

L.1	PROVISIONS INCORPORATED BY REFERENCE (FAAAMS 3.1-1)(AUG 1997)



	This Screening Information Request (SIR) incorporates by reference one or more provisions with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at:  http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").



	3.1.7-3	ORGANIZATIONAL CONFLICT OF INTEREST SIR PROVISION (AUG 1997)

3.2.2.3-1	FALSE STATEMENTS IN OFFERS (APR 1996)

3.2.2.3-3	AFFILIATED OFFERORS (APR 1996)

3.2.2.3-6	SUBMITTALS IN THE ENGLISH LANGUAGE (APR 1996)

3.2.2.3-7	SUBMITTALS IN U.S. CURRENCY (APR 1996)

	3.2.2.3-8	AUDIT AND RECORDS (APR 1996)

3.2.2.3-11	UNNECESSARILY ELABORATE SUBMITTALS (APR 1996)

	3.2.2.3-12  AMENDMENTS TO SCREENING INFORMATION REQUESTS (SIR)

(APR 1996)

	3.2.2.3-14	LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF 						SUBMITTALS (OCT 1996)

	3.2.2.3-15	AUTHORIZED NEGOTIATORS (APR 1996)

3.2.2.3-16	RESTRICTION ON DISCLOSURE AND USE OF DATA (APR 1996)

3.2.2.3-17	PREPARATION OF OFFERS (OCT 3, 1996)

3.2.2.3-18  EXPLANATION TO PROSPECTIVE OFFERORS (APR 1996)

3.2.2.3-19	CONTRACT AWARD (APR 1996)

3.2.2.3-29	INTEGRITY OF UNIT PRICES (APR 1996)





L.2	TYPE OF CONTRACT (FAAAMS 3.2.4-1) (APR 1996)



TYPE OF CONTRACT



The FAA contemplates award of a cost-plus-fixed-fee (CPFF)-type contract resulting from this Screening Information Request (SIR). 



L.3	DATE OF SIR ISSUANCE	  					MARCH 2
5
, 1998 	



L.4	PROJECTED MILESTONE SCHEDULE



	VOLUMES I, OFFER AND OTHER DOCUMENTS; VOLUME II, 

		TECHNICAL; and VOLUME III, COST PROPOSAL DUE		04/27/98

	ORAL PRESENTATIONS CONCLUDE						05/27/98

	TECHNICAL/PRICE EVALUATIONS CONCLUDE					06/29/98 

	SOURCE SELECTION DECISION						07/24/98

	CONTRACT AWARD								08/03/98





L.5	PROPOSAL QUESTIONS/CLARIFICATIONS



	(a)	The Offerors may prepare and submit to the Contracting Officer written questions or requests for clarifications concerning any aspect of the SIR.  The Offeror shall ensure that the questions/clarifications are identified and segregated by topic, and that they reference the applicable section of the SIR (e.g., SECTION H, paragraph H.2, subparagraph (a)).  The Contracting Officer will provide responses 
to substantive questions/
 
clarifications 
and 
only
 
to the querying Offeror
.




(b)	The Offerors shall ensure that the envelope that contains the written questions/clarifications is marked "SOURCE SELECTION SENSITIVE."  The package must be received by the Contracting Officer NO LATER THAN APRIL 3,  1998, 10:00  AM, EST via messenger service, TELEFAX, or the INTERNET at the following addresses (NOTE:  THIS IS NOT A MAILING ADDRESS):



			Federal Aviation Administration

			ATTN:  Ms. Patricia A. Green

				 Contracting Officer, ASU-350	

			Market Square, Suite 200

			701 Pennsylvania Avenue, SW

			Washington, DC  20004

			TELEPHONE NO.:	(202) 233-4629

			TELEFAX No.:	(202) 233-5248

			INTERNET:		pat.green@faa.dot.gov



(c)	The Offeror has the responsibility of verifying that the Contracting Officer has received the transmission.

 



L.6	COMMUNICATIONS WITH OFFERORS



	(a)	To ensure that Offerors fully understand the intent of each SIR (and the FAA needs stated therein), the FAA may hold written or oral communications throughout the evaluation process with one or more Offerors, as required, at the discretion of the Contracting Officer.



	(b)	At the discretion of the Contracting Officer, one or more Offerors may be invited to submit proposal change pages relating to topics questioned by the Contracting Officer.





L.7	AMENDMENTS TO SCREENING INFORMATION REQUESTS (SIR)



If this SIR is amended, then all terms and conditions which are not modified remain unchanged.  Offerors shall acknowledge receipt of any amendment to this SIR to the Contracting Officer via TELEFLAX or the INTERNET at the addresses stated in L.5.  The Contracting Officer must receive the acknowledgment by the time specified in the SIR for receipt of submittals. 





L.8	TIME, DATE, PLACE, AND SUBMISSION OF PROPOSALS



	(a)	DATE, TIME AND ADDRESS: Proposals must be received by the Contracting Officer NOT LATER THAN 12:00 NOON, EST, ON APRIL 27, 1998, at the following location (NOTE:  THIS IS NOT A MAILING ADDRESS):



				Federal Aviation Administration

				ATTN:  Ms. Patricia A. Green

   			  	       Contracting Officer, ASU-350

				Market Square, Suite 625

				701 Pennsylvania Avenue, NW

				Washington, DC  20004	



	(b)	PROPOSAL PACKAGES:  The Offeror shall ensure that the proposal package and any amendments, are clearly marked "SOURCE SELECTION SENSITIVE," states the SIR number,  and clearly states the Offeror's company name and address.  The packages used in submitting an offer and any amendments shall be marked substantially as shown on the attached label.  To use the label, the Offeror must complete the blanks and provide a return address.



	(c)	SIGNED ORIGINALS:  One copy of the proposal shall contain the signed original of all documents requiring signature by the Offeror.  Use of reproductions of signed originals is authorized in all other copies of the proposal.  



	(d)	PROPOSAL SUBMISSION RESPONSIBILITY:  Offerors assume the full responsibility of ensuring that all portions of the proposals, including completed "Past Performance Survey" forms (see provision L.13.2.4(c), are received at the place and by the date and time specified above.



(e)	PROPOSAL ACCEPTANCE:  The FAA will not accept the submission of proposals via telegraph, telex, facsimile, electronic mail, or similar means.  If a proposal is not received by the specified date/time, it will not be considered. 

 

L.9	EXPENSES RELATED TO OFFEROR SUBMISSIONS



	(a)	The FAA will not pay for the information solicited, nor reimburse the Offerors for any costs incurred in the preparation of, or the submission of any response to this SIR or in making necessary studies or designs for the preparation thereof, including attendance at any pre-SIR conference.



(b)	Furthermore, no pre-contract costs will be allowed on this contract or task orders.  Pre-contract cost is defined as any costs incurred at the Offeror’s risk in anticipation that any such costs may later be charged to any resulting contract or task orders, and to the extent that they would have been allowable if incurred after the date of the contract or task assignment execution and to the extent authorized by the Contracting Officer.





L.10	NON-GOVERNMENT PERSONNEL PARTICIPATION



(a)	The prospective Offerors are hereby notified that the Government intends to have the submittals reviewed by any of the Contractors listed below. These Contractors will serve as advisors and/or evaluators to the Government program office personnel during the evaluation phase of this acquisition.  



(b)	These companies will be authorized access to only those portions of the submittal and communications that are necessary to enable them to provide specific advice on specialized matters or on particular problems.  The exclusive responsibility for source selection remains with the Government.  The Contractors are:



	 	 	   CONTRACTOR 		           	 CONTRACT NUMBER	 

		    

	TRW Inc. 							DTFA01-93-C-00036	

	One Federal Systems Park Drive

	Fairfax, VA 22033  

		

	CTA, Inc. (Subcontractor to TRW)			DTFA01-93-C-00036

	6116 Executive Boulevard, Suite 800

	Rockville, MD  20852



	 	 	   CONTRACTOR 		           	 CONTRACT NUMBER	 



	RMS Information Systems, Inc.				DTFA01-93-C-00036

(Subcontractor to TRW)

	4221 Forbes Boulevard 	 

	Lanham, MD  20706





L.11	SAMPLE CONTRACT



	It is anticipated that SECTIONs A through J, Attachment J-1,  will be converted to a contract at the completion of solicitation phase.  The Government reserves the right to include any provisions of the Offeror's proposal in the resulting contract.





L.12 	PROPOSAL PREPARATION INSTRUCTIONS



L.12.1		General



	(a)	The Offeror shall provide sufficient information to substantiate statements made in the proposal.  General statements that the Offeror understands the requirements of the work to be performed, or simple rephrasing or restating of the FAA’s requirements, will not be considered adequate and will be reflected in lower evaluation scores or may be cause for rejection of the proposal.



(b)	The Offeror's proposal shall be complete in itself, and all information furnished by the Offeror for this SIR shall be incorporated directly or by reference into the proposal volumes.  The Offeror need not repeat information within the same volume which is required in response to two or more proposal requirements.  Such information shall be presented in detail in the one area of the volume where it contributes most critically to the discussion of an SIR requirement.  In other areas where discussion of the same information is necessary, the Offeror shall refer to the initial discussion and identify its location within the proposal volume. 



(c)	The Offeror shall not assume that the FAA evaluators have access to information about the Offeror’s products and services that may have been made available during previous bids, or in previous presentations to the FAA.  Throughout the proposal, the Offeror shall provide sufficient details to substantiate the validity of all assertions.  The proposal shall demonstrate the manner in which the Offeror intends to comply with the applicable requirements of this SIR.  Clarity and completeness are essential.



(d)	Proposals shall be submitted in accordance with the instructions herein, and non-conformance with the specified required content may be cause for elimination from competition.  The Offeror shall ensure that proposals are complete and demonstrate the ability to accomplish the requirements of a resultant contract.  The FAA may waive informalities and minor irregularities in offers received.



(e)	The Offerors are advised to submit their most favorable offers as their initial proposal.  THE FAA RESERVES THE RIGHT TO MAKE AN AWARD WITHOUT HOLDING COMMUNICATIONS.  IF TECHNICAL COMMUNICATIONS ONLY ARE HELD, THE FAA RESERVES THE RIGHT TO MAKE AN AWARD BASED ON THE INITIAL COST PROPOSAL.  The Government will not accept revised proposals or briefing charts unless requested by the Contracting Officer.





L.12.2  	Proposal Organization 



	The Offeror's proposal shall consist of Volume I, OFFER AND OTHER DOCUMENTS; Volume II, TECHNICAL PROPOSAL; and Volume III, COST PROPOSAL, organized as follows:

								   PAGE�    		NO. OF

VOLUME		   	   PART/TITLE		   	LIMITATION		COPIES





   I  		OFFER AND OTHER DOCUMENTS:      	   NONE	  	ORIG+2



		A.	TABLE OF CONTENTS

  	  	B.	(SF-33) TEMPLATE No. 2

		C.	EXCEPTIONS/DEVIATIONS

		D.	MINIMUM OFFER ACCEPTANCE

			  PERIOD  

		E.	PROPOSED SUBCONTRACTS

		F.	ORGANIZATIONAL CONFLICTS

			  OF INTEREST ISSUES

		G.	SIR SECTION H, CLAUSES H.8 

			  AND H.9	

		H.   	SIR SECTION K

		I.	AUTHORIZED NEGOTIATORS

		J.	PLACE OF PERFORMANCE

		K.	FINANCIAL STATEMENTS

		L.	CONTRACT TERMINATIONS





  II		TECHNICAL PROPOSAL:			    10�		 ORIG+5



		A.	TABLE OF CONTENTS

		B.	TECHNICAL COMPETENCE--ORAL				  

			  PRESENTATION

		C.	MANAGEMENT APPROACH--ORAL 	   		  	   

			 PRESENTATION

		D.	PAST PERFORMANCE 

		E.	PERSONNEL (IDENTIFICATION 

			 AND RELEVANCE)





 III		COST PROPOSAL:				   NONE	  	ORIG+2

 	

		A.	SIR SECTION B

		B.	COST EXHIBITS





L.12.3 	Proposal Presentation



L.12.3.1	Written Proposal



	(a)	Binding and Labeling - A binder cover sheet shall be affixed to each volume, which clearly identifies each volume, volume number, copy number (i.e., copy 2 of 4), the SIR identification, and Offeror's name.  Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet.  All documentation shall be three-hole punched and assembled in not to exceed 3-inch, three-ring binders.  If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, i.e., Technical Proposal, Volume II, Book 1 of 2.



	(b)	Indexing - TAB indexing SHALL BE used to identify all sections listed in provision L.13.2.  Each volume shall be organized such that an extensive search of Government�required documents is not necessary to review the proposal.  Information not in its appropriate section and not appropriately referenced may be assumed to have been omitted.



	(c)	Page Size, Typing, Spacing and Page Numbering � 



		(1)	Page size shall be 8�1/2 by 11 inches.  The proposal page shall be printed on both sides of plain white bond paper with each side enumerated for the page count.  The type size shall not be less than 12-point with a space and a half between lines.  The type face shall be medium condensed of any common font.  When both sides of a sheet of paper contain material, it will be counted as two pages.  



		(2)	Each section within a volume shall be consecutively numbered except for the Technical Proposal, Volume II.  The Technical Proposal shall be consecutively numbered from SECTION A through SECTION E, e.g., first page of SECTION A will be page 1 and the last page of SECTION E will be page number 10. 



	(d)	Electronic Machine-Readable Documentation 



		(1)	The Offeror shall submit a duplicate of all hard-copy bound proposal materials, including attachments, on 3.5 inch 1.4 MB high density (HD) diskettes formatted for the Microsoft (MS) Disk Operating System (DOS).  Each data file submitted on the diskettes shall be compatible with one or more of the following formats:



  	MS Access for Windows Version 2.0.

  	MS Excel for Windows Version 5.0.

  	MS PowerPoint for Windows Version 4.0.

  	MS Project for Windows Version 4.0.

  	MS Word for Windows Version 6.0.



	(2)	The Offeror shall ensure that all electronic file contents match printed versions of submitted documents.  Electronic submissions shall be accompanied by a printed inventory that identifies all diskettes, their file contents, and their electronic formats.  The Offeror shall label all diskettes with the Offeror’s name, SIR number, submission date and the words “Source Selection Sensitive,” and shall ensure that the diskettes are free of computer viruses.



	(3)	Video tapes, computer demonstration disks, or other such media (other than electronic copies of the proposal submissions) shall not be submitted with the Offeror’s proposal.  If such materials are submitted, they will be returned without evaluation.  The written proposal shall stand on its own merits.





L.12.3.2	Oral Proposal



(a)	The Offeror shall use the oral presentation to provide capability information to Source Selection Evaluation Team (SSET) members while providing  the members the opportunity for direct observation of the Offeror’s personnel.



	(b)	The oral presentation will be scheduled as soon as practicable after proposal receipt, as arranged with the Offerors by the Contracting Officer.  The Government will provide the meeting room, overhead projector, and projection surface.  The Government reserves the right to reschedule presentations in extraordinary circumstances at the sole discretion of the Contracting Officer.

  

	(c)	The Offeror shall be responsible for administering slides during the presentation.  Offerors are free to structure their oral presentation using 8-1/2” x 11” view-graphs (slides, transparencies) or computer generated media which use a standard overhead projector. Use of these visual aids is at the Offeror’s discretion.  The Offeror shall use all submitted charts /materials during the presentation and shall not read the charts as a script.



	(d)	The Government may video- or audio-tape the formal presentation, questions and answers, and response to questions periods.  The Offeror will not be provided a copy of the tapes.  The sole purpose of the recording is for the Government’s benefit.



(e)	The Offeror shall ensure that the oral presentation is in conformance with the following requirements:



		(1)	Key personnel, as stated in Offeror's proposal, will give the oral presentation;  



		(2)	Maximum of six Offeror's personnel at the oral presentation;



		(3)	Assistance outside the meeting room is prohibited; and



		(4)	Cost proposal pricing information is prohibited.  



(f)	The oral presentation is structured as follows with portions not to exceed cited time limits:



						  LIMIT

			SUBJECT			(MINUTES)	   RESPONSIBILITY . 





	INTRODUCTIONS & GUIDELINES 		    3  	GOVERNMENT

 

	INTRODUCTIONS				    3  	OFFEROR



OFFEROR’S FORMAL PRESENTATION		   30   	OFFEROR





					  LIMIT

			SUBJECT			(MINUTES)	   RESPONSIBILITY . 





	QUESTIONS AND ANSWERS			   15 	GOVERNMENT/OFFEROR



	IDENTIFICATION OF TECHNICAL AND	    4 	GOVERNMENT

MANAGEMENT QUESTIONS



	PREPARATION FOR RESPONSES		   20		OFFEROR



	PRESENTATION OF RESPONSES		   15	  	OFFEROR

TO TWO SCENARIOS

TOTAL TIME     90







L.13	PROPOSAL CONTENT



The Offeror shall ensure that the proposals adhere to the following structure and content requirements.





L.13.1		VOLUME I--OFFER AND OTHER DOCUMENTS PROPOSAL--PREPARATION

		INSTRUCTIONS (SEE PROVISION M.4.1)



	Volume I consists of the actual offer to enter into a contract to perform the desired work.  It also includes required representations, certifications, and other statements of the Offeror, and any other administrative information.   The Offeror shall prepare this volume as follows:





L.13.1.1	PART A��TABLE OF CONTENTS



	The Offeror shall provide in this part a "Table of Contents" for this volume.  This "Table of Contents" shall identify major subparagraphs by number, title, and page and volume numbers.





L.13.1.2	PART B��(SF-33) FAA TEMPLATE NO. 2, SOLICITATION, OFFER, AND AWARD



	(a)	The Offeror shall have an official who is legally authorized to bind the Offeror to a contract sign the SF-33 and include the signed copy in this part.



	(b)	In the block with its name and address, the Offeror should supply the Contractor Establishment Code applicable to that name and address, if known to the Offeror.  The number should be preceded by "CEC:".  Offerors should take care to report the correct CEC and not a similar number assigned to the Offeror in a different system.  The CEC is a 9�digit code assigned to a contractor establishment that contracts with a Federal executive agency.  The CEC system is a contractor identification coding system which is currently the Dun and Bradstreet Data Universal Numbering System (DUNS).  The CEC system is distinct from the Federal Taxpayer Identification Number (TIN) system.









L.13.1.3	PART C��EXCEPTIONS/DEVIATIONS



	Exceptions and deviations are not encouraged; however, if submitted (a) and (b) shall apply and the Offeror shall include exceptions/deviations in this part as follows:



	(a)  	The Offeror shall identify and provide a consolidated listing of any and all exceptions and deviations to the requirements of this SIR with the proposal submission.  The Offeror shall provide the specific SIR reference (section, paragraph) where the Offeror has requested an exception or deviation.  The Offeror shall provide a full discussion and detailed explanation of any exceptions or deviations or conditional assumptions made to any part of the SIR.



	(b)	Discussions and explanations of any exceptions or deviations requested by the Offeror shall include sufficient amplification and justification to permit evaluation by the FAA.  The benefit to the FAA shall be explained for each exception or deviation.  The Offeror shall provide a detailed analysis of the impact(s) of the exception or deviation on the balance of the SIR.  If the deviation results from an Offeror’s inability to meet a requirement at the time of proposal submission, then a detailed explanation of anticipated effort to meet the requirement, specifically addressing schedule, and technical risk, shall be provided.





L.13.1.4	PART D��MINIMUM ACCEPTANCE PERIOD



	The Offeror shall complete the following FAAAMS clause 3.2.2.3-2,  Minimum Offer Acceptance Period, and shall provide it in this part:



MINIMUM OFFER ACCEPTANCE PERIOD (APRIL 1996)



(a)	'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a  contract from the date specified in this Screening Information Request (SIR) for receipt of offers.



(b)	This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 



(c)	The Government requires a minimum acceptance period of 90  calendar days. 



(d)	In the space provided immediately below, Offerors may specify a longer acceptance period than the Government's minimum requirement.  The Offeror allows the following acceptance period:  _____ calendar days.



(e) 	An offer allowing less than the Government's minimum acceptance period may be rejected.



(f)  	The Offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within:  



	(1)	The acceptance period stated in paragraph (c) of this clause; or

	(2) 	Any longer acceptance period stated in paragraph (d) of this clause.





L.13.1.5	PART E�-PROPOSED SUBCONTRACTS



	The Offeror shall provide in this part a list of the names and addresses of all proposed subcontractors; shall identify the proposed subcontractors as large, small, SBA 8(a) certified, other small disadvantaged, or woman�owned business; and shall provide written evidence of responsibility for each of the proposed subcontractors.





L.13.1.6	PART F��ORGANIZATIONAL CONFLICT OF INTEREST (OCI) ISSUES



	The Offeror shall review FAAAMS clause 3.1.7-3, Organizational Conflicts of Interest SIR Provision, and shall provide in this part any OCI issues and their resolutions or the Offeror shall state that there are no actual or potential OCI issues.





L.13.1.7	PART G��SIR SECTION H



	The Offeror shall complete SECTION H, Special Contract Requirements, clause H.8, Key Personnel and Facilities, by listing as key personnel one Senior Level (1) Functional Analyst as Program Manager and two Senior Level (1) Functional Analysts and/or Technical Analysts.  The Offeror shall also insert the date in clause H.9, Incorporation of SECTION K by Reference.  The Offeror shall then include pages H-3 and H-4 in this part.    





L.13.1.8  	PART H��SIR SECTION K



	The Offeror shall complete the following FAAAMS clause 3.2.2.3-35, Annual Representations And Certifications, and shall include it in this part:



ANNUAL REPRESENTATIONS AND CERTIFICATIONS (APR 1996)

 

	The Offeror certifies that annual representations and certifications (check the appropriate block):



   [ ] (a) Dated __________ (insert date of signature on submission) which are incorporated herein by reference, have been submitted to the contracting office issuing this Screening Information Request (SIR) and that the submittal is current, accurate, and complete as of the date of this offer, except as follows (insert changes that affect only this SIR; if 'none,' so state):



   [ ] (b) Are enclosed.





L.13.1.9	PART I--AUTHORIZED NEGOTIATORS



	The Offeror shall complete the following FAAAMS provision/clause 3.2.2.3-15, Authorized Negotiators, and shall include it in this part:











AUTHORIZED NEGOTIATORS (APR 1996)



Proposals signed by an Offeror’s representative shall be accompanied by evidence of that representative’s authority, unless that evidence has been previously furnished to the Contracting Officer.  The following information shall be submitted by the Offeror:



The Offeror represents that the following persons are authorized to negotiate on its behalf with the FAA in connection with this submittal: _____________  [list names, titles, and telephone numbers of the authorized negotiators]. 





L.13.1.10	PART J--PLACE OF PERFORMANCE



	The Offeror shall complete the following FAAAMS provision/clause 3.2.2.3-23, Place Of Performance, and shall include it in this part:





PLACE OF PERFORMANCE (APR 1996)



	(a)  	The Offeror, in the performance of any contract resulting from this SIR, [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the Offeror as indicated in this submittal.



	(b)  	If the Offeror checks ‘intends’ in paragraph above, it shall insert in the spaces provided below the required information:  





�Place of Performance��Name and Address of Owner���(Street, Address, City,��and Operator of the Plant or���County, State, Zip Code)��Facility if Other than Offeror�����������������





L.13.1.11	PART K��FINANCIAL STATEMENTS



	The Offeror shall provide in this part audited financial statements for the past 2 years for the Offeror and the Offeror's first-tier subcontractors.





L.13.1.12	PART L��CONTRACT TERMINATIONS



	The Offeror shall provide in this part information on contracts terminated (partial or complete) within the past 5 years and the basis for termination (convenience or default).  The information shall include the contract number; general description; corporation/agency; and name, address, and telephone number of the terminating contracting officer.  If none, the Offeror shall so state.





L.13.2	VOLUME II--TECHNICAL PROPOSAL--PREPARATION INSTRUCTIONS (SEE

		PROVISION M.4.2)



The Offeror shall ensure that this section is submitted without any Cost Proposal pricing information.  The Offeror shall prepare this volume as follows:





L.13.2.1	PART A��TABLE OF CONTENTS



	The Offeror shall provide in this part a "Table of Contents" for this volume.  This "Table of Contents" shall identify major subparagraphs by number, title, and page and volume numbers.





L.13.2.2	PART B--TECHNICAL COMPETENCE (ORAL PRESENTATION) (SEE M.4.2.2.1)



(a)	The Offeror shall prepare briefing charts for the technical competence oral presentation and shall include copies of the briefing charts in this part.  The Offeror's Key Personnel shall use the charts as visual aids during the oral presentation and shall not simply read from them.  The Offeror's Key Personnel shall ensure that the charts and presentation address the following:



	(1)	How the Offeror intends to fulfill each of the requirements set forth in SECTION C, clause C.1, Scope of Work; and



		(2)	The size and complexity of
 three of
 the Offeror's multi-million dollar value contracts, active within the last 3 years and that have at least 2 years period of performance, under which the Offeror has performed efforts similar to the SOW and to the level of expertise the Offeror has gained in corporate experience that will benefit the requirements of SECTION C, clause C.1.  The Offeror's Key Personnel shall discuss each contract in the order of relevance to the efforts described in the SOW, from most to the least relevant, providing: 

	

			a.	Contract number; name, address, and telephone numbers of point of contact/contracting officer; contract type; beginning and ending dollar contract value; quantity and type of labor categories; 

			b.	A brief description of the contracts that includes scope of work, key contract deliverables, general expertise provided under the contract and relevance to requirements of this SIR, and total contract man-hours and dollars versus man-hours or dollars accomplished; and

			c.	Date of contract award; place(s) of performance; and delivery dates or period(s) of performance.



	(b)	The Offeror shall be prepared to address two scenarios furnished at the time of the oral presentation that will have associated technical competency questions.  The questions may relate to any or all of the specific

requirements identified in SECTION C. 



	

L.13.2.3	PART C--MANAGEMENT APPROACH (ORAL PRESENTATION) (SEE M.4.2.2.2)



(a)	The Offeror shall prepare briefing charts for the management approach oral presentation and shall include copies of the briefing charts in this part. The Offeror's Key Personnel shall use the charts as visual aids and shall not simply read from them.  The Offeror's Key Personnel shall ensure that the charts and presentation:



		(1)	Address a functional assignment chart, including rationale for its approach that shows the Offeror’s staffing (proposed personnel names) that demonstrates their integration into the overall program plan and extent of their responsibilities and present existing corporate systems for hiring and retaining resources needed to fulfill requirements cited in SECTION C (NOTE: In the event the Offeror is proposing a subcontractor or consultant, the Offeror shall also describe plans to resolve a situation in which a subcontractor is unable to provide sufficient levels of support in a particular labor category);



		(2)	Present how it proposes to meet requirements of SECTION C, clause C.2; and 

  

		(3)	Discuss processes and lines of authority for its organizational interfaces between the Offeror's program managers and the Government counterparts; and corporate quality assurance measures and progress and cost monitoring processes.



	(b)	The Offeror shall be prepared to address two scenarios furnished at the time of the oral presentation that will have associated management approach questions.  The questions may relate to any or all of the specific

requirements identified in SECTION C. 





L.13.2.4	PART D--PAST PERFORMANCE (SEE L.13.2.2(a)(2) AND M.4.2.2.3)

	

	(a)	The Offeror shall distribute a copy of the Past Performance Survey, SECTION J, ATTACHMENT J-2, to each of the cited points of contact identified in provision L.13.2.2(a)(2).  The Offeror shall encourage these individuals to complete the survey and return it directly to the FAA in accordance with directions provided on the survey form and within the prescribed guidance detailed in SECTION L, provision L.8.



(
b
)	The Offeror may provide evidence of or describe any government or private sector quality awards or certifications received within the last 3 years that indicate the Offeror or major subcontractor possesses a high-quality process for developing, producing, and sustaining services relevant to those described by the SOW.





L.13.2.5	PART E—PERSONNEL (IDENTIFICATON AND RELEVANCE) (SEE M.4.2.2.4)



	(a)	The Offeror shall identify in writing all personnel expected to accomplish the work of the SOW and discuss the overall relevance of the proposed staff to providing the SOW actions, including the breadth of the staff’s experience, the mix of senior versus junior skill levels, and the availability of key personnel upon contract award and for other personnel upon task order award.  The Offeror shall address its personnel's level of expertise with the FAA Acquisition Management System (AMS), the Integrated Product Team (IPT) approach, and FAA-automated financial systems, configuration management, training, and long-range planning.  



	(b)	The Offeror shall submit resumes, using the format in SECTION J, ATTACHMENT J-3, letters of intent in which the Offeror makes a definitive offer to the person for the specific position, and letters of commitment in which the proposed person makes a definitive commitment to working as the Offeror has indicated for the key personnel identified in SECTION H.  The Offeror shall also provide resumes for all other labor categories defined in SECTION H that illustrate the extent and depth of their relevant experience and conformity to specified qualifications.  At a minimum, the Offeror shall provide resumes to correspond to the assumed labor requirements defined in provision L.13.3.2.1(b).   





L.13.3	VOLUME III--COST PROPOSAL--PREPARATION INSTRUCTIONS (SEE PROVISION

		M.4.3)



The cost proposal is the Offeror’s estimate of the cost and fee to perform the work described in this SIR.  Because the FAA will use the cost proposal in determining the probable cost to the government, it must be accurate and complete.  The FAA reserves the right to consider an Offeror’s failure to follow the cost proposal preparation instructions indicative of the Offeror’s ability to perform if awarded the contract.





L.13.3.1	PART A--SIR SECTION B, SUPPLIES OR SERVICES AND PRICES/COST

	

	The Offeror shall fill in the blanks on page B-1 of SECTION B and provide that page in this part.   The Offeror shall ensure that the amounts entered are consistent with the rest of the Offeror's cost proposal.





L.13.3.2	PART B--COST EXHIBITS	



	The Offeror shall prepare the cost exhibits, as follows, and include those exhibits in this part.





L.13.3.2.1	Required Assumptions and Ground Rules--Offerors’ proposals must reflect the following assumptions and ground rules:



	(a)	Contract performance will begin on AUGUST 3, 1998;



	(b)  	Offerors, together with their subcontractors, shall propose the following quantities of direct labor hours:



		LABOR CATEGORY & SKILL LEVEL  	HOURS PER YEAR



                       	Functional Analyst (1)                 	7,200

       	Functional Analyst (2)				5,400

Functional Analyst (3)                      900

            Technical Analyst (1)                     1,800

         	Technical Analyst (2)                     3,700

         	Technical Analyst (3)             	      1,800

          	Technical Writer  (3)                       900 

		LABOR CATEGORY & SKILL LEVEL  	HOURS PER YEAR



         	Administrative Support (2)                1,850

Administrative Support (3)                1,800   .    

                        		 	TOTAL      25,350



(c)  	For each Offeror and subcontractor, the direct labor rates for year two and subsequent years shall exceed the rates for the previous contract year by 3.5 percent;



(d)	The proposed consultant, travel, and other direct costs will be as follows:                                                                                                      								COST PER YEAR



	Consultants (Subject Matter Experts)	   $23,000

Travel                                        15,000

      Other Direct Costs Related to Task Orders	     2,000



	(e)	If the Offeror or subcontractor normally charges administrative labor, such as for contract/subcontract administration or contract accounting, directly to contracts, the Offeror shall propose estimates of such labor in addition to the hours in provision L.13.3.2.1(b).   





L.13.3.2.2		Required Cost Exhibits--The Offeror shall use the four exhibits listed below and formatted in SECTION J, ATTACHMENT J-4, for the Offeror and proposed subcontractors (NOTE: Subcontractors may submit their cost exhibits directly to the FAA):

   

L.13.3.2.2.1	COST EXHIBIT 1--PROPOSED COST BY ELEMENT OF COST AND CONTRACT YEAR:  The Offeror's  and each subcontractor’s exhibit shall list the elements of cost in its respective accounting system.



L.13.3.2.2.2 	COST EXHIBIT 2--PROPOSED DIRECT LABOR HOURS, RATES, AND COSTS:   The purpose of this exhibit is to list the direct labor hours, rates, and costs by contract year.  All listed rates and costs shall be unburdened.  That is, they must reflect salary only and exclude the applicable indirect costs and fee.  The Offeror, together with any subcontractors, shall propose the quantities of hours listed in provision L.13.3.2.1(b).  In accordance with provision L.13.3.2.1(e), the Offeror or subcontractor shall also include any estimated direct labor hours and costs for administrative functions such as contract/subcontract administration and contract accounting.





L.13.3.2.2.3	COST EXHIBIT 3--DEVELOPMENT OF DIRECT LABOR RATES FOR FIRST YEAR OF CONTRACT:



	(a)	This exhibit shows how the Offeror or subcontractor calculated the proposed first-year direct labor rate, exclusive of indirect expenses and fee, for each SIR labor category.



(b)	If the Offeror or subcontractor based a proposed SIR category rate on the current rates of one or more company categories, then it shall list each applicable company category.  The Offeror or subcontractor may, if appropriate, base a proposed SIR category rate on a combination of two or more company category rates.  In that case, it shall also provide the calculation of the SIR category rate, showing the weight it assigned to each company category rate.



(c)	If the Offeror or subcontractor based a proposed SIR category rate on the current rates of one or more employees, then it shall identify each applicable employee.  If the Offeror or subcontractor based a proposed SIR category rate on a combination of two or more employees, it shall also provide the calculation of the SIR category rate, showing the weight it assigned to each employee’s rate when developing the rate for the SIR category.



(d)	The Offeror or subcontractor shall clearly show the escalation factor(s) it applied to current direct labor rates to develop rates for the first contract year.





L.13.3.2.2.4	COST EXHIBIT 4--INDIRECT EXPENSE SCHEDULES:



(a)	The Offeror or subcontractor shall provide a schedule for each category of indirect expense in the proposal -- fringe benefits, labor overhead, general and administrative expense, etc.  Each schedule shall include columns for actual expenses for the company’s last completed accounting year and estimates for the current accounting year and each of the next two accounting years.



(b)	The Offeror or subcontractor must, to the extent possible, list amounts for individually accounted for expense pool items, not group totals.  For example, it must list amounts for specific fringe benefit items (vacation, holidays, sick leave, pension plan, medical insurance, etc.).  Listing a fringe benefit total is insufficient.  Similarly, the Offeror or subcontractor must list separate amounts for rent, depreciation, indirect labor, and the other items that comprise the overhead pool.



(c)	The Offeror or subcontractor must list for each year 1) the total expense amount (numerator), 2) allocation base (denominator), and 3) rate.  The allocation base should be identified (direct labor, direct labor plus fringe benefits, etc.).





�	NOTE:		Pages exceeding the page limitation number will not	be

			evaluated.



�	NOTE:		Does not include briefing sheets for PARTs B and C or

			resumes for PART E.
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