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	A.  Contract line Item No.
	B.  Exhibit
	C.  Category (Check appropriate one)

	     
	     
	    TDP   FORMCHECKBOX 

	TM   FORMCHECKBOX 

	Other   FORMCHECKBOX 


	
	
	


	D.  System/Item
	E.  Contract/PR No.
	F.  Contractor

	IT Support Services
	     
	     

	1.  Data Item No.
	2.  Title of Data Item
	3.  Subtitle

	A006
	Project Tracking Executive Summary
	

	4.  Authority
	5.  Contact Reference
	6.  Requiring Office

	     
	
	Various

	7.  DD 250 Req’d
	8.  APP Code
	9.  Distribution Statement Required
	10.  Frequency
	11.  As of Date (AOD)

	No
	     
	     
	Monthly
	Date of assuming full performance

	12.  Date of First

     Submission
	See Block 14
	13.  Date of Subsequent

       Submission
	See Block 14
	15.  Distribution

	14.  REMARKS:
	a.  
	c.  Final Copies

	
	Addressee
	Hard Copy
	Elec Copy

	Block 12 – After assuming full performance, report is due on the 5th day following the monthly reporting period.

Block 14 – Subsequent reports are due on the 5th day of each month following each monthly reporting period.

Format to include the following:

Project Information Section

   Project Name

   Project Leader

   Phone

   Review Period Starting

   Review Period Ending

Project Status Section

   Schedule

   Resource Utilization

   Budget

   Training

   Risks

Issues and Corrective Actions Section
	Multiple COTRs
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	16.  Total
	
	Multiple
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