PART IV – SECTION L

 INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS      DTFA01-02-R-200641

The Contractor shall furnish to the Government a Quality System Plan (QSP) that describes the Contractor’s ISO-9000 registered QA Program.  Registration may be to either IS0-9001:1994 or ISO-9000:2000, at the Contractor’s discretion, but the Contractor must currently be registered, and maintain registration to the ISO-9000 standard throughout the life of the contract.  The QSP shall be included in the contract as Section J, Attachment J-17 during pre-award negotiations.

The Contractor shall provide updated dates and locations for CLIN 0001 events in Section F4.0. 

L7.3 Alternate Proposals

Alternate proposals are not authorized and will not be accepted.  

L7.4 Discrepancies

If an Offeror believes that these instructions contain an error, omission, or are otherwise unsound, the Offeror shall immediately notify the CO in writing with supporting rationale.  If discrepancies are not noted prior to proposal submission, it shall be determined that there are no discrepancies.

L8.0 EXPENSES RELATED TO OFFEROR SUBMISSIONS

The Government is not responsible for and will not pay or reimburse any costs incurred by the Offeror in the development, submission or any other part of the offer under this SIR.  This includes costs associated with any research, studies or designs carried out for the purpose of incorporation into any part of the offer.  This also includes any costs to acquire or contract for any services or product relating to the offer under this SIR.

L9.0 RESPONSIBLE PROSPECTIVE CONTRACTORS
Notwithstanding the evaluation methodology outlined in this SIR, an Offeror must also be found responsible by the Contracting Officer prior to the award of any resultant contract.  As a minimum, to be determined responsible a prospective Contractor must:

(a) Have adequate financial resources to perform the contract, or the ability to obtain those resources;

(b) Be able to comply with the required or proposed delivery or performance schedule, taking into consideration all other business commitments;

(c) Have a satisfactory record of integrity and business ethics;

(d) Have a satisfactory performance record;

(e) Have the necessary organization, experience, accounting and operational controls;

(f) Be otherwise qualified and eligible to receive an award under applicable laws and regulations.

L10.0  COMMUNICATION WITH OFFERORS

Communications with potential Offerors may take place throughout the source selection process.  Comments or questions to the SIR package shall be submitted to the FAA within 10 business days after SIR release.  The FAA will respond to comments and/or questions
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L13.1.2. Copies

The Offeror will submit three (3) copies of all hardcopy bound proposal materials, including attachments.  Additionally, the Offeror shall provide three (3) copies in Compact Disc Read Only Memory (CD-ROM), compatible with the Microsoft Office 2000 suite of products.

All electronic file contents shall exactly match print versions of submitted documents.  In the event of discrepancies between the two, printed documents will prevail.  Electronic submissions shall be accompanied by a printed inventory that identifies all diskettes and CDs, their file contents, and their electronic formats.  All diskettes, CDs, and files shall be labeled with your firm’s name, solicitation number, submission date, and the words “Source Selection Sensitive”. 

The Offeror shall provide separate electronic files for each volume.  The Offeror shall divide the CD into four subdirectories/folders, one for each volume or a separate CD for each volume.  The Offeror shall not submit one electronic file that consolidates all of the volume contents.  

The Offeror shall submit all exceptions and deviations to the solicitation at the time of proposal submission.

L13.2.5  Volume I, Part 4: Organizational Conflict of Interest Mitigation Plan 

Each Offeror shall include information regarding the Offeror’s proposed mitigation of any conflict of interest situation or perceived conflict of interest situation, as prescribed in clause I.1 and in L.3.1.1 “Organizational Conflict of Interest”.  The Offeror shall also provide the aforementioned information concerning any nominated teammate/subcontractors.

L13.3  INSTRUCTIONS FOR VOLUME II - TECHNICAL PROPOSAL

L13.3.1 Volume II, Part 1:  Architecture Description

The Offeror shall provide the architecture description in accordance with Attachment 2 to this section.

L13.3.2 Volume II, Part 2: Oral Presentation Material

The Government shall insert the oral presentation material provided by the Offeror at the oral presentation as described in L14.0.

L13.3.3 Volume II, Part 3: Engineering Design Model Description and Risk Reduction Plan

The Offeror shall provide the EDM description and risk reduction plan in accordance with Attachment 3 to this section.

L13.4 INSTRUCTIONS FOR VOLUME III – MANAGEMENT PROPOSAL/PAST  PERFORMANCE

L13.4.1 Volume III, Part 1:  Plans 

The Offeror shall complete the following plans in accordance with the Appendix III and Section L subparagraphs as appropriate:

Program Management and Planning Process Plan

Small and Small Disadvantaged Business Plan

L13.4.1.1 Small Business and Small Disadvantaged Business Plan

The FAA is committed to assuring that maximum practicable opportunity is provided to small, small disadvantaged and women-owned business concerns to participate in the performance of this contract, consistent with efficient performance.  A SB/SDB plan is required from all Offeror’s other than small businesses.  The SB/SDB plan will be negotiated concurrently with price and other proposals.  The FAA expects that an Offeror’s SB/SDB plan shall reflect a commitment to assuring that small, small disadvantaged and women-owned small business concerns are provided the maximum practicable opportunity to participate as subcontractors in the performance of this contract.  The FAA has established the following subcontracting goals:

Software cost estimates shall include the method used to derive the cost estimate and source of information.  A table shall be provided that itemizes the number of instructions per module and the estimated number of man-months per module.  The estimate should include all efforts from design through coding, debugging, and system test.

L13.5.6 Volume IV, Part 3: Priced Labor Rates for CLINs 0003, 0004, 0005, and 0006 (Exhibits 4 and 5) 

For the breakdown of Fully Burdened Hourly Rates as included in Exhibit 4, include a breakdown of proposed hourly rates for each labor category IAW Section J, Attachment J-9.  The breakdown shall include the direct hourly labor rate, fringe benefits, overhead, general and administrative (G&A) expense, other approved indirect(s), and profit.  If the direct labor rate is a composite rate, the breakdown must also give the percentages of each labor rate used to arrive at the composite rate.

Exhibit 4 requires that the Offeror and each Subcontractor submit actual direct labor rates by category for current year 2002.  Since contract award is not anticipated until October 2002 (GFY 2003), the Offeror shall state the applied percentage of escalation for GFY 2003 and each year of the contract or shall present the governing Forward Pricing Rate Agreement (FPRA) (if applicable).  The escalation factors will be evaluated to determine reasonableness and realism.  An unreasonably low escalation factor may render the proposal unacceptable and may be cause for its rejection.

The Offeror shall submit an Exhibit 5 for each proposed Subcontractor, detailing the burdens the Offeror will apply to the Subcontractor fully-burdened labor rates.

Proposed indirect rates shall be supported as described in Paragraph L13.5.4.

L13.5.7 Volume IV, Part 4: Cost Estimates for Task Orders and Sample Task          (Exhibits 1, 2, and 3)

No specific task has been designated for any “When Ordered” effort under CLINs 0003, 0004, 0005, and 0006.  Task orders shall be priced and issued IAW H2.0.  The restrictions on profit/fees described in L13.5.4.3(c) shall apply to any tasks orders issued under CLINs 0003, 0004, 0005, and 0006.

Appendix VI contains a Sample Task for Cost Evaluation of CLINs 0003 and 0004.  The Offeror shall propose a price IAW L13.5.4 and Exhibits 1, 2 and 3 to perform the work required by the Sample Task.  The price shall be supported by a work plan, identification of the skill categories and number of hours required to perform the effort and the proposed fully burdened labor rates.  Skill categories/labor rates shall align with the categories/rates identified in Section J, Attachment J-9 and priced in Exhibit 4 and/or 5.  Materials and other direct costs shall be identified and included in the price of the task.  Assume no travel will be required for the Sample Task.
 L13.5.8 Volume IV, Part 5: Subcontractors

All Subcontractor and/or team partner information may be separately sealed, but shall be

submitted with each prime contractor's proposal in this part.  All Subcontractor proposals shall contain the same price substantiation, rationale, and supporting data required of the prime contractor. 

If the Offeror proposes to subcontract any portion of this contract, the following Subcontractor(s) information must be furnished:

(a) Subcontractor

(b) Firm Name

(c) Address

(d) Contact

(e) Contact Telephone Number

(f) Role in this Contract

(g) Qualifications

(h) References

L13.5.9 Volume IV Part 6: Financial Statements

The Offeror shall furnish audited financial statements (Form 10-K, if applicable) for the last three (3) fiscal years of business for the corporation, and for any affiliate, subsidiary, or division proposed to perform work delineated in Section C for which separate financial records are maintained.  The Offeror shall furnish a copy of its quarterly report  (Form 10-Q) for all quarters not included in its most recent annual reports (Form 10-K) and any periodic reports of significant events on Form 8-K issued within the last six months.  Financial statements may be provided as Adobe PDF files.

L14.0 Oral Presentations

In addition to the submission of a written proposal, each Offeror will be required to make an oral presentation to the Government Evaluation Panel and other key personnel designated by the Contracting Officer.  This presentation will be in response to the problems posed in Technical Factor 2.  It must be presented by personnel on the vendor’s team.

L14.1 Content/Format of Presentation 

The purpose of the oral presentation is to permit the Government to evaluate the Offeror’s team’s technical knowledge.  The oral presentation shall be sufficiently detailed, specific, and complete to enable the Government to thoroughly evaluate the presentation to determine whether the specified requirements are met.  Presentations that simply paraphrase requirements documents or that use nonspecific phrases such as “standard procedures” or “well-known techniques” will not be considered adequate.

An Offeror’s oral presentation, including all briefing materials, will be evaluated as Technical Factor 2.  The presentation will be conducted in accordance with AMS 3.2.2.3.1.2.2 “Communications With Offerors” and will not obligate the Government to entertain revisions to the proposal or to solicit best and final offers.  The Government reserves the right to award without further communications.  Further, after completion of the oral presentation, the Government may request clarification of any points addressed which were unclear and may ask

APPENDIX II – PAST PERFORMANCE DATA

The Offeror shall submit written listing of other projects similar to the proposed effort in character and size (broken out between Government and commercial), either on‑going at the profit center level or which will be initiated during the period of performance identified in the solicitation.  Identify major end users as well as contracting agencies.   

The experience should reflect that which occurred during calendar years 1997-2002.  Included should be a correct Government and/or industry point of contact, phone number, and facsimile number.

The Offeror shall identify a minimum of three separate relationships (contracts or major subcontracts) that demonstrate the Offeror’s past experience.  In addition, all contracts over $500,000 within the line of business with the FAA shall be identified for the period reflected above. 

The Offeror and its Subcontractor/team may provide information on problems encountered on the contracts and subcontracts identified and address corrective actions taken to resolve those problems.  Offerors should provide general information on their performance on the identified contracts.  More specific performance information will be obtained from references and other sources, as the FAA deems appropriate.

The Offeror and its Subcontractor/team may describe any quality awards or certifications received during calendar years 1997-2002 that indicate the Offeror possesses high-quality awards or certifications received for services rendered.  Identify the segment of the company (one division or the entire company) receiving the award or certification.  Identify the performance period in which the certificate/award applied, and the date of the certificate/award.

For each Program or Project referenced, the Offeror shall provide the following (Contractor format is acceptable as long as all requested information is provided):

	
	CONTRACT #
	CONTRACT TYPE


	ORIG. VALUE
	PRESENT/ FINAL

VALUE
	PERIOD OF PERFORMANCE

	
	
	(FFP, CPFF, etc.)
	$$$$$
	$$$$$
	MM/DD/YY

	Contract 1
	
	
	
	
	

	Contract 2
	
	
	
	
	

	Contract 3
	
	
	
	
	

	
	CUSTOMER
	NAME & ADDRESS
	CONTRACTS CONTACT & PHONE
	TECHNICAL CONTACT & PHONE
	TOTAL LABOR HOURS

	Contract 1
	
	
	
	
	

	Contract 2
	
	
	
	
	

	Contract 3
	
	
	
	
	


The description shall include information such as the system or product that resulted from the activity, and the scope/size of the activity in terms of personnel, geographic location, technical

complexity, management complexity, etc.  Offerors shall specifically point out in their description how this cited experience is similar to the NEXCOM System requirements.

For systems that are significantly different from the original technical and schedule requirements, Offerors shall provide a brief explanation e.g., design difficulty, manufacturing/integration obstacles, budget cuts, government requirement changes, etc.

Offerors shall also describe the outcomes of their efforts (e.g., whether the delivery was on time and if not, why; adherence to the program milestones; technical and schedule performance history, if applicable).

For the contracts cited, Offerors shall also provide a cost/price management history; cost overruns, underruns, and cost incentive history, if applicable.

Offerors shall also provide a list of all contracts over $500,000 within the line of business that were terminated for default or convenience, and/or where termination for default or convenience has been initiated or completed, within the past seven years.  The basis for the termination shall also be provided.  

APPENDIX V – Travel and Meeting-Related Assumptions

The following assumptions shall be used for travel and meeting-related cost estimates:

· For CLIN 0001, assume the following events will be required.

	Event
	Schedule
	Duration
	Location

	Post-Award Conference
	IAW SOW 3.1.2.1
	1 week

1 week
	Metro Washington, DC

Contractor Site

	Program Management Reviews (PMR)
	Monthly IAW SOW 31.2.3 through June 2004
	1 day
	50% at Contractor Site

50% in Metro Washington, DC

	Technical Interchange Meetings (TIM)
	Monthly IAW SOW 3.1.2.4 through PDR
	1 day
	50% at Contractor Site

25% at William J. Hughes Technical Center

25% in Metro Washington, DC

	Integrated Baseline Review (IBR)
	IAW SOW 3.1.2.2 and Section F4.0
	1 week
	Contractor Site

	System Requirements Review (SRR)
	IAW SOW 3.2.2.1 and Section F4.0 
	1 week
	Contractor Site

	System Design Review (SDR)
	IAW SOW 3.2.2.2 and Section F4.0
	1 week
	Contractor Site

	Preliminary Design Review (PDR)
	IAW SOW 3.2.2.3 and Section F4.0
	1 week
	Contractor Site


· For CLIN 0002, assume the following events will be required

	Event
	Schedule
	Duration
	Location

	Technical Interchange Meetings (TIM)
	Quarterly IAW SOW 3.3.2.4 through EDM Demonstration
	1 day
	50% at Contractor Site

25% at William J. Hughes Technical Center

25% at farthest point in CONUS

	EDM Demonstration
	IAW SOW 3.3.4 and Section F4.0
	2 weeks
	William J. Hughes Technical Center


· For the Sample Task, assume no events that will require travel and/or meeting-related costs.

· Assume the Contractor is responsible for providing the meeting facilities and associated support for all events described above except those at William J. Hughes Technical Center in Atlantic City, New Jersey.

· Assume the Contractor is responsible for providing a site and videoconference capability within the Metropolitan Washington, DC area for all PMRs held at a Contractor’s Site that is more than 50 miles from FAA Headquarters.
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