�
�
DATA ITEM DESCRIPTION�
�
�
1.  TITLE


Contractor’s Training Plan�
2.  IDENTIFICATION NUMBER


OT-TMS-003�
�
3. DESCRIPTION/PURPOSE





This plan presents the contractor's approach for training.  The plan shall include a detailed technical approach to accomplishment of the training requirements.�
4.  APPROVAL DATE





Upon Contract Award�
�
�
5.  RESPONSIBLE OFFICE


AUA-500 �
�
�
6.  REFERENCE


�
�
7.  APPLICATION/INTERRELATIONSHIP





This DID is applicable to all contract training development and/or delivery efforts.


�
�
�
10.  PREPARATION INSTRUCTIONS 





FORMAT and CONTENT.  The training plan shall include the following information:





1.	Scope of Work.  The scope of work description shall include:





	a.	Services to be performed.





	b.	Development tasks to be performed in order of performance.





	c.	A milestone schedule for the project.





2.	Systematic Development of Training.  The contractor’s understanding of, and approach to, a systematic training 	development process shall be described to accomplish the tasks specified in the statement of work.  This section 	shall include discussion of:  training analysis, design, development, implementation, and evaluation.





3.	Methodology.  The contractor’s method for determining the following aspects of each course shall be discussed:





	a.     	Estimated total course length in hours.





	b.	Estimated time by instructional type and quantity in hours.





	c.	Special tools, test equipment, and other devices that are necessary to conduct training are furnished by or 		arranged for by the contractor.





	d.	Course materials, including any necessary technical or operational manuals furnished to each student and 		retained by the student upon completion of course, reference materials furnished to each student but not 		retained by the student upon completion of the course, and CBI courseware.





	e.	Any software of firmware to be taught as a part of a hardware maintenance course, including recognizing 		instruction codes, writing programs, installing software patches, and using diagnostic and/or utility 		routines.





	f.	Contractor training facilities and a description of each.





	


g.	The contractor’s plan for maintaining up-to-date courseware when several iterations of a course will be delivered 	over time and changes to training content may occur as the result of hardware or software updates to equipment 	and systems.





4.	Personnel Qualifications.  The qualifications of the contractor’s training personnel shall be described.  Personnel 	descriptions shall include the following information:





	a.	The name, instructional design expertise of key training personnel, and relevant technical expertise of 		key subject matter experts.  Key personnel shall consist of those positions performing the training 			analysis, design, development, delivery, and evaluation, as well as the project manager.





	b.	The contractor management capabilities, available resources, and organization.





	c.	The type and quantity of work to be performed by a subcontractors (s), including specific tasks and 		products.  





	d.	The degree of control to  be exercised over subcontractor performance by the prime training  contractor.





	e.	The subcontractor’s capabilities, including technical expertise, qualifications to perform specific tasks, 		and available resources to assure successful performance.





5.	Commercial off-the-shelf Training Materials.  If the contractor proposes commercial off-the-shelf training 	materials as a course or for any part of a course, the contractor shall provide the information specified in


               paragraph 10.3 of DID 12., Commercial Off-the-shelf Training Materials Report, as a section of the 	training plan





6.	Best Commercial Practices.  When training materials are to be developed, according to best commercial practice, 	the following requirements shall be met:





	a.	A systems approach to training development shall be used.





	b.	Traceability between the task analysis data and the course design guide shall be provided.  Terminal 		objectives shall be traceable to tasks selected for training.





	c.	Best commercial practice shall provide flexibility from the standpoint of format, not content.  It shall not 		be used to shortcut the application of instructional systems design processes and procedures.





	d.	Formats for best commercial practice shall be submitted to the FAA COTR for review and approval prior 		to use.





7.	Assumptions.  The contractor shall state any assumptions, such as government-furnished equipment and/or 	information, level of fault isolation to be taught, equipment to be taught, and any other assumptions that have been 	made.
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