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G.1.
POINTS OF CONTACT


G.1.1
The FAA Contracting Officer’s address is as follows:

Federal Aviation Administration

Surveillance and Weather Branch (ASU-320)

800 Independence Avenue, SW

Washington, D.C.  20591

Attn:  Mr. Gerald L. Boyer 

Telephone Number:  (202) 267-3689  Fax: (202) 267-5462 E-Mail: Gerald.Boyer@faa.gov


G.1.2
The FAA Contracting Officer’s Technical Representative’s address is as follows:

Federal Aviation Administration

Windshear and Weather Radar (AND-420)

800 Independence Avenue, SW

Washington, D.C. 20591

Attn:  Mr. Stewart Gibb
Telephone Number:  (202)267-8657  Fax:  (202)267-5335 E-Mail: Stewart.Gibb@faa.gov

G.2.
CONTRACT MANAGEMENT


G.2.1
Contracting Officer (CO) -- The CO is the only person authorized to approve changes to any of the requirements under this contract, and notwithstanding any provision contained elsewhere in this contract, the said authority remains solely with the CO. In the event the contractor effects any change at the direction of any person other than the CO, the change will be considered to have been without authority and no adjustments will be made in the contract price to cover any increase in costs or charges incurred as a result thereof.  The CO cannot authorize the COTR or any other representative to sign documents (i.e., contracts, contract modifications, etc.) that require the signature of the CO.

G.2.1.1  It is the responsibility of the Contractor to contact the CO immediately if there is even the appearance of any technical direction that is or may be outside the scope of the contract. Work not ordered or approved by the Contracting Officer and/or work outside the scope of the contract will not be reimbursed by the Government.


G.2.1.2  The Contractor  shall immediately notify the Contracting Officer for clarification when a question arises regarding the authority of any person to act for the Contracting Officer under the contract.

G.2.2
Contracting Officer’s Technical Representative -- A Contracting Officer’s Technical Representative (COTR) will be designated by the CO to monitor all technical aspects and assist in administering the technical portions of the contract.

G.2.3   Quality and Reliability Officer (QRO) - The QRO is responsible for quality assurance, inspection, and preliminary acceptance, but does not have the authority to change any of the terms or conditions of the contract. The QRO will be appointed by the Contracting Officer.

G.3.
TECHNICAL DIRECTION

a.  
The COTR(s) will provide technical direction on this contract.  As used herein, “technical direction” is direction to the contractor that confirms the results of meetings, fills in details, requires pursuit of certain lines of inquiry, or otherwise serves to accomplish the contract SOW.  Technical Direction shall include or comply with the following duties:

(1) The COTR shall provide technical direction to the contractor within scope of work and terms and conditions contained in the contract.  Technical directions may be issued either verbally or in writing. 

(2) The COTR shall monitor the contractor’s efforts and technical performance, and ensure that they remain within the Statement of Work and are consistent with the conditions of the contract.

(3) The COTR shall be alert to any appearance of “overrun” conditions and shall advise the contractor and the Contracting Officer when such circumstances appear to exist.

(4) The COTR shall assist in the analysis of the contractor’s progress in the contract.

(5) The COTR shall inspect contract deliverables for conformance to the technical direction and will recommend approval or disapproval to the Contracting Officer.

The COTR does not have the authority to, and shall not issue any technical direction which: 

(1) Constitutes an assignment of additional work outside the scope of work defined in Section C;

(2) Constitutes a change as defined in the A.M.S. Clause 3.10.1-14 Changes – Time and Materials;
(3) In any manner causes an increase or decrease in the total estimated time required for contract performance;

(4) Changes any of the expressed terms, conditions or specifications of the contract; or

(5) Interferes with the contractor’s performance.

If the contractor should, during the course of the contract, interpret any advice or comments from the Government Contracting Officers Technical Representative(s) as constituting any addition to or revision to the scope of this contract, he shall immediately notify the Contracting Officer so as to obtain official confirmation thereof, and refrain from acting on such advice or comments until confirmed by the Contracting Officer.  

G.4.
CORRESPONDENCE PROCEDURES


G.4.1  All correspondence of a contractual nature shall be sent to the Contracting Officer.


G.4.2  All correspondence of a technical nature shall be sent to the COTR, with a information copy to the Contracting Officer.


G.4.3  All correspondence shall contain a subject line, with the information illustrated below:


SUBJECT:  CONTRACT NO. DTFA01-00-X-XXXXX



        (A brief explanation of the purpose of the correspondence) 


G.5.
INVOICING AND PAYMENT

G.5.1  The Contractor shall submit, in its requests for payment, a properly executed Standard Form 1034 (or superseding issue), together with the Contractor's regular invoice in suitable format and copy quantities shown below. Distribution of all copies shall be concurrent. Unless otherwise indicated, the common street address for all destinations is:  Federal Aviation Administration, 800 Independence Avenue, S.W., Washington, D.C.  20591.


  No. of Copies   
Destination

  Original & 3
Contract and Miscellaneous Section, AFM-200


     1 


Contracting Officer, ASU-320


     1 


Contracting Officer’s Technical Representative 

G.5.2  For FAA Headquarters, the "Designated Billing Office", is the Contract and Miscellaneous Section (AFM-200) as listed above. Invoices must comply fully with the requirements of AMS 3.3.1-17, set forth in Section I of this contract.

G.5.3  Invoices for T&M CLINs shall contain the following information:

(a)  Contract, Contract Line Item Number (CLIN), Subline Item Number (SubCLIN).

(b)  Description of work..

(c)  Rate by man-hour, names of person(s) performing service, job classifications, location of performance, price and name of the FAA approving official.

(d)  Itemized travel costs by trip.

(e)  Material costs per order.

(f)  Itemized other direct costs, when authorized.

(g)  The following statement signed by an authorized company representative:

“This is to certify that the services set forth herein were performed during the period stated.”  




“Signature of Contractor's Authorized Representative”




“Date of the invoice”

G.6.
CONTRACTOR'S  REMITTANCE  ADDRESS

To be completed by contractor.
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