TECHNICAL INSTRUCTIONAL SERVICES

SCREENING INFORMATION REQUEST (SIR)

DTFA 02-02-R-01549

The Federal Aviation Administration (FAA) requires technical instructional services and related support for the Aeronautical Center, Academy Regulatory Standards Division. The Academy provides the instruction for various aviation safety related courses applicable to Inspectors, Pilots, Technicians, and Clerical personnel for Flight Standards and Aircraft Certification.  The subject requirement for technical instruction will include administration, managerial, supervisory, instructional, and clerical personnel tasked services to assist and augment an existing cadre of FAA instructors.  The instruction is provided to a fluctuating enrollment of students in aviation careers. The contract instruction personnel are required to assist the revision and development staff.  The contractor must possess subject matter expertise, effectively manage contract personnel, and comply with Cost Accounting Standards (CAS) Reporting.

This requirement is reserved exclusively for SEDB/8a vendors.  The FAA intends to procure these services from the source that offers the best value to satisfy the FAA’s mission need.  This Screening Information Request (SIR) is issued to obtain information and documentation that will be used to identify capability, performance experience, financial condition, and management expertise of interested sources.  The response provided should be accurate and complete because it will be used in determining the most qualified companies.  Documentation must be provided to substantiate any statement of fact.   A Downselect screening will be utilized to determine the offeror(s) who meet the criteria for performance.  The evaluation of the information and documentation submitted in response to this Screening Information Request (SIR) will rate candidates as acceptable/adequate or unacceptable/ inadequate based on Downselect evaluation criteria (phase one) provided on the attached page.

Inclusion in the second screening  (phase two) is contingent upon the Governments’ determination of  acceptable/adequate.  Only those candidates who submit a response determined to be acceptable (in accordance with the evaluation criteria) will have an opportunity to participate in the second screening.  Candidates will be notified of their acceptance or non-acceptance by letter. A more detailed SIR (including the Performance Work Schedule and tasks) for the second screening phase will be provided to acceptable candidates only.  Award will be based on the offeror who provides the best value after evaluation of the second screening phase. 

Your response/submittal to phase one SIR is required on or before 3:00 p.m.11 Feb. 2002.   Any statement, included in a contractor’s submittal, verified by the FAA to be false, will be cause for that contractor to no longer be considered for the subject requirement.  Documentation includes but is not limited to, formal resumes, qualifications, financial statements, operational plans, etc., and is limited to *30 pages  (8-1/2 X 11, printed on one side).  A mere statement of compliance is unacceptable.  Submittals forwarded should address the evaluation criteria provided above.

 **** Failure to comply with this page limitation may be cause for rejection of your submittal.

DOWNSELECT EVALUATION CRITERIA (PHASE ONE)

All of the following factors are considered to be of equal importance and will be rated as either acceptable/adequate or unacceptable/inadequate. Offerors must have an acceptable/adequate rating in each factor to continue in the Downselect process.  Any information missing in a factor will make that factor unacceptable/inadequate.

Factor 1 -  Management Organization and Qualifications:


Subfactor 1 - Company organization regarding management for this effort

         Subfactor 2 – Resumes and/or qualifications for company management positions for top management down to the project manager and assistant project manager.  

Factor  2 - Past Performance & Experience:

    Listing of the most significant contracts for past five years (up to 5 contracts):



(1)
contract number



(2)
dates of performance



(3)
dollar value of the contract



(4)
point of contact, including phone number



(5)
brief description of the work performed



(6)
performance and/or financial problems 

(7) supervision of employees on independent assignments

(8)    compliance with industrial security requirements

(9) better business bureau rating

(10) EEO complaints

Factor 3  -   Financial Capability  

     Documentation that your company has the financial capacity to support BI-weekly expenses in the minimum amount of  $100,000.00.  You must provide your latest financial statements, as well as any letters of approved lines of credit, or other financial arrangements signed by the offering financial institution.  This factor will be evaluated by an Aeronautical center/AMQ Price Analyst as acceptable/adequate or unacceptable/inadequate. 

Factor 4 -  Company Accounting System
                   Documentation that your company has an acceptable job cost accounting system for indefinite quantity/indefinite delivery, Labor-Hour type contract according to the Defense Contract Audit Agency (DCAA) standards.  Identify your company’s accounting system software package.  Provide the date of and the name of the DCAA field office performing the latest accounting systems audit; or agree to obtain, or develop a DCAA approved accounting system upon contract award at contractor’s expense.  (Note: The FAA will not pay any vouchers generated from the newly installed system until the new system has been tested by DCAA).   This factor will be evaluated by an AMQ Price Analyst as acceptable/adequate or unacceptable/ inadequate.

Factor 5  -  Business Size Designation


             This factor will be evaluated by the Contracting Officer as acceptable/adequate, or unacceptable/inadequate.
