PREPROPOSAL CONFERENCE MINUTES

FAA/MIKE MONRONEY AERONAUTICAL CENTER

TEST EQUIPMENT REPAIR AND CALIBRATION SERVICES

SOLICITATION DTFA-02-01-R-09877

JUNE 8, 2001

The preproposal conference covering the requirement for Request for Offer (RFO) DTFA-02-01-R-09877 for Test Equipment Repair and Calibration Services for the Mike Monroney Aeronautical Center (MMAC), Oklahoma City, Oklahoma, was held on Friday, June 8, 2001.  The Contracting Officer, Cheryl Martin, chaired the conference.

The following Government employees were present:

Name




Organization


Telephone No.

Cheryl Martin

Contracting Officer, AMQ-210

(405) 954-7829

Pete Stewart

Technical Representative, AML-4060

Ray McLendon

Equipment Specialist, AML-4060

Six firms were represented as shown below:

Cliff Ambrose

Davis Instruments



(800) 368-2516

Jerry Bural


Inotek Tech. Corp.


(918) 627-1500

Donald Robertson

SMR





(405) 733-1109

Lynn Rhamy


Raytheon




(719) 591-5800

Mary Williamson

Raytheon




(817) 798-6522

Arthur Llorens

Raytheon




(702) 361-7119

Robert Herbel

Raytheon




(405) 954-6004

Steve Dale


Honeywell Tech. Solutions, Inc.
(310) 512-1058

Mike Vaughn


ACS





(501) 646-4200

Eddie Ray


ACS





(501) 646-4200

The meeting began at 9:00 a.m. and Cheryl welcomed all those present and requested everyone sign the attendance sheet.  A handout was provided which included the questions submitted by prospective offerors prior to the conference and preliminary answers.  Attendees were advised any statements made at the conference are not binding on the FAA and will not change the requirements of the RFO unless an official amendment is issued.

A form was provided to each attendee to be used for questions resulting from the discussion and workcenter visit.  It was explained that all questions must be reduced to writing as questions and answers would be posted on the Internet.  Additional questions must be written and submitted by close of business on Wednesday, June 13, 2001.

Cheryl explained the role of Contracting Officer (CO) in the acquisition process.  The CO is the interface between the prospective offerors and the FAA and any questions about the requirement should be submitted to the CO.  Offerors are requested not to contact any FAA personnel other than the CO.

Cheryl briefly reviewed the following items as well as the procurement process being used to select a contractor.

The resulting contract will be an indefinite delivery/requirements type with time and material provisions.

Separate technical and price/cost proposals are required.  Section L of the RFO explains the format and what kind of information to include in the proposal.  It is important to prepare and submit the offer in accordance with these instructions.  Section M explains how the information submitted will be evaluated.  Technical considerations are slightly more important than cost/price.  However, the price may become relatively more important as the difference in technical scores decrease.  The successful offer may not necessarily be the lowest priced offer.

Technical proposals will be evaluated, rated, and scored in accordance with pre-established evaluation factors, which are listed in Provision M.2.  Cost/price proposals will not be rated or scored but evaluated for completeness, reasonableness, and realism pursuant to Provision M.3.

The cost/price evaluation team will not have access to technical proposals during the initial detailed evaluation.  Likewise, the technical evaluation team will not have access to cost/price proposals during the initial detailed evaluation. 

The date and time for receipt of proposals is scheduled for July 12, 2001, at 3 p.m. (local time).  Proposals received after that date and time will not be considered unless exceptions listed in AMS provision 3.2.2.3-14 exist.  After receipt of proposals, there will be an initial review of each proposal.  Proposals may be eliminated at that time from further consideration if they are determined to be grossly deficient (i.e., the proposal does not represent a reasonable effort to address itself to all elements of the RFO or clearly demonstrates that the offeror does not understand the requirements of the RFO and the proposed costs/prices are not considered reasonable). 

The FAA may communicate with one or more offerors at any time during the RFO process (reference AMS paragraph 3.2.2.3.1.2.2).  Communications with one offeror do not necessitate communications with other offerors, since communications will be offeror-specific.  Information determined to have common application and not considered prejudicial to offerors will be communicated to all offerors.  An award may be made without further discussions/negotiations.  It is important that you submit your best offer when you submit your proposal because there may not be discussions.

Pete Stewart provided a brief overview of the requirement and acted as guide for the tour of the workcenter.

The questions and corresponding answers received as a result of the conference and workcenter visit are attached.  Attendees were reminded that any responses to questions should not be construed as changes to the requirements.  Any changes shall be in the form of an official amendment.  Cheryl provided closing comments in which she emphasized there was no plan to extend the scheduled RFO closing date of July 12, 2001.  After thanking the audience for attending, the conference was adjourned.

Cheryl Martin, Contracting Officer

