






DTFA01-02-R-02465 

PART IV - SECTION L


INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1
3.1-1          
Clauses and Provisions Incorporated by Reference (June 1999)
     This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or Offerors and Contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.2.2.3-1 

False Statements in Offers (April 1996)

3.2.2.3-6      
Submittals in the English Language (April 1996)

3.2.2.3-7      
Submittals in U.S. Currency (April 1996)

3.2.2.3-11     
Unnecessarily Elaborate Submittals (April 1996)

3.2.2.3-12     
Amendments to Screening Information Requests (April 1996)

3.2.2.3-13     
Submission of Information/Documentation/Offers (April 1996)

3.2.2.3-14     
Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)

3.2.2.3-16     
Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-17     
Preparation of Offers (October 1996)

3.2.2.3-18     
Explanation to Prospective Offerors (April 1996)

3.6.2-15       
Evaluation of Compensation for Professional Employees (April 1996)

3.2.2.3-19     
Contract Award (April 1996)

3.13-4         
Contractor Identification Number—Data Universal Numbering System (DUNS) Number (August 1997)

L.2

3.2.2.3-3      
Affiliated Offerors (April 1996)

     (a)  Business concerns are affiliates of each other when, either directly or indirectly,

          (1) one concern controls or has the power to control the other, or 

          (2) a third party controls or has the power to control both.

     (b)  Each offeror shall submit with its offer an affidavit stating that it has no affiliates, or containing the following information:

          (1)  The names and addresses of all affiliates of the offeror. 

          (2)  The names and addresses of all persons and concerns exercising control or ownership of the offeror and any or all of its affiliates, and whether they exercise such control or ownership as common officers, directors, stockholders holding controlling interest or otherwise.

(End of provision)

L.3
3.2.4-1        
Type of Contract (April 1996)

     The FAA contemplates award of a Time and Materials Task Order contract resulting from this Screening Information Request.

(End of provision)

L.4
3.9.1-3        
Protest (August 1999)

AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer.  The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest.  An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract.  Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely:  

     (1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals.

     (2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

     (3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

          (i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or

          (ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

     (1)   Office of Dispute Resolution for Acquisition, AGC-70, 

            Federal Aviation Administration, 

            400 7th Street, S.W., 

            Room 8332, 

            Washington, DC 20590

Telephone: (202) 366-6400, 

Facsimile: (202) 366-7400; or

     (2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

(End of provision)

L.5

DATE OF SIR2 ISSUANCE








L.6

PROJECTED MILESTONE SCHEDULE


PROPOSAL VOLUMES DUE




SEPT 2002



ORAL PRESENTATIONS




OCT 2002



DISCUSSIONS






AS NEEDED



CONTRACT AWARD





MAR 2003

L.7

SIR2 CLARIFICATION

(a)
Offerors are requested to submit any written questions concerning SIR2 to the Contracting Officer by August 7, 2002.  Any questions or requests for clarification concerning any aspect of SIR2 shall be submitted to the Contracting Officer at the address listed below OR by pre-arranged fax transmission only.  Telephone and e-mail inquiries will not be accepted.  It is important that the envelope containing the questions be marked "URGENT" and that a properly filled out mailing label, as stated clause L.8, Time, Date, Place, and Submissions of Proposals, paragraph (e), be affixed to the envelope.  The questions shall be sent to the following address:




Federal Aviation Administration





ATTN:  Ms. Amy Wright, ASU-350

   


  
       Contracting Officer,





800 Independence Ave. SW





Washington, DC  20591


(b)
Written inquiries will be answered in writing and provided to all Offerors within 2 weeks of issuance of the solicitation (unless otherwise extended by the Contracting Officer).  Questions will not be identified as to source. 

L.8

TIME, DATE, PLACE, AND SUBMISSION OF PROPOSALS


(a)
ADDRESSES-- Companies are advised the FAA is experiencing severe mail delays caused by recent events and all qualified companies interested submitting a proposal shall hand deliver the submission to the Contracting Officer by 2:00 P.M. EDT, September 30, 2002 at the address below.  Companies shall contact the Contracting Officer to arrange a mutually agreed upon delivery time. 

D.O.T. Headquarters, Nassif Building


400 7th St., S.W.

Room 2103

Washington, D.C. 20590

(b)
TIME AND DATE


(1)
VOLUME I, OFFER AND OTHER DOCUMENTS; AND VOLUME II, TECHNICAL  PROPOSAL must be received by the Contracting Officer NOT LATER THAN 2:00 P.M., E.D.T., ON SEPTEMBER 30, 2002 



(2)
VOLUME III, PRICE PROPOSAL, must be received by the Contracting Officer NOT LATER THAN 2:00 P.M., E.D.T., ON SEPTEMBER 30, 2002.


(c)
SIGNED ORIGINALS--One copy of the proposal shall contain the signed original of all documents requiring signature by the Offeror.  Use of reproductions of signed originals is authorized in all other copies of the proposal.  


(d)
PROPOSAL SUBMISSION--Offerors assume the full responsibility of ensuring that proposals are received at the place and by the date and time specified above.


(e)
The Offeror shall use the address listed in Section G.1(a) for submitting an offer and amendments thereto.  The packages used in submitting an offer and any amendments shall be marked substantially as shown on the attached label.  To use the label, the Offeror must complete the blanks and provide a return address.

L.9

North American Industry Classification System (NAICS) CODE

(a)
The NAICS Code applicable for the predominant overall effort that will be required for performance of the TAC2 contract is 541330 – Engineering Services.  The size standard exception under this code for military and aerospace equipment and military weapons ($20M) applies.  Other NAICS codes, while not descriptive of the predominant effort required, also apply to the AUA TAC2 procurement: 541519, Other Computer Related Services; 541611, Administrative Management and General Management Consulting Service; 541618, Other Management Consulting Services; 541690, Other Scientific and Technical Consulting Services; and 541990, All Other Professional, Scientific and Technical Services.

(b)
Please note that the FAA determines only the NAICS codes that apply to the Prime Contractor.  It is the Prime Contractor’s responsibility to determine the NAICS code or codes that apply to specific subcontracts.

L.10 
3.2.2.3-2 Minimum Offer Acceptance Period (April 1996)

(a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.

(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 

(c) The Government requires a minimum acceptance period of 360 calendar days. 

(d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement. The offeror allows the following acceptance period: _____ calendar days.

(e) An offer allowing less than the Government's minimum acceptance period may be rejected.

(f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within: (1) the acceptance period stated in paragraph (c) of this clause or (2) any longer acceptance period stated in paragraph (d) of this clause.

L.11

NUMBER OF AWARDS

The Government anticipates awarding one contract resulting from this solicitation.  

L.12

EXPENSES RELATED TO OFFEROR SUBMISSIONS


This SIR does not commit the Government to pay any costs incurred in the submission of any proposal or in making necessary studies or designs for the preparation thereof or to acquire or contract for any services.

L.13

DISCUSSIONS WITH OFFERORS

The Contracting Officer reserves the right to conduct written or oral discussions with all, some or none of the Offerors.  Offerors will be notified of the date, time, and place for any such oral discussions.  Any such discussions will be conducted in accordance with FAA acquisition policies and procedures.

L.14

INFORMATION OF AWARD

Written notice to unsuccessful Offerors and contract award information will be released within three business (3) days of contract award.   All Offerors who notify the Contracting Officer within three business (3) days of receiving the above notice are entitled to a comprehensive debriefing.  The FAA will make every effort to provide the debriefing within five (5) days after receipt of the request.  The debriefing will not be a point-by-point comparison of the Offers, nor will any information be provided that is exempt from disclosure under the Freedom of Information Act (FOIA).  The debriefing will include at least the following:  (1) the source selection official's decision;  (2) the offeror's evaluated standings relative to the successful offeror(s); and (3) a summary of the evaluation findings relating to the offeror. 

L.15

DISPOSITION OF PROPOSALS


Proposals will not be returned, except for timely withdrawals.

L.16 
SAMPLE CONTRACT

It is anticipated that Sections A through J, Attachments 1 through 7, will be converted to a contract at the completion of solicitation phase.  The Government reserves the right to include any provision of the Offeror's proposal in the resulting contract.

L.17 
NON-GOVERNMENT PERSONNEL PARTICIPATION

The Offerors are hereby notified that the Government may have the proposals reviewed by Contractors listed below.  These Contractors may serve as advisors and/or evaluators to the Government program office personnel during the evaluation phase of the TAC2 acquisition.  These companies will be authorized access to only those portions of the proposal data and discussions that are necessary to enable them to provide specific advice on specialized matters or on particular problems.  The exclusive responsibility for source selection remains with the Government.  The Contractors are:



      CONTRACTOR            
 CONTRACT NUMBER 

    


 JIL (Subcontractor CEXEC)           
DTFA01-98-C-00057

L.18
General Proposal Instructions


(a)
Proposals must include all information requested.  Particular care should be taken to respond to the requirements of the instructions for proposal preparation set forth in this section.


(b) 
Offerors are expected to examine the entire solicitation.  Failure to do so will be at the Offeror’s own risk.


(c) 
Replies to this solicitation must follow the outline and/or instructions concerning format given in sections L.19 through L.22.

L.19

PROPOSAL PREPARATION INSTRUCTIONS
L.19.1  
General

Proposals shall provide insight into the Offeror's understanding of what is required; the approach and general procedures that the Offeror proposes to use to meet these requirements; and the price of the Offeror's services.  The proposal shall be sufficiently detailed, specific and complete to enable the Federal Aviation Administration (FAA) to thoroughly evaluate the proposal to 

determine whether the specified requirements are met without discussion with the Offeror.  Proposals which simply paraphrase the Statement of Work (SOW) defined in SECTION C, Description/Specification/Work Statement, or which use nonspecific phrases such as "standard procedures if used" or "well‑known techniques if used" will be considered unacceptable.

L.19.2  
Proposal Organization 

The Offeror's proposal submission shall consist of Volume I, OFFER AND OTHER DOCU​MENTS; Volume II, TECHNICAL PROPOSAL; and Volume III, PRICE PROPOSAL; organized as follows:
















   PAGE       

NO. OF
VOLUME
         PART/SECTION               

LIMITATION
   COPIES     
   I
  
OFFER AND OTHER DOCUMENTS:   

   NONE
  ORIG + 2

  
  
A.   
SF 33, SOLICITATION, OFFER AND AWARD



B.
MASTER TABLE OF CONTENTS



C.
MASTER ACRONYMS LIST



D.
ORGANIZATIONAL CONFLICTS OF




  INTEREST ISSUES



E.
SIR SECTION H, CLAUSE H-4,




  Key Personnel



F.   
SIR SECTION K, REPRESENTATIONS, CERTIFICATIONS




  AND OTHER STATEMENTS OF OFFERORS



G.
SMALL BUSINESS AND SMALL



   




  DISADVANTAGED BUSINESS 





  SUBCONTRACTING PLAN AND MENTOR-PROTÉGÉ AGREEMENT


    
H.
PRIME OFFEROR'S PROFESSIONAL EMPLOYEE




  COMPENSATION PLANS



I.  
SIR CLAUSE F.3, PLACE OF PERFORMANCE

  II

TECHNICAL PROPOSAL:



    
    ORIG+5+CD

 

A.
SAMPLE TASKS BRIEFING CHARTS/POP QUIZ 


  

  A1--Response to Task No. 
0001

20




  A2--Response to Task No.
0002

20





  A3--Response to Task No.
0003

20

  


  A4--Response to Task No.
0004

20 


  

  A5--Response to Task No.
0005

20 



B.
KEY PERSONNEL




Key Personnel Resumes and Letters of Intent - 2 pages per resume and 1 page letter of intent



C.
TRANSITION PLAN



25




  C1--Understanding and





  Approach










   PAGE       

NO. OF
VOLUME
         PART/SECTION               

LIMITATION
   COPIES     



  C2--Staffing  




  C3--Orientation/Training    





  Program

D. PROFESSIONAL TRAINING AND 

 3

      DEVELOPMENT PLAN
     

 III


PRICE PROPOSAL:



     NONE
  ORIG + 2



A.
TABLE OF CONTENTS



B.
MANDATORY EXHIBITS




  EXHIBIT A



C.   
UNCOMPENSATED OVERTIME/STANDARD




   WORK WEEK POLICY

L.19.3 
Proposal Presentation

(a)
Binding and Labeling - A binder cover sheet shall be affixed to each volume, which clearly identifies each volume, volume number, copy number (i.e., copy 2 of 4), the SIR identification, and Offeror's name.  Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet.  All documentation shall be three-hole punched and assembled in 3-inch, or smaller, three-ring binders.  If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, i.e., Technical Proposal, Volume II, Book 1 of 2.


(b)
Indexing - TAB indexing SHALL BE used to identify all sections listed in provision L.19.2.  Each volume shall be organized such that an extensive search of Government‑required documents is not necessary to review the proposal.  Information not in its appropriate section and not appropriately referenced may be assumed to have been omitted.

L.20

VOLUME I ‑‑ OFFER AND OTHER DOCUMENTS PROPOSAL‑‑PREPARATION INSTRUCTIONS
L.20.1
General

Volume I consists of the actual offer to enter into a contract to perform the desired work.  It also includes required representations, certifications, and other statements of the Offeror, and any other administrative information.  Volume I may be submitted in the same package as Volume II.

L.20.2
Detailed Requirements
L.20.2.1
PART A‑‑SF 33, Solicitation, Offer and Award

(a)
The Offeror shall have an official who is legally authorized to bind the Offeror to a contract sign the SF‑33.


(b)
In the block with its name and address, the Offeror should supply the Contractor Establishment Code applicable to that name and address, if known to the Offerer.  The number should be preceded by "CEC:".  Offerors should take care to report the correct CEC and not a similar number assigned to the Offeror in a different system.   The CEC is a 9‑digit code assigned to a contractor establishment that contracts with a Federal executive agency.  The CEC system is a contractor identification coding system which is currently the Dun and Bradstreet Data Universal Numbering System (DUNS).  The CEC system is distinct from the Federal Taxpayer Identification Number (TIN) system.

L.20.2.2
PART B‑‑Master Table of Contents

The Offeror shall provide a master "Table of Contents" for the entire proposal.  This master "Table of Contents" shall identify major subparagraphs by number, title, and page and volume numbers.

L.20.2.3
PART C‑‑Master Acronyms List

The Offeror shall provide a master list of all acronyms, along with their definitions, used in the entire proposal.

L.20.2.4
PART D‑‑Organizational Conflict of Interest (OCI) Issues

The Offeror shall review clause H.6, Organizational Conflicts of Interest, and include in this section any OCI issues and their resolutions, or the Offeror shall state that there are no known actual or potential OCI issues.

L.20.2.5
PART E‑‑SIR SECTION H

The Offeror shall complete Section H, Special Contract Requirements, Clause H.4, Key Personnel and Substitution Thereof.

L.20.2.6  PART F‑‑SIR SECTION K, Representation, Certifications and Other 

Statements of Offerors

The Offeror shall complete Section K, Representation, Certifications, and Other Statements of Offerors.  The Offeror shall also include the affidavit required in L.2, Affiliated Offerors.
L.20.2.7  PART G‑‑Small Business and Small Disadvantaged Business (SBSDB)
          Subcontracting Plan & Mentor Protégé Agreement

(a)
The Offeror shall provide a detailed subcontracting plan that fulfills all requirements contained within FAAAMS clause 3.6.1-4 entitled: Small, Small Disadvantaged, and Women-Owned Small Business Subcontracting Plans.  The Offeror will ensure their subcontracting plans fully address each of the eleven items listed in FAAAMS clause 3.6.1-4 as being required within an Offeror’s subcontracting plan.   



(b)
At least forty-five (45) percent of the planned subcontract dollar value shall be allocated to small businesses including:



(i)
At least ten (10) percent of the total planned subcontract dollar value shall be allocated to small disadvantaged businesses.



(2)
At least ten (10) percent of the planned subcontract dollar value shall be allocated to small women-owned businesses. 



(3)
At least one (1) percent of the total proposed subcontract dollar value shall be allocated to Service Disabled Veterans owned businesses. 

(c) 
The Offeror shall submit its Mentor Protégé agreement to be prepared in accordance with Clause G.10, Mentor Protégé Agreement.

L.20.2.8
PART H--Professional Employee Compensation Plans

The Offeror shall submit the compensation plan which will be in effect for the prime contractor employees on this contract, in accordance with the following FAA AMS clause:

3.6.2-15  Evaluation of Compensation for Professional Employees (APRIL 1996)

(a)  Recompetition of service contracts may in some cases result in lowering the compensation (salaries and fringe benefits) paid or furnished professional employees.  This lowering can be detrimental in obtaining the quality of professional services needed for adequate contract performance.  It is therefore in the Government's best interest that professional employees, as defined in 29 CFR 541, be properly and fairly compensated.  As part of their submittals, offerors will provide a total compensation plan setting forth salaries and fringe benefits proposed for the professional employees who will work under the contract.  The Government will evaluate the plan to assure that it reflects a sound management approach and understanding of the contract requirements.  This evaluation will include an assessment of the offeror's ability to provide uninterrupted high-quality work.  The professional compensation proposed will be considered in terms of its impact upon recruiting and retention, its realism, and its consistency with a total plan for compensation.  Supporting information will include data, such as recognized national and regional compensation surveys and studies of professional, public and private organizations, used in establishing the total compensation structure. 

(b)  The compensation levels proposed should reflect a clear understanding of work to be performed and should indicate the capability of the proposed compensation structure to obtain and keep suitably qualified personnel to meet mission objectives.  The salary rates or ranges must take into account differences in skills, the complexity of various disciplines, and professional job difficulty.  Additionally, submittals envisioning compensation levels lower than those of predecessor contractors for the same work will be evaluated on the basis of maintaining program continuity, uninterrupted high-quality work, and availability of required competent professional service employees.  Offerors are cautioned that lowered compensation for essentially the same professional work may indicate lack of sound management judgment and lack of understanding of the requirement.  

(c)  The Government is concerned with the quality and stability of the work force to be employed on this contract.  Professional compensation that is unrealistically low or not in reasonable relationship to the various job categories, since it may impair the Contractor's ability to attract and retain competent professional service employees, may be viewed as evidence of failure to comprehend the complexity of the contract requirements.  

(d)  Failure to comply with these provisions may constitute sufficient cause to justify rejection of a submittal.

(End of Provision)
L.20.2.9  PART I--SIR Clause F.3, Place of Performance

The Offeror shall submit the statement required in Clause F.3, Place of Performance.

L.21

VOLUME II, TECHNICAL PROPOSAL‑‑PREPARATION INSTRUCTIONSPRIVATE 

L.21.1
General

(a)
The Technical Proposal submitted by the Offeror shall be in a separate, sealed container plainly marked "TECHNICAL PROPOSAL."  TECHNICAL PROPOSALS SHALL BE SUBMITTED WITHOUT ANY REFERENCE TO COST OR PRICING INFORMATION.    

L.21.2

PART A‑‑Sample Tasks/Pop Quiz 
Oral Presentation:  When the technical proposal is delivered to the Contracting Officer, the Offeror will be given the date, time, and place for the filming of the oral presentation to the Government.  The FAA will allow only key personnel to attend the oral presentation as well as one “emcee,” and one person to control the appropriate equipment for electronic projection.  Neither the “emcee” nor the person controlling the projection equipment need be key personnel.  The total number of Offeror personnel allowed to attend the oral presentation shall not exceed 9.  The oral/video presentation will be in the form of a briefing for each Sample Task.  The briefing will not exceed a thirty (30)-minute limit for each sample task.  The Government may ask questions at the conclusion of the briefing which will not count against the time limit.  Sample tasks shall be presented by the Task Area Leader or another Key Person proposed to perform work under the task, and whose resume and letter of intent have been included with the proposal.  Any Sample Task briefed by a person who is not identified as a Key Person and whose resume has not been included with the technical proposal will not be rated.  Each of the sample tasks shall be presented by a different person; the same person shall not present more than one sample task.  The Government will evaluate the information presented during the briefing, as supplemented by the briefing charts, and the knowledge demonstrated by the presenter.  The format of the oral/video presentation is as follows:  



(1)
The presentation shall begin with the identification of the sample task/pop quiz being presented and the presenter's introduction of him/herself by name, position, and company affiliation.  Offerors may use a billboard to identify the briefer, company affiliation and task number, that will not count against the briefing chart number limit.  



(2)
The Offeror shall use the briefing to explain its understanding, approach and allocation of resources for each task or pop quiz scenario.  The Offeror should identify any additional types of information it believes are needed in the performance of the resource allocation process or the task.  The presenter shall use not more than 20 view graph style briefing charts per sample task to support the video presentation for each sample task. Any charts over the 20 page limit will not be considered or evaluated by the Government.  The briefing charts should highlight information in the briefing, not provide a complete written response to the sample task.  The Offeror shall provide a paper copy of the briefing charts and a CD containing a PowerPoint version of the charts with the technical proposal. The Offeror shall provide appropriate equipment for electronic projection of the PowerPoint files and a person to control the equipment. This person need not be a key person. The FAA will return the Offeror’s CD for use at the oral presentations.  The briefing charts submitted with the proposal must be the same as the PowerPoint files submitted on the CD and as those used during the oral presentation/videotaping.  Substitution of charts will not be allowed.  Any substitution of charts will result in the response to the particular sample task not being rated. 




(3)
NO PRICE information shall be included in the presentation narrative or briefing charts.




(4)
The thirty (30)-minute time limit will begin with the FAA's direction to begin. The filming of the presentation will be immediately terminated at the completion of the thirty (30)-minute time limit, unless the Offeror completes its presentation prior to the expiration of the 30 minute limit.  At the conclusion of the briefing or 30 minute time limit, whichever occurs first, the Government may ask questions of the briefer.  The questions and answers will not count against the 30 minute time limit.  Answers to the questions, if any, will be video taped and considered by the evaluators in determining the Offeror's ratings.  The key person making the presentation is the only person allowed to respond to the question.  


NOTE:
ONLY THE OFFEROR'S ORIGINAL PRESENTATION OF THE SAMPLE TASKS WILL BE EVALUATED.  THE RESULTS FROM THE ORIGINAL EVALUATION WILL BE CARRIED FORWARD IF A REVISED PROPOSAL IS REQUESTED.  THE GOVERNMENT MAY REQUEST CLARIFICATION IF SOMETHING IN THE PRESENTATION IS NOT CLEAR, BUT THE OFFEROR WILL NOT BE ALLOWED TO CHANGE ITS PRESENTATION OF A SAMPLE TASK.

The response to each sample task shall exhibit the Offeror's understanding, approach, personnel and other resources necessary to perform the work and experience with similar work.  The sample tasks are described in SECTION J, ATTACHMENT 6.   The sample tasks represent technical issues for which the Government may require the Contractor to provide services.  The Offeror shall provide the following in response to each sample task:


(a)
Understanding:  The identification of objectives and formulation of the problem.  This also includes experience on work of a similar nature: 




(1)  The system/program being supported;




(2)  The work done or being done;




(3)  The Offeror's role in the contract; 




(4)  Problems associated with the work and the outcome; 



(5)  Other information the Offeror believes necessary to convince the evaluators of the similarity of the work performed to that required by the sample task.


(b)
Approach:  The identification of the technical approach and assumptions used and how work will be assigned.  The Offeror may also discuss any alternative innovative approaches it believes may offer a solution to the problem.


(c)
Personnel and Other Resources:  



(1)
A general description of the functional labor categories (i.e. Hardware Engineer, Database Specialist, Computer Scientist, etc.) and skill levels and quantity of personnel resources (i.e. number of hours in each functional category) to perform each sample task.



(2)
General descriptions of the other resources considered necessary for performing the task requirements; 



(3)
Identification of Key Personnel who would be expected to perform work on the task, including the task area leader and any other key technical personnel.


In addition to the sample tasks provided for the videotape presentation, the Government will provide a "pop quiz" question at the video taping for response by the Offeror's proposed Program Manager and three (3) Key Personnel.  The response to the "pop quiz" question will be the last video presentation, and the answer shall not exceed 20 minutes.


If Offerors would like to introduce the presenters as a group, the Offerors may do so prior to the "pop quiz" response presentation.  The introduction will be videotaped and should be limited to five (5) minutes.  The "emcee" will not be required to be a Key Person.  If the Offeror elects this option, the "pop quiz" will be taped at the conclusion of the introduction.


Alternatively, the Offeror may introduce its presenter at the start of the videotaping of each sample task.  The introduction will be counted as part of the 30 minute limit.  

L.21.3

PART B‑‑Key Personnel (SEE PROVISION M.4.1.1(c))

Key Personnel:  Offerors shall submit resumes (limited to two pages for each resume and 1 page per letter of intent), using the format under SECTION J, ATTACHMENT 4, for all key personnel listed in clause H.4, Key Personnel and Substitution Thereof, who will be performing work under the task areas (NOTE:  Resumes do not count toward the technical proposal total page limitation).  As an attachment to the resumes, the Offeror shall also provide letters of intent from the proposed key personnel.

L.21.4

PART C‑‑Transition Plan (SEE PROVISION M.4.1.2)
L.21.4.1
Background

(a)
The current AUA TAC contract and this intended Automation TAC2 are both directed at providing required technical support services to the major programs being acquired by the FAA.


(b)
During this transition period, TAC2 personnel should be learning the proposed contract's work requirements, including the daily routine, data requirements, reporting requirements, project history pertaining to the function, and other key information required to meet the overall requirements.  Transition of responsibility and accountability shall be accomplished at all levels of the work force, beginning with the lowest levels and finishing with the highest. 

L.21.4.2
Transition Description

Offerors shall describe how they plan to ramp up staff and take over work covered by the current AUA TAC contract.  The transition period shall cover the period from the TAC2 award through not more than three (3) months.  During this period, the AUA TAC and TAC2 contracts will overlap.  Offerors shall include in the description a general approach to facilitating a smooth transition from the outgoing to the incoming Contractor.   The Plan shall be aimed at fulfilling the following objectives:


(a)
Understanding and Approach:  Offerors shall provide a discussion on the establishment of an orderly and effective process for transitioning the required services that includes a working relationship with the outgoing contractor to enhance the transition.


(b)
Staffing:  Offerors shall provide an overview of its plans to transition to full staffing levels with qualified personnel without deterioration of service.  This section should also discuss how quickly the Offeror believes it can transition the work.  Although work will be ordered on an hourly basis, staffing on the current contract is equivalent to 325 personnel per month.


(c)
Orientation/Training Program:  Offerors shall identify the process for orientation/training of the personnel assigned to work on the contract.  The Offeror shall provide information to the timing, frequency, and content of the orientation/training material.

L.21.5

PART D—Professional Training and Development Plan
The Offeror shall provide no more than three (3) written pages, outlining its plan for employee training and development under the TAC2 contract.  Offerors shall include its understanding of, approach to and plan for Professional Training and Development.   The Plan shall, at a minimum, address the following:

(a) Contractor employee development versus TAC2 specific training;

(b) Plan for funding training, conferences and developmental courses under the TAC2 contract (i.e. costs incurred by the Contractor versus costs borne by the Government);

(c) Compensation of TAC2 employee time at training or developmental courses.

L.22 
VOLUME III, PRICE PROPOSAL‑‑PREPARATION INSTRUCTIONS 
L.22.1
General
     (a)
The Price Proposal submitted by the Offeror shall be in a separate, sealed container, plainly marked "PRICE PROPOSAL."
     (b)
Unrealistically low proposed prices, whether submitted initially or subsequently, may be grounds for eliminating a proposal from competition on the basis that the Offeror does not understand the requirement.


(c)
The fixed burdened hourly rates shall include direct labor, applicable indirect expenses (including professional training and development), local travel, cost of money and profit.  
     (d)
Proposed burdened hourly rates should be rounded to the nearest whole cent.

     (e)
Final monetary extensions should be rounded to the nearest whole dollar.

     (f)  The examples of labor category descriptions in clause G.13, Labor Category Descriptions, are intended to provide the Offerors a general understanding of the various fields of expertise the Government believes to be appropriate for the TAC2 effort and the primary labor category.

L.22.2     Estimated Hours
     The FAA's estimate of total hours over the seven-year period of performance is 4,600,000.  For evaluation purposes, the FAA will use the projections of labor hours shown below.  Offerors shall reflect these quantities in the amounts on page B-1.
	
	
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Year 6
	Year 7

	Billing Code
	Labor Category Description/Level
	
	
	
	
	
	
	

	1
	Program Manager                                   Senior
	2,012
	2,012
	2,011
	2,011
	2,011
	2,011
	2,012

	2
	Deputy Program Manager/Task Leader             Senior
	10,050
	10,050
	10,050
	12,060
	12,060
	12,060
	10,050

	3
	Mid-level
	4,020
	4,020
	4,020
	4,020
	4,020
	4,020
	2,010

	4
	Degreed Engineer/ Technical                           Senior
	144,757
	155,890
	155,890
	178,160
	178,160
	167,025
	133,620

	5
	Mid-level
	94,959
	100,724
	100,724
	112,256
	112,256
	106,490
	89,192

	6
	Journeyman
	45,312
	48,259
	48,259
	54,153
	54,153
	51,206
	42,365

	7
	Entry
	22,055
	23,720
	24,200
	27,052
	27,052
	25,386
	20,306

	8
	Degreed Professional Non-Tech.                          Senior
	71,627
	77,136
	77,136
	88,156
	88,156
	82,646
	66,117

	9
	Mid-level
	33,315
	35,877
	35,877
	41,003
	41,003
	38,440
	30,752

	10
	Journeyman
	21,655
	23,320
	23,320
	26,652
	26,652
	24,986
	19,989

	11
	Entry
	6,665
	7,175
	7,175
	8,200
	8,200
	7,688
	6,150

	12
	Non-Degreed Technical                             A/T Senior
	49,973
	53,816
	53,816
	61,504
	61,504
	57,660
	46,128

	13
	A/T Mid-level
	24,986
	26,908
	26,908
	30,752
	30,752
	28,830
	23,064

	14
	A/T Journeyman
	9,994
	10,763
	10,763
	12,301
	12,301
	11,532
	9,226

	15
	A/T Entry
	9,994
	10,763
	10,763
	12,301
	12,301
	11,532
	9,226

	16
	Non-Degreed Administrative                                A/T Senior
	24,986
	26,908
	26,908
	30,752
	30,752
	28,830
	23,064

	17
	A/T Mid-level
	14,992
	16,145
	16,145
	18,451
	18,451
	17,298
	13,838

	18
	A/T Journeyman
	4,997
	5,382
	5,382
	6,150
	6,150
	5,766
	4,613

	19
	A/T Entry
	4,997
	5,382
	5,382
	6,150
	6,150
	5,766
	4,613


L.22.3
Government Estimates for Other Direct Costs  

Travel Costs:  Offerors shall propose the Government estimate of $2,000,000 in direct travel costs for each of the 7 years.   The Government will allow the Offeror to burden the actual travel costs with G&A or other applicable indirect expenses.  The Government will pay no profit or fee on travel costs.  


Task Order Specific Material (TOSM):
Offerors shall propose the Government estimate of $250,000 in TOSM for each of the 7 years.   The Government will allow the Offeror to burden the actual TOSM with G&A or other applicable indirect expenses.  The Government will pay no profit or fee on TOSM.  


Subject Matter Experts:  Offerors shall propose the Government estimate of $250,000 in subject matter experts for each of the 7 years.  The Government will allow the Offeror to burden the actual cost of subject matter experts with G&A or other applicable indirect expenses.  The Government will pay no profit or fee on subject matter expert costs.


Facilities and Other Direct Costs:  The government will not provide an estimate for facilities and other direct costs.  These costs shall be provided by the Offeror and included in the material amount, per instructions in L.22.4.2, PART B – Mandatory Exhibits.   

L.22.4
Detailed Requirements
L.22.4.1
PART A‑‑Table of Contents

The Offeror's proposal shall contain a "Table of Contents" that identifies major subparagraphs by number, title, and page number.

L.22.4.2
PART B‑‑Mandatory Exhibits

(a)
Exhibits:  The Offeror shall prepare the price exhibits, EXHIBIT A and PART I - SECTION B.  Offerors are cautioned that the fixed burdened hourly rates shall include direct labor, applicable indirect expenses, local travel, cost of money, and profit.  Direct labor hours are defined as actual work hours exclusive of vacation, holidays, sick leave and other absences.  For the purpose of determining the number of direct labor hours furnished, all hours applicable to part-time, full-time and temporary employees of the Contractor, hours of subcontractor personnel, and hours purchased from a temporary personnel agency are considered direct labor hours.  Hours applicable to Contractor or subcontractor overhead functions, which are not directly charged to the contract, and those hours worked by subject matter experts are not considered direct labor hours.  The exhibits for the price proposal are as follows:


SECTION B WITH RATES ENTERED:  The Offeror shall submit PART I - SECTION B with fixed burdened hourly rates for the labor, and the values for other direct costs including task order specific material, travel, subject matter experts, and facilities for the 7-year contract. (NOTE:  OFFERORS SHALL NOT ALTER THE FORMAT FOR SECTION B, UNLESS REQUESTED TO DO SO).                    


EXHIBIT A--LABOR RATES, OTHER DIRECT COSTS, AND G&A (7-YEAR CONTRACT SUMMARY):  The Offeror shall complete the exhibit using the format for EXHIBIT A in SECTION J.  The Offeror shall insert, in the row of the spreadsheet marked "Labor Rate", the prime's proposed direct labor rate for each of the 7 years of the contract.  The Offeror shall insert, in the row of the spreadsheet marked "Overhead Rate, G&A Rate, Profit, and Cost of Money", the prime's proposed rates for these elements of expense.  The Offeror shall insert, in the row of the spreadsheet marked "Adder for Subcontractors", the proposed amount to cover the burdened rates of the subcontractors.  In the event subcontractors' rates are lower than the Offeror's rates this entry may be a "subtractor" rather than an "adder".  The Offerors are allowed to add an additional category for other indirect rates which can be used if applicable, and to add an additional category to the list of Other Direct Cost expense items.  The Offeror shall provide a narrative supplement to the exhibit that explains the basis for any additional indirect or other direct costs and the facilities cost estimate.  The facilities explanation shall include: estimates for square footage of office, conference, and general purpose space; the price per square foot; escalation, taxes and support costs.  If the Offeror proposes to directly charge such costs as office furniture, telephones, telephone service, personal computers, printers, servers, copiers, facsimile machines, software, office supplies, etc., incurred in directly-charged office space, then it shall also provide a detailed breakdown of these costs.  The breakdown shall include descriptions of items, quantities, unit prices, and extended amounts.  (NOTE:  OFFERORS MAY ALTER THE EXHIBIT TO ACCOUNT FOR THEIR OWN ELEMENTS OF COST).

Offerors should be aware of the Place of Performance provision in F.3, which requires that some Contractor personnel be located within a 10-15 minute walk of FAA Headquarters


(b)
Electronic Submittal of Mandatory Exhibits:  The Offeror shall provide one copy of the Part 1, Section B and EXHIBIT A on CD-ROM, as well as in hard copy form.  EXHIBIT A and Part 1, Section B shall be prepared and submitted in Microsoft EXCEL. The spreadsheets shall include direct labor and other direct cost inputs plus applicable formulas to calculate each factored cost.  All arithmetic calculations performed shall be included in the spreadsheet cells as formulas, so that rates/factors applied and calculations performed can be verified. Each exhibit shall be an individual file.

L.22.4.3  PART C--UNCOMPENSATED OVERTIME POLICY

The Offeror shall submit its corporate policy on Uncompensated Overtime or "standard" work weeks that exceed 40 hours per week, if any, for professional employees.  The Offerors shall also describe any deviation from its corporate policy in developing direct labor rates for this contract.
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