
DTFA01-01-R-04498

OFFICE OF THE ASSOCIATE ADMINISTRATOR

 FOR COMMERCIAL SPACE TRANSPORTATION (AST)
DELIVERY ORDER REQUEST

(See Instructions on Page 6)

Delivery Order No. 

Revision No.______________Date 





Delivery Order Originator:      

___                                
   
Organization: 



Phone number: 


Statement of Work:  (Describe the technical work to be performed by the Contractor)
Deliverables:  (Include hardware/software/material and a description of reports or other documentation required)

_____________________________________________________________________________

Period of Performance:  (Include start date (if appropriate) and desired completion date)
Technical Officer Signature:_____________________________  Date:______________  

Contracting Officer Signature:___________________________  Date:______________

______________________________________________________________________________

Government Estimate of Work (Separate Breakout by CLIN – Use Continuation Sheets if Necessary):

CLIN ______________

	Labor Category
	Hours
	Hourly Rate
	Extension

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	Travel Purpose
	Trip Description
	Per Trip Estimate

	
	
	$

	
	
	$

	
	
	$

	Materials Purpose
	Materials Description
	Materials Estimate

	
	
	$

	
	
	$

	
	
	$

	
	Delivery Total
	$


Government Estimate Prepared by: __________________________ Date: ____________  


______________________________________________________________________________

Contractor’s Work Plan – Approach to Accomplish the Statement of Work (Use Continuation Sheets as Needed):

______________________________________________________________________________

Suggested Revisions to Statement of Work or Period of Performance:
______________________________________________________________________________

Contractor’s Cost Estimate to Accomplish the Work (By CLIN – Use Continuation Sheets as Needed – All Rates Fully Burdened and General and Administrative Expense Included in Other Direct Costs):
CLIN ______________

	Labor Category
	Hours
	Hourly Rate
	Extension

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	Travel Purpose
	Trip Description
	Per Trip Estimate

	
	
	$

	
	
	$

	
	
	$

	Materials Purpose
	Materials Description
	Materials Estimate

	
	
	$

	
	
	$

	
	
	$

	
	Delivery Total
	$


Contractor's Signature:__________________________ Date: _______________________

______________________________________________________________________________

Government Evaluation:
I concur/do not concur with the Contractor's approach toward accomplishing the Statement of Work, including any revisions to the period of performance.  (Provide reasons to support Contractor statements with which you take exception.)

I concur/do not concur with the Contractor's proposed costs.  Specific areas of disagreement follow.   (Reference the Contractor's proposed labor category and hours and the categories/hours you believe to be reasonable).

Other comments to the Contracting Officer:

Signature of Government Evaluator: _______________________ Date: ____________

______________________________________________________________________________

Negotiated Price of Delivery Order (By CLIN – Use Continuation Sheets as Needed):
CLIN ______________

	Labor Category
	Hours
	Hourly Rate
	Extension

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	Travel Purpose
	Trip Description
	Per Trip Estimate

	
	
	$

	
	
	$

	
	
	$

	Materials Purpose
	Materials Description
	Materials Estimate

	
	
	$

	
	
	$

	
	
	$

	
	Delivery Total
	$


As Agreed:

Contractor's Signature: __________________________ Date: _________________

Contracting Officer’s Signature: __________________ Date: _________________
INSTRUCTIONS FOR PREPARATION OF A DELIVERY ORDER REQUEST
1.  The GOVERNMENT REQUESTER shall prepare the following:  


a.  Page 1  blocks 1, 2, 3, 4 and page 2 block 5.


b.  Forward the completed forms to the Technical Officer.  Concurrently, forward 1 copy to the ASU-340 Contracting Officer.


c.  Evaluate the Contractor's work plan, prepare page 4 and return to the Contracting Officer within 3 working days.

2.  The FAA TECHNICAL OFFICER shall:


a.  Forward pages 1 and 2 to the Contracting Officer after review and signature.


b.  Fax page 1 ONLY to the Contractor immediately after review and signature.

3.  The CONTRACTING OFFICER shall accomplish the following:


a.  Provide the delivery order request form to the Contractor for preparation, after receipt from the Technical Officer.


b.  Assign the delivery order number, revision number (if applicable) and the effective date of order.


c.  After receipt of the government evaluation, the Contracting Officer shall negotiate the cost or other terms (if necessary), prepare page 5, sign pages 1 and 5, and distribute the delivery order.

4.  The CONTRACTOR shall accomplish the following:

Complete page 3 and return to the Contracting Officer within five (5) working days after receipt.  The Contractor shall return the completed delivery order request as expeditiously as possible. 

The Contractor shall not begin effort on an order until the delivery order request has been signed by the Contracting Officer, or in urgent situations, as verbally authorized by the Contracting Officer.
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