PART IV – SECTION L

 INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS    DTFA01-02-R-200641

L5.0 Number of awards

The Government intends to award up to three contracts under this SIR.  However, the Government reserves the right to not make any award under this SIR.

L6.0  PROJECTED MILESTONE SCHEDULE

The following represents the projected procurement milestone schedule as of the release date of the SIR.  This schedule is for planning purposes only and is subject to change.

	Activity
	Date

	Release SIR
	4/17/2002

	Receive Proposals at FAA Headquarters
	6/13/2002

	Complete Evaluation, “Q&Q” and Negotiation Position
	9/13/2002

	Completion of Best and Final Offer (if required)
	10/15/2002

	Contract Award
	10/31/2002

	Completion of CLINs 0001 & 0002
	06/30/2004


L7.0 SUBMISSION OF PROPOSAL

Offerors assume the full responsibility of ensuring that Proposal Volumes I-IV are received at the places specified below by 12 Noon Eastern Daylight Time (EDT) on June 20, 2002.
Facsimile or E-Mail submittals will not be accepted.

Proposals shall not be submitted via U.S. Mail.  The proposals shall be hand-carried, delivered by courier, or overnight delivery to the Contracting Officer at the following address:

Federal Aviation Administration


Mr. Matthew E. Asai, ASU-330


800 Independence Ave., SW


Washington, DC  20591


Telephone (202) 493-4751


Fax (202) 493-5057


e-mail  matt.asai@faa.gov
L7.1 
Signed Originals

One copy of the proposal shall contain the signed original of all documents requiring signature by the Offeror.  Use of reproductions of signed originals is authorized for all other copies of the proposal.

L7.2 Sample Contract
It is anticipated that Sections A through J will be converted to a contract at the completion of the solicitation phase.  The Government reserves the right to include any provision of the Offeror's written proposal into the contract.  

Volume III 
Managerial Capability/Past Performance

	PART
	CONTENTS
	PAGE LIMITS

	
	Table of Contents
	Not Restricted

	Part 1
	Plans:
	

	
	    Program Management and Planning Process Plan IAW Attachment 1
	150 excluding Schedules & WBS

	
	    Small Business and Small Disadvantaged Business Plan

    IAW L.13.4.1.1
	Not Restricted

	Part 2
	Risk Management IAW L13.4.2
	Not Restricted

	Part 3
	Past Performance
	

	
	Past and Present Performance Data IAW Appendices I and II 
	Not Restricted

	
	Current SF 294 “Subcontracting Report for Individual Contracts” or SF 295 “Summary Subcontract Report” 
	1 form each

	Part 4
	Resumes of Key Personnel IAW L13.4.4
	2 pages each

	Part 5
	Proposal Team Matrix IAW L13.4.5
	Not Restricted

	Part 6
	Proposed Government Furnished Information/Property IAW L13.4.6
	2


Volume IV
Cost/Price

	PART
	CONTENTS
	PAGE LIMITS

	
	Table of Contents
	Not Restricted

	Part 1
	Completed price templates IAW Exhibits 1, 2, and 3 with substantiation for CLIN 0001
	Not Restricted

	Part 2
	Completed price templates IAW Exhibits 1, 2, and 3 with substantiation for CLIN 0002
	Not Restricted

	Part 3
	Fully Burdened Labor Rates IAW Exhibits 4 & 5 for CLINs 0003, 0004, 0005, and 0006
	Not Restricted

	Part 4
	Cost Estimates for Task Orders and Sample Task IAW Exhibits 6 and 7
	Not Restricted

	Part 5
	Subcontractors
	Not Restricted

	Part 6
	Financial Statements
	Not Restricted


L13.1.2. Copies

The Offeror will submit three (3) copies of all hardcopy bound proposal materials, including attachments.  Additionally, the Offeror shall provide three (3) copies in Compact Disc Read Only Memory (CD-ROM), compatible with the Microsoft Office 2000 suite of products.

All electronic file contents shall exactly match print versions of submitted documents.  In the event of discrepancies between the two, printed documents will prevail.  Electronic submissions shall be accompanied by a printed inventory that identifies all diskettes and CDs, their file contents, and their electronic formats.  All diskettes, CDs, and files shall be labeled with your firm’s name, solicitation number, submission date, and the words “Source Selection Sensitive”. 

The Offeror shall provide separate electronic files for each volume.  The Offeror shall provide a separate CD for each volume.  The Offeror shall not submit one electronic file that consolidates all of the volume contents. 


(a) Only the Labor Categories contained in Section J Attachment J-9 and the applicable T&M Hourly Rates from Exhibits 4 and 5 shall be used for the labor cost estimate.  No additional indirect loadings of profit fee shall be applied. 

(b) Materials and other direct costs shall be identified on Exhibit 6.  In the same manner as described for Exhibit 2 in Section L13.5.4.2, calculate the total burdened cost for each of these categories.  Exhibit 6 also provides for the addition of the allowable 3% Handling Fee.

(c) Assume no travel will be required for the Sample Task.

The Offeror shall provide the total estimated cost for the Sample Task IAW Exhibit 7.  To calculate the Total Estimated Cost for the Sample task, the Offeror shall enter into applicable cells in Exhibit 7 the total Offeror T&M labor, Subcontractor T&M Labor, Direct Material, and ODC costs for each applicable WBS element calculated IAW Exhibit 6.

L13.5.8 Volume IV, Part 5: Subcontractors

All Subcontractor and/or team partner information may be separately sealed, but shall be submitted with each prime contractor's proposal in this part.  All Subcontractor proposals shall contain the same price substantiation, rationale, and supporting data required of the prime contractor. 

If the Offeror proposes to subcontract any portion of this contract, the following Subcontractor(s) information must be furnished:

(a) Subcontractor

(b) Firm Name

(c) Address

(d) Contact

(e) Contact Telephone Number

(f) Role in this Contract

(g) Qualifications

(h) References

L13.5.9 Volume IV Part 6: Financial Statements

The Offeror shall furnish audited financial statements (Form 10-K, if applicable) for the last three (3) fiscal years of business for the corporation, and for any affiliate, subsidiary, or division proposed to perform work delineated in Section C for which separate financial records are maintained.  The Offeror shall furnish a copy of its quarterly report  (Form 10-Q) for all quarters not included in its most recent annual reports (Form 10-K) and any periodic reports of significant events on Form 8-K issued within the last six months.  In lieu of Word files as required by L13.1.2, financial statements may be provided as Adobe PDF files.  Additionally, only one hard copy of the financial statements shall be submitted.
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