NOTE TO POTENTIAL OFFERORS:

YOU ARE REQUIRED TO SUBMIT THE TECHNICAL INFORMATION REQUESTED BELOW TO DETERMINE IF YOU WILL PROGRESS TO THE NEXT PHASE OF THE ACQUISTION PROCESS.  IF YOU DO NOT FOLLOW THESE INSTRUCTIONS, YOU WILL NOT BE CONSIDERED FOR THIS REQUIREMENT.

Screening Information Request (SIR No. 1) - REVISION 2 - 05/19/2000
Environmental Safety and Health (ESH)

Training Development and Support Services

Solicitation DTFA-02-00-R-04618

The Federal Aviation Administration (FAA), Mike Monroney Aeronautical Center (MMAC), Oklahoma City, OK, has a requirement for ESH Training Development and Support Services as described in the attached Statement of Work (SOW).  The Standard Industrial Classification (SIC) Code is 8299.  Requirements include the base year and option provisions to renew for four (4) additional one-year periods.  The proposed Firm-Fixed-Price type contract will incorporate AMS Clause 3.2.4-34, Option to Extend Services and AMS Clause 3.2.4-35, Option to Extend the Term of the Contract.  The Contractor shall provide all labor, equipment and materials needed to develop and provide training in various ESH programs for appropriate government and contract personnel at the Mike Monroney Aeronautical Center (MMAC) located in Oklahoma City, OK, and Line Maintenance Stations (LMS) of the Office of Aviation System Standards (AVN) located in Sacramento, CA; Battle Creek, MI; Atlantic City, NJ; Atlanta, GA; Anchorage, AL; and Washington, D.C.
The FAA has adopted a two-phase approach in accommodating this acquisition.  This is the first phase (identified as SIR No. 1) which involves offeror SUBMISSION OF PREQUALIFICATION AND TECHNICAL DOCUMENTATION for evaluation by the FAA in the following categories:

1.
Experience and Past Performance
2.
Schedule Compliance.

3.
Personnel Qualifications
4.
Training Capability

5.
Small Business Size Standard

Only those offerors submitting the required documentation that are found to be qualified will be permitted to participate in the second phase of the acquisition process.  The second phase (identified as SIR No. 2) will involve the issuance of a Request for Offer (RFO) for submission of price proposals.

The FAA reserves the right to add sources which meet the criteria and have performed satisfactorily on previous procurements.

PREQUALIFICATION CRITERIA
1.
Experience and Past Performance:

Potential offerors shall provide evidence of having specific experience in the work to be performed by providing descriptions or copies of two training projects that it has developed and presented within the last three years.  If possible, the projects should be in the areas of hazardous waste training and 

employee right-to-know and should be similar to the training being solicited both in size and complexity.  The project descriptions shall include the following:


1.1
Key personnel involved in development of the training.


1.2
Description of how any task analysis was performed and how 



training objectives were identified.


1.3
Description of the training that was conducted, including number 



and type of personnel trained and content of training material.


1.4
Excerpts of curriculum materials, such as scripts, handouts and 



quizzes.


1.5
Description of videotaping and production aspects sufficient to 



demonstrate the contractor's capability in this area.


1.6
*Provide the following past performance data (applicable to the two 



projects listed above):



(i)
Offeror Name (Company/Division)



(ii)
Contract Number and Contract Type



(iii)
Contracting Agency or Business (service was performed for)



(iv)
Original contract dollar value and final contract value





(including options, if applicable)



(v)
Original completion date and final (or current) completion date



(vi)
Largest number of employees associated with direct contract





effort



(vii)
Name, address, telephone and FAX numbers for the government





Contracting Officer (procuring or administrative) or for 





non-government contracts, provide the name, address, telephone 





and FAX numbers of business point of contact, liaison, etc.

*Note:  The offeror is responsible for verifying references before submission to ensure all information is correct.

The information provided should be sufficient to determine the contractor's capabilities in the areas of job task analysis, development of training materials and presentation of classes.

2.
Schedule Compliance:


Potential offeror shall submit a statement of its ability to accomplish the work in the desired time.  Describe current workload, total number of ongoing projects and their percentage of completion.  Clearly indicate how the workload of this project can be accomplished within the present resources or submit a plan that demonstrates growth capability commensurate with workload requirements and the effect of this project.
3.
Personnel Qualifications:


Potential offeror shall submit complete resumes of key personnel who will be making major contributions to the support of the contract, including, but not limited to, project manager, instructor and needs assessor.  Resumes should include:  Name, project responsibility, educational background, present position or title, types of experience by years, training instruction certificates received and any other information in sufficient detail to facilitate evaluation of qualifications and administrative or technical competence.  The course developer(s) shall be certified by a recognized professional organization, e.g., Certified Safety Professional (CSP), Certified Industrial Hygienist (CIH), Certified Hazardous Materials Manager (CHMM) or equivalent.  The course instructor(s) shall possess at least a bachelor's degree in an applicable engineering, science or educational field, and shall have performed environmental, occupational safety and health related training for at least three years.  The instructor shall be knowledgeable in state and federal ESH regulations and application of the regulations in a light industrial environment and shall have taught at least one comprehensive course in hazardous waste compliance.
4.
Training Capability:


Potential offeror shall provide a five-minute videotape of each instructor expected to conduct training classes under this contract.  The videotape should be of an actual or simulated hazardous waste training class and should be designed to demonstrate each instructor's ability to orally communicate technical information to an audience in an interesting and informative manner.  The instructor should introduce himself, his organization, the material he will be teaching and give a presentation excerpt of the material itself.  The videotape shall be in VHS format.

5.
Small Business Size Standard:


This requirement is 100% set-aside for small business concerns.  Only those potential offerors that are certified as small businesses will be allowed to participate.  Each potential offeror claiming eligibility as a small business is required to provide evidence of eligibility (e.g., copy of SBA certification letter) with their response to this announcement.  The FAA reserves the right to review and verify each potential offeror's program eligibility.  To be considered, the potential offeror must be classified as a small business concern under Standard Industrial Classification (SIC) code 8299.
EVALUATION:

1.  Experience and Past Performance Evaluation:

The purpose of this item is to assess the offeror's technical and managerial capabilities in the specialized area of environmental, safety and health training support services based on experience and past performance of requirements similar in size and complexity.  The projects presented must illustrate the scope of each effort, their complexity, how schedules were implemented and how objectives were met (include timetables).  Projects completed for the Federal Government in particular should be included, if any.  The project descriptions shall include all items listed in the prequalification criteria under "Experience and Past Performance".

Potential offerors that do not submit information pertaining to those items included in the prequalification criteria under "Experience and Past Performance" will be deemed insufficient, determined unacceptable and shall be removed from further consideration.


Potential offerors that submit incomplete information pertaining to those items included in the prequalification criteria under "Experience and Past Performance" may be deemed insufficient, determined unacceptable and may be 

removed from further consideration.  However, the Government reserves the right to seek clarification when necessary if it is determined to be in the best interest of the Government to do so.


Potential offerors that address all aspects of the evaluation factor however, based on the information provided do not demonstrate that the minimum needs of the requirement can be fully met and there is doubt that satisfactory performance levels can be achieved or sustained will be determined unacceptable and shall be removed from further consideration.


Any potential offeror that has failed to perform acceptably on similar, previous, or current contracts shall be determined unacceptable and shall be removed from further consideration.  Available data (if applicable) and informal past performance surveys of references provided for this requirement in regard to compliance with contract terms and conditions will be utilized for this determination.

2.  Schedule Compliance Evaluation:  


Potential offerors that do not submit information pertaining to those items included in the prequalification criteria under "Schedule Compliance" will be deemed insufficient, determined unacceptable and shall be removed from further consideration.


Potential offerors that submit incomplete information pertaining to those items included in the prequalification criteria under " Schedule Compliance " may be deemed insufficient, determined unacceptable and may be removed from further consideration.  However, the Government reserves the right to seek clarification when necessary if it is determined to be in the best interest of the Government to do so.


Potential offerors that address all aspects of the evaluation factor however, based on the information provided do not demonstrate that the minimum needs of the requirement can be fully met and there is doubt that satisfactory performance levels can be achieved or sustained will be determined unacceptable and shall be removed from further consideration.

3.  Personnel Qualifications Evaluation:  


Potential offerors that do not submit information pertaining to those items included in the prequalification criteria under "Personnel Qualifications" will be deemed insufficient, determined unacceptable and shall be removed from further consideration.


Potential offerors that submit incomplete information pertaining to those items included in the prequalification criteria under "Personnel Qualifications" may be deemed insufficient, determined unacceptable and may be removed from further consideration.  However, the Government reserves the right to seek clarification when necessary if it is determined to be in the best interest of the Government to do so.


Potential offerors that address all aspects of the evaluation factor however, based on the information provided do not demonstrate that the minimum needs of the requirement can be fully met and there is doubt that satisfactory performance levels can be achieved or sustained will be determined unacceptable and shall be removed from further consideration.

4.  Training Capability Evaluation:


Potential offerors that fail to submit videotapes in VHS format of each instructor expected to conduct training classes under the proposed contract will be deemed insufficient, determined unacceptable and shall be removed from further consideration.


Potential offerors that address all aspects of the evaluation factor however, based on the videotapes provided do not demonstrate that the minimum needs of the requirement can be fully met and there is doubt that satisfactory performance levels can be achieved or sustained will be determined unacceptable and shall be removed from further consideration.

5.
Small Business Size Standard Evaluation:


Potential offerors that do not submit information pertaining to the prequalification criteria under "Small Business Size Standard," will be deemed insufficient, determined unacceptable and shall be removed from further consideration.  Potential offerors who are found to be ineligible as a small business concern under Standard Industrial Classification (SIC) code 8299 will be deemed insufficient, determined unacceptable and shall be removed from further consideration.


Potential offerors that submit incomplete information pertaining to the prequalification criteria under "Small Business Size Standard," may be deemed insufficient, determined unacceptable and may be removed from further consideration.  However, the Government reserves the right to seek clarification when necessary if it is determined to be in the best interest of the Government to do so.

To be considered for the second phase of the acquisition process, potential offerors are advised to submit data that is clear, concise and comprehensive without the need for additional explanations or information.

Potential offerors prequalification and technical documentation will be evaluated on an acceptable/unacceptable basis.  The decision of the Government is final.

No prices/pricing information is to be submitted at this time.  Prequalification and technical documentation must be received by the FAA, Customer Service Desk (AMQ-140), 6500 South MacArthur Boulevard, P.O. Box 25082, Oklahoma City, Oklahoma, 73125, no later than 3:30 p.m. local time, June 16, 2000.  Hand-carried proposals (or proposals sent by overnight means) shall be delivered to Room 321 of the Multi-Purpose Building located at 6500 South MacArthur Boulevard, Oklahoma City, Oklahoma, 73169.  Documents must be sealed and labeled as follows:  Prequalification/Technical Documentation (SIR No. 1); DTFA-02-00-R-04618; due 3:30 p.m. (local time), June 16, 2000.

Potential offerors should note that the FAA reserves the right to communicate with one or more offerors at any time during the SIR process.

This SIR No. 1 is not to be construed as a contract or a commitment of any kind.  The Government shall not be liable for payment of any costs attributed to the preparation and submission of requested documentation.

Inquiries regarding this SIR No. 1 should be directed to the Contracting Officer at (405) 954-7736.

This Notice is for informational purposes for Minority, Women-Owned and Disadvantaged Business Enterprises:  The Department of Transportation (DOT), Office of Small and Disadvantaged Business Utilization, has a program to assist small businesses, small businesses owned and controlled by socially and economically disadvantaged individuals, and women-owned concerns to acquire short-term working capital assistance for transportation-related contracts.  Loans are available under the DOT Short Term Lending Program (STEP) at prime interest rates to provide accounts receivable financing.  The maximum line of credit is $500,000.  For further information and applicable forms concerning the STEP, call the OSDBU at (800) 532-1169.

Questions should be referred to Contracting Officer:  Brenda Welchel, e-mail:  Brenda_L_Welchel@mmacmail.jccbi.gov

NOTE:  All revisions made to this SIR No. 1 as of May 19, 2000, have been bolded and italicized for your convenience in identifying the changes.  This Revision No. 2 is issued to clarify how potential offerors prequalification and technical information will be evaluated by the FAA.  The FAA estimates an annual requirement of between $50,000 - $70,000 worth of ESH training development and support services for the base year and each option year.  This is only an estimate and is subject to change based on FAA's ESH training needs.

