be audio recorded by the Technical Evaluation Team.

TOTAL MAXIMUM TIME IS 150 Minutes

b.
Factor 3 - Technical Competence:



(1)
The Offeror shall specifically address its approach in meeting and fulfilling each of the requirements as set forth in Sections C.3.1 through C.3.2.2.4, C.3.4 and C.5 through C.7.2 of the SIR.  The offeror shall also demonstrate its corporate experiences that are relevant to the requirements of the SIR Statement of Work, including subcontractors and consultants, in accomplishing efforts relevant to those described in the SOW.  The discussion shall focus on providing the highest quality technical support to the FAA by demonstrating involvement in similar endeavors successfully.  The presentation shall address the size and complexity of each contract under which the offeror performed efforts similar to the SOW and gained expertise that will benefit the requirements of the SOW.



(2)
Technical Question:  At the oral proposal, the Government will give the Offeror a set of technical questions related to specific scenarios.  The questions may relate to any or all specific requirements identified in the SIR.  The Offeror will provide a response that demonstrates the Offeror has a sound solution that ensures the Office of Aviation Research will receive appropriate levels of support to meet the requirements of the SIR.
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c.
Factor 4 - Program Management



(1)
The Offeror shall present and discuss their understanding of the required resources and management functions by addressing a functional assignment chart, including rationale for their approach. The Offeror shall address the intended fulfillment of the requirements set forth in the SIR at Section C, paragraph C.3.3, including the methodology or effective and efficient management of task for multiple organizations.  The Offeror  shall address organizational interfaces between the Offeror’s program management and their Government counterparts.  Including in the presentation is the planned quality assurance and Program Manager-level progress and cost monitoring processes to include specific discussion of how this 
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PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

system will support and accomplish the requirements of the SOW.  The discussion shall include a description of previous successes with this system.



(2)
Program Management Question:




At the oral proposal, the Government will give the Offeror a set of management questions related to specific scenarios.  The questions may relate to any or all specific requirements identified in the SIR.  The Offeror shall answer these management questions as they relate to the functional system(s) that the Offeror has in-place.  Each Offeror will provide an oral response to the questions to demonstrate that it has a functional system in-place to ensure appropriate levels of support are identified and provided.

NO PRICE information shall be included in the presentation narrative or briefing charts.

L.9
ANTICIPATED CONTRACT AWARD DATE

For pricing purposes, it is anticipated that the resulting contract will be awarded on            APRIL 17, 2000.

 L.10 
SMALL BUSINESS SIZE STANDARD

The small business size standard for Standard Industrial Classification (SIC) code 8711 is $20 million dollars and $5 million dollars for SIC code 8742.

L.11
TIME, DATE, PLACE, AND SUBMISSION OF PROPOSALS

a. MAILING/DELIVERY ADDRESS – Proposals shall be mailed, hand-carried, delivered by courier or Express Mail to the Contract Specialist at the following address:

Federal Aviation Administration

Attn: Darryl C. Anderson, Contract Specialist

Room 406

800 Independence Avenue, SW

Washington, D.C. 20591

b. Offeror’s proposals must be submitted at the above location not later than 3:00 Eastern Daylight Time on 14 February 2000.
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c. One copy of the original proposal shall contain the signed original of all documents requiring signature by the Offeror. Use of reproductions of signed originals is authorized for all other copies of the proposal.

d. Offerors assume the full responsibility of ensuring that proposals are received at the place and by the date and time specified above.

e. Offerors assume the full responsibility of ensuring that proposals are received at the place and by the date and time specified above. 
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