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PART I - SECTION B

SUPPLIES/SERVICES & PRICE/COST

The requirement is for the furnishing of courier service, both scheduled and unscheduled, to support the National Aeronautical Charting Office Distribution Division (AVN 530).  An indefinite delivery/requirements requirements type contract is contemplated.  The contract will consist of one base year and four option years.







ESTIMATED


UNIT

TOTAL

CLIN
Supplies/Services


QUANTITY


PRICE

PRICE
Base Period of


Performance;


Contract Award -


May 31, 2004

001
Provide Courier


Services for Run 1


in accordance

 

12
months


$      

$        


with Section C,(C.5.2)


Statement of Work

002
Provide Courier


Services for Run 2


in accordance



24
trips


$      

$        

with Section C,(C.5.4)


Statement of Work

Option Year I

 





ESTIMATED


UNIT

TOTAL

CLIN
Supplies/Services


QUANTITY


PRICE

PRICE
001.1
Provide Courier


Services for Run 1


in accordance



12
months


$      

$        

with Section C,(C.5.2)


Statement of Work

002.1
Provide Courier


Services for Run 2


in accordance



24
trips


$      

$        

with Section C,(C.5.4)


Statement of Work


Option Year II







ESTIMATED

UNIT


TOTAL

CLIN
Supplies/Services


QUANTITY

PRICE


PRICE
001.2
Provide Courier


Services for Run 1


in accordance

   

12
months

$      


$        

with Section C,(C.5.2)


Statement of Work

002.2
Provide Courier


Services for Run 2


in accordance

   

24
trips

$      


$        

with Section C,(C.5.4)



Statement of Work


Option Year III

ESTIMATED

UNIT


TOTAL

CLIN
Supplies/Services


QUANTITY

PRICE


PRICE
001.3
Provide Courier


Services for Run 1


in accordance

  

12
months

$      


$        


with Section C,(C.5.2)


Statement of Work

002.3
Provide Courier


Services for Run 2


in accordance

   

24
trips

$      


$        


with Section C,(C.5.4)



Statement of Work


OPTION YEAR IV






ESTIMATED


UNIT

TOTAL

CLIN
SUPPLIES/SERVICES

QUANTITY


PRICE

PRICE
001.4
Provide Courier


Services for Run 1


in accordance

  
 12
months


$      

$        


with Section C,(C.5.2)


Statement of Work

002.4
Provide Courier


Services for Run 2


in accordance

  
 24
trips


$      

$        

with Section C,(C.5.4)


Statement of Work

PART I - SECTION C

SCOPE OF WORK

INTRODUCTION
The mission of the Federal Aviation Administration (FAA) National Aeronautical Charting Office (NACO) is to provide cartographic and charting support to the Federal Aviation Administration’s (FAA) National Airspace System (NAS), NACOs products support civilian and military aeronautical navigation in the conterminous United States, Alaska, Hawaii, and the Caribbean‑Gulf of Mexico areas.   NACO produces both Visual Flight Rules (VFR) and Instrument Flight Rules (IFR) charting products, all of which are critical to the safety of air navigation.  Services provided by NACO include cartographic, prepress, printing, binding, and distribution support.  Production schedules are fixed and mandated by the FAA NAS.  

This contract is for the provision of both scheduled and unscheduled courier services.  Products to be handled range from small letter size envelopes up to 200 pound crates of chart compilation and preparation materials.  NACOs products support the NAS and contribute to the safety of aviation and marine navigation.  Hence, the materials to be transported pursuant to this Statement of Work must be handled appropriately, and in adherence to the schedule provided.  Timeliness, reliability, and exercising the proper level of care in handling these materials is of the utmost importance to satisfy the performance requirements.
SECTION 1: GENERAL
C.1.  General Information


C.1.1.  Scope and Background

As an independent contractor, and not as an agent of the Government, the Contractor shall furnish the necessary qualified personnel, vehicles,  materials, and facilities necessary for pickup and delivery services in accordance with Section 5, Performance Requirements Summary.


C.1.2.  Hours/Days of Operation

With the exception of special requirements specified by the Contracting Officer’s Technical Representative (COTR) or Alternate Contracting Officer’s Technical Representative (ACOTR), the hours of operation for this contract shall be 8:00 a.m. to 4:00 p.m., Monday through Friday, exclusive of Federal holidays and official Government shut-downs.

C.1.2.1.   NACO operates on a one-shift basis, Monday through Friday, from 6:30 a.m. to 5:00 p.m.  Hours of operation for the South loading dock at the HCHB, 14th Street and Constitution Avenue, N.W., Washington, D.C. 20230-0001, are from 7:00 a.m. to 3:00 p.m., Monday through Friday.  Access to the South loading dock is on 15th Street, NW, Washington, D.C.  Clearance height for access to this dock is 10'6".  The loading dock for the SSMC campus, an exterior dock located behind SSMC-3, 1315 East-West 

Highway, Silver Spring, Maryland  20910-3282, is accessible from 6:30 a.m. to 4:00 p.m. 

Federal holidays observed are identified below.  Work shall not be required on the days observed for the following holidays.

New Year’s Day



January




Martin Luther King Day


January




President’s Day



February




Memorial Day



May




Independence Day


July




Labor Day



September




Columbus Day



October




Veteran’s Day



November




Thanksgiving Day


November




Christmas Day



December

Also included is any other day designated by Federal statute, by Executive order or by the President’s proclamation.

When such a day falls on a Saturday, the preceding Friday is observed.  When any such day falls on a Sunday, the following Monday is observed.  Observance of such days by Government personnel shall not be cause for an extension to the delivery schedule or period of performance or adjustment to the price, except as set forth in the contract. 

C.1.2.2 The Government reserves the right to make changes to hours/day/location of operation as necessary.  The COTR or ACOTR shall notify the Contractor of any such changes. 

C.1.3.  Liability

The Contractor shall be accountable for the safe-keeping of all Government property from the time of pickup to the time of delivery.  Except under unusual circumstances, the Contractor will not be required to hold any Government property overnight.

C.1.3.1.  In the event that any Government personnel are injured or any Government property is damaged due to the negligence of the Contractor, the Contractor shall be charged for any Government wages lost in sick leave or for any amount of damages incurred by the Government to replace, repair, or correct any damaged Government property.

C.1.3.2.  In the event that any Government property is damaged in transit, the Contractor shall be charged for the amount of damages incurred by the Government to replace, repair, or correct any damaged Government property.

C.1.4.  Permits and Licenses

The Contractor, as an independent contractor and not as an agent of the Government, shall, at his/her own expense, obtain and maintain the necessary permits, franchises, licenses, or other authorization and certifications required to lawfully perform the services required under this contract.

In the performance of this contract, the Contractor shall comply with all stipulations and representations required by any Federal, State, Municipal, or local laws or Executive Orders, or any applicable rules, orders, regulations, or requirements of any Government department or bureau.  Nothing herein contained shall be considered as preventing the Contractor from contesting, in good faith and in a legally prescribed manner, the validity of such laws, rules, orders, regulations, requirements, or any change that the Contractor has not complied therewith.

C.1.4.1.  The Contractor shall, at his/her own expense, have each vehicle used in the performance of this contract inspected in accordance with the mechanical and emission requirements of the jurisdiction in which the vehicles are registered and operated.  A current certificate of inspection must be available for review by the COTR at any time during the term of this contract.

C.1.5.  Notification of Delay, Breakdowns, or Other Problems

The Contractor shall notify the COTR or ACOTR within 15 minutes of delay, breakdown, or problem if the courier anticipates being 30 minutes or more behind the scheduled pickup time at any location.  A replacement vehicle shall be provided for continuous service within one hour of such notification.

C.1.6.  Standards of Conduct

The Contractor shall be responsible for maintaining satisfactory standards of employee competency, conduct, appearance, and integrity, and shall be responsible for taking such disciplinary action with respect to his/her employees as may be necessary.

SECTION 2: DEFINITIONS
C.2.  Acronyms defined for the purposes of this Statement of Work.

ACD

Aeronautical Charting Division

ACOTR

Alternate COTR

CO

Contracting Officer

COTR

Contracting Officer’s Technical Representative

DD

Distribution Division, 6303 Ivy Lane Suite 400 Greenbelt, MD  20770-6325

FAA

Federal Aviation Administration

HCHB

Herbert C. Hoover Building, 14th & Constitution Avenue, NW, Washington, D.C.  20230-0001

MHE

Material Handling Equipment

NAS

National Airspace System

NACO 

National Aeronautical Charting Office 

NOAA

National Oceanic and Atmospheric Administration

NOS

National Ocean Service

OCS

Office of Coast Survey

RD

Reproduction Division, Herbert C. Hoover Building, 14th & Constitution Avenue, NW, Washington, D.C.  20230-0001

Add new address               

SOW

Statement of Work

SSMC

Silver Spring Metro Complex; East-West Highway, Silver Spring, Maryland 20910

SSMC-3
1315 East-West Highway, Silver Spring, Maryland 20910-3282

SSMC-4
1305 East-West Highway, Silver Spring, Maryland 20910-3281

SECTION 3: CONTRACTOR FURNISHED PROPERTY
C.4.  Contractor Furnished Property

The Contractor shall furnish the cargo vehicles and the material handling equipment necessary to perform the requirements of this SOW. 

SECTION 4: PERFORMANCE REQUIREMENTS SUMMARY
C.5.  Daily Courier Service and Special Delivery Service

Pickup and delivery is required for Daily Courier Service and Special Delivery Service between various NACO , Office of Coast Survey, NOAA, and Federal Aviation Administration offices.  The materials to be delivered between these locations are time-sensitive. 

C.5.1.  General Requirements

C.5.1.1.  The Contractor shall have at their disposal, at all times, one (1) vehicle available for Run 1.  To assure uninterrupted service in the event of breakdowns, the Contractor shall have the capability to secure a backup vehicle with minimal delay to the schedule as stated in Section C.1.5.  Both the prime vehicle and the backup vehicle shall meet the following requirements.

a.  Vehicles shall have a permanent covered cargo compartment which is weather tight from rain, snow, wind, etc., when transporting materials.

b.  The cargo compartment size of the vehicle must be a minimum of 60 inches by 84 inches (unobstructed) with a minimum interior height of 50 inches.

c.  Vehicles’ exterior height shall not be greater than ten (10) feet.

d.  Vehicles shall be properly maintained at all times to ensure the safety of the driver/passengers and cargo.

C.5.1.2.  The materials to be transported are sensitive to environmental conditions, including:  temperature, humidity, and moisture, and must be handled and transported accordingly.  The Contractor shall heat or air-condition the vehicles when necessary to ensure the delivery compartment is kept between 60 and 80 Fahrenheit, with relative humidity levels at or below 70%.  Contractor personnel shall handle the materials appropriately to minimize exposure to harmful elements, such as rain.

C.5.1.3.  The size and weight and number of packages to be transported will vary from day to day, and time to time.  Materials to be transported will range from letter size materials to large crates weighing up to 200 pounds.  (See Exhibit 1 for description and dimensions.)
C.5.2.  Run 1 - Daily Courier Service

Daily Courier Service, identified as “Run 1", shall be required between specified locations in a predetermined sequence.  Departure times, room pickup and delivery points, and contact persons will be provided by the COTR at the time of the contract award.  The COTR will notify the Contractor of any change to the schedule.

Due to the strict production schedules of   NACO and the criticality of the products to the NAS, adherence to the schedule as provided is essential to successfully perform the requirements of this SOW. See Section C.1.5. for requirements.  Early pickup of materials is not amenable to the production requirements and workflow of FAA NACO  Therefore, the courier shall not leave any pickup/delivery point prior to the scheduled departure time.
C.5.2.1.  Daily Courier Services Schedule 1/ 


Building


Delivery


  Number



Location


 Points 


 of Stops


SSMC-4


2nd floor 2/ 

      2






3rd floor


      2






4th floor


      1






5th floor 2/

      2



HCHB


1st floor


      1






Basement

      2



GREENBELT

4th floor


      1






3rd floor


      1



SSMC-3


5th floor


     1






6th floor


     1



SSMC-4


2nd floor 2/

     2






3rd floor

  
     2






4th floor


     1






5th floor 2/

     2



HCHB 3/


1st floor


     1






Basement

     2



FAA


4th floor


     1






6th floor


     1






1st floor


     1



SSMC-4


2nd floor 2/

     2






3rd floor


     2






4th floor


     1






5th floor


     2


1/ Pickup/delivery locations and sequence.  Specific stations, rooms, and times will be provided at contract award.


2/ Courier shall check the bulletin boards in these areas for special pickup locations.  Applies to the 56-day production cycles.


3/ Courier shall deliver materials at HCHB, then take a lunch break, then pickup materials for afternoon deliveries.

   End of schedule     

C.5.2.2.  Daily Delivery Routine

A log sheet will be provided at each of the pickup/delivery points.  Each day the Contractor shall initial and record the date and actual departure time at each regular pickup/delivery point where a log is provided for this purpose.

C.5.3.  Run 1 - Special Delivery Service

At approximately 56 day intervals, large, heavy, and/or cumbersome packages and crates will need to be transported.  (See Exhibit 1 for descriptions and dimensions.)  The delivery of these items, which is predominantly between SSMC and HCHB is time critical, and timed to meet stringent production requirements.  Any anticipated delay or interruption in service during the scheduled delivery of these items must be reported to the COTR immediately.  Movement of these items may require contractor furnished MHE and/or additional contractor personnel.  This requirement is termed “Special Delivery Service”.  

At contract award and in December a letter will be sent to the Contractor with a schedule indicating on which dates the heavy shipments of large boxes will occur.  In addition, the day before a large pick-up, a sign will be posted at the pick-up station where the crates will be waiting to remind the courier that he/she will need to bring an assistant the next day. 

C.5.4.  Run 2 - Unscheduled Courier Service

Occasionally special unscheduled trips, identified as “Run 2", within the Metropolitan Area shall be required to pickup and deliver packages, from letter size up to packages weighing 200 pounds.  The Contractor will be notified by the COTR or ACOTR a minimum of 24 hours in advance of the requirement.  The number of special trips shall not exceed 24 per year.

C.5.4.1.  The Contractor shall have at his/her disposal, at all times, one (1) vehicle available that meets the following requirements for the performance of unscheduled courier runs, 



Run 2. 

a.  Vehicle shall have a permanent covered cargo compartment which is weather tight from rain, snow, wind, etc., when transporting materials.

b.  The cargo compartment size of the vehicle must be a minimum of 60 inches by 84 inches (unobstructed) with a minimum interior height of 50 inches.

c.  Vehicle’s exterior height shall not be greater than ten (10) feet.

d.  Vehicle shall be properly maintained at all times to ensure the safety of the driver/passengers and cargo.

C.5.4.2.  The materials to be transported are sensitive to environmental conditions, including:  temperature, humidity, and moisture, and must be handled and transported accordingly.  The Contractor shall heat or air-condition the vehicles when necessary to ensure the delivery compartment is kept between 60 and 80 Fahrenheit, with humidity levels at or below 70%.  Contractor personnel shall handle the materials appropriately to minimize exposure to harmful elements, such as rain.

C.5.4.3.  The size and weight and number of packages to be transported will vary from time to time.  However, no package will weigh more than 200 pounds, and no request shall total more than 1,000 pounds.

Exhibit 1: Description and Dimensions of Transport Containers
The materials to be transported in these containers are sensitive to environmental conditions, including:  temperature, humidity, and moisture, and must be handled and transported accordingly.  Ideally the materials should be kept between 60 and 80 Fahrenheit, with relative humidity levels at or below 70%, with no exposure to harmful elements, such as rain.

Transport container A: These packages will be handled throughout each month, with concentrated movement on 28-day production cycles.  Transport of these packages is predominantly between SSMC and HCHB.  

Description:  These packages are constructed of cardboard, similar to a large “envelope”.  They are used for the transport of chart components, such as films, mylars, and drawings.  The largest box measures 65"l x 50"h x 2"w.

Transport container B: These packages will be handled during a 2-week period on 56-day production cycles.  Transport of these packages is predominantly between SSMC and HCHB.  The delivery of these items is time critical, and timed to meet stringent production requirements.
Description:  These crates are constructed of wood, with wheels on the bottom and handles on the sides.  They are used for the transport of chart components, such as films and mylars.  The largest crate measures 

65"l x 38"h x 8"w.  
Transport container C:  These packages will be handled during a 2-week period on 56-day production cycles.  Transport of these packages is predominantly between SSMC and HCHB.  The delivery of these items is time critical, and timed to meet stringent production requirements.
Description:  These crates are constructed of wood, with wheels on the bottom and handles on the sides.  They are used for the transport of chart components, such as films and mylars.  The largest crate measures 

69"l x 53"h x 7"w.



Transport Container A:
Products:

  28-day cycle Visual Charts

  Nautical Chart components 

[image: image1.wmf] 
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Cardboard box



Transport Container B:
Products:

 56-day cycle IFR/Enroute Charts


Wooden crate with wheels on

the bottom and handles on

the side.






Transport Container C:
Products:

 56-day cycle Controller Charts

Wooden crate with wheels on

the bottom and handles on 

the side.       



PART I - SECTION D 

PACKAGING AND MARKING 

Not Applicable.

PART I - SECTION E 

INSPECTION AND ACCEPTANCE 

3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

E.1

INSPECTION AND ACCEPTANCE AT DESTINATION (JAN 1997)

CLA.1908


(a)
Final inspection and acceptance shall be at destination.


(b)
Although source inspection by the Government is not anticipated under this contract, the provisions of this clause shall in no way be construed to limit the rights of the Government under the clause entitled: 

3.10.4-4 Inspection of Services--Both Fixed-Price & Cost Reimbursement (April 1996) 

PART I - SECTION F 

DELIVERIES OR PERFORMANCE 

F.1

CONTRACT PERIOD (JAN 1997)


CLA.1604


The effective period of this contract is 1 year from date of award plus four one-year options if exercised.

PART I - SECTION G

CONTRACT ADMINISTRATION DATA

G.1

OPTION TO EXTEND SERVICES (JAN 1997)


CLA.0116


The Government may unilaterally exercise its option to extend the term of the contract for performance of specified services pursuant to Section I, AMS Clause 3.2.4-34, Option to Extend Services, by written notice to the contractor not later than the expiration date of the current contract period.

G.2  INVOICING PROCEDURES - GENERAL (JAN 2002)


CLA.0135


(a)
In addition to the requirements set forth at AMS Clause 3.3.1-17, Prompt Payment, for the submission of a proper invoice, the contractor shall submit a separate invoice for (1) each month of performance of services, or (2) those items of supplies furnished, as follows:



(1)
The original to:




FAA, Mike Monroney Aeronautical Center




Financial Operations Division (AMZ-l00)




P.O. Box 25710




Oklahoma City, OK  73125-4913



(2)
Two copies to:




FAA, Mike Monroney Aeronautical Center




(AVN-530)




P.O. Box 25082




Oklahoma City, OK  73l25



(3)
One copy to:




FAA, Mike Monroney Aeronautical Center




Contract Management Team(AMQ-340)




P.O. Box 25082




Oklahoma City, OK  73l25

                    (4)      One copy to :

                               The FAA Contracting Officer Technical Representative (COTR) at the following address:

                                FAA AVN-530/NACO

                                Distribution Division


(b)
Each invoice shall highlight the following information:



(1)
Contract number and applicable Delivery Order number.



(2)
Noun description of services and/or supplies, including applicable line item number(s) and quantity(s) that were provided.



(3)
Extended totals for invoiced quantities.


(c)
All contractors invoicing services to the FAA in labor hours shall maintain on file, and submit when required for verification or audit, certified time logs showing a daily start and ending work times, the daily total of productive hours charged to the contract, a daily entry for any non-productive work-hours and cumulative totals for each pay period. 

3.1-1 Clauses and Provisions Incorporated by Reference (September 2002) 

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "Contract Writing/Clauses"). 
3.3.1-25 Mandatory Information for Electronic Funds Transfer (EFT) Payment - Central Contractor Registration (CCR) (June 2001)

PART I - SECTION H 

SPECIAL CONTRACT REQUIREMENTS 

H.1  
NOTIFICATION OF CRIMINAL ACTIVITY BY
CLA.0069



CONTRACT EMPLOYEE (JuL 2001)


Upon learning that contractor personnel with authorized access to FAA facilities/resources has been charged by a law enforcement agency for any criminal offense other than minor traffic offense, the contractor shall provide written notification within one workday to the Contracting Officer.  The Contracting Officer (CO) shall then notify the FAA Servicing Security Element (SSE) AMC-700 at the Aeronautical Center in writing.  A traffic offense will be considered minor when the maximum fine that could be imposed is $300 or less.  The contractor will be notified of the impact that the charge or results of the charge have on the contractor's affected personnel as soon as a determination is provided to the CO by the SSE.  

H.2  
REQUIREMENT FOR SCREENING OF CONTRACTOR PERSONNEL (JUL 2001)
CLA.1262


(a)
Contractor Screening of Personnel.  The operation of this contract is intended to promote the continued safe and secure operation of Federal Aviation Administration (FAA) facilities, systems and resources that comprise or support the National Aerospace System.  Access to most FAA locations, systems and equipment is restricted and controlled by the responsible FAA Servicing Security Element.  No rights of access to FAA facilities or resources are conferred to the contractor or contractor personnel by this contract.  The contractor is responsible for identifying and providing qualified and acceptable personnel in performance of the contract.  To meet this requirement, the contractor shall perform routine personnel screening prior to personnel having access to any FAA facility, resources, or sensitive information.     



(1)
The contractor shall obtain a criminal history report of the prospective employee from the appropriate state authority, i.e., the state where the individual was last employed.  If the criminal history report reveals an occurrence of activity listed in paragraphs 1 through 6 of the contract attachment entitled "Screening Standards-Contractor" within the preceding 9 years, the prospective employee shall not be allowed access to any FAA facility, resources, or sensitive information.  Payment of any fees charged for such criminal history reports shall be the responsibility of the contractor. If the cost is included in the price of the contract, it shall be subject to the usual tests of allocability and reasonableness.  



(2)
The Government expects that the contractor will normally contact prospective employees' previous employer(s) for employment history, and apply the contractor's customary standards for employment suitability.  If this employment history check reveals a documented occurrence of activity listed in paragraph 7 of the contract attachment entitled "Screening Standards - CONTRACTOR" within the preceding 9 years, the prospective employee shall not be allowed access to any FAA facility, resources, or sensitive information.



(3)
When specific experience or educational requirements apply to personnel performing on the contract, the contractor shall verify prospective employees' claimed experience or educational qualifications.


(b)
Government Screening Standards for Contractor Personnel. 



(1)
The Contractor shall inform prospective employees that the FAA will perform background investigations on contractor personnel prior to their gaining access to any Federal Aviation Administration (FAA) facility, resource or sensitive information/system in performance of the contract. 



(2)
Prior to placing any employee in a position having access to FAA facilities, resources or sensitive information, the contractor shall provide that employee a copy of the contract attachment entitled "Adjudicative Standards: Issues".  (Appendix 6, FAA Order 1600.72).  In addition, the contractor must advise the prospective employee of FAA’s intent to employ such adjudicative standards in determining employee access as described above.



(3)
Any personnel the contractor employs to work on FAA facilities and resources found to have a conviction history within nine (9) years prior to beginning performance under this contract shall be denied access to any FAA-controlled facility/resource.  No access will be granted until the Government’s background investigation is complete and a favorable determination made as a result of the adjudication process.


(c)
Upon written request to the CO or his/her designated representative, the FAA may waive the screening requirements with respect to:



(1)
a contractor employee that has had an FAA background investigation within the previous five years, with uninterrupted employment and performance on a FAA facility, and a record of acceptable behavior; or



(2)
a contractor employee that has had an FAA background investigation within the previous 12 months, with interrupted employment and performance on a FAA facility, and a record of acceptable behavior.


(d)
If in unusual circumstances the contractor finds it necessary to utilize a person that does not meet the requirements of paragraph (a), the FAA may at its sole discretion, grant a waiver to this clause.  Contractor's request 

for waiver shall be in writing to the contracting officer, providing information about mitigating circumstances to the negative screening results, and explain why the person should have access to FAA facilities, resources or sensitive information.  The FAA will grant or deny the waiver request in writing within 15 days following receipt.  The decision to grant or deny the waiver is solely the FAA's, and is not subject to appeal or to the "Disputes" clause of this contract.  The contractor understands that access suitability determinations by the responsible Security Servicing Element, although conclusive under this contract, derive legal standing independent of the contract.  


(e)
If the contractor fails to perform the required screening, or disregards the results of the screening, and subject personnel are found to be unacceptable as a result of FAA background investigation(s), the contractor shall be responsible for FAA's cost of subsequent FAA background investigation(s) of the replacement personnel.  The cost of additional FAA background investigation(s) may be deducted from requests for payment under the contract. 


(f)
The Contractor shall retain all reports and related documentation pertaining to (a)(1) through (3) for the duration of this contract, and shall make them available for review by the contracting officer, or his/her designated representative, within 10 days of written request.  


(g)
Neither the time required to perform the screening, nor the impact of any personnel action(s) required as a consequence of the screening shall be considered an "excusable delay" as described in the "Default" clause of this contract.


(h)
Notwithstanding the diligent effort of the contractor to provide qualified and acceptable personnel for performance of the contract, the CO may  by written notice deny access to FAA facilities, resources, or sensitive information to those personnel who have been deemed incompetent, careless, dangerous, unsuitable or otherwise objectionable, former federal employees in violation of a post-employment restriction, or those whose continued presence on Government property is contrary to the public interest or inconsistent with the interest of national security.  The Contractor shall fill out, and cause each of its personnel on the contract to fill out for submission to the Government, such forms as may be necessary for security or other reasons relating to qualifications and suitability for contract work.  Upon request of the CO, the Contractor's personnel shall be fingerprinted.  

Screening Standards-CONTRACTOR

1.
Record of conviction for illegal use or possession of intoxicants;

2.
Record of conviction for illegal use, possession, or sale of controlled substances or marijuana;

3.
Record of conviction of criminal behavior relating to immoral conduct, such as child molestation, rape, sexual assault, incest, bestiality, indecent exposure, lewd acts, etc.;

4.
Record of conviction of criminal behavior relating to dishonesty, such as theft, larceny, burglary, robbery, forgery, extortion, counterfeiting, blackmail, fraud, conversion, sale, or possession of stolen property, embezzlement, etc.;

5.
Record of conviction for criminally disruptive or violent behavior, such as assault, battery, kidnapping, abduction, murder, rape, arson, vandalism, voluntary manslaughter, child abuse, etc.;

6.
Record of conviction for illegal use, possession, manufacture, or sale of firearms or explosives.

7.
Violation of Hatch Act restrictions (5 U.S.C. Chapter 73), mutilation/destruction of public records, striking against the Government, desertion from the military, disregard for debts, engaging in riots or civil disorders, or a pattern of unemployability based upon misconduct or delinquency as reflected in employment history.

*ADJUDICATIVE STANDARDS:  ISSUES

CLA 1262 (JUL 2001)

Major issues or conduct which standing alone would be disqualifying under suitability, for any position is a conviction record within the past 9 years, particularly for issues 1, 2, 4, 5, 6, or 8.  In addition, a pattern is defined as two or more convictions or a combination of two or more issues of any or all of the items listed below. 

1. Issues related to use or possession of intoxicants:

Pattern of excessive use as reflected in (1) conviction record; (2) job performance; (3) employment history; (4) inability to function responsibly; (5) medical treatment; and (6) health.

2. Issues related to illegal use/possession of controlled substances or marijuana:

Pattern of excessive use as reflected in (1) conviction record; (2) job performance; (3) employment history; (4) inability to function responsibly; (5) medical treatment; (6) health; (7) manufacturing; (8) addiction; (9) importing/trafficking; and (10) cultivating for sale.

3.   Issues related to financial responsibility:

Pattern of irresponsibility as reflected in (1) credit history; (2) disregard for debts; (3) abuse of fiduciary trust; and (4) continuing, major, valid liabilities.

4. Issues related to immoral conduct:

Pattern of misconduct as reflected in (1) conviction record; (2) medical treatment; (3) public knowledge; (4) child molestation; (5) sexual assault statutory rape; (6) incest; and (7) bestiality.

5. Issues related to honesty:

Pattern of dishonesty as reflected in (1) disregard for truth; (2) conviction records; (3) abuse of trust; (4) employment records; (5) blackmail; (6) counterfeiting; (7) extortion; (8) armed robbery; and (9) intentional false statement or deception or fraud in examination or appointment.

6. Issues related to disruptive or violent behavior:

Pattern of violence as reflected in (1) conviction record; (2) disregard for life or property; (3) civil actions; (4) employment record; (5) medical record; (6) aggravated assault; (7) assault with a deadly weapon; (8) assault with intent to commit rape; (9) kidnapping/abduction; (10) murder; (11) rape; (12) arson; (13) threat or assault upon a public official; (14) voluntary manslaughter; and (15) child abuse.

7. Issues related to termination or forced resignation:

Pattern of unemployability based on misconduct or delinquency as reflected in employment history. 

8. Issues related to firearms/weapons:

Improper/illegal sale or transportation of firearm or explosive; manufacture of firearms or explosives.

9. Miscellaneous issues:

Hatch Act violation; (2) mutilation/destruction of public records; (3) engaging in riots or civil disorders; (4) striking against Government; and (5) desertion. 

H.3

FAA FACILITY REGULATIONS (JUL 2001)


CLA.3402


Contractor personnel, including employees of subcontractors, suppliers, etc., working or visiting an FAA facility, shall abide by all appropriate traffic, parking, security, and airport regulations in effect at that facility.

H.4

GOVERNMENT-ISSUED KEYS/IDENTIFICATION BADGES

CLA.3403



AND VEHICLE DECALS (DEC 2002)


(a)
It may become necessary for the Government to issue keys, identification (ID) cards or vehicle decals to contractor personnel.  Prior to or upon completion or termination of the work required hereunder, the contractor shall return all such government issued items to the issuing office with notification to the Contracting Officer Technical Representative (COTR).


When contract personnel who have been issued such items, either directly by the Government or through the contract supervisor, no longer require them to perform the work, the Government issued items shall be returned to the Government within three workdays.  Additionally, unauthorized duplication or use of such keys, ID cards or decals is a violation of security procedures and is prohibited.


(b)
In the event such keys, ID cards, or vehicle decals are not returned, the contractor understands and agrees that the Government may, in addition to any other withholding provision of the contract, withhold $200 for each key, ID card, or vehicle decal not returned.  If the keys, ID cards, or vehicle decals are not returned within 30 days from the date the withholding action was initiated, the contractor will forfeit any amount so withheld.


(c)
Access to aircraft ramp/hangar areas is authorized only to those persons displaying a flight line identification card and, for vehicles, a current ramp permit issued pursuant to Part 107 of the Federal Aviation Regulations.


(d)
The Government retains the right to inspect, inventory, or audit the ID cards, keys and vehicle decals issued to the contractor in connection with the contract at the convenience of the Government.  Any items not accounted for to the satisfaction of the Government shall be assumed to be lost and the provisions of paragraph (b) shall apply.


(e)
Keys shall be obtained from the COTR who will require the contractor to sign a receipt for each key obtained.  Lost keys or identification media shall immediately be reported concurrently to the Contracting Officer (CO), COTR, the Civil Aviation Security Division, AMC-700 and the Office of Facility Management, AMP-300.   


(f)
Each contract employee, during all times of on-site performance at the Mike Monroney Aeronautical Center, shall prominently display his/her current and valid identification card on the front portion of their body between the neck and waist.



(1)
Prior to any contractor personnel obtaining any pass or ID, the contractor shall submit complete documentation required under Clause entitled 3.14-2 Contractor Personnel Suitability Requirements.  



(2)
To obtain the ID contractor personnel shall submit an Identification Card/Credential Application, (DOT 1681), signed by the employee and authorized by the CO or the COTR.  The DOT 1681 shall be submitted at the same time the personnel security investigation paperwork required by Clause entitled 3.14-2 Contractor Personnel Suitability Requirements, is submitted.  The DOT 1681 shall contain, as a minimum, under the “Credential Justification” heading, the name of the contractor/company, the contract number or the appropriate acquisition identification number, the expiration date of the contract or the task (whichever is sooner), and the required signatures.  This paperwork shall be submitted to the Civil Aviation Security Division, AMC-700 in the Airmen Records Building (ARB), Rm. 124, by the contractor, in a sealed envelope, either hand-carried by the contractor or sent via U.S. Mail to:  FAA, Civil Aviation Security Division, AMC-700, P.O. Box 25082, Oklahoma City, OK  73125.  The contractor will be notified when the DOT 168l has been approved and is ready for processing by the Aeronautical Center guards in the Headquarters Building, Room 151.  Arrangements for processing the Identification Cards, including photographs and lamination, can be made by contacting the Aeronautical Center security guards at 405-954-4620.



(3)
The contractor is responsible for each ID card issued for their personnel.  The project manager can receive ID cards by signing the back of the DOT Form 1681 for all new applicants.  ID cards may be issued to the applicant upon receipt of a completed DOT Form 1681 that has been approved by AMC-700 and signed by the project manager and the applicant on the back of the form.  Each DOT Form 1681 will be retained by the Government for accountability purposes.


(g)
The contractor is responsible for ensuring final clearance is accomplished for all departing contract personnel.  Final clearance will be accomplished by close of business the final workday of the contract employee or the next day under special conditions.  Aeronautical Center Form AC 3370-2, Contract Employee Clearance Form will be completed by the contractor and copies will be distributed to the COTR, CO, and AMC-700 after completion.

H.5 3.14-2         CONTRACTOR PERSONNEL SUITABILITY REQUIREMENTS

CLA.4543





(DECEMBEr 2002) 


(a)
Definitions.



(1)
Access - In general the term "access' is defined as the ability to physically enter or pass through an FAA area or a facility; or having the physical ability or authority to obtain FAA sensitive information, materials or resources. In relation to classified information, the ability, authority or opportunity to obtain knowledge of such information or materials.



(2)
Classified information - means official information or material that requires protection in the interest of national security and is classified for such purpose by appropriate classification authority in accordance with the provisions of Executive Order 12958, Classified National Security Information, in accordance with the provisions of Executive Order 12968, Access to Classified.



(3)
Contractor employee as used for personnel security - any person employed as or by a contractor, subcontractor or consultant in support of the FAA.



(4)
FAA Facility as it applies to personnel security - any manned or unmanned building, structure, warehouse, appendage, storage area, utilities, and components, which, when related by function and location form an operating entity owned, operated, or controlled by the FAA.



(5)
Operating Office - a FAA line of business, an office or service in FAA headquarters, or a FAA division level organization in a region or center.



(6)
Resources - FAA resources include a physical plant, information databases including hardware and software, as well as manual records pertaining to agency mission or personnel.



(7)
Sensitive Information - any information which if subject to unauthorized access, modification, loss, or misuse could adversely affect the national interest, the conduct of Federal programs, or the privacy to which individuals are entitled under Section 552a of Title 5, United States Code (the Privacy Act), but which has not been specifically authorized under criteria established by an Executive Order or an Act of Congress to be kept secret in the interest of national defense or foreign policy. Sensitive data also includes proprietary data.



(8)
Servicing Security Element - the FAA headquarters, region, or center organizational element, which is responsible for providing security services to a particular activity.


(b)
This clause applies to the extent that this contract requires contractor employees, subcontractors, or consultants to have access to FAA: (1) facilities, (2) sensitive information, and/or (3) resources regardless of the location where such access occurs, and none of the exceptions listed in FAA Order 1600.72, Chapter 4, paragraph 403g, 403i-l and/or 409, pertain. 


(c)
Consistent with FAA Order 1600.72, the FAA Servicing Security Element (SSE) has approved designated risk levels for the following positions under the contract:


Position

Risk Level


Mail Distribution Clerk

       5



(d)
Not later than 30 days after contract award (or date of modification, if this provision is included by modification to an existing contract), for each employee in a listed position, provided, no previous background investigations can be supported as described below, the contractor shall submit the following documentation to the SSE for an employment suitability determination.



(1)
Standard Form (SF) 85P, Questionnaire for Public Trust Positions, revised September 1995. The SF 85P shall be completed (all questions answered) in accordance with the instruction sheet. 



(2)
One single sheet fingerprint card (FD-258). The FAA SSE will provide information pertaining to the location of fingerprinting facilities.  All fingerprint charts shall be written in ink or typewritten with all answerable question blocks completed, and shall be signed and dated within the 60 day period preceding the submission.



(3)
The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks performed and shall serve as the basis for granting a favorable employment suitability authorization as described in FAA Order 1600.72. If an employee has had a previous background investigation completed by a federal Government entity, which meets the requirements of Chapter 4 of FAA Order 1600.72, it will be accepted by the FAA, however, the FAA reserves the right to conduct further investigations, if necessary. For each employee for which a previous background investigation was completed the Contractor shall provide, in writing to the SSE, the name, date of birth, place of birth, and social security number of the employee, the name of the investigating entity and approximate date the previous background investigation was completed.



(4)
The Contractor shall submit the required information with a transmittal letter referencing the contract number and this request to:




Mike Monroney Aeronautical Center Contracts:




Mgr., Investigations and Internal Security Branch, AMC-700




Federal Aviation Administration




6500 S. MacArthur Blvd.




Oklahoma City, OK  73169



(5)
The transmittal letter shall also include a list of the names of employees and their positions for which completed forms were submitted to the SSE pursuant to this Clause. A copy of the transmittal letter shall also be provided to the Contracting Officer.


(e)
The contractor shall submit the information required by Section (d) of this Clause for any new employee not listed in the Contractor's initial thirty (30) day submission who is hired into any position identified in Section (c) of this Clause.


(f)
No contractor employee shall work in a high, moderate, or low risk position unless the SSE has received all forms necessary to conduct any required investigation and has authorized the contractor employee to begin work.  However, if this provision is added by modification to an existing contract, contractor employees performing in the positions listed above may continue work on the contract pending:



(1)
the submittal of all necessary forms within 30 days, and 



(2)
completion of a suitability investigation by the SSE, subject to the following conditions:




NONE



(3)
If the necessary forms are not submitted by the Contractor to the SSE within 30 days of the effective date of the modification, the contractor employee shall be denied access to FAA facilities, sensitive information and/or resources until such time as the forms are submitted.


(g)
As applicable, the Contractor shall submit quarterly reports providing the following information to the Contracting Officer with a copy to the SSE and the Operating Office on or before the fifth day following each report period:  A complete listing by full name in alphabetical order with the social security number, of all contractor personnel who had access to an FAA facility, sensitive information and/or resources anytime during the report period (social security number shall be omitted from CO and Operating Office copies of report(s)).



(1)
In addition to the above mentioned quarterly report requirements, the Contractor shall submit to the SSE on or before the fifth day of each month, any employment changes made during the reporting period.  Examples of such changes are terminations (to include name, SSN, termination date), new hires (to include name, SSN, hire date), and name changes.  All lists should be in alphabetical order and have the name of the Contractor and the contract number.


(h)
The Contractor shall notify the CO within one (1) day after any employee identified pursuant to Section (c) of this Clause is terminated from performance on the contract.


(i)
The Contracting Officer may also, after coordination with the SSE and other security specialists, require contractor employees to submit any other security information (including additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA. In this event, the Contractor shall provide, or cause each of its employees to provide such security information to the SSE, and the same transmittal letter requirements of Section (d) of this Clause shall apply.


(j)
Failure to submit information required by this clause within the time required may be determined by the Contracting Officer a material breach of the contract.


(k)
If subsequent to the effective date of this contract, the security classification or security requirements under this contract are changed by the Government and if the changes cause an increase or decrease in security costs or otherwise affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment as if the changes were directed under the Changes clause of this contract.


(l)
The contractor agrees to insert terms that conform substantially to the language of this clause, including this paragraph (l) but excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access and where the exceptions under Chapter 4, paragraph 403g, 403i-l, and 409 of FAA Order 1600.72 do not apply.

H.6

FOREIGN NATIONALS AS CONTRACTOR EMPLOYEES (DEC 2002)
CLA.4544


(a)
All contractor personnel involved with the performance of this contract requiring access as defined by the Clause entitled 3.14-2 Contractor Personnel Suitability Requirements, in performance of this contract, shall be a citizen of the United States of America, or an alien who has been lawfully admitted for permanent residence as evidenced by Alien Registration Receipt Card form I-151, or who presents other evidence from the Immigration and Naturalization Service that employment will not affect his/her immigration status.  Copies of applicable documentation must be available to appropriate Federal Officials upon request.


(b)
Aliens and foreign nationals proposed under this contract who have access to FAA sensitive information, facilities and/or resources must meet the following conditions in accordance with FAA Order 1600.72, chapter 4, paragraph 407:  (1) must have resided within the United States for 3 consecutive years of the last 5 years unless a waiver of this requirement is requested and approved in accordance with the requirements stated in FAA Order 1600.72, chapter 4, paragraph 409(b)(3); (2) a risk or sensitivity level designation can be made for the position; and (3) the appropriate security screening can be adequately conducted.

H.7
SECURITY FORMS SUBMITTAL REQUIREMENTS (DEC 2002)

CLA.4545


(a)
The contractor shall submit complete (meaning every blank filled in), accurate (to the best of their knowledge) and timely (within the time frame specified in the Clause entitled 3.14-2 Contractor Personnel Suitability Requirements) security forms with the required transmittal letter to the appropriate Servicing Security Element (SSE).  A copy of the transmittal letter shall also be provided to the Contracting Officer.


(b)
The applicable security forms are located on the Internet at http://www.mmac.jccbi.gov/amq/security.htm except for the Fingerprint Charts (Form No. FD-258) and ID Card Applications (DOT Form 1681) which will be provided by the COTR after contract award.


(c)
Any discrepancies/incomplete forms shall be returned to the contractor's Project Manager or in lieu thereof, to the Government's Contracting Officer's Technical Representative (COTR) for return to the contractor.


(d)
Failure on the contractor's part to submit complete, accurate and timely information (in whole or in part) may be grounds for termination under the Default clause of this contract.

H.8

Qualifications of Employees  (DEC 2002)

CLA.4552


The Contracting Officer will provide notice to the Contractor when any contractor employee is found to be unsuitable or otherwise objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security.  The Contractor shall take appropriate action, including the removal of such employees from working on this FAA contract, at their own expense.  The contractor agrees to insert terms that conform substantially to the language of this clause in all subcontracts under this contract.

H.9

AGREEMENT TO PARTICIPATE IN ALTERNATIVE


CLA.4540



DISPUTE RESOLUTION  (APRIL 1998)


(a)
The Federal Aviation Administration encourages direct communications and negotiations between the contractor and the contracting officer in an attempt to resolve contract disputes.  In those situations where the parties are not able to achieve resolution at the contracting officer level, the agency favors the use of alternative dispute resolution (ADR) techniques to resolve disputes.  


(b)
The parties hereby agree that, prior to referring a contract dispute to the Office of Disputes Resolution as described in contract clause 3.9.1-1 “Contract Disputes”, the parties will discuss whether they are willing to utilize ADR techniques such as mediation or nonbinding evaluation of the dispute by a neutral party.  Upon receipt of a contract dispute from the contractor, the contracting officer will explore with the contractor whether the use of ADR techniques would be appropriate to resolve the dispute.  Both parties must agree that the use of such techniques is appropriate, and agree to fairly share the associated expenses.  If the parties do not mutually agree to utilize ADR to resolve the dispute, the dispute will be processed in accordance with the procedures set forth in clause 3.9.1-1.

H.10     SKILL CATEGORY DESIGNATION (EXEMPT/NON-EXEMPT)

NOTICE:  This document corresponds to AMS Clause 3.6.2-28, Service Contract Act of 1965, as Amended (April 1996), and to AMS Clause 3.6.2-30, Fair Labor Standards Act and Service Contract Act-Price Adjustment (Multiple Year and Option Contracts) (April 1996), and the U.S. Department of Labor Wage Determinations, Attachments 5a thru 5m, 5o and 5p.  It must be completed by each offeror and returned as part of L.5, VOLUME III (Price/Cost).

This contract is subject to the Service Contract Act of 1965, as amended (41 U.S.C. 351 et seq.).  Every service employee performing work under a service contract in excess of $2,500 must be paid not less than the minimum prevailing wage rate and fringe benefits unless a specific exemption applies.  The contractor must identify exempt/non-exempt skill categories below.  Every non-exempt skill category should indicate the corresponding Department of Labor Occupation Title and Code.


Department of Labor


Discipline (Skill)
Occupation Title and Code
Exempt/Non-Exempt

(a)
Driver Messenger





H.11

CONTRACT SHUTDOWN PROCEDURES PENDING


CLA.1051



APPROPRIATIONS FOR NEW FISCAL YEAR (JAN 1997)


(a)
In the event no continuing resolution or permanent appropriation is in place at the outset of the new fiscal year (FY), contractor employees are expected to report for their assigned duties the first workday of that new FY.  Absent an appropriation, contract services that are determined by the Government to be non-essential will be shutdown as soon as practical.  To implement the shutdown, the Contracting Officer may require the contractor to stop all, or any part, of the work called for under the contract pursuant to AMS clause 3.10.1-9, Stop-Work Order.


(b)
This clause does not limit the Government's rights provided by AMS 3.10.6-4, Default, or AMS 3.10.6-1, Termination for Convenience of the Government, clause of the contract.

PART II - SECTION I

CONTRACT CLAUSES

3.2.4-16 Ordering (October 1996) 

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders or task orders by the individuals or activities designated in the Schedule. Such orders may be issued from Contract Award through 05/31/2008.

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if authorized in the Schedule.

(End of clause)

3.2.4-17 Order Limitations (October 1996) 

(a) Minimum order. When the Government requires supplies or services covered by this contract in an amount of less than See Schedule B, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order. The Contractor is not obligated to honor-

(1) Any order for a single item in excess of 24 trips;

(2) Any order for a combination of items in excess of  24 trips, or

(3) A series of orders from the same ordering office within __15___ days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.

(c) If this is a requirements contract, the Government is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within ___30__ days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons. Upon receiving this notice, the Government may acquire the supplies or services from another source.

(End of clause)

3.2.4-19 Requirements (October 1996) 
(a) This is a requirements contract for the supplies or services specified, and effective for the period stated, in the Schedule. The quantities of supplies or services specified in the "Schedule" are estimates only and are not purchased by this contract. Except as this contract may otherwise provide, if the Government's requirements do not result in orders in the quantities described as "estimated" or "maximum" in the Schedule, that fact shall not constitute the basis for an equitable price adjustment.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause. Subject to any limitations in the Order Limitations clause or elsewhere in this contract, the Contractor shall furnish to the Government all supplies or services specified in the "Schedule" and called for by orders issued in accordance with the Ordering clause. The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.

(c) Except as this contract otherwise provides, the Government shall order from the Contractor all the supplies or services specified in the "Schedule" that are required to be purchased by the Government activity or activities specified in the "Schedule."

(d) The Government is not required to purchase from the Contractor requirements in excess of any limit on total orders under this contract.

(e) If the Government urgently requires delivery of any quantity of an item before the earliest date that delivery may be specified under this contract, and if the Contractor will not accept an order providing for the accelerated delivery, the Government may acquire the urgently required goods or services from another source.

(f) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order. The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after the 365th calendar day after date of award.

(End of clause)

3.2.4-35 Option to Extend the Term of the Contract (April 1996) 

(a) The Government may extend the term of this contract by written notice to the Contractor within _60__days__  provided, that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option provision. 

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years 6 months.
(End of clause)

3.3.1-11 Availability of Funds for the Next Fiscal Year (April 1996) 

Funds are not presently available for performance under this contract beyond September 30 of the current fiscal year. The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made. No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond September 30 of the current fiscal year, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.
(End of clause)
 3.6.2-29 Statement of Equivalent Rates for Federal Hires (April 1996) 

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. This Statement is for Information Only: It Is Not a Wage Determination

Employee class Monetary Wage-Fringe Benefits



Driver Messenger                                               WG-5       $14.58


(End of clause)

3.10.1-22 Contracting Officer’s Technical Representative (July 1996) 

(a) The Contracting Officer may designate other Government personnel (known as the Contracting Officer's Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract. The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract. Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

(b) The Contractor shall immediately contact the Contracting Officer is there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.

(End of clause)
I.1

SAVE HARMLESS AND INDEMNITY AGREEMENT (JAN 1997)
CLA.3211


The contractor shall save and keep harmless and indemnify the Government against any and all liability, claims, and costs of whatsoever kind and nature of injury to or death of any person or persons and for loss or damage to any property (Government or otherwise) occurring in connection with or in any way incident to or arising out of the occupancy, use, service, operations, or performance of work in connection with this contract, resulting from the negligent acts, fault or omissions of the contractor, any subcontractor, or any employee, agent, or representative of the contractor or any subcontractor.

I.2

LIABILITY INSURANCE (JAN 1997)

CLA.3212


(a)
Pursuant to AMS 3.4.1-10, Insurance--Work on a Government Installation, the insurance required of the contract during contract performance is:



(1)
Workers' compensation and employer's liability as required by applicable Federal and Oklahoma State workers' compensation and occupational disease statutes.  Employer's liability coverage shall be not less than $100,000.



(2)
General liability coverage written on the comprehensive form of policy providing limits of liability for bodily injury of not less than $500,000 for each occurrence and property damage limits of liability of not less than $100,000 for each accident.



(3)
Automobile liability (applicable to vehicles used in connection with contract performance) written on the comprehensive form of policy providing coverage of at least $200,000 per person and $500,000 per occurrence for bodily injury and $100,000 per occurrence for property damage.


(b)
The policy shall name "The United States of America, acting by and through the Federal Aviation Administration" as an additional insured with respect to operations performed under this contract.


(c)
The policy shall include the following provision:  "It is a condition of this policy that the insurer shall furnish written notice to the Federal Aviation Administration (certificate holder) 30 days in advance of any reduction in or cancellation of this policy."


(d)
Certificate holder address:





Mike Monroney Aeronautical Center, FAA





AMQ-340





P. O. Box 25082





Oklahoma City, OK  73l25


(e)
At any time during contract performance and upon request of the Contracting Officer, the contractor shall provide a certified true copy of the liability policy and manually countersigned endorsements of any changes thereto.

3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.1.8-1 Cancellation, Recission, and Recovery of Funds for Illegal or Improper Activity (September 2000) 

3.1.8-2 Price or Fee Adjustment for Illegal or Improper Activity (September 2000)

3.2.2.3-26 Price Reduction for Defective Cost or Pricing Data--Modifications (April 1996)

3.2.2.3-28 Subcontractor Cost or Pricing Data--Modifications (April 1996) 

3.2.2.3-29 Integrity of Unit Prices (April 1996)

3.2.2.3-33 Order of Precedence (January 1999)

3.2.2.7-6 Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (April 1996)

3.2.4-34 Option to Extend Services (April 1996) 

3.2.5-1 Officials Not to Benefit (April 1996)

3.2.5-3 Gratuities or Gifts (January 1999)

3.2.5-4 Contingent Fees (October 1996)

3.2.5-5 Anti-Kickback Procedures (October 1996)

3.2.5-7 Disclosure Regarding Payments to Influence Certain Federal Transactions (June 1999) 

3.2.5-8 Whistleblower Protection for Contractor Employees (April 1996)

3.2.5-11 Drug Free Workplace (April 1996)

3.3.1-1 Payments  (April 1996)

3.3.1-9 Interest (April 1996)

3.3.1-15 Assignment of Claims (April 1996)

3.3.1-17 Prompt Payment (January 2003)

3.3.2-1 FAA Cost Principles (October 1996) 

3.4.1-10 Insurance--Work on a Government Installation (July 1996) 

3.4.2-8 Federal, State, and Local Taxes--Fixed Price Contract (April 1996) 

3.6.1.1 Notice of Total Small Business Set-Aside (April 1996)
3.6.1-3 Utilization of Small, Small Disadvantaged, Women-Owned, and Service-Disabled Veteran Owned Small Business Concerns (September 2001)

3.6.2-1 Contract Work Hours and Safety Standards Act-Overtime Compensation (April 1996)

3.6.2-2 Convict Labor (April 1996)

3.6.2-5 Certification of Nonsegregated Facilities (April 1996)

3.6.2-9 Equal Opportunity (August 1998)

3.6.2-12 Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1998)

3.6.2-13 Affirmative Action for Workers With Disabilities (April 2000)

3.6.2-14 Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era (January 1998)

3.6.2-16 Notice to the Government of Labor Disputes (April 1996) 

3.6.2-28 Service Contract Act of 1965, as Amended (April 1996) 

3.6.2-30 Fair Labor Standards Act and Service Contract Act--Price Adjustment (Multiple Year and Option Contracts) (April 1996)

3.6.3-2 Clean Air and Clean Water (April 1996)

3.6.3-7 Waste Reduction Program (August 1998) 

3.6.3-11 Toxic Chemical Release Reporting (August 1998)

3.6.4-2 Buy American Act--Supplies (July 1996)

3.8.2-9 Site Visit (April 1996)

3.8.2-11 Continuity of Services (April 1996) 

3.9.1-1 Contract Disputes (August 1999)

3.9.1-2 Protest After Award (August 1997)

3.10.1-7 Bankruptcy (April 1996)

3.10.1-9 Stop-Work Order (October 1996)

3.10.1-11 Government Delay of Work (April 1996)

3.10.1-12 Changes--Fixed-Price (April 1996)
3.10.1-12/alt1 Changes--Fixed-Price Alternate I (April 1996)
3.10.2-1 Subcontracts (Fixed-Price Contracts) (April 1996)

3.10.6-1 Termination for Convenience of the Government (Fixed Price) (October 1996)

3.10.6-4 Default (Fixed-Price Supply and Service) (October 1996)

3.10.6-7 Excusable Delays (October 1996)

3.13-5 Seat Belt Use by Contractor Employees (January 1999) 

PART III - SECTION J 

LIST OF ATTACHMENTS 
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PART IV - SECTION K 

REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS 

3.2.2.3-2 Minimum Offer Acceptance Period (April 1996)

(a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.

(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 

(c) The Government requires a minimum acceptance period of _60_ calendar days. 

(d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement. The offeror allows the following acceptance period: _____ calendar days.

(e) An offer allowing less than the Government's minimum acceptance period may be rejected.

(f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within: 

(1) the acceptance period stated in paragraph (c) of this clause or 

(2) any longer acceptance period stated in paragraph (d) of this clause.

(End of provision)

3.2.2.3-10 Type of Business Organization (April 1996)

The offeror, by checking the applicable box, represents that--

(a) It operates as [ ] a corporation incorporated under the laws of the State of ______________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.

(b) If the offeror or quoter is a foreign entity, it operates as [ ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 
(country)
 (End of provision)
3.2.2.7-7 Certification Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters (April 1996) 

(a) The Offeror certifies, to the best of its knowledge and belief, that--

(i) The Offeror and/or any of its Principals--

(A) Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

(B) Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and

(C) Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

(ii) The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions). THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR. However, the certification will be considered in connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.

(End of provision)
3.2.2.3-22 Period for Acceptance of Offer (April 1996)

In compliance with the Screening Information Request (SIR), the offeror agrees, if this offer is accepted within ________ calendar days (60 calendar days unless a different period is inserted by the offeror) from the date specified in the SIR for receipt of offers, to furnish any or all items on which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified  in the Schedule.

(End of provision)

3.2.2.3-23 Place of Performance (April 1996)

(a)  The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.

(b)  If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information:  


Place of Performance

Name and Address of Owner


(Street, Address, City,

and Operator of the Plant or


County, State, Zip Code)

Facility if Other than Offeror


____________________

________________________


____________________

________________________


____________________

________________________

(End of provision)

3.2.2.3-35 Annual Representations and Certifications (April 1996)

The offeror certifies that annual representations and certifications (check the appropriate block):

[ ] (a) Dated __________ (insert date of signature on submission) which are incorporated herein by reference, have been submitted to the contracting office issuing this Screening Information Request (SIR) and that the submittal is current, accurate, and complete as of the date of this offer, except as follows (insert changes that affect only this SIR; if 'none,' so state):

[ ] (b) Are enclosed.

(End of provision)

3.2.2.3-70 Taxpayer Identification (August 1998)

(a) Definitions.

(1) "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

(2) "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.

(3) "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.

(b) All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS). The FAA will use this information for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government. This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3). If the resulting contract is subject to the reporting requirements, the failure or refusal by the offeror to furnish the information mayresult in a 31 percent reduction of payments otherwise due under the contract.

(c) Taxpayer Identification Number (TIN).

[ ] TIN: ______________________________
[ ] TIN has been applied for.
[ ] TIN is not required because:
[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;
[ ] Offeror is an agency or instrumentality of a foreign government;
[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;
[ ] Other State basis. ___________________________________.

(d) Corporate Status.

[ ] Corporation providing medical and health care services, or engaged in the billing and collecting of payments for such services;
[ ] Other corporate entity
[ ] Not a corporate entity
[ ] Sole proprietorship
[ ] Partnership
[ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is exempt from taxation under 26 CFR 501(a).

(e) Common Parent.

[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.
[ ] Name and TIN of common patent:
Name _______________________________________________________
TIN _______________________________________________________

(End of provision)

3.6.2-6 Previous Contracts and Compliance Reports (April 1996)

The offeror represents that--(a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the "Equal Opportunity" clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; (b) It [ ] has, [ ] has not, filed all required compliance reports; and (c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

(End of provision)

3.6.2-8 Affirmative Action Compliance (April 1996) 

The offeror represents that (a) it [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

(End of provision)
3.6.3-1 Clean Air and Water Certification (April 2000)

The Offerors signature on this contract constitutes an affirmative attestation that:

 (a)  Any facility to be used in the performance of this contract is not listed on the Environmental Protection Agency (EPA) List of Violating Facilities;

 (b)  The Offeror will immediately notify the Contracting Officer, of the receipt of any communication from the Administrator, or a designee, of the EPA, indicating that any facility that the Offeror uses for the performance of the contract is under consideration to be listed on the EPA List of Violating Facilities; and

 (c)  The Offeror will include a certification substantially the same as this certification, including this paragraph (c), in every nonexempt subcontract.

 (End of provision)

3.6.3-10 Certification of Toxic Chemical Release Reporting (August 1998)

(a)  Submission of this certification is a prerequisite for making or entering into this contract imposed by Executive Order 12969, August 8, 1995. 

 (b)  By signing this offer, the offeror certifies that-- 


(1)  As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or 


(2)  None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: [Offeror check each block that is applicable.] 


__(i) The facility does not manufacture, process, or otherwise use any toxic chemicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023(c); 


__(ii) The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1)(A); 


__(iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA); 


__(iv) The facility does not fall within Standard Industrial Classification Code (SIC) designations 20 through 39 or;


__(v) The facility is not located within any State of the United States, the District of Columbia, the Commonwealth of Puerto Rico, Guam, American Samoa, the United States Virgin Islands, the Northern Mariana Islands, or any other territory or

possession over which the United States has jurisdiction.

 (End of provision)

3.6.4-15 Buy American Act Certificate (July 1996) 

(a) The offeror certifies that each end product, except as listed below, is a domestic end product (as defined in the clause "Buy American Act-Supplies,") and components of unknown origin are considered to have been mined, produced, or manufactured outside the United States.

Excluded End Product Country of Origin
______________________ ______________________
______________________ ______________________
______________________ ______________________
[list as necessary]

(b) The offeror agrees to furnish any additional information as the Contracting Officer may request to verify the above information and to evaluate the offer. Offerors may obtain from the Contracting Officer lists of articles, materials, and supplies excepted from the Buy American Act.

(End of provision)
K.1

NAICS CODE AND SMALL BUSINESS SIZE STANDARD (NOV 2000)
CLA.0126

          (1)      The North American Industry Classification System (NAICS) code for this acquisition is 492110.


(2)
The small business size standard is 1,500 employees.

(3)
The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

K.2

SCREENING INFORMATION REQUEST DOCUMENT
CLA.4532

CERTIFICATION (MAR 1999)


By signature on the face of this SIR, the offeror certifies that the signee is an officer or employee of the firm submitting this offer who is responsible for the preparation of this offer. The signature further certifies that, to the best of their knowledge and belief, no changes have been made to any terms or conditions contained in the original documents/SIR as issued by the FAA.  Offeror fully understands that failure to make disclosure of changes may cause the contract to be terminated for default or rescinded as being null and void and shall not be a legally binding contract.

3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.2.5-2 Independent Price Determination (October 1996)

BUSINESS DECLARATION

1.
Name of Firm:


     
Tax Identification No.: 

     

2.
Address of Firm:
     

3.
Telephone Number of Firm:
     

4.
a.  Name of Person Making Declaration
     


b. Telephone Number of Person Making Declaration
     


c.  Position Held in the Company
     

5.
Controlling Interest in Company  (“X” all appropriate boxes)


 FORMCHECKBOX 
 a. Black American
 FORMCHECKBOX 
 b. Hispanic American
 FORMCHECKBOX 
 c. Native American
 FORMCHECKBOX 
 d. Asian American


 FORMCHECKBOX 
 e. Other Minority (Specify)
     
 FORMCHECKBOX 
 f.  Other (Specify)
     


 FORMCHECKBOX 
 g. Female
 FORMCHECKBOX 
 h. Male
 FORMCHECKBOX 
 i. 8(a) Certified (Certification letter attached)  FORMCHECKBOX 
 j. Service Disabled Veteran Small Business

6.
Is the person identified in Number 4 above, responsible for day-to-day management and policy decision making, including but not limited to financial and management decisions?


 FORMCHECKBOX 
 a. Yes
 FORMCHECKBOX 
 b. No
(If “NO,” provide the name and telephone number of the person who has this authority.)


     

7.
Nature of Business (Specify major services/products (NAIC))
     

8.
(a) Years the firm has been in business:

     
(b) No. of Employees
     

9.
Type of Ownership:  
 FORMCHECKBOX 
 a.  Sole Ownership 
 FORMCHECKBOX 
 b.  Partnership


 FORMCHECKBOX 
 c.  Other (Explain)
     

10.
Gross receipts of the firm for the last three years:
a.1.  Year  Ending:
     
b.1.  Gross Receipts
     


a.2.  Year Ending:
     
b.2.   Gross Receipts
     
a.3.  Year Ending:
     
b.3.  Gross Receipts
     

11.
Is the firm a small business?
 FORMCHECKBOX 
 a.  Yes
 FORMCHECKBOX 
 b.  No

I DECLARE THAT THE FOREGOING STATEMENTS CONCERNING
     

ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  I AM AWARE THAT I AM SUBJECT TO CRIMINAL PROSECUTION UNDER THE PROVISIONS OF 18 USCS 1001.

12.  a.  Signature
     
b.  Date:
     

c.  Typed Name
     
d.  Title:
     

PART IV - SECTION L 

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS 

3.2.4-1 Type of Contract (April 1996)

The FAA contemplates award of an indefinite delivery/requirements type contract resulting from this Screening Information Request.

(End of provision)

3.9.1-3 Protest (November 2002) 
AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 

(1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals.

(2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

(3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

(i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or

(ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

(1) Office of Dispute Resolution for Acquisition, AGC-70, 
Federal Aviation Administration, 
800 Independence Ave., S.W., 
Room 323, 
Washington, DC 20591,

Telephone: (202) 267-3290, 
Facsimile: (202) 267-3720; or

(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

(End of provision)

3.2.4-31 Evaluation of Options (April 1996) 

Except when it is determined not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s).

L.1 ‑ INFORMATION TO OFFERORS (ITO)

and INSTRUCTIONS FOR PROPOSAL PREPARATION

1.0 General Instructions

(a) This section of the ITO provides general guidance for preparing proposals as well as specific instructions on the format and content of the proposal. The offeror's proposal must include all data and information requested by the ITO and must be submitted in accordance with these instructions. The offer shall be compliant with the requirements as stated in the Statement of Work (SOW).  Non-conformance with the instructions provided in the ITO may result in an unfavorable proposal evaluation.
(b) The proposal shall be clear, concise, and shall include sufficient detail for effective evaluation and for substantiating the validity of stated claims. The proposal should not simply rephrase or restate the Government's requirements, but rather shall provide convincing rationale to address how the offeror intends to meet these requirements. Offerors shall assume that the Government has no prior knowledge of their facilities and experience, and will base its evaluation on the information presented in the offeror's proposal.

(c) The proposal acceptance period is specified in provision 3.2.2.3.22 of the SIR. The offeror shall make a clear statement in this provision that the proposal is valid until this date.

(d) The Government will retain one copy of all unsuccessful proposals for Government Contract Files. Unless the offeror requests otherwise, the Government will destroy extra copies of such unsuccessful proposals.

2.1 General Information

2.1.1  Point of Contact

The Contracting Officer (CO) is the sole point of contact for this acquisition. Address any questions or concerns you may have to the CO. Written requests for clarification may be sent to the CO at the address located in 2.1.5 of this section.

2.1.2  Debriefings

The CO will promptly notify offerors of any decision to exclude them from the competitive range, whereupon they may request and receive a debriefing in accordance with AMS 3.2.2.3.1.4.  The CO will notify unsuccesful offerors in the competitive range of the source selection decision in accordance with AMS 3.2.2.3.1.2.5.  Upon such notification, unsuccessful offerors may request and receive a debriefing.  Offerors desiring debriefing must make their request in writing.

2.1.3  Discrepancies

If an offeror believes that the requirements in these instructions contain an error, omission, or are otherwise unsound, the offeror shall immediately notify the CO in writing with supporting rationale.  The offeror is reminded that the Government reserves the right to award this effort based on the initial proposal, as received, without discussion.

2.1.4  Submission of Proposals

(a)
Offerors are required to submit their proposals in two separate parts (three copies each) as follows:




Part I - Technical Proposal - include all data and information required for evaluation, and exclude any reference to the pricing aspects of the offer.




Part II - Price Proposal - include the completed solicitation documents (Standard Form 33).

Offerors are required to submit the Price Proposal (Part II) under separate cover and to ensure that no pricing information is included in the Technical Proposal (Part I).  The Technical Proposal (Part I) shall include information/documentation in sufficient detail to clearly identify the offeror's overall qualifications to provide the required services and to demonstrate the offeror's complete understanding of the requirement.

(b)
Offerors are encouraged to submit initial proposals which are complete and comprehensive, and contain the offeror's best terms from a cost or price and technical standpoint, since the Government may award a contract on the basis of initial offers received, without discussion/negotiations.

  (c)      The technical proposal must address the factors in paragraphs 3.1.1, 3.1.2, and 3.1.3.

 Size and Format

(a)        Page size shall be 8.5 x 11 inches, not including foldouts. Pages shall be double spaced.  Except for the reproduced sections of the solicitation document, the text size shall be no less than 10 point. Use at least 1 inch margins on the top and bottom and 3/4 inch side margins. Pages shall be numbered sequentially. 

(b)      Legible tables, charts, graphs and figures shall be used wherever practical to depict organizations, systems

and layout, implementation schedules, plans, etc. These displays shall be uncomplicated, legible and shall not exceed 11 by 17 inches in size. Foldout pages shall fold entirely within the volume, and count as a single page.  Foldout pages may only be used for large tables, charts, graphs, diagrams and schematics; not for pages of text. For tables, charts, graphs and figures, the text shall be no smaller than 10 point. 

(c) Topics presented in the technical proposal shall be cross referenced to the applicable paragraph in the Statement of Work.

Binding and Labeling

Each volume of the proposal should be separately bound.  A cover sheet should be bound in each book, clearly marked as to volume number, title, copy number, solicitation identification and the offeror's name.  

2.1.5 Distribution

The "original" proposal shall be identified.  Proposals shall be addressed to the Contracting  Officer and mailed to:

6937H5 FAA AERO CENTER AMQ-300

AVIATION MED & TRAINING ACQ DIV MPB RM 369

ATTN:  SANDRA M. FINK, AMQ-310 

PO BOX 25082

OKLAHOMA CITY, OK  73125-0082

FOR OVERNIGHT MAIL:

FEDERAL AVIATION ADMINISTRATION

MIKE MONRONEY AERONAUTICAL CENTER 

ATTN:  SANDRA M. FINK, AMQ-310

6500 S. MacARTHUR BLVD

OKLAHOMA CITY, OK  73169

(405) 954-8860

3.1 Factors

3.1.1

Factor 1 - Past Performance:




Offerors shall submit the following information as part of their proposal for both the offeror and proposed major subcontractors:




A.
A list of the last five (5) contracts and subcontracts completed during the past three years and all contracts and subcontracts currently in process.  Contracts listed may include those entered into by the Federal Government, agencies of state and local governments and commercial customers.  Offerors that are newly formed entities without prior contracts should list contracts and subcontracts as required above for key personnel (i.e., the project manager).  Include the following information for each contract and subcontract.





(i)
  Name of contracting activity





(ii)
  Contract number





(iii)
  Contract type





(iv)
  Total contract value (including exercised options)





(v)
  Contract Work (e.g., Mail Delivery Services)





(vi)
  Contracting Officer and telephone number 





(vii) 
 Program Manager and telephone number





(viii)
 Administrative Contracting Officer, if different from (vi) above, and telephone






 number





(ix)
  List of major subcontractors




B.
Offerors may provide information on problems encountered on the contracts and subcontracts identified in “A” above and corrective actions taken to resolve those problems.  Offerors should not provide general information on their performance on the identified contracts.  General performance information may be obtained from the references.




C.
Each offeror will be evaluated on their performance under existing and prior contracts for similar products or services.  Performance information will be used for both responsibility determinations and as an evaluation factor for determination of overall technical capability.  Criteria identified in Section M will be used as the basis for past performance evaluation.  The government will focus on information that demonstrates quality of performance relative to the size and complexity of the procurement under consideration.  References other than those identified by the offeror may be contacted by the government with the information received used in the evaluation of the offeror’s past performance.

3.1.2

Factor 2 - Knowledge of Government Requirements



A.
Subfactor 2-1 Daily Courier Service and Special Delivery Service: Offerors shall indicate their knowledge and understanding of courier and special delivery tasks (PWS Section 5) as each relates to the effective and timely performance of the services required in conjunction with the performance standards identified under the Performance Requirements Summary charts at Technical Exhibit 1 to the PWS.  Offerors shall fully describe their ability to remain current and responsive to new regulations, orders, directives, and policies affecting performance.




B.
Subfactor 2-2 Permits and Licenses: Offerors shall submit documentation, permits, franchises, licenses, or other certifications required to lawfully perform the services required in paragraph C.1.4 of the Performance Work Statement. 

3.1.3

Factor 3 - Contract Management



A.
Subfactor 3-1 Contingency Plan:  Offerors shall provide a contingency plan which describes how the offeror will ensure continuity of all operations in the event of mechanical breakdowns or other problems.


(f)
The technical proposal shall include, but not necessarily be limited to, the items specified above.  Failure to do so may result in your proposal being eliminated from further consideration.

3.1.4
      Factor 4:  Cost/Price 

3.1.4.1 Cost/Price Reasonableness and Realism

These instructions are to assist you in submitting information other than cost or pricing data that is required to evaluate the reasonableness of your proposed cost/price. Compliance with these instructions is mandatory and failure to comply may result in rejection of your proposal. Note that unrealistically low or high proposed costs or prices, initially or subsequently, may be grounds for eliminating a proposal from competition either on the basis that the offeror does not understand the requirement or has made an unrealistic proposal. Offers should be sufficiently detailed to demonstrate their reasonableness.  The burden of proof for credibility of proposed costs/prices rests with the offeror.

3.2 General Instructions

3.2.1 Non-Required Data

Data beyond that required by this instruction shall not be submitted, unless you consider it essential to document or support your cost/price position. All information relating to the proposed price including all required supporting documentation must be included in the section of the proposal designated as the Cost/Price volume. Under no circumstances shall this information and documentation be included elsewhere in the proposal.

3.2.2 Exceptions to Terms and Conditions

Exceptions taken to terms and conditions of the model contract, to any of its formal attachments, or to other parts of the solicitation shall be identified. Each exception shall be specifically related to each paragraph and/or specific part of the solicitation to which the exception is taken. Provide rationale in support of the exception and fully explain its impact, if any, on the performance, schedule, cost, and specific requirements of the solicitation.  Failure to comply with the terms and conditions of the solicitation may result in the offeror being removed from consideration for award.

3.3. Other Information Required

3.3.1 Authorized Offeror Personnel

Provide the name, title and telephone number of the company/division point of contact regarding decisions made with respect to your proposal and who can obligate your company contractually. Also, identify those individuals authorized to negotiate with the Government.

L.2

NOTICE TO OFFERORS OF AVAILABILITY OF FUNDS (JAN 1997)

CLA.2710


The purpose of this provision is to put offerors on notice that funds are not presently available for this procurement.  Offerors are hereby notified that this solicitation may be canceled.  If funds do not become available, the Government will not be liable for any proposal preparation costs if this solicitation is canceled.  Offerors will prepare proposals at their own risk.  Therefore, the Government's obligation is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the Government for any payment may arise until funds are made available to the Contracting Officer and no contract may be awarded until funds are available.

L.3

REQUEST FOR MODIFICATION OF CONTRACT TERMS


CLA.4533

AND CONDITIONS (JAN 1997)


Offeror’s are hereby notified that the terms and conditions of this SIR shall be changed only through formal amendment(s) issued by the Contracting Officer.  If an offeror takes issue with the terms and conditions contained herein, the offeror shall submit a Request for Modification of Terms and Conditions under separate attachment to their proposal.  This request should be in offeror’s format, on offeror’s letterhead, signed by an officer of the company with authority to bind the offeror.  The request must include documentation that fully highlights the offeror’s proposed changes and must be specific as to the exact term(s) or condition (s) to which the exception(s) are being taken.  These changes shall not be binding on the FAA until fully agreed to by both the FAA and the offeror and incorporated into the document prior to contract award.

3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.2.2.3-1 False Statements in Offers (April 1996) 

3.2.2.3-11 Unnecessarily Elaborate Submittals (April 1996) 

3.2.2.3-12 Amendments to Screening Information Requests (April 1996)

3.2.2.3-13 Submission of Information/Documentation/Offers (April 1996) 

3.2.2.3-14 Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)

3.2.2.3-16 Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-17 Preparation of Offers (October 1996)

3.2.2.3-18 Explanation to Prospective Offerors (April 1996)

3.2.2.3-19 Contract Award (April 1996)

3.2.2.3-75 Requests for Contract Information (April 2002)
3.2.2.3-76 Representation- Release of Contract Information (April 2002)
3.13-4 Contractor Identification Number—Data Universal Numbering System (DUNS) Number(August 1997)

PART IV - SECTION M 

EVALUATION FACTORS FOR AWARD 

M.1 SOURCE SELECTION

a. Basis for Contract Award

The acquisition will utilize a lowest price technically acceptable evaluation technique in accordance with AMS.  Award will be made to the technically acceptable offeror with the lowest price, which is deemed responsible in accordance with AMS 3.2.2.2 and whose proposal conforms to the solicitation requirements.  The solicitation requirements include all stated terms, conditions, representations, certifications, and all other information required by Section L of this solicitation.  The Government intends to award without discussions.  Therefore, each initial offer should contain the offeror’s best terms from a price and technical standpoint.  However, the Government reserves the right to conduct discussions if determined necessary by the Contracting Officer.

b. Number of Contracts to be Awarded

The Government intends to select one contractor for award.  However, the Government reserves the right to award no contract at all, depending on the quality of the proposals and prices submitted and the availability of funds.

c. Rejection of Unrealistic Offers

The Government may reject any proposal that is evaluated to be unrealistic in terms of program commitments, including contract terms and conditions, or unrealistically high or low in cost/price when compared to Government estimates, such that the proposal is deemed to reflect an inherent lack of competence or failure to comprehend the complexity and risks of the program.

d. Correction Potential of Proposals

The Government will consider, throughout the evaluation, the "correction potential" of any deficiency or proposal inadequacy.  The judgement of such "correction potential" is within the sole discretion of the Government.  If an aspect of an offeror's proposal not meeting the Government's requirements is not considered correctable, the offeror may be eliminated from the competitive range.

M.2 EVALUATION FACTORS
a. Evaluation Factors and Subfactors and their Relative Order of Importance

Award will be made to the offeror proposing the combination most advantageous to the Government based upon an integrated assessment of the evaluation factors described below. All non-cost factors are equal in importance to cost/price.

Factor 1: Past Performance

Factor 2:  Knowledge of Government Requirements

Factor 3:  Contract Management

Factor 4:  Cost/Price

b. Factor Rating

Factors will be evaluated using the lowest price technically acceptable approach. Price/cost will be evaluated as described in paragraph d below. When the integrated assessment of all aspects of the evaluation is accomplished, factor ratings and evaluated cost/price will be considered in the order of priority listed in paragraph a above. Any of these considerations can influence the Contracting Officer’s decision.

c. Cost or Price Factor

 (1) The offeror’s cost/price proposal will be evaluated, for award purposes, based upon the total price proposed for basic requirements (basic award) and all options. The individual prices for CLINs will be multiplied by the estimated quantities stated in the CLIN.   

(2) Evaluation of options shall not obligate the Government to exercise such options. 

M.3 SOLICITATION REQUIREMENTS, TERMS AND CONDITIONS

Offerors are required to meet all solicitation requirements, such as terms and conditions, representations and certifications, and technical requirements, in addition to those identified as factors to be eligible for award. Failure to comply with the terms and conditions of the solicitation may result in the offeror being removed from consideration for award. Any exceptions to the solicitation’s terms and conditions must be fully explained and justified.

M.4

EVALUATION OF OFFERS FOR SINGLE AWARD (JAN 1997)

CLA.0250


Award will not be split by item.  One award will be made to the responsible offeror submitting the lowest aggregate offer, and whose proposal meets the Government's minimum requirements called out in Section B and the documents referred to therein.  Failure to propose on all items listed in Section B may result in your offer not being further considered for award.

3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.2.2. 3-1 False Statements in Offers (April 1996)

3.2.4-31 Evaluation of Options (April 1996)
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