PART I - SECTION G


CONTRACT ADMINISTRATION DATA





G.1	CONTRACT ADMINISTRATION POINTS OF CONTACT





Contracting Officer (CO)�
A. F. Guida


Contracting Officer, ASU-340


Federal Aviation Administration


800 Independence Avenue, S.W.


Washington, D.C. 20591


Phone Number: (202) 267-8493


Fax Number: (202)  267-5142


�
�
Contracting Specialist (CS)�
Cindy R. Owens, Contractor Support


Contract Specialist, ASU-340


Federal Aviation Administration


800 Independence Avenue, S. W.


Washington, D.C. 20591


Phone Number: (202) 488-3938 


Fax Number: (202)  488-0880


�
�
Contracting Officer’s Technical Representative


(COTR)�
Robert Franks, ATX-400


Federal Aviation Administration


800 Independence Avenue, S.W.


Washington, D.C. 20591


Phone Number (202) 267-9125


�
�
�
�
�
G.2	CONTRACTING OFFICER’S  AUTHORITY





The Contracting Officer (CO) has the overall responsibility for this contract.  The CO is authorized to take action on the behalf of the Government to modify contract terms, conditions, requirements, specifications, and delivery schedules.  





Only the Contracting Officer has authority to:  a) direct or negotiate any changes in the contract;  b) modify or extend the contract period;  or c) otherwise change the terms and conditions of the contract.  Any work undertaken without prior written consent from the Contracting Officer may be subject to non�payment.





It is the responsibility of the Contractor  to notify the Contracting Officer immediately if there is any appearance of technical or other direction that is, or may be, outside the scope of the contract.





G.3  FAA CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (COTR) 





1.   The COTR is authorized to give technical direction and review and recommend approval of:  a) technical matters not involving a change in the scope, price, terms or conditions of this contract; b) progress reports;  c) inspection and acceptance of supplies/services; and d) invoices.





2.  The COTR is not authorized to issue technical instructions that: a) institute additional work outside the scope of the contract;  b) constitute a change as defined in AMS 3.1.10-15;  c) cause an increase or decrease in the estimated cost of the contract; d) alter the period of performance; or  e) change any of the other express terms or conditions of the contract.





G.4 INTERPRETATION OR MODIFICATION


No verbal statement by any person, or unwritten statement by anyone other than the Contracting Officer, or his/her authorized representative acting within the scope of his/her authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or any resulting Contract.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.


G.5  CORRESPONDENCE PROCEDURES


To promote timely and effective administration, correspondence submitted under this contract shall be subject to the following procedures:





	1.	All correspondence shall contain a subject line commencing with the 


		contract number and including a topic.





	2.	All correspondence shall be addressed to the contracting specialist


		with an information copy of the correspondence sent to the designated


		Contracting Officer’s Technical Representative (COTR).





	3.	All correspondence shall be addressed in accordance with Section G.1 above.


G.6  INVOICES


The Contractor shall submit invoices to the following organization in the number specified:





Accounts Payable�
Federal Aviation Administration


Accounts Payable (ABA-222)


800 Independence Avenue, S.W.


Washington, D.C. 20591


�
Original and Two (2) copies�
�
�
�
�
�



The FAA shall pay the Contractor, upon submission of proper invoices, the prices stipulated in this contract for supplies delivered or services rendered and accepted.  The total of 10% of each CLIN invoiced may be withheld for a period of 12 months to coincide with requirement for 12 months of remote technical support.  Final payment for withheld amounts will be made upon completion of the required period and submission of a final invoice.


Payment for work performed under this contract will be made as soon as possible after receipt of proper invoices, but is subject to review and approval by the CO and/or other designated individuals.  The CO may withhold the total amount, or any portion, due on any invoice until such time as the CO determines that work performed as specified in the invoice has been completed to the Governments satisfaction.


Invoices shall be submitted no more frequently than monthly and shall reference the contract number and CLIN number.  Invoices must also comply with the requirements of FAAAMS clause 3.3.1-17, PROMPT PAYMENT (Oct 1996), set forth in Section I of this contract.








G.8	ACCOUNTING AND APPROPRIATION DATA





	To be supplied at time of contract award.
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