PART I - SECTION G


CONTRACT ADMINISTRATION DATA





G.1	CONTRACT ADMINISTRATION





Title				Name		Code		Phone Number





Contracting Officer		See blk xx 	ASU-340	See blk. xx or


(CO)				or blk. xx			blk. xx





Contract Specialist		See blk xx 	ASU-340	See blk. xx or


(CS)				or blk. xx			blk. xx





Contracting Officer’s		TBD		ANS-500	202-267-xxxx


Technical Representative 


(COTR)





Alternate COTR (Alt COTR) 	TBD		ANS-500	202-267-xxxx








G.2	COTR AND ALTERNATE


The Contracting Officer has designated a COTR.  The COTR is primarily responsible for the technical administration of the technical requirements, serve as the technical liaison with the Contractor and the overall monitoring of the technical requirements of this contract.  Although the COTR has broad authority, the COTR is not authorized to take any action, either directly or indirectly, that could result in a change in the pricing, quantity, quality, period of performance, or any other terms and conditions of the contract or to direct the accomplishment of effort which would exceed the scope of the contract.





The COTR has NO authority:





to make any changes which constitutes work not within the general scope of the contract, 


to increase the dollar value of the contract or Work Order, 


change the period of performance or extend the performance of a Work Order


to change specific contract terms and conditions,


to make any commitments or otherwise obligate the Government. 








G.3	GOVERNMENT REPRESENTATIVES


Only those Government Representatives, as designated in writing by the CO, may provide technical or other interpretations in the performance of this contract.  Such representatives include but are not limited to, the COTR, Alt COTR and Point of Contacts (POCs).  Technical interpretation will be provided only within the limits specified in this paragraph or in Section G of this Contract.  As used herein, “technical interpretation” is defined as providing technical clarification, confirming the results of meetings, completing details in the form of work orders, pursuing certain lines of inquiry, or otherwise serving to accomplish the contract SOW as specified in the Work Order description of work.  A letter of technical interpretation, issued by an FAA Representative, shall include or comply with the following:





(1).  It shall be issued in writing, consistent with the general scope of work set forth in the contract and Work Order.


(2).  It does not constitute assignment of new work or change the terms, conditions, or specifications of the contract or Work Order.


(3).  It does not constitute a basis for increase in the contract or Work Order cost or extension to the performance/delivery schedule.  Letters of technical interpretation which exceed the authority of 1, 2, or 3 above, the limits of specific letters of authority, or Section G of this Contract are invalid and shall not be enforceable against the Government.








G.4	INTERPRETATION OR MODIFICATION


(a)  In no event, will any understanding or agreement, modification, change order or other matter, deviate from the terms of this contract be effective or binding upon the Government, unless issued by the CO.  If the Contractor does not heed to this warning, they will risk NON-PAYMENT or DISALLOWANCE of such costs.





(b)  It is the responsibility of the Contractor to contact the CO immediately if there is even the appearance of any technical direction that is or may be outside the scope of the contract.  Work not ordered by the CO and/or work outside the scope of the contract shall not be reimbursed by the Government.





(c)  The Contractor shall immediately provide notification to the CO for clarification when a question arises regarding the authority of any person to act for the CO under the contract.








G.5	INVOICE SUBMISSION


Payment for work performed under this contract will be made as soon as possible after receipt of a proper invoice (Standard Form 1034, or superseding issue).  All payments are subject to review and approval by the Contracting Officer.  Distribution of all copies shall be concurrent.  The Contractor shall provide the number specified below:





Accounts Payable		FAA					Original and  						ABA-220				One (1) copy	


				800 Independence Ave, SW		(with no supporting


				Washington, DC   20591		  documentation)





Contracting Officer (CO)	FAA					One (1) copy with


or Designated CS		ABA-220				supporting 


				800 Independence Ave, SW		documentation


				Washington, DC   20591





COTR				FAA					One (1) copy with


				ABA-220				supporting 


				800 Independence Ave, SW		documentation


				Washington, DC   20591





Payment for work performed under this contract will be made as soon as possible after receipt of proper invoices, but is subject to review and approval by the CO and/or other designated individuals.  In the event of questioned costs, the CO may withhold the total amount, or any portion, due on any invoice until such time as the CO determines the validity of any and all questioned costs.


Invoices shall be submitted no more frequently than monthly and shall contain data to coincide with the normal accounting cutoff date closest to the end of the month.  The period of performance for each invoice must be noted and match the period of performance within corresponding Work Order cost reporting without overlap of two or more reporting periods, unless clearly identified.  Invoices must also comply with the requirements of FAAAMS clause 3.3.1-17, PROMPT PAYMENT (Oct 1996), set forth in Section I of this contract.


As applicable, the Contractor shall provide the following information as substantiation for each invoice submitted.  


(a) Period covered by the invoice.


(b) Total number of hours, by individual, working on each Work Order, summarized to Work Order and invoice for the period covered by the invoice.


(c) Total labor dollars, by individual, summarized to Work Order and invoice for the period covered by the invoice.


(d) Total travel dollars, by individual, summarized to Work Order and invoice for the period covered by the invoice.


(e) Total material (e.g. computers, supplies, leases) dollars expended, with individual detail for unit purchases over $500, by Work Order summarized to invoice for the period covered by the invoice.


(f) Additional back-up justification for any expenses necessary to certify costs on the invoice, by Work Order.





�
G.6	CORRESPONDENCE PROCEDURES


To promote timely and effective administration, correspondence (except for invoices and reports) submitted under this contract shall be subject to the following:





a.  Correspondence Preparation:  All correspondence shall contain a subject line, commencing with the contract number.





b.  Technical Correspondence of a routine nature shall  be addressed to the designated COTR with an information copy to the CS and/or CO (see G.1), with the exception of the Status Report.  





c.  Other Correspondence including technical correspondence where patent or technical data issues (if any) are involved, and correspondence which proposes or otherwise involves waivers, deviations, or  modifications to the contract requirements, terms or conditions, etc., shall be addressed and delivered to the CO, with an information copy of the correspondence delivered to the COTR.





d.  All correspondence regarding contract administration shall be addressed in accordance with this clause, unless otherwise requested by the CO.








G.7	RELEASE OF GOVERNMENT OBLIGATION


The Contractor, and each assignee under an assignment entered into under this contract and in effect at the time of final payment under this contract, shall execute and deliver, at the time as a condition precedent to final payment under this contract, a release discharging the Government, its officers, agents, and employees of and from all liabilities, obligations, and claims arising out of or under this contract, subject only to the following exceptions:





(a)	Specified claims in stated amounts, or in estimated amounts if the amounts are not susceptible of exact statement, by the Contractor.





(b)	Claims, together with reasonable incidental expenses, based upon the liabilities of the Contractor to third parties arising out of performing this contract, that are not known to the Contractor on the date of the execution of the release, and of which the Contractor gives notice in writing to the Contracting Officer not more than 6 years after the date of the release or the date of any notice to the Contractor that the Government is prepared to make final payment, whichever is earlier.








G.8	ACCOUNTING AND APPROPRIATION DATA





	To be provided at contract award
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