DTFAWA-04-R-00030

PART I – SECTION G

CONTRACT ADMINISTRATION DATA


G.1
CONTRACTOR BILLINGS

The FAA Headquarters "Designated Billing Office" and  "Designated Payment Office”, is the Accounts Payable Branch (AFM-220) as listed below.



Federal Aviation Administration



Accounts Payable Branch, AFM-220



800 Independence Avenue, S.W.



Washington, D.C.  20591

The Contractor shall submit two originals and two (2) copies of a properly executed invoice to the address listed above.   Only one consolidated invoice per month for the services performed in the preceding month is authorized.  

The contractor shall deliver invoices in accordance with the following distribution:


Contracting Officer:  Original invoice


(Address provided in Clause G.4)


Accounting (AFM-220): Original invoice and one copy


(Address provided in Clause G.1, above)

G.2
INVOICE INSTRUCTIONS

a.  Under the one consolidated invoice, the contractor shall have one invoice number for the fixed price CLINs  and CLIN amount billed.

On the invoices for the quarters ending with December, March, June and September, these invoices shall also include a cumulative breakout showing the actual FTE worked under each CLIN.  In addition to the cumulative breakout, the Contractor shall submit payroll documentation supporting each FTE for that quarter. 

In addition, on the invoice for the September billing periods, the contractor shall include a cumulative total of hours worked under each CLIN for the fiscal year  (i.e., 01 October to 30 September). The Contractor shall include the following certification under each invoice:

CERTIFICATION:  I hereby certify that this invoice is correct and certify that the hours and FTE billed as required under Clause G.2 of the contract are the actual FTE and hours worked for that period.  The price billed herein properly reflects the work performed.


Signature:  _______________________
Title:  ________________


Type Name:  _____________________
Date:  ________________

b.  The Contractor shall maintain daily work records, showing all performed time in hours or fractions (to the nearest quarter hour spent in completing the contractor's efforts) for which the bill is rendered.

c. In the event of questioned costs the CO may withhold any amount in question due on any invoice until such time as the CO determines the validity of such costs.

d. A final invoice with substantiating documentation shall be submitted by the Contractor as promptly as practicable following completion of the work under this contract, but in no event later than 6 months (or such longer period as the Contracting Officer may approve in writing) from the date of completion.

G.3
METHOD OF PAYMENT

Payments under this contract will be made by check or by wire transfer through the Treasury Financial Communication System at the option of the Government.  Payments will be made monthly, in arrears, in accordance with AMS 3.3.1-17, “Prompt Payment”.

The Contractor shall input the information required in AMS clause 3.3.1-25, Mandatory Information for Electronic Funds Transfer (EFT) Payment - Central Contractor Registration (CCR) (June 2001) in the CCR database.

G.4
PAYMENTS AMS 3.3.1-1 (APRIL 1996)

The FAA will pay the Contractor, upon the submission of proper invoices, the prices stipulated in this contract for supplies delivered and accepted or services rendered and accepted, less any deductions provided in this contract. Unless otherwise specified, payment shall be made upon acceptance of partial deliveries or any portion of the work delivered or rendered for which a price is separately stated in the contract

G.5
GOVERNMENT CONTACTS FOR CONTRACT ADMINISTRATION

The Contractor shall use the following Government contacts and/or Contract Support addresses for contractual matters regarding this Contract:

FAA Contracting Officer: 

Sarah Scott (202) 493-4397

Federal Aviation Administration


Contracts Division, ASU-340


800 Independence Avenue, S.W.


Washington, D.C.  20591   

G.6
CONTRACTING OFFICER
The Contracting Officer (CO) has the overall responsibility for this contract.  ONLY the CO is authorized to take action on the behalf of the Government to modify contract terms, conditions, requirements, specifications, and delivery schedules.  

Only the Contracting Officer has authority to:  1) direct or negotiate any changes in the contract;  2) modify or extend the contract period;  3) otherwise change the terms and conditions of the contract.  Any work undertaken without prior written consent from the Contracting Officer may be subject to non‑payment.

It is the responsibility of the Contractor to notify the Contracting Officer immediately if there is any appearance of technical or other direction that is, or may be, outside the scope of the contract.

The Contractor shall immediately notify the Contracting Officer for clarification when a question arises regarding the authority of any person to act for the Contracting Officer under this contract.

G.7      FAA CONTRACTNG OFFICER'S TECHNICAL REPRESENTATIVE  (COTR)
a. The Contracting Officer shall designate the COTR to assist in monitoring the work under this contract.

b. The COTR is the primary person responsible for the technical administration of the contract, technical liaison with the contractor and the technical monitoring of this contract; and as such, shall be contacted regarding questions and problems of a technical nature.

d.
The COTR is not authorized to change the scope of work or specifications in the contract, make any commitments or otherwise obligate the Government, or authorize any changes which affect the contract price, delivery schedule, period of performance, or other terms and conditions of the contract.

e.
    The performance of work required under this contract shall be subject to the technical direction and surveillance of the designated COTR.  The COTR is not authorized to make any changes which constitute work not within the general scope of this contract, or change any terms and conditions incorporated into this contract, or which constitute a basis for increase in the contract amount or extension of the contract period of performance, or change in delivery schedule.

f.
    In no event, however, will any understanding or agreement, modification, change order or other matter, deviating from the terms of this contract be effective or binding upon the Government, unless issued by the Contracting Officer. 

G.7-1
3.10.1-22 Contracting Officer’s Technical Representative (July 1996) 

(a) The Contracting Officer may designate other Government personnel (known as the Contracting Officer's Technical Representative) to act as his or her authorized representative for contract administration functions which do not involve changes to the scope, price, schedule, or terms and conditions of the contract. The designation will be in writing, signed by the Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract. Such designation will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any commitment or liability on the part of the Government different from that set forth in the contract.

(b) The Contractor shall immediately contact the Contracting Officer if there is any question regarding the authority of an individual to act on behalf of the Contracting Officer under this contract.
(End of clause)

G.7-2
Technical Officer Representative (TOR)
The Contracting Officer shall also designate the TOR to assist in monitoring the work under this contract. The TOR is the alternate to the COTR.    The TOR is the contractor first point of contact.   A list of TOR is provided in Section J – Attachment J-6. 
G.8       GOVERNMENT CONTACTS FOR TECHNICAL ADMINISTRATION

The Contractor shall use the following Government contact and address for technical matters regarding this Contract or the list of TOR provided in Attachment J-6 for the specific site:


FAA (COTR)


_______________________________

Federal Aviation Administration


Meteorological Support, ATP-310


800 Independence Avenue, S.W.


Washington, D.C.  20591


G.9    TECHNICAL DIRECTION

The Contractor shall only comply with technical direction issued by the official(s) designated in writing by the Contracting Officer.  Technical direction, as used herein, means and is limited to any written direction, which fills in details, requires pursuit of certain lines of inquiry, or otherwise serves to accomplish the contract effort and which:


A.
Is within the scope of work set forth in the Contract;

B.
Does not change any of the terms and conditions of the Contract, of the specifications, drawings and materials referenced in said documents;

C.
Does not constitute a basis for any increase or decrease in the contract price or any change in the contract delivery schedule or period of performance;


D.
Is issued by an authorized official designated in writing by the Contracting Officer.

Prior to performing any work or incurring any cost, the Contractor shall express its concurrence that each such technical direction is in accordance with the above definition of technical direction by endorsing such direction to the Contracting Officer.  If the Contractor does not agree that the technical direction is as defined herein, the Contractor shall promptly notify the Contracting Officer, orally followed by a written response expressing concurrence.

Within ten (10) calendar days after date of contract award, the Contractor shall submit to the Contracting Officer a list of company individuals who are authorized to endorse the written technical direction issued by the officials designated in writing by the Contracting Officer.

In addition, the Contractor shall be responsible for advising its employees concerning the requirements of this Section, and shall be fully liable for any costs or rework required because it failed to comply with this Section.

G.10    INTERPRETATION OR MODIFICATION

No verbal statement by any person, and no written statement by anyone other than the Contracting Officer or his/her authorized representative acting within the scope of his/her authority, shall be interpreted as modifying or otherwise affecting the terms of this contract.  All requests for interpretation or modification shall be made in writing via letter hardcopy and sent to the Contracting Officer.

G.11    CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence (except for invoices and deliverable items) submitted under this contract shall be subject to the following procedures:

Technical correspondence of a routine nature shall be addressed to the designated (COTR/TOR).

Other correspondence, which proposes or otherwise involves waivers, deviations or modification to the contract requirements, terms or conditions, shall be addressed to the Contracting Officer, ASU-340.

All correspondence shall contain a reference line commencing with the contract number, site location(s), and a subject line.

G.12     AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR  AMS 3.3.1-11 

                                                        (APRIL 1996)

Funds are not presently available for performance under this contract beyond – 30 September 2005
The FAA 's obligation for performance of this contract beyond that date is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the FAA for any payment may arise for performance under this contract beyond 30 September 2005  until funds are made available to the Contracting Officer for performance and until the Contractor receives notice of availability, to be confirmed in writing by the Contracting Officer.

                                              (End of clause)

G.13      ACCOUNTING AND APPROPRIATION DATA

Award/Mod
Accounting and Appropriation Data


Amount Obligated 

See Section A.
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