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G.1
CONTract aDMINISTRATION (FAA)

a.
CONTRACTING OFFICER:  The FAA Contracting Officer’s name and address are as follows:


Federal Aviation Administration


Stephen Bobby


ASU-330


800 Independence Ave.


Washington, DC  20591


Telephone (202) 493-4786


Fax (202) 493-5042/5050
b.
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (COTR)


Federal Aviation Administration


John Sze

AND-320


800 Independence Ave.


Washington, DC  20591


Telephone (202) 493-4805

Fax (202) 493-5042/5050
The COTR is responsible for the technical administration of the contract as well as being the technical liaison with the Contractor.  The COTR is not authorized to change the scope of work or specifications in the contract, to make any commitments or otherwise obligate the Government or authorize any changes which affect the contract price, delivery schedule, period of performance, or other terms and conditions of the contract.

The COTR is responsible for monitoring progress and overall technical management of the work hereunder and shall be contacted regarding questions or problems of a technical nature.  In no event, however, will any understanding or agreement, modification, change order, or other matter deviating from the terms of the contract between the Contractor and any person other than the Contracting Officer be effective or binding upon the Government, unless a contract modification or letter of direction is executed by the Contracting Officer prior to completion of this contract.

On all matters that pertain to contract terms, the Contractor shall contact the Contracting Officer.  When, in the opinion of the Contractor, the COTR requests effort outside the existing scope of the contract, the Contractor will promptly notify the Contracting Officer.  The Contractor under such request shall take no action unless and until the Contracting Officer has issued a letter of direction or a contract modification.

c.
QUALITY RELIABILITY OFFICER (QRO)


Federal Aviation Administration


QRO NAME  (to be determined)



ASU-220



800 Independence Ave. S.W.



Washington, DC  20591


Telephone (to be determined)

The Contracting Officer will assign the Quality and Reliability Officer (QRO) by separate correspondence.  The QRO's responsibilities are set forth in Section E.

G.2
3.3.1-25     Mandatory Information for Electronic Funds Transfer (EFT) Payment - Central Contractor Registration (CCR) (June 2001)

(a)
Method of payment. For any payment to be made after June 1, 2001, the Contractor shall provide EFT information to the CCR database. Payments by the Federal Aviation Administration (FAA) under this contract, including invoice and contract financing payments, will be made by EFT, except as provided in paragraph (a)(1). If payment is made by EFT, the FAA may, at

its option, also forward the associated payment information by electronic transfer. As used in this clause, the term "EFT" refers to the funds transfer and may also include the information transfer.

(1)
In the event the FAA is unable to release one or more payments by EFT, the Contractor agrees to either:

(i)
Accept payment by check or some other mutually agreeable method of payment; or

(ii)
Request the FAA to extend the payment due date until such time as the FAA can make payment by EFT (but see paragraph (d) of this clause).

(b)
Mandatory submission of Contractor's EFT information.

(1)
The Contractor is required, as a condition to any payment under this contract, to provide the Central Contractor Registration (CCR) database with the information required in the CCR to make payment by EFT. The Contractor may register to the CCR online at www.ccr2000.com, or call the CCR Assistance Center toll free at (888)-227-2423 and request the necessary registration forms. The Contractor must have a DUNS number to begin registration. To obtain a DUNS number, call Dun & Bradstreet, Inc. at (800) 234-3867. In the event that the EFT information changes, the Contractor shall be responsible for providing the updated information to the CCR

database. 

(2)
If the Contractor has identified multiple payment receiving points (i.e., more than one remittance address and/or EFT information set) in the CCR database, and the Contractor has not notified the FAA of the payment receiving point applicable to this contract, the FAA shall make payment to the first payment receiving point (EFT information set or remittance address as applicable) listed in the CCR database.

(c)
Mechanisms for EFT payment. The FAA may make payment by EFT through either an Automated Clearing House (ACH) subject to the banking laws of the United States or the Federal Reserve Wire Transfer System at the FAA's option. The rules governing Federal payments through the ACH are contained in 31 CFR part 210.

(d)
Suspension of payment.

(1)
Notwithstanding the provisions of any other clause of this contract, the FAA is not required to make any payment under this contract until after the correct EFT payment information from the Contractor has been provided to the CCR database. No invoice or contract financing request shall be deemed to be valid, as defined by the Prompt Payment Act, until correct EFT information is received into the CCR database.

(2)
Changes made to an existing record in the CCR database will become effective not later than the 30th day after receipt in the CCR database.  However, the Contractor may request that no further payments be made until the changed EFT information is implemented into the CCR database. If such suspension would result in a late payment under the Prompt Payment clause

of this contract, the Contractor's request for suspension shall extend the due date for payment by the number of days of the suspension.

(e)
Contractor EFT arrangements. The Contractor shall designate a single financial agent capable of receiving and processing the electronic funds transfer using the EFT methods described in paragraph (c) of this clause.  The Contractor shall pay all fees and charges for receipt and processing of transfers.

(f)
Liability for uncompleted or erroneous transfers.

(1)
If an uncompleted or erroneous transfer occurs because the FAA failed to use the Contractor-provided EFT information in the CCR database in the correct manner, the FAA remains responsible for

(i)
making a correct payment,

(ii)
 paying any prompt payment penalty due, and

(iii) recovering any erroneously directed funds.

(2)
If an uncompleted or erroneous transfer occurs because Contractor-provided EFT information in the CCR database was incorrect, or was revised within 30 days at the time of FAA release of the EFT payment transaction instruction to the Federal Reserve System, and:

(i)
 If the funds are no longer under the control of the payment office, the FAA is deemed to have made payment and the Contractor is responsible for recovery of any erroneously directed funds; or

(ii) If the funds remain under the control of the payment office, the FAA retains the right to either make payment by mail or suspend the payment in accordance with paragraph (d) of this clause.

(g)
EFT and prompt payment.

(1)
A payment shall be deemed to have been made in a timely manner in accordance with the Prompt Payment clause of this contract if, in the EFT payment transaction instruction given to the Federal Reserve System, the date specified for settlement of the payment is on or before the prompt payment due date, provided the specified payment date is a valid date under the rules of the Federal Reserve System.

(2)
When payment cannot be made by EFT because of incorrect EFT information provided by the Contractor to the CCR database, no interest penalty is due after the date of the uncompleted or erroneous payment transaction, provided that notice of the defective EFT information is issued to the Contractor within 7 days after the FAA is notified of the defective EFT information.

(h)
EFT and assignment of claims. If the Contractor assigns the proceeds of this contract as provided for in the Assignment of Claims clause of this contract, the Contractor shall require as a condition of any such assignment, that the assignee shall register in the CCR database and shall

be paid by EFT in accordance with the terms of this clause.  In all respects, the requirements of this clause shall apply to the assignee as if it were the Contractor. EFT information, which shows the ultimate recipient of the transfer to be other than the Contractor, in the absence of a proper

assignment of claims acceptable to the FAA, is incorrect EFT information within the meaning of paragraph (d) of this clause.

(i)
Liability for change of EFT information by financial agent. The Contractor agrees that the Contractor's financial agent may notify the FAA of a change to the routing transit number, Contractor account number, or account type. The FAA shall use the changed data in accordance with paragraph (d)(2) of this clause. The Contractor agrees that the information provided by the agent is deemed to be correct information as if it were provided by the Contractor. The Contractor agrees that the agent's notice of changed EFT data is deemed to be a request by the Contractor in accordance with paragraph (d)(2) that no further payments be made until the changed EFT information is implemented by the payment office. The FAA is not liable for errors resulting from changes to EFT information made by the Contractor's financial agent.

(End of clause)

G.3
3.10.1-22 CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (JULY 1996)
(a)  The Contracting Officer may designate other Government personnel (known as the Contracting Officer’s Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract.  The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract.  Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

(b)  The Contractor shall immediately contact the Contracting Officer is there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.

(End of clause)

G.4
INTERPRETATION OR MODIFICATION

No verbal statement by any person, and no written statement by anyone other than the Contracting Officer, or his/her authorized representative acting within the scope of his/her authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or any resulting contract. All requests for interpretation or modification shall be made in writing to the Contracting Officer.

G.5
procedures for submission of invoices

The Contractor shall submit invoices no more frequently than monthly.  The Contractor shall place the following statement on each invoice, signed by an authorized company representative:

“This is to certify that the services set forth herein were performed during the period stated, and that incurred costs billed were actually expended.

__________________________________

________________

          Signature of Contractor’s 

   
   Date of Invoice”


       Authorized Representative

The invoice package shall include a properly completed commercial invoice in suitable format and a copy of the FAA Standard Form 256 signed by the Site Representative after final acceptance.  One (1) copy of each invoice, so assembled, shall be delivered to the FAA CO, marked "Contracting Officer's Original Copy," and three (3) copies of each invoice shall be delivered to the FAA's accounting division, one of which is marked "Accounting Division Original Copy," in accordance with the FAA billing procedures.  Addresses for concurrent distribution are as follows:

	Contracting Officer:
	Accounting Division:

	Federal Aviation Administration
	Federal Aviation Administration

	Attn:  Stephen Bobby 

Contracting Officer (ASU-330)
	Accounts Payable Branch (AFM-220) 

800 Independence Avenue, S.W.

	800 Independence Avenue, SW
	Washington, D. C.  20591

	Washington, D. C.  20591
	


The Contracting Officer will authorize payments in amounts determined to be allowable in accordance with the FAA AMS 3.3.2-1 (FAA Cost Principles (October 1996), but in any event in accordance with milestone payments of Section G.7 milestone payments herein. 

G.6
CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence submitted under this contract shall be subject to the following procedures (except for invoices and deliverable items):

a.
Correspondence:  All correspondence relative to this contract shall be addressed to the Contracting Officer, ASU-330.  Correspondence of a technical nature shall include an information copy addressed to the Contracting Officer’s Technical Representative (COTR).

b.
Mail:  The Contractor shall use discretion in the use of "express" or "overnight" mail.  These premium services should be used sparingly and in situations where the regular U.S. mail system would not be adequate for the timely transfer of technical or contract related documentation.  Use of electronic mail or facsimile (FAX) service is encouraged where appropriate.  Electronic mail without signature or facsimile (fax) service with signature will be acceptable for the purpose of contractual notice.

G.7
travel costs 

Travel shall be reimbursed on a cost plus general and administrative expense (no fee) basis, subject to Joint Federal Travel Regulations (JFTR) guidelines and any other limitations cited below.  Funded amounts for travel are indicated in Section B.

a. The Government will reimburse the Contractor, up to amounts allowed by the JFTR, for reasonable travel expenditures, incurred in the performance of this contract.  In maintaining a policy of keeping travel costs ‘reasonable’ in the performance of this contract, the Contractor agrees to use a cost effective approach and continuously pursue opportunities to lower and contain travel costs using, where practical, group rate arrangements, off-peak travel itineraries and other similar travel cost containment methods.  Further, the Contractor agrees to effect procedures to ensure Government reimbursable travel expenditures are only incurred when absolutely necessary.  To assist it in determining reasonable travel cost objectives, as needed, the Contractor is encouraged to contact the FAA travel office for general guidance.  Further, to mitigate the inherently higher rates associated with urgent emergent travel, the Contractor agrees to contact, reasonably in advance, the Contracting Officer for assistance prior to executing such travel, unless documented circumstances clearly indicate such advance contact was not possible. 

b. Incurred travel costs, listed below, will be disallowed for Government reimbursement and considered as being expenditures to be absorbed by the Contractor.  Included are costs:

(i) in excess of amounts allowed by the JFTR;

(ii) within a Government installation, where Government transportation is available;  

(iii) for personal convenience, including daily travel to and from work; 

(iv) in the case of urgent emergent travel, in excess of amounts allowed by the JFTR, due to the Contractor not requesting Contracting Officer assistance reasonably in advance except for justifiable and documented circumstances which prevented such advance contact from being possible;  

(v) in the replacement of personnel; and

(vi) for local travel, which is defined as travel originating and terminating within a 50 mile radius of the Washington DC area.

c. In the case of  urgent emergent travel, if the Contracting Officer’s assistance has been reasonably requested in advance, or if requested as soon as practical after commencement of travel and properly justified and documented, the Contracting Officer may authorize, on a case-by-case basis, reimbursement for amounts in excess of JFTR rates.  The Contractor shall implement procedures to minimize urgent emergent travel.  Any Contracting Officer decision regarding reimbursement of travel costs in excess of amounts allowed by JFTR, for urgent emergent travel, shall be a unilateral decision, not subject to dispute or any right contained in the Disputes Clause of this contract.

d. Employee relocation costs are not authorized for reimbursement.

G.8
milestone payments

The following milestone payments will apply based on satisfaction of the requirements shown.

	CLIN
	ACTIVITY

	CLIN 0002C
	1.
Approval of all required test procedures to support the factory qualification test- 30% of CLIN price.

	
	2.
Approval of all test reports for factory qualification test-30% of CLIN price.

	
	3.
Acceptance of factory qualification systems-40% of CLIN price.

	
	

	CLINs X004A 
	1.
Placement of order for system-20% of CLIN price.

	
	2.
Upon certification by Government that 90% of all the materials required to build the line items are received-40% of CLIN price.

	
	3.  Upon successful completion of the factory acceptance testing as evidenced by signature of the QRO on FAA Form 256-20% of CLIN price.

	
	4.  Upon successful completion of the site acceptance testing as evidenced by signature of designated Government representative on FAA Form 256-20% of CLIN price.

	
	

	CLINs X004D  
	1.  Placement of order for site spares-20% of CLIN price.

	
	2.  Upon certification by Government that 90% of all the materials required to build the line items are received-40% of CLIN price.

	
	3.  Upon successful completion of the factory acceptance testing as evidenced by signature of the QRO on FAA Form 256-20% of CLIN price.

	
	4.  Upon successful completion of the site acceptance testing as evidenced by a designated Government representative on FAA Form 256-20% of CLIN price.

	
	

	CLIN X004E
	1.  Placement of order for depot spares-20% of CLIN price.

	
	2.  Upon certification by Government that 90% of all the materials required to build the line items are received-40% of CLIN price.

	
	3.  Upon successful completion of the factory acceptance testing as evidenced by signature of the QRO on FAA Form 256-20% of CLIN price.

	
	4.  Upon successful completion of the destination acceptance as evidenced by signature of designated Government representative on FAA Form 256-20% of CLIN price.

	
	

	CLINs 0005K, 0007D thru G, X009A
	1.  Approval of all required documentation prior to conduct of initial course-50% of CLIN price.

	
	2.  Successful completion of initial course-50% of CLIN price.
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