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DATE:  February 15, 2002

TO:      All Prospective Offerors

Federal Aviation Administration (FAA)

Screening Information Request (SIR) No. 1

DTFA-02-02-R-02257

100% Set-Aside for Small Business 

The Federal Aviation Administration, Mike Monroney Aeronautical Center, Oklahoma City, OK, contemplates the follow-on procurement of equipment repair/maintenance services at the Center for Management Development (CMD), Palm Coast, Florida.  The acquisition will be conducted using a two-phased approach.  This SIR No. 1 commences the procurement process with an invitation to interested parties to submit pre-qualifying information that will be used by the FAA to conduct a down select.  Only those parties who successfully pass the down select process will be allowed to participate in the second phase of this procurement.  The second phase of this procurement, consisting of a technical proposal evaluation and cost/price proposal analysis, will be fully identified in future communications with those firms that successfully qualify during the down select process.  The FAA will use streamlined acquisition procedures employing best practices for conducting a competitive procurement as authorized by the Federal Aviation Administration Acquisition Management System (AMS) of 1996.  

I.
DEFINITION OF NEED:  The FAA has a continuing need for equipment repair/maintenance services.  The requirement includes maintenance of computer hardware and systems, video production equipment, televisions, videocassette recorders, audiovisual equipment, and furniture.  Services required include the design and installation of minor system modifications.  For more information about the required tasks see C.1 - Description of Work/Specs/Work Statement accompanying this SIR No. 1.  The FAA will provide facilities and government furnished property but will not furnish tools or repair equipment.  Replacement parts will be procured by the contractor and reimbursed by the FAA at cost.  The contract performance period will consist of a transition period scheduled to begin on September 1, 2002, and a base year, scheduled to commence on October 1, 2002, with four options to extend the contract for four (4) additional one-year periods.  The services will be contracted on a time-and-material basis.  The number of hours is equivalent to three full time employees per contract year.

II.
REQUEST FOR INFORMATION:  Interested companies are to provide specific information as to the unique capabilities to be brought to the performance of this requirement.  The specific information provided must be accurate, complete, and substantive because it will be used to conduct a down select and determine each offeror's eligibility to participate.  Documentation provided must substantiate any statement of fact.  Mere statements of compliance or intention to comply are unacceptable.  All responses submitted must address the capability of the offeror to perform in accordance with the Work Statement.  To be considered for this requirement, offerors must submit a written response, in original and four copies, to the Contracting Officer, specifically addressing the qualification criteria cited in this SIR No. 1.

The FAA will use the following down select guidelines:

· The down select will be conducted in a manner that will facilitate the evaluation of information provided by each company for each of the pre-qualifying criteria identified later in this SIR No. 1.  To that end, 

each offeror is required to organize the information in the manner and format described in this SIR. Documentation provided in response to this SIR No. 1 may include, but not be limited to, formal resumes, financial statements, licenses, work plans, etc.  All documentation shall be in narrative form, typewritten (no smaller than 12 point type) and limited to 15 pages (8 ½" X 11", printed on one side).  Unnecessary elaborate brochures or other presentations beyond that sufficient to present a complete and effective response are neither necessary nor desired.  Failure to comply with this page limitation may be cause for rejection of an offeror's response.  FAA Product Team members will be instructed to read only up to the page limit specified.  SEE "SCREENING CRITERIA" BELOW FOR MORE INFORMATION ABOUT THIS RULE.         

· FAA reserves the right to contact references and verify each offeror's information.  Any statement included in an offeror's response that is verified by the FAA as either false or misleading will be grounds for immediate rejection by the Contracting Officer during the down select screening process.

· Offerors' should readily identify the information in their responses by providing an index and a separate cover sheet for each screening criteria numbered 1 through 4 in Section III below.    

· Responses to this SIR No. 1 will be evaluated as "acceptable" or "unacceptable". The Product Team's decision as to what is "acceptable" or "unacceptable" is final.  To pass this initial screening process, offerors must be found "acceptable" on all criteria.  Oral or written communications with offerors during the down select process will be conducted only if the FAA deems communication is necessary.  

· Prior to the review and evaluation of the information by the Product Team, the Contracting Officer will screen all responses for incomplete packages.  Incomplete packages will not be referred to the Product Team for review and evaluation.    

· A formal request for offer (RFO) in the form of SIR No. 2 will be issued only to those offerors who meet the screening criteria of this SIR No. 1.  A copy of the Work Statement is provided with this SIR.  Offerors are cautioned that the attached Work Statement is considered a draft and is subject to change anytime prior to the award of a formal contract.

III.
SCREENING CRITERIA:  Offerors are cautioned to provide only the documentation requested in order to facilitate the screening process. 


1.  Small Business

This acquisition is set-aside exclusively for small businesses.  The FAA AMS defines a small business as follows:  "Small business is a business, including its affiliates, that is independently owned and operated and not dominant in producing the products or performing the services being purchased, and one that qualifies as a small business under the Federal Government's criteria and North American Industry System Classification Codes size standards."  To be considered for this requirement, firms must complete and submit a FAA Business Declaration form attached to this SIR.  The North American Industry System Classification Code selected for this procurement is 81121, Equipment Repair and Maintenance - Audiovisual and Computer.  The FAA reserves the right to review and verify each firm's program eligibility.


2.  Proximity to CMD



Offerors must be located within a 50 mile driving radius from CMD, 4500 Palm Coast Parkway SE, Palm Coast, FL., for the purpose of providing quick response after regular working hours, Monday - Friday, 7:30 am - 4:30 pm.  Contractor must be able to provide quick response seven days per week, 24 hours per day.  Work will be performed on site at CMD in space furnished within the CMD facility.


3.  Repair Capability

Contractors must demonstrate repair capability for maintenance of computer hardware and systems, a state-of-the-art video production facility, broadcast equipment, industrial grade equipment, and instructional video training equipment, televisions, video cassette recorders, audio visual equipment, and furniture.  Contractors must also demonstrate the capability to design and install minor system modifications on-site.  The FAA recognizes that some repairs require factory service however, it is the FAA's intent that 90% of the effort be performed by contractor personnel on site at CMD.  Contractors must therefore demonstrate the capability to effect 90% of the total requirement by contractor personnel on site at CMD to maintain the current standard.  The FAA may elect to perform an inspection of the contractor's current facilities to assess the repair capabilities presented by the contractor in response to this SIR.  This inspection may also include assessment of the company's financial capability and compliance with labor laws.


4.  Past Experience



Offerors must provide evidence of experience history for similar efforts.  The offeror's documented experience shall have occurred within the last three years.  The documented experience shall contain the following minimum information:




(a)
Previous contract number(s), if applicable, and contract type.




(b)
Contracting agency or business name (e.g., DOD, FAA, NASA, any federal or state agency, etc.).




(c)
Original contract dollar value and final contract dollar value (including options).




(d)
Dates of performance and a brief description of the contract effort.




(e)
Largest number of employees associated with direct contract effort.




(f)
Point of contact (name, title, and telephone number) whereby the FAA can verify the data.


IV.
GENERAL TERMS AND CONDITIONS:  



As previously indicated, discussions with offerors will be conducted throughout the procurement.  The FAA is conducting this acquisition pursuant to the FAA's Acquisition Management System (AMS) effective April 1, 1996, which is available on the Internet at http://fast.faa.gov.  No hard copies of SIR No. 1 will be mailed or made available by any means other than the Internet.  Offerors are responsible for viewing the FAA Contract Opportunities website for the latest information available and for ensuring their response to this SIR is received by the appropriate closing date.  



The FAA will not be responsible for any costs incurred in responding to this announcement.  The AMS clauses listed below are incorporated into this SIR No. 1 by reference.  Full text may be obtained by viewing the Internet at http://fast.faa.gov (on this web page, select "toolsets," then "procurement toolbox").  


3.1-1 

Clauses and Provisions Incorporated by Reference (June 1999)


3.2.2.3-1

False Statements in Offers (April 1996)


3.2.2.3-6
Submittals in the English Language (April 1996)


3.2.2.3-14
Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)


3.2.2.3-40
Pre-contract Costs (April 1996)


3.6.1-7
Limitations on Subcontracting


3.9.1-3
Protest (August 1996)



Interested firms that can comply with and meet the standards addressed in this SIR should respond with their documentation in writing to:

Federal Aviation Administration

Mike Monroney Aeronautical Center

NAS Contracting Division, Attn: L. Franco, AMQ-210

P.O. Box 25082/6500 S. MacArthur Blvd.

Multi-Purpose Bldg, Room 321

Oklahoma City, OK  73125-4933

Note:  For overnight delivery, the zip code is 73169.

The date and time for receipt of response is March 15, 3:30 p.m. local time.  Facsimile responses are not permitted.  Any responses received after this date and time will not be considered in accordance with AMS provision 3.2.2.3-14 - Late Submissions, Modifications, and Withdrawals of Submittals.  Offerors are advised that due to the enhanced security measures recently implemented at the Aeronautical Center, access to the installation is limited and hand delivery of responses will not be permitted.  Overnight delivery of responses to this SIR could also be impacted if not sent in sufficient time to allow for special mail handling procedures now in place at the Aeronautical Center.  Questions regarding this SIR should be addressed to:

Luis Franco, Contracting Officer, AMQ-210, (405) 954-7758, Fax (405) 954-9219, e-mail: Luis_J_Franco@mmacmail.jccbi.gov  

"This Notice is for informational purposes for Minority, Women-Owned and Disadvantaged Business Enterprises:  The Department of Transportation (DOT), Office of Small and Disadvantaged Business Utilization, has a program to assist small businesses, small businesses owned and controlled by a socially and economically disadvantaged individuals, and women-owned controlled by a socially and economically disadvantaged individuals, and women-owned concerns to acquire short-term working capital assistance for transportation-related contracts.  Loans are available under the DOT Short Term Lending Program (SLTP) at prime interest rates to provide accounts receivable financing.  The maximum line of credit is $500,000.  For further information and applicable forms concerning the STLP, call the OSDBU at (800) 532-1169."

