DTFA01-02-R-02465


PART II - SECTION I


CONTRACT CLAUSES

3.1-1          
Clauses and Provisions Incorporated by Reference (June 1999)
     This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.1.8-1        
Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity (September 2000)

3.1.8-2        
Price or Fee Adjustment for Illegal or Improper Activity (September 2000)

3.2.2.3-1      
False Statements in Offers (April 1996)

3.2.2.3-33     
Order of Precedence (January 1999)

3.2.2.7-6      
Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (April 1996)

3.2.3-2        
Cost Accounting Standards (April 1996)

3.2.3-3        
Disclosure and Consistency of Cost Accounting Practices (April 1996)

3.2.3-4        
Consistency in Cost Accounting Practices (April 1996)

3.2.3-5        
Administration of Cost Accounting Standards (April 1996)

3.2.5-1        
Officials Not to Benefit (April 1996)

3.2.5-3        
Gratuities or Gifts (January 1999)

3.2.5-4        
Contingent Fees (October 1996)

3.2.5-5        
Anti-Kickback Procedures (October 1996)

3.2.5-8        
Whistleblower Protection for Contractor Employees (April 1996)

3.2.5-11       
Drug Free Workplace (April 1996)

3.3.1-5        
Payments under Time-and-Materials and Labor-Hour Contracts (April 2001)

3.3.1-12       
Limitation of Cost (April 1996)

3.3.1-15       
Assignment of Claims (April 1996)

3.3.1-17       
Prompt Payment (August 1998)

3.3.1-25       
Mandatory Information for Electronic Funds Transfer (EFT) Payment - Central Contractor Registration (CCR) (June 2001)

3.3.2-1        
FAA Cost Principles (October 1996)

3.5-2          
Notice and Assistance Regarding Patent and Copyright Infringement (April 1996)

3.5-3          
Patent Indemnity (April 1996)

3.5-13         
Rights in Data--General (October 1996)

3.6.1-3        
Utilization of Small, Small Disadvantaged, Women-Owned, and Service-Disabled Veteran Owned Small Business Concerns (September 2001)

3.6.1-4        
Small, Small Disadvantaged, Women-Owned and Service-Disabled Veteran Owned  Small Business Subcontracting Plan (September 2001)

3.6.1-6        
Liquidated Damages--Subcontracting Plan (September 2001)

3.6.2-2        
Convict Labor (April 1996)

3.6.2-7        
Preaward On-Site Equal Opportunity Compliance Review (November 1997)

3.6.2-9        
Equal Opportunity (August 1998)

3.6.2-10       
Equal Opportunity Preaward Clearance of Subcontracts (November 1997)

3.6.2-12       
Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1998)

3.6.2-13       
Affirmative Action for Workers With Disabilities (April 2000)

3.6.2-14       
Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era (January 1998)

3.6.2-16       
Notice to the Government of Labor Disputes (April 1996)

3.6.3-1        
Clean Air and Water Certification (April 2000)

3.6.3-2        
Clean Air and Clean Water (April 1996)

3.6.3-10       
Certification of Toxic Chemical Release Reporting (August 1998)

3.6.4-2        
Buy American Act--Supplies (July 1996)

3.8.2-11       
Continuity of Services (April 1996)

3.8.4-5        
Government Supply Sources (April 1996)

3.10.1-1       
Notice of Intent To Disallow Costs (April 1996)

3.10.1-7       
Bankruptcy (April 1996)

3.10.1-9       
Stop-Work Order (October 1996)

3.10.1-11      
Government Delay of Work (April 1996)

3.10.1-14      
Changes--Time and Materials or Labor Hours (April 1996)

3.10.1-22      
Contracting Officer’s Technical Representative (July 1996)

3.10.2-3       
Subcontracts (Time-and-Materials and Labor-Hour Contracts) (April 1996)

3.10.2-5       
Competition in Subcontracting (January 1998)

3.10.3-1       
Definitions (December 1997)

3.10.3-2       
Government Property - Basic Clause (December 1997)

3.10.3-10      
Management of Government Property in Contractor’s Possession (December 1997)

3.10.3-11      
Contractor’s Maintenance Program (December 1997)

3.10.3-12      
Identification of Government Property (December 1997)

3.10.3-13      
Segregation of Government Property (December 1997)

3.10.3-14      
Inventories (December 1997)

3.10.3-15      
Disposition of Government Property (December 1997)

3.10.4-24      
Year 2000 (Services)  (November 1997)

3.10.6-1       
Termination for Convenience of the Government (Fixed Price) (October 1996)

3.10.6-4       
Default (Fixed-Price Supply and Service) (October 1996)

3.10.6-7       
Excusable Delays (October 1996)

3.2.2.3-75     
Requests for Contract Information (April 2002)

     Any contract resulting from this SIR will be considered a public document, subject to release under the Freedom of Information Act (FOIA), 5 U.S.C. Section 552.  Unless covered by an exemption described in the Act, all information contained in the contract, including unit price, hourly rates and their extensions, may be released to the public upon request.  Offerors are therefore urged to mark any sensitive documents submitted as a result of this Screening Information Request (SIR) that may be deemed as trade secrets, proprietary information, or privileged or confidential financial information. 

[End of Clause]

3.2.5-12       
Notice of Employment of Former United States Government Employees (Service Contracts) (November 1997)

(a)  This clause implements the Federal Workforce Restructuring Act of 1994 ("Buyout"), P.L. 103-226. The following requirements apply to any contract, task order, or other arrangement for service contracts entered into after March 30, 1994 and immediately upon knowledge of such arrangements.

(b)  The offeror shall provide, along with the submittal, the following notice and certification of employment of employee(s) who were previously employed by the United States Government and received the voluntary separation incentive payment ("buyout").  This notice is required immediately upon the Contractor’s knowledge at any time during the contract period.  The Contractor shall provide notice to employees that in accordance with the buyout legislation, the buyout employee performing on a personal service contract for the Untied States Government is required to repay the buyout incentive.

NOTICE OF EMPLOYMENT OF FORMER UNITED STATES GOVERNMENT

EMPLOYEES (SERVICE CONTRACTS)

The following individuals are former United States Government employees who are presently employed by___________________________ [company name].



Former








Date of 

Employee’s
Agency of

Description of




Separation 

Name

Employment

Contract Task

Subcontractor

from Agency

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_____This company has not hired and does not intend to hire any former United States Government employees who took the buyout.

Contractor’s Certification

On behalf of _________________ [company’s name] I certify that the above information is accurate and complete to the best of my knowledge.

_______________________ 

[Name of Company Representative]

Contracting Officer’s Certification

I have reviewed the above information and have determined that:

____ The buyout legislation has not been violated

____ The employment is in violation of the buyout legislation and the employee is required to repay the incentive payment.  The contractor shall remind the employee of his/her obligation to pay.

_______________________ 

[Contracting Officer’s Name]

_______________________ 

Date

(End of clause)

3.6.1-9        
Mentor Protégé Program (January 1999)

FAA MENTOR-PROTÉGÉ PROGRAM (JANUARY 1999)

(a) Large and small businesses are encouraged to participate in the FAA pilot Mentor-Protégé program for the purpose of providing developmental assistance to eligible protégé entities to enhance their capabilities and increase their participation in FAA contracts.

(b) The pilot program consists of:


(1) Mentor firms, which are large prime contractors or eligible small businesses capable of providing developmental assistance;


(2) Protégé firms, which include socially and economically disadvantaged businesses, historically black colleges and universities, minority educational institutions, and woman-owned small businesses; and


(3) Mentor-Protégé agreements, approved by the FAA Team (Office of Small and Disadvantaged Business Utilization -(OSDBU) and Integrated Product Team/Product Team);

(c) Mentor participation in the program means providing technical, managerial, and financing assistance to aid protégés in developing requisite high-tech expertise and business systems to compete for and successfully perform FAA contracts and subcontracts. 

(d) Contractors interested in participating in the pilot program are encouraged to contact the FAA OSDBU, (202) 267-8881 or  (202) 267-7454, for further information.

(End of clause)

3.6.1-11       
Mentor Requirements and Evaluation (January 1999)

(a) The purpose of the FAA Mentor-Protégé Program is for a FAA prime contractor to provide developmental assistance to qualifying eligible protégés include Historically Black Colleges and Universities, Minority Institutions, Small Socially and Economically Disadvantaged Business concerns including women-owned small businesses, as those terms are defined herein.

(b) Performance Evaluation Process.  The FAA will evaluate the contractor's performance through the performance evaluation process (PEP).  The PEP will consider the following:


(1) Specific actions taken by the contractor, during the evaluation period, to increase the participation of protégés as suppliers to the Federal Government;


(2) Specific actions taken by the contractor, during the evaluation period, to develop the technical and corporate administrative expertise of a protégé as defined in the agreement;


(3) To what extent the protégé has met the developmental objectives in the agreement; and


(4) To what extent the mentor-firm's participation in the Mentor-Protégé Program resulted in the protégé's receiving competitive contract(s) and subcontract(s) from private firms and agencies other than the FAA. 

(c) Semi-annual reports shall be submitted by the mentor to the FAA Mentor-Protégé Program Manager in OSDBU.

(d) The mentor shall notify the OSDBU and the Integrated Product Team/Product Team, in writing, at least 30 days in advance of the mentor-firm's intent to voluntarily withdraw from the program or upon receipt of a protégé's notice to withdraw from the Program.

(e) Mentor- and protégé-firms shall submit a "lessons learned" evaluation to the FAA's OSDBU at the conclusion of the pilot program period or the conclusion of their efforts whichever comes first.  At the conclusion of each year in the mentor-protégé program, the prime contractor and protégé, as appropriate, will formally brief the FAA Mentor-Protégé Program Manager, the technical program manager, and the contracting officer during the formal program review  regarding program accomplishments as pertains to the approved agreement.

(f) FAA may terminate Mentor-Protégé agreements and exclude mentor or protégé-firms from participating in the FAA program if FAA determines that such actions are in FAA's best interest.  These actions shall be approved by the FAA Team.  FAA will terminate an agreement by delivering to the contractor a notice specifying the reason for termination and the effective date.  

 Termination of an agreement does not constitute a termination of the subcontract between the mentor and the protégé.  A plan for accomplishing the subcontract effort, should the agreement be terminated, shall be submitted with the agreement.

(End of clause)

3.9.1-1        
Contract Disputes (August 1999)

(a) All contract disputes arising under or related to this contract shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A contractor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) The filing of a contract dispute with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A contract dispute is considered to be filed on the date it is received by the ODRA.

(c) Contract disputes are to be in writing and shall contain: 

     (1) The contractor's name, address, telephone and fax numbers and the name, address, telephone and fax numbers of the contractor's legal representative(s) (if any) for the contract dispute; 

     (2) The contract number and the name of the Contracting Officer; 

     (3) A detailed chronological statement of the facts and of the legal grounds for the contractor's positions regarding each element or count of the contract dispute (i.e., broken down by individual claim item), citing to relevant contract provisions and documents and attaching copies of those provisions and documents; 

     (4) All information establishing that the contract dispute was timely filed; 

     (5) A request for a specific remedy, and if a monetary remedy is requested, a sum certain must be specified and pertinent cost information and documentation (e.g., invoices and cancelled checks) attached, broken down by individual claim item and summarized; and 

     (6) The signature of a duly authorized representative of the initiating party. 

(d) Contract disputes shall be filed at the following address:

     (1) Office of Dispute Resolution for Acquisition, AGC-70, 

           Federal Aviation Administration, 

           400 7th Street, S.W., Room 8332, 

           Washington, DC 20590,

Telephone: (202) 366-6400, 

Facsimile: (202) 366-7400; or

     (2) other address as specified in 14 CFR Part 17.

(e) A contract dispute against the FAA shall be filed with the ODRA within two (2) years of the accrual of the contract claim involved. A contract dispute by the FAA against a contractor (excluding contract disputes alleging warranty issues, fraud or latent defects) likewise shall be filed within two (2) years after the accrual of the contract claim.  If an underlying contract entered into prior to the effective date of this part provides for time limitations for filing of contract disputes with the ODRA which differ from the aforesaid two (2) year period, the limitation periods in the contract shall control over the limitation period of this section.  In no event will either party be permitted to file with the ODRA a contract dispute seeking an equitable adjustment or other damages after the contractor has accepted final contract payment, with the exception of FAA claims related to warranty issues, gross mistakes amounting to fraud or latent defects.  FAA claims against the contractor based on warranty issues must be filed within the time specified under applicable contract warranty provisions.  Any FAA claims against the contractor based on gross mistakes amounting to fraud or latent defects shall be filed with the ODRA within two (2) years of the date on which the FAA knew or should have known of the presence of the fraud or latent defect.

(f) A party shall serve a copy of the contract dispute upon the other party, by means reasonably calculated to be received on the same day as the filing is to be received by the ODRA.

(g) After filing the contract dispute, the contractor should seek informal resolution with the Contracting Officer.

(h) The FAA requires continued performance with respect to contract disputes arising under this contract, in accordance with the provisions of the contract, pending a final FAA decision. 

(i) The FAA will pay interest on the amount found due and unpaid from (1) the date the Contracting Officer receives the contract dispute, or (2) the date payment otherwise would be due, if that date is later, until the date of payment. Simple interest on contract disputes shall be paid at the rate fixed by the Secretary of the Treasury that is applicable on the date the Contracting Officer receives the contract dispute and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary until payment is made.

(j) Additional information and guidance about the ODRA dispute resolution process for contract disputes can be found on the ODRA Website at http://www.faa.gov.

(End of clause)

3.9.1-2        
Protest After Award (August 1997)

(a)  Upon receipt of a notice that a protest has been filed with the FAA Office of Dispute Resolution, or a determination that a protest is likely, the Administrator or his designee may instruct the Contracting Officer) to direct the Contractor to stop performance of the work called for by this contract.  The order to the Contractor shall be in writing, and shall be specifically identified as a stop-work order issued under this clause.  Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage.  Upon receipt of the final decision or other resolution of the protest, the Contracting Officer shall either--


(1)  Cancel the stop-work order; or


(2)  For other than cost-reimbursement contracts, terminate the work covered by the order as provided in the "Default" or the "Termination for Convenience of the Government" clause(s) of this contract; or


(3)  For cost-reimbursement contracts, terminate the work covered by the order as provided in the "Termination" clause of this contract.

(b)  If a stop-work order issued under this clause is canceled either before or after the final resolution of the protest, the Contractor shall resume work.  The Contracting Officer shall make for other than cost-reimbursement contracts, an equitable adjustment in the delivery schedule or contract price, or both; and for cost-reimbursement contracts, an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any other terms of the contract that may be affected; and the contract shall be modified, in writing, accordingly, if--


(1)  The stop-work order results in an increase in the time required for, or in the Contractor's cost properly allocable to, the performance of any part of this contract;  and 


(2)  The Contractor asserts its right to an adjustment within 30 days after the end of the period of work stoppage; provided, that if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal submitted at any time before final payment under this contract.

(c)  If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement.

(d)  If a stop-work order is not canceled and the work covered by the order is terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order.

(e)  The Government's rights to terminate this contract at any time are not affected by action taken under this clause.

(End of clause)

3.13-6         
Contractor Personnel Suitability Requirements (October 2001)


(a) 
This clause applies to the extent that this contract requires Contractor employees, subcontractors, or consultants to have unescorted access to FAA: (1) facilities, (2) sensitive information, and/or (3) resources regardless of the location where such access occurs, and none of the exceptions of FAA Order 1600.72, Contractor and Industrial Security Program, chapter 4, paragraphs 403g, 403i-I, and/or 409, pertains. Definitions of applicable terminology are contained in the corresponding guidance and Order 1600.72, appendix 1. 


(b) Consistent with FAA Order 1600.72, the FAA Servicing Security Element (SSE) has approved designated risk levels for the following positions under the contract:

Position



     Risk Level
	Program Manager
	5

	Deputy Program Manager
	5

	Task Area Leader
	5

	Aviation Engineer
	1

	Communications Engineer
	5

	Computer Scientist
	1

	Computer-Human Interface Specialist
	1

	Configuration Manager
	1

	Facilities Engineer
	1

	Hardware Engineer
	1

	Integrated Logistics Support Engineer
	1

	Implementation Engineer
	1

	Manufacturing Engineer
	1

	Meteorologist
	1

	RMA/Fault Tolerance Analyst
	1

	Safety Engineer
	1

	Security Engineer
	1

	Software Engineer
	1

	Systems Engineer
	1

	Test Engineer
	1

	Knowledge Management Specialist
	1

	Multi-Media Specialist
	1

	Financial Analyst
	1

	Software Developer/Analyst
	1

	Training Specialist
	1

	Air Traffic Control/Airway Facilities Specialist
	1

	Database Specialist
	1

	Programmer/Analyst
	1

	Technical Librarian
	1

	Technical Support
	1

	Technical Writer
	1

	Website Specialist
	1

	Administrative Support
	1

	Subject Matter Expert
	1



(d) 
Not later than 30 days, not to exceed a maximum of 30 days, after contract award (or date of modification, if this provision is included by modification to an existing contract), for each employee in a listed position, provided, no previous background investigations can be supported as described below, the Contractor shall submit the following documentation to the SSE for an employment suitability determination:



(1)
Standard Form (SF) 85P, Questionnaire for Public Trust Positions, revised September 1995. The SF 85P shall be completed (all questions answered) in accordance with the instruction sheet; and 



(2)
One fingerprint card (FD-258). Fingerprinting facilities are available through the SSE and local police department. All fingerprint cards shall be written in black ink or typewritten with all answerable question blocks completed and shall be signed and dated within the 60 day period preceding the submission.


(e)
The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks performed and shall serve as the basis for granting a favorable employment suitability authorization as described in FAA Order 1600.72. If an employee has had a previous Government-directed background investigation, which meets the requirements of Chapter 4 of FAA Order 1600.72, it will be accepted by the FAA. However, the FAA reserves the right to conduct further investigations, if necessary. For each Contractor employee for which a previous background investigation was completed, the Contractor shall provide, in writing to the SSE, the name, date of birth, place of birth, and social security number of the employee, the name of the investigating entity, type of background investigation conducted, and approximates date the previous background investigation was completed.


(f)
The Contractor shall submit the required information with a transmittal letter referencing the contract number and this request to: 



Headquarters Contracts:



U.S. Department of Transportation



Federal Aviation Administration



Manager, Investigations Division, ACO-300



Office of Civil Aviation Security



400 7th Street, SW, Room 5402a



Washington, DC 20591



Regional and Center Contracts:

NONE


(g)
The transmittal letter shall also include a list of all of the names of Contractor employees and their positions for which completed forms will be submitted to the SSE pursuant to this Clause. A copy of the transmittal letter shall also be provided to the Contracting Officer. 


(h) 
The Contractor shall submit the information required by Section (c) of this Clause for any new employee not listed in the Contractor's initial thirty (30) day submission who is hired into any position identified in Section (c) of this Clause.


(i) The Contracting Officer will provide notice to the Contractor when any Contractor employee is found to be unsuitable or otherwise objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security. The Contractor shall take appropriate action, including the removal of such employee from working on this FAA contract, at their own expense.


(j) 
No Contractor employee shall work in a high, moderate, or low risk position unless the SSE has received all forms necessary to conduct any required investigation and has authorized the Contractor employee to begin work. However, if this provision is added by modification to an existing contract, Contractor employees performing in the positions listed above may continue work on the contract pending: 



(1) 
The submittal of all necessary forms within 15 days, but not to exceed a maximum of 30 days; and





(2)
Completion of a suitability investigation by the SSE, subject to the following conditions: 

NONE


(k)
If the necessary forms are not submitted by the Contractor to the SSE within 30 days of the effective date of the modification, the Contractor employee shall be denied access to FAA facilities, sensitive information and/or resources until such time as the forms are submitted and the SSE has authorized the Contractor employee to begin work.


(l) 
As applicable, the Contractor shall submit quarterly reports providing the following information to the Contracting Officer with a copy to the SSE and the Operating Office on or before the fifth (5th) day following each report period: A complete listing by full name in alphabetical order with the social security number, of all Contractor personnel who had access to an FAA facility, sensitive information and/or resources anytime during the report period (date of birth and social security number shall be omitted from CO and Operating Office copies of report(s).  Additionally, the Contractor shall submit to the SSE and CO on or before the fifth (5th) day of each month, any employment changes made during the reporting period. Examples of such changes are terminations (to include name, SSN, hire date), and name changes. All lists must be in alphabetical order and have the name of the Contractor and the contract number.


(m) 
The Contractor shall notify the CO within one (1) day after any employee identified pursuant to Section (c) of this Clause is terminated from performance on the contract. 


(n) 
The Contracting Officer may also, after coordination with the SSE and other security specialists, require Contractor employees to submit any other security information (including additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA. In this event, the Contractor shall provide, or cause each of its employees to provide such security information to the SSE, and the same transmittal letter requirements of Section (c) of this Clause shall apply.


(o) 
The Contractor and/or subcontractor(s) will immediately contact the FAA’s Investigations Division, ACO-300, (202) 366-1252, in the event an employee is arrested (detained by law enforcement for any offenses, other than minor traffic offenses) or is involved in theft of government property or the Contractor becomes aware of any information that may raise a question about the suitability of a Contractor employee.


(p) 
Failure to submit information required by this clause within the time required may be determined by the Contracting Officer a material breach of the contract.

(q) 
If subsequent to the effective date of this contract, the security classification or security requirements under this contract are changed by the Government and if the changes cause an increase or decrease in direct contract costs or otherwise affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment. 

(r) 
The Contractor agrees to insert terms that conform substantially to the language of this clause, including this paragraph but excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access and where the exceptions under Chapter 4, paragraphs 403g, 403i-I, and 409 of FAA Order 1600.72 do not apply.

 
(End of clause)

3.13-8         
Foreign Nationals as Contractor Employees (October 2001)

(a) Each employee of the Contractor shall be a citizen of the United States of America, or an alien who has been lawfully admitted for permanent residence as evidenced by Alien Registration Receipt Card Form I-151, or who presents other evidence from the Immigration and Naturalization Service that employment will not affect his/her immigration status.

(b) Aliens and foreign nationals proposed under this contract must meet the following conditions in accordance with FAA Order 1600.72, chapter 4, paragraph 407:

     (1) must have resided within the United States for 3 consecutive years of the last 5 years unless a waiver of this requirement is requested and approved in accordance with the requirements stated in FAA Order 1600.72, chapter 4, paragraph 409(b)(3);

     (2) a risk or sensitivity level designation can be made for the position; and

     (3) the appropriate security screening can be adequately conducted.

(End of clause)

3.13-9         
Government-Issued Keys, Identification Badges, and Vehicle Decals (October 2001)


(a) 
It may become necessary for the Government to issue keys, identification (ID) cards, vehicle decals, and/or access control cards to Contractor employees. Prior to or upon completion or termination of the work required hereunder, the Contractor shall return all such Government-issued items to the issuing office with notification to the Contracting Officer's Technical Representative (COTR). When Contractor employees who have been issued such items are terminated or no longer required to perform the work, the Government-issued items shall be returned to the Government within three workdays or upon termination of the contract or the employee. Improper use, possession or alteration of FAA issued keys, ID cards and/or vehicle decals is subject to penalties under Title 18, USC 499, 506, and 701.


(b) 
In the event such keys, ID cards, or vehicle decals are not returned, the Contractor understands and agrees that the Government may, in addition to any other withholding provision of the contract, withhold [N/A] for each key, ID card, and vehicle decal not returned. If the keys, ID cards, or vehicle decals are not returned within 30 days from the date the withholding action was initiated, any amount so withheld will be forfeited by the contractor.


(c) 
Access to aircraft ramp/hangar areas is authorized only to those persons displaying a flight line identification card and for vehicles, a current ramp permit issued pursuant to Part 107 of the Federal Aviation Regulations.


(d) 
The Government retains the right to inspect inventory, or audit ID cards, keys, vehicle decals, and access control cards issued to the Contractor in connection with the contract at the convenience of the Government. Any items not accounted for the satisfaction of the Government shall be assumed to be lost and the provisions of section (b) shall apply.


(e) 
Keys shall be obtained from the COTR who will require the Contractor to sign a receipt for each key obtained. Electronic keying cards are handled in the same manner as metal keys.  Lost keys, ID cards, vehicle decals, and access control cards shall immediately be reported via a telephone call and followed up by a FAX to the following FAA personnel:

	FAA PERSONNEL
	TELEPHONE NUMBER
	FAX NUMBER



	Contracting Officer
	(202) 493-0039
	(202) 366-7022

	COTR
	(202) 493-0490
	(202) 366-7338

	Internal Security Division, ACO-400
	(202) 366-1142
	(202) 366-3396

	Facility Management Division, ASU-400
	(202) 267-7855
	(202) 267-5532



(f) 
Each contract employee, during all times of on-site performance at any FAA facility shall prominently display his/her current and valid identification card on the front portion of his/her body between the neck and waist.



(1) 
Prior to any Contractor employee obtaining any ID media or vehicle decals, the Contractor shall submit complete documentation required under AMS clause 3.13-6, Contractor Personnel Suitability Requirements, and shall be authorized to begin work by the SSE.



(2) 
To obtain the ID card, Contractor employee shall submit an identification Card/Credential Application (DOT 1681) signed by the Contractor employee and authorized by the CO or the COTR. The DOT 1681 signed by the Contractor employee and authorized by the CO or the COTR. The DOT 1681 shall be submitted at the same time the personnel security investigation paperwork required by AMS clause 3.13-6, Contractor Personnel Suitability Requirements, is submitted. The DOT 1681 shall contain, as a minimum.   Under the "Credential Justification" heading, the name of the contractor/company, the contract number or the appropriate acquisition identification number, the expiration date of the contract or the task (whichever is sooner), and the required signatures. This paperwork shall be submitted to FAA security by the Contractor in a sealed envelope either hand carried by the Contractor or sent via U.S. mail to the address specified in contract clause I-5, paragraph (f). The Contractor will be notified when the DOT 1681 has been approved and is ready for processing by FAA’s Investigations Division, ACO-300. Arrangement for processing the identification cards, including photographs and lamination can be made by contacting FAA’s Investigations Division, ACO-300, (202) 366-1252.



(3) 
The Contractor's project manager shall receive and sign for each ID card issued on the reverse of the DOT 1681. The DOT 1681 will be tracked by the Government for accountability purposes.

(g) 
The Contractor is responsible for ensuring final out-processing is accomplished for all departing Contractor employees.  Final out-processing will be accomplished by close of business the final workday of the Contractor employee or the next day under special conditions.  The Contractor shall also be responsible for providing written notification to the CO, COTR, and FAA’s Investigations Division, ACO-300, via FAX at the numbers specified in contract clause I-5, paragraph (e), the completion of the final out-processing for each departing Contractor employee.

(End of clause)




I-15


