Attachment J-3

Contractor Reference Form For William J. Hughes Technical Center’s - 

AOS-500 Business Practices, Contract Administration & Financial Analysis Support Services 


INSTRUCTIONS FOR USING REFERENCE FORM

This completed form must be submitted per instructions at Section L.8 of the Screening Information Request DTFACT-03-R-00004.

Provide a list of names of commercial establishments and government agencies where your firm has performed work during the past year or two that is similar or identical to the work requested in Section C, Statement of Work.  If the contractor has won any awards or commendations associated with work listed, this should be noted and copy of same provided.

If offeror has not been in business long enough to have established a past performance track record, past performance of the owners and/or key personnel may be submitted to complement or substitute for corporate references.  

For each commercial establishment or government agency referenced on list, complete an individual reference sheet using form supplied as page 2.

Prior to submission, the offeror shall contact all references listed and advise them that their names have been provided to the FAA WJHTC and that our representative may contact them to discuss your firm’s performance.  It is the offeror’s responsibility to ensure that all contact information, including telephone numbers, are current and accurate. 

Reference submitted for:  _______________________________ (offeror’s name)

Referenced Company or Agency Name & Address:

____________________________________________________________________________

Contact Point (Type name, title and relationship to contract):

Phone number, including extension:
______________________

Contract # and brief description of the services provided:

____________________________________________________________________________

________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________

Period of Performance – 
Start date:
_________





End date:
_________

Dollar Value of contract:
$____________

