

	ATTACHMENT J-3



	RESUME FORMAT



NAME:



PROPOSED POSITION:



AREA OF ACTIVITY:





EDUCATION:



	(a)	Colleges attended, with dates:



			(1)	Degree received or semester hours completed:

			(2)	Major subjects:



	(b)	Technical schools attended, with dates:



			(1)	Major courses:

			(2)	Certificate received:

			(3)	Approximate number of total class hours:



	(b)	Special training, e.g. short courses, in-service courses, etc.

	



EXPERIENCE (In reverse chronological order):



	(a)	Areas of work person is qualified in:



	(b)	Company and title of position:



	(c)	Work location:



	(d)	Starting and ending dates (year/month):



	(e)	Concise description of experience and capabilities for each position held.  Cite specific experience of the position emphasizing projects of similar size, scope, complexity, functionality and other experiences that can be related to the requirements of this:



	(f)	Detailed statement of accomplishments, honors, and/or special recognition received, including the reasons:



	(g)	List Name/Company/Title/Address/Telephone Numbers and supervisors 			of positions identified in (b):



CERTIFICATION:  "I hereby certify that the information contained in this resume is correct and accurate."











                                                                       

                      SIGNATURE                              DATE









NOTE:	Other resume formats may be used as long as the requested information on this sheet is contained in the resume(s).
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