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PART I – THE SCHEDULE

SECTION B – SUPPLIES OR SERVICES AND PRICES/COSTS

B.1 
GENERAL

The Contractor shall furnish and make available all professional, technical, administrative and management support services, as well as supplies, materials, data, and facilities needed to accomplish the requirements set forth in Section C, as incrementally requested and authorized in the form of an individually issued Task Order (s).

B.2 
TYPE OF CONTRACT

The Government will award a Cost-Plus-Fixed-Fee (CPFF), Level of Effort contract. 

Level of Effort

a. The level of effort for the performance of this contract is specified in Section B.5.

The Government reserves the right to unilaterally reallocate the labor effort between various contract expenses without an increase in fixed fee. For coordination purposes, the Contracting Officer will notify the Contractor 15 working days in advance of any such reallocation. 

b. “Productive direct labor hours” are those hours expended by Contractor personnel in

performing work under the scope of this contract. This does not include sick leave, vacation, holidays, jury duty, military leave, or any other kind of paid leave. “Productive direct labor hours” include hours expended by the Contractor on matters related to contract management and administration only to the extent that the costs associated with such hours are specifically excluded from indirect expense pools in accordance with the Contractor’s usual accounting practices.

c. The labor specified in Section B represents the best estimate of the Government’s

requirements for support services at the outset of the contract. Therefore, the Contracting Officer, by individual contract modification (s), may incrementally increase or decrease the total productive direct labor hours upward or downward by a maximum of ten percent (10%) during the term of contract performance without any increase in fee. Only work that falls within the general scope of work set forth in Section C may be requested under any such modification. The Contracting Officer will give advance written notice to the Contractor at least 15 working days prior to issuing such a modification. The notice shall not commit the Government to make the modification in response to such notice.


d.  The Contractor understand and agreed that the it’s performance during the period or life of the contract is not to exceed five (5) years (one base period and 4  one-year option periods) if all options are exercised, is based upon an estimated level of effort of  man-hours of direct labor.  The level of effort hours may fluctuate (+/- 10%) in pursuit of the assigned objectives.
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e. The level of effort cannot exceed 110%. In the event that the number of man-hours of direct labor expended or to be expended in the performance hereof exceeds 110% of the established level of effort, the contract may be amended to provide for a revised level of effort and an equitable adjustment of the estimated cost and fixed fee. Any such upward adjustment of 

the fixed fee shall be prospective only and shall be based solely upon that part of the revised level of effort which is in excess of 110% of the original.  Notification shall be furnished to the government in writing whenever 85% of the established level of effort is reached.


f.  Within sixty calendar days after completion of each contractual period i.e. Year 1 (date of award through 12 months thereafter), Year 2 (13 through 24 months), Year 3 (25 through 36 months), Year 4 (37 through 48 months), the Contractor shall submit the following information, by fiscal year and by total contract, to the Contract Specialist/Contracting Officer (unless already submitted):

(1) Total number of man-hours/years of direct labor expended;

(2) Breakdown of total direct cost, showing number of man-hours/years and costs expended in each contract line item listed in Section B;

(3) The Contractor’s estimate of the total allowable cost incurred under the contract inclusive of direct and indirect charges.

B.3 SMALL BUSINESS CONTRACT

This contract will be awarded to a small business in accordance with AMS 3.6.1 Small Business Utilization Program. This award is a strive to provide small businesses and small businesses owned and controlled by socially and economically disadvantaged individuals attainable and reasonable opportunities to participate as prime contractors and subcontractors for the products and services procured by the FAA.

B.4
LABOR CATEGORIES

The Contractor shall consider a mix of personnel appropriate for accomplishing the specified task order (s).  The Contractor shall provide the necessary personnel in its proposed labor categories to accomplish each task assignment in accordance with fully executed task orders. The duties and qualifications of the persons performing in the labor categories are identified in Section H.8. 

Project/Program Manager

Senior Systems Analyst/Programmer

Systems Analyst/Programmer

Senior Human Factors Engineer

Human Factors Engineer

Senior Program Management Analyst

Program Management Analyst

Senior Systems Engineer

Systems Engineer
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Senior Electrical Engineer

Electrical Engineer/Air Traffic Control Specialist

Data Analyst

Financial Analyst

Graphics Specialist

Administrative Assistant I

Administrative Assistant II

LAN Administrator

Writer/Editor 

Senior Scientist

B.5
ESTIMATED REQUIREMENTS

The level of effort of this contract is estimated at 200,100 direct labor hours (including any subcontractor hours) during a five year period which shall consist of a one year base period and four one-year optional periods. Subject to the provisions of the “Limitation of Funds” or the “Limitation of Cost” clause in the General Provisions hereof, the Contractor shall provide the estimated total direct labor hours constituting the Level of Effort (LOE) for the specified Periods of Performance, as follows:

PERFORMANCE PERIOD

ESTIMATED HOURS

Year 1 (Base Period)




40,020                                   
Option Year 1





40,020
Option Year 2





40,020

Option Year 3





40,020

Option Year 4





40,020

B.6
CONTRACT LINE ITEM NUMBER (CLIN)

The estimated cost, fixed fee and total estimated cost for the full performance of this contract for the first contract period and each of the option years are as follows:

B.6.1
CLIN 0001
-
BASE YEAR - (Contract award through 1 year hereafter)
The Contractor shall perform as stated in Section C for a period of twelve (12) months from date of award for the following estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost 




$



Fixed Fee (%     )




$



Total Estimated CPFF




$
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B.6.2
CLIN 0002
-
OPTION 1, YEAR  2 (End of Base Year through 1 year hereafter)
The Contractor shall perform as stated in Section C for a period of twelve (12) months from the expiration date of CLIN 0001 the following additional estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost




$



Fixed Fee (%      )




$



Total Estimated CPFF




$



B.6.3
CLIN 0003
-
OPTION 2, YEAR 3 (End of Option 1 through 1 year hereafter)
The Contractor shall perform as stated in Section C for a period of twelve (12) months from the expiration date of CLIN 0002 the following additional estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost




$



Fixed Fee (%     )




$



Total Estimated CPFF




$



B.6.4
CLIN 0004
-
OPTION 3, YEAR 4- (End of Option 2 through 1 year hereafter)

The Contractor shall perform as stated in Section C for a period of twelve (12) months from the expiration date of CLIN 0003 the following additional estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost




$



Fixed Fee (%     )




$



Total Estimated CPFF




$



B.6.5
CLIN 0005
-
OPTION 4, YEAR 5- (End of Option 3 through 1 year hereafter)

The Contractor shall perform as stated in Section C for a period of twelve (12) months from the expiration date of CLIN 0004 the following additional estimated cost, fixed fee and total estimated cost plus fixed fee:

Estimated Cost




$



Fixed Fee (%     )




$



Total Estimated CPFF




$
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B.6.6
TOTAL NOT TO EXCEED (NTE) CONTRACT VALUE

The total CPFF amount is the defining ceiling for the size of this contract. If all of the option years are added to the basic contract award, the estimated cost of this contract would be $


; the fixed fee would be $


, and the total estimated cost plus fixed fee would be $


.

B.7
FUNDING

This contract is incrementally funded in an amount to be determined to cover the period from the date of contract award through twelve (12) months from the date of award. The maximum liability of the Government hereunder is to be determined. The government intends to issue task order (s) concurrently with the contract award.

Until this contract is fully funded, the clause cited below at B.7, LIMITATION OF FUNDS, shall apply and the clause B.7 Limitation of Cost shall be ineffective. When this contract is fully funded, the Limitation of Cost clause shall become effective.
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C.1  INTRODUCTION

This Statement Of Work (SOW) sets forth the Government requirements for a Technical Assistance Contract to support the Federal Aviation Administration’s Office of Aviation Research and its staff in the operation, management and administration of its programs.  The contractor shall provide research, engineering, technical, management and administrative support to various organizations within the Office of Aviation Research.

C.2  BACKGROUND

The Federal Aviation Administration (FAA) has developed a national aviation system that is recognized as the safest, most efficient, and most technologically advanced system in the world.  The FAA national aviation initiatives are often prompted by White House and Congressional direction, as well as cooperative partnership agreements with the aviation community.   

The FAA Office of Aviation Research (AAR) has the mission of supporting the FAA’s national effort through its continued research, development and engineering projects established to develop and implement new technology and systems that will promote safe and secure aviation systems and meet the growing demands in air transportation. AAR mission also includes technology validation, system design, and development of regulatory policies and procedures that directly supports the agency’s five principal operational and regulatory responsibilities: air traffic services; certification of aircraft and aviation personnel; certification of airports; civil aviation security, and environmental standards for civil aviation.  AAR major responsibilities include:

(a)
Conducting research and development projects and studies to meet 

National Airspace System (NAS) requirements for service improvements

and for supporting the FAA's regulatory program; 

(b)
Ensuring that the FAA and the aviation community focus on programs to

meet near term and long term aviation demands; 

(c)
Maintaining strong liaison with international organizations, other

Government agencies, industry, and academic institutions in order to

understand and respond to future aviation needs and opportunities; and

 (d)
Ensuring that Human Factors are systematically integrated into the 

            planning and execution of FAA activities associated with system

            acquisition and system operations.
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C.3  REQUIREMENTS

The Contractor shall furnish and make available all of the necessary professional, technical, administrative and management support services, as well as the requisite material, computer equipment, office equipment, data and facilities to accomplish the requirements set forth in this SOW.  This contractor shall perform at the service and program levels in accordance with the Task Order issued by the Contracting Officer. When directed by task order, the Contractor shall perform tasks from the requirements addressed under this SOW.  Task Order procedures are defined in Section G.
The Contractor must have a broad spectrum of research/engineering/technical skills and operational and administrative expertise.

The labor categories and skill levels required for this contract are contained in Section H. The Government desires one full time individual for every personnel labor category outlined in the SIR.
Contract deliverables shall be in electronic form, or as specified by Task Order, and shall be compatible with Microsoft Windows 95, Office for Windows 97 applications (i.e., Word 7.0, Excel 7.0), and Windows 2000 (Final version, not beta) and Office 2000.

C.3.1  RESEARCH, ENGINEERING, AND TECHNICAL SUPPORT
The Contractor shall furnish the research, engineering, technical, and management support required to perform the task specified in each assigned Task Assignment in accordance with this Statement of Work.  The contractor shall support the FAA Office of Aviation Research in the following efforts:

C.3.1.1   Developing or reviewing and evaluating system documentation for AAR Programs to ensure the intended program objectives are met,  to ensure compliance with required standards, regulations, policies and procedures, and to assess the impact on NAS. The documentation may include: specifications, NAS-related documents, systems engineering and risk analysis, international technical standards documents, research engineering & development plans, transition plans, strategic plans, acquisition documents, program plans, test plans, project plans, implementation plans, and technical reports in all disciplines, e.g. air traffic control operations and procedures, airports operations, aircraft rescue/firefighting (ARFF), etc., related to AAR programs.

C.3.1.2  Providing technical and engineering support for research, development or evaluation of any software and/or software products, hardware and avionics necessary to support current and future research and development requirements.  

C.3.1.3  Assisting in development, implementing and validating Air Traffic Control (ATC) services and procedures for use with NAS product and services.  
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C.3.1.4   Performing requirements analyses for AAR Programs, which include performing project level simulations, conducting studies necessary to develop system requirement

statements, requirements validation, impact analysis,  technical alternatives, cost benefit  analyses and cost impact statements.

C.3.1.5 Conducting engineering and specialty studies as required.  The studies may address problem resolution, assessment of performance of specified program elements (contractor management, software architecture, planning, scheduling, etc.), and monitoring development activities reports shall be written as directed to record findings, lessons learned and recommendations. 

C.3.1.6  Providing engineering support for research, development and monitoring of system and human factors requirements for programs supporting air traffic control, maintenance, and flight operations.  Support may include human-system interface and human performance assessments, designing definitions and specifications, systems requirements design, analysis, test, evaluation, and deployment. 

C.3.1.7  Performing directed studies and analyses to improve the quality of engineering support.  This includes studies and analyses of vendor engineering support provided to the FAA to determine compliance with the acquisition process, including requirements contained therein.  Tasks may include analysis of Program Plans, Engineering Analyses, and Engineering Design Criteria, etc.  In addition, the Contractor shall identify and assist the FAA in the resolution of potential problems.

C.3.1.8  Conducting engineering analysis of technical data and documentation provided by vendors providing technical support to the FAA and  intra-FAA technical documentation related to systems.  These analyses include the evaluation of how systems technical data submitted for review satisfy the technical requirements and meet applicable contractual requirements.   The Contractor shall also review the technical data for compliance with FAA procedures and regulations, and NAS systems project's overall plans and goals. 

C.3.1.9   Performing reviews and analyses of inter-facility network designs and documentation of interfacing NAS projects to determine impact on network plans.  The Contractor shall generate and coordinate required changes in equipment orders, installation data, schedules and budgets as necessary. 

C.3.1.10  Evaluating and responding to proposed NAS Change Proposals (NCPs), Engineering Chance Proposals/Order's (ECPs/ECOs), contract change orders, technical proposals, application for deviation/waivers, and any other changes or modifications to equipment design, configuration, interfaces, or integration. 

C.3.1.11   Providing support with field research requirements, including prototype development, demonstration and evaluation; operational and acceptance testing; and technical surveys and field evaluations.

PART 1 – THE SCHEDULE

SECTION C - DESCRIPTION/SPECIFICATION/STATEMENT OF WORK

C.3.1.12  Assistance with planning and conducting laboratory and field tests and demonstration to address operational and engineering issues associated with aviation safety and vendor products.

C.3.1.13  Assistance in defining program requirements to include development of operational concepts, development and analysis of function and operational requirements and other related activities.

C.3.1.14  Assistance with operation and management of systems and prototype development efforts. Systems development includes all support activities necessary for development of new equipment capability or system (i.e., development of hardware and software specifications, evaluation, and implementation, etc.) Prototype development includes concept exploration, development, and test and validation.

C.3.1.15   Providing technical input to the development of plans and procedures documentation; the preparation of project plans, budget plans and program directives; the monitoring of program progress; and the preparation of schedules and resource requirements.

C.3.1.16  Ensuring proper coordination of program/project documentation and activities.  This may include coordinating project plans, documents, and papers within the FAA and if applicable, other government agencies (i.e. NTSB, NASA, DOD, DOT, VNTSC, National Laboratories).  This shall include, but not be limited to, coordination of program development in the domestic and international aviation communities, with other government /industry groups, field activities and other FAA programs.

C.3.1.17  Developing and maintaining strong liaisons with international entities, other government agencies, industry, and academic institutions in order to understand and respond to future aviation needs and opportunities.

C.3.1.18  Conducting analyses and modeling associated with reliability, maintainability, availability, and quality assurance to support current and future R&D requirements.

C.3.1.19  Preparing white papers, position papers, analytic reports, technical reports,  on issues and problems related to the management and status of projects.  This includes preparing  responses to tasking and questions from other agencies and offices.

C.3.1.20  Providing engineering and management support to prepare, review, and maintain detailed management and engineering schedules for projects and related efforts.  This includes the generation of local project schedules using PC-based automated systems.

C.3.1.21  Developing and/or maintaining a Project Data Repository of documents used to plan, design, and manage projects.  
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C.3.1.22  Performing cost modeling of alternative acquisition and implementation strategies.  This may include engineering analysis to develop cost impact estimates and cost/benefit 

evaluations for proposed changes to project requirements.  Coordinate with appropriate FAA offices on budget and cost issues.

C.3.1.23  Providing management assistance to the Program for In Service Review (ISR) activities.  Track, coordinate, and expedite action for ISR checklist items and resolve related.  management issues.  Provide a monthly markup of the ISR checklist for project office submittal to the contractor maintaining the ISR database. Participate in monthly ISR reviews, monitor and 

evaluate projects’ status and coordinate actions to expedite the ISR.  The Contractor shall prepare all required waivers and shall provide internal engineering support to the ISR process.

C.3.1.24  Establishing (if necessary) and maintaining an automated program action item database to list and track status on all pertinent technical and programmatic actions to be carried out by the program office.  The Contractor shall support efforts to track and maintain status of program documentation including correspondence, directives, and purchase requests through the development and implementation of a tailored document control system.  The Contractor shall develop reports, report formats, case files, and summaries to track program status.

C.3.1.25  Evaluating data identifying existing or potential problems, delays, cost overruns, resource shortages, redundancies, etc.  Initiate corrective actions when problems are identified.  Coordinate with managers, concerned parties, and other contractors to resolve issues when possible.  Submit monthly reports to project management identifying unresolved issues, alternatives, and provide recommendations.  

C.3.1.26  Developing, and/or evaluating and implementing existing FAA policies, directives, procedures and standards  and new/or proposed regulations, orders, policies, rulings, etc. to identify impacts on program issues.  Coordinate with subject matter experts within the FAA, as well as other agencies, subordinates, managers, contractors and operating officials.  Present recommendations for adoption, implementation, mitigation, or changes to management. 

C.3.1.27  Assisting in the development/coordination of operational “standards” requirements in conjunction with NAS architecture requirements, and requirements developed by/with Aeronautical Telecommunications Network Consortium (ATN), RTCA, International Civil Aviation Organization (ICAO), etc.

C.3.1.28 Supporting the logistical requirements for systems deployment and operations as required.

C.3.1.29 Assisting in establishing program-level configuration management practices to control product configurations, and to maintain interfaces and interoperability with the other systems, facilities, and services comprising the NAS Architecture. 
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C.3.1.30 Providing technical, logistical, and editorial support by assessing the impact of the committees, panels, and groups in programs, policy and procedures, as related to implementation of evolving technology.  The support involves tracking action items with all committee members, and providing technical support in analyzing committee recommendations/actions as they relate to policy and procedures for air traffic, flight operations, safety, operational procedures, etc.  Formulate detailed reports/briefings, suggestions, and/or agreements.

C.3.1.31 Providing expert engineering and technical advice and consultation to support the preparation of research, engineering, and technical documentation required to support the AAR Programs from development through implementation.

C.3.1.32 Providing on-site engineering, management, and administrative support to technical reviews, working groups, meetings, audits, etc. to include functions at Government, industry and 

other support contractor facilities.  This task also includes hosting such meetings as required by the Government. Support shall be provided at locations both within and outside of the Washington metropolitan area and shall include support to both AAR meetings, meetings of other related programs, and related Government/industry standards and policy bodies.

C.3.1.33 Performing activities associated with the design and implementation of Local Area Networks (LANS) and Wide Area Networks (WANs).  Operate and monitor network components, associated peripheral equipment and network environment.  Resolve hardware and software problems on LAN/WAN and individual desktop computers.  Replace, install, update, and relocate network and individual desktop equipment when required.  Develop recommendations for web page layouts and design in accordance with Agency and office policy.  Assist with formatting and conversion of documents and materials for presentation on the World Wide Web.

C.3.1.34  Preparing, writing, and editing newsletters, reports, information packages, speeches, and briefing papers on a variety of technical topics.  Assist in the development of research publications, including preparing articles, graphics and layout requirements using standard computer software programs. Compose, edit and present written correspondence, reports, plans and other forms of communication.

C.3.2  MANAGEMENT SUPPORT

C.3.2.1The contractor shall provide management support as specified in the individual task assignments.  This effort will include, but is not limited to the following:

C.3.2.1.1 
The Contractor shall support the AAR with preparation and approval of system acquisition documentation required by the FAA Acquisition Management System (AMS) as well as other required documentation to support program acquisitions.

C.3.2.1.2 The Contractor shall support AAR with all elements of the FAA program review and approval process.  This includes draft presentations/briefings/white papers/position papers/problem resolution, update of schedules/documents, etc.
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C.3.2.1.3  Assist in the development and maintenance of appropriate program management tools, such as program evaluation and review techniques (PERT), and Gantt charts and other management information and planning systems that illustrate program plans and progress.  This activity includes implementation/acquisition planning and coordination with associated test and evaluation of products.
C.3.2.1.4 The Contractor shall provide financial management support including the development and maintenance of budgetary documentation during the FAA budgeting process; and in financial tracking, status support, and budget execution.  The Contractor shall develop and maintain the obligation planning and reporting databases and provide financial management 

status update information on an as needed basis; monitor financial performance against program objectives; and identify existing or potential changes which adversely impact the plan. 

C.3.2.1.5  Support the development of resource estimates to be applied in execution of programs based on direction by the program manager and upon coordination with all contributing sources, within and outside the FAA.  The contractor will assist in the review and analysis of data with specific attention to integration of acquisition and budget cycles in accordance with the AMS.

C.3.2.1.6  Analyze regional calls for program budget estimates for validity and accuracy and provide written comments.

C.3.2.1.7  Prepare and coordinate Purchase Requests (PRs) and Project Authorizations (PAs) for site preparation and other support requirements.

C.3.2.1.8  The Contractor shall develop and maintain appropriate management, scheduling, and tracking systems in formulating and maintaining AAR project schedules and databases.

C.3.2.1.9 The contractor shall prepare handouts, brochures, and other information material in various media.

C.3.2.1.10 The Contractor shall assist in the planning and scheduling for specific meetings, conferences and symposiums with FAA, other Agencies, Industry, and possible national and international counterparts. The support provided will include developing and distributing background materials; developing and maintaining mailing list; developing, coordinating and distribution of agendas; notifying speakers and attendees of meeting time and place; securing conference room space; publicizing the event; coordinating hotel accommodations, site preparation and transportation; providing on-site registration; recording and distributing action items and tracking follow-up actions and plans.

C.3.2.1.11 Provide support to the AAR program organizations in their responsibility for development and operational management of R&D projects assigned to industry, universities or other FAA or government organizations.
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C.3.2.2 FINANCIAL ANALYSIS AND SUPPORT

The contractor shall provide the following financial analysis support

C.3.2.2.1   Develop and maintain a program  “cost accounting system” to support FAA central system: provide budgetary development support; obligation/expenditure tracking functionality; and appropriation tracking.

C.3.2.2.2   Track project expenditures and advises the project manager of projected funding shortfalls or problems along with recommended “work-arounds” and solutions.

C.3.2.2.3  Plan, design, develop, initiate, and conduct a variety of independent and interdependent studies to identify and assess existing or potential issues, trends, and 

problems arising from, contingent upon, or related to the conduct programs.  Specific emphasis is on budget execution, program coordination, business management, and scheduling.

C.3.2.2.4  Provide technical audit assistance to collect detailed data on systems implementation costs to allow the FAA to be prepared to respond to questions concerning the cost of deploying completed systems.  The Contractor shall also provide independent Validation and Verification services to evaluate test plans, implementation plans, and any and all contractor submitted documentation, which might be subject to independent review.

C.3.3
PROGRAM MANAGEMENT

C.3.3.1
The contractor shall efficiently and effectively manage the performance under this contract to ensure all the necessary technical, business, and administrative planning; organizing; managing; coordinating; and tracking (e.g., cost, schedule, deliverables) required are provided to ensure successful performance of all the activities in the SOW.  This includes, performance management, risk management, procurement management, resource management, data management, and subcontract management. The program manager is the primary point of contact for work to be performed under the resultant contract.  The program manager shall keep the COTR or designee informed of any potential problems, make recommendations for solutions. 

C.3.3.2
 The Contractor shall ensure that assignments are completed in a thorough and timely manner and prepare written documentation of accomplishments.  The FAA requirements in performing this contract demand that the Contractor’s engineering, technical, analytical, and administrative support and the level of expertise, experience, and demonstrated performance of contractor personnel providing the services must be at the highest level of providing quality support.

C.3.3.4 The Contractor shall provide sufficient oversight and supervision of the contract in order to ensure all personnel performing under this contract are functioning within their designated labor categories at acceptable levels of performance and are performing their designated assignments in a timely manner.  The Contractor shall provide a quality assurance system to ensure the Government receives quality services as specified in the contract.
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C.3.4   ADMINISTRATIVE SUPPORT

C.3.4.1  The contractor shall develop and prepare presentation packages with supporting material for informational, status and decision briefings.  This includes  Acquisition Review (AR) briefings, Joint Review Committee (JRC) briefings, Program Management Reviews (PMR), and regional briefings.  The media includes view graphs, slide, charts, documentation, video cassettes/films, and other materials.  The contractor shall coordinate and support meetings with FAA/Industry data link working groups. Minutes shall be produced by the contractor, approved by the Contracting Officer Technical Representative, and disseminated by the contractor.
C.3.4.2
  The Contractor shall organize, prepare and execute displays and exhibits for technical conferences and shall prepare project briefings as required.  The Contractor shall provide and/or conduct briefings or briefing material on any project information.  The Contractor shall take minutes of all project meetings attended.  The contractor shall include in the minutes the names of attendees/positions, organizations, phone numbers, and addresses of all persons attending meetings. 

C.3.4.3  The contractor shall perform routine office administration such as answering the telephones, document distribution, document preparation, filing, copying and making appointments.

C.4   PERSONNEL DEPLOYMENT AND COORDINATION
C.4.1  The services required hereunder shall be performed at the contractor office location, except for occasional travel within the United States and Outside the United States as authorized by the FAA.  However, the FAA may designate some of the contractor employees to be housed on site at the FAA Headquarters in Washington, DC or William J. Hughes Technical Center in Atlantic City, NJ.  The contractor must be able to provide personnel at the FAA Headquarters Office in Washington, D.C. within one hour after being notified via telephone call from the COTR or the designated government task manager.

C.4.2  Contractor Key Personnel shall be available upon contract award.  All other personnel shall be available as specified in the executed task order.

C.4.3 Coordination of the contractor team members will be a principal responsibility of the contractor Program Manager.    
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C.5  OTHER DIRECT COSTS

C.5.1 Facilities

The Contractor shall maintain an office within a 25-mile radius of the FAA Headquarters building for the use of their personnel providing services under the contract.  The contractor shall be operational at the facility no later than 10 days after contract award.

C.5.2 Travel

C.5.2.1
The Contractor shall travel, as tasked, to support the AAR programs.  The Contractor shall travel to provide on-site personnel as needed at locations throughout the United States and outside the United States.

C.5.3
Electronic Communications 

The Contractor shall assure an electronic means for communicating with FAA personnel.  The Contractor shall ensure that the communications are compatible with the FAA’s electronic mail system, which is currently “cc: Mail for Windows, by Lotus Development Corporation.”  The Contractor shall also ensure that the Contractor’s electronic mail has the capability to receive and retrieve attachments, of text, binary, and other forms.

C.6   DOCUMENTATION

C.6.1  The Contractor shall coordinate with the applicable FAA project office all reports, letters, memoranda, project documentation, minutes of meetings, monthly reports, telephone conversation reports, trip reports and other written material.  All documents shall be coordinated through the COTR or designee prior to distribution.

C.6.2  The Contractor shall provide support to the FAA in the writing and/or reviewing of FAA program documentation.  All documents written by the contractor shall be on the behalf of the FAA.  The contractor shall review and provide written comments on the technical accuracy and completeness of each document.

C.7  REPORTING REQUIREMENTS

C.7.1 Monthly progress report.   The contractor shall provide a monthly status report to the COTR and the Contracting Officer in letter format.  The report shall be delivered by the 15th day of each calendar month following the first full month of effort.  The monthly reports are to provide the following information:

a. The contract number, title and/or basic subject being reported on.

b. Summary of contract cost and labor hours expended to-date. 

 
c. A summary of progress made during the reporting period by task assignment, including the task period of performance, the cost and number of hours authorized at the task initiation and 
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cost and hours expended to-date and the cumulative. A brief summary or any  problems encountered  or anticipated, and  a statement regarding status of the task. 

d. A summary of all costs and labor hours incurred and other direct costs incurred for the reporting period and cumulative to the date of the report, to include: planned and actual expenditure of contract funds, estimate of percentage of work completed and budget expended, all costs and labor hours incurred to date on the contract, estimated costs to complete, man-hours expended during the reporting period, including a breakdown of labor hours utilized by the contractor and any subcontractor, and associated labor costs incurred; man-hours remaining, contract funds expended during the reporting period, cumulative funds expended through the reporting period, funding remaining under the contract, and anticipated progress for the next reporting period.

e. All travel should reflect origination, destination, name and number of persons traveling, mode of transportation, length of stay and purpose of the trip.

C.7.1.1  Individual task orders may require progress reports that address details or information specific to that task.  The requirement will be specified in the individual task assignment.

C.7.2.  Program Reviews. The Contractor shall prepare and conduct program status review meetings once a quarter.  A proposed schedule and agenda shall be submitted to the Contract Specialist, Contracting Officer and COTR thirty (30) days prior to the scheduled meeting.  The first Program Overview Meeting shall be conducted forty-five (45) calendar days after the contract is awarded.  These reviews will be based on the monthly contract status and Task Assignment reports and shall cover all aspects of the contract, including but not limited to:

1.
Review of monthly Contract Status Report

2.
Verbal review and update of Program Status

3.
Submittal and review of required actions to maintain costs and schedule

4.
Other recommendations as necessary

The contractor shall deliver a program review of the overall program status as required.
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D.1
PRESERVATION, PACKING, AND PACKAGING

The Contractor shall be responsible for the preservation, packing, and packaging of all items to be delivered under this contract.  This responsibility shall be carried out in a manner wherein adequate protection is provided against physical damage during shipment and handling from sources of supply to the specific destination.  The Contractor shall preserve, pack and package in such a way to ensure complete delivery at destination without damage or deterioration of the supplies due to the hazards of shipping, handling or storage. Standard commercial preservation, packing, and packaging practices shall be employed. 

D.2
 MARKING

The Contractor shall mark each package, report, or other deliverable with the following:

Name and address of the Contractor

FAA Contract number under which the item is being delivered

Deliverable item number or “Report Requirement” which requires the delivered item(s)

Specific Task Assignment No.

Notice of partial or final delivery

Name and routing symbol of person to whom deliverable is being sent

Each package, report, or other deliverable shall be accompanied by a transmittal letter, with a copy to the Contracting Officer and Contracting Officer Technical Representative, excluding enclosures. 

D.3
TRANSPORTATION/SHIPPING

Each task assignment shall address specific transportation/shipping requirements related to work effort, if applicable.
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E.1
AMS 3.1-1 CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (AUGUST 1997)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at:  http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").


(End of provision) 
3.10.4-1
CONTRACTOR INSPECTION REQUIREMENTS 

(APRIL 1996)

3.10.4-4
INSPECTION OF SERVICES--FIXED PRICE & COST REIMBURSEMENT (APRIL 1996)

3.10.4.3
INSPECTION OF SUPPLIES—COST REIMBURSEMENT (APRIL 1996)


3.10.4-15
CERTIFICATE OF CONFORMANCE (APRIL 1996)

3.10.5-1 PRODUCT IMPROVEMENT/TECHNOLOGY ENHANCEMENT 

(APRIL 1996)

E.2
INSPECTION AND ACCEPTANCE

The Contracting Officer, or his/her duly authorized representatives, is authorized to perform inspections on behalf of the Government for the purpose of acceptance of all materials, data or services to be provided under the contract.  For the purpose of this section, the Contracting Officer Technical Representative (COTR) of this contract or a designee is an authorized Technical Representative of the Contracting Officer, specific COTR duties and limitations are outlined in Section G of the contract.

The designated COTR or the Contracting Officer shall make the inspection and final acceptance of all deliverables under this contract.

Inspection or review of a deliverable item in the course of its preparation should not be constructed as acceptance of the finished product.
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F.1
CLAUSES AND PROVISIONS INCORPORATED BY REFERENCE (AUGUST 1997)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at:  http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").


(End of provision) 

F.2
PERIOD OF PERFORMANCE

The basic award period of performance under this contract shall commence 

upon the effective date of this award and continue for 1 year from the effective date.

The FAA shall have four (4) options of twelve (12) months each to extend the period of performance during the life of this contract.  Each option shall extend the period of performance for an additional twelve- (12) month from the last succeeding date of expiration.  The period of performance (if all options are exercised) shall not exceed 5 years from the effective date of the contract.

F.3
DELIVERABLES

Monthly Status Reports – The Contractor shall submit a monthly status report to the  COTR by the 5th day of each calendar month, following the first full month of effort. A duplicate copy of each Monthly Status Report shall be submitted to the FAA Contracting Officer, as well. Each report shall include the information required in Section C herein.

(a)  Program Reviews – The Contractor shall delivery Program Reviews as required by the COTR and in accordance with the requirements in Section C herein.

(b)   Each Task Assignment  will specify deliverables.  The project manager will specify the format for the deliverables.

F.4
PLACE OF DELIVERY

F.4.1
The Contractor shall prepare and submit deliverable items in accordance with each individual task assignment.  All deliverable items shall be submitted to the Contracting Officer's Technical Representative (COTR), unless otherwise directed via task assignment at the following address for each Statement of Work:

Federal Aviation Administration



Office of Aviation Research (AAR-100)

800 Independence Avenue, S.W.



Washington, D.C.  20591

Attn:
Diane R. Ford, AAR-100
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F.4.2.
Any and all correspondence including an original and one copy of the Technical Reports, Task Schedule, and Management Report being submitted to the Contracting Officer and copies of all correspondence transmitting required documentation to the FAA (COTR), shall be addressed as follows:



Federal Aviation Administration



Facilities & Technology Services Branch(ASU-340)

800 Independence Avenue, S.W.



Washington, D.C.  20591

ATTN:  Darryl C. Anderson, ASU-340

F.4.3  Except for those deliverables where the urgency of receipt of the deliverables by the Government necessitates the use of the most expeditious method of delivery, deliverables under this contract shall be mailed by first-class mail.  The Contractor shall not utilize certified or registered mail or private parcel delivery service for the distribution of deliverables under this contract without the advance approval of the COTR.  All deliverable items required by this contract shall be shipped F.O.B. Destination, within the consignee's premises, with all mailing and transport expenses prepaid by the Contractor.

F.5
DELIVERY SCHEDULE
The Contractor shall comply with the following schedule for delivery of the Progress Report and Program Reviews:

Deliverables*



Schedule of Delivery
Progress Reports



Monthly no later than the fifteenth







(5th) day following the end of the







previous month

Program Reviews



Quarterly

Each individual task assignment will specify the deliverable and schedule associated with the task.

*All deliverables shall be in the contractor’s format unless otherwise specified.
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F.6
PERFORMANCE OF WORK IN GOVERNMENT FACILITIES

Any of the work under this contract which is performed by the Contractor or any of its subcontractors on premises under Government control is subject to all provisions of this contract governing such work and the following: 

(a) all Contractor personnel shall, at all times conspicuously display a distinctive badge provided by DOT/FAA or the Contractor, identifying such personnel as employees of the Contractor, and shall observe such security regulations as are 

in effect for the particular premises involved;


 (b) the Contractor agrees that this is a non-personal services contract; that, for all the purposes of the contract, the Contractor is not, nor shall it hold itself out to be, an agent or partner of, or in joint venture with the Government; and that it shall neither supervise nor accept supervision from Government employees;

(c) the Contractor shall designate to the Contracting Officer, in writing, an on-the-premises representative to serve as the point of contact for the Contracting Officer and COTR;

(d) performance of work on Government premises shall be confined to the area(s) specified by the Contracting Officer and/or COTR.
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G.1
CONTRACT ADMINISTRATION (FAA)
The Contractor shall use one of the following Government contacts, as applicable, as the focal point for all matters regarding this contract.


a.
Contracting Officer: The FAA Contracting Officer’s and Contract Specialist's names and addresses are as follows:



Federal Aviation Administration



Ms.  Constance G. Brown, Contracting Officer, ASU-340

Mr.  Darryl Anderson, Contracting Specialist, ASU-340



800 Independence Ave.



Washington, DC  20591



Telephone (202) 267-3634 (Contracting Officer); 267-7699 (Contract Specialist)



Fax (202)267-5142



Email Address: darryl.anderson@faa.gov or connie.brown@faa.gov 


b.
Contracting Officer’s Technical Representative (COTR): The FAA COTR assigned to this contract is:



Federal Aviation Administration



Ms. Diane R. Ford



Human Resources Division, AAR-100



800 Independence Ave.



Washington, DC  20591



Telephone (202) 267-8394



Fax (202) 267-5797

 

(1)
The COTR is responsible for monitoring progress and overall technical management of the work hereunder and shall be contacted regarding questions or problems of a technical nature.  In no event, however, will any understanding or agreement, modification, change order, or other matter deviating from the terms and conditions of the contract between the Contractor and any person other than the Contracting Officer be effective or binding upon the Government, unless a contract modification is executed by the Contracting Officer prior to completion of this contract.



(2)
On all matters that pertain to contract terms, the Contractor shall contact the Contracting Officer.  When, in the opinion of the Contractor, the COTR requests effort outside the existing scope of the contract, the Contractor will promptly notify the Contracting Officer.  The Contractor under such requests shall take no action unless and until the Contracting Officer has issued a letter of direction or a contract modification.
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G.2
CONTRACTOR CONTACTS FOR POST-AWARD ADMINISTRATION

a.  Contracting Officer:  The name, address, and telephone number of the offeror’s Contracting Officer are as follows:

_____________________________________

_____________________________________



      _____________________________________


      _____________________________________


b.  Contract Administrator:  The name , address, and telephone number of the offeror’s Contract Administrator, if different from G.2 (a) is as follows:  

_____________________________________



      _____________________________________


      _____________________________________

                  _____________________________________

G.3
CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence submitted under this contract shall be subject to the following procedures (except for invoices and deliverable items):

a. All correspondence relative to this contract shall be addressed to the Contracting Officer, ASU-340 with an information copy of the correspondence to the COTR.  Correspondence of a technical nature shall include an information copy addressed to the Contracting Officer’s Technical Representative (COTR).

b. All correspondence shall contain the following information:

Subject : 

Contract No.: (Insert FAA Contract Number)

Topic: (Insert a brief explanation of correspondence)

c.
Mail:  The Contractor shall use discretion in the use of "express" or "overnight" mail.  These premium services should be used sparingly and in situations where the regular U.S. mail system would not be adequate for the timely transfer of technical or contract related documentation.  The Contractor shall use cc: Mail or facsimile (FAX) services where appropriate.
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G.4
FAAAMS 3.10.1-22  CONTRACTING OFFICER'S TECHNICAL 
REPRESENTATIVE (JULY 1996) 


(a)
The Contracting Officer may designate other Government personnel (known as the Contracting Officer’s Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or 

terms and conditions of the contract.  The designation will be issued within 5 days after contract award, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract.  Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.


(b)
The Contractor shall immediately contact the Contracting Officer if there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.

(End of clause)

G.5
TECHNICAL DIRECTION

a.
The COTR is not authorized to make any commitments or changes which constitute work not within the general scope of this contract, or change the expressed terms and conditions incorporated into this contract, or which constitute a basis for increase in the contract amount or extension of the contract period of performance.

b.
The COTR may provide technical direction on contract performance.  As used herein "technical direction" is direction to the Contractor which confirms the results of meetings, fills in details, requires pursuit of certain lines of inquiry, or otherwise serves to accomplish the contract SOW.  Technical direction shall include or comply with the following:

(1)
Be consistent with the general scope of work set forth in the SOW, or the task order SOW

(2)
Does not constitute assignment of new work or change the terms, conditions or specifications of the contract and;

(3)
Does not constitute a basis for increase in the contract or task order cost or extension to the performance/delivery schedule.

Technical direction which violates (1), (2), or (3) above are invalid and shall not be enforceable against the Government.

c.
The Contractor shall express its concurrence that any such technical direction is entirely within the scope of this contract and consistent with this provision by endorsing the written direction of the work so directed.
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d.
If the Contractor should, during the course of the contract, interpret any advice or comments from the Contracting Officer's Technical Representative as constituting any addition or revision to the scope of this contract, he shall immediately notify the Contracting Officer so as 

to obtain official confirmation thereof, and refrain from acting on such advice or comments until confirmed by the Contracting Officer.

G.6
REQUEST FOR CONTRACTOR SUPPORT FROM USER ORGANIZATIONS

Requests for contract support from user organizations shall be forwarded to the COTR in writing.  The request shall include the following:

a. Statement of Work (SOW)- Complete with deliverables and schedule.

b. Independent Government Cost Estimate (IGCE)-include labor mix, estimate of hours, and other direct costs (e.g., travel, printing, supplies, etc.)

c. Appropriation Code. 

            d.   Primary point of contact for the task.

The COTR shall review the request to ensure it is within the scope of the contract and meets the requirements specified above.  If acceptable the requirement will be process for award.

G.7
PLACEMENT OF TASK ORDERS

a.  GENERAL

The procedures specified herein cover the preparation, issuance, and use of the Task Orders.

b.  LIMITATIONS

(1)
The FAA CO is the only individual authorized to issue orders under the terms of this contract.

(2)
Task Orders define and authorize the work to be accomplished by the Contractor.  They do not change the terms and conditions of the Contract and shall not be used as a pricing action, contract modification, contract change order or new procurement action.  The contractor shall not proceed with any work until he/she is in receipt of a task order which is signed bilaterally by the contractor and the contracting officer.  The exception is when placing unilateral orders which require the Contractor to start work immediately and submit a task plan to the Contracting Officer within 10 working days of the effective date of the Task Order.
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c.  PROCESSING OF TASK ORDERS

(1) Prior to the issuance of a Task Order, the Contracting Officer Technical Representative (COTR) will submit a copy of the proposed effort (Statement of Work) to the contractor.  Within 5 working days of receipt, the contractor shall 

submit a budgetary estimate of the proposed work  to the COTR and a list of personnel with resumes who are assigned to the task.  After the contracting parties agree on the effort, a written task order will be issued with the signature of all parties.

(2) Upon receipt of the request for proposal from the COTR, if in the opinion of the contractor, a part or all of the effort is outside the scope of work outlined  in Section C of this SIR., the Contractor shall notify the FAA Contracting Officer in writing within five (5) working days.  The FAA Contracting Officer shall review the matter and make a written determination.  The contractor may not proceed until such time as the FAA Contracting Officer has issued a written determination as to the propriety of the proposed task. 

(3) Each Task Order shall:


a.
Specify that it is issued pursuant to this contract.


b.
Set forth requirements and descriptions of work.


c.
Set forth the degree of labor utilization and total estimated cost.


d.
Set forth the applicable performance and/or delivery dates.


e.
Set forth the applicable appropriation and accounting data.

f. Be signed by the Contractor, Technical Officer and Contracting Officer (in this

order).

G.8
INVOICES AND BILLING INSTRUCTIONS

a.
The Federal Aviation Administration intends to make payment within 30 days of receipt of a properly prepared invoice submitted to the billing office below:


Federal Aviation Administration


Accounts Payable Branch (AFM-220)


800 Independence Avenue, SW


Washington, DC 20591
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The Contractor shall submit an original and three copies of all certified invoices to the above designated billing office on a monthly basis.  The Contractor shall also provide simultaneously with the original, a copy of each certified invoice to the following:


Federal Aviation Administration

Federal Aviation Administration


Mr. Darryl Anderson



Ms. Diane R. Ford


Contracting Specialist, ASU-340
            COTR, AAR-100 


800 Independence Avenue, SW                      800 Independence Avenue, SW


Washington, DC 20591


 Washington, DC  20591

The payment will be made pursuant to the “Mandatory Information for Electronic Funds Transfer Payment Methods” clause of this contract.


b.
Payment for work performed under this contract will be made within 30 days after receipt of invoices, subject to review and approval by the Contracting Officer and other FAA 

designated representatives.  Should any cost reflected on submitted invoices be questioned, the Contracting Officer may withhold all amounts in question until such time as the Contracting 

Officer determines the costs are valid.  Invoices shall provide a detailed breakdown of costs billed per task assignment, and backup supporting documentation for all other direct costs.


c.
Invoices shall be submitted no more frequently than monthly and shall only reflect non-reimbursed incurred cost data accumulated through the Contractor’s normal month-end accounting cutoff date, except the September invoice for each year shall contain all non-reimbursed cost data chargeable through 30 September of the current year. Contractor invoice formats are acceptable.  However, all Contractor invoices shall, as a minimum include the following:

           1.      The contract number;

           2.
Period covered by the invoice;

3. Total labor hours by individual by labor category/ skill level and totaled for

                    the period covered by the invoice and the cumulative amount;

4. Total labor dollars by individual by labor category/ skill level and totaled for the period covered by the invoice and the cumulative amount;

5. Itemized travel dollars by individual by labor category/ skill level by and totaled by for the period covered by the invoice and the cumulative amount;

6. Itemized other direct costs (material) and totaled for the period covered by the invoice and the cumulative amount; and

7. Total material handling costs and General and Administrative expenses for the period covered by the invoice and the cumulative amount.

8. Certification from an authorized official of the contractor as follows:
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Certification:  I certify that this invoice is correct and in accordance with the terms of the contract and the costs included herein properly reflect the work performed.

Signature: ____________________ Title:_______________________  

Typed Name: ______________________ Date____________________

                                    Telephone Number: ______________________


d. All data cited on invoices shall be supportable by substantiating documentation which, upon Government request, the Contractor shall make available for review and audit, by Government authorized parties.

G.9
INTERPRETATION OR MODIFICATION
No oral statement and no written statement by anyone other than the Contracting Officer, or his authorized representative acting within the scope of his authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or resulting contract or task order.  All requests for interpretation or modification shall be made in writing to the Contracting Officer.

G.10
ACCOUNTING AND APPROPRIATION DATA

This contract shall be incrementally funded through the issuance of task orders. Accounting and appropriation data will be set forth at contract award and as task orders are added.

G.11
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (AMS 3.3.1-11, APRIL 1996) 

Funds are not presently available for performance under this contract beyond fiscal year (FY) 2000.  The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond FY98, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.
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G.12
LIMITATION OF COST (AMS 3.3.1-12, APRIL 1996)

(a) The parties estimate that performance of this contract, exclusive of any fee, will not cost the FAA more than (1) the estimated cost specified in the "Schedule" or, (2) if this is a cost-sharing contract, the FAA 's share of the estimated cost specified in the “Schedule". The Contractor agrees to use its best efforts to perform the work specified in the "Schedule" and all obligations under this contract within the estimated cost, which, if this is a cost-sharing contract, includes both the FAA 's and the Contractor's share of the cost.

(b) The Contractor shall notify the Contracting Officer in writing whenever it has reason to believe that-

     (1) The costs the Contractor expects to incur under this contract in the next 60 days, when added to all costs previously incurred, will exceed 75 percent of the estimated cost specified in the "Schedule"; or

     (2) The total cost for the performance of this contract, exclusive of any fee, will be either greater or substantially less than had been previously estimated.

(c) As part of the notification, the Contractor shall provide the Contracting Officer a revised estimate of the total cost of performing this contract.

(d) Except as required by other provisions of this contract, specifically citing and stated to be an exception to this clause-

      (1) The FAA is not obligated to reimburse the Contractor for costs incurred in excess of (i) the estimated cost specified in the "Schedule" or, (ii) if this is a cost-sharing contract, the estimated cost to the FAA specified in the "Schedule";

      (2) The Contractor is not obligated to continue performance under this contract (including actions under the "Termination" clause of this contract) or otherwise incur costs in excess of the estimated cost specified in the "Schedule", until the Contracting Officer (i) notifies the Contractor in writing that the estimated cost has been increased and (ii) provides a revised estimated total cost of performing this contract. If this is a cost-sharing contract, the increase shall be allocated in accordance with the formula specified in the "Schedule". 

(e) No notice, communication, or representation in any form other than that specified in subparagraph (d)(2) above, or from any person other than the Contracting Officer, shall affect this contract's estimated cost to the FAA . In the absence of the specified notice, the FAA is not obligated to reimburse the Contractor for any costs in excess of the estimated cost or, if this is a cost-sharing contract, for any costs in excess of the estimated cost to the FAA specified in the "Schedule", whether those excess costs were incurred during the course of the contract or as a result of termination.
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(f) If the estimated cost specified in the "Schedule" is increased, any costs the Contractor incurs before the increase that are in excess of the previously estimated cost shall be allowable to the same extent as if incurred afterward, unless the Contracting Officer issues a termination or other notice directing that the increase is solely to cover termination or other specified expenses.

(g) Change orders shall not be considered an authorization to exceed the estimated cost to the FAA specified in the "Schedule", unless they contain a statement increasing the estimated cost.

(h) If this contract is terminated or the estimated cost is not increased, the FAA and the Contractor shall negotiate an equitable distribution of all property produced or purchased under the contract, based upon the share of costs incurred by each.

(End of clause)

G.13
LIMITATION OF FUNDS (AMS 3.3.1-14, APRIL 1996)
(a) The parties estimate that performance of this contract will not cost the FAA more than (1) the estimated cost specified in the "Schedule" or, (2) if this is a cost-sharing contract, the FAA 's share of the estimated cost specified in the "Schedule". The Contractor agrees to use its best efforts to perform the work specified in the "Schedule" and all obligations under this contract within the estimated cost, which, if this is a cost-sharing contract, includes both the FAA 's and the Contractor's share of the cost.

(b) The "Schedule" specifies the amount presently available for payment by the FAA and allotted to this contract, the items covered, the FAA's share of the cost if this is a cost-sharing contract, 

and the period of performance it is estimated the allotted amount will cover. The parties contemplate that the FAA will allot additional funds incrementally to the contract up to the full estimated cost to the FAA specified in the "Schedule", exclusive of any fee. The Contractor agrees to perform, or have performed, work on the contract up to the point at which the total amount paid and payable by the FAA under the contract approximates but does not exceed the

total amount actually allotted by the FAA to the contract.

(c) The  Contractor shall notify the Contracting Officer in writing whenever it has reason to believe that the costs it expects to incur under this contract in the next 60 days, when added to all costs previously incurred, will exceed 75 percent of (1) the total amount so far allotted to the contract by the FAA or, (2) if this is a cost-sharing contract, the amount then allotted to the contract by the FAA plus the Contractor's corresponding share. The notice shall state the estimated amount of additional funds required to continue performance for the period specified in the "Schedule".

(d) Sixty days before the end of the period specified in the "Schedule", the Contractor shall notify the Contracting Officer in writing of the estimated amount of additional funds, if any,

required to continue timely performance under the contract or for any further period specified in the "Schedule" or otherwise agreed upon, and when the funds will be required.
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(e) If, after notification, additional funds are not allotted by the end of the period specified in the "Schedule" or another agreed-upon date, upon the Contractor's written request the Contracting Officer will terminate this contract on that date in accordance with the provisions of the "Termination" clause of this contract. If the Contractor estimates that the funds available will allow it to continue to discharge its obligations beyond that date, it may specify a later date in its request, and the Contracting Officer may terminate this contract on that later date.

(f) Except as required by other provisions of this contract, specifically citing and stated to be an exception to this clause--

     (1) The FAA is not obligated to reimburse the Contractor for costs incurred in excess of the total amount allotted by the FAA to this contract; and

     (2) The  Contractor is not obligated to continue performance under this contract (including actions under the "Termination" clause of this contract) or otherwise incur costs in excess of (i) the amount then allotted to the contract by the FAA or, (ii) if this is a cost-sharing contract, the amount then allotted by the FAA to the contract plus the Contractor's corresponding share, until the Contracting Officer notifies the Contractor in writing that the amount allotted by the FAA has been increased and specifies an increased amount, which shall then constitute the total amount allotted by the FAA to this contract.

(g) The estimated cost shall be increased to the extent that (1) the amount allotted by the FAA or, (2) if this is a cost-sharing contract, the amount then allotted by the FAA to the contract plus the Contractor's corresponding share, exceeds the estimated cost specified in the "Schedule." If this is a cost-sharing contract, the increase shall be allocated in accordance with the formula specified

in the "Schedule."

(h) No notice, communication, or representation in any form other than that specified in subparagraph (f)(2) above, or from any person other than the Contracting Officer, shall affect the amount allotted by the FAA to this contract. In the absence of the specified notice, the FAA is not obligated to reimburse the Contractor for any costs in excess of the total amount allotted by the FAA to this contract, whether incurred during the course of the contract or as a result of termination.

(i) When and to the extent that the amount allotted by the FAA to the contract is increased, any costs the Contractor incurs before the increase that are in excess of 

(1) the amount previously allotted by the FAA or, 

(2) if this is a cost-sharing contract, the amount previously allotted by the FAA to the contract plus the Contractor's corresponding share, shall be allowable to the same extent as if incurred 

afterward, unless the Contracting Officer issues a termination or other notice and directs that the increase is solely to cover termination or other specified expenses.
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(j) Change orders shall not be considered an authorization to exceed the amount allotted by the FAA specified in the "Schedule", unless they contain a statement increasing the amount allotted.

(k) Nothing in this clause shall affect the right of the FAA to terminate this contract. If this contract is terminated, the FAA and the Contractor shall negotiate an equitable distribution of all property produced or purchased under the contract, based upon the share of costs incurred by each.

(l) If the FAA does not allot sufficient funds to allow completion of the work, the Contractor is entitled to a percentage of the fee specified in the "Schedule" equaling the percentage of completion of the work contemplated by this contract.

(End of clause)
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H.1
AMS 3.1-1  CLAUSES AND PROVISIONS INCORPORATED BY 


REFERENCE (AUGUST 1997)

This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

H.2
3.1.7-2  ORGANIZATIONAL CONFLICTS OF INTEREST (AUGUST 1997)

(a)  The offeror or Contractor warrants that, to the best of the Contractor's knowledge and belief, there are no relevant facts or circumstances which could give rise to an organizational conflict of interest (OCI), as defined in the FAA Acquisition Management System, "Organizational Conflicts of Interest (3.1.7)", or that the Contractor has disclosed all such relevant information.

(b)  The offeror or Contractor agrees that if an actual or potential OCI is discovered after award, the Contractor shall make a full disclosure in writing to the Contracting Officer.  The disclosure shall include a mitigation plan describing actions the Contractor has taken or proposed to take, to avoid, mitigate, or neutralize the actual or potential conflict.  Changes in the Contractor's relationships due to mergers, consolidations or any unanticipated  circumstances may create an unacceptable organizational conflict of interest might necessitate such disclosure.

(a) The FAA reserves the right to review and audit OCI mitigation plans as

needed after award, and to reject mitigation plans if the OCI, in the opinion of the Contracting Officer cannot be avoided, or mitigated.  The Contracting Officer may terminate this contract for convenience in whole or in part, if it deems such termination necessary to avoid an OCI.  If the 

(b) If  a Contractor was aware of a potential OCI prior to award or discovered an actual

 or potential conflict after award and did not disclose or misrepresented relevant 

information to the Contracting Officer, the Government may terminate this contract for default, debar the Contractor from government contracting, or pursue such other remedies as may be permitted by law or this contract.

 (e)  The Contractor further agrees to insert provisions which shall conform substantial to the language of this clause including this paragraph (d) in any subcontract or consultant agreement hereunder.

H.3
TRAVEL COSTS 


a.
Travel shall be reimbursed on a cost plus no fee basis, subject to Joint Federal Travel Regulations (JFTR) guidelines and any other limitations cited below.
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1.
The Government will reimburse the Contractor, up to amounts allowed by the JFTR, for reasonable travel expenditures, incurred in the performance of  this contract.  In maintaining a policy of keeping travel costs ‘reasonable’ in the performance of this contract, the Contractor agrees to use a cost effective approach and continuously pursue opportunities to lower and contain travel costs using, where practical, group rate arrangements, off-peak travel itineraries and other similar travel cost containment methods.  Further, the Contractor agrees to effect procedures to ensure Government reimbursable travel expenditures are only incurred when absolutely necessary.  To assist it in determining reasonable travel cost objectives, as needed, the Contractor is encouraged to contact the FAA travel office for general guidance.  Further, to mitigate the inherently higher rates associated with urgent emergent travel, the Contractor agrees to contact, reasonably in advance, the Contracting Officer Technical Representative for assistance prior to executing such travel, unless documented circumstances clearly indicate such advance contact was not possible. 



2.
Incurred travel costs, listed below, will be disallowed for Government reimbursement and considered as being expenditures to be absorbed by the Contractor.  Travel costs disallowed include costs:




(i)
in excess of amounts allowed by the JFTR;




(ii)
within a Government installation, where Government transportation is available;




(iii)
for personal convenience, including daily travel to and from work; 




(iv)
in the case of urgent emergent travel, in excess of amounts allowed by the JFTR, due to the Contractor not requesting Contracting Officer assistance reasonably in advance except for justifiable and documented circumstances which prevented such advance contact from being possible; and 




(v)
in the replacement of personnel, when such replacement is accomplished for the Contractor’s or employee’s convenience.


In the case of urgent emergency travel, if the Contracting Officer’s assistance has been reasonably requested in advance, or if requested as soon as practical after commencement of travel and properly justified and documented, the Contracting Officer may authorize, on a case-by-case basis, reimbursement for amounts in excess of JFTR rates.  The Contractor shall implement procedures to minimize urgent emergent travel.  Any Contracting Officer decision regarding reimbursement of travel costs in excess of amounts allowed by JFTR, for urgent emergent travel, shall be a unilateral decision, not subject to dispute or any right contained in clause I.10 (disputes clause), of this contract.



3.
Relocation and travel costs incident to relocation will only be reimbursable by the Government if such costs are: 




(i)
in conformance with existing company policy; 




(ii)
represent the most cost effective approach among all other potential alternatives; and




(iii)
are specifically authorized by the Contracting Officer in advance of being incurred.
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If the Contractor anticipates relocation costs will be incurred, the Contractor must submit, to the Contracting Officer, reasonably in advance, a written request with detailed justification and a 

cost/benefit analysis of alternatives.  The Contracting Officer shall make a unilateral decision, on the request, which will not be subject to dispute or any other recourse contained in this contract.


b.  For any travel outside of the contiguous United States, the amount of travel expense shall be agreed to in advance in the task order issued or in writing by the Contracting Officer.


c.  Per Diem - The Contractor will be reimbursed for the expense of meals, lodging, transportation between places of lodging or business and places where meals are taken, and any other miscellaneous travel and living expense incurred in the performance of this contract at the per diem rate as set forth in accordance with the Federal Travel Regulations.  Per diem shall be payable only when the Contractor's employee is in an authorized travel status.  The per diem rate shall be established in accordance with the Department of Transportation Travel Regulation or a set rate agreed upon by the parties, however, such a set rate shall not exceed the maximum amount permitted by the Federal Travel Regulations.  Travel costs shall be reimbursed only as specifically authorized in advanced by written fully executed Task Order.  The Government hereby authorizes travel at Government rates.

H.4
FEDERAL HOLIDAYS OBSERVED


Working hours scheduled shall observe Federal Holidays as follows:


New Year’s Day


Labor Day


Martin Luther King’s Day

Columbus day


Washington’s Birthday

Veterans Day


Memorial Day



Thanksgiving Day


Independence Day (July 4th)

Christmas Day

H.5
RELEASE OF INFORMATION
Work performed under this Contract may involve access to information, including specification, cost estimates and other sensitive data.  Consequently, the Contractor and subcontractor(s) (including individual employees thereof) shall not release or communicate, except as required by law or regulations, such information, including any news release, public announcement, or advertising material concerned with this Contract, whether orally or in writing, to any person except:

a. FAA personnel with a "need to know" who have signed a non-disclosure form;

b. Employees of the Contractor with a “need to know”, who have signed a non-disclosure form or;

c. Such other person as may be designated in writing by the CO and who have signed a

 non-disclosure form
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H.6
FAA INTERNAL REVIEWS OF CONTRACTOR PERFORMANCE
Notwithstanding the requirement that price must always be assessed, by the Contracting Officer, as being reasonable, the FAA places a high value on the Contractor providing a high level of quality support in performing this contract.  This FAA emphasis, on the importance of quality performance, initiated in awarding this contract, will be ongoing during the duration of this contract.  Accordingly, the FAA will periodically, as subsequently scheduled by the Contracting Officer, conduct formal internal reviews focused on assessing the quality of the Contractor's performance.  The Contracting Officer will share the summary results of these ongoing reviews 

with the Contractor as a means of providing ongoing feedback on the FAA's perception of Contractor performance.  Should these reviews disclose a pattern of poor performance, lack of 

adherence to contractual requirements, negligence or other unfavorable FAA INTERNAL REVIEWS OF CONTRACTOR PERFORMANCE trends, the FAA may terminate or, not exercise options in, this contract.  Additionally, completed FAA internal review reports of contractor performance will be maintained in the FAA’s past performance database, which may be used by other Federal, State and local Government personnel in future procurements.

H.7
CONFIDENTIALITY OF DATA AND INFORMATION

a.
The Contractor and any of its subcontractors in performance of this contract, may have need for access to and use of various types of data and information in the possession of the Government which the Government obtained under conditions which restrict the Government's right to use and disclose the data and information, or which may be of a nature that its dissemination or use other than in the performance of this contract, would be adverse to the interests of the Government or other parties.  Therefore, the Contractor and its subcontractor(s) agree to abide by any restrictive use conditions on such data and not to:



1.
Knowingly disclose such data or information to others without written authorization from the CO, unless that data or information has otherwise become available to the public through no action or fault of the Contractor.



2.
Use for any purpose other than the performance of this contract that data which bears a restrictive marking or legend, unless such information or data has otherwise fallen into the public domain through no action or fault by the contractor.


b.
In the event the work required to be performed under this contract requires access to proprietary data of other companies, the Contractor shall obtain agreement from such other companies for such use unless such data is provided or made available to the Contractor by the Government.



Two copies of such company-to-company agreements shall be furnished promptly to the CO for the Government's information.  These agreements shall prescribe the scope of authorized use of disclosure, and other terms and conditions to be agreed upon between the parties thereto.  It is agreed by the Contractor that any such data, whether obtained by the Contractor pursuant to the agreement or from the Government shall be protected from 
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unauthorized use or disclosure to any individual, corporation, or organization so long as it remains proprietary.


c.
Through formal training in company policy and procedures, the Contractor shall make employees aware of the requirement to maintain confidentiality of data and/or information, and in the necessity to refrain from divulging either the proprietary data of other companies or data that is obtained from the Government to anyone except as authorized.  These agreements must be made available when requested by the Government.  The Contractor shall obtain from each employee, engaged in any effort connected with this contract, an agreement, in writing, which shall in substance provide that such employee will not, during his/her employment by the 

Contractor, or thereafter, disclose to others or use for his/her own benefit or the future benefit of any individual, any trade secrets, confidential information, or proprietary/restricted data (to

include Government "For Official Use Only") received in connection with the work under this contract unless such information otherwise falls into the public domain through no action or fault of the Contractor or employee.


d.
The Contractor agrees to hold the Government harmless and indemnify the Government as to any cost/loss resulting from the unauthorized use or disclosure of third party data or software by the Contractor, its employees, subcontractor, or agents.


e.
The Contractor agrees to include the substance of this provision in all subcontracts awarded under this contract.  The CO will consider case-by-case exceptions from this requirement for individual subcontracts in the event that (l) the Contractor considers the application of the prohibition of this provision to be inappropriate and unnecessary in the case of a particular subcontract; (2) the subcontractor provides a written statement affirming absolute unwillingness to perform absent some relief from the quality of effort, and (3) the Contractor provides the CO timely written advance notice of these and any other extenuating circumstances.


f.
Except as the CO specifically authorizes in writing, upon completion of all work under the contract, the Contractor shall return all such data and information obtained from the Government, including all copies, modifications, adaptation, or combination thereof, to the CO.  Data obtained from other companies shall be disposed of in accordance with the Contractor’s agreement with that company, or, if the agreement makes no provision for disposition, shall be returned to that company.


g.
The Contractor shall further certify in writing to the CO that all copies, modification adaptations or combinations of such data or information, which cannot reasonably be returned to the CO (or to a company) have been deleted from the Contractor's (or subcontractor's) records and destroyed.  These restrictions do not limit the contractors or subcontractors right to use and disclose any data and information obtained from other sources without restriction.
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H.8
LABOR CATEGORY/SKILLS LEVEL

The Contractor is not authorized to use any other labor categories in the performance of this contract other than those specified below unless a contract modification is issued by the Contracting Officer.

If the performance of the requirements of this contract requires labor from a labor category that is not listed below, the Contractor shall request approval from the Contracting Officer to add an additional category.

All such requests must be submitted to the Contracting Officer in writing, and must include the title of the proposed new labor category, a description of the category and qualifications, the proposed hourly labor rate, a detailed breakdown of the proposed rate, and an explanation of the 

rationale for adding this new labor category. The Contractor shall not use labor from any such proposed new labor categories until the Contracting Officer approves such action in writing.

Labor categories and minimum qualifications are provided:

a.
Program Manager. - Primary contact point for work related to this contract.  A program manager shall be capable of the following: Interfaces with the Government counterpart, performs planning and scheduling, progress reporting, earned value, organization and manpower planning, contract administration; develops work breakdown structures, performance analysis, technical risk analysis, financial planning, quality assurance and quality control on all submitted deliverables; keeps customer informed of ongoing technical/administrative concerns, and is able to manage diverse functions within the same project.  The project manager shall have experience in planning and scheduling, progress reporting, organization manpower planning, contract administration, technical risk analysis, financial planning, and advanced technologies.  Proficient in the use of personal computers and has working knowledge of commercial project management software programs.


Basic Qualifications: A bachelor's degree or higher in engineering, computer science or related field from an accredited college or university and a master's degree in either business or engineering field.  At least 10 years of engineering management experience in developing systems, integration, and test and evaluation.  Demonstrated knowledge and understanding of FAA Aviation research operations.  Professional experience is defined as the comprehensive, in-depth knowledge of systems engineering.

b.        Sr. Systems Analyst/Programmer: Ability to conduct performance test and evaluation and the ability to assess and assist in the validation programs.  Must understand complex and multi-faceted programs and their inter-relationships; and the ability to develop planning documents and processes for aviation research/development.  Must have knowledge of the FAA Aviation Research programs. Experience must show proficiency in the use of personal computers and has working knowledge of commercial project management software programs. May be required to perform project management functions.
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            Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree or higher degree in engineering, business management, or a related field.  A minimum of 10 years of experience in conducting technical studies, simulations and safety analyses for complex programs. 

c. 
Systems Analyst/Programmer: Ability to conduct technical studies and evaluations to include testing and validations.    Experience must evidence technical and analytical experience in the FAA Aviation Research programs. Proficiency in the use of personal computers and a working knowledge of commercial software programs.

            Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a bachelor’s degree or higher degree in math, engineering, computer science, business or a related field. A minimum of 7 years demonstrated ability to conduct field research including field prototype demonstrations and evaluations.

d.  
Sr. Human Factors Engineer: Demonstrated knowledge of FAA Human factors programs and affected organizations.  Knowledge and direct experience with the application of procedures, test and evaluation and operational requirements.  May perform project management functions.  
  
Basic Qualifications: Successful completion of study in an accredited college or university leading to the award of a doctoral degree in psychology.

e.  
Human Factors Engineer: Demonstrated human factors expertise in the area of software and hardware systems acquisition. Performs human factors engineering functions for the man-machine interface in supporting users and maintenance personnel.  Must work independently with demonstrated working knowledge of human factors engineering in acquisition activities for information systems and other National Airspace System components.


Basic Qualifications: A bachelor’s degree in engineering from an accredited college or university with  5 years of direct human factors experience.

f.
Program Management Analyst: Provides expertise to conduct investigations and studies and present recommendations and solutions related to short and long range program planning requirements. Classifies and summarizes data for the preparation and submission of reports on a recurring basis.  Provides advice and assistance to managers that directly affect the conduct and attainment of agency goals and objectives.  Demonstrated technical and analytical experience for procedures and processes relative to aviation research and aeronautics operations.  Experience with FAA Acquisition Management System (AMS) and budget process.  Proficiency in office software systems for spreadsheets and database management.  Ability to prepare briefing packages, reports, presentations as required.
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Basic Qualifications: a Bachelor’s degree in engineering discipline, computer science or business; and more than 5 years of directly relevant experience.

g.      Sr.  Systems Engineer:  Analyze systems to ensure NAS Architecture objectives and specification requirements are met.  Review and comment on system safety procedures, Provide advice and recommendations to FAA in the development and maintenance of system performance data.  Perform requirements analyses.  Review and propose changes to project requirements and program baseline requirements.  Develop function and system design documents. May be required to perform project management functions.

         Basic Qualifications:  A master’s degree in engineering from an accredited college or university with 7 years of direct systems engineering experience. .  Demonstrated knowledge of FAA Aviation Research operations. 

h.
Systems Engineer: Conduct engineering studies and assessments in support of mission needs.  Collect and maintain system performance data to support operational requirements.  Identify project design alternatives, and review and assess proposed changes to program requirements documents.  Assist in the development and design of function and system design documents


Basic Qualifications: A bachelor’s degree in engineering from an accredited college or university with  5 years of direct system engineering experience.

i.
Sr. Electrical Engineer: Design, develop, test and manufacture electronic equipment such as radar, sonar, navigation equipment, etc.  Perform evaluations, testing of complex systems using measures and diagnostic devices to adjust test repair, etc.  Analyze designs, simulate and test how systems, instruments, machines operate. Provide project/program oversight as required. Develop project plans as required


Basic Qualification: Masters Degree in engineering discipline, computer science and 10 years of experience in system design, development and analysis.

j.
Electrical Engineer:  Experience in the most current electronic and electrical engineering principles and practices.  Assist in the system design, test and development.  Demonstrated experience with analyses and testing of  equipment such as radar, navigation , and sonar equipment.


Basic Qualifications: Bachelor Degree of Science in engineering from an accredited college of university.

k.
Air Traffic Control Specialist:   Perform research and analyses of Aviation research programs.  Demonstrated knowledge of airports, towers, flight service stations, traffic control centers.  Assist in development and simulation of aircraft research programs.
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Basic Qualifications: Completion of controller program and examinations. .  Experience as pilot, navigator, or military controller.  Must have 3 years general work experience or a bachelor's degree of Science from an accredited college or university leading to a degree in scientific, engineering, or business occupations.

l.
Data Analyst:  Collect and analyze data related to the FAA Aviation Research Programs.  Develop databases as required to maintain required data. Develop reports.   Proficient in the use of personal computers and has working knowledge of commercial office automation software programs.


Basic Qualification: At least two years of college with

four years experience in relational database development, including interface and report development, tailoring and support.

m.
Financial Analyst: Experience in business and financial analysis on complex programs.  Performs financial management and analysis with emphasis in budget planning and execution, costing, analysis and reporting, contractor invoice review and reporting, cost contract management and acquisition budget planning.  Knowledge of the federal budget and FAA acquisition management system (AMS) procedures is essential.  Knowledge of FAA Aviation Research operations and affected organizations, familiarity with FAA processing software such as Acquire, FAIMS, and FMS, etc.  Proficiency with financial reporting software (spreadsheets, database, etc.) is required.  


   Basic Qualifications: Requires a Bachelors degree in business, finance or related disciplines, or Bachelors degree and more than 5 years of directly relevant experience.

n.  
   Graphics Specialist: Proficiency in office software systems for spreadsheets and database management.  Ability to prepare briefing packages, reports, and presentations as required.  Demonstrated ability with graphics, illustrations, and computer design techniques.


   Basic Qualifications:  A bachelor’s degree in fine arts from an accredited college or university.  A minimum of three years experience as a graphics illustrator.

o. 
Administrative Assistant I:  Responsible for Administrative Assistant and Management Support Services for a wide range of office functions. .  

Provides administrative support in the management of personnel, financial, operations, technical programs.  Ensures that programs are fully controlled that goals and objectives are set, program responsibility assigned and results documented.   Hands-on experience using office automation tools such as MS Word, Excel, Powerpoint.  Requires substantial coordination and interface with other offices.

Basic Qualifications: Bachelor's degree or equivalent required.  High school diploma or equivalent required. Must have 5 years experience as administrative assistant..

PART I – THE SCHEDULE

SECTION H – SPECIAL CONTRACT REQUIREMENTS

p.
Administrative Assistant II – Provides general administrative /clerical support with expertise in maintaining meeting/conference schedules, conference planning and arrangements, establishment and maintenance of filing systems and files, data entry, graphics support and general office management.  Hands-on experience using office automation tools such as MS Word, Excel, Powerpoint. Requires substantial coordination and interface with other offices.

   Basic Qualifications: High School Diploma or equivalent required with  5 years experience as an administrative assistant

q.
Senior Program/Management Analyst:  Experience in developing strategic plans and facilitating strategic planning.  Must demonstrate expertise in planning, organizing and prioritizing work, meeting short term deadlines, managing multiple tasks in a highly complex dynamic and sensitive environment.   Demonstrated experience in financial management and analysis with emphasis on budget planning and execution.   Must collect, review and analyze data. Will make specific recommendations based on analysis.   Reviews and comments on other plans developed by other agencies and industry. Briefs government staff on ongoing activities; 

interviews government and non-government people in order to respond to inquires from congress and other task assignments.  Has good communication skills and is able to write with little or no supervision.  Proficient in the use of personal computers and has working knowledge of commercial office automation software programs.


              Basic Qualifications:  A bachelor's degree in engineering, computer science, or business from an accredited college or university.  Minimum of 10 years experience that demonstrates a professional knowledge of planning complex operations.  Knowledge is defined as the comprehensive, in-depth knowledge of planning in advanced technology development.

r.
Local Area Network Administrator :- Performs activities associated with the design and implementation of LANs and WANs.  Analyzes designs, implements, documents and supports state of the art LAN/WANs.  Operates, monitors, and administers network components, associated peripheral equipment and network environment.  Works directly with users to resolve problems or provide one on one training.  Replaces, installs, updates, and relocates network equipment.

Basic Qualifications:  A bachelor’s degree in computer science, or related field from an accredited college or university.  Minimum of 3 years experience that demonstrates a professional knowledge of designing, configuring, testing, implementing, and maintaining LAN/WAN networks.  At least 3 years of experience in trouble shooting software/hardware problems on LAN/WAN and desktop system. Experience must include at least the equivalent of one (1) year as a LAN systems administrator. Must have at least two years of experience in establishing, designing, and maintaining webpages.

s.        Writer/Editor: Prepares, writes, edits newsletters, reports, informational packages, speeches, and briefing papers on a variety of technical topics.  Assists in the development of research publications, including preparing articles, graphics, and layout 
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requirements using standard computer software programs.  Composes, edits, and presents written correspondence, reports, plans and other forms of communication.  Works with staff at all level writing materials for a variety of organizational outreach programs.

Basic Qualifications:  A bachelor’s degree in English or other related field from an accredited college or university.  Minimum of 3 years experience developing, organizing, writing, and editing a wide variety of documents that are clear, persuasive, and appropriate for many different audiences.  Demonstrated experience in developing, writing, and editing a variety

of materials, such as brochures, reports, fact sheets, bulletins, letters, and other materials and in developing and writing promotional/marketing materials, such as newsletter articles and information sheets. 

t.
Senior Scientist:  Conducts research, studies and evaluations to support the FAA human factors programs. Must have demonstrated knowledge of FAA human factors programs and affected organizations. Knowledge and direct experience with the application of procedures, test and evaluation, and operational requirements relative to human factors. Experience must show proficiency in the use of personal computers and has a working knowledge of commercial project management software.


Basic qualifications: A Doctoral degree in psychology or other field related to human factors. A minimum of 10 years of experience in conducting human behavior research.

H.9
KEY PERSONNEL AND FACILITIES
a. The personnel and/or facilities listed below are considered essential to the work being 

performed hereunder.  Prior to removing, replacing, or diverting any of the specified 

individuals or facilities, the contractor shall notify the Contracting Officer within 30 days and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.  No diversion shall be made by the contractor without the written consent of  the Contracting Officer; provided that the Contracting Officer may ratify in writing the change and such ratification shall constitute the consent of the Contracting Officer required by this clause.  The personnel and/or facilities, as specified in paragraphs (1) and (2) below, may, with the approval of the Contracting Officer, be amended from time to time during the course of the contract to either add or delete personnel and/or facilities as appropriate.



(1)   Key personnel: Program Manager

(2)   Key Facilities:  The facilities set forth in Part C of this contract are also considered to be a key element of this contract.

b.  Additional Key personnel may be determined as required by individual Task Orders.
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H.10
ACCESS TO GOVERNMENT FACILITIES

a.
The Contractor shall submit an access request to the relevant COTR and be granted, by appropriate authority, ingress and egress to any Government site where access is required to perform the SOW requirements issued under this contract.  Prior to commencing work at such Government sites, the Contractor shall familiarize its employees with the rules and regulations relevant to those sites.  The Contractor shall give particular emphasis to the areas of health, safety and security.  All Contractor personnel shall comply with the rules and regulations applicable to the Government sites at which they are working.


b.
All Contractor personnel who perform work on DOT facilities, which includes all FAA facilities, shall wear, at all times while present on those facilities, DOT identification badges, issued in accordance with DOT procedures.


c.
Any Contractor or subcontractor employee providing support under this contract who is discharged because of failure to meet the minimal work requirements defined in this contract, will be denied access to DOT facilities.

H.11
SECURITY REQUIREMENTS
The contractor shall possess the capability to store and safeguard from unauthorized disclosure information of national security concern pursuant to Executive Order 12356, National Security Information and unclassified information determined to be sensitive security information pursuant to Title 14, Code of Federal Regulations, Part 191, withholding Security Information from Disclosure Under the Air Transportation Security Act of 1974.  Contractor personnel will be granted access to the specific FAA sites, where other support contractor work is to be performed.  This access will be coordinated through the COTR and FAA appropriate representative.  Contractor personnel, in obtaining access to some airport areas, may be required and shall be prepared to submit to background security checks.  While at an FAA facility, 

contractor personnel must comply with all rules and regulations of the site, and must wear identification badges which clearly identify them as contractor employees.  Any escort, codes, keys, or any other items of security will be arranged by FAA.  When attending meetings, contractor personnel must clearly identify themselves as FAA support contractors.

H.12
NON-DISCLOSURE AGREEMENTS

a.
Agreements.  The Contractor shall require its and subcontractor employees, as applicable, to execute non-disclosure agreements with the FAA and other Contractors, as a safeguard to prevent the unauthorized disclosure of confidential and business sensitive data or other information containing restrictions on its use and dissemination.  A sample format of a 

non-disclosure agreement may be obtained from the Contracting Officer cited in Section G.l.  By executing non-disclosure agreements, signatories are expressly acknowledging and agreeing that, without written authorization from the Contracting Officer or Liaison Agreement Contractors, they will not disclose any confidential, business sensitive or other similar type of data or information, which by its content or markings, contains restrictions on its use and dissemination. 
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"Confidential" information includes, but is not limited to, any information labeled as "official," "proprietary" or "sensitive".


b.
Distribution and Retention.  The Contractor shall provide the Contracting Officer the signed originals of each non-disclosure agreement signed between its and subcontractor employees and the Government, and a copy of all non-disclosure agreements signed between its and subcontractor employees and other Contractors, pursuant to performing this contract.  The Contractor shall maintain a current and complete file containing all signed non-disclosure agreements in effect which apply to work it is performing under this contract.  The Contractor shall make this file available for authorized Government review.  Through training, internal guidance, subcontracts and or media, the Contractor shall conduct an ongoing program of

education to ensure its and subcontractor employees, fully understand the intent and significance of being a signatory to a non-disclosure agreement.


c.
Indemnification.  The Contractor agrees it shall hold the Government harmless and indemnify the Government for any cost or loss it may incur as a result of confidential or business sensitive data or other similar type of information being wrongly used or disclosed by its or subcontractor employees.


d.
Sanctions.  Failure by any Contractor or subcontractor employee to comply with the requirements of a non-disclosure agreement they signed pursuant to this clause, may result in this contract being fully or partially terminated.  Other actions against the Contractor or subcontractor may include fines, suspension or debarment.  Possible sanctions against violating employees include fines, imprisonment and lawsuits by damaged parties.


e.
Subcontracts.  The Contractor shall incorporate the substance of this clause in all subcontracts awarded under this contract.

H.13
USE AND DISSEMINATION OF CONTRACT DATA AND INFORMATION
Without the prior written consent of the Contracting Officer, the Contractor shall not use or disseminate any data, information or results acquired as a result of performing work under this contract for purposes other than accomplishing this contract.  Contractor requests to use or disseminate such data, information or results for purposes other than performing work under this contract, shall be submitted directly to the Contracting Officer and include 2 copies of all material (data or information) being proposed for other use or dissemination.  The Contracting Officer shall make a decision on the Contractor's request to use or disseminate the data or information, in written form within 30 days, oral form within l5 days and for Congressional purposes within l 0 days.
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H.l4
NON-U.S. CITIZEN EMPLOYEES

Non-U.S. citizens may perform work under this contract.  However, the Contractor shall obtain written approval from the Contracting Officer before allowing any non-U.S. citizen access to Government information or facilities required in performance of work under this contract.  Requests shall be formatted as follows:

“The following non-U.S. citizens, by virtue of their association with this contract (specify contract and modification number) require access to Government information or facilities as listed below:

Name of Non-U.S. Citizen

Nationality

Access to the following Information and Facility:”

H.15
EMPLOYEE TERMINATION
Whenever an employee performing work under this contract terminates employment with the Contractor, the Contractor shall immediately notify the Contracting Officer regarding this termination and shall expeditiously return, with this notification, any DOT badge issued to that employee.

H.16  3.2.4-35 OPTION TO EXTEND THE TERM OF THE CONTRACT
(a) The Government may extend the terms of this contract by written notice to the Contractor within 10 calendar days; provided that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 15 days before the contract expires.  The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option provision.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years.
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H.17
EXTENSION OF PERIOD OF PERFORMANCE AND EXERCISE OF OPTIONS

The FAA may extend the period of performance for any task order incorporated into this contract provided the extension is not more than 180 days beyond the ending date of the original period of performance cited in the task order being extended.  The Contracting Officer shall provide the Contractor a 30 day advance notice, in writing, if the FAA intents to exercise an option in this contract.  Options may be exercised anytime prior to the expiration of the current contract term and all extensions. The Government may unilaterally extend the term of this contract by 

exercising one or more of these options prior to the effective dates of the options. If the Government exercises one or more options, the extended contract shall be considered to include 

this option provision. Options may be unilaterally exercised prior to the expiration date of the contract for a period of 12 months.

H.18    CONTINUITY  OF SERVICES


a.
The Contractor recognizes that the services under this contract are vital to the  Office of Aviation Research (AAR) and must be continued without interruption and that, upon contract expiration, a successor, either the Government or another contractor, shall continue them.  The Contractor agrees to (1) furnish phase-in training and (2) exercise its best efforts and cooperation to effect an orderly and efficient transition to a successor.


b.
The Contractor shall, upon the Contracting Officer’s written notice, (1) furnish phase-in, phase-out services for up to 90 days after this contract expires and  (2) negotiate in good faith a plan with a successor to determine the nature and extent of phase-in, phase-out 

services required.  The plan shall specify a training program and a date for transferring responsibilities for each division of work described in the plan, and shall be subject to the Contracting Officer’s approval.  The Contractor shall provide sufficient experienced personnel during the phase-in, phase-out period to ensure that the services called for by this contract are maintained at the required level of proficiency.


c.
The Contractor shall allow as many personnel as practicable to remain on the job  to help the successor maintain the continuity and consistency  of the services required by this contract.  The Contractor also shall disclose necessary personnel records and allow the successor to conduct on-site interviews with these employees.  If selected employees are agreeable to the change, the Contractor shall release them at a mutually agreeable date and negotiate transfer of their earned fringe benefits to the successor.


d.  
The Contractor shall be reimbursed for a reasonable phase-in, phase-out costs (i.e., costs incurred within the agreed period after contract expiration that result from phase-in, phase-out operations) and a fee (profit) not to exceed a pro rata portion of the fee (profit) under this contract.
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H.19
CONTRACTOR WORK AND MANAGEMENT
All work under this contract shall be performed and managed in a skillful, efficient, and professional manner.  It is the sole responsibility of the Contractor to phase, schedule, and plan work under this contract in order to meet all requirements within the Statement of Work.

H.20
RELATIONSHIPS
The Contractor shall provide support to the Government by completing tasks assigned under this contract.  The Contractor shall not provide technical direction of, or assume the Government's responsibility under any program.  Although the effort under this contract may include recommendations to the Government, specific Government approval and action will be necessary before such recommendations can become effective.  The Contractor's efforts shall not be binding on other Government Contractors.  The Contractor shall not take any action with respect 

to any other Contractor which causes any change in that Contractor's scope of work, costs or scheduling.

H.21
NOTIFICATION REGARDING ADMINISTRATIVE PROBLEMS
If at any time during the performance of this contract administrative problems should arise which will have an adverse impact on timely performance by the Contractor or affect the contract price, the Contractor is required to immediately notify the Contracting Officer.

H.22
ATTORNEY/CLIENT PRIVILEGE

During performance of this contract the Contractor may be required to attend meetings at which FAA employees seek and receive legal advice from FAA Attorneys.  The FAA intends, and the Contractor agrees, that such advice is to be treated as confidential legal advice, that the 

Contractor will not discuss such legal advice with non-FAA personnel, that such advice will not be included in notes, written reports, or minutes of such meetings, and that for purposes of asserting the Attorney-Client privilege with regard to such information, the Contractor shall be considered an agent of the FAA.

In the event of litigation or any other legal proceeding involving third parties to which the Contractor is not a named party, the Contractor shall support the FAA by promptly providing to the FAA any documents requested which the Contractor may have in its possession, and by making Contractor employees available to assist FAA for any purpose, including but not limited to attendance at depositions or testimony at hearings.  This provision does not preclude the Contractor or the Contractor employees from being represented by Counsel retained by the Contractor or the Contractor employee provided such representation is at no direct cost to the Government.
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H.23
SUBCONTRACTORS/CONSULTANTS
Before employment of any subcontractor/consultant under this contract, the Contractor shall obtain the agreement of the Contracting Officer.  The advance notification for consent to subcontract shall be submitted, in writing, to the Contracting Officer.  In  requesting such agreements, the Contractor shall furnish all pertinent information required by the Contracting Officer, which may include, but not be limited to, the name or names of individuals under consideration, extent of the proposed employment, the unexecuted subcontract document, any potential conflict of interest and the rate of reimbursement.  The Contracting Officer has sole responsibility for approving subcontracts and consultant agreements.  Which shall include the above Attorney/Client Privilege provision.

The Contractor is authorized to use the following subcontractors or consultants in the performance of this effort:

SUBCONTRACTOR’S/CONSULTANT’S NAME AND ADDRESS

To Be Determined
H.24
AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR (AMS 3.3.1-11, APRIL 1996) 

Funds are not presently available for performance under this contract beyond fiscal year (FY) 2000.  The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond FY00, until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.

H.25
PROCEDURES FOR ISSUANCE OF IDENTIFICATION CARDS TO FAA CONTRACTORS REQUIRING ACCESS TO FAA HEADQUARTERS-FOB-10A.

1.  Required Identification.  The required identification for contractor personnel will be the Contractor Identification Card (DOT F 1681.4).  This card will be issued to contractor employees whose duties, under terms of the contract, require them to have access to Headquarters (FOB-lOA, Portals, etc.) on a regular basis (three times a week).  Contractor employees who require access only on an irregular basis will be processed as visitors and not issued a contractor identification card.

2.  Procedures for Issuance.

(a).  The Contractor shall arrange for issuance of identification card(s) by forwarding a memorandum request to ACO-300 via the FAA contracting officer. The memorandum will list all contractor employees requiring identification cards.  It will be the contractor's responsibility to forward any subsequent changes, deletions, or additions to the list in the same manner.
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(b).  The Contractor will be responsible for ensuring that every contractor employee requiring identification properly fills out DOT Form 1681, identification Card/Credential Application.  All information called for on this form must be typed or printed and must include company name.  A properly filled out DOT F 1681 will be required by OST, M-70, before further processing of the request.

(c).  The authorizing official for DOT Form 1681 will be ACO-300.  The applications will be authorized when the contractor employee submits required investigative paperwork.

(d).  Photographs for Contractor identification cards will be taken every day (Monday, Wednesday, Friday from 10:00 a.m. to 11:00 a.m. and Tuesday, Thursday from 2:00 p.m. to 3:00 p.m.) in Room 7334, DOT Headquarters Building (NASSIF Building), 400 7th Street, S.W., Washington, D.C.  20590.

3.  Use.  Contractor identification cards will be issued to authorized contractor employees for official identification only.  The cards convey no status beyond that specifically defined in the contract agreement with the FAA.  Contractor identification cards will be carried at all times when the contractor is on FAA premises and will be shown upon request by any FAA employee.

4.  Expiration.  Contractor identification cards will have an expiration date of September 30 of each year unless otherwise specified. The identification card may be issued for the period of a given contract, up to, but not exceeding 3 years.  Cards issued for contracts extending more than 3 years must be renewed at the end of each 3-year period.

H.26
PERSONAL SERVICES

No personal services shall be performed under this Contract.  No contractor employee will be directly supervised  by the Government.  All individual contractor employee assignments, and daily work direction, shall be given by the applicable contractor supervisor.  If the contractor believes that any Government action or communication has been given that would create a personal services relationship between the Government and any contractor employee, the contractor shall promptly notify the Contracting Officer of this communication or action.

The contractor shall not perform any inherently Governmental actions under this Contract.  No contractor employee shall hold him or herself out to be a Government employee, agent or representative.  No contractor employee shall state orally or in writing at any time that he or she is acting on behalf of the Government.  In all communications with third parties in connection with this contract, contractor employees shall identify themselves as contractor employees and specify the name of the company for which they work.

In all communications with other Government contractors in connection with the contract, the contractor employee shall state that they have  no authority to in any way change the contract and that if the other contractor believes this communication to be a direction to change their contract, they should notify the Contracting Officer for that contract and not carry out the direction until a clarification has been issued by the Contracting Officer.

The contractor shall ensure that all of its employees working on this contract are informed of the substance of this clause.  Nothing in this clause shall limit the Government's rights in any way under any other provision of the contract, including those related to the Government's right to inspect and accept the services to be performed under this contract.  The substance of this clause shall be included in all subcontracts at any tier.
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H.27     PUBLIC RELEASE OF CONTRACT

The resultant contract(s) is/are public documents, releasable to the general public.  Such contract document may be released to the public without the consent of the Contractor(s) and without notice to the Contractor(s), except when the data is determined by the FAA to be proprietary.

H.28     REPRESENTATIONS AND CERTIFICATIONS

Representations and Certifications executed by the Contractor under section K herein and included in the Contractor's response to SIR DTFA01-99-R-00028 shall be deemed to be incorporated herein by reference and made a part of  the contract

H.29    INCORPORATION OF CONTRACTOR’S PROPOSAL

The contractor’s proposal, dated To Be Determined prepared in response to Screening Information Request(SIR) Number DTFA01-00-R-00923, is hereby incorporated by reference into this contract to the extent that the proposal does not otherwise conflict with the requirements, terms, of conditions of this contract.  The incorporation specifically includes the contractor’s completed Section K certifications.

H.30
INTERPRETATION OF CONTRACT:  (NOTICE OF AMBIGUITIES)

This written contract and any and all identified writings or documents incorporated by reference herein or physically attached hereto, constitute the parties' complete agreement and no other prior or contemporaneous agreements either written or oral shall be considered to change, modify or contradict it.  Any ambiguity in the contract will not be strictly construed against the drafter of the contract language, but shall be resolved by applying the most reasonable interpretation under 

the circumstances, giving full consideration to the intentions of the parties at the time of contracting.

It shall be the obligation of  the Contractor to exercise due diligence to discover and to bring to the attention of the Contracting Officer at the earliest possible time, any ambiguities, discrepancies, inconsistencies, or conflicts in or between the specifications and the applicable drawings or other documents incorporated by reference herein. Failure to comply with such obligations may be deemed a waiver and release of any and all claims for extra costs or delays arising out of such ambiguities, discrepancies, inconsistencies and conflicts.

H.31  MAINTENANCE OF RECORDS AND LITIGATION SUPPORT

The Contractor shall maintain all records, notes, memoranda, correspondence, and Government documents, upon which notes or annotations have been made.  These records shall be maintained for a minimum of two (2) years following contract closeout, or longer if required by the Contracting Officer and needed for the completion of any litigation or hearings.  The records shall be freely delivered to the FAA upon request, and shall not be withheld by the contractor for 
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any reason.  The Contractor waives any statutory rights it may have for withholding the documents.  In addition, the Contractor shall support the FAA in litigation to whatever extent required by the FAA.   In the event any request for support to the FAA occurs after the period of performance of the contract, separate contractual arrangements will be made for costs incurred.

H.32  CONTRACTOR TESTIMONY

All requests for the testimony of the Contractor or its employees, and any intention to testify as an expert witness relating to:


(a)
any work required by, and/or performed under this contract, or


(b)
any information provided by any party to assist the Contractor in




the performance of this contract,

shall be immediately reported to the Contracting Officer.  Neither the Contractor nor its employees shall testify on a matter related to work performed or information provided under this contract, either voluntarily or pursuant to a request, in any judicial or administrative proceeding unless approved by the Contracting Officer or required by a judge in a final court order.

H.33      SUBCONTRACTORS AND OUTSIDE ASSOCIATES AND CONSULTANTS

Any subcontractors and outside associates or consultants required by the Contractor in connection with the services covered by the contract will be limited to individuals or firms that were specifically identified and agreed to during Screening Information Request (SIR) 

communications.  The Contractor shall obtain the Contracting Officer's written consent before making any substitution for these subcontractors, associates, or consultants.




(End of clause)

H.34
EQUITABLE ADJUSTMENT FORMULA

The burden of proof of the identification of each element of cost and of the proper allocation and amount thereof shall be on the contractor whenever an equitable adjustment upward in price is claimed.  In support of any such claim, the contractor shall maintain and tender for audit by the Contracting Officer (or his representative) satisfactory cost records of the materials and labor expended pursuant to the particular circumstances or matter for which the equitable adjustment is claimed under the contract.  Only those costs which are proven by the Contractor to be reasonable, necessary, unavoidable, and which are in accordance with contract cost principles and procedures in Part 31 of the Federal Acquisition Regulation which are in effect on the date of this contract, will be allowable under the equitable adjustment.  


A substantial failure to conform to the requirements of this clause shall constitute grounds for rejection of the contractor's claim. 
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H.35 
PAYMENT OF OVERTIME PREMIUMS

(a) The total cost of this contract contains overtime premium costs as listed below:

OVERTIME PREMIUM: NONE

(b) Any premium cost required in excess of the above amount shall require the prior written approval of the Contracting Officer.

H.36
ANNUAL INDIRECT RATE SUBMISSIONS
In accordance with FAAAMS 3.2.4-5, “Allowable Cost and Payment”, the Contractor, as soon as possible, shall notify the Contracting Officer, in writing, if the billing rates change substantially at any time during the contract performance period. Upon review of the annual billing rate proposal or any notification of substantial rate change during the contract performance period, the Contracting Officer may adjust the approved billing rate(s). Such adjustment may apply retroactively and/or prospectively. In the event the adjustment is to be applied retroactively, the Contractor shall make appropriate adjustments on its next voucher.
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I.1  3.1-1 Clauses and Provisions Incorporated by Reference (June 1999)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox").

3.1.7-1 Exclusion from Future Agency Contracts (August 1997)

3.2.2.3-1 False Statements in Offers (April 1996)

3.2.2.3-8 Audit and Records (April 1996)

3.2.2.3-10 Type of Business Organization (April 1996)

3.2.2.3-16 Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-25 Price Reduction for Defective Cost or Pricing Data (April 1996)

3.2.2.3-26 Price Reduction for Defective Cost or Pricing Data--Modifications (April 1996)

3.2.2.3-27 Subcontractor Cost or Pricing Data (April 1996)

3.2.2.3-28 Subcontractor Cost or Pricing Data--Modifications (April 1996)

3.2.2.3-30 Termination of Defined Benefit Pension Plans (April 1996)

3.2.2.3-31 Facilities Capital Cost of Money (April 1996)

3.2.2.3-32 Waiver of Facilities Capital Cost of Money (April 1996)

3.2.2.3-33 Order of Precedence (November 1997)

3.2.2.3-37 Notification of Ownership Changes (April 1996)

3.2.2.3-40 Precontract Costs (April 1996)

3.2.2.7-6 Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (April 1996)

 3.2.3-2 Cost Accounting Standards (April 1996)

3.2.3-3 Disclosure and Consistency of Cost Accounting Practices (April 1996)
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3.2.3-4 Consistency in Cost Accounting Practices (April 1996)

3.2.3-5 Administration of Cost Accounting Standards (April 1996)

3.2.4-5 Allowable Cost and Payment (October 1996)

3.2.4-6 Fixed Fee (April 1996)

3.2.4-28 Cancellation of Items (April 1996)

3.2.5-1 Officials Not to Benefit (April 1996)

3.2.5-3 Gratuities or Gifts (January 1999)

3.2.5-4 Contingent Fees (October 1996)

3.2.5-5 Anti-Kickback Procedures (October 1996)

3.2.5-6 Restrictions on Subcontractor Sales to the FAA (April 1996)

3.2.5-7 Disclosure Regarding Payments to Influence Certain Federal Transactions

(June 1999)

3.2.5-8 Whistleblower Protection for Contractor Employees (April 1996)

3.2.5-11 Drug Free Workplace (April 1996)

3.3.1-7 Limitation on Withholding of Payments (April 1996)

3.3.1-8 Extras (April 1996)

3.3.1-9 Interest (April 1996)

3.3.1-15 Assignment of Claims (April 1996)

3.3.1-17 Prompt Payment (August 1998)

3.3.1-25 Mandatory Information for Electronic Funds Transfer Payment (October 1996)

3.3.2-1 FAA Cost Principles (October 1996)

3.4.1-13 Errors and Omissions (July 1996)

3.5.2 Notice and Assistance regarding Patent and Copyright Infringement (April 1996)
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3.5-13 Rights In Data – General (October 1996)

3.5-14 Representation of Limited Rights Data and Restricted Computer Software

(October 1996)

3.5-16 Rights In Data – Special Works (April 1996)

3.6.1-3 Utilization of Small, Small Disadvantaged and Women-Owned Small Business Concerns (April 1996)

3.6.1-4 Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (June 1999)

3.6.1-6 Liquidated Damages--Subcontracting Plan (April 1996)

3.6.1-7 Limitations on Subcontracting (August 1997)

3.6.1-11 Mentor Requirements and Evaluation (January 1999)

3.6.2-1 Contract Work Hours and Safety Standards Act-Overtime Compensation (April 1996)

3.6.2-2 Convict Labor (April 1996)

3.6.2-5 Certification of Nonsegregated Facilities (April 1996)

3.6.2-7 Preaward On-Site Equal Opportunity Compliance Review (November 1997)

3.6.2-9 Equal Opportunity (August 1998)

3.6.2-10 Equal Opportunity Preaward Clearance of Subcontracts (November 1997)

3.6.2-12 Affirmative Action for Special Disabled and Vietnam Era Veterans (January 1998)

3.6.2-13 Affirmative Action for Handicapped Workers (January 1998)

3.6.2-14 Employment Reports on Special Disabled Veterans and Veterans of Vietnam Era (January 1998)

3.6.5-1 Utilization of Indian Organizations and Indian Owned Economic Enterprises (January 1999)

3.7-1 Privacy Act Notification (October 3, 1996)

3.7-2 Privacy Act (October 3, 1996)
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3.8.2-9 Site Visit (April 1996)

3.8.2-10 Protection of Government Building Equipment and Vegetation (April 1996)

3.8.2-20 Qualifications of Employees (August 1997)

3.10.1-1 Notice of Intent To Disallow Costs (April 1996)

3.10.1-3 Penalties for Unallowable Costs (October 1996)

3.10.1-7 Bankruptcy (April 1996)

3.10.1-9 Stop-Work Order (October 1996)

3.10.1-11 Government Delay of Work (April 1996)

3.10.1-13/alt5 Changes--Cost-Reimbursement Alternate V (April 1996)

3.10.1-22 Contracting Officer’s Technical Representative (July 1996)

3.10.1-24 Notice of Delay (November 1997)

3.10.3-1 Definitions (December 1997)

3.10.3-2 Government Property – Basic Clause – Alt I (December 1997)

3.10.3-10 Management of Government Property in Contractor’s Possession (December 1997)

3.10.3-11 Contractor Maintenance Program (December 1997)

3.10.3-12 Identification of Government Property (December 1997)

3.10.3-13 Segregation of Government Property (December 1997)

3.10.3-14 Inventories (December 1997)

3.10.3-15 Disposition of Government Property (December 1997)

3.10.4-24 Year 2000 (Services)  (November 1997)

3.10.4-19 Government Industry Data Exchange Program (August 1997)

3.10.6-3 Termination (Cost-Reimbursement) (October 1996)
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3.10.6-7 Excusable Delays (October 1996)

3.10.7-1 Indemnification under Public Law 85-804 (October 1996)

3.10.7-1/alt1 Indemnification under Public Law 85-804 Alternate I (October 1996)

3.11-53 F.O.B./Point for Delivery of Government-Furnished Property (April 1999)

3.13-2 Security Requirements (April 1996)

(End of provision)

******

I.2
3.2.2.3-39 Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data--Modifications (June 1999)

Exceptions from cost or pricing data. 

(a)  In lieu of submitting cost or pricing data for modifications under this contract, for price adjustments on the date of the agreement on price or date of the award, whichever is later, the Contractor may submit a written request for exception by submitting the information described in the following paragraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable--


(1)  Information relative to an exception granted for prior or repetitive acquisitions.


(2)  Catalog price information as follows:



(i)  Attach a copy of or identify the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which this proposal is being made.



(ii)  Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, and reseller.



(iii)    Additionally, for each catalog item that exceeds [CO to insert extended value - not unit price], provide evidence of substantial sales to the general public. This may include sales order, contract, shipment, invoice, actual recorded sales or other records that are verifiable. In addition, if the basis of the price proposal is sales of essentially the same commercial item by affiliates, other manufacturers or vendors, those sales may be included.  The offeror shall explain the basis of each offered price and its relationship to the established catalog price.  When substantial general public sales have also been made at prices other than catalog or price list prices, the offeror shall indicate how the proposed price relates to the price of such recent sales in quantities similar to the proposed quantities.
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(3)  Market price information. Include the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. The nature of the market should be described. The supply or service being purchased should be the same as 

or similar to the market price supply or service. Data supporting substantial sales to the general public is also required.


(4)  Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, 

attach a copy of the controlling document, unless it was previously submitted to the contracting office.


(5)  Information on modifications of contracts or subcontracts for commercial items.



(i)  If (1) The original contract or subcontract was granted an exception from cost or pricing data requirements because the price agreed upon was based on adequate price competition, catalog or market prices of commercial items, or prices set by law or regulation; and (2) the modification (to the contract or subcontract) is not exempted based on one of these exceptions, then the Contractor may provide information to establish that the modification would not change the contract or subcontract from a contract or subcontract for the acquisition of a commercial item to a contract or subcontract for the acquisition of an item other than a commercial item.



(ii)  For a commercial items, the Contractor may provide information on prices at which the same item or similar items have been sold in the commercial market.

(b)  The Contractor grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this clause, and the reasonableness of price. Access does not extend to cost or price information or other data relevant solely to the Contractor's determination of the prices to be offered in the catalog or marketplace.

(c)  By submitting information to qualify for an exception, an offeror is not representing that this is the only exception that may apply.

(d)  Requirements for cost or pricing data. If the Contractor is not granted an exception from the requirement to submit cost or pricing data, the following applies: 


(1)  The Contractor shall submit cost or pricing data as specified in the Appendix to Toolbox Guidance Section T.3.2.3, "Cost and Pricing Methodology".


(2)  As soon as practicable after agreement on price, but before award (except for unpriced actions), the Contractor shall submit a Certificate of Current Cost or Pricing Data as described in the Appendix to Toolbox Guidance Section 3.2.3, "Cost and Price Methodology".

(End of Clause)
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I.3
3.2.5-12 Notice of Employment of Former United States Government Employees (Service Contracts) (November 1997)

(a)  This clause implements the Federal Workforce Restructuring Act of 1994 ("Buyout"), P.L. 103-226. The following requirements apply to any contract, task order, or other arrangement for service contracts entered into after March 30, 1994 and immediately upon knowledge of such arrangements.

(b)  The offeror shall provide, along with the submittal, the following notice and certification of employment of employee(s) who were previously employed by the United States Government and received the voluntary separation incentive payment ("buyout").  This notice is required immediately upon the Contractor’s knowledge at any time during the contract period.  The Contractor shall provide notice to employees that in accordance with the buyout legislation, the buyout employee performing on a personal service contract for the Untied States Government is required to repay the buyout incentive.

NOTICE OF EMPLOYMENT OF FORMER UNITED STATES GOVERNMENT

EMPLOYEES (SERVICE CONTRACTS)

The following individuals are former United States Government employees who are presently employed by___________________________ [company name].

Former

Date of Employee’s
Agency of

Description of Separation 

Name

Employment

Contract Task

Subcontractor from Agency

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

_____This company has not hired and does not intend to hire any former United States Government employees who took the buyout.

Contractor’s Certification

On behalf of _________________ [company’s name] I certify that the above information is accurate and complete to the best of my knowledge.

_______________________ 

[Name of Company Representative]

Contracting Officer’s Certification

I have reviewed the above information and have determined that:
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____ The buyout legislation has not been violated

____ The employment is in violation of the buyout legislation and the employee is required to repay the incentive payment.  The contractor shall remind the employee of his/her obligation to pay.

_______________________ 

[Contracting Officer’s Name]

_______________________ 

Date

(End of clause)

I.4
3.3.1-10 Availability of Funds (April 1996)

Funds are not presently available for this contract.  The FAA 's obligation under this contract is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise until funds are made available to the Contracting Officer for this contract and until the Contractor receives notice of such availability, to be confirmed in writing by the Contracting Officer.

(End of clause)

I.5
3.6.1-8 Notification of Competition Limited to Eligible SEDB Concerns (August 1998)

(a)  Offers are solicited only from "eligible socially and economically disadvantaged business (SEDB)" concerns.  As used herein, an "eligible SEDB" concern is a small business concern expressly certified by the Small Business Administration (SBA) for participation in the SBA's 8(a) program and which meets the following criteria at the time of release of the initial SIR or public announcement (if issued), whichever is first:


(1)  SIC code  [insert SIC code assigned to the acquisition by the contracting activity] is specifically included in the offeror's approved business plan;


(2)  The offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and


(3)  The offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action direct by the SBA.

(b)  By submission of its offer, the offeror certifies that it meets all of the criteria set forth in paragraph (a) of this clause.  
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(c)(1) Agreement.  A manufacturer or regular dealer submitting an offer in its own name agrees to furnish, in performing the contract, only end items manufactured or produced by small business concerns inside the United States, its territories or possessions, the Commonwealth of Puerto Rico, or the Trust Territory of the Pacific Islands.  However , this requirement does not apply in connection with construction or service contracts.   


(2)  The [insert name of contractor] will notify the [insert name of FAA Contracting Officer] in writing immediately upon entering an agreement (either oral or written) to transfer all or part of its stock or other ownership interest to any other party.

(End of clause)

I.6
3.6.1-9 Mentor Protege Program (January 1999)

FAA MENTOR-PROTÉGÉ PROGRAM (JANUARY 1999)

(a) Large and small businesses are encouraged to participate in the FAA pilot Mentor-Protégé program for the purpose of providing developmental assistance to eligible protégé entities to enhance their capabilities and increase their participation in FAA contracts.

(b) The pilot program consists of:


(1) Mentor firms, which are large prime contractors or eligible small businesses capable of providing developmental assistance;


(2) Protégé firms, which include socially and economically disadvantaged businesses, historically black colleges and universities, minority educational institutions, and woman-owned small businesses; and


(3) Mentor-Protégé agreements, approved by the FAA Team (Office of Small and Disadvantaged Business Utilization -(OSDBU) and Integrated Product Team/Product Team);

(c) Mentor participation in the program means providing technical, managerial, and financing assistance to aid protégés in developing requisite high-tech expertise and business systems to compete for and successfully perform FAA contracts and subcontracts. 

(d) Contractors interested in participating in the pilot program are encouraged to contact the FAA OSDBU, (202) 267-8881 or  (202) 267-7454, for further information. 

(End of clause)
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I.7 
3.6.1-11 Mentor Requirements and Evaluation (January 1999)

(a) The purpose of the FAA Mentor-Protégé Program is for a FAA prime contractor to provide developmental assistance to qualifying eligible protégés include Historically Black Colleges and 

Universities, Minority Institutions, Small Socially and Economically Disadvantaged Business concerns including women-owned small businesses, as those terms are defined herein.

(b) Performance Evaluation Process. The FAA will evaluate the contractor's performance through the performance evaluation process (PEP). The PEP will consider the following:

(1) Specific actions taken by the contractor, during the evaluation period , to increase the participation of protégés as suppliers to the Federal Government;

(2) Specific actions taken by the contractor, during the evaluation period, to develop the technical and corporate administrative expertise of a protégé as defined in the agreement;

(3) To what extent the protégé has met the developmental objectives in the agreement; and

(4) To what extent the mentor-firm's participation in the Mentor-Protégé Program resulted in the protégé's receiving competitive contract(s) and subcontract(s) from private firms and agencies other than the FAA. 

(c) Semi-annual reports shall be submitted by the mentor to the FAA Mentor-Protégé Program Manager in OSDBU.

(d) The mentor shall notify the OSDBU and the Integrated Product Team/Product Team, in writing, at least 30 days in advance of the mentor-firm's intent to voluntarily withdraw from the program or upon receipt of a protégé's notice to withdraw from the Program.

(e) Mentor- and protégé-firms shall submit a "lessons learned" evaluation to the FAA's OSDBU at the conclusion of the pilot program period or the conclusion of their efforts whichever comes first. At the conclusion of each year in the mentor-protégé program, the prime contractor and protégé, as appropriate, will formally brief the FAA Mentor-Protégé Program Manager, the technical program manager, and the contracting officer during the formal program review regarding program accomplishments as pertains to the approved agreement.

(f) FAA may terminate Mentor-Protégé agreements and exclude mentor or protégé-firms from participating in the FAA program if FAA determines that such actions are in FAA's best interest. These actions shall be approved by the FAA Team. FAA will terminate an agreement by delivering to the contractor a notice specifying the reason for termination and the effective date. Termination of an agreement does not constitute a termination of the subcontract between the mentor and the protégé. A plan for accomplishing the subcontract effort, should the agreement be terminated, shall be submitted with the agreement.

(End of clause)
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I.8
3.6.2-8 Affirmative Action Compliance (April 1996)

The offeror represents that (a) it [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and 

regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

(End of Provision)

I.9
3.8.2-21 Key - Badge Requirements (August 1998)

The FAA may issue keys and badges to contractor personnel that require regular access to designated FAA work areas to perform contract work.  The contractor shall assure that its personnel do not duplicate keys or use the keys and badges for other than the intended purpose which would be a violation of security procedures.  Upon (1) contract completion, (2) contract termination, or (3) discontinuation of individual contractor personnel under the contract, the contractor shall immediately return the FAA badges and keys.  The contractor shall return these items to [CO to insert information here].  In the event the contractor fails to return all keys and badges, the FAA may withhold [CO to insert amount] for each badge or key not returned.  If the 

contractor does not return the badges or keys within 30 days from the date the withholding action was initiated, the contractor shall forfeit the withheld amount.  

 (End of Clause)

I.10
3.9.1-1 Contract Disputes (August 1999)

(a) All contract disputes arising under or related to this contract shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A contractor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) The filing of a contract dispute with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A contract dispute is considered to be filed on the date it is received by the ODRA.

(c) Contract disputes are to be in writing and shall contain: 

(1) The contractor's name, address, telephone and fax numbers and the name, address, telephone and fax numbers of the contractor's legal representative(s) (if any) for the contract dispute; 

(2) The contract number and the name of the Contracting Officer; 
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(3) A detailed chronological statement of the facts and of the legal grounds for the contractor's positions regarding each element or count of the contract dispute (i.e., broken down by individual claim item), citing to relevant contract provisions and documents and attaching copies of those provisions and documents; 

(4) All information establishing that the contract dispute was timely filed; 

(5) A request for a specific remedy, and if a monetary remedy is requested, a sum certain must be specified and pertinent cost information and documentation (e.g., invoices and cancelled checks) attached, broken down by individual claim item and summarized; and 

(6) The signature of a duly authorized representative of the initiating party. 

(d) Contract disputes shall be filed at the following address:

(1) Office of Dispute Resolution for Acquisition, AGC-70, Federal Aviation Administration, 400 7th Street, S.W., Room 8332, Washington, DC 20590,

Telephone: (202) 366-6400, Facsimile: (202) 366-7400; or

(2) other address as specified in 14 CFR Part 17.

(e) A contract dispute against the FAA shall be filed with the ODRA within two (2) years of the accrual of the contract claim involved. A contract dispute by the FAA against a contractor (excluding contract disputes alleging warranty issues, fraud or latent defects) likewise shall be filed within two (2) years after the accrual of the contract claim.  If an underlying contract entered into prior to the effective date of this part provides for time limitations for filing of contract disputes with the ODRA which differ from the aforesaid two (2) year period, the limitation periods in the contract shall control over the limitation period of this section.  In no event will either party be permitted to file with the ODRA a contract dispute seeking an equitable 

adjustment or other damages after the contractor has accepted final contract payment, with the exception of FAA claims related to warranty issues, gross mistakes amounting to fraud or latent defects.  FAA claims against the contractor based on warranty issues must be filed within the time specified under applicable contract warranty provisions.  Any FAA claims against the contractor based on gross mistakes amounting to fraud or latent defects shall be filed with the ODRA within two (2) years of the date on which the FAA knew or should have known of the presence of the fraud or latent defect.

(f) A party shall serve a copy of the contract dispute upon the other party, by means reasonably calculated to be received on the same day as the filing is to be received by the ODRA.

(g) After filing the contract dispute, the contractor should seek informal resolution with the Contracting Officer.

(h) The FAA requires continued performance with respect to contract disputes arising under this contract, in accordance with the provisions of the contract, pending a final FAA decision. 
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(i) The FAA will pay interest on the amount found due and unpaid from (1) the date the Contracting Officer receives the contract dispute, or (2) the date payment otherwise would be due, if that date is later, until the date of payment. Simple interest on contract disputes shall be paid at the rate fixed by the Secretary of the Treasury that is applicable on the date the 

Contracting Officer receives the contract dispute and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary until payment is made.

(j) Additional information and guidance about the ODRA dispute resolution process for contract disputes can be found on the ODRA Website at http://www.faa.gov.




 (End of clause)

I.11
3.9.1-2 Protest After Award (August 1997)

(a)  Upon receipt of a notice that a protest has been filed with the FAA Office of Dispute Resolution, or a determination that a protest is likely, the Administrator or his designee may instruct the Contracting Officer) to direct the Contractor to stop performance of the work called for by this contract.  The order to the Contractor shall be in writing, and shall be specifically identified as a stop-work order issued under this clause.  Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage.  Upon receipt of the final decision or other resolution of the protest, the Contracting Officer shall either--


(1)  Cancel the stop-work order; or


(2)  For other than cost-reimbursement contracts, terminate the work covered by the order as provided in the "Default" or the "Termination for Convenience of the Government" clause(s) of this contract; or


(3)  For cost-reimbursement contracts, terminate the work covered by the order as provided in the "Termination" clause of this contract.

(b)  If a stop-work order issued under this clause is canceled either before or after the final resolution of the protest, the Contractor shall resume work.  The Contracting Officer shall make for other than cost-reimbursement contracts, an equitable adjustment in the delivery schedule or contract price, or both; and for cost-reimbursement contracts, an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any other terms of the contract that may be affected; and the contract shall be modified, in writing, accordingly, if--


(1)  The stop-work order results in an increase in the time required for, or in the Contractor's cost properly allocable to, the performance of any part of this contract;  and 
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(2)  The Contractor asserts its right to an adjustment within 30 days after the end of the period of work stoppage; provided, that if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal submitted at any time before final payment under this contract.

(c)  If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement.

(d)  If a stop-work order is not canceled and the work covered by the order is terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order.

(e)  The Government's rights to terminate this contract at any time are not affected by action taken under this clause.

(End of clause)

I.12
3.9.1-3 Protest (August 1999)


AS A CONDITION OF SUBMITTING AN OFFER OR RESPONSE TO THIS SIR (OR OTHER SOLICITATION, IF APPROPRIATE), THE OFFEROR OR POTENTIAL OFFEROR AGREES TO BE BOUND BY THE FOLLOWING PROVISIONS RELATING TO PROTESTS:

(a) Protests concerning Federal Aviation Administration Screening Information Requests (SIRs) or awards of contracts shall be resolved through the Federal Aviation Administration (FAA) dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and shall be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 46110 and shall apply only to final agency decisions. A protestor may seek review of a final FAA decision only after its administrative remedies have been exhausted.

(b) Offerors initially should attempt to resolve any issues concerning potential protests with the Contracting Officer. The Contracting Officer should make reasonable efforts to answer questions promptly and completely, and, where possible, to resolve concerns or controversies. The protest time limitations, however, will not be extended by attempts to resolve a potential protest with the 
Contracting Officer.

(c) The filing of a protest with the ODRA may be accomplished by mail, overnight delivery, hand delivery, or by facsimile. A protest is considered to be filed on the date it is received by the ODRA.
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(d) Only an interested party may file a protest. An interested party is one whose direct economic interest has been or would be affected by the award or failure to award an FAA contract. Proposed subcontractors are not "interested parties" within this definition.

(e) A written protest must be filed with the ODRA within the times set forth below, or the protest shall be dismissed as untimely: 


(1) Protests based upon alleged improprieties in a solicitation or a SIR that are apparent prior to bid opening or the time set for receipt of initial proposals shall be filed prior to bid opening or the time set for the receipt of initial proposals. 


(2) In procurements where proposals are requested, alleged improprieties that do not exist in the initial solicitation, but which are subsequently incorporated into the solicitation, must be protested not later than the next closing time for receipt of proposals following the incorporation.


(3) For protests other than those related to alleged solicitation improprieties, the protest must be filed on the later of the following two dates:


     (i) Not later than seven (7) business days after the date the protester knew or should have known of the grounds for the protest; or


    (ii) If the protester has requested a post-award debriefing from the FAA Product Team, not later than five (5) business days after the date on which the Product Team holds that debriefing.

(f) Protests shall be filed at:

(1) Office of Dispute Resolution for Acquisition, AGC-70, 

      Federal Aviation Administration, 400 7th Street, S.W., Room 8332,

      Washington, DC 20590, Telephone: (202) 366-6400, Facsimile: (202) 366-7400; 




or


(2) other address as specified in 14 CFR Part 17.

(g) At the same time as filing the protest with the ODRA, the protester shall serve a copy of the protest on the Contracting Officer and any other official designated in the SIR for receipt of protests by means reasonably calculated to be received by the Contracting Officer on the same day as it is to be received by the ODRA. The protest shall include a signed statement from the protester, certifying to the ODRA the manner of service, date, and time when a copy of the protest was served on the Contracting Officer and other designated official(s).

(h) Additional information and guidance about the ODRA dispute resolution process for protests can be found on the ODRA Website at http://www.faa.gov.


(End of Provision
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I.13
3.10.1-18 Notification of Changes (April 1996)

(a)  Definitions.

"Contracting Officer," as used in this clause, does not include any representative of the Contracting Officer.  Specifically Authorized Representative (SAR), as used in this clause, means any person the Contracting Officer has so designated by written notice (a copy of which 

shall be provided to the Contractor) which shall refer to this subparagraph and shall be issued to the designated representative before the SAR exercises such authority.

(b)  Notice.  The primary purpose of this clause is to obtain prompt reporting of Government conduct that the Contractor considers to constitute a change to this contract.  Except for changes identified as such in writing and signed by the Contracting Officer, the Contractor shall notify the Contracting Officer in writing promptly, within --- (to be negotiated) calendar days from the date that the Contractor identifies any Government conduct (including actions, inactions,  and written or oral communications) that the Contractor regards as a change to the contract terms and conditions.  On the basis of the most accurate information available to the Contractor, the notice shall state--

(1)  The date, nature, and circumstances of the conduct regarded as a change;

(2)  The name, function, and activity of each Government individual and Contractor official or employee involved in or knowledgeable about such conduct;

(3)  The identification of any documents and the substance of any oral communication involved in such conduct;

(4)  In the instance of alleged acceleration of scheduled performance or delivery, the basis upon which it arose;

(5)  The particular elements of contract performance for which the Contractor may seek an equitable adjustment under this clause, including-

(I)  What contract line items have been or may be affected by the alleged change;

(ii)  What labor or materials or both have been or may be added, deleted, or wasted by the alleged change;

(iii)  To the extent practicable, what delay and disruption in the manner and sequence of performance and effect on continued performance have been or may be caused by the alleged change;

(iv)  What adjustments to contract price, delivery schedule, and other provisions affected by the alleged change are estimated;
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(6)  The Contractor's estimate of the time by which the Government must respond to the Contractor's notice to minimize cost, delay or disruption of performance.

(c)  Continued performance.  Following submission of the notice required by (b) above, the Contractor shall diligently continue performance of this contract to the maximum extent possible 

in accordance with its terms and conditions as construed by the Contractor, unless the notice reports a direction of the Contracting Officer or a communication from a SAR of the Contracting

 Officer, in either of which events the Contractor shall continue performance; provided, however, that if the Contractor regards the direction or communication as a change as described in (b) above, notice shall be given in the manner provided.  All directions, communications, interpretations, orders and similar actions of the SAR shall be reduced to writing promptly and copies furnished to the Contractor and to the Contracting Officer.  The Contracting Officer shall promptly countermand any action which exceeds the authority of the SAR.

(d)  Government response.  The Contracting Officer shall promptly, within --- (to be negotiated) calendar days after receipt of notice, respond to the notice in writing.  In responding, the Contracting Officer shall either--

(1)  Confirm that the conduct of which the Contractor gave notice constitutes a change and when necessary direct the mode of further performance;

(2)  Countermand any communication regarded as a change;

(3)  Deny that the conduct of which the Contractor gave notice constitutes a change and when necessary direct the mode of further performance; or

(4)  In the event the Contractor's notice information is inadequate to make a decision under (1), (2), or (3) above, advise the Contractor what additional information is required, and establish the date by which it should be furnished and the date thereafter by which the Government will respond.

(e)  Equitable adjustments. 

(1)  If the Contracting Officer confirms that Government conduct effected a change as alleged by the Contractor, and the conduct causes an increase or decrease in the Contractor's cost of, or the time required for,  performance of any part of the work under this contract, whether changed or not changed by such conduct, an equitable adjustment shall be made--

(i)  In the contract price or delivery schedule or both; and

(ii)  In such other provisions of the contract as may be affected.

(2)  The contract shall be modified in writing accordingly.  In the case of drawings, designs or specifications which are defective and for which the Government is responsible, the equitable adjustment shall include the cost and time extension for delay reasonably incurred by the 
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Contractor in attempting to comply with the defective drawings, designs or specifications before the Contractor identified, or reasonably should have identified, such defect.  When the cost of property made obsolete or excess as a result of a change confirmed by the Contracting Officer under this clause is included in the equitable adjustment, the Contracting Officer shall have the right to prescribe the manner of disposition of the property.  The equitable adjustment shall not 

include increased costs or time extensions for delay resulting from the Contractor's failure to provide notice or to continue performance as provided, respectively, in (b) and (c) above.

Note:  The phrases contract price and cost wherever they appear in the clause, may be appropriately modified to apply to cost-reimbursement or incentive contracts, or to combinations thereof.

(End of clause)
I.14
3.10.2-2 Subcontracts (Cost-Reimbursement and Ceiling Priced Contracts) (October 1996)

(a)  Subcontract, as used in this clause, includes but is not limited to purchase orders, and changes and modifications to purchase orders.  The Contractor shall notify the Contracting Officer reasonably in advance of entering into any subcontract if:


(1)  The proposed subcontract is of the cost-reimbursement, time-and-materials, or labor-hour type;


(2)  The proposed subcontract is fixed-price and exceeds either $100,000 or 5 percent of the total estimated cost of this contract;


(3)  The proposed subcontract has experimental, developmental, or research work as one of its purposes; or


(4)  This contract is not a facilities contract and the proposed subcontract provides for the fabrication, purchase, rental, installation, or other acquisition of special test equipment valued in excess of $25,000 or of any items of facilities.

(b)(1)  In the case of a proposed subcontract that (i) is of the cost-reimbursement, time-and-materials, or labor-hour type and is estimated to exceed $25,000, including any fee, (ii) is proposed to exceed $100,000, or (iii) is one of a number of subcontracts with a single subcontractor, under this contract, for the same or related supplies or services that, in the aggregate, are expected to exceed $100,000, the advance notification required by paragraph (a) above shall include the information specified in subparagraph (2) below.


(2)(i)  A description of the supplies or services to be subcontracted.



(ii)  Identification of the type of subcontract to be used.
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(iii)  Identification of the proposed subcontractor and an explanation of why and how the proposed subcontractor was selected, including the competition obtained.



(iv)  The proposed subcontract price and the Contractor's cost or price analysis.



(v)  The subcontractor's current, complete, and accurate cost or pricing data and Certificate of Current Cost or Pricing Data, if required by other contract provisions.



(vi)  The subcontractor's Disclosure Statement or Certificate relating to Cost Accounting Standards when such data are required by other provisions of this contract.



(vii)  A negotiation memorandum reflecting-




(A)  The principal elements of the subcontract price negotiations;




(B)  The most significant considerations controlling establishment of initial or revised prices;




(C)  The reason cost or pricing data were or were not required;




(D)  The extent, if any, to which the Contractor did not rely on the subcontractor's cost or pricing data in determining the price objective and in negotiating the final price;




(E)  The extent to which it was recognized in the negotiation that the subcontractor's cost or pricing data were not accurate, complete, or current; the action taken by the Contractor and the subcontractor; and the effect of any such defective data on the total price negotiated;




(F)  The reasons for any significant difference between the Contractor's price objective and the price negotiated; and




(G)  A complete explanation of the incentive fee or profit plan when incentives are used.  The explanation shall identify each critical performance element, management decisions used to quantify each incentive element, reasons for the incentives, and a summary of all trade-off possibilities considered.

(c)  The Contractor shall obtain the Contracting Officer's written consent before placing any subcontract for which advance notification is required under paragraph (a) above.  However, the Contracting Officer may ratify in writing any such subcontract.  Ratification shall constitute the consent of the Contracting Officer.

(d)  If the Contractor has an approved purchasing system and the subcontract is within the scope of such approval, the Contractor may enter into the subcontracts described in subparagraphs (a)(1) and (a)(2) of this clause without the consent of the Contracting Officer.

(
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e)  Even if the Contractor's purchasing system has been approved, the Contractor shall obtain the Contracting Officer's written consent before placing subcontracts identified below:


______________________________


______________________________

(f)  Unless the consent or approval specifically provides otherwise, neither consent by the Contracting Officer to any subcontract nor approval of the Contractor's purchasing system shall constitute a determination (1) of the acceptability of any subcontract terms or conditions, (2) of the allowability of any cost under this contract, or (3) to relieve the Contractor of any responsibility for performing this contract.

(g)  No subcontract placed under this contract shall provide for payment on a cost-plus-a-percentage-of-cost basis.

(h)  The Contractor shall give the Contracting Officer immediate written notice of any action or suit filed and prompt notice of any claim made against the Contractor by any subcontractor or vendor that, in the opinion of the Contractor, may result in litigation related in any way to this contract, with respect to which the Contractor may be entitled to reimbursement from the Government.

(i)
(1)Reserved.


(2)  Additionally, the Contractor shall include in each cost- reimbursement subcontract under this contract a requirement that the subcontractor insert the substance of the appropriate modified subparagraph referred to in subparagraph (1) above in each lower tier price redetermination or incentive price revision subcontract under that subcontract.

(j)  To facilitate small business participation in subcontracting, the Contractor agrees to provide payments on subcontracts under this contract that are fixed-price subcontracts with small business concerns in conformity with the standards for customary payments, as in effect on the date of this contract.  The Contractor further agrees that the need for such financing payments will not be considered a handicap or adverse factor in the award of subcontracts.

(k)  The Government reserves the right to review the Contractor's purchasing system.

(End of clause)

I.15
3.13-1 Approval of Contract (April 1996)

This contract is subject to the written approval of [identify title of designated agency official here] and shall not be binding until so approved.  

(End of Clause)
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I.16
3.13-5 Seat Belt Use by Contractor Employees (January 1999)

SEAT BELT USE BY CONTRACTOR EMPLOYEES (JANAUARY 1999)

In accordance with Executive Order 13043 entitled "Increasing Seat Belt Use in the U.S.," the contractor is encouraged to implement, communicate and enforce on the job seat belt policies and programs for their employees and subcontractors when operating company-owned, rented or personally-owned vehicles.





(End of clause)

I.17     Computer Generated Forms

(a) Any data required to be submitted on Standard or Optional form prescribed by the federal Aviation Administration Federal (FAA) may be submitted on a computer generated version of the form, provided there is no change to the name, content or sequence of the data elements on the form, and provided the form carries the Standard or Optional Form number and edition date.

(b) Unless prohibited by FAA Acquisition Management regulations, any data required to be submitted on an agency unique form may be submitted on a computer generated version of the form provided there is not change to the name, content, or sequence of the data elements on the form and provided the form carries the agency form number and edition date.

I.18     3.6.2-35 Prevention of Sexual Harassment (August, 1998)

(a) 'Sexual Harassment', as used in this clause, means unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature when (i) submission to such conduct is made either explicitly or implicitly a term or condition of

an individual's employment; (ii) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individuals; or (iii) such conduct has the purpose or effect of unreasonably interfering with an individual's work

performance, or creating an intimidating, hostile, or offensive working environment.

(b) It is FAA policy that sexual harassment will not be tolerated or condoned in the FAA workplace. It is also FAA's intent to effectively address inappropriate conduct before it rises to the levels proscribed by the Equal Employment Opportunity Commission as "sexual harassment". 

(c) The Contractor agrees to support this policy in performing work under this contract, and that sexual harassment in any form will not be tolerated in the FAA workplace.

(d) If the Contractor, or a subcontractor of any tier, subcontracts any portion of the work under this contract, each such subcontract shall include this provision.
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(e) The Contractor shall take whatever corrective action it deems necessary to promptly address sexual harassment in the FAA workplace, or on an FAA site. The Contractor agrees to immediately provide the Contracting Officer all relevant information pertaining to any such conduct, and notify him/her of its planned action.

(f) The Contracting Officer may require the Contractor to remove employee(s) from the FAA worksite that the Contracting Officer deems to have engaged in sexual harassment.

(g) Any FAA action under subsection (f) above does not relieve the Contractor of its liability or obligations under the Civil Rights Act of 1964, or any other applicable law or regulation.

(End of clause)
I.19    Contractor Testimony (TAR 1252.242-71) (April 1984)

All requests for the testimony of the Contractor or its employees, and any intention to testify as an expert witness relating to: (1) Any work required by, and/or performed under this contract; or (2) any information provided by any party to assist the contractor in the performance of this contract, shall be immediately reported to the Contracting Officer. Neither the contractor nor its employees shall testify n a matter related to work performed or information provided under this contract, either voluntarily or pursuant to a request, in any judicial or administrative proceeding unless approved by the Contracting Officer or required by a judge in a final court order.

I.20     Dissemination of Contract Information (TAR 1252.242-72) (April 1984)

The contractor shall not publish, permit to be published, or distribute for public consumption, any information, oral or written, concerning the results or conclusions made pursuant to the performance of this contract, without the prior written consent of the Contracting Officer. (Two copies of any material, proposed to be published or distributed shall be submitted to the Contracting Officer.)

(End of clause)

PART III -LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS

SECTION J – LIST OF ATTACHMENTS

J.1 The following documents are attached and incorporated hereto by reference:


ATTACHMENT  J - 1                     BUSINESS DECLARATION FORM


ATTACHMENT  J - 2                     PRICE EXHIBITS (A through F)

Note: The price exhibits under Attachment J-2 are displayed within the sheet tabs near the bottom of the Excel workbook file “J-3.xls.” Simply use the tab scrolling buttons on the left side of the sheet tabs or simply click on the name of the sheet tab to access individual price exhibits.
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K.6        TAXPAYER IDENTIFICATION

K.7        CERTIFICATION RGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS
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K.1  3.1-1 Clauses and Provisions Incorporated by Reference (August 1997)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox"). 

(End of provision)

3.1.7-3 Organizational Conflict of Interest SIR Provision (August 1997)

3.2.2.3-35 Annual Representations and Certifications (April 1996)

3.2.5-7 Disclosure Regarding Payments to Influence Certain Federal Transactions (June 1999)

3.6.2-5 Certification of Nonsegregated Facilities (April 1996)

3.6.3-1 Clean Air and Water Certification (April 1996)

3.6.3-2 Clean Air and Clean Water (April 1996)

******

K.2  3.2.2.3-2 Minimum Offer Acceptance Period (April 1996)

(a)  'Acceptance period,' as used in this provision, means the number of calendar days available to the Government for awarding a  contract from the date specified in this Screening Information Request (SIR) for receipt of offers.

(b) This provision supersedes any language pertaining to the acceptance period that may appear elsewhere in this SIR. 

(c)  The Government requires a minimum acceptance period of    270    calendar days [the Contracting Officer shall insert the number of days]. 

(d)  In the space provided immediately below, offerors may specify a longer acceptance period than the Government's minimum requirement.  The offeror allows the following acceptance period:  _____ calendar days.
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(e)  An offer allowing less than the Government's minimum acceptance period may be rejected.

(f)  The offeror agrees to execute all that it has undertaken to do, in compliance with its offer, if that offer is accepted in writing within:  (1) the acceptance period stated in paragraph (c) of this clause or (2) any longer acceptance period stated in paragraph (d) of this clause.

(End of Provision)

K.3   3.2.2.3-10 Type of Business Organization (April 1996)

The offeror, by checking the applicable box, represents that--

(a)  It operates as [ ] a corporation incorporated under the laws of the State of ______________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.

(b)  If the offeror or quoter is a foreign entity, it operates as [ ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 

                                                                       (country)                                               

(End of Provision)

K.4    3.2.2.3-15 Authorized Negotiators (April 1996)

The offeror represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this submittal: _____________  [list names, titles, and telephone numbers of the authorized negotiators]. 

(End of Provision)

K.5    3.2.2.3-23 Place of Performance (April 1996)

(a)  The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.

(b)  If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information:  


Place of Performance


Name and Address of Owner


(Street, Address, City,


and Operator of the Plant or


County, State, Zip Code)

Facility if Other than Offeror


____________________

________________________


____________________

________________________

(End of Provision)
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K.6  3.2.2.3-70 Taxpayer Identification (August 1998)

(a)  Definitions.


(1)  "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.


(2)  "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.


(3)  "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.

(b)  All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS).  The FAA will use this information  for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government.  This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3).  If the resulting contract is subject to the reporting requirements, the failure or refusal by the offeror to furnish the information mayresult in a 31 percent reduction of payments otherwise due under the contract.

(c)  Taxpayer Identification Number (TIN).


[ ] TIN: ______________________________


[ ] TIN has been applied for.


[ ] TIN is not required because:


[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;


[ ] Offeror is an agency or instrumentality of a foreign government;


[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;


[ ] Other State basis. ___________________________________.

PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION K – REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS

(d)  Corporate Status.


[ ] Corporation providing medical and health care services, or engaged in the billing and collecting of payments for such services;

 
[ ] Other corporate entity


[ ] Not a corporate entity


[ ] Sole proprietorship


[ ] Partnership


[ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is exempt from taxation under 26 CFR 501(a).

(e)  Common Parent.


[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.


[ ] Name and TIN of common patent:


Name  _______________________________________________________


TIN     _______________________________________________________

(End of Provision)

K.7      3.2.2.7-7 Certification Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters (April 1996)

(a)(1)  The Offeror certifies, to the best of its knowledge and belief, that--

(i)  The Offeror and/or any of its Principals--

(A)  Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

(B)  Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and
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(C)  Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

(ii)  The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

(2)  'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).  THIS CERTIFICATION CONCERNS A MATTER WITHIN THE

JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

(b)  The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(c)  A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this SIR.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.

(d)  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(e)  The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this SIR for default.

(End of Provision)
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K.8      3.6.2-6 Previous Contracts and Compliance Reports (April 1996)

The offeror represents that--(a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the "Equal Opportunity" clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; (b) It [ ] has, [ ] has not, filed all required compliance reports; and (c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.  

(End of Provision)

K.9      3.8.2-18 Certification of Data (October 1996)

(a)  The offeror represents and certifies that to the best of its knowledge and belief, the information and/or data (e.g., company profile, qualifications, background statements, brochures) submitted with its offer is current, accurate, and complete as of the date of its offer.

(b)  The offeror understands that any inaccurate data provided to the Department of Transportation may subject the offeror, its employees, or its representatives to:  (1) prosecution for false statements pursuant to 18 U.S.C. 1001 and/or; (2) enforcement action for false claims or statements pursuant to the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. 3801-3812 and 49 CFR Part 31 and/or; (3) termination for default under any contract resulting from its offer and/or; (4) debarment or suspension.

(c)  The offeror agrees to obtain a similar certification from its subcontractors.


Signature:

_____________________________


Date:


_____________________________


Typed Name and Title:   ____________________________


Company Name:
____________________________

This certification concerns a matter within the jurisdiction of an agency of the United States and the making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution under Title 18, United States Code, Section 1001.

(End of provision)
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K.10
3.13-4 Contractor Identification Number—Data Universal Numbering System (DUNS) Number (August, 1997)

(a) "Contractor Identification Number," as used in this provision, means "Data Universal Numbering System (DUNS) number, which is

a nine-digit number assigned by Dun and Bradstreet Information Services.

(b) Contractor identification is essential for complying with statutory contract reporting requirements. Therefore, the offeror shall

submit its DUNS number, annotated as "DUNS" following its name and address on the cover sheet of its proposal.

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will be

provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, the offeror should call

Dun and Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the following information:

(1) Company name.

(2) Company address.

(3) Company telephone number.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the company was started.

(7) Number of people employed by the company.

(8) Company affiliation.

(d) Offerors located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information

Services office from the Internet Home Page at http://www.dbis.customer/custlist.htm. If an offeror is unable to locate a local service

center, it may send and e-mail to Dun and Bradstreet at globalinfo@dbisma.com.

(End of provision)
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L.1      3.1-1 Clauses and Provisions Incorporated by Reference (August 1997)
This screening information request (SIR) or contract, as applicable, incorporates by reference one or more provisions or clauses with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make the full text available, or offerors and contractors may obtain the full text via Internet at: http://fast.faa.gov (on this web page, select "toolsets", then "procurement toolbox"). 

(End of provision)

3.2.2.3-3 Affiliated Offerors (April 1996)

3.2.2.3-6 Submittals in the English Language (April 1996)

3.2.2.3-7 Submittals in U.S. Currency (April 1996)

3.2.2.3-11 Unnecessarily Elaborate Submittals (April 1996)

3.2.2.3-12 Amendments to Screening Information Requests (April 1996)

3.2.2.3-13 Submission of Information/Documentation/Offers (April 1996)

3.2.2.3-14 Late Submissions, Modifications, and Withdrawals of Submittals (October 1996)

3.2.2.3-16 Restriction on Disclosure and Use of Data (April 1996)

3.2.2.3-17 Preparation of Offers (October 1996)

3.2.2.3-18 Explanation to Prospective Offerors (April 1996)

3.2.2.3-19 Contract Award (April 1996)

3.2.2.3-72 Announcement of Competing Offerors (August 1998)

3.2.4-30 Evaluation of Options Exercised at Time of Contract Award (April 1996)

3.2.4-31 Evaluation of Options (April 1996)

******
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L.2
WRITTEN INQUIRIES/COMMUNICATION


Information concerning the SIR or request for clarification shall be provided in writing and submitted to the Contracting Specialist by 4:00p.m. on December 17,1999.  Written inquiries will be answered in writing and provided to all offerors (unless otherwise extended by the Contracting Specialist), by December 30, 1999.  Sources of the questions will not be identified.  Written requests received by the Contracting Specialist after the time and date above will be handled in accordance with the provision under AMS 3.2.2.3-14, Late Submissions, Modifications, and Withdrawals of Submittals.

Note:  Inquiries shall be submitted via mail, e:mail, federal express, etc.  Inquiries shall not be submitted via telefax.  Section G.1 contains the mailing address.  The e:mail address is:  darryl.anderson@faa.dot.gov.

L.3
SPECIAL NOTICE TO OFFERORS

a.
Offerors are presumed to submit a proposal which represents their best efforts to respond to the SIR requirements, including the SOW requirements.  Any inconsistencies between the Technical Offer and Capability Information (Vol III) and Cost Proposals (Vol II) must be explained.  A significant inconsistency, if unexplained, raises a fundamental question of the Offeror’s understanding of the work required and ability to perform the contract.  This may be grounds for either rejection of the proposal or a basis for a determination of non-compliance.  With respect to cost estimates, the burden of proving cost credibility rests with the offeror.


b.
Failure to submit any of the information requested by this SIR may be cause for unfavorable consideration.


c.
The Government reserves the right to incorporate the offeror’s proposal, or portions thereof, in the resulting contract.


d.
The Government advises offerors that it may award without discussions on the basis of initial offerors.  However, the Government reserves the right to hold discussions if deemed necessary.

L.4
FALSE STATEMENT IN OFFER

Offerors must provide full, accurate, and complete information as required by the SIR.  The penalty for making false statement in offers is prescribed in 18 U.S.C. 1001.

L.5
AMENDMENTS TO SCREENING INFORMATION REQUESTS (SIR)

If the SIR is amended, all terms and conditions that are not modified remain unchanged.  Offeror shall acknowledge receipt of any amendment to the SIR by either signing and returning the amendment or identifying the amendment number and date in the space provided for the 
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purpose on the form for submitting the offer.  The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.

L.6.
EVALUATION OF OFFERS BY NON-GOVERNMENT PERSONNEL

The Government may use the services of non-government personnel in an advisory capacity to FAA evaluators.  Non-government personnel will be required to sign non-disclosure statements specific to this procurement.  The exclusive responsibility for source selection remains with the government.

L.7
ACQUISITION MILESTONE

The following acquisition milestones are provided for informational purposes only and are subject to change:



Issue Announcement




December 11, 1999



SIR Issued





December 11, 1999



Receipt of Proposals




January 10, 2000



Evaluation Completed




March 03, 2000 



Source Selection Decision



April 03, 2000



Contract Award




April 07, 2000

L.8
PROPOSAL PREPARATION

a.
Proposals shall conform to the instructions in this section; deviation may result in the possible exclusion of such proposals from further consideration.


b.
Proposals shall be presented in four parts; three written volumes and an oral presentation as detailed in the subsequent sections.



(1)
A binder cover sheet shall be affixed to each volume, which clearly identified each volume, volume number, original or copy number (i.e. copy 1 or 4), solicitation number and identification, and Offeror’s name. The name of the Offeror shall only be included on the “Table of Contents” page of each volume. All other pages shall not contain any information that identifies the offeror, such as company name, address, or logo. Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet. If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, if any, i.e. Technical Proposal, Volume 2, Book 1 of 2.

(2) Text shall be at least one-and-one-half-spaced, typewritten, on 8-

1/2 x 11 inch paper, with no more than 6-1/2 inches of text from side-to-side and 1 inch top and bottom margins.  Text on resumes may be single-spaced.
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(3) Print shall be of a minimum 12-point font size or a maximum10 

characters per inch (10 pitch, pica) spacing.  Bolding, underlining, and italics may be used to identify topic demarcations or points of emphasis.  Graphic presentations, including tables, while 

not subject to the same font size and spacing requirements, shall have spacing and text that is easily readable.  Use of Government generated forms, by downloading from Internet, is encouraged

(4) Pages in each Volume shall be numbered consecutively. 



(5)
A page printed on both sides shall be counted as two pages.  Submission as double-sided printing/copying on recycled paper is encouraged.  No foldout pages shall be used, except for Government generated forms.



(6)
Proposal information shall be cross-indexed to the evaluation elements listed in Section M of the SIR and as described in the instruction below.



(7)
Originals should be submitted unbound.  Copies should be submitted in economical, three-ring binders.  Each volume must be complete in itself with a minimum of cross-referencing.


c.
It is the offeror’s responsibility to ensure the completeness of the proposal. The evaluation of proposals will be conducted on the basis of the information contained in the proposal.  The Government will not assume that an offeror possesses any capabilities not specified in the proposal.


d.
Elaborate contractor proposals are not encouraged.  The proposal should be prepared simply and economically, providing straightforward, concise delineation of capabilities to perform the contract satisfactorily.

L.8.1
VOLUME 1 – OFFEROR (ADMINISTRATIVE PROPOSAL)

a.
An original and one copy of Volume 1 shall be submitted.


b.
No page limitation is set for Volume 1.  However, offerors are encouraged 
to submit only the minimum required information.


c.
The following, which shall form the basic contract, shall be included in this volume.



(1)
Signed original SF 33.  (FAA Template No. 2 (8/07))



(2)
Completed model contract (Sections B-K) with prices and other terms and conditions.  The Offeror must provide relevant remittance information.


d.
The following, which will not be incorporated in the contract, shall also be included in this volume.
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(1)
The date of the offeror’s Affirmative Action Plan, its expiration date, and the date of the most recent Pre-Award On-Site Equal Opportunity Review, if any; and the name 

and address of the cognizant U.S. Department of Labor, Office of Federal Contract Compliance Programs, District Office.



(2)
Exceptions taken to any Terms and Conditions stated in the SIR.  Complete rationale, justification, and cost impact must be included.  Questions regarding terms and conditions should be submitted in writing to the Contracting Officer before the deadline for receipt of proposals.



(3)
Any technical data or computer software rights issues.

L.8.2
VOLUME 2 - COST PROPOSAL

a.
Page limitations and number of copies to be submitted.

(1) No page limitation.  Provide an original and two hard copies.  Volume II shall be separately bound.  Each part shall be tabbed.

(2)  Provide one copy of the data files on electronic media in the form of a high-density 3-1/2” diskette(s).  The data files contained on the diskette(s) shall be free of virus, macros, password protection, and locked.  The data files shall be compatible with Microsoft software versions: Windows 95, Office 97 Professional Edition, Word 7.0, and Excel 7.0.
b.
General Instructions.


The Cost Proposal submitted by the Offeror shall be in a separate, sealed container, plainly marked “Cost Proposal”.  The Offeror is expected in good faith, to submit any additional data, supporting schedules or substantiation that are reasonably required for the conduct of an appropriate review and analysis.  It is essential that there be a clear understanding of:

(a) existing verifiable data;

(b) the judgment factors, rationale and methodology applied in projecting from known data to      

      the estimate;

(c) the contingencies used by the offeror in the proposed price; and 

      (d) a matrix and accompanying rationale that traces the offeror’s proposed cost submitted to           

            the contract line items (CLIN).


The offeror is required to submit cost and pricing information described in this section in order for the Government to analyze and adequately evaluate the Offerors’ proposal.  The cost or pricing data must fully substantiate and support the proposed estimates.
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Subcontractors shall complete and submit all mandatory exhibits in the same format as the prime contractor provided below, including the same information required of the prime contractor.  The subcontractor proposal can submit a separate proposal in a sealed envelope separate from the prime contractor but at the same time to the Government.  The prime contractor proposal shall be inclusive of the subcontractor proposed hours and estimates in the contract total value.

c.
Specific Instructions.


For evaluation purposes only, the offeror shall use the following assumptions in developing the estimates for their proposal:

· Insert the government-supplied annual staffing hours provided in Section L.8.2.g.

· Insert the government-supplied travel/per diem expenses of $60,000 per year.

· Applied annual escalation only on the Year 2 through Year 5 [Options 1 to 4] estimates. 

Travel.  For evaluation purposes only, the offeror shall insert the Government supplied estimate for travel into its proposal.  The Government's estimate includes all associated costs for travel.
Part 1 - Mandatory Exhibits.


The offeror shall prepare the exhibits, listed under Section J, Cost Proposal Exhibits.  The offeror shall use the format shown in Exhibits A through E.  For the Exhibit F – Indirect Expenses, the offeror shall use their own format.  Offerors are cautioned that the fixed burdened hourly rates shall include direct labor, applicable indirect expenses, and fee.  Direct labor hours are defined as actual work hours exclusive of vacation, holidays, sick leave and other absences.  For the purpose of determining the number of direct labor hours furnished, all hours applicable to part-time, full-time and temporary employees of the Offeror, hours proposed subcontractor personnel, and hours purchased from a temporary personnel agency are considered direct labor hours.  Hours applicable to contractor or subcontractor overhead functions, which are not directly charged to the contract. Those hours worked by subject matter experts are considered direct labor hours.


The exhibits for the cost proposal are as follows:

Exhibit A – Summary of Cost, Fee, and Price By CLIN:  The offeror shall complete the exhibit using the format for Exhibit A contained in Section J.  The offeror shall identify the subcontractors proposed in the Sub # column.  This schedule may be expanded to include additional subcontractors.

Exhibit B – Material (unburdened) Listing:  The offeror shall complete the exhibit using the format for Exhibit B contained in Section J.  The offeror shall include the material listing in high dollar total amount in descending order for the basic and all the optional requirements.  The prime contractor and each subcontractor must submit a separate schedule.

PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

Exhibit C – Summary of Cost Elements through Sell Price ($):  The offeror shall complete the exhibit using the format for Exhibit C contained in Section J.  The offeror shall include all the subcontracted cost in this schedule.  This schedule may be expanded to include additional cost elements.  The subcontracted cost may include the subcontractor’s burdens under the material cost element.  Subcontractors must be identified in the subcontractor # cost element.

Exhibit D – Labor Hours By CLIN:  The offeror shall complete the exhibit using the format for Exhibit D contained in Section J.  The offeror shall include all subcontracted hours, part-time, consultant, subject matter expert, and temporary direct hours proposed by CLIN in this schedule.  Each CLIN must be on a separate schedule.  CAUTION:  THE TOTAL HOURS PROPOSED MUST EQUAL THE GOVERNMENT-SUPPLIED ANNUAL HOURS BY LABOR CATEGORY IN SECTION L.8.2.c.  This schedule may be expanded to include additional subcontractors.  Subcontractors must be identified in Sub # column.  

Exhibit D(1) – Hourly Rate Buildup [Base Year]:  The offeror shall complete the exhibit using the format for Exhibit D(1) contained in Section J.  The offeror shall include the base hourly rate, all the loading factors, and fee for the base year only.  Indicate the basis used in computing rate projections and furnish the rationale used in developing the labor rates estimates in Part 2 – Other Data Requirements of the proposal.  The prime contractor and each subcontractor shall provide a separate schedule.  This schedule may be expanded to include additional loading factors.

When forward-pricing labor rates are based on an agreement with any government agency, the offeror shall include an explanation of the agreement and furnish copy of document(s) in Part 2 of the proposal.

Exhibit E – Other Direct Costs [ODC]: The offeror shall complete the exhibit using the format for Exhibit E contained in Section J.  Examples of such costs include reproduction, computer usage or lease, and consultants.  This schedule shall include all the anticipated costs incurred by the prime contractor and its subcontractor(s).  The offeror shall not include travel/ living estimates in this schedule.  All the proposed costs should be clearly identified and explained in detail for its intended purpose.  Total optional ODC costs shall be on a separate schedule.

Exhibit F – Indirect Expenses:  The offeror shall include all the expenses that are allocated into each pool center.  Indicate the overhead cost centers, rates, and bases of application for any overheads applicable to this contract.  The offeror may use their format for Exhibit F.  Separate overhead rates for on-site and off-site shall be identified.
The offeror shall submit actual overhead and G&A history for the last three fiscal accounting years and for the current year, and shall submit projections for the life of the contract.
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d.
Part 2 – Other Data Requirements.


Identify and explain any contingencies, which are included in the proposed price such as abnormal escalation, in the proposal.  Other data requirements are the following:

· Rounding.  Final monetary extensions should be expressed in whole dollars.

· Identify whether or not any uncompensated overtime is being proposed for this contract.

· Identify the productive labor hours per week.

· Identify whether an annual escalation rate was applied for each of the optional periods.


If relocation costs are proposed, the offeror shall include the anticipated relocation costs, identify the purpose and provide justification for relocating personnel, identify the number of relocations and composition of families, and submit a current company policy and procedures covering incidence and reimbursement of relocations costs.

e.
Part 3 – Uncompensated Overtime.


Provide a company policy for uncompensated overtime.  Describe the company policy (formal or informal) of the offeror and any significant subcontractor(s) for uncompensated overtime or “standard” work weeks that exceed 40 hours for professional employees.  If the policies are informal and not currently document the offeror nevertheless describe company expectations and the practices of its professional employees, including an estimate of average weekly uncompensated overtime historically worked.  State the number of hours used to develop the proposed rates.  Describe any deviations from company policy applied in developing the rates.

f.
Part 4 – Company Compensation Plan.


Provide a company compensation plan.  The government will consider employee compensation in its evaluation of risk.  Describe the total compensation plan for prime and subcontractor employees, including:

· Bonus or cash incentive awards (amount as a percentage of salary and frequency)

· Holiday/sick/vacation time

· Medical/dental disability benefits

· Retirement plan

PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS


g.
The cost proposal is the offeror’s estimate of the cost and fee to perform the work described in this SIR. Provided below is the distribution of labor hours that represent FAA’s best projection of its final labor categories; however, the quantities of hours are provided for evaluation purposes only. The Offeror may allocate the hours among its proposed subcontractors and consultants, as it deems appropriate. However, unless the offeror proposes additional direct labor for administrative functions the total numbers of hours for the prime and subcontractors must exactly match those hours provided below. The Offerors, together with their respective subcontractors, shall propose the following quantities of contractor site (off-site) and FAA-site (on-site) direct labor hours:

Labor Category




Staff Hours per Year
Project Program Manager



1,000

Senior Scientist




2,500

Senior Systems Analyst/Programmer


3,000

Systems Analyst/Programmer



7,500

Senior Human Factors Engineer


1,000

Human Factors Engineer



2,500

Senior Program Management Analyst

1,880

Program/Management Analyst


2,500

Senior Systems Engineer



2,000

Systems Engineer




2,000

Senior Electrical Engineer



   800

Electrical Engineer




   800

Air Traffic Control Specialist



1,000

Data Analyst





1,000

Financial Analyst




   900

Graphic Specialist




1,500

Administrative Assistant



2,500

LAN Administrator




1,880

Writer/Editor





1,880

TOTAL





40,020
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L.8.3
VOLUME 3 - TECHNICAL OFFER AND CAPABILITY INFORMATION


a.
General:
The evaluation criteria are those aspects of the SIR that are used in determining the acceptability of the various proposed approaches.  A technical proposal which fails to address the requirements of the Statement of Work and which the FAA considers grossly deficient to the extent that correction would involve significant and major rewriting of the proposal will result in rejection of the proposal.  Each section and the requirements under each section shall be discussed in a separate, clearly identifiable part of the proposal in order to facilitate evaluation.  The written proposal shall address Evaluation Factor F1, Personnel, and Factor F2, Past Performance.  At the same time, the Offeror must also include briefing slides/charts that will be used to support factors F3 and F4 during the oral presentation.  The oral presentation shall address Evaluation Factor F3, Technical Competence and Factor F4, Program Management.


L.8.3.1     The Written Proposal:



a..
F1- Personnel:
The Offeror shall provide within the written proposal the following:


1.   An identification of all personnel expected to perform on this contract and their respective positions and responsibilities.  



(a)
The Offeror shall discuss the overall relevance of the proposed staff to providing the SOW actions including breadth of the staff’s experience.  





(b)
The Offeror shall provide resumes for each labor category identified in Section H of the SIR, which includes the Key Personnel positions.  






(1)
The individual resumes shall not exceed two pages and shall include work experience, education, training, publications, professional affiliation, awards, and honors as related to their anticipated function on the contract.  






(2)
Along with each resume shall be a letter of commitment in which the identified individual certifies availability, i.e., Key Personnel shall begin upon award of contract, others at the Contracting Officer’s notification.  






(3)
The Offeror shall also provide copies of letters of intent that the offeror has extended to each of the proposed personnel.  The letters of intent shall cite the intended labor category and position to be held under the contract.  





(c)
Each offeror must indicate whether an identified individual is a current employee of the offeror, and employee of its subcontractor/ consultant (if applicable), or a proposed new hire.
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2.   Personnel Recruitment System.  The services under this

contract are vital to the Government.  The contractor must be able to provide qualified personnel in a timely manner.  The contractor shall provide a written personnel recruitment plan that addresses as a minimum:

(a) The offeror’s existing corporate system for hiring

 and retaining resources, include a list of previous successes with this system.

(b) The system the offeror intends to use to hire and

 retain resources necessary to perform this effort, showing coverage of the various disciplines and experiences indicated in the SOW.

(c) The offeror’s plan of action to ensure qualified

personnel are available for emergency requirements.

(d) The offeror’s plan for managing subcontractor

personnel including a statement as to how the offeror would resolve a situation in which a subcontractor is unable to provide sufficient level of support in a particular labor category. 



b.
F2 - Past Performance:      The Offeror shall provide within the written proposal the following:




(1)
A description of at least 3 prime contracts that represent the Offeror’s experiences in similar activities (specifically research and development and engineering services).  If an offeror has not performed as a prime contractor, the offeror may submit past performance information for major subcontracts which meet the requirements spelled out in this paragraph. The Government requires examples of contracts of multi-million dollar value, that have been active within the last 5 years, and contain a period of performance of at least 2 years.  The Offeror shall identify current contracts (programs) of a similar nature and complexity that have been performed and/or completed within the last 5 years.  The Offeror shall describe experience of the division within the company likely to perform the work, but company-wide experience may be used where divisions are set up to handle specific contracts.  Both Government and non-Government contracts are acceptable.  To accomplish this effort, the Offeror shall provide:





(a)
A brief description of the contracts; to include key deliverables made under the contracts;





(b)
Contract number; name, address, and telephone number of the Point of Contact/Contracting Officer; contract type; and beginning and ending dollar contract value, quantity and type of labor categories; and





(c)
Date of contract award, place(s) of performance, and delivery dates or period of performance.
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(2)
The Offeror shall distribute to the points of contact for the three (3) prime contracts identified in response to paragraph (1) above, a copy of the Past Performance Survey Questionnaire (Attachment 1) of the SIR.  The procedure for submitting the questionnaire is contained in Part VI of the questionnaire. Note: A government or organizational official only should complete the questionnaire and forward the completed document to the Contract Specialist within five days of receipt. 

c.
An original and 5 copies of Volume 3 shall be submitted.

d.
A maximum of 10 page limitation is set for Volume 3.  Resumes and briefing slides/charts will not be counted as part of the page limitation to Volume 3.  Offerors are encouraged to submit only the minimum required information. 

L.8.3.2 ORAL PRESENTATION


a.
General:      The Offeror shall have its personnel present the oral proposal, which shall describe the offeror’s technical competence and management approach to ensure requirements in the SOW are met.  The Offeror shall use the briefing notes/slides as submitted in Volume 3 to address Factor F3, Technical Competency, and Factor 4, Program Management, in accordance with the following:



(1.)
The oral presentation will be scheduled as soon as practicable after proposal receipt, as arranged with the Offerors by the Contracting officer.  The Government reserves the right to reschedule presentations in extraordinary circumstances at the sole discretion of the Contracting Officer.



(2.)
The Offeror shall have its personnel, including the Program Manager for this effort, making the presentation and shall have a maximum of six (6) personnel at the presentation. 



(3.)
The Government Evaluation Team will provide two scenarios to the Offeror at the time of the oral proposal.  Each scenario will have associated technical competency and management approach questions.  The questions may relate to any or all specific requirements identified in the SIR.  Each Offeror will have 25 minutes to prepare an answer and 20 minutes to answer the question.  The answer will be scored.  The offeror will not be allowed to contact anyone outside the meeting room for assistance.  Any outside communications will disqualify the Offeror from further consideration.  The sole purpose of this session is for the Government to determine if the offeror is capable of performing and can handle technical questions.
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(4.)
Each Offeror shall have a total of 150 minutes from the time of Government's Introduction and Guidance through the completion of the Offeror's  responses to the 2 Questions.  The Offerors will have no more than 60 minutes to complete the  Formal Presentation; no more than 25 minutes to prepare responses to the  2 scenarios and no more than 20 minutes to present the responses.  The remaining  time is allocated between the Introductions , the Caucus and the  Questions and Answers.  The oral presentation shall be structured as follows:


Introductions and Guidances




Government


Introductions






Offeror


Offeror’s Formal Presentation     
max. 60 minutes
Government & Offeror


Caucus 






Government


Q&As







Government & Offeror


Identification of Tech and Mgt



Government



Questions


Caucus Preparation of Responses
max .of  25 minutes
Offeror


Presentation of Responses

max. of  20 minutes
Offeror


TOTAL MAXIMUM TIME IS 150 Minutes


b.
Factor 3 - Technical Competence:



(1)
The Offeror shall specifically address its approach in meeting and fulfilling each of the requirements as set forth in Sections C.3.1 through C.3.2.2.4, C.3.4 and C.5 through C.7.2 of the SIR.  The offeror shall also demonstrate its corporate experiences that are relevant to the requirements of the SIR Statement of Work, including subcontractors and consultants, in accomplishing efforts relevant to those described in the SOW.  The discussion shall focus on providing the highest quality technical support to the FAA by demonstrating involvement in similar endeavors successfully.  The presentation shall address the size and complexity of each contract under which the offeror performed efforts similar to the SOW and gained expertise that will benefit the requirements of the SOW.



(2)
Technical Question:  At the oral proposal, the Government will give the Offeror a set of technical questions related to specific scenarios.  The questions may relate to any or all specific requirements identified in the SIR.  The Offeror will provide a response that demonstrates the Offeror has a sound solution that ensures the Office of Aviation Research will receive appropriate levels of support to meet the requirements of the SIR.

c.
Factor 4 - Program Management



(1)
The Offeror shall present and discuss their understanding of the required resources and management functions by addressing a functional assignment chart, including rationale for their approach. The Offeror shall address the intended fulfillment of the requirements set forth in the SIR at Section C, paragraph C.3.3, including the methodology or effective and efficient management of task for multiple organizations.  The Offeror  shall address organizational interfaces between the Offeror’s program management and their Government counterparts.  Including in the presentation is the planned quality assurance and Program Manager-level progress and cost monitoring processes to include specific discussion of how this 
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system will support and accomplish the requirements of the SOW.  The discussion shall include a description of previous successes with this system.



(2)
Program Management Question:




At the oral proposal, the Government will give the Offeror a set of management questions related to specific scenarios.  The questions may relate to any or all specific requirements identified in the SIR.  The Offeror shall answer these management questions as they relate to the functional system(s) that the Offeror has in-place.  Each Offeror will provide an oral response to the questions to demonstrate that it has a functional system in-place to ensure appropriate levels of support are identified and provided.

NO PRICE information shall be included in the presentation narrative or briefing charts.

L.9
ANTICIPATED CONTRACT AWARD DATE

For pricing purposes, it is anticipated that the resulting contract will be awarded on            APRIL 7, 2000.

L.10 
SMALL BUSINESS SIZE STANDARD

The small business size standard for Standard Industrial Classification (SIC) code 8711 is $20 million dollars and $5 million dollars for SIC code 8742. 

L.11
TIME, DATE, PLACE, AND SUBMISSION OF PROPOSALS

a. MAILING/DELIVERY ADDRESS – Proposals shall be mailed, hand-carried, delivered by courier or Express Mail to the Contract Specialist at the following address:

Federal Aviation Administration

Attn: Darryl C. Anderson, Contract Specialist

Room 406

800 Independence Avenue, SW

Washington, D.C. 20591

b. Offeror’s proposals must be submitted at the above location not later than 3:00 Eastern Daylight Time on 10 January 2000.

c. One copy of the original proposal shall contain the signed original of all documents requiring signature by the Offeror. Use of reproductions of signed originals is authorized for all other copies of the proposal.

d. Offerors assume the full responsibility of ensuring that proposals are received at the place and by the date and time specified above. 
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M.1
BASIS FOR AWARD

M.1.1
Award Selection
The Government will make the award to the responsible Offeror whose proposal conforms to the Screening Information Request (SIR) and provides the greatest overall value to the Government, considering the risk assessment, price and technical factors listed below.  For this SIR, technical consists of the written proposal and oral presentations, which is more important than risk assessment and price.  Therefore, the lowest total evaluated price offer may not provide the greatest overall value to the Government.  However, risk assessment and price may become more important among offerors as merits of the technical proposal approaching equivalency.

M.1.2 
Order of  Importance

The technical factors that will be assessed are listed in order of decreasing importance as follows:  Factor F3 (Technical Competence) is of greatest importance than factors F2 (Past Performance) and F4 (Program Management), and F1 (Personnel).  Factors F2 and F4 are of equal importance to each other.  Factor F1 is slightly less important than factors F2 and F4.  Each of the respective evaluation factors has sub-factors.  The sub-factors are of equal importance within their respective factors, e.g., sub-factors 2-1 through 2-3 are of equal importance in Factor F2.

M.1.3  Risk Assessment

The Government will identify and assess risks in each proposal.  Risk assessments are the Government’s estimates as to the offeror’s ability to perform successfully in light of the Government’s evaluation of the Offeror’s proposal.  Risk assessments may be associated with cost, schedule, technical performance and other aspects of the proposed support within each of the evaluation factors.  Risk assessment adjectival ratings will be identified at each technical factor summary level to comprise an overall technical risk rating.

M.1.4
Eligibility for Award:

For an offer to be acceptable for award, the Offeror must assent to the terms and conditions of the model contract (Sections A through K of the SIR), which includes the SIR provisions, contract clauses, statement of work, documents, exhibits, and attachments.  In order to manifest the Offeror's assent to the terms and conditions of the model contract, the Offeror must, without exception or reservation, complete Standard Form 33, blocks 12 through 18; must insert its proposed prices in the appropriate blank spaces in the SIR Section B; and must complete the certifications, representations and other statements of the Offeror in the SIR, Section K.  In addition, the Offeror must be deemed responsible by possessing the financial and other capabilities to fulfill the requirements for the contract and submit a proposal that is judged, by an integrated assessment of the price and other evaluation factors listed in M.3 below, to be the most advantageous to the Government.
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M.1.5
Award on Initial Offers:

The Government reserves the right to award a contract immediately following the conclusion of all the evaluations, and may not require communications or negotiations with the successful Offeror or any other Offeror.  Therefore, it is critical that each offer be fully responsive to this SIR and its provisions.  Additionally, the Government reserves the right to conduct communications and negotiations with any individual competing Offeror, or all competing offerors, as the situation warrants.

M.1.6
3.2.4-31 Evaluation of Options (April 1996)

Except when it is determined not to be in the Government’s best interests, the Government will evaluate all offers for award purposes by adding the total price for all options to the total price for the basic requirement.  Evaluation of options will not obligate the Government to exercise the option(s).

M.2         PROPOSAL EVALUATION AND ASSESSMENT CRITERIA


a.
During the evaluation process, the Technical Evaluation Team will evaluate each offer using the information submitted by the Offeror, or in the case of Past Performance, obtained from outside references and other points of contact, against evaluation factors contained in Section M.3.b.1 and 2.  In addition, the Government will review each Offeror's administrative, cost, and technical volumes in accordance with the following levels of review:


b.
Volume 1, Administrative Proposal , will not be evaluated, however, it will be assessed by the Contracting Specialist to determine eligibility, responsibility and responsiveness of each offer.


c.
Volume 2, Cost Proposal, will be evaluated by the price proposed for the basic contract and all options based on the following criteria: 

1. Reasonableness – acceptability of the cost estimating methodology, review of rationale and supporting data of proposed costs;

2. Realism – compatibility of the cost and scope of work and traceability of the estimate, assessment of the level of confidence and reliability in the estimating methodologies employed by the offeror and whether they produce realistic proposed costs based upon Government requirements and contractor proposed performance.
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d.
Volume 3, Technical Offer and Capability Information will be evaluated against technical evaluation criteria:



1.
The evaluation (written and oral) will use numerical ratings assigned to each evaluation Sub-Factor.  Numerical ratings will be rolled up and combined at the Factor level.



2.
The oral presentation will be used to enable the Technical Evaluation Team to assess each Offeror's level of familiarity with and understanding of the work to be performed under the resulting contract .  The purpose of the oral presentation is to obtain capability information more efficiently from the Offeror and thus to accelerate the evaluation and source selection process.

M.3
SPECIFIC EVALUATION CRITERIA

While the evaluated price to the Government is a substantial area to be taken into consideration

in the overall integrated assessment of offers; the non-cost factors collectively are of greater

importance.  Therefore, the Government may select other than the lowest priced, acceptable

offer if it is determined that the additional capability offered is worth the additional price in

relation to other acceptable offers.  However, the Government may not make an award at a

significantly higher overall cost to achieve only slightly superior capability.  For the purpose of

this evaluation, the total evaluated price is the “value” of the basic and all the optional estimates

in the Section B CLINs.

M.3.1
Personnel and Past Performance
(Written Proposal)
The Government will use the written proposal to assess each Offeror’s proposed personnel in meeting the requirements of the SOW, Section H and Section M.3.1.1 of the SIR.  Offerors are to note that the FAA will use both data provided by the Offeror and data obtained from other Government sources.  Successful past performance will be evaluated based upon criteria in Section M.3.1.2.

1. Factor F1 – Personnel




(a)
The Offeror’s proposal shall clearly demonstrate that its personnel meets education and experience requirements and define their relevance to requirement of the SOW. The education and experience of personnel will be evaluated as to the qualifications to accomplish all the efforts of the SOW in compliance with personnel qualifications.  Proposals exhibiting scenario development experience with FAA Office of Aviation Research approach, knowledge of AAR Programs and technologies, FAA automated financial system, configuration management, Human Factors, and international activities will receive favorable merits in the evaluation process.  In addition, the quality of the resumes and the availability of the personnel will also be scored.  Letters of commitment and intent for contractor personnel will be evaluated as to whether identified individuals are available to perform on the contract and for others to be 

PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION M - EVALUATION FACTORS FOR AWARD

available upon Contracting Officer's notification. The offeror shall demonstrate that it has a sound and successful personnel recruitment and retention sysem.




(b)
Factor F1 has two subfactors.  Both subfactors are of equal weight within this factor, Factor F-1.  Information contained within Volume III, within the descriptive proposal as well as within the resumes will be used to evaluate these two factors.





(1)
F1-1, Quality, appropriateness, and availability of the proposed personnel.

(2) F1-2, Personnel Recruitment and Rentention System




(c)
 Offerors who demonstrate they are ready to assume immediate responsibility by having highly skilled and capable personnel and immediately serviceable resources in place and fully operational upon contract award will receive greater relative scoring. Information presented during the oral presentation is not intended to affect this factor. However, information presented during the oral presentation that directly conflicts with information contained in the written proposal will adversely affect scoring. 

2. Factor F2 - Past Performance (Written)

(a) The offeror's past performance will be evaluated based on its performance under existing and prior contracts for similar products or services and value. As a minimum, the offeror will be assessed as to whether they have compiled a track record of quality work, timeliness of performance, satisfied customers, demonstrated cost and schedule control procedures, and contract administration procedures. As a minimum, the offeror will be assessed as to whether they have compiled a track record of quality work, timeliness of performance, satisfied customers, demonstrated cost and schedule control procedures, and contract administration procedures.

(b) The Government will evaluate the Offeror’s proposal and survey responses received. Surveys received from each of the three identified prime contracts or subcontracts will be evaluated. If more than three prime contracts or subcontracts return survey responses, the Government at its discretion will evaluate the three most relevant.

(c) The Government reserves the right to contact prior clients of the Offeror and to use the results in this evaluation.
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M.3.2
Technical Competence and Program Management (Oral Presentation)

The purpose of the oral presentation is to obtain capability information more efficiently from the offeror and to accelerate the evaluation and source selection process.  The oral presentation shall address Evaluation Factor F3, Technical Competence and Factor F4, Program Management.



1.  Factor F3 – Technical Competence




(a)
Briefing charts provided in accordance with Section L will be reviewed but will not be evaluated.  Materials contained on the charts may be used to assist in evaluating the oral presentation.  Materials contained in the briefing charts but not addressed during the oral presentation will not be used.




(b)
The oral proposal will be evaluated based on how knowledgeable and conversant the presenters  are with regard to the three subfactors:





(1)
F3-1:  How Offeror intends to fulfill and possesses a technical understanding to satisfy each and every one of the listed requirements set forth in Section C-3 through C.3.2.2.4, C.3.4, and C.5 through C.7. 





(2)
F3-2:  The relevance of corporate experience gained from previous contracts of the size, complexity, and similarity of work to that which is specified in this SIR.  Greater weight goes to prime contractor as compared to subcontractor participation in relevant contracts.





(3)
F3-3:  The response to the technical question which will be evaluated based on how sound the solution proposed is, ensuring the Government will receive appropriate levels of support to meeting SIR requirements. 

2.  Factor F4 - Program Management





(a)
Briefing charts provided in accordance with Section L will be reviewed but will not be evaluated.  Materials contained on the charts may be used to assist in evaluating the oral presentations.  Materials contained in the briefing charts but not addressed during the oral presentation will not be used.




(b)
The oral proposal will be evaluated based on how knowledgeable and conversant the presenters are with regard to the following four areas:





(1)
F4-1:  How well the Offeror understands the requirement by its methods of staffing and integrating resource assignments to meet the need by covering various disciplines and organizations nationally and internationally. Evaluate how the company’s system(s) for hiring and retaining resources will ensure the availability of qualified resources in a timely manner, including subcontractor resources.
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(2)
F4-2:  How it proposes to meet requirements of Section C.3.3 (Program Management).





(3)
F4-3:  Its organizational interfaces between Offeror’s Program Manager and their Government counterparts, including quality assurance measures, progress, and cost monitoring processes and previous success with the system; and





(4)
F4-4: The response to the management questions will be evaluated based on the degree that it demonstrates the Offeror has a functional system in-place that will ensure appropriate levels of support are identified and provided to meet SIR requirements.

M 3.3
Risk Assessment:

A proposal risk will be used for evaluation at the factors level but will not be numerically scored.  This relates to the identification and assessment of the risks associated with an Offeror’s proposed approach as it relates to accomplishing the SIR requirements pursuant to the following definitions:


High Risk:  Likely to cause significant, serious disruption of work schedule, quality problem, increase in cost, or degradation of work performance even with special contractor emphasis and close Government monitoring.


Moderate Risk  Can potentially cause some disruption of work schedule, increase in cost, quality problems, or degradation of work performance.  However, special contractor emphasis and close Government monitoring will probably be able to overcome difficulties; and


Low Risk:  Has little potential to cause disruption of work schedule, increase in cost, or degradation of work performance.  Normal contractor effort and normal Government monitoring will probably be able to overcome difficulties.
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M.3.4
Costs

The proposed costs will be an evaluation factor but not scored.  The cost evaluation will determine whether each offeror’s proposed prices are realistic and reasonable in relation to the SIR requirements.  Proposed price must be entirely compatible with the Technical and Management Approach.  No advantage will accrue to an offeror who submits an unrealistically low price proposal.   


To assist in determining the reasonableness and realism of cost or price, evaluation of the offeror’s proposals may include verification of the rates proposed by the prime and subcontractors. This requires a determination that both direct (labor) and indirect (overhead and G&A) rates and any special pricing factors are reasonable, allocable, and consistent with accepted factors are allowable accounting/estimating policies. The Defense Contract Audit Agency (DCAA) may be called upon to assist in making this determination.


The Government may use cost analysis or price analysis or a combination of both to evaluate the cost estimates or price, not only to determine whether it is reasonable, but also to determine the offeror’s understanding of the work and the ability to perform the contract.

