ATTACHMENT J-4

 ORAL PRESENTATION INSTRUCTIONS

The technical portion of contractor proposals will be presented to the Government in an oral presentation to the Technical Evaluation Panel (TEP) and shall cover all technical criteria listed as Technical Evaluation Criteria in Section L.7 of the screening information request (SIR) DTFACT-03-R-00004.  The presentation process will be conducted at the William J. Hughes Technical Center, Atlantic City International Airport, Atlantic City, NJ.  The exact room number to be announced. 

Schedule for Presentation.  Presentations will be scheduled with contractors as soon as possible after receipt, review and down select process in Step 1.  The order in which offerors will make their presentations to the TEP will be determined by a drawing of lots by the contracting officer after receipt of proposals.  Once notified of their scheduled presentation date and time, offerors shall complete their presentations on the scheduled date and time.  Requests from offerors to reschedule their presentations may not be entertained unless determined necessary by the Contracting Officer, who reserves the right to make such schedule changes.

Form of Presentation.  Offerors will make their oral presentations in person to the TEP.   Offerors may use overhead or Power Point slides as a visual aid for the presentation and shall provide all necessary equipment.  The Government will provide an overhead projector and either a screen or white wall on which to project slides.  A hard copy of the slides that will be presented shall be submitted as part of the proposal and these are the only presentation media that will be permitted.  Slides may not be changed after original submission.

Time Allowed for Presentations.  Each offeror will have a maximum of 1 hour in which to make its presentations.  Offerors may arrive 30 minutes prior to their scheduled presentation to set up.

Offeror’s Presentation Team.  Only members of the offeror’s in-house staff considered key personnel for the work required shall participate in the presentation.  There shall be no more than 5 presenters on the offeror’s team and, ideally, this would include the proposed onsite personnel.  Contractor shall submit a list of presenters (including names, firms and position titles) who will be attending the oral presentation as part of their proposal.  

Clarification of Oral Presentation Points.  After completion of the oral presentation, the Government may request clarification of any of the points addressed which are unclear and may ask for elaboration by the contractor on any point which was not adequately supported in the presentation.  Any such interchange between the contractor and the Government will be for clarification only, and will not constitute discussions.  The time required for clarifications will not be counted against the offeror’s 1-hour time limit.  No discussion of cost or price shall be allowed during the presentation or in the question and answer period.

Technical Presentation.  Contractor shall discuss in detail all technical criteria listed in the RFP as it pertains to tasks and deliverables in the statement of work.  Contractor shall include a thorough discussion of its approach for accomplishing all tasks in a timely and efficient manner, as well as identification of any performance risks or contingent events that could endanger satisfactory performance.    

