 SECTION L


Instructions, Conditions and Notices to Vendors








L.1	FAAAMS 3.1-1, CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (AUGUST 1997)





This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text.  The Contractor may obtain the full text via Internet from the Federal Aviation Administration (FAA) home page (http://www.faa.gov).


(End of Clause)





L.2	FAAAMS CLAUSES





The following contract clause or clauses pertinent to this section are hereby incorporated by reference:





Clause


Number																																																																																																															Clause Title





3.2.2.3-1 			   	FALSE STATEMENTS IN OFFERS (APRIL 1996)


3.2.2.3-2     	MINIMUM OFFER ACCEPTANCE PERIOD (APRIL 1996)


3.2.2.3-3    	 AFFILIATED OFFERORS (APRIL 1996)


3.2.2.3-6	     SUBMITTALS IN THE ENGLISH LANGUAGE (APRIL 1996)


3.2.2.3-7	     SUBMITTALS IN U.S. CURRENCY (APRIL 1996)


3.2.2.3-11   UNNECESSARILY ELABORATE SUBMITTALS (APRIL 1996)


3.2.2.3-16	   RESTRICTION ON DISCLOSURE AND USE OF DATA (APRIL 


1996)


3.2.2.3-19   	CONTRACT AWARD (APRIL 1996)


3.2.2.3-22	   PERIOD OF ACCEPTANCE OF OFFER (APRIL 1996)


3.2.2.3-23   	PLACE OF PERFORMANCE (APRIL 1996)


3.2.2.3-29   	INTEGRITY OF UNIT PRICES (APRIL 1996)


3.2.2.3-33   	ORDER OF PRECEDENCE (APRIL 1996)








L.3	PROPOSAL QUESTIONS/CLARIFICATIONS





Any questions or clarifications concerning any aspect of the SIR shall be prepared in writing and submitted to Mr. Richard Kahn via the INTERNET to richard.kahn@faa.dot.gov. Questions/clarifications should be identified and segregated by topic, and must make reference to the applicable section of the SIR (e.g., Section H, Provision H-2, subparagraph a).  The FAA will provide all Offerors all questions and associated responses.  The source of the questions/clarifications will not be identified.





All questions/clarifications must be received by Mr. Richard Kahn, ASU-350, NO LATER THAN March 12, 1998, 10:00  A.M., EST.  The Offeror has the responsibility of verifying that Mr. Richard Kahn has received their questions.  Mr. Kahn may be reached via telephone at (202) 233-5074.





L.4	COMMUNICATIONS WITH OFFERORS





To ensure that Offerors fully understand the intent of each SIR (and the FAA needs stated therein), the FAA may hold written or oral communications throughout the evaluation process with Offerors, as required, at the discretion of the Contracting Officer.


(End of clause)





L.5	AMENDMENTS TO SCREENING INFORMATION REQUESTS





If this SIR is amended, then all terms and conditions which are not modified remain unchanged. 





Offerors shall acknowledge receipt of any amendment to this SIR via the Internet to:





donna.powers@faa.dot.gov


or via telefax to (202) 233-5248 Attn:  Donna Powers, ASU-350





The FAA must receive the acknowledgment by the time specified in the SIR for receipt of proposals. 


(End of clause)





L.6	RESPONSE TO THE SIR





The Offeror shall provide sufficient information to substantiate statements made in the proposal.  General statements that the Offeror understands the requirements of the work to be performed, or simple rephrasing or restating of the FAA’s requirements, will not be considered adequate and may be cause for rejection of the proposal.





The proposal shall be complete in itself, and all information furnished by the Offeror for this SIR shall be incorporated directly or by reference into the proposal volumes.  The Offeror need not repeat information within the same volume which is required in response to two or more proposal requirements.  Such information shall be presented in detail in the one area of the volume where it contributes most critically to the discussion of an SIR requirement.  In other areas where discussion of the same information is necessary, the Offeror shall refer to the initial discussion and identify its location within the proposal volume.  Offeror’s proposals shall be limited to one hundred five (105) pages, including the technical section, price section and the cover letter.  Any pages in excess of one hundred five (105) pages will not be considered or evaluated.





The Offeror shall not assume that the FAA evaluators have access to information about the Offeror’s products and services that may have been made available during previous bids, or in previous presentations to the FAA.  Throughout the proposal, the Offeror shall provide sufficient details to substantiate the validity of all assertions.  The proposal shall demonstrate the manner in which the Offeror intends to comply with the applicable requirements of this SIR.  Clarity and completeness are essential.





Eight (8) hard copies of the technical proposal and five (5) hard copies of the price proposal shall be submitted in accordance with the instructions herein, and non-conformance with the specified required content may be cause for elimination from competition.  The Offeror shall ensure that proposals are complete and demonstrate the ability to accomplish the requirements of a resultant contract.  The FAA may waive informalities and minor irregularities in offers received.





The Offerors are advised to submit their most favorable offers as their initial proposal.  The FAA reserves the right to make an award without holding discussions or if technical discussions only are held, the FAA reserves the right to make an award based on the initial proposals.  If discussions are held that necessitate changes, revisions or price adjustments to any one proposal, all Offerors will be given an opportunity to submit revised price proposals.


(End of clause)





L.7	PLACE, DATE AND TIME FOR SUBMISSION OF PROPOSALS





All Offers in response to this SIR must be received no later than 10:00 AM EST on Thursday, March 26, 1998 at the following location:  Suite 200, 701 Pennsylvania Avenue NW, Washington DC 20004.  The FAA will not accept the submission of proposals via telegraph, telex, facsimile, electronic mail, or similar means.  If a proposal is not received by the specified date/time, it will not be considered.  Offerors assume full responsibility for ensuring that proposals are received at the place and by the date and time specified above.





L.7.1	The proposal should be marked “SOURCE SELECTION SENSITIVE” and addressed as follows:





Federal Aviation Administration�ATTN.:  Donna Powers, ASU-350�701 Pennsylvania Avenue, NW, Suite 200�Washington, DC  20004


“URGENT” - TRAFFIC MANAGEMENT SYSTEM PROPOSAL


(End of clause)


�
L.7.2	SIGNED ORIGINALS





The Offeror shall return completed copies of this SIR as specified herein, including any amendments with a cover letter signed by an Offeror’s representative who is duly authorized to bind the Offeror.


(End of clause)





L.8	AUTHORIZED NEGOTIATORS (Ams 3.2.2.3-15, APRIL 1996)





Proposals signed by a Offeror’s representative shall be accompanied by evidence of that representative’s authority, unless that evidence has been previously furnished to the Contracting Officer.  The following information shall be submitted by the Offeror:





The Offeror represents that the following persons are authorized to negotiate on its behalf with the FAA in connection with this submittal: _____________  [list names, titles, and telephone numbers of the authorized negotiators]. 


(End of clause)





L.9	SIR EXCEPTIONS AND DEVIATIONS





Exceptions and deviations are not encouraged; however, if submitted (a) and (b) shall apply.  Any technical deviation will be addressed in both the technical, and if applicable, the price proposal.





(a)  	The Offeror shall identify and provide a consolidated listing of any and all exceptions and deviations to the requirements of this SIR with the proposal submission.  The Offeror shall provide the specific SIR reference (section, paragraph) where the Offeror has requested an exception or deviation.  The Offeror shall provide a full discussion and detailed explanation of any exceptions or deviations or conditional assumptions made to any part of the SIR.





(b)  	Discussions and explanations of any exceptions or deviations requested by the Offeror shall include sufficient amplification and justification to permit evaluation by the FAA.  The benefit to the FAA shall be explained for each exception or deviation.  The Offeror shall provide a detailed analysis of the impact(s) of the exception or deviation on the balance of the SIR.  If the deviation results from an Offeror’s inability to meet a requirement at the time of proposal submission, then a detailed explanation of anticipated effort to meet the requirement, specifically addressing cost, schedule, and technical risk shall be provided.


(End of clause)


�



L.10	PLACE OF PERFORMANCE (AMS 3.2.2.3-23, APRIL 1996)





(a)  	The Offeror, in the performance of any contract resulting from this SIR, [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the Offeror as indicated in this submittal.





(b)  	If the Offeror checks ‘intends’ in paragraph above, it shall insert in the spaces provided below the required information:  





�
Place of Performance�
�
Name and Address of Owner�
�
�
(Street, Address, City,�
�
and Operator of the Plant or�
�
�
County, State, Zip Code)�
�
Facility if Other than Offeror�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
(End of clause)





L.11	DEBRIEFING OF UNSUCCESSFUL OFFERORS





Unsuccessful or successful Offerors may request debriefings.  Offerors may request a debriefing by submitting a written request to the Contracting Officer (addressed as follows) within three (3) working days from receipt of notification of the screening or award decision.





Federal Aviation Administration�ATTN.:  Donna Powers, ASU-350�701 Pennsylvania Avenue, NW�Washington, DC  20004�E-mail Address:  donna.powers@faa.dot.gov�Tel. (202) 233-5015  Fax (202) 233-5248


(End of clause)





L.12	EXPENSES RELATED TO OFFEROR SUBMISSIONS





The FAA will not pay for the information solicited, nor reimburse the Offerors for any costs incurred in the preparation of, or the submission of any response to this SIR or in making necessary studies or designs for the preparation thereof, including attendance at any pre-SIR conference.





Furthermore, no pre-contract costs will be allowed on this contract or task/work assignments.  Pre-contract cost is defined as any costs incurred at the Offeror’s risk in anticipation that any such costs may later be charged to any resulting contract or task assignments, and to the extent that they would have been allowable if incurred after the date of the contract or task assignment execution and to the extent authorized by the Contracting Officer.


(End of clause)





L.13	RESERVED





L.14	PROPOSAL CONTENT





Proposals for the Traffic Management Systems Hardware and associated services contract will adhere to the following structure and content requirements.





L.14.1	TECHNICAL SECTION





(a)  	Technical Proposal





	(1)  	The proposal submitted by the Offeror shall be in a separate, sealed container plainly marked “PROPOSAL”.  The Technical Section shall be submitted without any reference to pricing information.





	(2)  	The Program Manager and Logistics Manager are considered to be key personnel.  The Program Manager must be directly employed by the Prime Contractor upon contract award and for the duration of the contract.  





Each Offeror shall include with its Technical Proposal a resume for the Program Manager and the Logistics Manager. The resumes must list the years and location of when and where the following experience was obtained. The Program Manager must have a minimum of five (5) years experience in acquiring UNIX workstation/server hardware; managing multiple, simultaneous installation of this hardware; integrating this hardware with local and wide area networks; and the associated training and maintenance required for this system.  The Logistics Manager must have a minimum of three (3) years experience in managing depot level maintenance services and supply support for nationwide deployed workstations/servers and peripherals.





	(4) Each Offeror shall include with its Technical Proposal a resume for all non-key personnel: the Senior Systems Engineer, the Financial Analyst, and the Associate Systems Engineer. The resumes must list the years and location of when and where the following experience was obtained. The Senior Systems Engineer shall have at least five (5) years experience in the pre-installation, installation, integration and checkout of UNIX workstations and servers, network routers, and local area networks.  The Financial Analyst shall have at least three (3) years  experience in establishing and maintaining a financial control system that plans and controls costs and schedules and that assesses and reports project cost and schedule by CLINs.  The Associate Systems Engineer shall have at least two (2) years experience in the pre-installation, integration  and checkout of UNIX workstations and servers, network routers, and local area networks.





(5)   Each Offeror shall include with its Technical Proposal the overall business management approach, including but not limited to: (1) a complete understanding of the hardware and software to be procured and a complete explanation as to the rationale if different peripheral hardware is being proposed from the SOW; (2) the pre-installation activities, specifically site surveys, loading of software applications, checkout of  COTS hardware/software and network addressing; (3) site installation, integration and testing of all hardware and software; (4) post-installation activities, specifically system software and documentation; hardware familiarization training; and existing equipment disposal; and (5) maintenance service, depot and supply support for all hardware and software installed under this contract. The business management approach should demonstrate that: (1) the Offeror has identified and has clearly stated in the technical proposal the appropriate number and types of personnel and equipment necessary to successfully conduct the work, especially in the area of  multiple, simultaneous turnkey equipment installations and checkout; (2) the Offeror has the ability to secure highly qualified personnel through recruitment, selection from within the organization or through subcontractor(s); (3) the Offeror has proposed an organizational structure that will meet the requirements of the SOW; and (4) the Offeror has a well defined subcontractor management and monitoring process.





 (b)  	Past Performance





The Past Performance Section shall provide a list of three (3) references for the prime Offeror and two (2) references for each proposed subcontractor.  All references must refer to contracts within the past two (2) years who can address the Offerors or subcontractors relevant past performance.  At least 1 reference for the Offeror and 1 reference for each subcontractor must be from past performance that is similar to the technical requirement, in both difficulty and magnitude, as detailed in Section C of this SIR.  For each reference, the Offeror shall include the following information:





	1.  	Name and address of contractual party;


	2.  	Contract Number (if any) and period of performance under the contract;


	3.  	Name, address and telephone number of a point of contact;


	4.  	Brief description of the contractual service rendered, and


	5.  	Any other information the Offeror deems appropriate.





Past performance evaluations may use both references provided by the Offeror and information obtained from any and all other sources. The references will be contacted to verify that: (1) the Offeror/subcontractor has successfully performed on prior or current contracts; (2) the Offeror/sub-contractor has demonstrated their ability to perform quality work, including purchasing hardware and software; installing, integrating, and testing the systems; and managing depot level maintenance services and supply support for nationwide deployed  workstations/servers and peripherals; and (3) the Offeror/sub-contractor can successfully implement effective cost and schedule controls.


 


L.14.2	PRICE PROPOSAL SECTION





Offerors are instructed to prepare price proposals in sufficient detail to permit a complete evaluation.  Offerors must list all subcontractors anticipated to be used in performance of this contract.  For each subcontractor, the Offeror shall provide the name, address, and telephone number of an authorized individual.  Also, each Offeror shall include a brief statement of the work each subcontractor is expected to perform.





(b) The following format shall serve as a guide in the preparation of the price proposal:





	(1)  	CLIN 0001:  Show the fully loaded hourly rates for each labor category by year.





	(2)  	CLIN 0001AA:  Calculate the extended price using the hours, labor categories, and periods of time provided.





	CLIN 0002AA:  Calculate the price for each year using Sections C, F, and 	J3 for the leased hardware and maintenance.  The lease price will be paid 	for each piece of equipment in Section J3, commencing on 1/1/99 through 	12/31/01.  The maintenance price paid during the lease period for each 	piece of equipment listed in Sections C.3.2.1 and J3 will commence on the month the equipment is installed IAW the schedule in Section F.  As an attachment to Section B, the Offeror will provide a listing of each piece of equipment listed in Section C.3.2.1 and J3 and provide a separate firm fixed price for the lease for each piece of equipment, by month, for each of the three (3) years; and, a separate firm fixed price for maintenance, by month, for each piece of equipment for each of the five (5) years.





	CLIN 0002AB:  Calculate the price for each of the two (2) years using 	Sections F and J3.





(c)  The total price for all contract line items will be added together to establish the  Offeror’s total evaluated price.  Evaluation of the options does not obligate the FAA to exercise any options.  All basic and optional CLIN prices will be evaluated for reasonableness and completeness.


(End of clause)





L.15	PERIOD OF ACCEPTANCE OF OFFER (AMS 3.2.3-22_APRIL 1996)





In compliance with the Screening Information Request (SIR), the offeror agrees, if this offer is accepted within ________ calendar days (120 calendar days unless a different period is inserted by the offeror) from the date specified in the SIR for receipt of offers, to furnish any or all items on which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified  in the Schedule. 


(End of clause)





L.16																																																																					NON-GOVERNMENT PERSONNEL PARTICIPATION





The prospective Offerors are hereby notified that the Government intends to have the submittals reviewed by any of the Contractors listed below. These Contractors will serve as advisors and/or evaluators to the Government program office personnel during the evaluation phase of this acquisition.  These companies will be authorized access to only those portions of the submittal and communications that are necessary to enable them to provide specific advice on specialized matters or on particular problems.  The exclusive responsibility for source selection remains with the Government.  The Contractors are:


	


	     CONTRACTOR            	 CONTRACT NUMBER 


		    


	TRW Inc. 	DTFA01-93-C-00036	


	One Federal Systems Park Drive


	Fairfax, VA 22033  


		


	CTA, Inc.	Subcontractor to TRW


	6116 Executive Blvd, 	DTFA01-93-C-00036


	Suite 800


	Rockville, MD  20852





	RMS Information Systems, Inc.	Subcontractor to TRW


	4221 Forbes Boulevard 	DTFA01-93-C-00036


	Lanham, MD  20706





	CEXEC, INC	DTFA01-93-C-01059


	8618 Westwood Center Drive


	Suite 100


	Vienna, VA  22182


(End of clause)





L.17	EVALUATION OF OPTIONS (AMS 3.2.4-31, APRIL 1996)





Except when it is determined not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s).


(End of clause)
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