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L.1
3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

	Clause

Number
	Title
	Date

	3.2.2.3-6
	Submittals in the English Language 
	April 1996

	3.2.2.3-7
	Submittals in U.S. Currency 
	April 1996

	3.13-4
	Contractor Identification Number—Data Universal Numbering System (DUNS) Number 
	August 1997


(End of provision)

******

L.2
SIR PROVISIONS STATED IN FULL TEXT

L.2.1
3.2.2.3-11  Unnecessarily Elaborate Submittals (April 1996)

Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a complete and effective response to this Screening Information Request (SIR) are not desired and may be construed as an indication of the Offeror’s lack of cost consciousness.  Elaborate art work, expensive paper and bindings, and expensive visual and other presentation aids are neither necessary nor wanted.

L.2.2
3.2.2.3-12  Amendments To Screening Information Requests (SIRs) (April 1996)

a.
If this SIR is amended, then all terms and conditions which are not modified remain unchanged.

b.
Offerors shall acknowledge receipt of any amendment to this SIR by (1) signing and returning the amendment, (2) identifying the amendment number and date in the space provided for this purpose on the form for submitting an offer, (3) letter or telegram, (4) facsimile, if facsimile offers are authorized in the SIR, or (5) electronic commerce response, if electronic commerce responses are authorized in the SIR.  The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.

L.2.3
3.2.2.3-13  Submission of Information, Documentation, and Offers (April 1996)

a.
Information, Documentation, and Offers and modifications thereof shall be submitted in sealed envelopes or packages (1) addressed to the office specified in the SIR, and (2) showing the time specified for receipt, the SIR number, and the name and address of the Offeror.

b.
Telegraphic submittals will not be considered unless authorized by the SIR; however, offers may be modified by written or telegraphic notice.

c.
Facsimile submittals, modifications or withdrawals will not be considered unless authorized by the SIR.

d.
Information, Documentation, and Offers submitted by electronic commerce shall be considered only if the electronic commerce method was specifically stipulated or permitted by the SIR.

e.
Item samples, if required, must be submitted within the time specified for receipt of submittals.  Unless otherwise specified in the SIR, these samples shall be (1) submitted at no expense to the Government, and (2) returned at the sender’s request and expense, unless they are destroyed during pre-award testing.

L.2.4
3.2.2.3-14  Late Submissions, Modifications, and Withdrawals of Submittals (April 1996)

a.
Any submittals received at the office designated in the SIR after the exact time specified for receipt will not be considered unless it is received before award is made and it--

1.
Was sent by registered or certified mail not later than the fifth calendar day before the date specified for receipt of submittals (e.g., an offer submitted in response to a SIR requiring receipt of offers by the 20th of the month must have been mailed by the 15th);

2.
Was sent by mail or, if authorized by the SIR, was sent by telegram or via facsimile and it is determined by the Government that the late receipt was due solely to mishandling by the Government after receipt at the Government installation;

3.
Was sent by U.S. Postal Service Express Mail Next Day Service-Post Office to Addressee, not later than 5:00 p.m. at the place of mailing two working days prior to the date specified for receipt of submittals.  The term ‘working days’ excludes weekends and U.S. Federal holidays;

4.
Was transmitted through an electronic commerce method authorized by the SIR and was received by the Government not later than 5:00 p.m. one working day prior to the date specified for receipt of submittals; or

5.
Is the only submittal received.

b.
Any modification of submittals, except a modification resulting from the Contracting Officer’s (CO’s) request, is subject to the same conditions as in subparagraphs (a)(1), (2), and (3) of this provision.

c.
A modification resulting from the CO’s request received after the time and date specified in the request will not be considered unless received before award and the late receipt is due solely to mishandling by the Government after receipt at the Government installation.

d.
The only acceptable evidence to establish the date of mailing of a late proposal or modification sent either by U.S. Postal Service registered or certified mail is the U.S. or Canadian Postal Service postmark both on the envelope or wrapper and on the original receipt from the U.S. or Canadian Postal Service.  Both postmarks must show a legible date or the proposal, quotation, or modification shall be processed as if mailed late.  ‘Postmark’ means a printed, stamped, or otherwise placed impression (exclusive of a postage meter machine impression) that is readily identifiable without further action as having been supplied and affixed by employees of the U.S. or Canadian Postal Service on the date of mailing.  Therefore, Offerors should request the postal clerk to place a legible hand cancellation bull’s eye postmark on both the receipt and the envelope or wrapper.

e.
The only acceptable evidence to establish the time of receipt at the Government installation is the time/date stamp of that installation on the submittal wrapper or other documentary evidence of receipt maintained by the installation.

f.
The only acceptable evidence to establish the date of mailing of a late offer, modification, or withdrawal sent by Express Mail Next Day Service-Post Office to Addressee is the date entered by the post office receiving clerk on the ‘Express Mail Next Day Service-Post Office to Addressee’ label and the postmark on both the envelope or wrapper and on the original receipt from the U.S. Postal Service.  ‘Postmark’ has the same meaning as defined in paragraph (d) of this provision, excluding postmarks of the Canadian Postal Service.  Therefore, Offerors should request the postal clerk to place a legible hand cancellation bull’s eye postmark on both the receipt and the envelope or wrapper.

g.
Notwithstanding paragraph (a) of this provision, a late modification of an otherwise acceptable submittal which makes its terms more favorable to the Government will be considered at any time it is received and may be accepted.

h.
Submittals may be withdrawn by written notice or telegram (including mailgram) received at any time before award.  If the SIR authorizes facsimile submittals, submittals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision entitled ‘Facsimile Submittals.’  Submittals may be withdrawn in person by an Offeror or an authorized representative, if the representative’s identity is made known and the representative signs a receipt for the submittal before award.

L.2.5
3.2.2.3-16  Restriction on Disclosure and Use of Data (April 1996) - Modified

Offerors who include in their submittals data that they do not want disclosed to the public for any purpose or used by the Government except for evaluation purposes, shall--

a.
Mark the title page with the following legend:  ‘This submittal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed-in whole or in part-for any purpose other than to evaluate this submittal.  If, however, a contract is awarded to this Offeror or quoter as a result of--or in connection with--the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract.  This restriction does not limit the Government’s right to use information contained in this data if it is obtained from another source without restriction.  The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets];’ and

b.
Mark each sheet of data it wishes to restrict with the following legend:  ‘Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this submittal.’

c.
The Government assumes no liability for disclosure or use of unmarked data and may use or disclose the data for any purpose.  Unless restricted, information submitted in response to this request may become subject to disclosure to the public pursuant to the provision of the Freedom of Information Act (5 U.S.C. 551).

L.2.6
3.2.2.3-17  Preparation of Submittals (April 1996)

a.
Offerors are expected to examine any drawings, specifications, Schedule, and all instructions.  Failure to do so will be at the Offeror’s risk.

b.
Each Offeror shall furnish the information required by the SIR.  The Offeror shall print or type its name and sign the submittal.  Erasures or other changes must be initialed by the person signing the submittal.  Offers signed by an agent shall be accompanied by evidence of that agent’s authority, unless that evidence has been previously furnished to the issuing office.

c.
For each item offered, Offerors shall (1) show the unit price, including, unless otherwise specified, packaging, packing, and preservation and (2) enter the extended price for the quantity of each item offered in the ‘Amount’ column of the Schedule.  In case of discrepancy between a unit price and an extended price, the unit price will be presumed to be correct, subject, however, to correction to the same extent and in the same manner as any other mistake.

d.
Offers for supplies or services other than those specified will not be considered unless authorized by the SIR.

e.
Offerors must state a definite time for delivery of supplies or for performance of services, unless otherwise specified in the SIR.

f.
Time, if stated as a number of days, will include Saturdays, Sundays, and holidays, unless specifically stated otherwise.

L.2.7
3.2.2.3-18  Explanation to Prospective Offerors (April 1996)

Any prospective Offeror desiring an explanation or interpretation of the SIR, drawings, specifications, etc., must request it soon enough to allow a reply to reach all prospective Offerors before the submission of their offers.  Oral explanations or instructions given before the award of the contract will be binding if confirmed in writing.  Any information given to a prospective Offeror concerning a SIR will be furnished promptly to all other prospective Offerors as an amendment of the SIR if the lack of that information would be prejudicial to any other prospective Offerors.

L.2.8
3.2.2.3-19  Contract Award (April 1996)

a.
The Government will award a contract resulting from this SIR to the responsible Offeror whose submittal conforming to the SIR will, at the discretion of the source selection official, be the best value to the FAA considering the technical, price, and other criteria in the SIR.

b.
The Government may (1) reject any or all submittals if such action is in the public interest, (2) accept other than the lowest price submittal, and (3) waive informalities and minor irregularities in offers received.

c.
The Government intends to evaluate submittals and award a contract, either on initial submittals without communications, or on initial or subsequent submittals with communications.  In evaluating the submittals, the Government may conduct written or oral communications with any and/or all Offerors, and may down-select the firms participating in the competition to only those Offerors most likely to receive award.  A submittal in response to a SIR should contain the Offeror’s best terms from a price and technical standpoint.

d.
The Government may accept any item or group of items of an offer, unless the Offeror qualifies the offer by specific limitations.  Unless otherwise provided in the SIR, offers may be submitted for quantities less than those specified.  The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit prices offered, unless the Offeror specifies otherwise in the offer.

e.
A written award or acceptance of offer mailed or otherwise furnished to the successful Offeror within the time for acceptance specified in the offer shall result in a binding contract without further action by either party.  Before the offer’s specified expiration time, the Government may accept an offer (or part of an offer, as provided in paragraph (d) above), whether or not there are communications after its receipt, unless a written notice of withdrawal is received before award.  Communications conducted after receipt of an offer do not constitute a rejection or counteroffer by the Government.

f.
The Government may determine that an offer is unacceptable if the prices proposed are materially unbalanced between line items or sub-line items.  An offer is materially unbalanced when it is based on prices significantly less than cost for some work and prices which are significantly overstated in relation to cost for other work, and if there is a reasonable doubt that the offer will result in the lowest overall cost to the Government, even though it may be the low evaluated offer, or it is so unbalanced as to be tantamount to allowing an advance payment.

g.
The Government may disclose the following information in post-award debriefings to other Offerors:

1.
The source selection official’s decision;

2.
The Offeror’s evaluated standings relative to the successful Offeror(s); and

3.
A summary of the evaluation findings relating to the Offeror.

L.2.9
3.2.4-1  Type of Contract (April 1996)

The FAA contemplates award of a labor hour, indefinite delivery/indefinite quantity (IDIQ), delivery order contract resulting from this solicitation.

L.2.10
3.6.2-7  Pre-award On-Site Equal Opportunity Compliance Review (April 1996)

An award in the amount of one million dollars or more will not be made under this solicitation unless the Offeror and each of its known first-tier subcontractors (to whom it intends to award a subcontract of one million dollars or more) are found, on the basis of a compliance review, to be able to comply with the provisions of the “Equal Opportunity” clause of this solicitation.  In the case where receipt of a clearance would delay award of an urgent and critical contract, authority to award a contract may be granted through agency channels without receipt of a clearance).

L.2.11
3.9.1-3 Protest (August 1999)

AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution forAcquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or

controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 

Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals.

In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or

If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:


(1) Office of Dispute Resolution for Acquisition, AGC-70, 


Federal Aviation Administration, 



400 7th Street, S.W., 


Room 8332, 



Washington, DC 20590,


Telephone: (202) 366-6400, 


Facsimile: (202) 366-7400; or


(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting

Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

(End of provision) 

L.3
Source Selection Process

This Request for Offer (RFO) is the only SIR the FAA intends to issue for this procurement.  All written technical and price proposal information must be submitted with the response to this Request for Offer.  Offerors may be requested to provide subsequent oral presentations, in addition to the written proposal, and should be prepared for this possibility.  

L.4
Projected Milestone Schedule

	Release SIR (Request for Offers) 
	March 26, 2001

	Receive Technical and Pricing Proposals
	April 26, 2001

	Conclude Proposal Evaluations and Other Pre-Award Functions
	May 24, 2001

	Announce Contract award
	June 27, 2001


L.5
Time, Date, Place, and Submission of Proposals

a.
ADDRESSES--Proposals shall be sent to the Contracting Officer at the following address:

Federal Aviation Administration

ATTN:  Sarah F. Scott, ASU-340

Contracting Officer

Room 408

800 Independence Avenue, S.W.

Washington, DC  20591

b.
TIME AND DATE--Complete proposals must be received by the CO by 3:00 P.M., Eastern Time on April 26, 2001.
c.
SIGNED ORIGINALS--One copy of the proposal shall contain the signed original of all documents requiring signature by the Offeror.  Use of reproductions of signed originals is authorized in all other copies of the proposal.

d.
PROPOSAL SUBMISSION--Offerors assume the full responsibility of ensuring that proposals are received at the place and time specified above.

L.6
Number of Awards

The Government anticipates awarding one contract resulting from this solicitation.

L.7
False Statements

Proposals must set forth full, accurate, and complete information as required by this solicitation, including attachments.  The penalty for making false statements in proposals is prescribed in 18 U.S.C. 1001.

L.8
Expenses Related to Offeror Submissions

This solicitation does not commit the Government to pay any costs incurred in the submission of any proposal or in making necessary studies or designs for the preparation thereof or to acquire or contract for any services.

L.9
Responsible, Prospective Contractor

To be determined responsible, a prospective contractor must-- 

a.  Have adequate financial resources to perform the contract, or the ability to obtain them; 

b.  Be able to comply with the required or proposed delivery or performance schedule, taking into consideration all existing commercial and governmental business commitments; 

c.  Have a satisfactory performance record; 

d.  Have a satisfactory record of integrity and business ethics; 

e.  Have the necessary organization, experience, accounting and operational controls, and

technical skills, or the ability to obtain them (including, as appropriate, such elements as

production control procedures, property control systems, quality assurance measures, and safety programs applicable to materials to be produced or services to be performed by the prospective contractor and subcontractors); 

f.  Have the necessary production, construction, and technical equipment and facilities, or the ability to obtain them; and 

g.  Be otherwise qualified and eligible to receive an award under applicable laws and regulations.

L.10
Discussions with Offerors

Communications with all potential Offerors will take place throughout the source selection process.  The purpose of communications is to ensure there are mutual understandings between FAA and the Offerors on all aspects of the procurement.  Information disclosed as a result of oral or written communication with an Offeror may be considered in the evaluation of an Offeror’s submittal.

To ensure that Offerors fully understand the intent of the SIR (and FAA’s needs stated therein), FAA may hold one-on-one meetings with individual Offerors.  One-on-one communications may continue throughout the process, as required, at FAA’s discretion.  Communications with one Offeror do not necessitate communications with other Offerors since communications will be Offeror-specific.  During these and future communications, as applicable, Offerors are encouraged to provide suggestions on all aspects of the procurement.

Communications may necessitate changes to the FAA Request for Offer and/or the Offeror submittals.  If this is the case, all competing Offerors will be advised of the changes and the CO will establish common cut-off dates for any and all required Offeror revisions.  However, if communications do not result in any changes, FAA is not required to request or accept Offeror revisions.

L.11
Information of Award

Written notice to unsuccessful Offerors and contract award information will be promptly released.

L.12
Disposition of Proposals

Proposals will not be returned, except for timely withdrawals.

L.13
General Proposal Instructions

a.  Replies to this solicitation must follow the outlines and/or instructions concerning format given in this and other paragraphs of this Section L.
b.  The Offeror must submit sufficient data to provide a basis for sound evaluation by the Government.  The information provided shall be concise, factual, and complete.

c.  Omission of or sketchy response to the requirements of this solicitation may make your proposal incomplete, as it relates to the requirements of the solicitation, and therefore may cause it to be found unacceptable for further consideration.

d.  Offerors shall submit only one proposal.  Alternate proposals will not be considered.
L.14
Written Proposal Preparation Instructions

L.14.1
Volume 1 - Technical Proposal

The Technical Proposal, to be submitted in an original and five copies, shall consist of three parts:

a. An essay response for the scenario below directly relating to prospective tasking in the proposed contract.  The essay required will be six (6) pages or fewer (see L.14.3 proposal presentation for additional information).

Scenario

XSTAR Corporation is applying for a mission specific license to launch and reenter its crewed Reusable Launch Vehicle (RLV).  During XSTAR’s RLV second orbit two commercial communications satellites will be placed into low earth orbit.  Three orbits later, the vehicle reenters the earth’s atmosphere and lands, at a licensed reentry site.  The privately owned commercial reentry site is located within the continental United States.  Two large cities are located one hundred miles north and one hundred and fifty miles south of the reentry site.  Furthermore, there are three ranches located north, west, and east on approximately a fifty-mile radius from the reentry site.  The reentry site is 800 miles from the nearest ocean.  You are under contract to advise AST of the safety issues regarding this RLV commercial space activity.  What are some important public safety issues that must be considered associated with the safety issues discussed in Part I, Section C, C.2.  Why? 

Also, in preparation for another flight, what analyses and/or testing should be conducted to ensure that the next launch and reentry of the RLV will be accomplished without jeopardizing public safety?
b.  A staffing list showing the proposed Project Manager and Senior Engineers/Scientists who will perform on the contract, with resumes shall be submitted, by name including subcontractors.  Their resumes shall accompany the list, at a maximum of three pages per person, and shall summarize education, experience, and other professional qualifications deemed relevant by the Offeror. and 

c.  A listing of three to five contracts where past or current performance of the Offeror directly relates to the work to be performed on this contract shall be submitted. Information concerning contracts where the performance period has expired over five years or more from the present shall not be submitted.  The data required is as follows:

a. Agency or company administering the contract

b. Contract number

c. Contract type (fixed price, cost reimbursable, etc.)

d. Period of performance

e. Total contract value

f. Brief description of services provided

g. Point of contact – name, telephone number and e-mail address

The contracts information will be used by the FAA to transmit a Past Performance Survey Questionnaire to the Offeror's clients.

L.14.2
Volume 2 - Offer and Price Proposal

The Offeror’s price proposal submission shall consist of Part A - Offer and Other Documents; and Part B - Price Proposal organized as follows:

	PART 
	DESCRIPTION
	NO. OF COPIES



	A
	OFFER AND OTHER DOCUMENTS
	Original + 5



	
	SF 33, Solicitation, Offer and Award
	

	
	Table of Contents

Acronyms List, if applicable
	

	
	Organizational Conflicts of Interest Issues
	

	
	Solicitation Sections I, K, Representations, Certifications and Other Statements of Offerors
	

	
	Financial Information
	

	
	Small Business Plan

Business Declaration (Attachment 2)
	

	
	
	

	B
	PRICE PROPOSAL
	Original + 5



	
	Section B (Completely filled-out)

Rate Component Breakdown (All Years) (Attachment 3)
	

	
	Disclosure Statement (see L.14.5)
	


L.14.3
Proposal Presentation

a.
Binding and Labeling - A binder cover sheet shall be affixed to each volume, which clearly identifies each volume, volume number, copy number (i.e., copy 2 of 4), Solicitation number and identification, and Offeror’s name.  Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet.  All documentation shall be three-hole punched and assembled in three-ring binders.  If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, if any, i.e., Price Proposal, Final Selection Phase, Volume II, Book 1 of 2.

b.
Indexing - Tab indexing shall be used to identify all proposal sections.  Each volume shall be organized such that an extensive search of the proposal is not necessary for its review.  Information not in its appropriate section and not appropriately referenced may be assumed to have been omitted.

c.
Page Size, Typing, Spacing and Page Numbering -

1. Page size shall be 8‑1/2 by 11 inches.  The proposal pages shall be printed on both sides of plain white bond paper with each side enumerated for the page count.  The type size shall not be less than 12-point with single line spacing.  When both sides of a sheet of paper contain material, it will be counted as two pages.

2.
Each section within a volume shall be consecutively numbered.

L.14.4
Volume 2, Part A - Offer and Other Documents Proposal - Additional Preparation Instructions

General - Volume 2, Part A includes the actual offer to enter into a contract to perform the desired work.  It also includes required representations, certifications, and other statements of the Offeror, and any other administrative information.  

Detailed Requirements - 

SF‑33, Solicitation, Offer and Award -

a.
The Offeror shall have an official who is legally authorized to bind the Offeror to a contract sign the SF‑33.

b.
In the block with its name and address, the Offeror should supply the Contractor Establishment Code applicable to that name and address, if known to the Offeror.  The number should be preceded by “CEC”.  Offerors should take care to report the correct CEC and not a similar number assigned to the Offeror in a different system.  The CEC is a 9-digit code assigned to a contractor establishment that contracts with a Federal executive agency.  The CEC system is a contractor identification coding system which is currently the Dun and Bradstreet Data Universal Numbering System (DUNS).  The CEC system is distinct from the Federal Taxpayer Identification Number (TIN) system.

Table of Contents - The Offeror shall provide a master “Table of Contents” for Part A, Volume 2.  This “Table of Contents” shall identify major subparagraphs by number, title, and page and volume numbers.

Acronyms List - The Offeror shall provide a master list of all acronyms, along with their definitions, used in the entire proposal.

Organizational Conflict of Interest (OCI) Issues - The Offeror shall review Section H.18, Organizational Conflict of Interest (and include in this section any OCI issues and their resolutions, or the Offeror shall state that there are no known actual or potential OCI issues.

Section K, Representation, Certifications and Other Statements of Offerors - 
The Offeror shall complete Section K, Representation, Certifications, and Other Statements of Offerors.

Financial Information - The Offeror shall demonstrate financial viability and provide its audited balance sheets and income statements for the last three years and its credit lines of reference.

Small Business Plan – See Section I, 3.6.1-4 Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (April 2000)

Business Declaration - The Offeror shall submit a Business Declaration as shown in Attachment 2 to Section L.

L.14.5
Volume 2, Part B, Price Proposal - Additional Preparation Instructions

General - 
a.
Unrealistically low proposed prices will be grounds for eliminating a proposal from competition on the basis that the Offeror does not understand the requirement.
b.
The proposals will be evaluated based upon a 40-hour work week only.  Uncompensated overtime will not be considered in the evaluated price or the contract price.
c.
Final monetary extensions should be rounded to the nearest whole dollar.

d.
The examples of labor category descriptions in Section H.6, CONTRACTOR PERSONNEL REQUIREMENTS, are intended to provide the Offerors a general understanding of the various fields of expertise the Government believes to be appropriate for the primary labor category.

e. For the purpose of estimating prices, Offerors shall assume that the contract resulting from this solicitation will be awarded per the schedule contained in Section L.4.

Detailed Requirements - 

Section B - The Offeror shall insert hourly rates and extensions in Section B. Direct labor hours shown are defined as actual work hours exclusive of vacation, holidays, sick leave and other absences.  All hours applicable to part-time, full-time and temporary employees of the Offeror, hours of proposed subcontractor personnel, and hours purchased from a temporary personnel agency are considered direct labor hours.  Hours applicable to contractor or subcontractor overhead functions, which are not directly charged to the contract, and those hours worked by subject matter experts (consultants) are not considered direct labor hours.

Rate Component Breakdown -  The Offeror shall submit a rate component breakdown, as shown in Attachment 3, for all contract years.  Include the escalation factor for direct labor rates after the first contract year, as shown.  The extended estimates must match what is shown by the Offeror in Section B.  The FAA needs full visibility into how the offeror developed its burdened labor rate.  The information shall be clear, concise and complete.   Additional columns may be used in Attachment 3. 

Disclosure Statement - The Offeror shall submit its latest Disclosure Statement approved by the Defense Contract Audit Agency (DCAA), if applicable.  If none exists, the Offeror must have an adequate accounting system as validated by a Federal Government Agency (i.e., DCAA, the Department of Labor, etc.) and submit the validation report under this part of the Price Proposal.

L.15
Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan GOALS

The FAA has established subcontracting plan goals for this contract (see 3.6.1-4 Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (April 2000) in Section I), which are stated as percentages of contract dollars which the offeror may plan to allocate to subcontracting.  

	
Small Business
	45%
	Of planned subcontracting dollar

	
Small Disadvantaged Business
	10%
	Included as part of the 45% identified above 

	
Woman-Owned Business
	5%
	Included as part of the 45% identified above 


L.16
Failure to Submit Offer

Recipients of this solicitation not responding with an offer should not return this solicitation, unless it specifies otherwise.  Instead, the recipient should advise the issuing office by letter, postcard, or established electronic commerce methods, whether it desires to receive future solicitations for similar requirements.  If a recipient does not submit an offer and does not notify the issuing office that future solicitations are desired, the recipient’s name may be removed from the applicable mailing list.

L.17
CONTRACTOR PARTICIPATION IN SOLICITATION

CEXEC, Inc., participated in the development of this solicitation and will participate in a support capacity to the FAA during the evaluation and contract award phases of the acquisition process.

ATTACHMENT 1 - PAST P ERFORMANCE RISK ASSESSMENT QUESTIONNAIRE
OFFEROR'S NAME: 

THE COMPLETION OF PART II OF THIS QUESTIONNAIRE IS REQUESTED FROM YOUR AGENCY/COMPANY IN ORDER THAT WE MAY EVALUATE THE AFOREMENTIONED OFFEROR'S PAST PERFORMANCE ON PREVIOUS CONTRACTS AS IT RELATES TO THE PROBABILITY OF SUCCESSFUL ACCOMPLISHMENT OF THE WORK REQUIRED RELATIVE TO THE AWARD OF THE CONTRACT BY THE FEDERAL AVIATION ADMINISTRATION.

Please provide concise comments regarding your overall assessment of the contractor's performance on the contract identified below.  Please respond to each question in a narrative format. Please mail or fax your response directly to:

FEDERAL AVIATION ADMINISTRATION

Attn: Sarah F. Scott, Contracting Officer, ASU-340

800 Independence Avenue, S.W.

Washington, DC  20591

Phone:  (202) 493-4397

Please complete and mail this questionnaire no later than five working days after receipt.  

THIS COMPLETED QUESTIONNAIRE MUST NOT BE RETURNED TO THE OFFEROR SHOWN ABOVE.

PART I

RELEVANT CONTRACT INFORMATION
Contractor/Division/Subcontractor: 

Contract Number: 

Contract Period of Performance: 

Contract Type: 

Dollar Value of the Contract: 

Detailed description of work performed: 

Subcontractor Names and description of work performed by the subcontract(s):  

(Next page for Respondent Provided Information)

PART II

TO BE COMPLETED BY THE RESPONDENT
POC: ____________________________ Position: __________________

Phone: ________________ 

Business Address:

____________________________________________

____________________________________________

____________________________________________

Is above Contract information (Part I) correct? ___________(If not, please describe

discrepancies:

___________________________________________________________

___________________________________________________________

___________________________________________________________

1. Please specify contract requirements purpose, and technology.

2. Was the contractor's management effective in controlling cost, schedule and performance requirements?  Please explain:

3. Was the contractor successful in retaining key personnel?  When necessary, was the contractor successful in attracting fully qualified replacements for key personnel?

4. Did the contractor successfully manage its subcontractors?  Please explain:

5. Was logistics support satisfactory in meeting contract requirements?  Please explain:

6. Rate the contractor's overall technical performance: Outstanding (  ) Good (  ) Fair (  ) Poor (  ).  Please explain:

7. With respect to overall technical performance, would you recommend this contractor for similar Government contracts?  Please explain:

8. At completion of the contract, was the contractor committed to customer satisfaction? Please explain:

9. During technical meetings, was the contractor cooperative and receptive to Government concerns affecting performance requirements?  Please explain:

10. Do you know of anyone else who might have relevant information concerning this contractor's past performance?  Please explain:

11. Please make any additional comments you wish here.  Thank you for your assistance and patience.

ATTACHMENT 2 - BUSINESS DECLARATION

	1.
	Name of Firm:
	     

	2.
	Address of Firm:
	     

	3.
	Telephone Number of Firm:
	     

	4.
	a.  Name of Person Making Declaration
	     

	
	b. Telephone Number of Person Making Declaration
	     

	
	c.  Position Held in the Company
	     

	5.
	Controlling Interest in Company  (“X” all appropriate boxes)

	
	 FORMCHECKBOX 
 a.  Black American
 FORMCHECKBOX 
 b.  Hispanic American
 FORMCHECKBOX 
 c.  Native American
 FORMCHECKBOX 
 d.  Asian American

	
	 FORMCHECKBOX 
 e.  Other Minority (Specify)

	     
	 FORMCHECKBOX 
 f.  Other (Specify)
	     

	
	 FORMCHECKBOX 
 g.  Female
 FORMCHECKBOX 
 h.  Male
 FORMCHECKBOX 
 i.  8(a) Certified (Certification letter attached)

	6.
	Is the person identified in Number 5 above, responsible for day-to-day management and policy decision making, including but not limited to financial and management decisions?

	
	 FORMCHECKBOX 
 a.  Yes
 FORMCHECKBOX 
 b.  No
(If “NO,” provide the name and telephone number of the person who has this authority.)

	
	     

	7.
	Nature of Business (Specify major services/products (SIC))
	     

	8.
	(a) Years the firm has been in business:

	     
	(b) No. of Employees:
	     

	9.
	Type of Ownership:  
	 FORMCHECKBOX 
 a.  Sole Ownership 
	 FORMCHECKBOX 
 b.  Partnership

	
	 FORMCHECKBOX 
 c.  Other (Explain)
	     

	10.
	Gross receipts of the firm for the last three years:
	a.1.  Year  Ending:
	     
	b.1.  Gross Receipts
	     

	
	a.2.  Year Ending
	     
	b.2.   Gross Receipts
	     
	a.3.  Year Ending:
	     
	b.3.  Gross Receipts
	     

	11.
	Is the firm a small business?
 FORMCHECKBOX 
 a.  Yes
 FORMCHECKBOX 
 b.  No

	ATTACHMENT 2 - BUSINESS DECLARATION

(continued)



	I DECLARE THAT THE FOREGOING STATEMENTS CONCERNING
	

	ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  I AM AWARE THAT I AM SUBJECT TO CRIMINAL PROSECUTION UNDER THE PROVISIONS OF 18 USCS 1001.

	12.  

a.  Signature
	     
	b.  Date:
	     

	c.  Typed Name
	     
	d.  Title:
	     


ATTACHMENT 3 - RATE COMPONENT BREAKDOWN

All Labor Categories

Year 1
	
	Estimated

Hours
	Direct

Hourly 

Labor Rate
	Fringe Benefits

_____ %
	Overhead

_____ %
	G&A

_____ %
	Subtotal
	Fee/Profit

_____ %
	Burdened Hourly Rate
	Estimated

Extension

	Project Manager
	376
	
	
	
	
	
	
	
	

	Senior Engineer
	3760
	
	
	
	
	
	
	
	

	Engineer/Analyst
	1880
	
	
	
	
	
	
	
	

	Associate Engineer/Analyst
	1880
	
	
	
	
	
	
	
	

	Administrative Support Staff
	100
	
	
	
	
	
	
	
	


Year 2

(Escalation Factor for Direct Labor Rate _____%) 
	
	Estimated

Hours
	Direct

Hourly 

Labor Rate
	Fringe Benefits

_____ %
	Overhead

_____ %
	G&A

_____ %
	Subtotal
	Fee/Profit 

_____ %
	Burdened Hourly Rate
	Estimated

Extension

	Project Manager
	376
	
	
	
	
	
	
	
	

	Senior Engineer
	7520
	
	
	
	
	
	
	
	

	Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Associate Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Administrative Support Staff
	100
	
	
	
	
	
	
	
	


ATTACHMENT 3 - RATE COMPONENT BREAKDOWN

All Labor Categories

Year 3
(Escalation Factor for Direct Labor Rate _____%)

	
	Estimated

Hours
	Direct

Hourly 

Labor Rate
	Fringe Benefits

_____ %
	Overhead

_____ %
	G&A

_____ %
	Subtotal
	Fee/Profit

_____ %
	Burdened Hourly Rate
	Estimated

Extension

	Project Manager
	376
	
	
	
	
	
	
	
	

	Senior Engineer
	7520
	
	
	
	
	
	
	
	

	Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Associate Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Administrative Support Staff
	100
	
	
	
	
	
	
	
	


Year 4

(Escalation Factor for Direct Labor Rate _____%)

	
	Estimated

Hours
	Direct

Hourly 

Labor Rate
	Fringe Benefits

_____ %
	Overhead

_____ %
	G&A

_____ %
	Subtotal
	Fee/Profit 

_____ %
	Burdened Hourly Rate
	Estimated

Extension

	Project Manager
	376
	
	
	
	
	
	
	
	

	Senior Engineer
	7520
	
	
	
	
	
	
	
	

	Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Associate Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Administrative Support Staff
	100
	
	
	
	
	
	
	
	


ATTACHMENT 3 - RATE COMPONENT BREAKDOWN

All Labor Categories

Year 5
(Escalation Factor for Direct Labor Rate _____%)

	
	Estimated

Hours
	Direct

Hourly 

Labor Rate
	Fringe Benefits

_____ %
	Overhead

_____ %
	G&A

_____ %
	Subtotal
	Fee/Profit 

_____ %
	Burdened Hourly Rate
	Estimated

Extension

	Project Manager
	376
	
	
	
	
	
	
	
	

	Senior Engineer
	7520
	
	
	
	
	
	
	
	

	Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Associate Engineer/Analyst
	3760
	
	
	
	
	
	
	
	

	Administrative Support Staff
	100
	
	
	
	
	
	
	
	



