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          Example Client Authorization Letter 

Dear "Client":

We are currently responding to the Federal Aviation Administration's RFO/SIR Number DTFA01‑O1‑R‑10156 for the provision of  Technical Support Services.

The FAA is placing increased emphasis in its procurements on past performance as an evaluation factor. The FAA is requiring that past or current clients of companies responding to its RFO be identified and their participation in the evaluation process be requested. In this regard, we have identified Mr./Ms_______  of  your organization as the point of contact based on his/her knowledge concerning our work.

We, therefore, request that you complete the attached past performance questionnaire and provide the required response directly to the FAA Contracting Officer.
Questionnaires may be sent via U.S. mail to the FAA Contracting Officer at the following address: Federal Aviation Administration, ATTN: William M. Mosko, ASU‑320, Contracting Officer, Room 502West, 800 Independence Avenue, SW, Washington,  DC 20591.

Questionnaires may also be hand‑carried, delivered by courier, or sent by delivery service to the Contracting Officer at the address above between the hours of 9:00 AM and 1:00 P.M.

Responses are due to the FAA by  March 1, 2002.

