G.1	GOVERNMENT CONTACTS FOR POST-AWARD ADMINISTRATION





	The Contractor shall use one of the following Government contacts, as applicable, as the focal point for all matters regarding this contract:





	(a)	FAA Contracting Officer:  The FAA Contracting Officer's name and address are as follows:





				Ms. Patricia A. Green


				Contracting Officer, ASU-350


				Federal Aviation Administration


				800 Independence Avenue, SW


				Washington, DC  20591


	TELEPHONE NUMBER: 	(202) 233-4629


	FAX NUMBER:		(202) 233-5240


	INTERNET:		pat.green@faa.dot.com








	(b)	FAA Contracting Officer's Technical Officer (COTR):  The name, address, and telephone number of the FAA's COTR are as follows:


							


				Federal Aviation Administration


				ATTN: 					


				800 Independence Avenue, SW


				Washington, DC  20591


				TELEPHONE NUMBER: 			


				FAX NUMBER:					


				INTERNET:				








G.2	CORRESPONDENCE PROCEDURES


	 


	To promote timely and effective administration, correspondence (except for invoices and reports) submitted under this contract, the Contractor shall  address all correspondence to the FAA Contracting Officer, with an information copy of the correspondence to the FAA COTR (see paragraph G.1).  The Contractor shall ensure that all correspondence contains a subject line, with the information illustrated below:


	


      		SUBJECT: CONTRACT NO.:  (Insert FAA Contract Number)


      		TOPIC:  (Insert Brief Explanation of Correspondence)








G.3	BILLING INSTRUCTIONS





	(a)	The Contractor shall submit invoices in accordance with Attachment A, Billing Instructions, and other applicable clauses of this contract.





	(b)	All work shall be conducted utilizing those personnel technically qualified to perform the work, and having the least expensive rate to the Government.








G.4	RESPONSIBILITY OF PRINCIPAL CONTRACTOR TO	MAKE PAYMENTS TO 


SUBCONTRACTORS/CONSULTANTS





	The intent of this clause is to assure that the principal Contractor shall be responsible for making flow down payments due to subcontractors or consultants in a timely manner consistent with government payment to the principal Contractor.  The principal Contractor should not infer that payments made to subcontractors or consultants are predicated on payments made by the FAA to the principal Contractor.





G.5 	INDIRECT BILLING RATE LIMITATIONS





	Pending establishment of final overhead and/or other indirect cost rates as provided for in the Allowable Cost and Payment clause, the Contractor shall be reimbursed for such indirect costs on the basis of billing rates mutually agreed to between the Contracting Officer and the Contractor.
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G.6	INCREMENTAL FUNDING





	(a)	This contract is incrementally funded for task orders to be issued under this contract for a total amount of $  * * *  , to cover the period from _______* * *___________ through      * * *      .  





	(b)	Until such time as this contract is fully funded, FAAAMS clause 3.3.1-14, Limitation of Funds, shall apply and FAAAMS clause 3.3.1-12, Limitation of Cost, shall be ineffective.  At such time as this contract is fully funded, the "Limitation of Cost" clause shall become effective and applicable to this contract.








G.7	LABOR CATEGORY DESCRIPTIONS





	The following are definitions of the labor categories that the Government considers appropriate for the contract support effort.  Categories (a) through (g) are direct labor categories.  Category (h) is considered to be an Other Direct Charge element of expense:  





	(a)	Program Manager:  Directs, oversees, and controls a team of multi-discipline personnel to accomplish the overall management of the contract (NOTE:  The Contractor shall designate a Senior Level Functional Analyst as Program Manager).  





	(b)	Functional Analyst: Provides experience in business or management analysis on program management, acquisition planning and management, contract cost and performance tracking, reporting, interpretation and implementation of Federal and Agency program and acquisition policies and procedures, court and board rulings.  Provides experience in processing major systems acquisitions from inception through contract award including time value analysis, cash flow analysis and cost/benefit analysis; reviews, analyzes, and/or evaluates cost schedule data, develops pricing strategy, cost evaluation models and plans; and is familiar with the Government appropriation process.





	(c)	Technical Analyst: Provides support including monitoring, assisting, or actually performing testing on hardware/software, preparing detailed test reports and other similar documentation that is required to evaluate system capabilities fully; facilitates negotiations, and introduces new approaches and best commercial and Federal practices.  Reviews proposals against planned systems architecture and operations concepts, coordinates integration between the various projects and systems within the agency, assesses risk analyses; formulates program plans, including schedule, resources, and budget; develops cost and schedule estimates, analyzes program requirements, develops and tracks program base lines.





	(d)	Technical Writer:  Provides expertise in the preparation, dissemination and orderly safeguarding of technical documents.  Researches, writes, and proofreads technical documents.





	(f)	Administrative Support:  Provides a variety of management services essential to the direction and operation of a project.  Requires frequent application of techniques peculiar to several unrelated functions, such as statistical charting, project management tracking, organizational structure, budget and fiscal control, incentive awards, data systems, staffing standards development and office management.  Personnel shall also be proficient in basic telecommunications equipment, microcomputer word processing programs, and other general-purpose business management programs. 





	(g)	Systems Support:  Provides technical support for analysts performing system support functions with respect to computer functional allocations, hardware and software development, documentation development, and Contractor project reviews. 





	(h)	Subject Matter Expert (Consultant):  A person possessing experience in an highly specialized functional area who is not an employee of the prime contractor or any subcontractor performing work on this contract.  This individual has skills and experience that are not directly linked to a total number of years of experience.  This individual could qualify as an "Expert Witness" in  litigation proceedings.  (NOTE: Expenses in this category are billed as an Other Direct Cost and are not included in the direct labor hours portion of this contract.)








G.8	LABOR QUALITY SKILL LEVEL DEFINITIONS





(a)	The Contractor shall segregate the functional and technical analysts' labor categories by specific skill levels.  The Contractor shall establish and maintain these skill levels in conformance with the following guidelines:





	SENIOR LEVEL (1):  





Minimum of 20 years of specifically-related experience; or 





Bachelors Degree in an applicable field of study and 12 or more years of experience related to the field or program; or 





Masters Degree or Ph.D. in an applicable field of study and 8 or more years of experience related to the field or program. 





	MID-LEVEL (2):  





Minimum of 15 years of specifically related experience or; 





Bachelors Degree in an applicable field of study and 7 or more years of experience related to the field or program; or





Masters Degree or Ph.D. in an applicable field of study and 3 or more years of experience related to the field or program.





	JOURNEYMAN LEVEL (3):  





Minimum of 10 years of specifically related experience; or 





Bachelors Degree in an applicable field of study and 2 or more years of experience related to the field. 





	ENTRY LEVEL (4):  





Minimum of 8 years of specifically related experience; or 





Bachelors Degree in an applicable field of study and 1 or more years of experience related to the field. 





(b)	The Contractor shall segregate the technical writer and systems support labor categories by specific skill levels. The Contractor shall establish and maintain these skill levels in conformance with the following guidelines:





	SENIOR LEVEL (1):  





High school diploma or equivalency and 10 or more years of experience related to the field; or





Bachelors Degree in an applicable field of study and 5 or more years of experience related to the field.


  


	MID-LEVEL (2):  





High school diploma or equivalency and 5 or more years of experience related to the field; or





Bachelors Degree in an applicable field of study and 2 or more years of experience.





	JOURNEYMAN LEVEL (3):  





High school diploma or equivalency and 3 or more years of experience related to the field; or





Bachelors Degree in an applicable field of study and 6 months or more of experience.





	ENTRY LEVEL (4):  





Bachelors Degree in an applicable field of study.








(c)	The Contractor shall segregate the administrative support labor category by specific skill levels.  The Contractor shall establish and maintain these skill levels in conformance with the following guidelines:





	SENIOR LEVEL (1):  





High school diploma or equivalency and 8 or more years of experience related to the field,; or





Bachelors Degree and at least 4 years of experience related to the field.





	MID-LEVEL (2):  





High school diploma or equivalency and 7 or more years of experience related to the field; or





Bachelors Degree and at least 2 years of experience related to the field.





	JOURNEYMAN LEVEL (3):  





High school diploma or equivalency and 3 or more years of experience related to the field; or





Bachelors Degree and at least 6 months of experience related to the field.





	ENTRY LEVEL (4):  





High school diploma or equivalency and 1 or more years of experience related to the field.








G.9	APPROPRIATIONS DATA
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