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PART I - SECTION B

SUPPLIES/SERVICES & PRICE/COST

B.1     Contract Description

This is an indefinite delivery/indefinite quantity labor-hour contract with a base year and four, one-year option periods.  The FAA has an initial requirement for three full-time support personnel, one in each of the service areas.  This initial requirement will be awarded as Task Order 1, concurrent with contract award and serves as the minimum dollar amount for the contract.  The FAA may optionally add additional contractor personnel throughout the life of the contract.  The Contractor, acting in an independent capacity and not as an agent of the Government, shall provide all resources—personnel, management, supervision, labor, vehicles, tools, materials, training and equipment--necessary to accomplish services described in FAA’s Statement of Work, Section C of this document.  If all option periods are exercised and no additional contractor personnel are added, the total dollar value of the contract shall be $___TBD____.  In the event that all option periods are exercised and additional personnel are optionally added, the total dollar value of the contract shall not exceed $3,000,000.00.
B.2     Schedule of Supplies/Services for Base Year (Date of Award (June 15, 2003 – June 14, 2004)







Unit of



CLIN
Description


Issue

Rate

0001a
Business Process Support
 
HR
$______


0001b
Contract Administration
 Support 
HR
$



0001c
Financial Analysis Support

HR
$____________
0001d   Travel1
B.3     Schedule of Supplies/Services for Option Year 1 (June 15, 2004  - June 14, 2005)

0002a
Business Process Support
 
HR
$______


0002b
Contract Administration
 Support 
HR
$______


0002c
Financial Analysis Support

HR
$______

0002d   Travel1
B.4     Schedule of Supplies/Services for Option Year 2 (June 15, 2005 – June 14, 2006)

0003a
Business Process Support
 
HR
$______


0003b
Contract Administration
 Support 
HR
$______


0003c
Financial Analysis Support

HR
$______

0003d   Travel1
B.5     Schedule of Supplies/Services for Option Year 3 (June 15, 2006 – June 14, 2007)

0004a
Business Process Support
 
HR

$



0004b
Contract Administration
 Support 
HR

$



0004c
Financial Analysis Support

HR

$____________
0004d   Travel1
B.6     Schedule of Supplies/Services for Option Year 4 (June 15, 2007  - June 14, 2008)             






Unit of



CLIN
Description


Issue


Rate
0005a
Business Process Support
 
HR

$



0005b
Contract Administration
 Support 
HR

$



0005c
Financial Analysis Support

HR

$____________
0005d   Travel1
B.7
 Optional Contractor Personnel    

In the event that FAA exercises, per Paragraph C.5.2, option to add contractor support for any of the three service areas—business process support, contract administration or financial analysis--the hourly labor rates negotiated above will apply.

Notes to Section B:

     1Clins 001d, 002d, 003d, 004d, and 005d are not-to-exceed amounts for travel that will be determined and applied by the FAA at time task order is issued.  Offerors do not have to complete these line items.  Travel, if required on any order, will be performed in accordance with C.9.  Unused travel funds obligated in the base period of an order may be utilized in the following Option Period if such option is exercised.

     2All labor rates proposed shall be fully loaded to include overhead, fringe, general and administrative burdens and profit.    

PART I - SECTION C

STATEMENT OF WORK

C.1
Introduction to Requirements

C.1.1
Background

The Federal Aviation Administration (FAA) William J. Hughes Technical Center’s (WJHTC) Air Traffic Services’ Communications Flight Service, Weather, and Information Resource Management Division (AOS-500) provides second level software and hardware maintenance support to communications and weather systems for the Air Traffic Control Network nationwide.  With the modernization of the Air Traffic Control System, AOS-500’s maintenance responsibilities and workforce are increasing.  As a result, AOS-500 is seeking full-time contractor support in three areas that are critical to success: business practices, contract administration and financial management processes.  In the future, FAA may require additional support of this type for other Air Traffic organizations performing second level maintenance at the Technical Center.
C.1.2
Objective

AOS-500’s goal is to document and continually improve processes in order to more efficiently and cost-effectively manage its’ business and simultaneously supporting a growing workforce of Federal and Contractor employees.   

C.2
Scope

Unless provided by the Government (See paragraph C.7), the contractor shall provide all necessary resources – personnel, management, supervision, labor, vehicles, tools, equipment and materials – to plan, schedule, coordinate and deliver in an effective and timely manner all services described in this statement of work.  The Contractor shall act in an independent capacity and not as an agent of the Government in performing all work.

C.3
Required Tasks and Deliverables

C.3.1
General

The Contractor shall provide qualified personnel to support AOS-500 in improving their existing business practices, administering contracts and overseeing financial management with the goal of continued enhancement and modification of the AOS-500 contract, budgetary, and administrative systems at the forefront.  The contractor shall provide support services to accomplish the development of business process upgrades in areas including, but not limited to, contract, budget and financial management.  The Contractor shall attend a variety of administrative and technical meeting.   The Contractor shall provide status reports and other deliverables as required in a format agreeable to the FAA.  Examples of general tasks required throughout the life of the contract include: 

· Business Process Support 

· Contracting Officer Technical Representative Support 

· Financial Analyst Support

· Documentation Development

· Meetings / Training /Status Reports 

The following deliverables shall be provided throughout the life of the contract:

· Reports on Reviews/Meetings/Trips


· Special Reports

· Oral weekly status reports 

· Written, monthly Progress Report



C.3.2
Business Process Support

The Contractor shall support the development and/or enhancement of outsourcing, contract management, budget and financial management processes.  This support shall include the following tasks: 

· Analyzing existing processes for improvement and generating procedures from information review and analysis

· Developing new process and introducing information to Business Manager

· Mapping interfaces and extending process to the organization

· Preparing process documentation and presentations introducing/identifying new processes

· Possess sufficient knowledge to oversee and coordinate contractor personnel performing contract administration and financial analysis support functions and is able to provide interim coverage for those tasks in absence of regularly assigned contractor personnel.  

The Contractor shall develop documentation reflecting contract process and procedure changes and modifications developed through business process and analysis.  The Contractor shall also develop other plans as required to define business processes and any other changes to the organization’s contract and finance systems.  This support shall develop Contract Outsourcing and Lifecycle documentation, Financial Management Processes, Contract Management Plans, Acquisition Plans, and other similar documents.

The contractor shall utilize commercial or government process improvement guidelines (such as CMMi, CMM, and FAA iCMM) in development of the processes identified above.

Deliverables shall include:

· Written comments based on initial review of documentation


· Monthly recommendations for process changes included as part of the monthly progress report.  

C.3.3 Contract Administration

The contractor shall support AOS-500 in the management of the division’s contract vehicles.  This support shall include, but is not limited to, the following:

· Perform comparative analysis on existing contracts

· Maintain and distribute current Contract Management Plans;

· Update Acquisition Plans;

· Ensure Contract Status Review procedures are established and consistently followed.

· Perform closeout activities (final documentation, deobligation requests, financial reconciliation, government-furnished Property (GFP), and data property, etc.)

· Coordinate resolution of performance issues 

· Coordinate questions regarding delivery and status of deliverables

· Generating, modifying, and maintaining files, information and other functions relative to the support of a successful contract administration activity, including but not limited to the following:

Procurement Requests

· Review and coordinate AOS-500’s Procurement Requests 

· Generate Procurement Requests based on FAA determined requirements

· Analyze purchase requests to ensure sufficient information for ordering.

· Maintain a Procurement Request database

The contractor shall provide a weekly status report on the divisions’ Procurement Requests.

Statements of Work

· Assist in developing Statements of Work (SOW) for FAA COTR Review 

·  Ensure that projects produce solutions that meet business/end user priorities, requirements and    expectations.

· Review SOW’s for proper format

The contractor shall assist in putting FAA determined requirements in the SOW format required by the various contract vehicles utilized by AOS-500.  

Contract Files

· File correspondence and documentation. 

· Maintain contract correspondence files, reference and compliance documentation.

The contractor shall have these documents available for FAA review as needed.

Contract Modifications

· Assist the COTR with reviewing and coordinating modification requirements.

· Maintain a tracking and tickler system for all active contracts.  Provide timely notification for adsitional funding or extensions to the performance period on active contracts. 

· Document and justify period of performance requests and incremental funding requests

· Ensure performance and deliverables comply with contract and task order requirements.

·   Maintain contract modification file

The contract files shall have the latest statements of work, task orders, and subtask assignments for AOS-500’s contract vehicles.  The contractor shall have these documents available for FAA review as needed.

Contract Invoices

· Establish and maintain a data base of the division’s invoices

· Ensure that all deliverables and work products are provided to the FAA in a timely manner in accordance with the agreed delivery schedule and provide prompt notices of delays to the COTR.

· Coordinate deliverable issues including conditional acceptance, rejection, and late deliverables

· Prepare invoice files for COTR review and signature
· Coordinate invoice questions/responses for timely COTR review
· Track invoices through the approval process
· Track proposed costs versus actual costs on cost contracts, notifying the COTR of potential funding shortfalls
The contractor shall establish a tickler system to ensure invoices are processed and sent to the FAA Accounting Office in advance of their due date, avoiding interest penalties. 
Correspondence

· Review, and track all incoming contract correspondence and establish and maintain repositories

· Review, route, and track all outgoing correspondence for contractual compliance, technical relevance and accuracy.

· Provide a feedback system to notify the originating organization when a contract letter is forwarded to the contractor.

· Generate memos to contracting officer for the COTR’s signature

The contractor shall have these documents available for FAA review as needed and shall complete all correspondence meeting required due dates

C.3.4
Financial Analysis Support

The contractor shall provide direct support to the Division’s Financial Program Analyst.  This support shall include the following:

· Generating, modifying, and maintaining files, information and other functions relative to the support of a successful financial management activity, including the following:

Financial Reports

· Compile financial data for inclusion in the division’s monthly financial reports 

· Compile staffing data for inclusion in the division’s reports

· Integrate budgetary and staffing data to provide ad hoc financial reports

The contractor shall provide input to the monthly reports within seven working days after the last day of the report month.  The FAA will negotiate and schedule due dates for ad hoc reports.  Financial data gathered by the contractor must accurately reflect the data in the FAA’s official accounting system. 

Financial tracking systems

· Develop, monitor and maintain all necessary financial databases in order to accurately track and assess the program financial status

· To keep the division’s budget status current, the contractor shall enter obligating documents into the financial tracking system daily.  

· The contractor shall update and maintain the tracking system with current budget projects. 

Budget Requirements

· Gather and compile budget requirements for management review

· Develop Budget Status Report

The contractor shall compile branch budget requests for division in the format provided by AOS-500.    AOS-500 will provide due dates for budget requests to the contractor.  The contractor shall develop a report, detailing the status of our budget requests.  The report shall show the stage of the request (FAA submission, Office of the Secretary of Transportation submission, etc.) as well as actions taken that affect the amount of our requests.  The initial report shall be due within 6 months of contract award, afterward; the report shall be updated monthly.

Property Management 

· Coordinate and assist in tracking property purchases including Government Furnished Property (GFP) and Contractor Acquired Property (CAP)

· The contractor shall track the equipment purchases made at the Technical Center, ensuring that equipment is bar-coded and assigned to a property custodian and user.  

· The contractor shall assist the division COTR’s in updating and maintaining GFP and CAP used by our various contractors.

In addition to the tasks described above, the contractor personnel shall be knowledgeable of and capable of performing all functions listed in C.3.3, under Contract Invoices in the absence of the contractor contract administration support personnel.
C.5
Options

C.5.1  
Option periods  

The contract is established for a base period, with four, one-year options that may be exercised at the discretion of the FAA.  In order for an option to be exercised, the FAA must have a continuing requirement for services, available funding to cover the requirement and conduct market analysis to assure that the existing contract vehicle continues to represent the best value.  In addition, the contractor’s performance must meet or exceed performance expectations as measured and reported by the COTR to the contractor on a semi-annual basis (See Section H).  The Contracting Officer shall notify the contractor 60 days prior to the expiration of the current contract period of FAA’s intent to exercise, by written modification, the work for the next option year.

C.5.2
Additional personnel

Over the life of the contract, other Air Traffic organizations at the WJHTC may require support services of the type negotiated in this contract.  In the event such a need arises, the Contracting Officer will notify the contractor of this requirement and, within 15 business days, the contractor shall submit resumes of candidates whose credentials match or exceed the credentials of key contractor personnel already under contract.  If personnel proposed are acceptable to the FAA, a task order will be issued.  Rates for personnel so added will be same as those listed in Section B Schedule.
C.6
Contract Restrictions
The contractor personnel performing on this contract may be privileged to contractual and budgetary information relevant to the organization’s contracts and budgets.  Therefore, the Contractor shall sign a nondisclosure agreement.  In addition, the contractor shall agree to organizational and contract restrictions that preclude the Contractor from engaging in or performing on any other contract held within the AOS-500 organization.
C.7
Position Sensitivity Designation
The contractor personnel on this task shall be assigned a risk/sensitivity, level 1, as described in paragraph I.2.  The contractor shall propose personnel for this contract who can pass the required security clearances and ensure that all required documents for security clearances are provided within 10 business days of contract award.

The FAA retains the right to remove contractor personnel, regardless of prior clearance or adjudication status, whose actions, while assigned to this contract, clearly conflict with the interests of the Government.  The reason for removal will be fully documented in writing by the Contracting Officer.  When and if such removal occurs, the contractor shall assign qualified personnel to any vacancy(ies) thus created within 30 days of removal. 
C.8
Minimum Personnel Qualifications
C.8.1   
Business Process Analyst
The contractor shall have a Bachelors Degree and 10 years experience or 15 or more years experience in Acquisition and Contract Management.  The Contractor shall have a clear understanding of the Acquisition Management System, shall have excellent writing skills, and experience in the development and preparation of solicitation packages and Statements of Work.  The Contractor shall possess knowledge and experience with the Integrated Capability Maturity Model (iCMM) Process Improvement program for developing the organization’s contracting and outsourcing processes and procedures.  

C.8.2
Contract Administrator

The candidate shall have a Bachelors Degree in a business field and 2 years experience; or 3 or more years of experience in contract award or administration.

C.8.3
Financial Analyst

The candidate shall have a Bachelors Degree and 2 years experience; or 3 or more years of experience in Finance, Budget, and Analysis.  The experience should include compiling data and preparing financial reports using computerized spreadsheet or data base programs.
C.9
Travel
There may be occasions where contractor personnel are required to travel.  All travel shall be requested and approved, in writing, by the Contracting Officer’s Technical Representative (COTR) prior to travel start date.  Costs for lodging and transportation will be reimbursed in accordance with established Government Per Diem rates, upon presentation of receipts and travel reimbursement vouchers.   

PART I - SECTION D

PACKAGING AND MARKING

This section is not applicable.

 PART I - SECTION E

INSPECTION AND ACCEPTANCE

E.1          3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

 No.

Title








Date

3.10.4-5
Inspection—Time-and-Material and Labor-Hour 

     April 1996

E.2
INSPECTION AND ACCEPTANCE
Inspection and acceptance of services shall be at destination.  

PART I - SECTION F

DELIVERIES OR PERFORMANCE

F.1          3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

 No.

Title







Date

3.10.1-9
Stop-Work Order





October 1996

3.10.1-11
Government Delay of Work




April 1996

3.11-34
F.O.B. Destination





April 1999

F.2
WJHTC 3.2.2.8-1 – Period of Performance (June 2002)
The period of performance for this requirement shall begin on _____(estimated start date is June 15, 2003, actual date To Be Determined) and shall extend for a period of twelve (12) months.  If all option periods are exercised, the contract will continue for a total of 60 months from the date of contract award.   

(End of Clause)

F.3
WJHTC 3.10.1-2  Place of Performance (August 2002)

The efforts to be accomplished under this contract will be performed at the WJHTC, Atlantic City International Airport, Atlantic City, New Jersey 08405 during normal business hours, 6 am to 5:30 p.m., Monday through Friday.

(End of Clause)

F.4
WJHTC 3.10.1-5  Place of Delivery  (August 2002)

All deliverables and reports specified in the Statement of Work and Schedule shall be submitted under transmittal letter to the attention of the cognizant Contracting Officer’s Technical Representative (COTR) for this contract at the following address:  


TBD


U. S. Department of Transportation


Federal Aviation Administration


William J. Hughes Technical Center

Airways Facilities Communications Flight Service, Weather, and Information Resource    

   Management Division (AOS-500)

Attn:  TBD


Atlantic City International Airport, NJ  08405

A copy of each transmittal letter shall also be delivered to the Administrative Contracting Officer noted in paragraph G.2.

PART I - SECTION G

CONTRACT ADMINISTRATION DATA

G.1     3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

3.3.1-25 Mandatory Information for Electronic Funds Transfer (EFT)

June 2001

Payment – Central Contractor Registration (CCR).                       

3.10.1-22 Contracting Officer’s Technical Representative.                    

July 1996

G.2     WHJTC 3.10.1-3     Contracting Officer Information (August 2002)


Contracting Officer:  Phyliss Schlegel


U. S. Department of Transportation


Federal Aviation Administration


DOT/FAA William J. Hughes Technical Center


Contracts Branch, ACX-52


Atlantic City International Airport, NJ  08405


Contract Administrator:  Phyliss Schlegel  



Phone No.:  (609) 485-4380

G.3  
Invoicing Procedures 

Once a month, the Contractor shall submit a properly executed original and three (3) copies of the Contractor's regular invoice, identified by the Contract Number  for work completed the previous month to:

Federal Aviation Administration 

William J. Hughes Technical Center

Accounting Branch, ACX-32

Atlantic City International Airport, New Jersey 08405

Contractor's invoices must include the following items:

1.  Name and address of the contractor.

2.  Invoice date.

3.  Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).

4.  Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

5.  Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.

6.  Name and address of contractor official to whom payment is to be sent (must be the same as that in the contract or on a proper notice of assignment).

7.  Name (where practicable), title, phone number, and mailing address of person to be notified in event of a defective invoice. 

8.  Any other information or documentation required by the contract (such as travel authorization and receipts). 

G.4
WJHTC 3.3.1-1
Invoice and Billing Instructions (October 2002)

In addition to invoice procedures described in paragraph G.3, invoices shall contain the following, at a minimum:

1. Period covered by the invoice

2. Contract line items and quantities (i.e. # of personnel) for each line item

3. Any deductions taken from the usual monthly invoice amount with an accompanying note of explanation.

4. Itemized travel dollars by individual employee by labor category per trip for the period covered by the invoice and the cumulative amount invoiced against the travel line item for the year.  When travel is invoiced, invoice must include supporting receipts and documentation.

G.5 

Invoices and Billing Instructions

The FAA intends to make payments within 30 days of receipt of a properly prepared invoice identified by contract number submitted to the billing office below:


Federal Aviation Administration


William J. Hughes Technical Center


Accounting Branch, ACX-32


Atlantic City International Airport, NJ  08405 

Payment of the invoice will be based on COTR review and approval.  The Contracting Officer will certify the invoice for payment.  Should any cost reflected on submitted invoices be questioned, the Contracting Officer may withhold all amounts in question until those items are determined to be valid.   The payment will be made pursuant to clause 3.3.1-25, Mandatory Information for Electronic Funds Transfer Payment Methods.  

G.6
Contractor Remittance Address 

 Contractor remittance address, if different from that shown on the face page of this document:

____________________________________

Contractor's Name 

____________________________________

Address

____________________________________

City, State, and Zip Code

G.7
Interpretation or Modification

No oral statement of any person, and no written statement of anyone other than the Contracting Officer, or his/her authorized representative shall modify or otherwise effect the terms or meaning of the schedule or specifications.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.  
G.8
WJHTC 3.3.2-1 – Travel (June 2002)
The Contractor shall be reimbursed on a cost-plus-no-fee/profit basis for transportation costs performance of the contract.  All reimbursement of travel costs shall be in accordance with the Federal Travel Regulations at http://www.policyworks.gov/org/main/mt/homepage/mtt/FTR/FTRHP.shtml.  Current travel and per diem reimbursement rates may be obtained via the Internet at http://www.policyworks.gov/org/main/mt/homepage/mtt/perdiem/travel.shtml
Normal commuting expenses are not allowed.

The Contractor shall only incur travel expenses when the contract/delivery order/award authorizes them AND prior approval is received from the COTR.  Blanket agreements for periods of time or individual trips may be used, depending on the circumstances.
G. 9
WJHTC 3.6.2-1 - Observance of Legal Holidays and Excused Absence (September 2002)

A.  Government personnel observe the following listed days as holidays:


New Year's Day


January 1


Martin Luther King's Birthday

3rd Monday in January


President's Birthday


3rd Monday in February


Memorial Day



Last Monday in May


Independence Day


July 4


Labor Day



1st Monday in September


Columbus Day



2nd Monday in October


Veteran's Day



November 11


Thanksgiving Day


4th Thursday in November


Christmas



December 25

When one of the above designated holidays falls on a Sunday, the following Monday will be observed as a legal holiday.  When a legal holiday falls on a Saturday, the preceding Friday is observed as a holiday.

B.  In addition to the days designated as holidays, the Government observes the following days:


Any other day designated by Federal Statute


Any other day designated by Executive Order




Any other day designated by the President's Proclamation



Any other day designed by the Center Director

C.  It is understood and agreed between the Government and the Contractor that observance of such days by Government personnel shall not otherwise be a reason for an additional period of performance.  In the event the Contractor's personnel work during the holiday, no form of holiday or other premium compensation will be reimbursed, other than their normal compensation for the time worked.  

D.  When the Federal, State, Local and other governmental entities grant excused absence to its employees, assigned Contractor personnel may also be dismissed; however, they will not be directly reimbursed for the excused absence.

E. Information about Center delayed openings or closings may be obtained by calling (609) 485-6100.


(End of Clause)

G. 10
WJHTC 3.10.1-4     Schedule of Reports and Deliverables (September 2002)

The Contractor shall deliver Reports and/or Deliverables in accordance with paragraph C.3.1.  

End of Section G

PART I - SECTION H

SPECIAL CONTRACT REQUIREMENTS

H.1
3.8.2-17  Key Personnel and Facilities (July 1996)

(a) The personnel and/or facilities as specified below are considered essential to the work being performed hereunder and may, with the consent of the contracting parties, be changed from time to time during the course of the contract. 

(b) Prior to removing, replacing, or diverting any of the specified personnel and/or facilities, the Contractor shall notify in writing, and receive consent from, the Contracting Officer reasonably in advance of the action and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.

(c) No diversion shall be made by the Contractor without the written consent of the Contracting Officer.

(d) The key personnel and their respective roles for this contract are:

List of Key Personnel:

_____________________________

_____________________________

_____________________________

_____________________________

_____________________________

_____________________________

_____________________________

_____________________________

[List key personnel and/or facilities and indicate with a P = Prime contractor/S= Subcontractor ]

H.2
Key Personnel Changes

Pursuant to paragraph (b) of the clause included in H.1 above, if key personnel assigned to this contract are to be replaced, the Contractor shall notify the ACO at least 14 days prior to the intended change.   The notification shall include a resume giving full name, title, qualifications, experience and education of the proposed replacement personnel.  The ACO will notify the Contractor within 7 days of receipt of notification as to the acceptability of the proposed replacement.  Substitute personnel shall have qualifications equal to or better than the personnel being replaced.  Resumes for all current key personnel on this contract shall be maintained in the contract administration portion of the file.

H.3
Handling of Data

The Contractor and any of its subcontractors in performance of this contract may have need for access to and use of various types of data and information in the possession of the Government which the Government obtained under conditions which restrict the Government’s right to use and disclose the data and information, or which may be of such a nature that its dissemination or use other than in performance of this contract would be adverse to the interests of the Government or other parties.  Therefore the contractor and its subcontractors agree to abide by any restrictive use conditions on each data item and not to:

(1) Disclose such data and information to others without written authorization from the Contracting Officer, unless the Government has made the data and information available to the public; and

(2) Use for any purpose other than the performance of the contract that data which bears a restrictive marking legend.

As used herein, the term “data” has the meaning set forth in AMS 3.5-13 “Rights in Data- General” Alternates I through V, but is not limited to, computer software as defined in subject clause.

H.4
WJHTC 3.10.3-1 - Government Furnished Items (April 2002)
Government furnished items provided under this contract include the following:

The Government will provide on-site office space for the contractor employees at the FAA Technical Center in Atlantic City, NJ.  The FAA will provide the contractor employees with a personal computers, telephone and offices supplies.  The Government will provide fax machines and copiers for the contractor’s use on the assigned tasks.  The contractor will be given access to accounting and contract data as a source for performing various tasks.

Any additional Government furnished or contractor acquired property will be added as acquired/provided.

H.6
WJHTC 3.10.3-2 - Government Property Reports (June 2002)

The Contractor shall prepare an annual report of Government furnished/contractor acquired property (GF/CAP) in its possession and the possession of its subcontractors.  The report shall be submitted to the Contracting Officer not later than September 23.  See the FAA’s “Contractor's Guide for Control of Government Property” at http://fast.faa.gov/toolsets/index2.htm#Procurement Toolbox along with applicable clauses in Section I.

H. 7   CONTRACTOR PERFORMANCE METRICS

The following measurements will be taken by the COTR on the contractor’s performance.  An oral report will be given to the contractor six months after the start of a performance period and a written report at the end of the performance period.  Successful performance in each of these key areas is considered a prerequisite for exercising options, as noted in section C.5 of this document.  While these measures are seen as most critical at the outset of the contract, other measures may be more appropriate in the future.  Therefore, the COTR has the discretion to modify the existing measures or add new ones.   The contractor will be notified of any change in metrics through a written contract modification from the Contracting Officer and such change would become effective for all report periods following the date of the modification. 

Business Process Support  (C.3.2)
	Task Element
	Indicator
	Measurement

	Analyze existing processes
	Processes collected, inventoried, staff interviewed & written  assess- ment plan delivered within 30 days of contract award date.
	Descriptions accurately reflect existing practices & properly substantiated.  

	Develop a plan for improving the processes.
	Draft plan to COTR for approval within 10 workdays after assessment completed; final delivered within 10 workdays after COTR approval of draft 
	Plan is comprehensive and schedules all process improvement target areas

	Develop & document new processes. 
	Business activities not previously documented are identified & presented in report to COTR.
	Improvements are more effective and/or represent cost savings over those previously used.

	Prepare new process documentation & present
	Processes and procedure are documented in an operational handbook.  Briefings/training are scheduled and handbook updated whenever new processes added or existing ones revised.
	Process/procedure documentation is easily read, and understood by business staff. Briefings effectively present in intention of the processes/procedures.

	Use process improvement guidelines.
	The scheme for implementing process improvements is based on commercial or governmental guidelines.
	Process improvement suggestions map to selected guidelines.  The approach taken to identify, improve, and roll-out new processes is effective.

	Continuous Process improvement recommendations 
	Ideas solicited, collected during process review, generated and reported monthly throughout life of the contract.
	Operational documents accurately reflect changes and continuous improvement.


Contract Administration (C.3.3)
	Task Element
	Indicator
	Measurement

	Procurement Requests
	Develop and populate Procurement Request Data Base
	Receive weekly status report on division’s Procurement Requests

	Contract Files
	Contract files and records are well maintained.
	Random review of files.

	Contract Modifications
	Required actions are taken in a timely manner.  
	COTRs notified via electronic mail of period of performance issues, funding issues, &deliverable due dates. 

	Contract Invoices
	Invoices reviewed for accuracy & processed in a timely manner.
	Absence of interest penalties incurred on contracts.  Deviations from contract schedules or deliverables reported to COTR.


Financial Analysis Support (C.3.4)

	Task Element
	Indicator
	Measurement

	Financial Reports
	Timeliness and accuracy of monthly reports
	Confirm, through COTR inspection, that monthly reports and ad hoc reports accurately reflect the data in the FAA’s official accounting records.

	Financial Tracking Systems
	Timeliness of data entry
	Confirm, through COTR inspection, that a month’s obligating documents are entered in the FAA’s tracking system within 5 working days of the subsequent month.  

	Budget Requirements
	Development of budget formulation report
	Receive a budget formulation tracking report within 6 months of contract award & monthly updates thereafter.

	Property Management


	Tracking system established for all GFP and CAP
	Receive tracking system briefing & inclusion in operation handbook within 3 months of contract award.


End of Section H

PART II - SECTION I

CONTRACT CLAUSES

I.1          3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

No.
 Title







     Date

3.1.7-1

Exclusion from Future Agency Contracts 


August 1997

3.2.2.3-8
Audit and Records





April 1996

3.2.2.3-25
Price Reduction for Defective Cost or Pricing Data

April 1996

3.2.2.3-27
Subcontractor Cost or Pricing Data



April 1996

3.2.2.3-33 
Order of Precedence 





January 1999

3.2.2.3-37
Notice of Ownership Changes




April 1996

3.2.2.3-75
Requests for Contract Information 



April 2002

3.2.4-34
Option to Extend Services




April 1996

3.2.5-1 

Officials Not to Benefit 





April 1996

3.2.5-3 

Gratuities or Gifts





January 1999

3.2.5-4 

Contingent Fees






October 1996

3.2.5-5

Anti-Kickback Procedures




October 1996

3.2.5-6

Restrictions on Subcontractor Sales to the FAA


April 1996

3.2.5-7

Disclosure Regarding Payments to Influence Certain Federal 

Transactions






June 1999

3.2.5-8 

Whistleblower Protection for Contractor Employees

April 1996

3.2.5-11 
Drug Free Workplace





April 1996

3.3.1-5 Payments Under Time-and-Materials and Labor-Hours 

April 2001

Contracts

3.3.1-6 

Discounts for Prompt Payment




April 1996

3.3.1-8 

Extras 







April 1996

3.3.1-9 

Interest







April 1996

3.3.1-15 
Assignment of Claims 





April 1996

3.3.1-17 
Prompt Payment





January 2003

3.3.2-1

FAA Cost Principles





October 1996

3.4.1-10
Insurance-Work on a Government Installation.


July 1996

3.5-1 

Authorization and Consent




April 1996

3.5-2 Notice and Assistance Regarding Patent and Copyright 

Infringement 






April 1996

3.5-3

Patent Indemnity





April 1996

3.5-13

Rights in Data—General




October 1996

3.6.1-2

Notice of Very Small Business Set-Aside


December 2001

3.6.2-2

Convict Labor






April 1996

3.6.2-9 

Equal Opportunity





August 1998

3.6.2-12 
Affirmative Action for Special Disabled and Vietnam 





Era Veterans.






January 1998

3.6.2-13 
Affirmative Action for Workers with Disabilities


April 2000

3.6.2-14 
Employment Reports on Special Disabled Veterans and 

 

  Veterans of Vietnam Era 




January 1998

3.6.2-15
Evaluation of Compensation for Professional Employees

April 1996

3.6.2-35
Prevention of Sexual Harassment.



August 1998

3.6.3-2 

Clean Air and Clean Water




April 1996

3.6.4-2

Buy American Act—Supplies




July 1996

3.6.4-10
Restrictions on Certain Foreign Purchases.


April 1996

3.8.2-10
Protection of Government Buildings, Equipment, and 

April 1996



Vegetation

3.8.2-11
Continuity of Services





April 1996

3.9.1-1 

Contract Disputes 





November 2002 

3.9.1-2 

Protest After Award 





August 1997

3.10.1-7
Bankruptcy 






April 1996

3.10.1-14
Changes—Time and Materials or Labor Hours


April 1996

3.10.1-25
Novation and Change-of-Name Agreements 


January 2003

3.10.6-4
Default (Fixed-Price Supply and Service) 


October 1996

3.13-5

Seat Belt Use by Contractor Employees



January 1999

3.13-10

Contractor Attendance at FAA Sponsored Training

January 2002

3.14-3

Foreign Nationals as Contractor Employees


July 2002

3.14-5

Sensitive Unclassified Information (SUI) 


April 2003

I.2
Termination for Convenience of the Government—Services, Short Form

The Contracting Officer may terminate this contract, in whole or in part, when to do so is in the best interest of the FAA.  If contract is so terminated, the FAA will only be liable for payment of services rendered up to the effective date of the termination.

I.3
3.14-2    Contractor Personnel Suitability Requirements (July 2002)

(a) This clause applies to the extent that this contract requires contractor employees, subcontractors, or consultants to have unescorted access to FAA: 

(1) facilities, 

(2) sensitive information, and/or 

(3) resources regardless of the location where such access occurs, and none of the exceptions of FAA Order 1600.72, Contractor

and Industrial Security Program, chapter 4, paragraphs 403g, 403i-I, and/or 409, pertains. 

Definitions of applicable terminology are contained in the corresponding guidance and Order 1600.72, appendix 1. 

(b) Consistent with FAA Order 1600.72, the FAA Servicing Security Element (SSE) has approved designated risk levels for the following positions under the contract:

Position Risk Level:  Level 1 NACI Investigation Required

(c) Not later than 10 business days after contract award (or date of modification, if this provision is included by modification to an existing contract), for each employee in a listed position, provided, no previous background investigations can be supported as described below, the contractor shall submit the following documentation to the SSE for an employment suitability determination:

- Standard Form (SF) 85P, Questionnaire for Public Trust Positions, revised September 1995. The SF 85P shall be completed (all questions answered) in accordance with the instruction sheet. 

- One fingerprint card (FD-258). Fingerprinting facilities are available through the SSE and local police department. All fingerprint cards shall be written in black ink or typewritten with all answerable question blocks completed and shall be signed and dated within the 60-day period preceding the submission.

The type of investigation conducted will be determined by the position risk level designation for all duties, functions, and/or tasks performed and shall serve as the basis for granting a favorable employment suitability authorization as described in FAA Order 1600.72. If an employee has had a previous Government-directed background investigation which meets the requirements of Chapter 4 of FAA Order 1600.72, it will be accepted by the FAA. However, the FAA reserves the right to conduct further investigations, if necessary. For each contractor employee for which a previous background investigation was completed, the Contractor shall provide, in writing to the SSE, the name, date of birth, place of birth, and social security number of the employee; the name of the investigating entity; type of background investigation conducted and approximate date the previous background investigation was completed.

The Contractor shall submit the required information with a transmittal letter referencing the contract number and this request to: 

Headquarters Contracts:

Manager, Investigations Division, ACO-300

Office of Civil Aviation Security

400 7th Street, SW, Room 5402a

Washington, D.C. 20591

Regional and Center Contracts:

DOT/FAA Wm. J. Hughes Technical Center

Civil Aviation Security Office, ACT-700

Atlantic City International Airport, NJ  08405

The transmittal letter shall also include a list of all of the names of contractor employees and their positions for which completed forms will be submitted to the SSE pursuant to this Clause. A copy of the transmittal letter shall also be provided to the Contracting Officer. 

(d) The contractor shall submit the information required by Section (c) of this Clause for any new employee not listed in the Contractor's initial thirty (30) day submission who is hired into any position identified in Section (c) of this Clause.

(e) The contracting officer will provide notice to the contractor when any contractor employee is found to be unsuitable or otherwise objectionable, or whose conduct appears contrary to the public interest, or inconsistent with the best interest of national security.  The contractor shall take appropriate action, including the removal of such employee from working on this FAA contract, at their own expense.

(f) No contractor employee shall work in a high, moderate, or low risk position unless the SSE has received all forms necessary to conduct any required investigation and has authorized the contractor employee to begin work. However, if this provision is added by modification to an existing contract, contractor employees performing in the positions listed above may continue work on the contract pending: 

(1) The submittal of all necessary forms within [CO to insert information] days, but not to exceed a maximum of 30 days, and 

(2) completion of a suitability investigation by the SSE, subject to the following conditions: 

" NACI Investigation Required". 

(3) If the necessary forms are not submitted by the Contractor to the SSE within 30 days of the effective date of the modification, the contractor employee shall be denied access to FAA facilities, sensitive information and/or resources until such time as the forms are submitted and the SSE has approved the contractor employee to begin work.  

(g) As applicable, the Contractor shall submit quarterly reports providing the following information to the Contracting Officer with a copy to the SSE and the Operating Office on or before the fifth (5th) day following each report period: A complete listing by full name in alphabetical order with the social security number, of all contractor personnel who had access to an FAA facility, sensitive information and/or resources anytime during the report period (date of birth and social security number shall be omitted from CO and Operating Office copies of report(s). Additionally, the Contractor shall submit to the SSE and CO on or before the fifth (5th) day of each month, any employment changes made during the reporting period. Examples of such changes are terminations (to include name, SSN, hire date), and name changes. All lists must be in alphabetical order and have the name of the contractor and the contract number.

(h) The Contractor shall notify the CO within one (1) day after any employee identified pursuant to Section (c) of this Clause is terminated from performance on the contract. 

(i) The Contracting Officer may also, after coordination with the SSE and other security specialists, require contractor employees to submit any other security information (including additional fingerprinting) deemed reasonably necessary to protect the interests of the FAA. In this event, the Contractor shall provide, or cause each of its employees to provide such security information to the SSE, and the same transmittal letter requirements of Section (c) of this Clause shall apply.

(j) The contractor and/or subcontractor(s) will immediately contact the FAA Civil Aviation Security Division or Staff [CO to insert Division or Staff routing symbol and phone number] in the event an employee is arrested (detained by law enforcement for any offenses, other than minor traffic offenses) or is involved in theft of government property or the contractor becomes aware of any information that may raise a question about the suitability of a contractor employee.

(k) Failure to submit information required by this clause within the time required may be determined by the Contracting Officer a material breach of the contract.

(l) If subsequent to the effective date of this contract, the security classification or security requirements under this contract are changed by the Government and if the changes cause an increase or decrease in direct contract costs or otherwise affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment. 

(m) The contractor agrees to insert terms that conform substantially to the language of this clause, including this paragraph (l) but excluding any reference to the Changes clause of this contract, in all subcontracts under this contract that involve access and where the exceptions under Chapter 4, paragraphs 403g, 403i-I, and 409 of FAA Order 1600.72 do not apply.

(End of clause)
I.4
3.14-4     Government-Issued Keys, Identification Badges, and Vehicle Decals (July 2002)

(a) It may become necessary for the Government to issue keys, identification (ID) cards, vehicle decals, and/or access control cards to contractor employees. Prior to or upon completion or termination of the work required hereunder, the contractor shall return all such Government-issued items to the issuing office with notification to the Contracting Officer's Technical Representative (COTR).  When contractor employees who have been issued such items are terminated or no longer required to perform the work, the Government-issued items shall be returned to the Government within three workdays or upon termination of the contract or the employee. Improper use, possession or alteration of FAA issued keys, ID cards and/or vehicle decals is subject to penalties under 

Title 18, USC 499, 506, and 701.

(b) In the event such keys, ID cards, or vehicle decals are not returned, the contractor understands and agrees that the Government may, in addition to any other withholding provision of the contract, withhold [CO to enter appropriate amount] for each key, ID card, and vehicle decal not returned. If the keys, ID cards, or vehicle decals are not returned within 30 days from the date the withholding

action was initiated, any amount so withheld will be forfeited by the contractor.

(c) Access to aircraft ramp/hangar areas is authorized only to those persons displaying a flight line identification card and for vehicles, a current ramp permit issued pursuant to Part 107 of the Federal Aviation Regulations.

(d) The Government retains the right to inspect inventory, or audit ID cards, keys, vehicle decals, and access control cards issued to the contractor in connection with the contract at the convenience of the Government. Any items not accounted for, to the satisfaction of the Government shall be assumed to be lost and the provisions of section (b) shall apply.

(e) Keys shall be obtained from the COTR who will require the contractor to sign a receipt for each key obtained. Lost keys, ID cards, vehicle decals, and access control cards shall immediately be reported concurrently to the Contracting Officer (CO), COTR, and Security Office, Visitor Center, William J. Hughes Technical Center. Electronic keying cards are handled in the same manner as metal keys.

(f) Each contract employee, during all times of on-site performance at the William J. Hughes Technical Center shall prominently display his/her current and valid identification card on the front portion of his/her body between the neck and waist.

(1) Prior to any contractor employee obtaining any ID media or vehicle decals, the contractor shall submit complete documentation required under AMS clause 3.14-2, Contractor Personnel Suitability Requirements and shall be approved to begin work by the SSE.

(2) To obtain the ID card, contractor employee shall submit an identification Card/Credential Application (DOT 1681) signed by the contractor employee and authorized by the CO or the COTR.  The DOT 1681 shall be submitted at the same time the personnel security investigation paperwork required by AMS clause 3.14-2, Contractor Personnel Suitability Requirements is submitted. The DOT 1681 shall contain, as a minimum, under the "Credential Justification" heading, the name of the contractor/company, the contract number or the appropriate acquisition identification number, the expiration date of the contract or the task (whichever is sooner), and the required signatures. This paperwork shall be submitted to ACT-700 security division staff by the contractor in a sealed envelope either hand carried by the contractor or sent via U.S. mail to:  DOT/FAA Wm. J. Hughes Technical Center, Civil Aviation Security Office, ACT-700, Atlantic City International Airport, NJ  08405.  The contractor will be notified when the DOT 1681 has been approved and is ready for processing by the [CO to insert name and location of the person who will process the document]. Arrangement for processing the identification cards, including photographs and lamination can be made by the contacting [CO to insert point of contact with phone number].

(3) The contractor's project manager shall receive and sign for each ID card issued on the reverse of the DOT 1681. The DOT 1681 will be tracked by the Government for accountability purposes.

(g) The contractor is responsible for ensuring final out-processing is accomplished for all departing contractor employees. Final out-processing will be accomplished by close of business the final workday of the contractor employee or the next day under special conditions. [CO to insert name of local contract employee clearance form] will be completed by the contractor and copies will be

distributed to the COTR, CO, and [CO to insert security division or staff] after completion.


(End of clause)

I.5
3.2.4-35     Option to Extend the Term of the Contract (April 1996)

(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days; provided, that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires. The preliminary notice does not commit

the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option provision. 

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 60 months

(End of clause)

I.6
3.2.4-16     Ordering (October 1996)

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders or task orders by the individuals or activities designated in the Schedule. Such orders may be issued from date of contract award through 5 years from date of contract award [actual dates to be inserted at contract award].

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if authorized in the Schedule.

(End of clause)

I.7
3.2.4-17     Order Limitations (October 1996)

(a) Minimum order. When the Government requires supplies or services covered by this contract in an amount of less than $5,000.00, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order. The Contractor is not obligated to honor-

(1) Any order for a single item in excess of  $500,000.00;

(2) Any order for a combination of items in excess of  $500,000.00; or

(3) A series of orders from the same ordering office within 30 days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.

(c) If this is a requirements contract, the Government is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 10 days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons. Upon receiving this notice, the Government may acquire the supplies or services from another source.

(End of clause)

I.8
3.2.4-20     Indefinite Quantity (July 1996)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the "Ordering" clause. The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the maximum. The Government shall order at least the quantity of supplies or services designated in the Schedule as the minimum.

(c) Except for any limitations on quantities in the "Order Limitations" clause or in the Schedule, there is no limit on the number of orders that may be issued. The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order. The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the

Contractor shall not be required to make any deliveries under this contract after 1 year from contract expiration date.

(End of clause)

PART III - SECTION J

LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

ATTACHMENT


TITLE




NO. OF PAGES

J-1

AOS-500 Division Support Contracts



6



J-2

Business Declaration Form





1


J-3

Contractor Reference Form




2


J-4

Oral Presentation Instructions




1

PART IV - SECTION K

REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS

K.1          3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

No.
 Title








Date

3.2.5-2
 Independent Price Determination



October 1996

3.6.2-5

Certification of Nonsegregated Facilities



April 1996

3.6.3-1
Clean Air and Water Certification



April 2000

K.2
3.2.2.3-2 Minimum Offer Acceptance Period (April, 1996)

(a) 'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a contract from the date specified in this Screening Information Request (SIR) for receipt of offers.

(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 

(c) The Government requires a minimum acceptance period of _60_ calendar days. 

(d) In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement. The offeror allows the following acceptance period: _____ calendar days.

(e) An offer allowing less than the Government's minimum acceptance period may be rejected.

(f) The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within: 

   (1) the acceptance period stated in paragraph (c) of this clause or 

   (2) any longer acceptance period stated in paragraph (d) of this clause.

K. 3
3.2.2.3-10 Type of Business Organization (April 1996)

The offeror, by checking the applicable box, represents that--

(a) It operates as [  ] a corporation incorporated under the laws of the State of _____________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.

(b) If the offeror or quoter is a foreign entity, it operates as [  ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 

                  (country)     

K.4
3.2.2.3-15 Authorized Negotiators (April 1996)

The offeror represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this submittal _________________________________
[list names, titles, and telephone numbers of the authorized negotiators]:

K.5
3.2.2.3-70 Taxpayer Identification (August 1998)

(a)  Definitions.

(1)  "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated Business Declaration Form

(2)  "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.

(3)  "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.

(b) All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS).  The FAA will use this information for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government.  This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3).  If the resulting contract is subject to the reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.

(c) Taxpayer Identification Number (TIN).


[ ] TIN: ______________________________


[ ] TIN has been applied for.


[ ] TIN is not required because:


[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;


[ ] Offeror is an agency or instrumentality of a foreign government;


[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;


[ ] Other State basis. ___________________________________.

(d) Corporate Status.


[ ] Corporation providing medical and health care services, or engaged in the billing and collecting of payments for such services;

 
[ ] Other corporate entity


[ ] Not a corporate entity


[ ] Sole proprietorship


[ ] Partnership


[ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is exempt from taxation under 26 CFR 501(a).

(e) Common Parent.


[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.


[ ] Name and TIN of common patent:


Name  _______________________________________________________


TIN     _______________________________________________________

K.6
3.2.2.3-76     Representation- Release of Contract Information (April 2002)

(a) Any contract resulting from the issuance of this Screening Information Request (SIR) may be the subject of a request for release pursuant to the Freedom of Information Act (FOIA), 5 U.S.C. Section 552. 

(b) As an aid in responding to requests for information, this provision facilitates the review and screening process used in determining the releasibility of the contract(s) in whole or in part. Accordingly, the offeror's response to this SIR relative to potential release of information contained in any resultant contract is set forth at (c) below.

(c) REPRESENTATION CONCERNING RELEASE OF CONTRACT INFORMATION--

The offeror represents that--(1)[ ] It has made a complete review of its submittal(s) in response to this SIR and that no exemption from mandatory release under FOIA exists, and, (2)[ ] It has no objection to the release of any contract it may be awarded in whole or in part resulting from this SIR. 

OR

The offeror represents that [ ] its submittal(s) in response to this SIR contains information that is exempt from mandatory release under FOIA. Accordingly, the offeror represents that--(1)[ ] It has specifically identified via placement of restrictive markings on any sensitive documents submitted in response to this SIR such as trade secrets, proprietary information, or commercial or financial

information that is privileged or confidential, and (2)[ ] It, as the party that provided the information, has furnished the contracting officer by separate letter concurrent with this submittal detailed information specifically listing the page(s) to be withheld complete with any and all legal justifications which would permit the FAA to invoke an exemption to the FOIA. 

[End of Provision]

K.7
3.2.2.7-7 Certification Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters (April 1996)

(a)(1) The Offeror certifies, to the best of its knowledge and belief, that--

(i) The Offeror and/or any of its Principals--

(A) Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

(B) Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and

(C) Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

(ii) The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

(2)  'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).  THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.

K.8
3.5-14 Representation of Limited Rights Data and Restricted Computer Software 

(October 1996) 
(a) This Screening Information Request (SIR) sets forth the work to be performed if a contract award results, and the Government's known delivery requirements for data, as defined in the clause "Rights in Data-General."  Any resulting contract may also provide the Government the option to order additional data under the "Additional Data Requirements" clause, if included in the contract.  Any data delivered under the resulting contract will be subject to the "Rights in Data-General" clause that is to be included in this contract.  Under the latter clause, a Contractor may withhold from delivery data that qualify as limited rights data or restricted computer software, and deliver form, fit, and function data in lieu thereof.  The latter clause also may be used with its Alternates II and/or III to obtain delivery of limited rights data or restricted computer software, marked with limited rights or restricted rights notices, as appropriate.  In addition, use of Alternate V with this latter clause provides the Government the right to inspect such data at the Contractor's facility.

(b) As an aid in determining the Government's need to include any of the aforementioned Alternates in the clause "Rights in Data-General," the offeror's response to this Screening Information Request (SIR) may, to the extent feasible, complete the representation in paragraph (b) of this provision to either state that none of the data qualify as limited rights data or restricted computer software, or identify which of the data qualifies as limited rights data or restricted computer software.  Any identification of limited rights data or restricted computer software in the offeror's response is not determinative of the status of such data should a contract be awarded to the offeror.

REPRESENTATION CONCERNING DATA RIGHTS

Offeror has reviewed the requirements for the delivery of data or software and states (offeror check appropriate block)--

 [  ] None of the data proposed for fulfilling such requirements qualifies as limited rights data or restricted computer software.

 [  ] Data proposed for fulfilling such requirements qualify as limited rights data or restricted computer software and are identified as follows:

__________________________________________

__________________________________________

__________________________________________

Note: "Limited rights data" and "Restricted computer software" are defined in the contract clause titled "Rights In Data-General."

K.9        3.6.2-6 Previous Contracts and Compliance Reports (April 1996)

The offeror represents that -- (a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the "Equal Opportunity" clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; (b) It [ ] has, [ ] has not, filed all required compliance reports; and (c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.  

K.10    3.6.2-8 Affirmative Action Compliance (April 1996)

The offeror represents that (a) it [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

K.11          3.6.3-10     Certification of Toxic Chemical Release Reporting (August 1998)

(a) Submission of this certification is a prerequisite for making or entering into this contract imposed by Executive Order 12969,

August 8, 1995. 

(b) By signing this offer, the offeror certifies that-- 

(1) As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to

file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or 

(2) None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: [Offeror check each block that is applicable.] 

__(i) The facility does not manufacture, process, or otherwise use any toxic chemicals listed under section 313(c) of EPCRA, 42

U.S.C. 11023(c); 

__(ii) The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C.

11023(b)(1)(A); 

__(iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C.

11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA); 

__(iv) The facility does not fall within Standard Industrial Classification Code (SIC) designations 20 through 39 or;

__(v) The facility is not located within any State of the United States, the District of Columbia, the Commonwealth of Puerto Rico,

Guam, American Samoa, the United States Virgin Islands, the Northern Mariana Islands, or any other territory or possession over which the United States has jurisdiction.

(End of provision)

K.12
3.8.2-18     Certification of Data (October 1996)

(a) The offeror represents and certifies that to the best of its knowledge and belief, the information and/or data (e.g., company profile, qualifications, background statements, brochures) submitted with its offer is current, accurate, and complete as of the date of its offer.

(b) The offeror understands that any inaccurate data provided to the Department of Transportation may subject the offeror, its employees, or its representatives to: (1) prosecution for false statements pursuant to 18 U.S.C. 1001 and/or; (2) enforcement action for false claims or statements pursuant to the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. 3801-3812 and 49 CFR Part 31

and/or; (3) termination for default under any contract resulting from its offer and/or; (4) debarment or suspension.

(c) The offeror agrees to obtain a similar certification from its subcontractors.

Signature: _____________________________

Date: _____________________________

Typed Name and Title:____________________________

Company Name: ____________________________

This certification concerns a matter within the jurisdiction of an agency of the United States and the making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution under Title 18, United States Code, Section 1001.

(End of provision)

(END OF SECTION K)

PART IV - SECTION L

INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1           3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

No.

Title







    Date

3.2.2.3-1
False Statements in Offers




April 1996

3.2.2.3-11
Unnecessarily Elaborate Submittals



April 1996

3.2.2.3-12
Amendments to Screening Information Requests


April 1996

3.2.2.3-13
Submission of Information/Documentation/Offers

April 1996

3.2.2.3-14
Late Submissions, Modifications, and Withdrawals of Submittals October 1996

3.2.2.3-16
Restriction on Disclosure and Use of Data


April 1996

3.2.2.3-17
Preparation of Offers





October 1996

3.2.2.3-18
Explanation to Prospective Offerors



April 1996

3.2.2.3-19
Contract Award 





April 1996

3.3.1-30
Progress Payments Not Included




November 1997

3.6.2-15
Evaluation of Compensation for Professional Employees.            April 1996

L.2
3.1.7-3     Organizational Conflict of Interest SIR Provision (August 1997)

(a) The policy of the FAA is to avoid contracting with contractors who have unacceptable organizational conflicts of interest. An organizational conflict of interest means that because of existing or planned activities, an offeror or contractor is unable or potentially unable to render impartial assistance to the agency, or has an unfair competitive advantage, or the offeror or contractor’s objectivity is, or might be, impaired.

It is not the intention of the FAA to foreclose a vendor from a competitive acquisition due to a perceived OCI. FAA Contracting Officers are fully empowered to evaluate each potential OCI scenario based upon the applicable facts and circumstances. The final determination of such action may be negotiated between the impaired vendor and the Contracting Officer. The Contracting Officer’s business judgment and sound discretion in identifying, negotiating, and eliminating OCI scenarios should not adversely affect the FAA’s policy for competition. The FAA is committed to working with potential vendors to eliminate or mitigate actual and perceived OCI situations, without detriment to the integrity of the competitive process, the mission of the FAA, or the legitimate business interests of the vendor community. 

(b) Mitigation plans. The successful contractor will be required to permit a Government audit of internal OCI mitigation procedures for verification purposes. The FAA reserves the right to reject a mitigation plan, if in the opinion of the Contracting Officer, such a plan is not in the best interests of the FAA. Additionally, after award the FAA will review and audit OCI mitigation plans as needed, in the event of changes in the vendor community due to mergers, consolidations, or any unanticipated circumstances that may create an unacceptable organizational conflict of interest.

(c) Potential Organizational Conflict of Interest. The following OCI Matrix provides potential vendors with examples of situations where mitigation plans may or may not be required by the FAA.  

OCI MATRIX Proposed Contracts

Attachment J-1, Existing A0S-500 contractors 

AOS-500 already has contractual arrangements with these contractors.  Therefore, offerors who are now affiliated with any of the listed contractors have an automatic conflict of interest and are prohibited from submitting a proposal for this requirement.  Offerors must include a clear statement that no affiliations exist with any of the contractors listed on Attachment J-1.

Note - System contracts include equipment (and integrated software) contracts, such as DSR, ETVS, ARTS IIIE, and ASR-9.  Service contracts include DUATS, maintenance and system support contracts (such as HOST), and software contracts (such as ES2, TSD, and ERSDS). 

Y - While each case is analyzed on its own fact pattern, there is no generalized need for mitigation in this situation.

* - While a case by case analysis will be required, based on the SOW current at the time of analysis, the offeror will likely be required to submit a mitigation plan, and the FAA may be required to implement its own mitigation plan. Modification of the SOW and evaluation plan may be necessary (for instance, to accommodate multiple awards). This presumes the current contractor will stay on in its role under its current contract. 

** - Will need to be in a different program area; mitigation plan may be required.

(d) Examples of conflict situations. The following examples illustrate situations in which questions concerning organizational conflicts of interest may arise. They are not all inclusive, but are intended to help the Contracting Officer apply general guidance to individual contract situations:

(1) Unequal Access to Information. Access to "nonpublic information" as part of the performance of an FAA contract could provide the contractor a competitive advantage in a later competition for another FAA contract. Such an advantage could easily be perceived as unfair by a competing vendor who is not given similar access to the relevant information. If the requirements of the FAA

procurement anticipate the successful vendor may have access to nonpublic information, all vendors should be required to submit and negotiate an acceptable mitigation plan.

(2) Biased Ground Rules. A contractor in the course of performance of an FAA contract, has in some fashion established a "ground rules" for another FAA contract, where the same contractor may be a competitor. For example, a contractor may have drafted the statement of work, specifications, or evaluations criteria of a future FAA procurement. The primary concern of the FAA in this case is

that a contractor so situated could slant key aspects of a procurement in its own favor, to the unfair disadvantage of competing vendors. If the requirements of the FAA procurement anticipate the successful vendor may be in a position to establish important ground rules, including but not limited to those described herein, the successful vendor should be required to submit and negotiate

an acceptable mitigation plan.

(3) Impaired objectivity. A contractor in the course of performance of an FAA contract, is placed in a situation of providing assessment and evaluation findings over itself, or another business division, or subsidiary of the same corporation, or other entity with which it has a significant financial relationship. The concern in this case is that the contractor's ability to render impartial advice

to the FAA could appear to be undermined by the contractor's financial or other business relationship to the entity whose work product is being assessed or evaluated. In these situations, a "walling off" of lines of communication may well be insufficient to remove the perception that the objectivity of the contractor has been tainted. If the requirements of the FAA procurement indicate that the successful vendor may be in a position to provide evaluations and assessments of itself or corporate siblings, or other entity with which it has a significant financial relationship, the affected contractor should provide a mitigation plan that includes recusal by the vendor from the affected contract work. Such recusal might include divestiture of the work to a third party vendor.

(e) Disclosure by offerors or contractors participating in FAA acquisition.

(1) Offerors or contractors should provide information which concisely describes all relevant facts concerning any past, present or currently planned interest, (financial, contractual, organizational, or otherwise) relating to the work to be performed and bearing on  whether the offeror or contractor has a possible OCI.

(2) If the offeror or contractor does not disclose any relevant facts concerning an OCI, the offeror or contractor, by submitting an offer or signing the contract, warrants that to its best knowledge and belief no such facts exist relevant to possible OCI.

(f) Remedies for nondisclosure. The following are possible remedies should an offeror or contractor refuse to disclose, or misrepresent, any information regarding a potential OCI:

(1) Refusal to provide adequate information may result in disqualification for award. 

(2) Nondisclosure or misrepresentation of any relevant interest may also result in the disqualification of the offeror for award.

(3) Termination of the contract, if the nondisclosure or misrepresentation is discovered after award.

(4) Disqualification from subsequent FAA contracts.

(5) Other remedial action as may be permitted or provided by law or in the resulting contract.

(End of provision)

L.3
3.2.4-1 Type of Contract (April, 1996)

The FAA contemplates award of an Indefinite Delivery/Indefinite Quantity Labor Hour contract resulting from this Screening Information Request.

L.4
WJHTC 3.6.1-1 Size Standard and NAICS Code (September 2002)

This Screening Information Request (SIR) is a 100% set aside for VERY SMALL BUSINESS with a North American Industry Classification (NAICS) code of  541611.  For additional information, see http://www.sba.gov/size/NAICSPPT/NAICS-for-the-WEB.html.

(End of clause)

L.5
WJHTC 3.6.1-2 North American Industry Classification System (NAICS) code for this requirement is 541611, administrative management and general management consulting services.  The very small business size requirement is less than $3 million in gross revenue per annum.  

L.6
3.9.1-3
 Protest (November 2002)

AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.

(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely.

(1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals.

(2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.

(3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:

(i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or

(ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

(1) Office of Dispute Resolution for Acquisition, AGC-70, 

Federal Aviation Administration, 

800 Independence Ave., S.W. Room 323, 

Washington, DC 20591

Telephone: (202) 267-3290, 

Facsimile: (202) 267-3720; or

(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.

(End of provision)

L.7
3.13-4 Contractor Identification Number—Data Universal Numbering System (DUNS)  

              Number (August 1997)

(a) "Contractor Identification Number," as used in this provision, means "Data Universal Numbering System (DUNS) number, which is a nine-digit number assigned by Dun and Bradstreet Information Services.

(b) Contractor identification is essential for complying with statutory contract reporting requirements. Therefore, the offeror shall submit its DUNS number, annotated as "DUNS" following its name and address on the cover sheet of its proposal.

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will be provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, the offeror should call Dun and Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the following information:

(1) Company name.

(2) Company address.

(3) Company telephone number.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the company was started.

(7) Number of people employed by the company.

(8) Company affiliation.

(d) Offerors located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet Home Page at http://www.dbis.customer/custlist.htm. If an offeror is unable to locate a local service

center, it may send and e-mail to Dun and Bradstreet at globalinfo@dbisma.com.

Offeror is requested to fill in the following:

DUNS Identification Number: 
.

This number is assigned by Dun & Bradstreet, Inc., and is contained in that company’s Data Universal Numbering System (DUNS).  Reference AMS 3.13-4 contained in Section L.4 above.
L.8   
Submission of Proposals

Proposals shall be submitted as follows:

L.8.1 
Step 1 - Proposal information will be received in two steps.  In step 1, offerors will submit signed solicitation, offer and award (page 1 of this document); completed Section K, Representations, Certifications and Other Statements of Offerors; Information requested in paragraph L.2; completed Attachment J-2, Business Declaration Form and Attachment J-3, Past Performance Reference Form.

L.8.2
Step 2 – In Step 2, offerors who received outstanding past performance ratings, as determined by the evaluation process described in Section M, shall submit the following:

Part I – Technical Proposal:  Technical proposals will be given in a one-hour oral presentation and shall cover each of the four technical evaluation criteria listed in Section M.4.  Offerors are required to submit an original and four (4) copies of all data and information required per Attachment J-4, Oral Presentation Instructions.  This material shall exclude any reference to the pricing aspect of the offer.  

Technical proposal is limited in size to material that can reasonably be presented in one hour.  In addition to the presentation slides, offers shall provide resumes (2-3 pages) for each key personnel and a list of presenters.  

Offerors are encouraged to submit only the minimum required information.  Elaborate contractor proposals are not encouraged.  The proposal shall be prepared simply and economically, providing straightforward, concise delineation of capabilities to perform the contract.  Technical proposals shall cover the evaluation elements listed below.  Proposals to be furnished in Time New Roman with a font size no less than 12 point.  Size of the pages must be uniform; however, limited foldout charts or diagrams may be used and count against the page limits set.  Foldout charts and diagrams may be furnished in Time New Roman with a font size no less than 8 point and also count against the page count limits.

Part II – Cost/Price Proposal:  Original and one (1) copy to include the completed solicitation (Parts A and B).  Offeror shall submit a completed Schedule Section B to meet the requirements for this effort.    

The completed Section K documents and the Business Declaration Form located at Section K.5, previously submitted, will be considered as part of this volume.  No page limit for this Part.

L.9
Submission of questions

Questions that arise on any aspect of this solicitation will be considered if submitted in writing via e-mail only to: phyliss.schlegel@tc.faa.gov no later than close of business April 21, 2003.  Telephone inquiries will not be honored. Offerors who submit questions will not be identified.  Questions submitted that impact the solicitation will be posted, with FAA’s responses, as an Amendment to this solicitation on the FAA web site.

L.10

Time Requirements for Responding to SIR
All information required for Step 1 shall be submitted no later than 2:00 p.m. (EST), April 28, 2003, to the following address:

Federal Aviation Administration

William J. Hughes Technical Center

Contracts Branch, ACX-52 (Attn:  Phyliss Schlegel)

Atlantic City International Airport, NJ  08405

Attachment J-3, Contractor Reference Form, shall be submitted as an original with 3 copies.

Offerors invited to propose under Step 2 shall submit requested written information to the same address by no later than 2:00 p.m. (EST), May 15, 2003, to the same address.  Oral presentations are tentatively scheduled for the week of May 19th, but are subject to change. Step 2 Offerors will be notified on May 16th of the time, date and location for their oral presentation. 

(End of Section L)

PART IV – SECTION M

EVALUATION FACTORS FOR AWARD

M.1
3.1-1 Clauses and Provisions Incorporated by Reference (September 2002)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses listed below with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select “Contract Writing/Clauses”).

No.

Title







    Date

3.2.4-31
Evaluation of Options 






April 1996
M.2
Responsibility
Prior to contract award, a prospective Offeror must be determined responsible:  have adequate financial resources to perform the contract or be able to obtain them, have a cost accounting system capable of meeting all FAA’ cost accounting standards, be able to comply with the delivery schedule, have a satisfactory performance record, have a satisfactory record of integrity and business ethics, have necessary skills, equipment and facilities or ability to obtain them, and be otherwise qualified and eligible to receive an award under applicable laws and regulation.  The Government reserves the right to conduct a pre-award survey on a proposed contractor or any proposed subcontractors.  

M.3

Basis for Award
Award will be made to the responsible Offeror(s) whose proposal, conforming to the SIR, provides the best value to the Government.  In this evaluation, past performance is the most important factor, followed by technical and then price.  Price may become more important as the differences between competing technical scores decrease, so the successful Offeror may not necessarily be the lowest priced Offeror.  

The proposals shall initially be screened for conformance to the requirements of the solicitation.  A proposal which fails to address the requirements of the solicitation and which the FAA considers grossly deficient to the extent that correction would involve significant and major rewriting of the proposal, will be eliminated from the competition.  Each section of the proposal, and the specifics there under (if any), must be discussed in a separate, clearly identified, part of the proposal, in order to facilitate evaluation.  It is the responsibility of the Offeror to provide all information requested and to fully demonstrate, document and substantiate all information provided in the technical proposal.

A technical evaluation team will be used in the evaluation of all responses.  Screening Information Request/Request for Offer and offers shall be subject to a detailed technical evaluation in accordance with a pre-established evaluation plan.  Price proposals will not be scored but evaluated on the basis of accuracy, reasonableness and realism, i.e. that the rates proposed are commensurate with the level of personnel proposed and reasonably priced for the requirement.  

The technical evaluation team will determine if the technical proposal meets all minimum stated criteria.  It is the Offeror’s responsibility to ensure the proposal submitted clearly demonstrates compliance with all minimum requirements.  Failure to meet any of the stated minimums will render a proposal unacceptable for contract award.

M.4
Evaluation Criteria and Source Selection Process

Award will be made using a two-step best value process. 

Past performance is considered the most important evaluation factor and offerors who do not receive outstanding past performance ratings will not have a reasonable chance of winning contract award.  Therefore, only offerors who score highly in past performance will be invited to submit full proposals and be considered further in Step 2.  Step 2 evaluations include Technical capability of the offeror and Price, with the latter being somewhat less important than the former.
In Step 1, offerors will be evaluated on past performance, which will be checked against references submitted in accordance with instructions at L.8.1.  The offeror’s depth and breadth of experience and results achieved will be evaluated based on the past performance references provided by the offeror.  It is solely the offeror’s responsibility to ensure that the data provided is accurate (i.e., accurate phone numbers, appropriate points of contact, etc) and to advise references that they may be contacted for past performance information.  This information will be verified by the FAA and inaccurate information may limit or delay the FAA in properly evaluating the proposals effectively and may render the proposal unacceptable.  

At the conclusion of Step 1, all offerors will be notified that they are a) no longer being considered or b) invited to submit full proposal as described in Section L.8.2.  

In Step 2, offerors will first be evaluated on technical evaluation criteria listed below during the oral presentations.  At the conclusion of each technical presentation, the TET will evaluate the offeror, from high to low on technical.  

Technical Evaluation Criteria:  The technical proposals will be evaluated in accordance with the following, equally-weighted evaluation criteria set forth as follows:

Factor 1:  Business Process Improvement Experience – Offeror shall demonstrate ability and experience in developing and implementing process improvements in the contracting and budget areas of a technical organization.

Factor 2:  Contract Management Experience - The offeror shall demonstrate ability and experience in the development of Contract Management Processes in an engineering environment.  This shall include experience supporting a technical environment in software maintenance and testing, development of various engineering documents such as test plans, master test plans and statements of work for engineering services.

Factor 3:  Financial Analysis Experience – The contractor shall demonstrate ability and experience in developing budgets, tracking financial transactions and preparing financial reports for Federal Government agencies.

Factor 4:  Key Personnel Qualifications and Experience Required to Manage and Perform all Tasks - Offeror shall provide identification of and resumes, including education and experience, for proposed personnel who will be engaged to perform the contract.  Be specific about each employee’s level and field of education, expertise, and previous experience as it relates to Section C, Statement of Work.  If proposed personnel are not currently employed by offeror, provide copy of signed letter of commitment to accept employment with offeror.  
M.5
Evaluation data considered/Offeror’s responsibility

In conducting the evaluation, the Government may use data provided by the Offeror in its proposal as well as data obtained from other sources.  While the Government may elect to consider data obtained from other sources, the burden of providing thorough, complete and accurate information rests with the Offeror.  The quality of the Offeror’s response and adherence to solicitation response requirements and/or restrictions are considered reflective of the manner in which the Offeror can be expected to conduct business and shall be given due consideration throughout the evaluation process.

Offerors are cautioned that failure to provide all the required information may result in elimination of the Offeror from further consideration for award.  The Government reserves the right to award with or without discussions on based on initial proposals, so contractors are urged to submit their best proposals in respect to both technical capabilities and cost. 

M.6
General

No contractual obligation or liability on the part of the Government shall exist unless and until the contract is awarded.  Therefore, no Offeror should begin work on the services or other requirements called for by this SIR until the Government has issued formal notice of contract award.

The Government intends to evaluate submittals and award a contract, either on initial submittals without communications, or on initial or subsequent submittals with communications.  In evaluating the submittals, the Government may conduct written or oral communications with the Offerors, and may down-select the firms participating in the competition to only those Offerors most likely to receive award.  A submittal in response to a SIR should contain the Offeror’s best terms from both price and technical standpoint since award may also be made without further communication.

A written award or acceptance of offer mailed or otherwise furnished to the successful Offeror within the time for acceptance specified in the offer shall result in a binding contract without further action by either party.  Before the offer’s specified expiration time, the Government may accept an offer whether or not there are communications after its receipt, unless a written notice of withdrawal is received before award.  Communications conducted after receipt of an offer do not constitute a rejection or counter offer by the Government.

The Government may disclose the following information in post-award debriefings to other Offerors:  (1) the Contracting Officer’s Decision: (2) the Offeror’s evaluated standings relative to the successful Offeror; and (s) a summary of the evaluation findings related to the Offeror.

(End of Section M)
