C.1  	SCOPE OF WORK





	(a)	The Contractor shall provide personnel to assist in all engineering, technical, and management support services for the FAA's Office of Air Traffic Systems Development and Office of Acquisitions.  The Contractor shall provide supplies, equipment, materials, data, and facilities (except for any of the foregoing which may be furnished by the Government), to perform those activities which are applicable to and called for specifically under task orders issued to the Contractor in accordance with H.10, Task Order Procedures.  





(b)	The Contractor shall provide assistance that includes, but is not necessarily limited to, the following:





		(1)	Preparation of FAA’s Acquisition Management System (AMS) acquisition documentation, such as mission need statements, requirements documents, investment analysis reports, acquisition program baseline reports, acquisition strategy papers, and integrated program plans;





		(2)	Preparation and review of system and equipment specifications, technical and operating specifications for acquisition activities;





		(3)	Preparation of the AMS pre-solicitation, solicitation, contract award documentation and providing administrative support, as required;





		(4)	Administrative support for the routine tracking of pre and post-award acquisition documents, coordination of reports, preparation of documentation and information, scheduling of meetings, development of agendas, development and tracking of milestones, recording of minutes, development of standard operating procedures and data administration processes;





		(5)	Preparation of presentations and position papers for program reviews to management and industry officials (NOTE:  This includes briefings/ white papers/position papers, resolution of problems, update of schedules/ documentation, participation on various working groups, and the coordination of resources and information between the various activities);





		(6)	Maintenance of appropriate project management tools, such as program evaluation and review techniques (PERT) and Gantt charts and other management information and planning systems that illustrate project plans and progress;





		(7)	Formulation, preparation, coordination, and communication and publication of plans; monitoring of program progress versus plans; preparation of program documentation; cost/be
