FAA Speech Writing Services

BACKGROUND: 

The Federal Aviation Administration (FAA) has a requirement for a contractor to provide speechwriting services to the FAA Administrator on an as needed basis for Fiscal Year 2004 and four 1-year options.  Upon request, the contractor shall research, prepare, and write the speech/speeches for the Administrator.  

STATEMENT OF WORK:

The contractor shall provide policy and/or advocacy speeches to be delivered by the FAA Administrator.  The representative will provide the contractor with the subject of the speech, the targeted audience, required length, due dates, and any other requirements.

The standard length of each speech will range from 15-20 minutes.  However, there will be rare instances when a speech may approach 30 minutes in length.

A policy speech is defined as a speech that states a distinct initiative or FAA priority before an industry, trade group, academia or similar group that can be affect aviation safety and support the FAA’s mission or objectives concerning various issues.

An advocacy speech is defined as a speech before an audience who may be less familiar with the FAA’s work and who may not be as formally structured as the groups mentioned above.  This type of speech will introduce the FAA to the audience and the relevant issues of interest.  This speech’s goal purpose is to raise the overall awareness of issues of concern to the FAA and aviation industry as a whole.

Completed speeches will be delivered to the FAA Administrator, or designated representative, via email or in person.  For any additional, appropriate changes the Administrator or other senior staff may choose to make, the contractor shall revise and provide a completed product that incorporates their changes within establishes timeframes.  Under special circumstances, a draft or completed speech may require delivery via facsimile or overnight express delivery.

THIS IS A TWO-STEP PROCUREMENT: 

· PHASE I:
Announce and solicit for “Statement of Capabilities” from qualified vendors.  This phase will identify qualified vendors who will be included in the competition for the requirement.  

· PHASE II:
Provide a Statement of Work (SOW) and Screening Information Request (SIR) to selected qualified vendors responding to this announcement.

To be considered for Phase II, the vendor MUST meet the minimum qualifications in the following areas:

1.    Specialized experience in speech writing in aviation related topics for Government agencies, as reflected in the Statement of Work identified above. 


a. Recency of experience (within the last year)

b. Substantial experience (in the last 5 years)

Vendors who are not qualified or who do not respond to this announcement will NOT be considered further.

POINT OF CONTACT:  
Kathrynn Valdez, ASU-360, (202) 267-8574,   kathrynn.valdez@faa.gov
This Screening Information Request (SIR) is being issued in accordance with FAA Acquisition Management System section 3.2.2.4.1.2.  The FAA intends to issue a Firm Fixed Price Contract within 30-45 days from the date of this announcement.  

INTERESTED VENDORS:
All interested vendors must submit up to a 10 page Statement of Capability describing how the vendor’s corporate capabilities and applicable experience qualify them to perform the requirements listed previously in this announcement.  This statement of capability must be delivered to the FAA Contracting Officer no later than 10:00 am, on JULY 24, 2003.  

The description should be succinct and specific, and must include the following:

1. General statement of corporate history and capabilities.

2. Specific experience in speech writing in aviation related topics for Government agencies indicating recent experience (within the last year) and substantial experience (within the last 5 years) as reflected in the Statement of Work.

3. Provide a contact name and phone number of each agency where such support has been performed.  

Vendor’s responses should be addressed to: Kathrynn Valdez, Contracting Officer, ASU-360, Room 402, Federal Aviation Administration, 800 Independence Avenue, SW, Washington, DC 20591.  Email (for questions only): kathrynn.valdez@faa.gov .

Statements of Capability responses submitted via email will not be accepted.  A SOW and SIR will be issued to selected qualified vendors.

The FAA will not be responsible for any costs incurred in responding to this announcement. ***


