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Overview 
 
The Federal Aviation Administration (FAA) intends to establish an Air Transportation 
Center of Excellence (COE) for Aircraft Noise and Aviation Emissions Mitigation. The 
goal of this endeavor is to create a cost sharing partnership of academia, industry, and 
government that will initially focus on aircraft noise and aviation emissions mitigation. 
The purpose is to forge a union of public sector (FAA, airport authorities, state/local 
governments, etc.), private sector (airlines, manufacturers, etc.), and academic institutions 
to create a world-class consortium that will identify solutions for existing and anticipated 
airport noise problems.  The FAA expects that the COE shall perform basic research 
through engineering development and prototyping. 
 
To this end, the FAA is soliciting proposals from accredited institutions of higher 
education addressing the establishment of the aforementioned COE. The FAA intends to 
enter into cooperative agreements with the successful team members and thereafter award 
grants and delivery order contract(s) consisting of cost reimbursement, cost sharing, 
and/or fixed price. 
 
The FAA intends to invest between $900,000 and $1,750,000 in the first year and a 
minimum of $600,000 per year for the next two years of the COE. 
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1. FAA AVIATION RESEARCH CENTERS OF EXCELLENCE PROGRAM 
 
The FAA has long had a successful partnership with the nation’s academic research 
community, working with U.S. colleges and universities to foster research by both faculty 
and students that has made significant contributions to the advancement of aviation 
science and technology. This research has provided the agency and the industry a high 
return on its investment. 
 
Research that makes an immediate impact and provides solutions to aviation problems in 
the short term is crucial to the FAA’s mission and is an integral element of the FAA’s 
commitment to aviation. Equally important is long-term research that is designed to 
advance aviation technology and to meet the future needs of the aviation community. 
 
The FAA has expanded its commitment to support the long-term academic research that 
is pivotal to the future of aviation through the establishment of Air Transportation 
Centers of Excellence. This is an innovative program that makes it possible for the FAA 
to work in a true partnership with the academic community and industry to advance 
aviation technology in a collaborative and coordinated way. 
 
Through the COE strategy and structure, the FAA enhances internal research efforts by 
accessing the various talents of nationally recognized academic and industry research 
scientists. By establishing major research centers throughout the country, the agency 
proactively creates a pool of technical professionals trained in aviation-related research 
areas, helps finance graduate education, fosters cooperative FAA-university-industry 
research and development (R&D) efforts, and, ultimately, improves the national airspace 
system. 
 
The COEs are required by Congress to provide matching funds, which solidify a 
significant partnership between the COE and the FAA. Through this partnership, the 
government, academic institutions, and industry leverage the resources available for 
aviation research and maximize technological competence. The FAA also awards 
contracts to successful applicants in a COE competition. This authority gives the COE the 
latitude to take basic research successes and continue to engineering development and 
prototyping. 
 
Scientists may be drawn from the academic institution’s faculty and students, industry, 
the FAA, and other government agencies. They may work at an academic institution, an 
FAA location, or an industry location. Each selected institution enters into a long-term 
cooperative agreement to conduct critical research in specific areas of aviation-related 
technology that are critical to the FAA’s mission and long-term vision.  
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To foster the terms of this cooperative agreement, research scientists and academicians 
provide technical expertise to relevant FAA projects and participate on major planning 
and investigative committees. They are also required to conduct annual research reviews, 
actively participate in a Joint COE Annual Conference, and host seminars and reviews to 
disseminate research results. 
 
In response to this solicitation, qualified institutions must submit proposals for 
consideration. Applicants are required to show the facilities, equipment, matching funds 
commitments, and other financial resources that are available to meet statutory 
requirements. 
 
Proposals are reviewed and evaluated on a competitive basis by a panel of subject matter 
experts and management officials. Each proposal is evaluated to determine the extent to 
which institutions are able to provide a quality environment for aviation research and to 
determine whether the institutions meet the selection criteria established by Congress.  
 
As stated in Public Law 101-508, institutions being considered for selection as a COE 
must demonstrate their ability to meet the following criteria: 

• The extent to which the needs of the State in which the applicant is located are 
representative of the needs of the region for improved air transportation services 
and facilities. 

• The demonstrated research and extension resources available to the applicant to 
carry out this section.  

• The ability of the applicant to provide leadership in making national and regional 
contributions to the solution of both long-range and immediate air transportation 
problems. 

• The extent to which the applicant has an established air transportation program. 

• The demonstrated ability of the applicant to disseminate results of air 
transportation research and educational programs through a statewide or region 
wide continuing education program. 

• The projects the applicant proposes to carry out under the grant.  
Specific projects will be defined, evaluated, and supported on an ongoing basis 
throughout the life of the COE. 
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2. STATEMENT OF WORK 
 
2.1 SCOPE OF WORK 
 
The successful applicant(s) shall be required to perform tasks within the scope of the 
components of the balanced approach to aircraft noise mitigation.  The balanced 
approach is a systematic methodology to reduce airport community noise exposure 
through source reduction technologies, noise abatement operating procedures, compatible 
land use management, and airport operational controls.  The initial technology areas to be 
addressed by the Center include: 
 

• Socio-economic Effects of Noise and Noise Mitigation 
o Examine the explicit and implicit costs of aircraft noise in order to assess 

the potential benefits that follow reduced external, direct, investment, and 
opportunity costs associated with aircraft noise. 

o Conduct evaluations of the adequacy of the current noise metrics used in 
the assessment of noise impact. 

o Develop methods and techniques for improved utilization of supplemental 
noise metrics. 

o Examine the relationship between human health and noise, including sleep 
and sleep deprivation effects, differing impacts of noise in different 
communities and settings (e.g., urban/rural), the difference between 
aircraft noise and ambient noise levels (referred to as "delta noise"), and 
other human impacts. 

o Investigate the effects of aircraft noise on children’s ability to learn. 
o Conduct studies of low frequency noise impacts and mitigation. 
o Perform research to aid the development of federal policies on the 

significant impact of aircraft noise. 
o Examine differences in perceptions of aircraft noise and ground 

transportation noise, including the concepts of “masking” and 
“enhancement.” 

o Investigate the tradeoff between actions to reduce aircraft noise and the 
implication for gaseous emissions and particulate matter. 

 
• Noise Abatement Flight Procedures 

o Conduct demonstrations and evaluations of low noise operational 
procedures and their impact on capacity.  

o Assess the effectiveness of the aircraft noise certification demonstration 
procedures in promoting low noise designs for modern aircraft, 
considering operational procedures used by such aircraft. 

o Investigate new procedures taking noise and emissions reduction and 
associated capacity benefits from advances in airborne and ground 
technologies for communication, navigation and surveillance. 

o Evaluate the effectiveness, including capacity considerations, of current 
noise abatement procedures. 
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o Develop a menu and accelerate implementation of operational procedures 
and strategies to reduce aircraft noise exposure around airports, while 
minimizing the effect on capacity and on pilot workload. 

 
• Compatible Land Use Management 

o Conduct studies of the effectiveness of sound insulation in residences and 
schools. 

o Examine the occurrence and prevention of population encroachment into 
compatible land use areas. 

o Perform research to aid improvements in the guidelines on compatible 
land use and noise sensitive area identification. 

o Conduct studies to identify practices and techniques for long-term 
compatible land use protection around airports. 

 
• Airport Operational Controls 

o Conduct studies of the effectiveness and impact on capacity of use 
restrictions, such as noise charges, curfews, bans, and runway usage. 

o Develop and test analytical methods to assist in the application of all of 
the elements of the balanced approach to airport noise mitigation. 

o Collect details on airport noise monitoring systems, examine changes in 
measured aircraft noise exposure over time, and assess the effectiveness of 
airport noise monitoring systems. 

 
In the initial year, priority will be given to those activities mandated by Congress in the 
consolidated appropriation for fiscal year 2003 (Congressional Record, Volume 149, 
pg. H1200).  The directed activities are as follows: 
 

“Of the funds provided for environment and energy, $850,000 is for a study of the 
effectiveness of current research in aircraft noise reduction, to be conducted by 
the Louisville Regional Airport Authority, as proposed by the House.” 

 
and 
 

“… Within the funding provided, FAA is directed to conduct, in concert with an 
affected airport, further study of low frequency aircraft noise.  The flaws 
identified with the previous low frequency noise impact study should be corrected 
with the follow-on study.” 

 
The FAA envisions that the scope of work may in the future include other areas of 
interest such as the interaction between airport noise mitigation and air traffic control, 
gaseous emissions, particulate matter, human factors, and pertinent training issues.  
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Specifically related to gaseous and particulate matter emissions from aviation sources, the 
FAA aims to: 

a) Reduce uncertainties in the understanding of aviation’s influence on local air 
quality and climate change, and 

b) Facilitate technological and scientific advancement to understand and minimize 
the environmental impact of aviation emissions. 

 
The technology areas to be addressed include: 
 

• Atmospheric and Health Effects of Aviation Emissions 
o Assess the state of science/knowledge. 
o Conduct atmospheric measurement campaigns and source apportionment 

studies. 
o Develop metrics and methods to assess relative impact. 
o Identify thresholds of significant impact to aid development of practical 

mitigation solutions. 
 
The proposals should reflect capabilities that would support the FAA as a whole. 
 

3. EVALUATION CRITERIA. 
 
Members of this Center of Excellence will be selected based on the formal evaluation 
criteria set forth in Public Law 101-508. Each applicant is requested to address the 
individual evaluation factors, as these are the sole basis for the selection. 
 
3.1 CRITERION 1: THE EXTENT TO WHICH THE NEEDS OF THE STATE IN 
WHICH THE APPLICANT IS LOCATED ARE REPRESENTATIVE OF THE NEEDS OF 
THE REGION FOR IMPROVED AIR TRANSPORTATION SERVICES AND 
FACILITIES. 
 
Evaluation Factor: 

• The applicant must describe the state and region’s capabilities, resources, and 
commitment to aviation development, next generation transportation planning, 
and environmental concerns 

 
3.2 CRITERION 2: THE DEMONSTRATED RESEARCH AND EXTENSION 
RESOURCES AVAILABLE TO THE APPLICANT TO CARRY OUT THIS SECTION. 
[RELATING TO Public Law 101-508] 
 
Evaluation Factors: 
 
The applicant must demonstrate: 

• Relevant partnerships with members of the aviation industry 

• Recent grants and contracts awarded to the applicant focusing on aircraft noise 
and aviation-related emissions 
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• The availability of laboratory, test, and evaluation facilities 
 
3.3 CRITERION 3: THE ABILITY OF THE APPLICANT TO PROVIDE 
LEADERSHIP IN MAKING NATIONAL AND REGIONAL CONTRIBUTIONS TO THE 
SOLUTION OF BOTH LONG-RANGE AND IMMEDIATE AIR TRANSPORTATION 
PROBLEMS. 
 
Evaluation Factors: 
 
The applicant must demonstrate: 

• Significant experience with industry and/or government agencies related to 
aircraft noise and aviation-related emissions 

• High standing within the national and international arena of aviation 
environmental research 

• Evidence of ability to obtain matching funds 

• If the offeror proposes as a member of a team of universities, it must provide a 
comprehensive management plan detailing how the schools will coordinate on 
research efforts, and how the costs of administering the Center will be 
apportioned and funded. 

 
3.4 CRITERION 4: THE EXTENT TO WHICH THE APPLICANT HAS AN 
ESTABLISHED AIR TRANSPORTATION PROGRAM. 
 
Evaluation Factors: 
 
The applicant must demonstrate: 

• A history of training scientists, engineers, planners, economists, etc. 

• Research experience related to aviation environmental issues. 

• Aeroacoustical; Aeronautical; Aerospace, Mechanical, Propulsion, and Electrical 
Engineering; Psychoacoustics; Atmospheric and Health Sciences; Toxicology and 
Epidemiology; and Air Transportation Management curricula. 

• Significant placement of students in industry, academia, and government in jobs 
related to aviation and the environment. 

• Credible academic standards. 
 
3.5 CRITERION 5: THE DEMONSTRATED ABILITY OF THE APPLICANT TO 
DISSEMINATE RESULTS OF THE AIR TRANSPORTATION RESEARCH AND 
EDUCATIONAL PROGRAMS THROUGH A STATEWIDE OR REGIONWIDE 
CONTINUING EDUCATION PROGRAM. 
 
Evaluation Factors: 
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The applicant must demonstrate: 

• Academic programs, such as continuing education, distance learning, etc., that 
address aviation environmental needs. 

• Experience in conducting seminars, symposia, and workshops related to aviation 
environmental issues. 

• Experience using the Internet to disseminate results of research and enhance 
educational programs. 

 
3.6 CRITERION 6: THE PROJECTS THE APPLICANT PROPOSES TO CARRY 
OUT UNDER THE GRANT. 
 
The applicant shall submit a concise program plan that reflects the needs for research in 
aircraft noise and aviation emissions as defined in the scope of work. The plan shall not 
exceed 25 pages of the 125-page limit (See section 6.3 b). The plan shall contain no more 
than 10 projects, at least one, but no more than three of which would address the area of 
aviation emissions, for evaluation purposes only. These projects will not necessarily be 
funded if the applicant is selected. The FAA is interested in how the applicant will 
conduct and manage research within the COE. In addition to the selection criteria 
provided by Congress, proposals will be evaluated on the following evaluation factors: 
 

• Ability to team with relevant state and local aviation-related organizations and 
industry partners. 

• Overhead cost minimization. 

• A disciplined COE management plan. 

• A plan to implement special emphasis outreach efforts and partner with minority 
institutions. 

 
4. CENTER OPERATIONS. 
 
The COE must maintain a close working relationship with sponsoring research program 
offices. This relationship extends to participation in conferences, meetings, joint research 
efforts, and submission of significant activity reports to the FAA on a routine basis. The 
COE is required to prepare and submit semiannual reports and a fully inclusive annual 
report on research projects, other accomplishments, and fiscal expenditures. During the 
first year, the COE is required to conduct on-site reviews and submit these reports 
quarterly. 
 
The FAA will require the COE to hold an annual meeting with agency representatives on 
topics relating to the status and results of the designated research, and a major 
symposium at the end of each three-year phase. The Center is also required to actively 
participate in the FAA Joint COE Annual Meeting 
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In keeping with the Congressional requirement to disseminate information and the 
interest expressed by the agency to disseminate and utilize new knowledge, the COE will 
report on, and participate in, numerous informational activities. These activities may 
include, but not be limited to: 

• Site visits for representatives of key professional, industrial, academic, state or 
local associations or organizations, members of the media, etc. 

• Publications, articles, pamphlets, manuals, books prepared or published, and 
papers delivered at conferences. 

• Local, state, or regional meetings. 

• Demonstrations of new or proposed technology. 

• Development and presentation of courses, seminars, etc. 

These activities may be accomplished in a variety of ways, such as through continuing 
education programs focused on the aviation community, university technology transfer 
organizations, etc. 

The Grantee will not make any presentations, issue any news releases, grant any 
interviews, or engage in any other public interface or written publication that implies 
FAA involvement or support or attributes conclusions to the FAA without prior written 
permission of the FAA COE Technical Director. 

 
5. ANNUAL RESEARCH REVIEW. 
 
The COE shall host an annual review of the research completed and in progress. The 
annual review includes on-site meetings and briefings conducted by appropriate technical 
and administrative support personnel. It must focus on the relevance, merit, direction, 
results, costs, and benefits of research and education efforts in the designated technology 
area, and include a discussion of potential future projects. 
 
5.1 ANNUAL REPORT. 
 
The COE shall prepare and deliver to the FAA Centers of Excellence Program Director 
an annual report by project area.  The report shall include research results, benefits, and 
information dissemination efforts; the name and national origin of all research personnel; 
significant events that were sponsored or attended; journal articles and conference 
proceedings published throughout the past year; and a brief description of the research 
intended to be conducted during the following year. 
 
5.2 DURATION AND REASSESSMENT. 
 
The FAA intends to fully support the COE for a period up to ten years. The needs of the 
agency are reviewed annually and the Center is reassessed every three years. As a result 
of changing needs, the agency reserves the right to change direction or terminate support 
for a COE at any time. 
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The reassessment process focuses on the progress and results of research efforts 
conducted within the COE during the initial three-year period in relation to the original 
proposal and the requirements of the agency. A reassessment team indicates FAA needs 
and expectations for continuing research and determines the appropriate funding 
necessary to continue or change the direction of research projects or COE scope. 
Consideration is given to the activities supporting information dissemination 
requirements, technology transfer, and outreach efforts.  
 
The reassessment process concludes with a recommendation for continuation, 
suspension, or termination. A recommendation for continuation means: 

• The reassessment team has found that the COE is advancing the state-of-the-art 
technological areas specified in this solicitation. 

• The FAA continues to have a need for ongoing research that can be satisfied by 
this COE. 

• The FAA is reasonably sure funding will be available to support the next three-
year phase. 

 
The reassessment team then recommends that the partnership should continue to be 
funded for another three-year period.  Each cooperative agreement is closed out at the 
end of every three-year period and renegotiated. 
 
The FAA Administrator is immediately notified if the reassessment team recommends 
suspension or termination. See FAA Order 9550.7A, Aviation Research Grants Program, 
for additional information on suspension and termination. 
(http://www.its.tc.faa.gov/logistics/grants/order.htm) 
 
When a COE is notified of pending termination as a result of completed research 
requirements, changing needs, or fiscal constraints, the FAA may continue to fund 
limited research at the COE by awarding standard grants on an annual basis. The partners 
may maintain the COE designation for a period of three years following notification of 
termination. During the 3-year closeout phase, matching funds are no longer required, 
and all measures are taken to provide for orderly shutdown. 
 
6. PROPOSAL PREPARATION AND SUBMISSION. 
 
The applicant begins the formal request for grant assistance to become a member of this 
COE by submitting a proposal. 
 
The FAA expects adherence to the rules of proper scholarship and attribution. The 
responsibility for proper attribution rests with authors of a research proposal, all parts of 
which should be prepared with equal care for this concern. Failure to adhere to such 
standards can result in disqualification of the proposal. To avoid processing delays, the 
proposal should be reviewed carefully to include all essential data and required forms. 
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6.1 WHO IS ELIGIBLE TO SUBMIT. 

• Accredited institutions of higher education are eligible to submit proposals to 
become a member of the proposed Center of Excellence  

• Individuals are not eligible for a COE designation and do not qualify for any 
awards under this program. Graduate students cannot submit proposals, but they 
are encouraged to serve as research assistants to faculty members. 

 
Prior to final submission written questions may be submitted to the Centers of Excellence 
Program Director, Patricia Watts, FAX (609) 485-9430, email: patricia.watts@ faa.gov. 
Questions and answers will be distributed to all participants who request a solicitation 
package. Verbal questions will not be accepted. 
 
6.2. WHEN TO SUBMIT. 
 
Proposals may be submitted any time after the effective date of this solicitation. The 
closing date for submission is June 27, 2003. Proposals postmarked on or before the 
closing date will be accepted for review 
 
6.3. WHAT TO SUBMIT. 
 
The applicant must submit two volumes: Volume I is the Proposal, and Volume II 
contains the formal Certifications and Declarations. 
 
Staple proposals in the upper left hand corner; otherwise leave unbound, and submit 
materials in separate three-ring binders. Pages are to be numbered at the bottom. 
Margins should be 1 inch (2.54 cm) at the top, bottom, and on each side, and text should 
be in type no smaller than 12 point. Print the original signed copy one sided, with the 
exception of original forms. Additional copies of the proposal may be printed on both 
sides. Seven copies of each proposal must be submitted in addition to the original. 
Attach any reprints, appendices, or other materials to be considered with the proposal to 
each individual copy of the proposal. 
 
The FAA is not responsible for proposal preparation expenditures incurred by the 
proposing organization. 
 
The Omnibus Trade and Competitiveness Act of 1988 requires federal agencies to use the 
metric system in procurement, grants, and other business-related activities. Proposals for 
grants submitted to the FAA are required to use the metric system of weights and 
measures. Likewise, reports, publications, and communiqués regarding proposals are 
required to use metric units. 
 
Assemble proposals in the following sequence: 

a. Cover Letter. Affix a standard business format cover letter to the front of the 
proposal. Both the principal investigator and a senior level official at the 
institution must sign it in addition to a grants or contracts official 
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b. Volume I, Proposal. The Proposal will consist of a narrative statement (limited to 
125 pages) that addresses the Evaluation Factors and the Selection Criteria 
established by Congress. 

c. Volume II, Certifications and Declarations. This volume will consist of the 
following: 

(1) A copy of each team member’s latest institutional audit report or letter.  

(2) Standard Form 424, Application for Federal Assistance.  The original must 
be signed by the authorized Organizational Representative. 

(3) FAA Form 9550-1, Cover Sheet for Proposals to the FAA. The original 
must be signed by the Principal Investigator and any Co-Principal 
Investigators, and endorsed by the authorized Organizational 
Representative. The original signed copy must be submitted to the FAA 
with the required forms.  

(4) The signature of the Principal Investigator signifies agreement to assume 
responsibility for scientific or technical direction of projects and for the 
preparation of required technical reports. By endorsing the cover sheet, the 
authorized Organizational Representative affirms on behalf of the 
proposing organization that all requirements for executing and managing 
the grant will be met and provides certification regarding federal debt 
status, debarment and suspension, drug-free workplace, and lobbying 
activities. 

(5) Certifications for Compliance with the Civil Rights Act of 1964 and 
Lobbying Restrictions.  These certifications are made by signing the cover 
sheet, FAA Form 9550-1. However, the “Certification Regarding 
Lobbying” descriptive text page must be attached to complete this 
certification. OMB Standard Form-LLL, Disclosure of Lobbying 
Activities, may be required if any funds were expended in lobbying 
federal officials. 

(6) FAA Form 9550-3, Current and Pending Support for Research in Science 
and Engineering must be used to identify current project support from all 
sources (for example, federal, state, or local government agencies, private 
foundations, industrial, or other commercial organizations). Include the 
proposed project and all other projects requiring a portion of the time of 
the Principal Investigator and all other senior personnel, even if they 
receive no salary support from the project(s). The number of person-
months or percentage of effort to be devoted to the research must be stated 
regardless of source of support. 

(7) Indirect Cost Agreement. Provide a copy of the latest institutional indirect 
cost agreement negotiated with the institution’s cognizant Federal audit 
agency (Department of Health and Human Services, Department of 
Defense, or other) in force. Applicants must ensure that the costs the FAA 
is being asked to support are allowable, necessary, and reasonable and that 
the treatment of direct or indirect costs in the budget is consistent with 
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applicable federal cost principles and with the policies of the submitting 
organization.  
 

(8) Long-Term Financial Plan. The long-term business and financial plan 
should detail how the institution proposes to manage the Center of 
Excellence and generate income from outside sources in order to achieve 
financial independence within a 10-year period. 

 
If the proposal being submitted includes work that has been funded previously by a 
source other than the FAA, the information should be declared.   If the proposal is being 
submitted to other possible sponsors, include a listing of them. Concurrent submission of 
a proposal to other organizations for a similar purpose will not impact review by the 
FAA. 
 
6.4 WHERE TO SUBMIT. 
 
Send original proposal plus seven copies to: 
  Patricia Watts, Ph.D. 

Director, Centers of Excellence Program  
Office of Aviation Research 
Federal Aviation Administration 
William J. Hughes Technical Center, AAR-400 
Atlantic City International Airport, NJ 08405 

 
The outside of each package should be marked “Center of Excellence Proposal.” Every 
effort will be made to promptly reach a decision and to inform the applicants of a 
decision. 
 
7. PROPOSAL PROCESSING AND EVALUATION. 
 
7.1 ACKNOWLEDGMENT/REVIEW. 
 
Proposals to establish a COE are assigned a proposal number and the COE Program 
Office will acknowledge receipt in writing. Proposals are reviewed to assure that each 
one contains all elements required of standard and continuing grant proposals and all data 
are sufficient for the evaluation team to evaluate proposals in accordance with Public 
Law 101-508. 
 
7.2 EVALUATION/SELECTION. 
 
After initial review, the proposal is assessed against the congressionally defined Selection 
Criteria and FAA Evaluation Factors by a team of subject matter experts. The team will 
consist of at least three government employees with expertise in environment and aircraft 
noise. The team leader is responsible for developing an overall rating based on 
evaluations of the team members. Site visits may be scheduled to inspect available 
resources prior to finalizing the evaluation process. 
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The FAA COE Program Director may contact the proposing organization to discuss the 
submission or request further information to assist in assessing the proposal prior to 
award. 
 
7.3 INELIGIBLE PROPOSALS. 
 
Proposals determined to be ineligible for consideration under this solicitation will be 
returned to the applicant with a written explanation as to why the proposal was 
determined ineligible. 
 
7.4 WITHDRAWAL. 
 
A proposing institution, at any time before an award is made, may withdraw a proposal. 
The request for withdrawal must be made in writing, stating the reason for withdrawal, 
and be signed by the Principal Investigator, a grants or contract official, and a senior 
university official. 
 
8. GRANT AWARD AND ADMINISTRATION. 
 
8.1 TYPES OF AWARDS. 
 
Cooperative Agreement — This agreement specifies terms and conditions of the initial 
three-year period of award and allows award of grants at a specified level. The COE must 
average a 50% cost share during each three-year phase on all funds awarded to establish, 
operate and conduct related research. A cooperative agreement will be prepared and 
signed by the FAA and each core university member. 
 
Standard Grant — A grant which the FAA agrees to support at a specific level of effort 
for a specified period of time with no statement of FAA intent to provide additional 
future support without submission of another proposal. Standard grants may be awarded 
to a COE following notification of intent to cease funding the long-term partnership. 
 
The Office of Primary Interest (OPI) will establish the level of effort for this Center of 
Excellence. 
 
8.2 GRANT AWARD. 
 
The award instrument(s) will contain all documentation applicable to the award and 
administration of the grant(s). 
 
8.3 GRANT ADMINISTRATION. 
 
Program guidance is provided for the COE Cooperative Agreement in the COE Policy 
Guide. The conditions and provisions of the Cooperative Agreement and the grant award 
instrument(s) govern the administration grants awarded through the COE Program 
Office. The COE Program Director also serves as the Grants Officer for all grant awards. 
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The FAA COE Grants Officer may make direct awards to partners and affiliates for the 
convenience of the government. The Grants Officer also has the authority to make grant 
awards directly to participating universities for special emphasis outreach efforts.  
 
The grantee has full responsibility for the conduct of the projects and activities supported 
under an FAA award, and for adherence to the award conditions. The grantee is in the 
best position to determine the means by which activities and projects can be performed 
most effectively. The relationship between the FAA and the award recipient, through the 
Principal Investigator, the FAA COE Program Director, and the FAA and COE Aircraft 
Noise and Aviation Emissions Mitigation Directors is a partnership. Once a COE is 
established, grantees are encouraged to seek advice and opinions on technical issues, 
management and fiscal concerns, and problems that may arise. 
 
8.4 DIRECT AWARDS 
 
In the event that a team submits proposals, direct grants and contracts to university 
partners and affiliates will be awarded.   
 
9. REQUIRED FORMS. 
 
The attached forms are required when submitting grant proposals.  
 
 Standard Form 424, Application for Federal Assistance   

 
FAA Form 9550-1, Cover Sheet for Proposals to the FAA 
 
FAA Form 9550-3, Current and Pending Support for Research in Science and 
Engineering 
 
Assurance of Compliance with the Civil Rights Act of 1964 
 
SF-LLL, Disclosure of Lobbying Activities 
 
Certification Regarding Drug-Free Workplace Requirements 

 
10. E-GRANTS AND ADDITIONAL INFORMATION 
For information regarding FAA Air Transportation Centers of Excellence and the 
electronic grants application system, see the website at www.coe.faa.gov 
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APPENDIX A. REQUIRED FORMS 
 

Standard Form 424, Application for Federal Assistance.   
 

FAA Form 9550-1, Cover Sheet for Proposals to the FAA 
 

FAA Form 9550-3, Current and Pending Support for Research in Science and 
Engineering 
 
Assurance of Compliance with the Civil Rights Act of 1964 
 
SF-LLL, Disclosure of Lobbying Activities 
 
Certification Regarding Drug-Free Workplace Requirements 
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OMB Approval No. 0348-0043 
APPLICATION FOR 
FEDERAL ASSISTANCE 

2.  DATE SUBMITTED 
      

Applicant Identifier 
      

1.  TYPE OF SUBMISSION 
 Application 

 
 Preapplication 

3.  DATE RECEIVED BY STATE 

      
State Applicant Identifier 

      
   Construction 

   Non-Construction 

   Construction 

   Non-Construction 

4.  DATE RECEIVED BY FEDERAL AGENCY Federal Identifier 

5.  APPLICANT INFORMATION 

Legal Name: 

      
Organizational Unit: 

      
Address  (give city, county, state, and zip code): 

       
       

Name and telephone number of the person to be contacted on matters involving this application  
(give area code) 
 Technical:       
 Budgetary:      ,       
 Contractual:      ,       
 

    
6.  EMPLOYER IDENTIFICATION NUMBER (EIN): 7.  TYPE OF APPLICANT:  (enter appropriate letter in box)    

     —                 A. State H. Independent School Dist. 
  B. County I. State Controlled Institution of Higher Learning 
8.  TYPE OF APPLICATION:  C. Municipal J. Private University 
  D. Township K. Indian Tribe 
   New   Continuation   Revision  E. Interstate L. Individual 
  F. Intermunicipal M. Profit Organization 

If Revision, enter appropriate letter(s) in box(es):  
 

  
 

  G. Special District N. Other  (Specify)   

 A.  Increase Award B.  Decrease Award C.  Increase Duration  

 D.  Decrease Duration Other  (specify): 9.  NAME OF FEDERAL AGENCY: 
 

        

 

      

10.  CATALOG OF FEDERAL DOMESTIC 
 ASSISTANCE NUMBER:     •       

 

 TITLE:       
 

12.  AREAS AFFECTED BY PROJECT  (cities, counties, states, etc.): 
 

United States 

11.  DESCRIPTIVE TITLE OF APPLICANT’S PROJECT: 
 

 

  

13.  PROPOSED PROJECT: 14.  CONGRESSIONAL DISTRICTS OF: 

Start Date 
 
 

Ending Date 
 

 
 

a.  Applicant 

 

b.  Project 

 

15.  ESTIMATED FUNDING: 16.  IS SPPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESS? 

a.  Federal 
$      .00 

 

 a.  YES.  THIS PREAPPLICATION/APPLICATION WAS MADE AVAILABLE TO THE 
 STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON: 

b.  Applicant $      .00  DATE  

      
 

c.  State $      .00  b.  NO.   PROGRAM IS NOT COVERED BY E.O. 12372 

d.  Local $      .00    OR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW 

e.  Other $      .00  

f.  Program Income 
$      .00 

 

17.  IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT? 

g.  TOTAL $      .00    Yes If “Yes,” attach an explanation.   No 

18.  TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT.  THE DOCUMENT HAS BEEN DULY 

AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED. 

a.  Typed Name of Authorized Representative 

      
b.  Title 

      
c.  Telephone number 

      
d.  Signature of Authorized Representative e.  Date Signed 
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COVER SHEET FOR PROPOSALS 
TO THE 

FEDERAL AVIATION ADMINISTRATION 

 
Form Approved: 
O.M.B. No 2120-0559 

FOR CONSIDERATION BY FAA ORGANIZATION UNIT 
Indicate the most specific unit known i.e. program, division, etc. 
 

SOLICITATION NUMBER 

EMPLOYER IDENTIFICATION NUMBER (EIN) or 
TAXPAYER IDENTIFICATION NUMBER (TIN) 
 
 

SHOW PREVIOUS GRANT NUMBER IF THIS IS A 
SUPPLEMENT TO AN EXISTING GRANT 

IS THIS PROPOSAL BEING SUBMITTED TO ANOTHER 
FEDERAL AGENCY? YES____. NO____. IF YES, LIST 
ACRONYM(S) 

NAME OF ORGANIZATION TO WHICH AWARD SHOULD BE MADE: 
 
 

INSTITUTION NAME (IF KNOWN) 

ADDRESS OF ORGANIZATION (INCLUDE ZIP CODE) 
 
 
 
CONGRESSIONAL DISTRICT_________________________________________   COUNTY________________________________________ 
 
 
SUBMITTING ORGANIZATION 
 

 

  ACADEMIC 
INSTITUTION 

 

  NON-PROFIT 
ORG 

 

  FOR-PROFIT ORG 
 

  OTHER 

 

BRANCH/CAMPUS/OTHER COMPONENT (Where work is performed, if different from above) 
 
 

TITLE OF PROPOSED PROJECT: 
       
REQUESTED AMOUNT: 
   

   
PROPOSED DURATION REQUESTED STARTING DATE 

PI/PD DEPARTMENT 
 

PI/PD PHONE NUMBER PI/PD FAX NUMBER 

 

NAMES (TYPED) SOCIAL SECURITY NO. HIGHEST DEGREE & 
YEAR 

SIGNATURE 

PI/PD 
 

   

E:MAIL ADDRESS 
 

   

CO-PI/PD 
 

   

CO-PI/PD 
 

   

CO-PI/PD 
 

   
 

By signing and submitting this proposal, the authorized official of the applicant institution is providing certification regarding federal debt status, debarment and suspension, 
drug-free workplace, and lobbying activities 
 
(If answering “yes” to either, please provide explanation.) 
 

YES NO 

Is the organization delinquent in any Federal debt? 
 

  

Is the organization or its principals presently debarred, suspended, proposed for debarment, declared ineligible, or voluntary excluded from covered 
transactions by any Federal department or agency? 
 

  

 

AUTHORIZED INSTITUTIONAL REPRESENTATIVE SIGNATURE DATE 
NAME/TITLE (TYPED) 
 

  

TELEPHONE NUMBER 
 

FAX NUMBER 
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CURRENT   AND   PENDING   SUPPORT   FOR 
RESEARCH   IN   SCIENCE   AND   ENGINEERING 

 
        Form Approved: 
        O.M.B. No. 2120-0559 

The following information should be provided for each investigator and other senior personnel.  Failure to provide this information may delay consideration of this proposal. 
 
 
I.  Name of Principal Investigator 

 
 

Source of Support 

 
 

Project Title 

Award 
Amount  

(or 
Annual 
rate) 

 
Period 

Covered 
by Award 

 
Person-months or % 

of Effort Committed to 
the Project 

 
 

Location of Research 

        ACAD. SUMM CAL  
 
 A.  Current Support 
           List - if none, report none  

        

 
 B.  Proposals Pending 
      1.  List this Proposal 

        

      2.  Other pending proposals, 
           including renewal 
applications. 
           If none, report none. 

        

      3.  Proposals planned to be 
           submitted in the near future. 
           If none, report none. 

        

II.   Name of co-principal 
investigator 
      and/or faculty associate. 

      A. _____________________  
 
      B. _____________________         

        

III.   Transfer of Support 
   If this project has previously been 
   funded by another agency, please 
   list and furnish information for im- 
   mediately preceding funding 
period. 

        

 
IV.  Other agencies to which this 
      proposal has been/will be 
      submitted. 
 

        

AGENCY DISPLAY OF ESTIMATE BURDENS 

The public reporting burden for this collection of information is estimated to average 2 hours per response.  If you wish to comment on the accuracy of the estimate or make suggestions for reducing this burden, please 
direct your comments to OMB and the FAA at the following addresses: 
                                 Office of Management and Budget                                                                                            Federal Aviation Administration 
                                                  Paperwork Reduction Project (2120-0559)                                                                              Office of Research and Technology Application, AAR-201 
                                                  Washington, DC  20503                                                                                                           Atlantic City International Airport, NJ  08405       



ASSURANCE OF COMPLIANCE  
with 

FEDERAL AVIATION ADMINISTRATION 
UNDER TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 

 
     
____________________________
   (Name of Applicant) 

__________________________________________________________  (hereinafter called the "Applicant") 

 
HEREBY AGREES THAT It will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and all 
requirements imposed by or pursuant to the Regulation of the Federal Aviation Administration (49 CFR 
Part 21) issued pursuant to that title, to the end that, in accordance with Title VI of the Act and the 
Regulation, no person in the United States shall, on the ground of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination 
under any program or activity for which the Applicant receives Federal financial assistance from the 
FAA; and HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to 
effectuate this agreement. 
 
If any real property or structure thereon is provided or improved with the aid of Federal financial 
assistance extended to the Applicant by the FAA this Assurance shall obligate the Applicant, or in the 
case of any transfer of such property, any transferee, for the period during which the real property or 
structure is used for a purpose for which the Federal financial assistance is extended or for another 
purpose involving the provision of similar services or benefits. If any personal property is so provided, 
this Assurance shall obligate the Applicant for the period during which it retains ownership or possession 
of the property. In all other cases, this Assurance shall obligate the Applicant for the period during which 
the Federal financial assistance is extended to it by the FAA. 
 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all Federal 
grants, cooperative agreements, loans, contracts, property, discounts or other Federal financial 
assistance extended after the date hereof to the Applicant by the FAA, including installment payments 
after such date on account of applications for Federal financial assistance which were approved before 
such date. The Applicant recognized and agrees that such Federal financial assistance will be extended 
in reliance on the representations and agreements made in this Assurance. This Assurance is binding on 
the Applicant, its successors, transferees, and assignees. 
 

PLEASE TYPE OR PRINT 
NAME OF APPLICANT, STREET ADDRESS OR P.O. BOX, CITY, STATE, ZIP CODE 
 
 
 
 
I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT TO THE BEST OF MY KNOWLEDGE 
 
 
SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL                                                                     DATE 
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THIS PAGE MUST BE SUBMITTED AS PART OF THE PROPOSAL 
 
 
 

CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements. 
 
The undersigned* certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,* to any person for influencing, 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of and Federal contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of  
a Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement, the undersigned* shall  
complete and submit standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 
(3) The undersigned* shall require that the language of this certification b included in the award documents for all subawards  at all  
tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U. S. 
Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 
 
Statement for Loan Guarantees and Loan Insurance 
 
The undersigned* states, to the best of his or her knowledge and belief, that: 
 
If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this commitment providing for the United States to insure or guarantee a loan, the undersigned* shall complete and submit Standard 
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 
Submission of this statement is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. 
Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

_____________________________________________________________________________________________________ 
*By signing the Cover Sheet and submitting this page as part of the proposal, the applicant is providing Certification Regarding Lobbying 
 

AGENCY DISPLAY OF ESTIMATED BURDEN 
 

The Public report burden for this collection of information is estimated to average 2 hours or less per response. If you wish to comment  
on the accuracy of the estimate or make suggestions for reducing this burden, please direct your comments to OMB and the FAA at the 
following address: 
 
Office of Management and Budget 
Paperwork Reduction Project 
2120-0559 
Washington, DC   20503 

and U.S. Department of Transportation 
Federal Aviation Administration 
Office of Research and Technology, AAR-201 
Atlantic City International Airport, NJ   08405 

 
FAA Form 9550-1 (10-95) Supersedes Previous Edition  
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DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure.) 
1. Type of Federal Action:                  2.  Status of Federal Action: 3.  Report Type:  
 

          

a. contract  
b. grant  
c. cooperative agreement  
d. loan  
e. loan guarantee  
f. loan insurance 

 

 

a. bid/offer/application  
b. initial award 
c. post-award 

 

 

a. initial filing 
b. material  change  
For Material Change Only: 
year_______quarter______            
date of last report_________ 

4.  Name and Address of Reporting Entity: 

      Prime              Subawardee 
                                         Tier_______, if known: 
 
 
Congressional District, if known: 

5.  If Reporting Entity in No. 4 is Subawardee,  Enter Name 
and Address of Prime: 
 
 
 
Congressional District, if known: 

6.  Federal Department/Agency: 7.  Federal Program Name/Description 
 
CFDA Number,  if applicable:   ________________________ 

8.  Federal Action Number, if known: 9.  Award Amount,  if known: $ ________________________ 
10.a.  Name and Address of Lobbying Entity 
            (if individual, last name, first name, MI): 

 

 

b.  Individuals Performing Service (including address if different from 10a) 
- (last name, first name, MI): 

 

 

(attach Continuation Sheet(s) if necessary) 

11.  Amount of Payment (check all that apply): 13.  Type of Payment (check all that apply): 

  $ ______________    actual      planned              a.  retainer 
12.  Form of Payment (check all that apply):              b.  one-time fee 
              c.  commission 
     a.  cash              d.  contingent fee 
     b.  in kind; specify:   nature _________________              e.  deferred 
                                            value  _________________              f.  other, specify: 

  
14.  Brief Description of Services Performed or to be Performed and Date (s) of Services, including officer (s), employee(s), or 
Member(s) contacted, for Payment Indicated in Item 11: 

 

 

(attach Continuation Sheet(s) if necessary) 

15.  Continuation Sheet(s) attached:       Yes         No 

16.  Information required through this form is authorized by title 31 
U.S.C. section 1352.  This disclosure of lobbying activities is a 
material representation of fact upon which reliance was placed by the 
tier above when this transaction was made or entered into.  This 
disclosure is required pursuant to 31 U.S.C. section 1352.  This 
information will be reported to the Congress semiannually and will be 
available for public inspection.  Any person who fails to file the 
required disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

Signature: 

Print Name: 

Title: 

Telephone No.:                                  Date: 

Federal Use Only:  Authorized for Local Reproduction 
Standard Form - LLL 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Use the 
SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that 
apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office 
of Management and Budget for additional information. 
 
1.  Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of 
a covered Federal action. 
 
2.  Identify the status of the covered Federal action. 
 
3.  Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information 
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted 
report by this reporting entity for this covered Federal action. 
 
4.  Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known. Check 
the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. 
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to 
subcontracts, subgrants and contract awards under grants. 
 
5.  If the organization filing the report in item 4 checks “Subawardee”, then enter the full name, address, city, state and zip code 
of the prime Federal recipient. Include Congressional District, if known. 
 
6.  Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below 
agency name, if known. For example, Department of Transportation, United States Coast Guard. 
 
7.  Enter the Federal program name or description for the covered Federal action (item 1). If know, enter the full Catalog of 
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 
 
8.  Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for 
Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award 
number; the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001". 
 
9.  For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 
amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
10.  (a)  Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in 
item 4 to influence the covered Federal action. 
 
       (b)  Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last 
Name, First Name, and Middle Initial (MI). 
 
11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying 
entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If 
this is a material change report, enter the cumulative amount of payment made or planned to be made. 
 
12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the 
nature and value of the in-kind payment. 
 
13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature. 
 
14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and 
the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal 
officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that 
were contacted. 
 
15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached. 
 
16. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.  

 24



 

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 
(GRANTEES OTHER THAN INDIVIDUALS) 

 
 
 

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1986, 49 CFR 
29, Subpart F. These require certification by grantees, prior to award, that they will maintain a drug-free workplace. 
The certification set out below is a material representation of fact upon which reliance will be placed when the 
agency determines to award the grant. False certification or violation of the certification shall be grounds for 
suspension of payment, suspension or termination of grants, or governmentwide suspension or debarment 
 
 

The grantee certifies that it will provide a drug-free workplace by: 
 
 

a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession or use of a controlled substance is prohibited in the grantee’s workplace and specifying 
the actions that will be taken against employees for violation of such prohibition; 

 
b) Establishing a drug-free awareness program to inform employees about- 

 
1) The dangers of drug abuse in the workplace; 
2) The grantee’s policy of maintaining a drug-free workplace; 
3) Any available drug counseling, rehabilitation, and employee assistance programs; and, 
4) The penalties that may be imposed upon employees for drug abuse violation occurring in 

the workplace; 
 

c) Making a requirement that each employee to be engaged in the performance of the grant be given a 
copy of the statement required by paragraph (a); 

 
d) Notifying the employee in the statement required by paragraph (a) that, as a condition of 

employment under the grant, the employee will- 
 

1) Abide by the terms of the statement; and 
2) Notify the employer of any criminal drug statute conviction for a violation occurring in the 

workplace no later than five days after such conviction: 
 

e) Notifying the agency within ten days after receiving notice under subparagraph (d) (2), from an 
employee    or otherwise receiving actual notice of such conviction; 

 
f) Taking one of the following actions, within 30 days of receiving notice under subparagraph (d) (2), 

with respect to any employee who is convicted- 
 

1) Taking appropriate personnel action against such an employee, up to and including 
termination; or 

2) Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State or local health, law 
enforcement, or other  appropriate agency; 

 
g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of 

paragraphs (a), (b), (c), (d), (e), and (f). 
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