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Attachment 1

DESCRIPTION/QUALIFICATION OF LABOR CATEGORIES

Program Manager

The Program Manager shall efficiently and effectively manage the performance under this contract to ensure all the necessary technical, business, and administrative planning; organizing; managing; coordinating; and tracking (e.g., cost, schedule, deliverables) activities successfully performed as required in the SOW. The Program Manager shall be the primary point of contact for work to be performed under the resultant contract. The Program Manager shall keep the IPT informed of any potential problems and make recommendations for solutions.

The Contractor shall ensure that assigned tasks are completed in a thorough and timely manner and prepare written documentation of accomplishments. The FAA requirements in performing this contract demand that the Contractor’s engineering, technical, and analytical, and administrative support and the level of expertise, experience, and demonstrated performance of contractor personnel providing the services must be at the highest level of providing quality support

The Program Manager shall provide sufficient personnel, both in number and qualification to perform work described herein

The Program Manager shall provide sufficient oversight and supervision of the contract in order to ensure all employees are functioning within their designated labor categories and at acceptable levels of performance, and are performing their designated assignments in a timely manner and that all reporting requirements are honored. The Contractor shall provide a quality assurance system to ensure the Government receives quality services in the contact.

The Program Manager shall be capable of interfacing with Government counterpart and subcontractors to execute planning and scheduling, resource allocation progress reporting. The Program Manager shall be proficient in the use of personal computers and have a working knowledge of commercial project management software programs.

Qualifications: Bachelors or higher degree from an accredited college or university with a major field of study in business, engineering, operations research, or a management related field of 10 years of experience in managing complex aviation type projects. No degree with at least 15 years of experience managing complex projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.

Sr. Air Traffic Control Analyst

Knowledge of Air Traffic Control (ATC) organization, operations, and procedures is highly desired. Ability to develop, coordinate, and conduct Airport Movement Area Safety Systems (AMASS) training in the field for Air Traffic Controllers on AND-410 acquisition systems. Provide assistance to cadre instructor with facility air traffic training on-site. Coordinate site
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 survey and AMASS facilities by implementation working group. Demonstrated knowledge of airport and towers as well as the working relationships between airport operations and tower. Assist in development and implementation of NAS programs to improve surface situational awareness and surface safety. Possess good writing skills and show a proficiency in the use of personal computer/computer software in common use for project support and management.

Qualifications: Bachelors degree or course work towards a Bachelors degree from an accredited college or university with a major field of study in business, engineering technology, computer science, or related field. Related experience may be accepted in lieu of a degree if experience is at least 4 years or 2 years and an Associates degree.  Formal training and experience as a Full Performance Level (FPL) controller at a Level IV or V facility may also be accepted as related experience for this job category or a management related field of 10 years of experience in managing complex aviation type projects. No degree with at least 15 years of experience managing complex projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.

Air Traffic Control Analyst

Knowledge of Air Traffic Control (ATC) organization, operations, and procedures is highly desired. Ability to develop, coordinate, and conduct Airport Movement Area Safety Systems (AMASS) training in the field for Air Traffic Controllers on AND-410 acquisition systems. Provide assistance to cadre instructor with facility air traffic training on-site. Coordinate site survey and AMASS facilities by implementation working group. Demonstrated knowledge of airport and towers as well as the working relationships between airport operations and tower. Assist in development and implementation of NAS programs to improve surface situational awareness and surface safety. Possess good writing skills and show a proficiency in the use of personal computer/computer software in common use for project support and management.

Qualifications: Bachelors degree or course work towards a Bachelors degree from an accredited college or university with a major field of study in business, engineering technology, computer science, or related field. Related experience may be accepted in lieu of a degree if experience is at least 4 years or 2 years and an Associates degree.  Formal training and experience as a Full Performance Level (FPL) controller at a Level IV or V facility may also be accepted as related experience for this job category or a management related field of 10 years of experience in managing complex aviation type projects. No degree with at least 15 years of experience managing complex projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.

Financial Analyst

The Financial Analyst shall efficiently and effectively develop, interpret, and implement complex financial and accounting concepts, or techniques for financial planning and control.  The Financial Analyst shall be capable of interfacing with Government counterpart and subcontractors to execute planning, scheduling and resource allocation progress reporting. 
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 The essential duties for the Financial Analyst shall consist of preparing a budget based on the program’s performance and past budget numbers, tracking commitments, obligations and expenditures of all appropriated funds.  Review and update the operating spend plan on a monthly basis.  The Financial Analyst will initiate purchase requisitions, monitor obligations and review expenditures of program funds. Prepare financial presentations and reviews, prepare various financial reports on FAA financial systems, and analyze program funds to implement program objectives of the organization will be fundamental duties.

The Financial Analyst will prepare, manage, and keep control of travel funding for the program, and review the Regional Program Manager’s Budget and execution.    

Qualifications:   Bachelor’s degree (B.S.) in financial, business administration or related field.  One to three years’ experience in similar industry or profile is desirable.  Proficient in the use of personal computers.  Ability to define problems, collect data, establish facts and draw valid conclusions and interpret that in various financial charts.  Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  Must be able to write well and be able to defend in Blue and White Papers, and program justifications/validations.  Ability to effectively present information and respond to questions from managers and clients.  Must have working knowledge of FAA operational funding directive.  FAA experience would be an added advantage.  Must be able to work independently.

Program Analyst

Develop and prepare briefing packages, brochures, handouts and other information materials in various mediums as required. Assist in the review of project management documents such as the contract work breakdown structure, cost performance reports, schedules, presentation materials, program management plans, metrics reports, engineering change proposals, system problem reports, testing reports, status reports, and other documents as required. Update, organize, coordinate and prepare the draft Acquisition Program Baseline (APB) and the draft APB briefing package to be used for presentation to the Joint Resource Council (JRC), the Systems Engineering Operational Analysis Team (SEOAT), and the SEOAT Analytical Team (SAT); and draft updates on an annual basis and as required. Assist in providing inputs to the ASD-400 ASDE-X/ASDE-3/AMASS common functionality benefits analysis.

Qualifications: Bachelor’s degree or equivalent from an accredited college or university with a major field of study in engineering, computer science, operations research, business, or related field. Related experience may be accepted in lieu of a Bachelor’s degree if there are at least four years related experience or an Associate’s degree and two years related experience. Knowledge of FAA Acquisition Management System is desired.  
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Administrative Assistant

The Administrative Assistant is a detail oriented individual who will work well in a multi-tasking environment to coordinate the day to day activities as well as the special projects of the Runway Safety Program’s office.

The Administrative Assistant will manage all office operations which includes scheduling appointments, coordinating conference calls, scheduling appointments and preparing materials for conferences and schedules use of conference rooms.  Responsibilities also include data management, which requires proficient use of FAA databases

The Administrative Assistant will coordinate staff travel, including but not limited to making arrangements, editing vouchers and claim reimbursements, and distributing appropriate forms.  They will also maintain parking schedules and verification forms for carpoolers and will arrange parking for scheduled office visits.

The Administrative Assistant shall act as the general receptionist to answering telephones, receiving and making facsimiles and greeting visitors.  They are capable of creating and maintaining project files and will handle moderate typing and proposal support as well as order supplies for management and staff.

Qualifications: Position requires one year of direct and progressive administrative experience.  Must be able to function in a multi-tasking environment.  Must possess the ability to write business correspondence.  And have the ability to effectively present information and respond to questions from managers, customers, and staff. Must be proficient with Word, Excel, Power Point and other common office automation tools.  Knowledge and experience of FAA administrative procedures a plus.
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Sr. Database Designer

The Sr. Database Designer manages high-level databases. They will direct the entire software development process, from the establishment and definition of requirements to implementation, acceptance, and maintenance.  They shall provide the design and development of database management systems (DBMS) at the highest level, and in defining system and subsystems. 

The Sr. Database Designer ensures that software design promotes modularity and portability is reliable, serviceable, and maintainable has demonstrable accuracy, privacy, and security, and is sufficient within the parameters of the system. 

The Sr. Database Designer provides leadership in problem solving, implementation practices, and selection of DBMS theory and manages the software development process based on cost and personnel factors.  They will provide technical guidance to systems and applications programmers and directs and participates in the conceptual system design and specification.  

The Sr. Database Designer assists in reviewing computer database information software support systems and data requirements, as well as communication and response needs and recommends operating systems and languages to support them.  In addition, they will develop test plans and test data for operating systems and support software. 

Qualifications:  Bachelor’s degree in an appropriate discipline and a minimum of 10 years of direct experience, three (3) of which shall be within the last five (5) years in data base management, development and systems analysis, including all of the areas outlined above.  Must have demonstrated program, deliverables and staff management experience.  A Bachelors degree, in Computer Sciences, Systems Analysis, Information Management, Software Engineering, Statistics, or Mathematics is required.
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Graphics Designer

Proficiency in all aspects of multimedia design, drawing on many techniques and standards in practice as well as ability to use software packages and programming languages native to the environment. Familiarity and use of software packages are to include but are not limited to: Adobe Photoshop, Adobe Illustrator, Adobe Premiere, Quark Xpress, Macromedia Flash, Macromedia Director, Apple Final Cut, and others. Ability to conceptualize, demonstrate, create, test, and implement design strategy and elements is essential to this position.  Proficiency in web development and use of software packages to support that development (i.e., HTML, Java, etc.), office software systems for spreadsheets, desktop document publication, and database management. Ability to prepare briefings packages reports publication of documents, and presentations as required. Demonstrated ability with graphics, illustrations, and computer design techniques.

Qualifications: A certificate or degree in programs such as computer design of commercial arts from a fine arts program, and a minimum of 4 years experience as a graphics illustrator. Must present three (3) URL’s, work conducted an actual projects.

Data Manager

Monitor Contract Data Requirement List items (CDRLs), control information flow concerning contractual deliverables, and track progress concerning document reviews and acceptance. Develop and maintain a document storage and retention system and a data management index through which materials pertinent to the ASDE-X program are collected, stored and made available to members of the ASDE-X team and Government organizations. Develop and maintain a tracking system containing schedules for document reviewers and delivery of Government comments to the ASDE-X contractor.

Qualifications: Bachelor’s degree or equivalent from an accredited college or university with a major field of study in engineering, computer science, operations research, business, or related field and three years data management experience. Related experience may be accepted in lieu of a Bachelor’s degree if there are at least four years related experience or an Associate’s degree and two years related experience. Proficiency in development of MS Excel spreadsheets and database management required. Knowledge of FAA Acquisition Management System is desired.

Electrical Engineer

Perform requirements management services for the Visual Specification for Airport Surface Applications (VSASA). Provide testing support and coordination of all equipment installation and integration testing and checkout activities of System Integrator (SI) and Government Furnished Equipment (GFE) vendors. Assist in the review of VSASA and ASDE-X technical documents such as site survey reports, equipment installation and integration drawings, test plans, schedules, procedures and acceptance test reports, equipment training and maintenance records, equipment performance and operation data collection reports, and management reports, and other documents as required. Assist in the review and evaluation of technical and cost 
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proposals for the implementation of the VSASA and provide comprehensive analysis and recommendations as to the accuracy and technical soundness of the proposals.

Qualifications: Bachelor’s degree in electrical engineering/computer science or equivalent from an accredited college or university and three years requirements management/testing support experience. Knowledge of FAA Acquisition Management System is desired.

Functional Analyst

Demonstrate ability to conduct support/management studies and evaluations, which may require the use of various computer software programs for data gathering, analyses and the writing of reports for information dissemination or tracking purposes. Posses good writing, support management, and organizational skills for monitoring, collection of data and preparation of reports. Such duties will include: support for metrics in connection with program briefing, reviews, and OMB; management, tracking, and coordination of CDRLs, status reports in various forms for various users; support of INFOSEC and System Safety working groups.

Qualifications: Bachelors degree or degree from an accredited college or university with a major field of study in engineering, computer sciences, operations research, business or related field.  Related experience may be accepted in lieu of a degree if there are at least 4 years related experience or an Associates degree and two years experience in the following areas:  Provide support for metrics in connection with program briefing, reviews, and OMB; management, tracking, and coordination of CDRLs, status reports in various forms for various users; support of INFOSEC and System Safety working groups as a minimum. 

Senior Engineer

Analyze systems to ensure NAS Architecture objectives and specification requirements are met.  Review and comment on system safety procedures.  Provide advice and recommendations to the Federal Aviation Administration (FAA ) in the development and maintenance of system performance data.  Perform requirement analyses.  Review and propose changes to project requirements and program baseline requirements.  Develop function and system design documents. 

Qualifications:  A master’s degree in engineering or computer science from an accredited college or university with 8 years of direct systems engineering experience.  Experience may be accepted in lieu of education if engineering experience is at least 12 years.  Manager in a complex Aviation Traffic Facility. No degree with at least 15 years of experience managing complex projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.

Field Senior Engineer

Analyze systems to ensure NAS Architecture objectives and specification requirements are met.  Review and comment on system safety procedures.  Provide advice and recommendations to the 
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Federal Aviation Administration (FAA ) in the development and maintenance of system performance data.  Perform requirement analyses.  Review and propose changes to project requirements and program baseline requirements.  Develop function and system design documents. 

Qualifications:  A master’s degree in engineering or computer science from an accredited college or university with 8 years of direct systems engineering experience.  Experience may be accepted in lieu of education if engineering experience is at least 12 years.  Manager in a complex Aviation Traffic Facility. No degree with at least 15 years of experience managing complex projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.

General Engineer  II

Conduct engineering studies and assessments in support of mission needs.  Collect and maintain system performance data to support operational requirements.  Identify project design alternatives, and review and assess proposed changes to program requirements documents.  Assist in the development and design of function and system design documents. Ability to conduct installation, alignment, and maintenance repair of ASDE-3 systems.

Qualifications:  A bachelor’s degree in engineering from an accredited college or university with 5 years direct system engineering experience.  Experience may be accepted in lieu of education if engineering experience is at least 10 years.  Manager in a complex Aviation Traffic Facility. No degree with at least 15 years of experience managing complex Aviation Electronics projects may be used as a substitute.  Knowledge of FAA Acquisition Management System is desired.







