PART I - SECTION A





Contractor name	





Address		





The Federal Aviation Administration plans to purchase the goods/services as shown in the attached document.  This purchase will be based on a Cost Reimbursable basis with the contractor providing the types and quantities of the labor listed.





The contract consists of the following parts:





Part A.	Cover page of the contract			





Part B.	Supplies/Services & Price/Cost			





Part C	Statement of Work 				





Part D	Packaging and Marking				





Part E	Inspection and Acceptance 			





Part F	Deliveries or Performance 			





Part G	Contract Administration Data			





Part H	Special Contract Requirements			





Part I	Contract Clauses				





Part K	Representations, Certifications, and other Statements of Offerors





Part L	Instructions, Conditions, and Notices to Offerors





Part M  Evaluation Factors for Award





The parties agree that no understandings outside this contract will be used as a defense by either party as to the meaning of this contract.  The parties agree that this document will be considered to be a fully integrated document that contains the duties and responsibilities of each party.





The parties by their signature below bind their respective organizations to performance of the efforts delineated hereunder.





For the Contractor					For the Government


______________________________			________________________





Title:							John Handrahan, Contracting Officer





Date:______________					Date:____________


�
PART I - SECTION B


SUPPLIES/SERVICES & PRICE/COST








During the term of this contract, the Contractor shall furnish and make available all professional, technical, and support labor, as well as supplies, materials, data, and facilities needed to accomplish the requirements set forth in Section C of the SIR.  This contract is a Time and Materials contract.  This effort shall be accomplished in accordance with Section C, entitled “Statement of Work ”.  Travel, per diem, and other direct cost reimbursement shall be accomplished in accordance with paragraph H.5, entitled  “TRAVEL AND OTHER DIRECT COST REIMBURSEMENT”.  








B.1	IDENTIFICATION OF SUPPLIES AND SERVICES





The Contractor shall furnish and/or make available all engineering, technical and support labor; management; services; supplies; equipment and materials; data and facilities.  In addition, the Contractor shall provide the following services in accordance with Section C and the terms and conditions of this contract when ordered by the Government.  Task Orders will provide specific information regarding work to be completed.








BASE PERIOD SERVICES


(405 days- specified at award)


ITEM                    	DESCRIPTION		





0001	Supplies and/or Services to be Furnished 					         


 	


Labor Category�
Hours�
Rate�
Total�
�
Program Executive�
�
�
�
�
Sr. Engagement Manager�
�
�
�
�
Sr. Subject Matter Expert�
�
�
�
�
Sr. Functional Specialist�
�
�
�
�
Consultant/Analyst II�
�
�
�
�
Consultant/Analyst I�
�
�
�
�
Administrative�
�
�
�
�
Total Estimated Direct Hours/Labor Cost�
�
�
�
�
	


See L.1, C(5) for Matrix Instructions�



PART I - SECTION C 


STATEMENT OF WORK





FAA Standard Cost Assumptions Used in Regulatory Analysis 





C.1  Tasks to be Performed





PHASE 1


Task 1:  





Review the FAA’s regulatory assessment process, some regulatory analyses, and the use of standard costs





The contractor shall review guidance documents which establish methods and standards used by the FAA to perform economic assessments of proposed amendments to the Federal Aviation Regulations.  In addition, the contractor will review a representative sample of regulatory analyses of FAA rules to determine the types and sources of cost data used to prepare these analyses.  This review shall include at least the following documents:





Report FAA-APO-98-8, “Economic Values for Evaluation of Federal Aviation Administration Investment and Regulatory Programs.”  This document contains a series of economic values currently used by the FAA in cost/benefit analyses.  The objective of this task order is to update and expand this series of economic values.





Executive Order 12866: Regulatory Planning and Review





The Regulatory Flexibility Act of 1980 as amended





The Regulatory Flexibility Act:  An Implementation Guide for Federal Agencies (Small Business Administration Document)


Economic Analysis of Federal Aviation Regulations Under Executive Order 12866 (OMB document)





OMB Regulatory Review: Principles and Procedures, September 20, 2001.





OMB Memorandum M-00-08, Guidelines to Standardize Measures of Costs and Benefits and the Format of Accounting Statements (March 22, 2000)





Report FAA-APO-98-4 Economic Analysis of Investment and Regulatory Decisions - - Revised Guide








�
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STATEMENT OF WORK














PHASE 1


Task 2:  Identify cost items for which standard values may be calculated





Under this task, the contractor will prepare a list of cost items used in FAA regulatory economic assessment for which it is feasible to develop standard values.  It is anticipated that the list will contain many and perhaps all items given in report FAA-APO-98-8, as well as new items for which standard values have not yet been developed. Examples of potential new candidate cost items include flight crew compensation, the cost per day of removing an air carrier aircraft from service and cost elements associated with preparing training programs for both large and small businesses.





It is highly desirable that the values prepared under this task order be accepted by the aviation industry. Discussions with APO managers, the FAA’s Management Advisory Council, aviation trade associations, labor unions, aviation companies, airlines, manufacturers, and service organizations, airports and FAA staff will be conducted by the contractor to identify potential standard cost items.  In addition, the FAA anticipates that a special advisory committee will be formed to assist the FAA in this project and will provide an efficient means to gather input. 





 Using information obtained in the Task I review, and views obtained in these discussions, the contractor shall then draft a list of cost items that appear feasible and desirable to estimate.  This draft list shall then be presented to and discussed with APO managers and industry representatives (through the special advisory committee).  From these discussions a final list of potential cost items to be estimated in subsequent tasks of this task order shall be prepared and approved by FAA, based on its prioritization of the usefulness of each cost item.  This final list shall be limited to a set of cost items that can be estimated with the remaining resources of this task order.  Items selected from report FAA-APO-98-8 are to be revalidated and/or updated under this task order as appropriate. 





PHASE 1


Task 3:  Propose methods and data sources for estimating and updating cost items.





The contractor will propose methodology and data sources to estimate each cost item.  Data sources should include data elements to be revised, which are listed in report FAA-APO-98-8, as well as information supplied by industry through the special advisory committee and information that may be independently developed by the contractor. The contractor will utilize standard, accepted accounting and other appropriate economic analysis techniques, professional skill and judgement, and input from the FAA and industry as appropriate.  For each cost item that the contractor proposes a methodology to estimate, the contractor will also propose a methodology by which the FAA may annually update the estimate for a period of at least five (5) years into the future.  APO will review the proposed methods and data sources and approve or suggest modifications of the techniques to be used. 
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STATEMENT OF WORK














PHASE II:


Task 4:  Estimate approved cost items.





The contractor shall estimate the value of the cost items on the approved list resulting from task number two and using the approved methods and data from task number three. 








PHASE II:


Task 5:  Coordinate cost results.





The contractor will present cost results to appropriate industry representatives through the special advisory committee and make appropriate adjustments to gain industry acceptance of the results. The final result of this task will be a database of costs of the items on the approved final list together with a description of the associated methodology for calculating and updating each item.  











PHASE II:


Task 6:  Final Report.





The contractor will prepare and submit to the FAA a final report of all work performed under this task order.  This report will specifically identify the cost items identified under Task #2, identify the cost items on the approved final list, and contain a complete description of how each cost item was calculated and how it may be updated.  The report will also contain any recommendations the contractor may have for calculating costs in the future of aviation rules, based on the contractor’s own knowledge and experience, and insights gained in performing this task order.





C.2   Key Personnel and Technical Skills Requirements 





The following technical skills for the key personnel required in the performance of the work identified as follows:





    -Program Executive


    -Senior Engagement Manager


    -Senior Subject Matter Expert


    -Senior Functional Specialist


    -Consultant/Analyst II


    -Consultant/Analyst I
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STATEMENT OF WORK








C.2   Key Personnel and Technical Skills Requirements





Qualifications of Key Personnel positions are as follows:





Program Executive—Partner or Principal who serves as Engagement Partner for project.  Responsible for project oversight, strategic planning, and quality assurance.  Must have at least an MS degree in economics, applied mathematics, engineering, or closely related major.  At least 20 years experience in management and supervision of teams performing audits, cost estimates, benefit cost analyses or other related economic analyses of major aviation programs.  Ten years experience in meeting and or negotiating with executive level government and or/industry representatives.  At least 5 years experience overseeing or directing the formulation of major audits, cost estimates, benefit cost analyses or other related analyses of major industry or government programs.





Senior Engagement Manager—Senior Manager responsible for oversight and management of project personnel.  Acts as primary point of contact for client technical representative, responsible for project and strategic planning, provides technical guidance to project personnel.  Reports to Program Executive.  Must have at least a MS degree in economics, applied mathematics, engineering, or other closely related major.  Must have at least 5 years experience overseeing or directing the formulation and management of audits or economic assessments of major programs.





Senior Subject Matter Expert –Partner, Principal or Senior Manager providing subject matter expertise in at least one specific technical functional area of project.  Must have at least a MS degree in economics, applied mathematics, engineering or closely related major.  At least 10 years experience performing economic analyses within functional area or areas.





Senior Functional Specialist--  Experienced analyst providing specialized experience in specific functional area of project. Must have at least a MS degree in economics, applied mathematics, engineering or closely related major.  Must have 7 to 10 years experience in functional area.





Consultant/Analyst II--  Serves as senior consultant member of project team.  Must have at least a BS degree in economics, applied mathematics, engineering or closely related subject. Must have at least 3 years experience performing economic analyses of aviation programs.





Consultant/Analyst I--  Serves as senior consultant member of project team.  Must have at least a BS degree in economics, applied mathematics, engineering or closely related subject. Must have at least one year’s experience performing economic analyses.





�
PART I - SECTION D 


PACKAGING AND MARKING 


 





D.1 	PACKAGING





Preservation, packaging, and packing for shipment or mailing of all deliverables hereunder shall be in accordance with good commercial practices sufficient to assure arrival at destination in a safe and undamaged condition at the most economical rate(s).





D.2	MARKING 





Each package, report, or other deliverable required in accordance with the Statement of Work to be delivered to the COTR, shall be accompanied by a letter, with a copy, excluding enclosures, to the Contracting Officer which:





Identifies the contract number and work order number which the item is being delivered;





Identifies the deliverable item number on “Report Requirement” which requires the delivered item(s); and





Indicates whether the Contractor considers the deliverables to be a partial or full satisfaction of the requirement. 





PART I - SECTION E 


INSPECTION AND ACCEPTANCE 


 


E.1	CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (JUNE 		     1996) 





This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text.  Upon request, the contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet from the Federal Aviation Administration (FAA) home page (http://www.faa.gov).





          	3.10.4-3 Inspection of Supplies--Cost Reimbursement (April, 1996)





E.2	INSPECTION  AND ACCEPTANCE





The Contracting Officer, or his duly authorized representative, is authorized to perform inspection on behalf of the Government for the purpose of acceptance of all materials, data, or services to be provided.  Final acceptance shall be made by the Contracting Officer in writing upon receipt of satisfactory report and documentation as required to be furnished herein.


�
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DELIVERIES OR PERFORMANCE 








F.1      3.2.4-34 Option to Extend Services (April 1996)





The Government may require continued performance of any services within the limits and at the rates specified in the contract.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within the period specified in the Schedule.


(End of clause)





F.2	PERIOD OF PERFORMANCE





The period of performance of this contract shall be from contract award through fourteen months thereafter.  





ITEM					PERIOD OF PERFORMANCE – SERVICES


CLIN 0001				Award date through 405 days thereafter.








F.3 	PLACE OF PERFORMANCE





Services called for under this Contract shall be performed at the FAA Washington Headquarters site at the following address:





 Federal Aviation Administration


800 Independence Avenue, SW


Washington, DC  20591 


			





F.4  	PLACE OF DELIVERY – DESTINATION





Items shall be delivered to the Contracting Officer’s Technical Representative (COTR).  A copy of the transmittal letter forwarding all deliverables to the specified destination shall be directed to the Contracting Officer.





      COTR


Federal Aviation Administration


Attn: Ward Keech, APO-200


800 Independence Ave., SW 


Washington, DC 20591


	


b.	      Contract Specialist


Federal Aviation Administration


Resource Management Branch, ASU-360


Attn: Loni Chinn


800 Independence Ave., SW Rm. 406


Washington, DC 20591


PART I - SECTION F 


DELIVERIES OR PERFORMANCE





F.5	DELIVERABLES AND DELIVERY SCHEDULE





The deliverables and delivery schedule below will be applicable throughout the life of the contract.  Contract administration, reporting and deliverables shall occur as identified in the Statement of Work Section C.





Table � SEQ Table \* ARABIC \r 1 �1�.  Task 1 Project Deliverables�
�
�
�
Due Date After Contract Award �
�
TASK�
Deliverable�
�
�
�
1�
Review the FAA’s regulatory assessment process and its current use of standard costs.�
15 Days from date of award�
�
�
2�
Identify cost items for which standard values may be calculated.


Draft initial list of potential cost items and present to


FAA.


  2.   Conduct discussions with APO managers, the MAC, �       trade associations, etc.


  3.  Develop draft final list of potential cost items and�       present to FAA.


  4.  Conduct further discussions with APO and industry�       representatives.


  5.  Present final list to FAA with report of Task 2 �      activities.


�
135 Days from date of award





45 Days





75 Days





90 Days





120 Days





135 Days�
�
�
3�
Propose methods and data sources for estimating and updating cost items.�


1.  Present draft report of proposed cost estimating�2.  FAA provides comments on draft report.�3.  Present final report on Task 3 activities.


�
225 Days from date of award








180 Days


210 Days


225 Days�
�
�
4�
Estimate approved cost items.





1. Present initial draft report of estimated cost values to  �    FAA.


2.  FAA provides comments on draft report.


3.  Present final draft report of estimated cost values to �     FAA.


�
330 Days from date of award





285 Days





315 Days





330 Days�
�
�
5�
Coordinate cost results.





1. Present results to FAA in report form of coordination of�    draft final cost estimate with industry representatives.�2.  FAA response to draft report.


�
390 Days from date of award of Work Order





360 Days


390 Days�
�
�
6�
Final report.�
405 Days from date of award �
�
�



�



PART I - SECTION G 


SECTION G - CONTRACT ADMINISTRATION DATA





G. 1 PAYMENT





The Contractor shall submit one (1) executed original and two (2) copies of Standard Form 1034, Public Voucher for Purchases and Services Other than Personal, together with Contractor’s regular invoice, to:





				Federal Aviation Administration


				Financial Management Branch, AFM-220


				800 Independence Avenue, SW


				Washington, DC 20591





A properly submitted invoice shall be prepared in accordance with the Section I clause 3.2.4-5 ALLOWABLE COST & PAYMENT.  Each invoice(s) shall reference the Contract Number, the name of the Technical Monitor, the type of services delivered, a breakdown of all direct labor, other direct costs and travel.  Subcontractor invoices shall be attached to the invoice.  The Contractor shall submit a copy of the invoice to the COTR concurrent with submission of the invoice to AFM-220.





G. 2  METHOD OF PAYMENT





A.  Payments under this contract will be made either by check or by wire transfer through the Treasury Financial Communications System at the option of the Government.





B.  The Contractor shall forward the following information in writing to the paying office (see clause G.1) not later than 7 days after receipt of notice of award.





	1. 	Full name (where practicable), title, phone number, and complete mailing address of responsible official(s) (i) to whom check payments are to be sent, and (ii) who may be contacted concerning the bank account information requested below.





	2.  	The following bank account information required to accomplish wire transfers:





		i)  Name, address, and telegraphic abbreviation of the receiving financial institution.





		ii)  Receiving financial institution's 9-digit American Banker's Association (ABA) identifying number for routing transfer of funds. (Provide this number only if the receiving financial institution has access to the Federal Reserve Communications System).





		iii)  Recipient's name and account number and the receiving financial institution to be credited with the funds.





If the receiving financial institution does not have access to the Federal Reserve Communications System, provide the name of the correspondent financial institution through which the receiving financial institution receives electronic funds transfer messages.





�
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SECTION G - CONTRACT ADMINISTRATION DATA








If a correspondent financial institution is specified, also provide:





						a.  Address and telegraphic abbreviation of the correspondent financial institution.





The correspondent financial institution's 9-digit ABA identifying number for


                                      routing transfer of funds.





G. 3  CONTRACT ADMINISTRATION





All correspondence regarding contract administration should be addressed to the Contract Specialist as follows:


			Federal Aviation Administration


			Resource Management Branch, ASU-360


			800 Independence Avenue, SW


			Washington, DC  20591


			Attn: Loni Chinn





Correspondence on technical matters that fall within the authority and responsibility of the COTR may be addressed directly to the COTR at the following address:





			Federal Aviation Administration


			Attn:  Ward Keech, APO-200


			800 Independence Ave., SW


			Washington, DC  20591








Only the Contracting Officer has authority to:  (1) direct or negotiate any changes to the contract; (2) modify or extend the contract period of performance; or (3) otherwise change any terms or conditions of the contract.





G. 4  INTERPRETATION OR MODIFICATION





No verbal statement by any person, and no written statement by anyone other than the Contracting Officer shall be interpreted as modifying or otherwise affecting the terms or conditions of this contract.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.








G.5  LIMITATION OF COST





This contract shall be fully funded and the provisions of FAAMS 3.3.1-12 LIMITATION OF COSTS shall apply.


�



PART I - SECTION H 


SPECIAL CONTRACT REQUIREMENTS 


 


H.1      3.8.2-17  Key Personnel and Facilities (July 1996)





(a)  The personnel and/or facilities as specified below are considered essential to the work being performed hereunder and may, with the consent of the contracting parties, be changed from time to time during the course of the contract.  





PART I - SECTION H


SPECIAL CONTRACT REQUIREMENTS





(b)  Prior to removing, replacing, or diverting any of the specified personnel and/or facilities, the contractor shall notify in writing, and receive consent from, the Contracting Officer reasonably in advance of the action and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.





(c)  No diversion shall be made by the Contractor without the written consent of the Contracting Officer.





(d)  The key personnel and/or facilities under this contract are:





Senior Engagement Manager


Senior Subject Matter Expert


Senior Functional Specialist





H.2	PAYMENT AMOUNTS





Payments against Contractor invoices or vouchers shall be made in accordance with contract Section I clause FAAAMS 3.2.4-5, “Allowable Cost and Payment.”





H. 3	ACCESS TO GOVERNMENT FACILITIES





Access to all Government facilities specified in the schedule shall be coordinated with the COTR.  While contractor personnel are at Government facilities, they shall comply with all rules and regulations of the site.





The scheduling of access to Government facilities shall be under the control of the Government.  Facility availability will, however, be scheduled to permit timely performance of contract requirements.





While at a Government facility, all contractor personnel shall wear badges hich clearly identify the wearer as a contractor (non-Government) employee.  Such badges shall be provided by the contractor, unless otherwise provided by the Government facility.


�
PART I - SECTION H


SPECIAL CONTRACT REQUIREMENTS


	


H.4	TRAVEL, MATERIAL and OTHER DIRECT COST-REIMBURSEMENT





(a)	Travel:  The Contractor shall ensure that:





(1)  All travel, whether it be within the continental United States or outside the continental United States, shall be accomplished by commercial carrier, privately-owned automobile or auto rental and the cost paid by the Contractor.  The Government will reimburse the Contractor in accordance with the General Services Administration's (GSA) "Federal Travel Regulations (FTR)" for domestic transportation on the basis of actual cost if by commercial or Government carrier, and at the going rate per mile, plus road and bridge tolls, when travel is performed by private automobile.  Auto rental will be reimbursed at actual cost plus road and bridge tolls.





(2)  The travel reimbursable herein includes only that travel (commercial carrier, or private automobile or auto rental) performed in accordance with the Statement of Work. Travel within a Government installation where Government transportation is available, and travel performed for personal convenience, including daily travel to and from work, will not be reimbursed.


 


(3)  Relocation costs and travel costs incident to relocation are not allowable and will not be reimbursed.





(b)	Per Diem: 





(1)  The Contractor will be reimbursed for the expense of meals at the approved M&IE rate (receipts not required), lodging for actual expenses only but not to exceed the Maximum Lodging Amount rate (receipts required), transportation between places of lodging or business and places where meals are taken and any other miscellaneous travel and living expense incurred in the performance of this contract at the per diem rate as set forth in accordance with the FTR.  





Per Diem will be payable only when in an authorized travel status. The per diem rate will be established in accordance with the FTR.  The Government will not reimburse the Contractor for the costs of lodging, meals, or incidental expenses in excess of the actual costs incurred.





(c)	Materials:





The contractor shall be reimbursed for all allowable material up to the maximum allowable cost with an allowable material handling factor established in Section L.11 of the SIR to be incorporated in the final contract.  Within the cost limitation established, allowable material costs shall be determined by the Contracting Officer in accordance with the applicable clauses in Subpart 3.3.1 of the Federal Aviation Administration Acquisition Management System (FAAAMS).
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SPECIAL CONTRACT REQUIREMENTS





(d)	Other Direct Costs:





(1)  In addition to travel and material costs, the Government anticipates minimal other direct costs to be incurred in the performance of this contract.  Other direct costs shall be reimbursed only as specifically authorized in advance by written notice from Contracting Officer.  





H.5	LINES OF COMMUNICATION





The contractor shall communicate only through the Government’s Contracting Officer and/or the Contracting Officer’s Technical Representative regarding all work under this contract unless otherwise specifically approved in writing by the Contracting Officer.








H.6	RESTRICTIONS ON DISCLOSURE OF INFORMATION





Except as authorized in writing by the Contracting Officer, the Contractor shall not disclose, orally or in writing, any:





Proprietary Information (that is, technical information, such as trade secrets, which is proprietary to any person or firm); or








Privacy Information (that is, information protected under the provisions of the Privacy Act of 1974);





Privileged Information (that is, financial or commercial information concerning another person or firm which is privileged or personally confidential); or


Government Information (that is, information or data stored, processed, or handled in providing services under this Contract or which may come into the possession of the Contractor in providing services under this Contract or which may come into the possession of the Contractor in providing services under this Contract). 





The Contractor shall not use or access any information described in paragraph A above for any purpose other than to perform this Contract in accordance with its terms and conditions.





The Contractor shall obtain from each of its employees a written agreement to protect all such information described in paragraph A above against accidental or intentional disclosure.  All such agreements shall be subject to the approval of the Contracting Officer.  In addition, the Contractor shall require its employees, through appropriate training and promulgation of company policies and procedures, to comply with the provisions of this section.





The restrictions in this section do not apply to any information if and when such information becomes part of the public domain.
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SPECIAL CONTRACT REQUIREMENTS





The Contractor shall include, or require the inclusion of, the substance of this Section in all subcontracts, including lower-tier subcontracts, unless otherwise specified in writing by the Contracting Officer.





H.7  CONFIDENTIALITY OF DATA AND INFORMATION





The Contractor and any of its subcontractors in performance of this contract, may have need for access to and use of various types of data and information in the possession of the Government which the Government obtained under conditions which restrict the Government’s right to use and disclose the data and information, or which may be of a nature that its dissemination or use other than in the performance of this contract, would be adverse to the interests of the Government or other parties.  





Therefore, the Contractor and its subcontractors agree to abide by any restrictive use conditions on such data and not to:





Knowingly disclose such data and information to others without written authorization from the Contracting Officer, unless the Government has made the data and information available to the public; and 





Use for any purpose other than the performance of this contract that data which bears a restrictive marking or legend.





In the event the work required to be performed under this contract requires access to proprietary data of other companies, the Contractor shall obtain agreement from such other companies for such use unless such data is provided or made available to the Contractor by the Government.  Two copies of such company-to-company agreements shall be furnished promptly to the Contacting Officer for information only.  These agreements shall prescribe the scope of authorized use or disclosure, and other terms and conditions to be agreed upon between the parties thereto.  It is agreed by the Contractor that any such data, whether obtained by the Contractor pursuant to the aforesaid agreement or from the Government, shall be protected from unauthorized use or disclosure to any individual, corporation, or organization so long as it remains proprietary. 





Through formal training in company policy and procedures, the Contractor agrees to make employees aware of the requirement to maintain confidentiality of data and information, as required above, to the end that they will be disciplined in the necessity to refrain from divulging either the proprietary data of other companies or data that is obtained from the Government to anyone except as authorized.  The Contractor shall obtain from each employee, engaged in any effort connected with this contract, an agreement, in writing, which shall in substance provide that such employee will not, during his/her employment by the Contractor, or thereafter disclose to others or use for his/her own benefit or the future benefit of any individual any trade secrets, confidential information, or proprietary/restricted data (to include Government “For Official Use Only”) received in connection with the work under this contract.


�
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SPECIAL CONTRACT REQUIREMENTS








The Contractor agrees to hold the Government harmless and indemnify the Government as to any cost/loss resulting from the unauthorized use or disclosure of third party data or software by the Contractor, its employees, subcontractors, or agents.





H.8  RESTRICTIONS ON PRINTING AND DUPLICATION





The Congressional Joint Committee on Printing has directed that Contractors providing equipment and services shall not be prime sources of printing for Government agencies.  





However, duplicating of reports, data, or other written material is authorized provided that the material produced does not exceed (i) 5,000 production units or any one page and (ii) 25,000 production units in the aggregate when multiple pages are involved.  This duplicating by the contractor is not permitted under any circumstances if more than one color is involved, if contract negatives are involved, or if the pages exceed the maximum size of 10-3/4 x 14-1/4 inches.





These restrictions do not preclude the writing, editing, and preparation of a manuscript or reproducible copy, or incidental printing (such as forms or instructional material) required by or used in connection with the performance of this contract.  





When printed material required to be furnished under this contract exceeds the production unit limits or is otherwise not permitted as specified in paragraph (a) above, the Contractor shall furnish such material as unjustified clear typed text on one side only, line drawings and photographs, which are suitable as camera-ready copy for offset printing.


�
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CONTRACT CLAUSES 








3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)





This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").





3.1.7-1 Exclusion from Future Agency Contracts (August, 1997)





3.1.7-2 Organizational Conflicts of Interest (August, 1997)





3.1.8-2 Price or Fee Adjustment for Illegal or Improper Activity (September 2000)





3.2.2.3-1 False Statements in Offers (April 1996)





3.2.2.3-8 Audit and Records (April 1996)





3.2.2.3-26 Price Reduction for Defective Cost or Pricing Data--Modifications (April, 1996)





3.2.2.3-30 Termination of Defined Benefit Pension Plans (April, 1996)





3.2.2.3-31 Facilities Capital Cost of Money (April, 1996)





3.2.2.3-32 Waiver of Facilities Capital Cost of Money (April, 1996)





3.2.2.3-33 Order of Precedence (January, 1999)





3.2.2.3-37 Notification of Ownership Changes (April 1996)





3.2.2.3-39 Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data--Modifications (June, 1999)





3.2.2.7-6 Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (April 1996)





3.2.4-5 Allowable Cost and Payment (October, 1996)





3.2.4-34 Option to Extend Services (April, 1996)





3.2.4-35 Option to Extend the Term of the Contract (April, 1996)





3.2.5-1 Officials Not to Benefit (April 1996)





3.2.5-3 Gratuities or Gifts (January 1999)





3.2.5-4 Contingent Fees (October 1996)





3.2.5-5 Anti-Kickback Procedures (October 1996)





3.2.5-8 Whistleblower Protection for Contractor Employees (April 1996)





3.2.5-11 Drug Free Workplace (April 1996)





3.3.1-7 Limitation on Withholding of Payments (April, 1996)





3.3.1-9 Interest (April, 1996)





3.3.1-12 Limitation of Cost (April, 1996)





3.3.1-15 Assignment of Claims (April 1996)





3.3.1-25 Mandatory Information for Electronic Funds Transfer Payment (October 1996)





3.3.2-1 FAA Cost Principles (October, 1996)





3.4.1-10 Insurance--Work on a Government Installation (July, 1996)





3.4.1-11 Insurance--Liability to Third Persons (October, 1996)





3.4.1-12 Insurance (July, 1996)





3.5-14 Representation of Limited Rights Data and Restricted Computer Software (October, 1996)





3.6.1-3 Utilization of Small, Small Disadvantaged and Women-Owned Small Business Concerns (April, 1996)





3.6.2-2 Convict Labor (April, 1996)





3.6.2-9 Equal Opportunity (August 1998)





3.6.2-12 Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1998)


 


3.6.2-13 Affirmative Action for Workers With Disabilities (April 2000)





3.6.2-14 Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era (Jan 1998)





3.6.3-2 Clean Air and Clean Water (April 1996)





3.6.4-2 Buy American Act--Supplies (July 1996)





3.8.2-11 Continuity of Services (April, 1996)


3.10.1-1 Notice of Intent To Disallow Costs (April, 1996)





3.10.1-3 Penalties for Unallowable Costs (October, 1996)





3.10.1-9 Stop-Work Order (October, 1996)





3.10.1-13 Changes--Cost-Reimbursement (April, 1996)





3.10.1-22 Contracting Officer’s Technical Representative (July, 1996)





3.10.1-7 Bankruptcy (April 1996)





3.10.1-11 Government Delay of Work (April 1996)





3.10.1-13 Changes--Cost-Reimbursement (April, 1996) 





3.10.6-3 Termination (Cost-Reimbursement) (October 1996)





3.10.6-7 Excusable Delays (October 1996)





3.13-3 Printing/Copying Double-sided on Recycled Paper (April, 1996)





3.1.8-1 Cancellation, Recission, and Recovery of Funds for Illegal or Improper Activity (September 2000)





(a)  If the Government receives information that a contractor or person has engaged in conduct constituting a violation of subsection (a), (b), (c), or (d) of section 27 of the Office of Federal Procurement Policy Act (41 U.S.C. 423) (the Act), as amended by section 4304 of the National Defense Authorization Act for Fiscal Year 1996 (Pub. L. 104-106), the Government may-





    (1) Cancel the screening information request, if the contract has not been awarded or issued; or





    (2)  Rescind the contract with respect to which- 





         (i)  The Contractor or someone acting for the Contractor has been convicted for an offense where the conduct constitutes a violation of subsection 27 (a) or (b) of the Act for the purpose of either-





              (A)  Exchanging the information covered by such subsections for anything of value; or





              (B)  Obtaining or giving anyone a competitive advantage in the award of an FAA procurement contract; or





        (ii)  The head of the contracting activity has determined, based upon a preponderance of the evidence, that the Contractor, or someone acting for the Contractor has engaged in conduct constituting an offense punishable under subsection 27 (e)(1) of the Act.





(b)  If the Government rescinds the contract under paragraph (a) of this clause, the Government is entitled to recover, in addition to any penalty prescribed by law, the amount expended under the contract.  





PART II - SECTION I 


CONTRACT CLAUSES








(c) The rights and remedies of the Government specified herein are not exclusive, and are in addition to any other rights and remedies provided by law, regulation, or under this contract.





(End of clause)





3.2.5-12 Notice of Employment of Former United States Government Employees (Service Contracts) (November 1997)





(a)  This clause implements the Federal Workforce Restructuring Act of 1994 ("Buyout"), P.L. 103-226. The following requirements apply to any contract, or other arrangement for service contracts entered into after March 30, 1994 and immediately upon knowledge of such arrangements.





(b)  The offeror shall provide, along with the submittal, the following notice and certification of employment of employee(s) who were previously employed by the United States Government and received the voluntary separation incentive payment ("buyout").  This notice is required immediately upon the Contractor’s knowledge at any time during the contract period.  The Contractor shall provide notice to employees that in accordance with the buyout legislation, the buyout employee performing on a personal service contract for the Untied States Government is required to repay the buyout incentive.








NOTICE OF EMPLOYMENT OF FORMER UNITED STATES GOVERNMENT


EMPLOYEES (SERVICE CONTRACTS)





The following individuals are former United States Government employees who are presently employed by___________________________ [company name].





		Former									Date of 


Employee’s	Agency of		Description of					Separation 


Name		Employment		Contract Task		Subcontractor		from Agency


___________________________________________________________________________________


___________________________________________________________________________________


___________________________________________________________________________________


 





_____This company has not hired and does not intend to hire any former United States Government employees who took the buyout.





Contractor’s Certification





On behalf of _________________ [company’s name] I certify that the above information is accurate and complete to the best of my knowledge.





_______________________ 


[Name of Company Representative]


Contracting Officer’s Certification





I have reviewed the above information and have determined that:





____ The buyout legislation has not been violated





____ The employment is in violation of the buyout legislation and the employee is required to repay the incentive payment.  The contractor shall remind the employee of his/her obligation to pay.





_______________________ 


[Contracting Officer’s Name]





_______________________ 


Date





(End of clause)





3.9.1-1 Contract Disputes (August 1999)





(a) All contract disputes arising under or related to this contract shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A contractor may seek review of a final FAA decision only after its administrative remedies have been exhausted.





(b) The filing of a contract dispute with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A contract dispute is considered to be filed on the date it is received by the ODRA.





(c) Contract disputes are to be in writing and shall contain: 





     (1) The contractor's name, address, telephone and fax numbers and the name, address, telephone and fax numbers of the contractor's legal representative(s) (if any) for the contract dispute; 


   


     (2) The contract number and the name of the Contracting Officer; 





     (3) A detailed chronological statement of the facts and of the legal grounds for the contractor's positions regarding each element or count of the contract dispute (i.e., broken down by individual claim item), citing to relevant contract provisions and documents and attaching copies of those provisions and documents; 





     (4) All information establishing that the contract dispute was timely filed; 


�
 (5) A request for a specific remedy, and if a monetary remedy is requested, a sum certain must be specified and pertinent cost information and documentation (e.g., invoices and cancelled checks) attached, broken down by individual claim item and summarized; and 





     (6) The signature of a duly authorized representative of the initiating party. 





(d) Contract disputes shall be filed at the following address:





     (1) Office of Dispute Resolution for Acquisition, AGC-70, 


           Federal Aviation Administration, 


           400 7th Street, S.W., Room 8332, 


           Washington, DC 20590,


         


Telephone: (202) 366-6400, 


Facsimile: (202) 366-7400; or





     (2) other address as specified in 14 CFR Part 17.





A contract dispute against the FAA shall be filed with the ODRA within two (2) years of the accrual of the contract claim involved. A contract dispute by the FAA against a contractor (excluding contract 


disputes alleging warranty issues, fraud or latent defects) likewise shall be filed within two (2) years after the accrual of the contract claim.  If an underlying contract entered into prior to the effective date of this part provides for time limitations for filing of contract disputes with the ODRA which differ from the aforesaid two (2) year period, the limitation periods in the contract shall control over the limitation period of this section.  In no event will either party be permitted to file with the ODRA a contract dispute seeking an equitable adjustment or other damages after the contractor has accepted final contract payment, with the exception of FAA claims related to warranty issues, gross mistakes amounting to fraud or latent defects.  FAA claims against the contractor based on warranty issues must be filed within the time specified under applicable contract warranty provisions.  Any FAA claims against the contractor based on gross mistakes amounting to fraud or latent defects shall be filed with the ODRA within two (2) years of the date on which the FAA knew or should have known of the presence of the fraud or latent defect.


(f) A party shall serve a copy of the contract dispute upon the other party, by means reasonably calculated to be received on the same day as the filing is to be received by the ODRA.





(g) After filing the contract dispute, the contractor should seek informal resolution with the Contracting Officer.





(h) The FAA requires continued performance with respect to contract disputes arising under this contract, in accordance with the provisions of the contract, pending a final FAA decision. 





(i) The FAA will pay interest on the amount found due and unpaid from (1) the date the Contracting Officer receives the contract dispute, or (2) the date payment otherwise would be due, if that date is later, until the date of payment. Simple interest on contract disputes shall be paid at the rate fixed by the Secretary of the Treasury that is applicable on the date the Contracting Officer receives the contract dispute and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary until payment is made.





(j) Additional information and guidance about the ODRA dispute resolution process for contract disputes can be found on the ODRA Website at http://www.faa.gov.


(End of clause)





3.9.1-2 Protest After Award (August 1997)





(a)  Upon receipt of a notice that a protest has been filed with the FAA Office of Dispute Resolution, or a determination that a protest is likely, the Administrator or his designee may instruct the Contracting Officer) to direct the Contractor to stop performance of the work called for by this contract.  The order to the Contractor shall be in writing, and shall be specifically identified as a stop-work order issued under this clause.  Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage.  Upon receipt of the final decision or other resolution of the protest, the Contracting Officer shall either--





	(1)  Cancel the stop-work order; or





	(2)  For other than cost-reimbursement contracts, terminate the work covered by the order as provided in the "Default" or the "Termination for Convenience of the Government" clause(s) of this contract; or


	(3)  For cost-reimbursement contracts, terminate the work covered by the order as provided in the "Termination" clause of this contract.





(b)  If a stop-work order issued under this clause is canceled either before or after the final resolution of the protest, the Contractor shall resume work.  The Contracting Officer shall make for other than cost-reimbursement contracts, an equitable adjustment in the delivery schedule or contract price, or both; and for cost-reimbursement contracts, an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any other terms of the contract that may be affected; and the contract shall be modified, in writing, accordingly, if--





	(1)  The stop-work order results in an increase in the time required for, or in the Contractor's cost properly allocable to, the performance of any part of this contract;  and 





	(2)  The Contractor asserts its right to an adjustment within 30 days after the end of the period of work stoppage; provided, that if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal submitted at any time before final payment under this contract.





(c)  If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement.





(d)  If a stop-work order is not canceled and the work covered by the order is terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order.





(e)  The Government's rights to terminate this contract at any time are not affected by action taken under this clause.





(End of clause)


�



3.13-6 Contractor Personnel Suitability Requirements (July 2000)





(a)  Definitions.  





     (1) Access - In general the term "access' is defined as the ability to physically enter or pass through an FAA area or a facility; or having the physical ability or authority to obtain FAA sensitive information, materials or resources.  In relation to classified information, the ability, authority or opportunity to obtain knowledge of such information or materials.





     (2) Classified information - means official information or material that requires protection in the interest of national security and is classified for such purpose by appropriate classification authority in accordance 


with the provisions of Executive Order 12958, Classified National Security Information, in accordance with the provisions of Executive Order 12968, Access to Classified.





     (3) Contractor employee as used for personnel security - any person employed as or by a contractor, subcontractor or consultant in support of the FAA.





     (4) FAA Facility as it applies to personnel security - any manned or unmanned building, structure, warehouse, appendage, storage area, utilities, and components, which, when related by function and location form an operating entity owned, operated, or controlled by the FAA.





     (5) Operating Office - a FAA line of business, an office or service in FAA headquarters, or a FAA division level organization in a region or center.





     (6) Resources - FAA resources includes a physical plant, information databases including hardware and software, as well as manual records pertaining to agency mission or personnel.





     (7) Sensitive Information - any information which if subject to unauthorized access, modification, loss, or misuse could adversely affect the national interest, the conduct of Federal programs, or the privacy to which individuals are entitled under Section 552a of Title 5, United States Code (the Privacy Act), but which has not been specifically authorized under criteria established by an Executive Order or an Act of Congress to be kept secret in the interest of national defense or foreign policy.  Sensitive data also includes proprietary data.





     (8) Servicing Security Element - the FAA headquarters, region, or center organizational element which is responsible for providing security services to a particular activity.





(b)  This clause applies to the extent that this contract requires contractor employees, subcontractors, or consultants to have access to: (1) FAA facilities, (2) sensitive information, and/or (3) resources regardless of the location where such access occurs, and none of the requirements and exceptions listed in Appendix 9, paragraph 8 of FAA Order 1600.1D pertain.  


�



(c)  Consistent with Appendices 3 and 9 of FAA Order 1600.1D, the FAA Servicing Security Element (SSE) has approved designated risk levels for the following positions under the contract:





Position				Risk Level





[To be determined]





(d)  Not later than 30 days after contract award (or date of modification, if this provision is included by modification to an existing contract), for each employee in a listed position, provided, no previous background investigations can be supported as described below, the contractor shall submit the following documentation to the SSE for an employment suitability determination.





- Standard Form (SF) 85P, Questionnaire for Public Trust Positions, revised September 1995.  The SF 85P shall be completed (all questions answered) in accordance with the instruction sheet.  





- One single sheet fingerprint chart (FD-258).  Fingerprinting facilities are available through the SSE and local police department.  All fingerprint charts shall be written in ink or typewritten with all answerable question blocks completed, and shall be signed and dated within the 60 day period preceding the submission.





The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks performed and shall serve as the basis for granting a favorable employment suitability authorization as described in Appendix 9 of FAA Order 1600.1D.  If an employee has had a previous background investigation completed by a federal Government entity, which meets the requirements of Chapter 7 of FAA Order 1600.1D, it will be accepted by the FAA, however, the FAA reserves the right to conduct further investigations, if necessary.  For each employee for which a previous background investigation was completed the Contractor shall provide, in writing to the SSE, the name, date of birth, place of birth, and social security number of the employee, the name of the investigating entity and approximate date the previous background investigation was completed.





The Contractor shall submit the required information with a transmittal letter referencing the contract number and this request to:





Headquarters Contracts:





Manager, Investigations Division, ACO-300


Office of Civil Aviation Security


800 Independence Avenue, SW


Washington, D.C. 20591








Regional and Center Contracts:





[None.]





The transmittal letter shall also include a list of the names of employees and their positions for which completed forms were submitted to the SSE pursuant to this Clause.  A copy of the transmittal letter shall also be provided to the Contracting Officer. 





(e)  The contractor shall submit the information required by Section (d) of this Clause for any new employee not listed in the Contractor's initial thirty (30) day submission who is hired into any position identified in Section (c) of this Clause.





(f)  No contractor employee shall work in a high, moderate, or low risk position unless the SSE has received all forms necessary to conduct any required investigation and has granted its approval of the forms.  However, if this provision is added by modification to an existing contract, contractor employees performing in the positions listed above may continue work on the contract pending: 





      (1) the submittal of all necessary forms within 14 days, but not to exceed a maximum of 30 days, and 





      (2) completion of a suitability investigation by the SSE, subject to the following conditions:





(State any SSE conditions such as restricted access to sensitive information or facilities.  Specify information or facilities.  If the SSE imposes no conditions, state "None"). 





If the necessary forms are not submitted by the Contractor to the SSE within 30 days of the effective date of the modification, the contractor employee shall be denied access to FAA facilities, sensitive information and/or resources until such time as the forms are submitted.





(g)  As applicable, the Contractor shall submit quarterly reports providing the following information to the Contracting Officer with a copy to the SSE and the Operating Office on or before the fifth day following each report period:  A complete listing by full name in alphabetical order with the social security number, of all contractor personnel who had access to an FAA facility, sensitive information and/or resources anytime during the report period (date of birth and social security number shall be omitted from CO and Operating Office copies of report(s)).





(h)  The Contractor shall notify the CO within one (1) day after any employee identified pursuant to Section (c) of this Clause is terminated from performance on the contract. 





(i)  The Contracting Officer may also, after coordination with the SSE and other security specialists, require contractor employees to submit any other security information (including additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA.  In this event, the Contractor shall provide, or cause each of its employees to provide such security information to the SSE, and the same transmittal letter requirements of Section (d) of this Clause shall apply.





(j)  Failure to submit information required by this clause within the time required may be determined by the Contracting Officer a material breach of the contract.





(k)  If subsequent to the effective date of this contract, the security classification or security requirements under this contract are changed by the Government and if the changes cause an increase or decrease in security costs or otherwise affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment as if the changes were directed under the Changes clause of this contract.





(l)  The contractor agrees to insert terms that conform substantially to the language of this clause, including this paragraph (l) but excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access and where the Appendix 9, paragraph 8 requirements and exceptions do not apply.


(End of clause)





3.13-7 Qualifications of Employees (July 2000)





The Contracting Officer will provide notice to the Contractor when any contractor employee is found to unsuitable or otherwise objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security.  The Contractor shall take appropriate action, including the removal of such employees from working on this FAA contract, at their own expense.  The 


contractor agrees to insert terms that conform substantially to the language of this clause in all subcontracts under this contract.





(End of clause)





3.13-8 Foreign Nationals as Contractor Employees (January 2000)





Each employee of the Contractor shall be a citizen of the United States of America, or an alien who has been lawfully admitted for permanent residence as evidenced by Alien Registration Receipt Card Form I-151, or who presents other evidence from the Immigration and Naturalization Service that employment will not affect his/her immigration status.





(End of clause)





3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)





This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").





3.2.5-2 Independent Price Determination (October 1996)





3.2.5-7 Disclosure Regarding Payments to Influence Certain Federal Transactions (June 1999)





3.2.2.3-2 Minimum Offer Acceptance Period (April, 1996)





(a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.





(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 





(c) The Government requires a minimum acceptance period of 120 calendar days 





(d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement. The offeror allows the following acceptance period: _____ calendar days.





(e) An offer allowing less than the Government's minimum acceptance period may be rejected.





(f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within:


(1) the acceptance period stated in paragraph (c) of this clause or (2) any longer acceptance period stated in paragraph (d) of this clause.


(End of Provision)


�



PART IV - SECTION K 


REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS





3.2.2.3-10 Type of Business Organization (April, 1996)





The offeror, by checking the applicable box, represents that--





(a) It operates as [ ] a corporation incorporated under the laws of the State of ______________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.





(b) If the offeror or quoter is a foreign entity, it operates as [ ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 


(country) 


(End of Provision)





3.2.2.3-23 Place of Performance (April, 1996)





(a) The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.





(b) If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information: 





Place of Performance Name and Address of Owner


(Street, Address, City, and Operator of the Plant or


County, State, Zip Code) Facility if Other than Offeror


____________________ ________________________


____________________ ________________________


____________________ ________________________








(End of Provision)





 3.2.2.3-70 Taxpayer Identification (August 1998)





(a)  Definitions.





	(1)  "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.


	


            (2)  "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.





	(3)  "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.





(b)  All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS).  The FAA will use this information  for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government.  This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3).  If the resulting contract is subject to the 


reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.





(c)  Taxpayer Identification Number (TIN).





	[ ] TIN: ______________________________


	[ ] TIN has been applied for.


	[ ] TIN is not required because:


              [ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;


	[ ] Offeror is an agency or instrumentality of a foreign government;


	[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;


[ ] Other State basis. ___________________________________.





(d)  Corporate Status.





              [ ] Corporation providing medical and health care services, or engaged in the  billing and collecting of payments for such services;


 	[ ] Other corporate entity


	[ ] Not a corporate entity


	[ ] Sole proprietorship


	[ ] Partnership


              [ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is  exempt from taxation under 26 CFR 501(a).


(e)  Common Parent.





              [ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.


	[ ] Name and TIN of common patent:


	Name  _______________________________________________________


	TIN     _______________________________________________________





(End of provision)


�



PART IV - SECTION K 


REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS








3.2.2.7-7 Certification Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters (April 1996)





(a)





     (1)  The Offeror certifies, to the best of its knowledge and belief, that--





          (i)  The Offeror and/or any of its Principals--








               (A)  Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;





               (B)  Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and





               (C)  Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.





          (ii)  The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.





     (2)  'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).  THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.





(b)  The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.





(c)  A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.





PART IV - SECTION K 


REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS





(d)  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.





(e)  The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.





(End of provision)





3.13-4 Contractor Identification Number—Data Universal Numbering System (DUNS) Number (August, 1997)





(a) "Contractor Identification Number," as used in this provision, means "Data Universal Numbering System (DUNS) number, which is


a nine-digit number assigned by Dun and Bradstreet Information Services.





(b) Contractor identification is essential for complying with statutory contract reporting requirements. Therefore, the offeror shall


submit its DUNS number, annotated as "DUNS" following its name and address on the cover sheet of its proposal.





(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will be


provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, the offeror should call


Dun and Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the following information:


(1) Company name.


(2) Company address.


(3) Company telephone number.


(4) Line of business.


(5) Chief executive officer/key manager.


(6) Date the company was started.


(7) Number of people employed by the company.


(8) Company affiliation.





(d) Offerors located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information


Services office from the Internet Home Page at http://www.dbis.customer/custlist.htm. If an offeror is unable to locate a local service center, it may send and e-mail to Dun and Bradstreet at globalinfo@dbisma.com.





(End of provision)


PART IV - SECTION L 
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L.1	TECHNICAL/COST PROPOSAL PREPARATION





(A)  Proposals shall conform to the instructions in this section.  Significant deviation may result in the exclusion of such proposals from further consideration.





(B)  Proposals shall be presented in four parts: one technical proposal, one cost proposal (Section B fully completed), past performance and Section K (representations and certifications fully completed).  A technical proposal and fully completed Section B and Section K must be submitted in order to remain in the competition. In addition to the technical proposal, cost proposal and Section K, the offeror may submit a 2-page executive summary highlighting the significant aspects of the offeror’s proposal.  No cost data shall be included in the Technical Proposal.  See L.1 (5) for number of copies.





(C) Technical proposals shall consist of the following:





Past Performance Description:  The offeror shall include a brief past performance description narrative for each of the 6  task areas for this contract (Reference M.2).  Each narrative shall identify the projects or work done over the last five years that are relevant to the particular task area, when it was done (year), what was the level of effort, what were the results of the work, and how the project or work is relevant to the specific task area in this contract effort.  In addition, the offeror shall submit one reference for each of the 6 task areas.  A reference can serve multiple relevant tasks.  The reference should include the name, address, and telephone number of the most knowledgeable person to be contacted with respect to the reference.  If the relevant reference is a Federal Government contract, include Government Agency, contract number, Contracting Officer’s name and telephone number.  





The Past Performance Description length shall not exceed 5 total single-spaced, typewritten pages that include all 6  task areas.  The following information is to be provided in the past performance descriptions: 





When the majority of work was accomplished


Who the client was


What type of work was subcontracted


Who actually did the work


What percentage of work was subcontracted


What company (name of company) was the work subcontracted to


Is that company included in this proposed effort


		Were these contracts completed within original budget and time constraints


What key personnel proposed on this contract effort managed the projects listed


What key personnel participated in the projects.
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	(2)  Personnel Resume:  The personnel required for this effort are described in Section C.2 and listed here: 





Program Executive 


Senior Engagement Manager


Senior Subject Matter Expert


Senior Functional Specialist


Consultant/Analyst II


Consultant/Analyst I





For each person, the offeror shall completely describe the knowledge, skills, abilities, related experience, and formal education and related training in order to demonstrate their ability to perform the work stated in the Statement of Work, as well as meet the personnel position qualifications specified in the Statement of Work.  For each individual, the submission should include: the individual’s name, proposed position, education and specialized training (degrees, major subjects, dates, college or university), related work experience, and specialized skills. Also, the offeror should include specific technical experience related to the Statement of Work, including a clear description, dates, and company or agency where the experience was obtained.





For each task area, the offeror should provide a complete description of any additional personnel needed to accomplish that task.  The knowledge, skill, abilities, related experience, and formal education and related training should be included in order to demonstrate their ability to perform that particular task.  For each additional individual, the submission should include: the individual’s name, proposed position, 


education and specialized training (degrees, major subjects, date, college or university), related work experience, and specialized skills.  Additionally, the offeror should include specific technical experience related to the specific task area, including a clear description, dates, and company or agency where the experience was obtained.





Please note that FAA or DOT work experience in areas not specifically related to the technical task requirements is not considered relevant.  However, with respect to personnel with FAA experience, the 


position and length of service while employed with the FAA should be indicated—not “15 years’ experience at FAA.”  Offerors should also indicate what these individuals actually did and for how long. 





The Personnel Resume length shall not exceed 15 single-spaced, typewritten pages in total, with no more that 2 single-spaced, typewritten pages for each of the personnel identified above.  With respect to additional personnel, no more than 1 single-spaced, typewritten page shall be submitted per individual.





	(3) Technical Description:  For each task area, the offeror shall provide a narrative addressing the understanding of the requirements and proposed approach to be utilized in performing the work called for in the Statement of Work.  In addition, key personnel and additional personnel needed shall be described in the understanding and proposed approach.  The narrative shall be specific, detailed and complete enough to clearly and fully demonstrate that the offeror understands the requirements in the Statement of Work and inherent problems associated with its objectives.  It should also include the rationale behind the proposed approach.  Stating that the offeror understands and will comply with the specifications is inadequate as are phrases such as: “standard procedure will be employed” and “well-known techniques will be used.” 
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	(4) Technical Proposal Length:  The total Technical Proposal length shall not exceed 15 pages.  Any pages in excess of the total maximum page limitation (15 pages) will not be read or evaluated.





 (5) Proposal Format Requirements:





Proposals shall be presented in three parts:  One original signed copy of the model contract inclusive of Sections A through K with Sections B and K fully completed.  Three (3) copies of complete technical proposal and three (3) copies of the cost proposal with a separate backup support to data in Section B of the Model Contract.  The three (3) completed copies of the technical proposal must be submitted by each offeror as follows: Including a matrix showing your labor categories matched to those in Section B.





(a)  Text shall be single-spaced, typewritten, on 8-1/2 x 11 inch paper, with no more than 6-1/2 inches of text from side-to-side and 1-inch top and bottom margins.  





(b)  Print shall be of a minimum 12-point font size or a maximum 10 characters per inch  10 pitch, pica) spacing.  Bolding, underlining, and italics may be used to identify topic demarcations or points of emphasis.  Graphic presentations, including tables, while not subject to the same font size and spacing requirements, shall have spacing and text that is easily readable.  Use of Government-generated forms, by downloading from the Internet, is encouraged.





(c)  Pages in each volume/proposal shall be numbered consecutively.





(d)  A page printed on both sides shall be counted as two pages.  Submission as double-sided printing/copying on recycled paper is encouraged.  No foldout pages shall be used, except for Government-generated forms.





      	(e)  Proposal information shall be cross-indexed to the evaluation elements listed in Section M of the SIR and as described in the instruction below.





      	(f)  Originals should be submitted unbound.  Copies should be submitted in economical, three-ring binders or equivalent binding.  Each volume must be complete in itself with a minimum of cross-referencing.





   (6)  Completeness of Proposals.  It is the offeror’s responsibility to ensure the completeness of the proposal. The evaluation of proposals will be conducted on the basis of the information contained in the proposal.  The Government will not assume that an offeror possesses any capabilities not specified in the proposal.





   (7)  Preparation of Proposals.  Elaborate contractor proposals are not encouraged.  The proposal should be prepared simply and economically, providing straightforward, concise delineation of capabilities to perform the contract satisfactorily.


�






L.2	PROVISIONS INCORPORATED BY REFERENCE





	3.1-1		Provisions Incorporated by Reference			June 1996


	3.6.1-7		Limitations on Subcontracting				April 1996








L.3	TYPE OF CONTRACT





The intended contract type is Time and Materials for a period of 14 Months.





L.4	TEAMING


 


If the offeror proposes a teaming arrangement, this arrangement must be identified.  The offeror shall identify the name, address, telephone number, and business size of the proposed teaming partner.  The offeror shall also identify the role and the relationship that the teaming partner shall have in the conduct of this contractual effort.  Teaming arrangements will be evaluated under the factor Technical Description.





L.5	WRITTEN INQUIRIES/COMMUNICATION





Information concerning the SIR or request for clarification shall be provided in writing and submitted to the Contracting Officer not later than five business days after posting of the SIR to the Internet.  Written inquiries will be answered in writing and provided to all offerors (unless otherwise extended by the Contracting Officer) within seven business days after posting of SIR to the Internet.  Sources of the questions will not be identified.  Written requests received by the Contracting Officer after the time and date above will be handled in accordance with the provision under AMS 3.2.2.3-14, Late Submissions, Modifications, and Withdrawals of Submittals.





Note:  Inquiries shall be submitted via mail, e-mail, Federal Express, etc.  Inquiries shall not be submitted via telefax.  Section G.3 contains the mailing address.  The e-mail address is:  loni.chinn@faa.gov





L.6  SPECIAL NOTICE TO OFFERORS





   (a)  Offerors are presumed to submit a proposal that represents their best efforts to respond to the SIR requirements, including the SOW requirements.  Any inconsistencies between the Technical Offer and Capability Information and Cost Proposals must be explained.  A significant inconsistency, if unexplained, raises a fundamental question of the Offeror’s understanding of the work required and ability to perform the contract.  This may be grounds for either rejection of the proposal or a basis for a determination of noncompliance.  With respect to cost estimates, the burden of proving cost credibility rests with the offeror.





   (b)  Failure to submit any of the information requested by this SIR may be cause for unfavorable consideration or downselection of that offeror.





   (c)  The Government reserves the right to incorporate the offeror’s proposal, or portions thereof, in the resulting contract.


�
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 (d)  The Government advises offerors that it may award without discussions on the basis of initial offerors.  However, the Government reserves the right to hold discussions if deemed necessary.





L.7	FALSE STATEMENT IN OFFER





Offerors must provide full, accurate, and complete information as required by the SIR.  The penalty for making a false statement in offers is prescribed in 18 U.S.C. 1001.





L.8	AMENDMENTS TO SCREENING INFORMATION REQUESTS (SIR)





If the SIR is amended, all terms and conditions that are not modified remain unchanged.  Offeror shall acknowledge receipt of any amendment to the SIR by either signing and returning the amendment or identifying the amendment number and date in the space provided for the purpose on the form for submitting the offer.  The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.





L.9	EVALUATION OF OFFERS BY NON-GOVERNMENT PERSONNEL





The Government may use the services of non-government personnel in an advisory capacity to FAA evaluators.  Non-government personnel will be required to sign nondisclosure statements specific to this procurement.  The exclusive responsibility for source selection remains with the government.





L.10	DEBRIEFINGS





Debriefings will be conducted upon request by offerors following contract award resulting from this SIR





L.11	EXPENSES RELATED TO OFFEROR SUBMISSIONS





This SIR does not commit the government to pay any costs incurred in the preparation of any submission or conducting any demonstrations, tests or in making necessary studies or designs for the preparation thereof or to acquire or contract for any services.





L.12	METHOD, ADDRESS, AND TIME AND DATE FOR SIR SUBMISSIONS





   (a) METHOD: The prospective offeror shall prepare 3 hard copies of all SIR submissions.  The maximum number of pages for the total submission for the technical proposal shall be 15 pages and past performance 5 pages.  This total submission of 15 pages does not include the following: Cost/Price proposal, Resume and Section K, Representation and Certifications.


�
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   (b) ADDRESS:  The prospective offeror’s SIR submissions shall be sent to the Contracting Officer at the following address:


			Federal Aviation Administration


			ATTN: Loni Chinn, Contract Specialist, Room 402


			800 Independence Ave. SW


			Washington, DC  20591








   (c)  TIME AND DATE:





      (1)  All proposals are due by 1:00 PM EST, March 8, 2002.  SIR: Responses received by the Contracting Officer after 1:00 PM EST March 8, 2001, will not be considered.  





(End of Provision)





L.13  MINIMUM OFFER ACCEPTANCE PERIOD (APRIL 1996)





   (a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.





   (b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 





   (c) The Government requires a minimum acceptance period of 120 calendar days.





   (d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement.  The offeror allows the following acceptance period: _____ calendar days.





   (e) An offer allowing less than the Government's minimum acceptance period may be rejected.





   (f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within: (1) the acceptance period stated in paragraph (c) of this clause or (2) any longer acceptance period stated in paragraph (d) of this clause. 





   (End of Provision)





L.14	LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF SUBMITTALS 


(OCTOBER 3, 1996)





   (a) Any submittals received at the office designated in the SIR after the exact time specified for receipt will not be considered unless it is received before award is made and it—
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      (1) Was sent by registered or certified mail not later than the fifth calendar day before the date specified for receipt of submittals (e.g., an offer submitted in response to a SIR requiring receipt of offers by the 20th of the month must have been mailed by the 15th); 





      (2) Was sent by mail or, if authorized by the SIR, was sent by telegram or via facsimile and it is determined by the Government that the late receipt was due solely to mishandling by the Government after receipt at the Government installation;





      (3) Was sent by U.S. Postal Service Express Mail Next Day Service-Post Office to Addressee, not later than 5:00 p.m. at the place of mailing two working days prior to the date specified for receipt of submittals. The term 'working days' excludes weekends and U.S. federal holidays;





      (4) Was transmitted through an electronic commerce method authorized by the SIR and was received by the Contracting Officer not later than 5:00 p.m. on the date specified for receipt of submittals; or 





      (5) Is the only submittal received.





   (b) Any modification of submittals, except a modification resulting from the Contracting Officer's request, is subject to the same conditions as in subparagraphs (a)(1), (2), and (3) of this provision. 





   (c) A modification resulting from the Contracting Officer's request received after the time and date specified in the request will not be considered unless received before award and the late receipt is due solely to mishandling by the Government after receipt at the Government installation. 





   (d) The only acceptable evidence to establish the date of mailing of a late proposal or modification sent either by U.S. Postal Service registered or certified mail is the U.S. or Canadian Postal Service postmark both on the envelope or wrapper and on the original receipt from the U.S. or Canadian Postal Service. Both postmarks must show a legible date or the proposal, quotation, or modification shall be processed as if mailed late. 'Postmark' means a printed, stamped, or otherwise placed impression (exclusive of a postage meter machine impression) that is readily identifiable without further action as having been supplied and affixed by employees of the U.S. or Canadian Postal Service on the date of mailing. 


Therefore, offerors 


should request the postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the envelope or wrapper. 





   (e) The only acceptable evidence to establish the time of receipt at the Government installation is the time/date stamp of that installation on the submittal wrapper or other documentary evidence of receipt maintained by the installation.





   (f) The only acceptable evidence to establish the date of mailing of a late offer, modification, or withdrawal sent by Express Mail Next Day Service-Post Office to Addressee is the date entered by the post office receiving clerk on the 'Express Mail Next Day Service-Post Office to Addressee' label and the postmark on both the envelope or wrapper and on the original receipt from the U.S. Postal Service. 'Postmark' has the same meaning as defined in paragraph (d) of this provision, excluding postmarks of the Canadian Postal Service. Therefore, offerors should request the postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the envelope or wrapper. 
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  (g) Notwithstanding paragraph (a) of this provision, a late modification of an otherwise acceptable submittal makes its terms more favorable to the Government will be considered at any time it is received and may be accepted. 





   (h) Submittals may be withdrawn by written notice or telegram (including mailgram) received at any time before award. If the SIR authorizes facsimile submittals, submittals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision entitled 'Facsimile Submittals.' Submittals may be withdrawn in person by an offeror or an authorized representative, if the representative's identity is made known and the representative signs a receipt for the submittal before award. 





L.15	PROTEST (AUGUST 1996)





AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:





   (a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved in accordance with this provision, and through the Federal Aviation Administration (FAA) Dispute Resolution System.  Judicial review, where available, will be in accordance with 49 U.S.C. §46110 and shall apply only to final agency decisions. The decision of the FAA shall be considered a final agency decision, only after an offeror or potential offeror has exhausted its administrative remedies for resolving a protest under the FAA Dispute Resolution System.





   (b) Offerors should first seek informal resolution of any issues concerning potential protests with the Contracting Officer (CO). COs should make reasonable efforts to promptly and completely resolve concerns or controversies, where possible.





   (c) If resolution at the Contracting Officer level is not desired or successful, offerors or prospective offerors may file a protest with the Office of Dispute Resolution, for assignment to a Dispute Resolution Officer.





   (d) Protests are to be in writing and should contain the protester's name, address, telephone, and fax number; the SIR or contract number; a concise statement of the protest; the legal basis for protest; a request for remedy; and the signature of a duly authorized representative of the protester. Protests are to be filed by certified mail or in person at the following address:





Office of Dispute Resolution


Office of the Chief Counsel, AGC-1


Federal Aviation Administration 


800 Independence Avenue, SW


Room 900 East


Washington, DC 20591
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   (e) Protests must be filed with the Office of Dispute Resolution within 5 business days of the date that the protester was aware, or should reasonably have been aware, of the agency action or inaction which forms the basis of the protest. If the protester was entitled to and requested a debriefing from the FAA, then any protest must be filed within 5 business days after the date which the FAA makes available for that debriefing.  The Office of Dispute Resolution may promulgate additional protest procedures and time limitations for the resolution of protests, which 


will be described in a provision to be referenced or included in FAA SIRs, or provided upon request. Both parties agree to be bound by any such procedures.





   (f) For the purposes of this clause, a protester can be a prospective offeror whose direct economic interest would be affected by the award or failure to award an FAA contract, or an actual offeror with a reasonable chance to receive an award of an FAA contract.





   (g) The following matters are not protestable:





      (1) FAA purchases from or through federal, state, and local governments and public authorities;





      (2) grants; and





      (3) cooperative agreements.





   (h) The FAA will continue procurement activities and, where applicable, will permit contractor performance (after award) pending resolution of a protest, unless the FAA determines that there is a compelling reason to suspend or delay all or part of the procurement activities. For protests after award, the FAA Dispute Resolution Officer may recommend suspension of contract performance. A decision to suspend or delay activities will be made in writing by the FAA Administrator or his designee.





   (i) When a protest has been received, the Dispute Resolution Officer will inform other interested parties of the protest. Upon request, the Dispute Resolution Officer may permit other interested parties to participate in the proceedings. If an interested party declines to request participation in a protest filed with 


the Office of Dispute Resolution, or fails to file a protest directly with the FAA, then that party waives their right to protest this SIR, or the award of any contract issued pursuant to this SIR.





   (j) When a protest is filed with the FAA Office of Dispute Resolution, a Dispute Resolution Officer will be assigned to the matter. The Dispute Resolution Officer may use any form of Alternative Dispute Resolution (ADR) to settle a protest, including, but not limited to, informal communication, mediation, fact-finding, and binding or nonbinding arbitration. Binding arbitration may be employed only if the protester and the FAA agree to use this method to resolve the merits of the protest.





   (k) If binding arbitration is agreed to, the decision of the Dispute Resolution Officer will become a final agency decision, unless the FAA Administrator indicates nonconcurrence with the decision, in writing, within 5 business days after the date that the decision is issued. If the FAA Administrator nonconcurs with the decision and issues a contrary determination, then that determination becomes the final agency decision concerning the merits of the protest. 
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   (l) If the parties have not agreed to binding arbitration and are unable to reach an agreement on the merits of the protest through ADR, then the Dispute Resolution Officer will issue a recommendation for the final disposition of the matter. The Dispute Resolution Officer will then provide the recommendation to the FAA Administrator, who will make a final agency decision concerning the merits of the protest.





   (m) When the Dispute Resolution Officer determines that a protest is frivolous or has no basis in fact or law, a summary decision may be issued as the Dispute Resolution Officer's recommendation to the FAA Administrator. The FAA Administrator will then issue a final agency decision concerning the merits of the protest.





   (n) The Dispute Resolution Officer, or the Administrator, where applicable, has broad discretion to create a remedy for a successful protest.





   (o) To the extent that a final agency decision is subject to judicial review, such review will be pursuant to 49 U.S.C. §46110. If the parties have agreed to binding arbitration, the decision of the Dispute Resolution Officer (unless overruled by the FAA Administrator) will be final. A final agency decision which is the result of binding arbitration (not overruled by the Administrator) will not be subject to judicial review absent fraud, corruption, misconduct, or manifest disregard for the law.  � (End of provision)
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M.1	EVALUATION SUMMARY





This Screening Information Request (SIR) is limited to those offerors selected from the initial screening.  Those offerors have been chosen to participate further in this procurement.  An award will be made to the offeror whose proposal is determined to represent the best value to the Government after consideration of the technical evaluation consisting of an evaluation of the written technical proposal and the oral presentation.  A separate assessment will be made of the risk presented by each proposal and of the responsibility of each offeror.  Concern with respect to either risk or responsibility may be the basis for rejection despite an otherwise favorable proposal.  All proposals will be screened initially for timeliness, completeness, and accuracy.  This screening will constitute the Contracting Officer’s gross deficiency review.  A proposal may be eliminated based on this gross deficiency review without further consideration.  The government reserves the right to award this contract without discussions or to award this contract with discussions with one or any number of offerors.   Additionally, the government reserves the right to downselect any offeror on this basis of a review of the technical factors, key personnel, or past performance.





M.2	TECHNCIAL EVALUATION FACTORS





Evaluation of Proposals.  The technical evaluation will consist of a scored assessment of each proposal with respect to the 6 task areas identified below: 





Task Area 1, Phase 1, is described in Section C.1, of the Statement of Work.





Task Area 2, Phase 1, is described in Section C.1, of the Statement of Work.





Task Area 3, Phase 1, is described in Section C.1, of the Statement of Work.





Task Area 4, Phase II, is described in Section C.1, of the Statement of Work.





Task Area 5, Phase II, is described in Section C.1, of the Statement of Work. 





Task Area 6, Phase II, is described in Section C.1, of the Statement of Work





The proposals will be evaluated based on the following three (3) evaluation factors:





Corporate Experience in analyzing various aspects of the aviation industry.


Has prepared “bottom up” or detailed cost estimates of specific aviation programs such as navigation systems, airline operations, airport operations, aircraft manufacturing or aviation training programs.  15 points





Has prepared “top down” or broad overview cost estimates of aviation policy proposals or comparative assessments of alternative proposals.  10 points





Has developed models or techniques for estimating costs of specific aviation functions.  5 points
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Specific knowledge and experience of the individuals which the vendor proposes to assign to this project.


Proposed senior individuals have experience directing two or more cost estimates of specific aviation programs or aviation policy proposals. 15 points





Proposed senior individuals have had lead responsibility for two or more previous cost estimates of specific aviation programs or aviation policy proposals.  10 points





At least two individuals (besides the senior individuals) have experience in preparation of cost reports for airlines, aircraft manufactures, and airports, aircraft repair stations or aviations training programs.  5 points








Corporate Experience in the economic analysis of proposed or final government regulations.





Corporate experience in preparing one or more cost/benefit analysis of a proposed or final federal aviation regulation.  15 points





Corporate experience in preparing one or more cost/benefit analysis of a proposed or final federal regulation.  10 points





Corporate experience in preparing comments on proposed federal regulations, or preparing economic evidence in support of positions on federal regulations for submission to rulemaking dockets.  5 points





*For a possible score of 95 points





As Past Performance, Key Personnel, and Technical Description scores become closer between offerors, Cost/Price proposals become more important (but Cost/Price proposals will not be rated).





Past Performance.  For each task area, the past performance narrative will be evaluated numerically. In determining the numerical rating for past performance, the following weighting will be applied to indicate the relative importance of each of the six task areas identified in Section M.2(A):





	Task Area 1: Review FAA’s Regulatory Assesment Process and use of standard costs - 


	Task Area 2: Identification of cost items for which standard values may be calculated- 


Task Area 3: Propose methods and data sources for estimating and updating cost items -  


	Task Area 4: Estimate approved cost items-


	Task Area 5: Coordinate cost results – 


	Task Area 6: Final Reporting - 





Past performance will be evaluated on the offeror’s work comparable or related to this Support Services effort.  





   (2) Personnel.  For each task area, the personnel will be evaluated numerically.  The contractor shall completely describe the duties and responsibilities for personnel (as identified in Section C.2) in order to demonstrate their ability to perform the work identified in the Statement of Work (reference Section M.3 below), as well as meet the personnel position qualifications identified in the Statement of Work.  In determining the numerical rating for personnel, the following weighting will be applied to indicate the relative importance of the positions.





Program Executive–


Senior Engagement Manager 


Senior Subject Matter Expert


Senior Functional Specialist


Consultant/Analyst II


Consultant/Analyst I





(3)	Technical Description. For each task area, the technical description narrative will be evaluated numerically. In determining the numerical rating for the technical description, the following weighting will be applied to indicate the relative importance of each of the six task areas identified in Section M.2(A):
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	Task Area 1: Review FAA’s Regulatory Assesment Process and use of standard costs - 


	Task Area 2: Identification of cost items for which standard values may be calculated- 


Task Area 3: Propose methods and data sources for estimating and updating cost items -  


	Task Area 4: Estimate approved cost items-


	Task Area 5: Coordinate cost results – 


	Task Area 6: Final Reporting -





The technical description includes: a) an understanding of the requirement, b) proposed approach, and c) personnel.  The descriptions will be rated numerically.  With respect to an understanding of the requirement, the technical description referenced in Section L.1.C(3) will be evaluated to assess the offeror's understanding of the work to be accomplished, including the task objectives, types of issues that must be addressed, and problems which may arise. 





The technical description referenced in Section L.1.C(3) will also be evaluated regarding the proposed approach.  The approach must be technically valid and use acceptable methodology.  The basis for the proposed approach must be clearly explained.  Problems likely to be encountered while using this approach and how they would be solved in areas such as systems development, providing software support, and/or utilizing the Internet should be included where relevant.  The evaluation will include an assessment of how logical and clearly organized the narratives are for each of the tasks, as well as how understandable and well-written they are. 





With regard to personnel, they shall be described within the understanding of the requirement and approach.  Any change in key personnel during the contract period of performance must be authorized by the FAA.
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   (4)  Risk.  Risk will be evaluated adjectively (reference Section M.5 below).





   (5)  Cost/Price Proposal.  Cost/Price will  not be rated (reference Section M.6 below).





Responsibility.  Responsibility will be evaluated adjectively (reference Section M.7 below).





In determining an overall rating for each written proposal that will serve as the basis for ranking the proposals, the relative importance of the first three factors are as follows: past performance (50 percent); key personnel (30 percent), and technical description (20 percent).








M.3	PAST PERFORMANCE DESCRIPTION





For each task area, the past performance narrative will be evaluated numerically.  Past performance will be evaluated on the offeror’s work comparable or related to this support effort (per relevant task area) as well as data gathered during past performance checks with other customers. Past performance with respect to the FAA that is relevant to the design, development, implementation, will be scored.  Corporate history and personnel qualifications will be evaluated in determining past performance.





The weighting for the 6 task areas described in Section M.2.(A)(1) will be used in determining a numerical rating for past performance.





M.4	PERSONNEL





For each task area, the key personnel will be evaluated numerically (using the weighting identified above in M.2(A)(2)).  The contractor shall completely describe the duties and responsibilities for personnel (as identified in Section C.2) in order to demonstrate their ability to perform the work and meet the personnel position qualifications stated in the Statement of Work. Proposals should include name, proposed position, education, and type and length of experience or specialized skills for each individual.  





For additional personnel proposed for each of the task areas, evaluation will include education, training, and experience directly related to the task with which they will be involved and will perform.





M.5	RISK





All proposals shall have a risk assessment, but will not be numerically scored.  The following adjectival descriptions will be used:





High Risk:  Great potential exists for serious work performance problems, including but not limited to, work schedule disruptions, quality problems, and substantial increase in contract costs incurred by the Government.





Moderate Risk:  Some potential exists for work performance problems, including but not limited to, work schedule disruptions, quality problems, and/or a limited increase in contract costs incurred by the Government.
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Low Risk:  Minimal or no potential exists for work performance problems, including but not limited to, work schedule disruptions, quality problems, and/or a limited increase in contract costs incurred by the Government.








M.6	COST AND PRICE PROPOSAL





Prospective offerors are forewarned that a proposal meeting the solicitation requirements at the lowest price may not receive the award if award to the higher priced offeror affords the Government a greater overall benefit.  In such a case, the superiority of the successful offer in areas other than price would justify the added expenditure.





M.7	RESPONSIBILITY





Awards will be made to responsible contractors only.  To be determined responsible, a prospective contractor must have adequate resources (financial, technical, etc.) to perform the contract, or the ability to obtain them; be able to comply with the required or proposed delivery or performance schedule, considering all existing business commitments; have a satisfactory record of integrity and business ethics; and be otherwise qualified and eligible to receive an award under applicable laws and regulations.  Offerors failing to prove their responsibility based on the above criteria will be eliminated from this competition.  Section K will be evaluated as part of responsibility. 





M.8	INITIAL SCREENING





An initial screening was conducted through an Internet public announcement posting that requested capability statement submissions in order to eliminate offerors who were not sufficiently qualified to progress on to this SIR response (proposal submission).  
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