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PART I - SECTION G 

CONTRACT ADMINISTRATION DATA 

G.1
Contract Administration (FAA)

The following names and addresses are applicable to this contract:

a.  Contracting Officer:  The FAA Contracting Officer’s address is as follows:


Federal Aviation Administration


Darryl C. Anderson, ASU-310


800 Independence Avenue, S.W.


Washington, D.C. 20591


Telephone (202) 267-7699


Fax (202) 493-5031


Email: darryl.Anderson@faa.gov

b.  Contracting Officer’s Technical Representative (COTR).  To be designated in writing by the Contracting Officer upon contract award.


Federal Aviation Administration


_________________, AND-710


800 Independence Avenue, S.W.


Washington, D.C. 205912



Telephone: ______________


Fax: ____________________


Email:
__________________

c.  Quality Reliability Officer (QRO).  To be designated in writing by the Contracting Officer upon contract award.


Quality Reliability Officer (QRO)


___________________, ASU-___


___________________________



Telephone: ______________


Fax: ___________________


Email:
__________________

G.2
Contract Administration (Contractor)

a.  Contract Manager:


____________________________


____________________________


____________________________


____________________________


Telephone:  __________________


Fax:  _______________________


Email:  ______________________

b.  Program Manager:


____________________________


____________________________


____________________________


____________________________


Telephone:  __________________


Fax:  _______________________


Email:  ______________________

G.3
Contracting Officer's Authority

a.  The Contracting Officer has responsibility for ensuring the performance of all necessary actions for effective contracting; ensuring compliance with the terms of the contract and safeguarding the interests of the United States in its contractual relationships.  Accordingly, the Contracting Officer is the only individual who has the authority to enter into, administer, or terminate this contract.  In addition, the Contracting Officer is the only person authorized to approve changes to any of the requirements under this contract, and notwithstanding any provision contained elsewhere in this contract, the said authority remains solely with the Contracting Officer.

b.  The Contracting Officer may designate, in writing, representatives to perform functions required to administer this contract, however, any implied or expressed actions taken by these representatives must be within the limits cited within the Contracting Officer’s written designations.  The Contracting Officer shall provide the Contractor copies of all relevant written designations.  If any individual alleges to be a representative of the Contracting Officer and the Contractor has not received a copy of the document designating that representative, the Contractor shall refrain from acting upon the representative’s requirements and immediately contact the Contracting Officer to obtain a copy of the document designating that individual as a representative of the Contracting Officer.

c.  In the event the Contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof.

d.  The Contractor shall immediately notify the Contracting Officer for clarification when a question arises regarding the authority of any person to act for the Contracting Officer under the contract.

e.  The Contractor shall submit request for modification(s) of this contract to the Contracting Officer, with a copy of the request to any appointed Contracting Officer’s Technical Representative (COTR).

G.4
Contracting Officer’s Technical Representative

(a)  The Contracting Officer may designate other Government personnel (known as the Contracting Officer’s Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract.  The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract.  Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

(b)  The Contractor shall immediately contact the Contracting Officer if there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.

(c)  The COTR is responsible for monitoring progress and overall technical management of the work hereunder and shall be contacted regarding questions or problems of a technical nature.  In no event, however, will any understanding or agreement, modification, change order, or other matter deviating from the terms of the contract between the Contractor and any person other than the CO be effective or binding upon the Government, unless a contract modification or letter of direction is executed by the CO prior to completion of this contract.

(d)  On all matters that pertain to contract terms, the Contractor shall contact the CO.  When, in the opinion of the Contractor, the COTR requests effort outside the existing scope of the contract, the Contractor will promptly notify the CO.  No action shall be taken by the Contractor under such a request, unless and until the CO has issued a letter of direction or a contract modification.

G.5
Contracting Officer’s Administrative Representative (COAR)

The Government has entered into a contract for Contract Services (CS) with AMTI, Incorporated.  Support under the CS contract will be by a Contracting Officer's Administrative Representative (COAR).  No contracting officer authority has been delegated to the CS contractor or its personnel.  The COAR has no authority to change any of the terms of the contract or to issue any direction, assignment of work or communication which would be a basis for any change in the contract terms or that would affect the cost or period of performance of the contract, delivery order, or task order.  If the Contractor believes that they have received any direction, from the COAR that would be a basis for a change in any of the contract terms or which would affect the time or cost of performance of the contract, the Contractor shall not comply with the direction and shall notify the CO immediately.

The COAR may attend negotiation sessions with the CO, but has no authority to negotiate directly or independently with the Contractor.  The duties in support of the CO may include, but are not limited to:

(a) Providing representative support to the CO.

(b) Participating in post-award conferences.

(c) Reviewing the Contractor's request for payment.

(d) Monitoring the Contractor's purchasing system.

(e) Expediting actions for the CO and the Contractor.

(f) Reviewing proposed subcontracts for the CO's consent.

(g) Monitoring submission of required deliverables.

(h) Reviewing and evaluating the Contractor's proposals and providing comments.

(i) Assisting the Contractor in obtaining contract interpretation from the Contracting Officer.

(j) Attend the Contractors internal program and status reviews

(k) Review at the Contractors facility internal programs documents including financial and schedule information utilized by the Contractors management as part of the corporate performance management system.

(l) Perform other assignments related to the administration of the contract as directed by the CO.

From time to time, the CO will require the CS contractor to provide other services.  Unless specified otherwise by the CO, the CS contractor shall be provided access to all facilities and information pertinent to the contract to which the Government has a right of access.
G.6
Interpretation or Modifications 
No verbal statement by any person, and no written statement by anyone other than the CO, or his/her authorized representative acting within the scope of his/her authority, shall be interpreted as modifying or otherwise affecting the terms of this solicitation or resulting contract.  All requests for interpretation or modification shall be made in writing to the CO.

G.7
Correspondence Procedures

To promote timely and effective contract administration, correspondence submitted under this contract shall be subject to the following procedures (except for invoices and deliverable items):

a.  All correspondence relative to this contract shall be addressed to the Contracting Officer, ASU-310 listed in Section G.1.  Correspondence of a technical nature shall include an information copy addressed to the Contracting Officer’s Technical Representative (COTR), AND-710, listed in Section G.1.

b.  Mail:  The Contractor shall use discretion in the use of "express" or "overnight" mail.  These premium services should be used sparingly and in situations where the regular U.S. mail system would not be adequate for the timely transfer of technical or contract related documentation.  Use of electronic mail or facsimile (FAX) service is encouraged where appropriate.

G.8
Invoices

The Federal Aviation Administration intends to make payment within 30 days of receipt of a properly prepared invoice submitted to the billing office below:


Federal Aviation Administration


Accounts Payable Branch (AFM-220)


800 Independence Avenue, SW


Washington, DC 20591

The Contractor shall place the following statement on each invoice, signed by an authorized company representative:

“This is to certify that the services set forth herein were performed during the period stated, and that incurred costs billed were actually expended.

____________________________________________________



Signature of Contractor’s Authorized Representative


Date"

The Contractor shall submit an original and two (2) copies of all invoices to the above designated billing office not more than once monthly.  FAA approval of the invoices will be based on Contracting Officer and Contracting Officer’s Technical Representative review.  All invoices shall comply with the FAAAMS Clause 3.3.1-17. The Contractor shall cite on each invoice the applicable Contract Line Item Number (CLIN) and the CWBS element. The period of performance in the invoice shall exactly match the period of performance used in the Modified Cost/Schedule Status Reporting (MCSSR).  The Contracting Officer will authorize payment in amounts determined to be allowable, allocable, and reasonable in accordance with the Federal Aviation Administration Acquisition Management System (FAAAMS).

The Contractor shall provide simultaneously with the original, a copy of each certified invoice to the Contracting Officer, and the Contracting Officer’s Technical Representative as listed in Section G.1.

Payment will be made pursuant to the “Mandatory Information for Electronic Funds Transfer Payment Methods” clause in Section I of this contract.

G.9
Availability of Funds
Funds beyond Government FY03 are not presently available for performance under this contract.  The FAA’s obligation for performance of this contract beyond September 30, 2003 is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  Each Delivery Order will obligate the funds necessary to provide for payment to the contractor upon completion of performance.  Task Orders will be funded as required for continuity of service.
G.10
Accounting and Appropriation Data
Funds for this contract shall be obligated on individual delivery orders and task orders. All task and delivery orders issued under this contract will be accompanied by a proper FAA funding sheet which cites, at a minimum, the task/delivery order number, accounting data to charge for effort performed under the task/delivery order and the total amount of funding authorized to be expended for the task/delivery order.

G.11
Subcontracting Plan Reports
a. The Contractor shall provide the Summary Subcontract Report Standard Form (SF) 295 and Subcontract  Report for Individual Contracts SF-294. The forms shall be sent to the following address, with a copy of the forms to the Contracting Officer, specified in paragraph 2(a):

U.S. Department of Transportation

Federal Aviation Administration

ATTN: ASU-310

800 Independence Avenue, SW

Washington, DC 20591

b. The contractor should pay special attention to efforts reducing the barriers to, and increase the amount of Small, Small Disadvantaged and Women owned Small Business subcontracting.

G.12
Ordering procedure for CLINs 

This section discusses the ordering procedures for CLINs in Section B.  It should be noted that for each CLIN identified under this section, orders may be placed more than once, sometimes more than once per fiscal year.

Any supplies or services to be furnished under this contract shall be ordered by issuance of delivery or task order. The Federal Aviation Administration (FAA) Headquarters (HQ) Contracting Officer (CO) is the only official authorized to issue orders against this contract.

Any order issued during the effective period of the contract, but not completed within that period, shall be completed by the Contractor within the time specified in the order.

All orders are subject to the terms and conditions of this contract. In the event of conflict between an order and this contract, the contract shall control.

The Contractor shall not be obligated to either furnish any supplies and services or incur any costs for supplies or services prior to the issuance of a delivery order or authorization by the CO.

In performance of orders, the Contractor shall not incur costs in excess of the funds provided with each order.  In performance of each order, the Government liability, except for issues being disputed, shall be limited to the amounts cited in the order schedule.

The Government shall not assume any responsibility for costs incurred by the Contractor for supplies or services where work was begun prior to the receipt of a properly issued delivery order or other written/verbal authorization from the CO.

If mailed, a delivery order or task order is considered “issued” when the Government deposits the order in the mail.  Orders issued orally, by facsimile, or by electronic commerce methods shall be followed by orders signed by the CO.

Procedures 

Each Order shall be prepared by the COTR specified in Section G.1, unless a subsequent modification to this contract has designated another COTR for a specific Order, in which case that COTR shall prepare the Order.  

In preparing Orders:

(a) The COTR shall coordinate with the Contractor to estimate resources (time, material, travel, and GFP/GFI support) needed to accomplish the Order requirements.  

(b) Orders will be issued for systems in advance of any required delivery dates. For other CLINs requiring delivery orders, orders will be issued in advance of timeframes required.

(c)  At least ten (10) business days before the Order is issued, the COTR who prepared the Order and the Contractor’s assigned Project Manager shall review, sign, and date the completed Order and forward it to the CO by facsimile transmission or other rapid communication method.  

(d) Upon receipt, the CO shall check the Order for acceptability, accuracy, and completeness; include additional information if necessary; and forward it to the Contractor at least 24 hours before the start of performance.  

(e) Upon receipt, the Contractor shall review and acknowledge acceptance of the Order by signing and dating it and expeditiously returning the signed Order to the CO by facsimile transmission or other rapid communication method. 

i. If the Contractor determines that the Order as written is unacceptable, the Contractor shall notify the CO immediately and detail the reasons for their determination.  Upon receipt of this notification, the CO shall initiate action, as appropriate.

ii. Upon receipt of an acceptable signed Order from the Contractor, the CO shall countersign and date the Order, and authorize performance to begin.

Format

The CO shall issue all orders to the Contractor in writing, using FAA Form 4400-18 (Order for Supplies or Services) or Standard Form 30 (Amendment of Solicitation/Modification of Contract) in the case of a modification to an order.  Each Order shall contain the following minimum information:

(a)
Delivery/Task Order number;

(b)
FAA points-of-contact (if different from POCs listed in Section G)

(c)
Period of performance;

(d)
Description of the work to be performed that is within the scope of this contract;

(e)
List of deliverables and the required delivery schedule;

(f)
Description of any authorized travel, including to and from points;

(g)
Maximum allowable travel amount;

(h)
Maximum allowable material and Other Direct Costs (ODC) amount;

(i)
Description of any Government-Furnished Property or Government Furnished Information (GFP/GFI) to be provided, with delivery locations and required delivery dates;

(j) Order maximum amount;

(k) Applicable appropriation and accounting data; and

(l) Applicable payment procedures.

G.13
FAA Internal Reviews of Contractor Performance

Notwithstanding the requirement that price must always be assessed by the Contracting Officer as being reasonable, the FAA places a high value on the Contractor providing a high level of quality support in performing this contract.  This FAA emphasis on the importance of quality performance initiated in awarding this contract, will be ongoing throughout the duration of this contract.  Accordingly, the FAA will periodically, as subsequently scheduled by the Contracting Officer, conduct formal internal reviews focused on assessing the quality of the Contractor’s performance.  The Contracting Officer will share the summary results of these ongoing reviews with the Contractor as a means of providing ongoing feedback on the FAA’s perception of Contractor performance.  Should these reviews disclose a pattern of poor performance, lack of adherence to contractual requirements, negligence or other unfavorable trends, the FAA may terminate or, not exercise options in, this contract.  Additionally, completed FAA internal review reports of Contractor performance will be maintained in the FAA’s past performance database, which may be used by other Federal, State and local Government personnel in future procurements.

G.14
INDIRECT RATE SUMBISSIONS FOR COST CLINs

a. The Contractor, as soon as possible but not later than 90 days after the expiration of the fiscal year, shall submit to the Contracting Officer, specified in paragraph G.1(a), proposed final indirect rates together with supporting data, for the Contractor fiscal year just completed, based on the Contractor’s actual cost experience during that period. The data will be used for financial planning purposes only.

b. The cognizant CACO is delegated responsibility to negotiate the Contractor’s billing and final indirect rates, in accordance with appropriate guidelines and procedures, and to administer Cost Accounting Standards and applicable DODI 5000.2 compliance.

c. Allowability of costs and acceptability of cost allocation methods shall be determined in accordance with the cost principles in effect as of the date of this contract.

d. The settlement of the final indirect rates and indirect costs shall be accomplished prior to the Contracting Officer’s approval of the final payment.

e. Pending settlement of final indirect expense rates for any period, the Contractor shall be reimbursed at billing rates acceptable to the Contracting Officer. These billing rates are subject to appropriate adjustments when the final indirect rates are settled. On an annual basis the Contractor shall provide to the Contracting Officer, within 90 days after the expiration of his fiscal year, a billing rate proposal with supporting data. If billing rates change substantially at any time during the contract performance period, the Contractor shall notify the Contracting Officer in writing. Upon review  of the annual billing rate proposal or any modification of substantial rate change during the contract performance period, the Contracting Officer may adjust the approved billing rate(s). Such adjustment may apply retroactively and/or prospectively. In the event the adjustment is to be applied retroactively, the Contractor shall make appropriate adjustments on its next invoice.
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