DTFA01-02-R-0203461

Amendment 1

PART IV – SECTION L

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

DTFA01-02-R-0203461

Amendment 5
PART IV – SECTION L

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1
CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or Offerors and contractors may obtain the full text via Internet at http://fast.faa.gov (on this web page, select “toolsets”, and then “procurement toolbox”).

L1.1
FAA AMS Clauses

The following contract clauses are hereby incorporated by reference.

	Number/Clause
	Title

	
	

	3.2.2.3-1
	False Statements in Offers (April 1996)

	3.2.2.3-11
	Unnecessarily Elaborate Submittals (April 1996)

	3.2.2.3-12
	Amendments to Screening Information Requests (April 1996) 

	3.2.2.3-13
	Submission of Information/Documentation/Offers (April 1996)

	3.2.2.3-14
	Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)

	3.2.2.3-16
	Restriction on Disclosure and Use of Data (April 1996)

	3.2.2.3-17
	Preparation of Offers (October 1996)

	3.2.2.3-18
	Explanation to Prospective Offerors (April 1996)

	3.2.2.3-19
	Contract Award (April 1996)

	3.2.2.3-3
	Affiliated Offerors (April 1996)

	3.2.2.3-6
	Submittals in the English Language (April 1996)

	3.2.2.3-7
	Submittals in U.S. Currency (April 1996)

	3.2.2.3-9
	Notice of Possible Standardization (April 1996)

	3.6.1-4

	Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (April 2000)

	3.6.1-9
	Mentor Protégé Program (January 1999)


l.2
availability of specifications not listed in the gsa index of federal specifications, standards and commercial item descriptions

The specification is Attachment 1 of this solicitation.  The documentation library is located at:

AMTI

1515 Wilson Blvd.

Arlington, VA 22209

Hours: 9:00-4:00pm

Access to the documentation library must be coordinated with:

Maria Gajo

(703) 841-2278

Reference the LAAS program when requesting access to the library.

l.3
type of contract

The Federal Aviation Administration (FAA) contemplates award in accordance with its Acquisition Management System (AMS) of a contract with Cost-Plus Fixed Fee (CPFF), Time and Materials (T&M), and Firm Fixed Priced contract line items resulting from this Screening Information Request (SIR)/Request for Offer (RFO). 

l.4
protest  (see Section h)

Federal Aviation Administration

Darryl Anderson

LAAS Contracting Officer

ASU-310, Rm 414

800 Independence Avenue, SW

Washington, DC  20591

Tel. (202)267-7699   Fax (202)493-5038

Copies of any protests shall be provided to the office designated above on the same day as an ODRA filing. 

L.5
ALTERNATE PROPOSALS

Comments will be accepted for the draft RFO, but no Alternate Proposals will be accepted for the final RFO.

l.6
communications regarding this RFO and instructions for proposal submission.

Formal communications regarding this solicitation, such as requests for clarification or information, shall be submitted in writing to the Contracting Officer.  The Government will respond to offeror’s inquiries in writing and, to the extent that these responses contain changes or clarifications to the solicitation requirements, the information will be provided to all offerors.  The Government may establish communications with the offeror via facsimile as an alternate means to exchange written information.  The offeror shall include in their offers a telephone number to which facsimiles can be sent and a phone number to be used for Government confirmation of receipt of facsimiles.

Printed and electronic copies of the Technical, Business Management and Cost/Price proposal volumes are due as indicated below.  Late proposals will not be accepted.

	Event
	Due Date*

	RFO Release Date
	April 25, 2002

	Technical Proposal
	June 17, 2002

	Business Management Proposal
	June 24, 2002

	Cost/Price Proposal
	July 10, 2002


*NOTE:  Planning dates are subject to change. 

The offeror shall direct all inquiries or requests for information and submit the proposal to the following address.  Technical Proposals must be received by 1200 noon EST 17 June 2002. Business Management Proposals must be received by 1200 noon EST 24 June 2002.  Cost/Price Proposal must be received by 1200 noon EST 10 July 2002.  This constitutes the formal delivery of the proposal.  Late proposals will not be accepted.  The Government will not accept proposals via facsimile, electronic mail, or similar means.

Mark the proposals “SOURCE SELECTION SENSITIVE” and deliver to:

Federal Aviation Administration

URGENT LAAS PROPOSAL

Attn: Darryl Anderson

LAAS Contracting Officer

FAA, ASU-310, Rm 414

800 Independence Avenue, SW

Washington, DC 20591

202-267-7699
*The Offeror shall submit a copy of the cost proposal to its cognizant Defense Contract Audit Agency (DCAA) at the same time the original cost proposal is submitted to the Government.
L.6.1
Signed Originals
One copy of the Offer shall contain the signed original of all documents requiring signature by the Offeror. Copies of signed originals is authorized for all other copies of the Offer.

L.6.2
Sample Contract

The Government anticipates that Sections A through J will be converted to a contract at the completion of the SIR/RFO phase. The Government reserves the right to include any provision of the Offeror’s written proposal into the contract.
l.6.3
proposal organization

Proposals submitted in response to this RFO shall be bound into 4 separate volumes, with maximum page count and number of copies to be furnished as described in the following table.  The offeror shall observe the maximum page counts given in this Section.  The Government will not evaluate information contained in pages which exceed the specified page count.

VOLUME I: Executive Summary

Print Copies:  10

Electronic Copies: 4







Page Limit Total: 25

VOLUME II: Technical Proposal
Print Copies:10
 
Electronic Copies: 4






Page Limit 
Total:  400 (for sections 1-5)

Section


Contents






Table of Contents

Not restricted


1


Hardware/Software

2


System Architecture




3


Siting and Installation




4


Logistics




5


Test and Evaluations



Attachment-1

 Preliminary System Safety Assessment

Not restricted: Use DID format

Attachment-2

 Functional Hazard Assessment

Not restricted: Use DID format

VOLUME III:
Business Management
Print Copies: 7
 Electronic Copies: 2


Section


Contents

Page Limit Total: 20 (for section1)


Table of Contents
Not restricted


1 Program Management 



2 Past Performance
3 Small Business Participation/Subcontracts
Attachment-1
Program Management Plan


Not restricted: Use DID format

Attachment-2
Risk Management Plan


Not restricted: Use DID format Attachment-3
Master Integrated Program Schedule

Not restricted: Use DID format

Attachment-4  Past Performance Form


Form + 5 page narrative for each contract

Attachment-5  Subcontracts Plan



Not restricted: Contractor format

VOLUME IV:
Cost Proposal
Print Copies: 4
Electronic Copies: 0

   Section


Contents


Page Limit: Not restricted

Book I


Cover letter signed by authorized company official


Table of Contents

Section 1 - Introduction


Section 2 – Deviations, contingencies, assumptions and estimating methodology

Section 3 – Completed Request For Proposals (RFO) 

Section 4 - Contract Work Breakdown Structure (CWBS)

Section 5 – Rates

Section 6 – Financial Control

Section 7 –Other Information

Book II


Section 1 – Computer Run

Section 2 – Basis of Estimates/Rationale

Attachment –1  SF33

L.6.4   Hardcopy Bound Proposal

The instructions of this section apply to the body of each proposal volume:

Binding: Each volume of the proposal shall be bound in a separate binder that permits removal and replacement of pages, and that permits pages to lie flat during reading (e.g., standard 3 ring loose-leaf binder).  Binders shall be sufficiently durable to protect the pages of the proposal from damage during use throughout the evaluation period.

Cover sheet: A cover sheet shall be affixed to each volume identifying the offeror, the name of the project, the RFO number, the volume number and name, and the copy number.  The copy number shall also appear on the edge of the binder (spine).  Elaborate covers are neither necessary nor desired.

Table of contents: Volumes II-IV of the proposal shall contain a table of contents identifying individual paragraphs or sections by paragraph number, name, and page number.

Typing instructions: The text of the proposal shall be printed on 8.5-by-11 inch paper (printed both sides), and shall be set in a legible typeface of at least twelve points in size.  Every page shall be numbered, and marked with the proposal volume, RFO number, and effective date or revision level of the page (which may be updated as a result of discussions or RFO changes).  Only the cover sheet shall be marked with a header or footer containing the offeror’s name/logo.  The offeror shall minimize the use of  company names or logos in the text of and/or attachments to the proposal.  Appropriate pages may be marked with a legend identifying their contents as pre-existing data.

Graphics: The use of graphic presentations (drawings, photographs, tables, charts, etc.) is encouraged; if used, such items shall be legible, and shall be cross- referenced from the text.  Type size for graphics shall be at least 8 point and shall be in PDF format.

The offeror may use oversize pages (including “foldouts”) where appropriate to contain complex or extensive graphic presentations.  Oversize pages shall be folded to fit within the proposal binding when closed.  The Government will count oversize pages as the equivalent number of 8.5-by-11-inch pages in determining compliance with page count requirements (e.g., a 17-by-11 sheet printed both sides will be counted as four pages).

L.6.5   Electronic Machine-Readable Documentation

A duplicate of all hardcopy bound proposal materials, including attachments, shall be submitted on a Compact Disk Read Only Memory (CD ROM).  Each data file submitted on the CDs shall be in MS Office 2000( or PDF format unless otherwise specified, so that no additional software shall be necessary to view or print the files.  Any and all graphics, figures and tables shall be embedded in the document. 

The electronic submissions shall match the print versions of submitted documents.  The CDs shall be labeled with the offeror’s name, solicitation number, submission date and the words “Source Selection Sensitive”.  Pre-existing Contractor or commercial documentation doesn’t need to be submitted in electronic format.  

L.6.6 Proposal Requirements
Proposals shall be submitted in accordance with the instructions in this section.  The offeror shall ensure that proposals are complete and demonstrate the ability to accomplish the requirements of a resultant contract.  The Government may waive informalities and minor irregularities in offers received.  Offerors shall include restrictive legends as appropriate.  

The offeror shall provide sufficient information to substantiate statements made in the proposal.  General statements that the offeror understands the requirements of the work to be performed, or simple rephrasing or restating of the Government’s requirements, will not be considered adequate and may be cause for rejection of the proposal.  The Offeror shall provide detailed explanation how they plan to achieve the LGF requirements. 

The proposal shall be complete in itself, and all information furnished by the offeror for this RFO shall be incorporated directly or by reference into the proposal volumes.  The offeror need not repeat information which is required in response to two or more proposal requirements.  Such information shall be presented in detail in the one area of the volume where it contributes most critically to the discussion of an RFO requirement.  In other areas where discussion of the same information is necessary, the offeror shall refer to the initial discussion and identify its location within the proposal volume.

The offeror shall not include any cost data for LAAS in the Technical or Business Management Volumes.

The offeror shall not assume that Government evaluators have had access to information about the offeror’s products and services.

The offerors are advised to submit their best offer as their initial proposal.  The Government reserves the right to award on initial cost proposals.

Proposals submitted in response to the RFO shall be valid for not less than one hundred eighty (180) calendar days from the cost proposal submission.

l.7
proposal content

L.7.1 VOLUME I – EXECUTIVE SUMMARY

The Executive Summary shall summarize the entire proposal, including significant risks, and highlight the key elements and unique features of the Offeror’s proposed approach and plans toward supporting the requirements of this RFO.  The Offeror shall identify the major benefits of their offer to the Government excluding cost/price.  The Executive Summary shall identify the planned mechanisms for meeting major milestones and program-critical activities and events. The summary shall also include a description of the Offeror’s program organization and reporting responsibilities, including the relationships among team members and/or subcontractors, and the allocation of responsibilities within member organizations.  The Offeror shall also include an acronym list.  The Executive Summary will not be evaluated.

L.7.2 VOLUME II – TECHNICAL PROPOSAL

L.7.2.1
Hardware/Software  (Technical Volume, Section 1)

A. Software Design and Development

Provide a detailed description of the LGF software development effort.  Describe the development approach for producing certifiable software; this should include all aspects of software life cycle processes – planning, development, verification, configuration management, and quality assurance.  Describe your software development organization.  Demonstrate your methodology of project tracking and oversight. 

The Offeror shall also address the following software development aspects:

1) Provide the following information for each major software component proposed for your LGF system design: 

a. Software Language

b. Lines of code and methodology used to compute the lines of code for existing software components

c. For software components to be developed under this contract provide estimated lines of code and methodology to be used to compute them 

d. Identify COTS and NDI software components to be implemented in the LGF.  

e. Provide intellectual property rights associated for all major software components (COTS, NDI and developed) to be used in the LGF.  As a minimum, provide the following:

Description of the software product, the vendor, type of code to be delivered (source, object, executable), and allocation of intellectual property rights to the Government.

f. Identify any warranty for software components developed outside this contract by the offeror or vendor

2) Discuss plans and significant risks to integrate COTS/NDI software components with software components to be developed under this contract.  

3) Discuss any life cycle support issues (i.e., future hardware/software upgrades, number of compilers and software tools required to maintain the software) that may result from the proposed system software design/development and provide recommendations to mitigate the risks/problems.

4)  Describe tools and techniques to be used in software development and test.  
5) Identify any significant risks associated with the software development and test and provide mitigation plans.
6) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your software design.

B. Reliability, Maintainability, and Availability (RMA): 

Provide your proposed RMA program methodology to ensure that the RMA requirements of the specification are achieved.  Provide your proposed RMA organization, the relationships and interfaces with other program functional areas, including how you plan to influence the system design.   Provide an overview of the methodologies you will use in satisfying the requirements for Reliability and Maintainability Demonstrations/Tests.

The offeror shall also address the following RMA aspects:

1) Discuss how you will integrate all proposed Commercial off-the-shelf (COTS) in your LGF system design to achieve the specified RMA requirements.

2) Define any analytical or statistical models or methodologies you have used or intend to use in performing LGF Reliability and/or Maintainability predictions and give samples of model inputs and outputs.

3) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your RMA design. 

4) Provide analyses, underlying assumptions, and system design to achieve the required LGF system inherent availability of (0.99993).

5) Identify any significant risks in the RMA design and provide recommendations to mitigate the risks.  

C. Hardware

The Offeror shall address the following LGF hardware aspects:

1) Identify all COTS/NDI components to be used in the LGF.  Discuss plans and risks to integrate COTS/NDI hardware components with hardware components to be developed under this contract. 

2) Identify any environmental design issues for the LGF reference receiver and VDB units (i.e. snow and ice loading, heavy rain, high wind, lightning, and salt spray) and provide recommendations to mitigate these issues

3) Provide proposed layout/design for the equipment rack (i.e. power supplies, number and size of computers, and other electronic components)

4) VDB unit design

a. Discuss the key elements of your VDB transmit system.  Include the transmitter and antenna characteristics necessary to achieve a link budget that can provide the necessary field strength throughout the entire LAAS service volume.  Discuss the modeling used to predict signal strength performance.  

b. Discuss the transmitter system in terms of meeting the adjacent channel emission requirements.  Include details on any filtering, internal or external to the transmitter unit, which may be necessary for meeting the emissions requirements.  

c. Discuss the time division multiple access (TDMA) capabilities of your VDB transmitter.  Include design information such as the number of useable slots per frame as well as data or design information demonstrating the adjacent temporal interference characteristics of the transmitter, i.e., the slot-to-slot on-off ratio.  Discuss message scheduling details, including update rates and time slot assignments for the different LAAS messages, such as Type 1, Type 2, and Type 4.  

5) Discuss the proposed equipment design necessary to ensure uninterruptible operation using a 4 hour back-up power source.  Include automatic switching and back-up power design.

6) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your system and unit design.
7) Identify any significant risks in the Hardware design and provide recommendations to mitigate the risks.  

D. Security 

The Offeror shall address the following LGF security aspects:

1) Describe the implementation of the NIMS remote maintenance monitoring capability to ensure compliance with the information security requirements of the LGF specification.  As a minimum, discuss the proposed features, access control techniques and countermeasures that will safeguard the system from any changes that could impact integrity or continuity when returning the LGF to normal operation.  

2) Discuss features or countermeasures of your MDT that will safeguard the system from any changes that could impact integrity or continuity when returning the LGF to normal operation.  
3) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your System security design.
4) Identify any significant risks in the Security design and provide recommendations to mitigate the risks.  

E. Human Engineering 

Provide information on your proposed system design to ensure all human engineering LGF specification requirements are met.  Describe the major human engineering activities that will take place and how these activities support LGF design and test activities.  Describe the organizational placement of the human engineering staff, their responsibilities and authority, and their interfaces with other organizational elements.  Describe how this organizational structure provides for human engineering influence in the design and development of the LGF system.  Describe the background and experience of the proposed human engineering staff.

The offeror shall also address the following Human Engineering aspects:

1) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your MDT design. 
2) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your ATCU design.
3) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your VDB design.
4) Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your Equipment Rack design.
5) Identify any significant risks in the Human Engineering design and provide recommendations to mitigate the risks.  
L.7.2.2 System Architecture  (Technical Volume, Section 2)

Where applicable, the offeror shall address each of the following System Architecture elements in subfactors (A through E):  LGF coverage volume, accuracy, integrity, continuity, and availability requirements.  Provide results of any analyses or other design efforts that you have completed that substantiate the maturity of your design.

A. System Safety Assurance 

Provide a Functional Hazard Assessment (FHA) and a Preliminary System Safety Assessment (PSSA) associated with the LAAS Ground Facility (LGF). The submitted FHA shall document failure conditions, failure effects, failure classifications (catastrophic, hazardous/severe-major, etc.), assumptions, and mitigating strategies/measures associated with the LGF ground equipment.  The submitted PSSA shall document how the LGF will meet the qualitative and quantitative requirements associated with the identified hazards.  The PSSA shall identify safety requirements (including derived requirements) and document design decisions and assumptions.  The PSSA shall provide a preliminary (qualitative) Fault Tree Analysis (FTA) that depicts the initial risk allocations based on the safety requirements. The PSSA shall identify the design assurance levels for each software configuration item and complex electronic hardware configuration items.   

Identify any significant risks in the System Safety Assurance design and provide recommendations to mitigate the risks.  

B. Sigma Pseudorange Ground

Describe your approach to meet the Sigma Pseudorange Ground requirements of  the LGF Specification: 

1) A basic description of your design concept;

2) Calculation of the broadcast sigma such that the aircraft position error is bounded per the H0 and H1 hypotheses;

3) The methods for ensuring that the system will operate satisfactorily and meet the specified system availability requirements in all environmental conditions;

4) The methods for ensuring that the LGF system will detect and operate during Global Positioning System (GPS) and Wide Area Augmentation System (WAAS) Geostationary Earth Orbit (GEO) satellite outages.

Each offeror shall assess the Sigmapr_gnd requirement in the LGF specification and make a determination of the level of risk associated with the analysis, design, and implementation of the requirement into the system.  

C. Executive Monitor Processing and Data Flow

Discuss the processing and data flow that take place in your LGF design to produce pseudorange corrections, integrity monitoring, fault recovery, maintenance information, and status information to air traffic control. 

The offeror shall provide: (1) a detailed functional flow diagram encompassing all of the system functions with a narrative description of the data flow (2); a detailed functional description of each block, including its hardware, firmware, and software, etc. content (or cross-reference these details if they are included elsewhere in the proposal); (3) a description of how all the system components work together to meet the top-level requirements of coverage volume, accuracy, integrity, continuity, availability, and maintainability; and (4) a description of how this system design is cost effective.

D. Threat Models and Associated Monitors 

Explain your LGF integrity threat models and show how each monitorincluded in your LGF adequately addresses them.  Also show how the
probability of fault-free alarms is limited to meet the continuity
requirement and explain how exclusion and isolation decisions are made, including:

i.   clearly demonstrate how the monitors ensure that hazardous errors are
detected with required missed detection probability and within the required response time (time-to-alarm);

ii.   show fault-free-alarm continuity allocation and reference receiver failure probability assessment;

iii.  show several examples of worst-case faults within the threat space being detected and excluded.

The offeror shall:

1) Identify any significant risks associated with not achieving the allocated requirements for each integrity monitor. 

2) Define a process for risk assessment of the fault detection algorithms.

3) Define an overall approach for mitigating the identified integrity and continuity risks, including a methodology for tracking and resolving these risks. 

4) Identify trades studies and criteria for evaluation of alternative design approaches that may be necessary to minimize risk, such as providing different fault detection algorithms, fusing alerts from several fault detection monitors, and/or additional redundancy.  

E. Reference Receiver and Antenna Configuration
Discuss the GPS reference receiver and receive antenna configuration to be used to achieve the performance requirements for the LGF.

1) Include detailed descriptions of the following reference receiver and receive antenna characteristics and discuss their implications on the overall system performance.

a)  Receive antenna gain pattern (peak gain, and gain as a function of azimuth and elevation angles - below and above the horizon)

b)  Antenna pattern stability, antenna performance monitoring (if applicable), polarization, code and carrier phase centers, antenna size

c)  Number of reference receivers per antenna

d)  Code and carrier tracking loop type, order, and bandwidths

e)  Inter-receiver biases if more than one receiver is used per antenna site

f)  potential design limitations or tight design tolerances.

2) Multipath Overbounding: Discuss your approach to achieve a Gaussian overbound of the GPS multipath error induced by: terrain below the GPS reference receiver antenna phase center, obstacles and buildings, and terrain as well as vegetation above the antenna phase center.

3) Mean Error Performance:

Discuss your approach to GPS reference receiver and antenna (RRA) configuration design such that it will not introduce mean errors or if mean errors are introduced that they are predictable for a particular aircraft on approach.   The offeror shall provide a complete identification of potential contributors to non-zero-mean pseudorange correction errors and how these will be mitigated. 

L.7.2.3

LGF Siting and Installation (Technical Volume, Section 3)
A. LGF Subsystem Siting and Installation 

Describe all LGF subsystems (i.e. RR/RR antennas, VDB antenna, Additional VDB Subsystem, shelter(s)) which will be required to be sited at the sample airport, the means by which reliable communications between subsystems will be accomplished, and the subsystem siting and installation requirements of your system design.  The subsystem siting requirements should include Reference Receiver (RR) antenna separation distance, RR antenna and VDB antenna object clearance areas, RR antenna and VDB antenna optimum height range, and minimum distance from other airport systems.  Provide a description of the analyses, modeling, and/or test methodologies and results that were used to determine the subsystem siting requirements. The subsystem installation requirements shall include antenna mounting requirements, equipment shelter size, equipment layout in the shelter and support requirements (e.g. power, air conditioning).  Describe 
how operational requirements impact subsystem siting and installation requirements.  Describe the aspects of the Contractor’s design that maximize siting flexibility of the LGF. Identify any significant LGF Subsystem Siting and Installation risks and provide recommendations to mitigate the risks. 

B. Sample LGF Airport Siting Plan

The offeror shall provide an LGF siting plan (based on GFI only*) for the sample LGF airport.  The GFI will consist of the Airport Layout Plan (ALP) and a topographic map 
http://www.topozone.com/map.asp?z=15&n=3318530&e=274613&s=25&size=l and the LGF siting-related requirements in the Specification.  All LGF equipment should be sited on airport property.  The operational requirements at the airport are:

· CAT I capability at each existing runway end with 20 mile finals. (RWYs 8R/26L, 15L/33R,15R/33L, 9L/27R)

· CAT I capability at each future runway end with 20 mile finals. (RWYs 8L/26R, 9R/27L)

· VDB coverage to 12 feet above the length of RWY 8R/26L and 9L/27R.

For the sample airport the offeror shall provide a primary Sample LGF Airport Siting Plan and an alternate siting plan.  The primary plan equipment configuration shall consist of a single VDB and collocated RR antennas.  ‘Collocated’ is defined as a minimum RR antenna separation distance as defined by the offeror and a maximum separation distance of 400 meters.  Note that the VDB and RR antennas are not required to be collocated.  The alternate plan equipment configuration shall consist of a primary VDB and an Additional VDB Subsystem (AVS), and distributed RR antennas.  The minimum separation distance between the primary VDB and the AVS shall be 2 km.  The minimum separation distance for the RR antennas shall be 1 km.  

Each plan should include drawings showing locations and heights of all LGF equipment to be sited.  The drawings should be revisions of the GFI ALP, which is in AutoCad format.  Each plan should also provide specific information on all of the factors that were considered in selecting the candidate LGF site. Describe how the selected sites will meet the performance requirements of the LGF specification and the operational requirements at the airport.  Identify any significant Sample LGF Airport Siting Plan risks and provide recommendations to mitigate the risks.

*Note:  Site visits to any airport by the offeror for the purpose of responding to this RFO are strictly forbidden. 

C. Installation and Checkout Plan

Provide a complete list of site-specific technical parameters that will be required to be measured during the installation, checkout and acceptance of an LGF.  Identify all required technical parameters and the specific data collection and analysis methodologies utilized to establish the results.  Include test duration, confidence, sample independence, and other data analysis considerations as applicable.  Identify any significant Installation and Checkout risks and provide recommendations to mitigate the risks.

D. Production Installation Plan

The offeror shall provide a detailed plan to site and install up to 40 LGF systems per year.  The plan shall include organizational structure, staffing, material purchasing plans and any required subcontracts.  Identify any significant Production Installation risks and provide recommendations to mitigate the risks. 

L.7.2.4

Logistics (Technical Volume, Section 4)

A. LGF Life Cycle Support 

Provide a detailed logistics support structure, plans, procedures, and schedule to ensure the proposed system will be supportable.

The offeror shall also address the following logistics aspects as a minimum:

Plans for the establishment and operation of a depot level repair facility including; (1) its location (single or multiple), (2) staffing, (3) operating hours, (4) plans for the initial stocking of parts and components, (5) procedures for the receipt and repair of failed items, and (6) the process for shipment of ready-for-issue components to the site within the time frame established by the FAA priority system (identified in Section D).  Discuss the process by which the depot level repair function will be transitioned to the FAA if the Government should exercise the option to assume the function.  Discuss how you intend to ensure the sustained supportability of the proposed system as parts or components become obsolete or are no longer manufactured nor available for procurement.  The discussion shall include procedures for part or component replacement and re-supply as the system undergoes upgrades, including software upgrades, and modifications during its life cycle.  Identify any significant LGF Life Cycle Support risks and provide recommendations to mitigate the risks.
B. Training

The offeror shall describe the training activities associated with the development, production, test and evaluation, and deployment of the LGF.  Identify actions, training strategies, and possible training media to ensure training courseware and support materials necessary for initial training are available prior to deployment of the LAAS.  Discuss contractor format and best commercial practices to be used in the development of the LGF training. 
Provide details on the development and conduct of training to support the following training categories: Support Training and Airway Transportation System Specialist.  Provide details on the development of training to support Air Traffic Controller Unit Training.  Describe how training to support LAAS shall be developed in accordance with the LGF SOW.  Identify any significant Training risks and provide recommendations to mitigate the risks.
L.7.2.5

Test and Evaluation (Technical Volume, Section 5)
A. Test & Evaluation Plan
The Offeror shall discuss your proposed analyses, methodologies, and tests necessary to validate that the LGF system design meets the system design and performance requirements as delineated in the LGF specification.  Specific information on required test assets, system requirements, accuracy requirements, calibration methods, and procurement strategies shall be provided as applicable.  
The Offeror shall also address the following System Test and Evaluation aspects:

1) Discuss planned sequence of tests and provide explanation justifying that the sequence, length and interdependencies will result in optimum system qualification.   
2) Identify any special or unique test facilities and equipment required to conduct LGF contractor qualification tests.

3) Identify any significant Test and Evaluation planning risks and provide recommendations to mitigate the risks.
4) Discuss your approach to be followed when failures occur during qualification test.  Describe in detail the PTR process and the resulting regression testing. 
5) Provide results of any analyses or other system qualification test efforts (i.e., system level DGPS testing, including test planning, test procedures, success criteria) you have completed to substantiate the maturity of your system and unit design.
L.7.3

BUSINESS MANAGEMENT (VOLUME III)
L.7.3.1

Program Management (Volume III Section 1)

A. Program Management Plan

The Offeror shall submit a Program Management Plan.  The PMP shall comprehensively describe your approach for organizing, planning, monitoring and controlling the program across all organizations, team and subcontract members.    In addition to the areas addressed in the DID, provide the following information:

a.
Describe your plans and mechanisms for ensuring availability and continuity of all required and key personnel from the initial program start and throughout the development phase.

b.
Describe the distribution of the skills mix and experience of your planned staff by labor category, explain how you expect those to change over the program life, and describe the measures you plan to take to support the evolution of your staffing profile.

B. Program Schedule

The offeror shall provide a Master Integrated Program Schedule (MIPS) based on the following critical program milestones which are defined in the LGF SOW:

Critical Milestones

Dates

1) SRR


*

2) SDR


*

3) PDR


*

4) CDR


*

5) TRR


*

6) PRODUCT BASELINE


26.5 months after contract award

* To be provided by the offeror

As a minimum, the MIPS shall address the following contract information:

1) The 6 critical milestones specified above

2) Start and completion dates of each contract deliverable item (as specified in Section J of this RFO).  If the proposed CDRL categorization doesn’t conform to the Government’s CDRL categories (i.e., Reliability, Maintainability, Software Development, etc.) delineated in the Section J Program Planning Schedule the offeror shall provide a cross reference matrix.

3) Critical path and linkages of all contract deliverables.

4) Correlate the proposed MIPS with the proposed CWBS.

5) Provide all human and material resources necessary to achieve PRODUCT BASELINE 26.5 months after contract award.  Number and type of personnel are to be provided for all human resources.

6) Identify significant schedule risk areas and provide recommendations to mitigate the risks.

Note: The Government planning schedule provided in Section J is for information purposes only.

C. Risk Management

The Offer shall submit a Risk Management Plan that describes their overall approach to risk management including procedures to identify, assess, monitor, report and mitigate risks.

L.7.3.2

Past Performance (Volume III Section 2)

The Offeror shall complete and submit the form in section L-Attach 1-i and no more than five narrative pages for up to three (3) development, deployment and/or support programs where the LAAS prime offeror played a significant role.  The offeror shall identify programs with characteristics strongly similar to LAAS, including domain (e.g., air traffic control,), dollar value, scope and type of development effort, number of installations, etc.  Describe the characteristics of each program that make it relevant for comparison with LAAS.  Provide performance data and points of contact for each program.  If fewer than three contracts are available with strongly similar 
characteristics to LAAS, submit the available contracts that most closely meet LAAS characteristics.  If team members or subcontractors have a significant role in system development, deployment or support, include at least one relevant program for each team member or subcontractor in addition to the three submitted by the LAAS prime offeror.  All submitted programs shall reflect on-going work or work completed no longer than three (3) years ago.

Offerors should send the points of contact/references a letter informing them that they have been identified as such and authorizing them to provide past performance information to the government.  A sample letter is provided Section L Attachment 2.

L.7.3.3

Small Business Participation/Subcontracts (Volume III, Section 3) 

The Offeror shall submit a Subcontract Plan, which includes a description of the Offeror’s subcontracting strategy including the percentages to be awarded to small business, Socially and Economically Disadvantaged Business (SEDB), and Women Owned Business (WOB).

Note: For information purposes, the FAA goals are:

a. 45% of total contract dollars to small business

b. 10% of total contract dollars to SEDB

c. 5% of total contract dollars to WOB

L.7.4
VOLUME IV – COST/Price proposal

The offeror is expected, in good faith, to submit current data, supporting schedules, or substantiation which is sufficient to establish the completeness, consistency, reasonableness, and realism of the proposed cost/price.  The offeror shall demonstrate :(a) existing verifiable data; (b) the judgment factors, rationale, and methodology applied in projecting from known data to the estimate; and (c) the contingencies used by the offeror in the proposed price.

All major teaming partner and/or subcontractor proposals over $5 million shall contain the same cost substantiation, rationale, and supporting data required of the prime contractor.  All subcontractor and or/team partner information may be separately sealed, but shall be submitted with each prime contractor’s proposal.  The  prime contractor’s proposal shall include all its’ major subcontractor’s total price in its offer.

L.7.4.1 
 Introduction (Volume IV, Book I, Section 1)

Offerors shall provide a cover letter signed by an authorized company official,  an introduction, table of contents, cost proposal overview/summary, and any changes to approved/disclosed purchasing, estimating, accounting systems or Cost Accounting Standards (CAS) Disclosure Statement.  The cost proposal overview shall provide comprehensive narrative support for the cost proposal.

L.7.4.2 
Assumptions, Estimating Methodology, Deviations, and Contingencies, (Volume IV Book I, Section 2)
The offeror shall use the LGF configuration as defined in the LGF specification and Exhibit B.1 to develop cost estimates.  The offeror shall provide an explanation of any deviations or exceptions from the cost proposal instructions provided in Section L.  The offeror shall provide detail narrative supporting the proposed cost.  The methodology used by the offeror shall be consistent with the offeror’s disclosed accounting practices.  The cost proposal shall contain all cost or pricing information for the products herein.  The offeror shall include any information or documentation deemed pertinent to fully support and substantiate the prices proposed.
L.7.4.2.1
Proposal Assumptions
For evaluation purposes only, the offeror shall use the Government cost estimates provided below:

a. CLIN 0006 - $2,000,000

CLIN 0008 - $810,000

CLIN 0027 - $5,400,000

CLIN 0037 - $3,600,000

CLIN 0041 - $3,000,000

CLIN 0043 - $24,000,000 per year

     b.
Assume contract performance begins on October 1, 2002.
L.7.4.3 
 
Completed Request For Proposals (RFO) (Volume IV, Book I, Section 3)
Copies numbered one (1) and two (2) shall contain the completed Request for Proposal (RFO) bearing original signatures on each SF 33 and completed Section K certifications.  Copies numbered three (3) and four (4) shall contain only a completed Section B.  The offeror shall provide an estimated cost/price for each CLIN contained in Section B and optional equipment as defined in Exhibit B.1.   This requires the offeror to enter the data into the MS Office 2000( solicitation provided to the offeror.  

L.7.4.4 

 Contract Work Breakdown Structure (CWBS) (Volume IV, Book I, Section 4)

The Offeror shall provide a matrix and accompanying rationale that traces the offeror’s proposed cost from the Section B Contract Line Item Numbers (CLINs) to the CWBS.  This matrix shall also reference the Statement of Work, the technical specification  and Business Management proposals.  The prime contractor shall ensure that each major subcontractor complies with the CWBS to obtain accuracy and consistency in reporting data.
L.7.4.5

Rates (Volume IV, Book I, Section 5) 

The offeror shall provide a summary of engineering overhead, manufacturing overhead, material overhead, G&A and any other applicable burden rates by rate period.  The number of rate periods is dependent upon the offeror’s accounting system and the length of the contract.

a. The offeror shall submit actual/approved direct labor rates by category of labor for the last three fiscal accounting years, and for the current year, and shall submit projections for the proposed contract life.

b. The offeror shall indicate the overhead cost centers, rates, and bases of application for any overheads applicable to the program.  Separate overhead rates and their bases shall be stated for each company fiscal accounting year.  The offeror shall submit actual overhead and G&A history for the last three fiscal accounting years and for the current year, and shall submit projections for the contract life.

c. The offerors shall submit an up-to-date copy of the company’s Dislosure Statement as submitted to the Government agency (DCAA).

d. The offeror shall identify the escalation rates used for materials, equipment, subcontracts, inter-divisional transfers, direct labor, indirect expenses, describe the basis of the escalation rates, and why they should be considered reasonable.

e. If the offeror proposes uncompensated overtime, the practice must be established in the company’s cost accounting system.  Uncompensated hours, for all employees and regardless of contract type, must be included in the contractor’s base for all allocation of overhead costs and the practice and rates must be approved by the cognizant government agency.  The offeror shall submit the following certification as part of the rationale supporting Section 7.4.9:

“Uncompensated overtime ( ) is, or is not included in the Cost Proposal.  If uncompensated overtime has been used, a justification for rates is included in this proposal.”

L.7.4.6

Financial Control (Volume IV, Book I, Section 6)

The offeror shall provide a detailed description of the offeror’s and Subcontractors’ accounting, purchasing, and cost control systems, and indicate whether the system(s) has/have been approved for use by the Department of Defense or another Government agency.  The offeror shall identify the approving agency and provide a copy of the approval letter.

L.7.4.7

Other Information (Volume IV, Book I, Section 7)

a.
The names, addresses, and phone numbers of the cognizant Government Defense Plant Representative Office (DPRO) or Defense Contract Management Area Operations (DCMAO) and Defense Contract Audit Agency (DCAA) Office Representatives.

b. 
A descriptive list of all special tooling that exceeds $5,000 and test equipment items that exceeds $3,000 in cost.  The listing shall contain Nomenclature, Number Required, Total Price, Make or Buy, Vendor, and Quotation Date.  All items shall be supported by detailed cost data and rationale.

c. 
A funding profile for all contract line items by Government fiscal year quarter (Oct-Dec, Jan-Mar, Apr-Jun, Jul-Sept) for Phase 1 and Phase 2.

d.
Any cost reductions in the offeror’s proposal that are attributed to commonality with other programs, company funded efforts, company-wide agreements, or capitalization of equipment shall be fully documented and supported.

L.7.4.8

 Computer Run  (Volume IV, Book II, Section 1)
Offerors shall provide the following computer generated data:

a. Line items (CLINs) shall be listed separately by labor category, by company fiscal year, by cost elements and summarized by fiscal year for the Phase I LRIP, Phase II Production, and Options.  This listing shall provide visibility to the proposed labor hours and rates.  The direct labor shall be segregated by recurring and non-recurring labor.  The total proposed contract value for the Phase I LRIP, Phase II Production, and Options shall be consistent with Section B.

b. The CWBS shall be listed separately by company fiscal year by cost element and summarized for the Phase I LRIP, Phase II Production, and Options.

c. CLINs shall be listed separately by CWBS by labor category by company fiscal year by cost elements and summarized for the Phase I LRIP, Phase II Production, and Options.

d. The offeror shall submit a labor manning chart/matrix denoting the distribution of labor category hours for over each quarter of the anticipated contract.  A separate manning chart/matrix shall be submitted for engineering recurring and non-recurring labor for the requirements by CWBS element.

e. Two consolidated unburdened Bill of Materials (BOMs) that is divided to show non-recurring and recurring material, include only those material that are equal to or greater than $1,000 dollar value for the Phase I LRIP CPFF and Phase II Production FFP CLINs.  Each material list shall itemize all material representing 80 percent of the total dollar value of the material proposed, in descending (high to low) dollar value order for the Phase I and Phase II Production for the LAAS LGF systems.  Each material listing shall include the part/model nomenclature, supplier name, quantity, quantity discounts, unit cost, extended cost, and the mode of estimate (history, engineering, catalog, supplier/vendor quotes, etc).  The offeror shall provide a separate material listing for Phase I LRIP and Phase II Production LAAS LGF systems.  The offeror shall separately identify and provide a narrative explaining, if any loading factors, was applied to the proposed material listing for attrition, rework, etc.  The material listing may contain the supplier’s profit but not the prime contractor’s profit.  The offeror shall not include any material estimates for the T&M CLINs in this schedule.  The prime contractor and each major subcontractor must submit a separate material listing.

In addition, the Offeror shall submit a separate BOM for the additional (optional) equipment listed in Exhibit B-1, showing the unit price for a quantity of one.
f. The offeror shall provide the details of other direct costs (ODCs) and travel/living expenses by CLIN and by CLIN/CWBS for company fiscal year for the Phase I LRIP, the Phase II Production and Options.

L.7.4.9
Basis of Estimates/Rationale Sheets (Volume IV, Book II, Section 2)
In this section the offeror shall provide supporting rationale and justification for all proposed costs within Phase 1 and Phase 2 by CLIN and by CWBS.  Estimating methodologies and considerations should be provided for all proposed costs.  At a minimum, if applicable, the following areas should be addressed for each CWBS:

Direct Labor - All labor estimates including the use of labor standards or efficiencies must be fully explained and documented, including any factors which are proposed as a percentage or deviation of the manufacturing or engineering base.  Further, to the extent that historical factors are used as a basis for the estimate, any deviation from these factors shall be disclosed and explained.

To fully support labor estimates, the offeror shall provide detailed rationale and methodology used in developing the labor estimates including any appropriate worksheets, schedules, charts, etc. necessary to illustrate or validate the estimates.

· Labor Group Category Description – The offeror shall furnish a brief description of the functions and duties to be performed by each labor category.

· Methodology – to fully support labor estimates, the offeror shall provide rationale to support cost realism, and explain the methodology used in developing the labor estimates.  The offeror shall provide the information listed below.  If a portion of the required information is not applicable for a particular item, so state.

· Where cost estimates are based on learning/improvement curve applications, identify the specific area subject to learning, the curve hypothesis (unit or cumulative), and the slope of the curve as a percent.  Also, identify the data used to develop the slope and explain how this data relates to the current effort, and how entry onto the learning curve was attained (i.e., how the first unit cost was derived).

· Where cost estimates are based on past experience, identify the past experience, explain how the past experience relates to the current effort, and how cost data available from the past experience was adapted to the current effort.

· If engineering labor hours have been estimated based upon other than past experience, provide the detailed rationale on how they have been estimated.  The use of labor standards or efficiencies must be detailed and documented, including any factors that are proposed as a percentage or deviation of the manufacturing or engineering base.

· Explain how the proposed engineering labor hour skill mix has been derived and how the skill mix on this proposal compares with the overall plant skill mix.  Explain why this proposed effort requires an average, higher or lower than average skill mix, as applicable.  If the normal estimating system uses a plant-wide average for proposal purposes, so state.

· If manufacturing labor hours have been estimated based upon other than past experience and/or learning curve application provide detailed rationale on how they have been estimated.  If standards were used, identify and explain how they were derived and state whether or not they have been used on other programs.  If other than normal procedures were used to estimate manufacturing hours, explain.

· Each other direct costs (ODCs) item shall be listed separately with justification and rationale for the associated costs.  The total cost for each item shall be allocated to the appropriate CWBS.  Examples of such costs include computer usage, consultants and reproduction.

· The offeror shall submit basis, substantiation, and rationale for the travel estimate; identify the proposed destination of trips, purposes, duration, mode of travel, lodging, meals, and rental, and the occurrence and reimbursement of travel costs.

Other Direct Costs (ODCs) - all ODCs shall be listed separately with justification and rationale for the associated costs.  Examples of such costs include computer usage, consultants, and reproduction. 

Travel - The basis and rationale shall be provided for all travel and per diem costs.  Offerors shall identify purpose, destination of proposed trips, duration, mode of travel, lodging, meals, auto rental, and the number of persons per trip.

l.8
PARTICIPATION BY SELECTED CONTRACTORS IN THE EVALUATION OF PROPOSALS 
The FAA may use the following prime contractors and subcontractors as advisors or evaluators for this acquisition except for the cost evaluation:

	· Advanced Management Technology Inc. (AMTI)

	· Innovative Solutions International (ISI)

	· ARINC

	· Mitre, Corporation

	· Massachusetts Institute of Technology

	· Adsystech

	· Stanford University

	· Information Spectrum Inc.

	· Ohio University

· Illinois Institute of Technology

	· Rannoch

	· Advancia


All contractors to be involved in this contract evaluation as advisors or evaluators will be required to sign non-disclosure statements.  
Past Performance Form

(The offeror shall follow this format for each product / program submitted for evaluation. Provide clear and concise comments regarding your performance on the product or program)

I.  Product / Program Description, Points of Contact and Key Personnel:
A.
Company/Division: 


B.
Program Title, Contract Number and Type:  


C.
Provide Points of Contact (POC):

1.
Buying Office:  Address/Telephone/POC:  


2.
Contracting Office:  Address/Telephone/POC:  


3.
Program Office:  Address/Telephone/POC:  


D.
Description of Effort:  


(Highlight products and services most relevant to current RFO.  Describe other operational and technical aspects of this contractual effort considered unique or especially noteworthy).

E.
Period of Performance:  


F.
Name key personnel proposed for the LAAS Program who were also 
involved in this contractual effort.  Describe their roles and responsibilities.

II.  Contract Performance:
A.
Cost/Price Performance

1.
Initial Contract $ Value:  


2.
For Ongoing Contracts:  Current Value and Estimate at Completion:  


3
For Completed Contracts:  Final Value  (If different from initial value, please explain.)


4.    Steps taken to correct and prevent cost/price problems:  


Additional Information:

B.
Delivery Schedule Performance

1.
Original Completion Dates for Major Contract Milestones:  


2.
(Current) Scheduled Completion Dates for Major Contract Milestones:  


3.
Estimated or Actual Completion Dates for Major Contract Milestones:  


4.
How Many Times Has Each Major Milestone Changed?  


5.
Reason(s) for Change(s):  


6.
Steps taken to correct and prevent delivery schedule problems:  



Additional Information:

Past Performance Form (page 2)

C.
Product Performance

1.
Describe operational or technical requirements which were exceeded or not met and the role these requirements played in the overall product or service:  


2.
Of requirements satisfied, were they as originally specified or as subsequently changed?  


3.
Describe actions taken to exceed requirements or to remedy unmet requirements:


4.
Identify the engineering methods, tools and activities related to the above performance that will 
be used on 
LAAS: 


5.
Steps taken to correct and prevent product performance problems:



Additional Information:

D.
Product Quality

1.
Provide the number and a description of instances when deliverables were rejected due to quality 
problems 
and the role these played in the program: ___________________________________


2.
Types of quality problems identified by procuring organization:


3.
Steps taken to address identified quality problems:


Additional Information:

III.  User Satisfaction:
A.  Product Development

1.
Activities:

2.
Assessment:

3.
Steps taken to address product development problems:

B.
Implementation and Transition

1.
Activities:

2.
Assessment:

3.
Steps taken to address implementation and transition problems:

C.
System Support

1.
Activities:

2.
Assessment:

3.
Steps taken to address system support deficiencies:

INSTRUCTIONS FOR COMPLETING PAST PERFORMANCE FORM

Cost/Price Performance

Provide the initial contract cost/price and estimated or actual contract cost/price for ongoing and completed programs respectively.  If the costs were exceeded or prices were adjusted, provide the reasons and state the systemic improvement actions taken and current controls now in-place to prevent future recurrences.


Delivery Schedule Performance

Provide the original completion dates for major contract milestones, and the scheduled, estimated and actual completion dates, as available.  Where schedules were modified from the original schedule, discuss the reasons for each change and the delivery performance against this modified schedule.  For those delivered after the original contract date, describe how late in time they were delivered; the reason deliveries were late; and the systemic improvement actions taken to correct the delivery problem.


Product Performance  

Describe system performance which exceeded or did not meet required specifications.  Include the reasons why specifications were not met and systemic improvement actions taken to prevent further occurrences.  Where performance exceeded specifications, identify their application to this proposal.


Product Quality  

Provide a synopsis of the quality of delivered products or services.  This synopsis could include the first test acceptance rate, number of deficiencies discovered after acceptance as a function of when products were delivered, etc.  Discuss the systemic improvement instituted or actions taken to rectify any problems.


User Satisfaction

For each program, provide a synopsis of mechanisms used to assess user satisfaction during key user contact periods and the results obtained, using the same form from RFP Section L, Attachment 1.  Include both positive and negative user feedback.   Identify any repositories of user viewpoints for your products and services.  The synopsis of user satisfaction shall cover the following significant areas:


Product Development  

Describe activities undertaken during the course of product or program development to acquaint users with your products or services, and to enlist their participation and support.  Describe 
measures you took to understand and synthesize support of users at multiple sites with diverse points of view.  Differentiate activities conceived and initiated by you from those required by the procuring organization.  Describe the measures used to assess the success of your efforts to gain user enlistment, and the results obtained.  If you encountered difficulties in satisfying the user, explain them and the measures you took to resolve the difficulties.


Implementation and Transition

Provide a synopsis of your approach to putting your product into service, and identify any impact to in-place systems or ongoing operations encountered as a result of implementation.

System Support

 Provide a synopsis of your support efforts for the identified product or program.  Include a description of how you provided multi-site support and system adaptation to meet user requirements.  Describe your performance in this area and the measures used to assess your performance.  If your performance was ever deficient in this area, explain the situation, the apparent cause and the steps you took to address the deficiency.

Contact/Reference Letter

Dear “Client”

We are currently responding to the Department of Transportation (DOT) Federal Aviation Administration RFO DTFAWA-02-C-XXXXX for the procurement of a Local Area Augmentation System (LAAS).

The DOT is placing increased emphasis on the Past Performance of offerors as a source selection factor during the procurement process.  To facilitate this effort, they are asking that clients of entities responding to the solicitation be identified and requested to participate in the evaluation/selection process.  In the event you are contacted for information concerning work we have performed for your organization, you are hereby authorized to respond to those inquiries.

I have identified Mr./Ms. “Name” of your organization as the point of contact based on their knowledge concerning our work.  Your cooperation is appreciated.  Any questions may be directed to Mr./Ms. “Name and telephone number.”

Sincerely,























SOURCE SELECTION SENSITIVE


SOURCE SELECTION SENSITIVE
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