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PART IV - SECTION K

REPRESENTATIONS, CERTIFICATIONS AND

OTHER STATEMENTS OF OFFERORS

Certain representations and certifications must be made by the offeror and must be filled in as appropriate.  The signature of the offeror on the face page of this SIR/RFO (Standard Form 33 or Standard Form 26, as applicable) constitutes the making of certain representations and certifications.  Award of any contract to the offeror shall be considered to have incorporated the applicable representations and certifications by reference.

FEDERAL AVIATION ADMINISTRATION

BUSINESS DECLARATION

1.
Name of Firm:  

2.
Address of Firm:  


3.
Telephone Number of Firm:  



Facsimile Number of Firm:  


4.
(a) Name of Person Making Declaration:  


(b) Telephone Number of Person Making Declaration:  



(c) Position Held In the Company:  

5.
Controlling Interest In Company ( X   All Appropriate Boxes)

(     )  Black  American  (     )   Hispanic American  (     )  Native American

(     )  Asian American  (     )  Female-Non Minority  (     )  Male-Non Minority 

(     )  Female  (     )  Male  (     )  8(a) Certified  (Certification Letter Attached)

6.
Is the person identified in Number 4 above, responsible for day-to-day management and policy decision making, including but not limited to financial and management decisions?


(     )  Yes
(     )  No

If No, provide the name and telephone number of the person who has this authority:

7.
Nature of Business—Specify major services/products.

8.
(a) Years the firm has been in business:  

(b) No. of Employees:

9.
Type of Ownership:
(   )  Sole Ownership  (   )  Partnership
 (   )  Other/Explain Below:

10.
Gross receipts of the firm for the last three years:  Year Ending 
 

Gross Receipts $
Year Ending 
 Gross Receipts $

Year Ending 
 Gross Receipts $
______________

11.
Tax Identification Number (TIN)/Employer Identification Number (EIN)/Social Security Number (SSN) Data Universal Numbering System (DUNS):

Privacy Act Statement:  The TIN/EIN/SSN is required to comply with the reporting requirements of 26 U.S.C. 6041, 6041A and 6050M and implementing regulations issued by the Internal Revenue Service (IRS).  Failure to provide the information may exclude you from doing business with the Federal Aviation Administration.

12.
Is the firm a small business?  Yes  

No ________________

I DECLARE THAT THE FOREGOING STATEMENTS CONCERNING



(Name of Business)
ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  I AM AWARE THAT I AM SUBJECT TO CRIMINAL PROSECUTION UNDER THE PROVISIONS OF 18 U.S.C. 1001.
Signature:  

Date:  

Name/Title:  


3.2.2.3-10     TYPE OF BUSINESS ORGANIZATION  (APRIL 1996)

The offeror, by checking the applicable box, represents that--(a) It operates as [ ] a corporation incorporated under the laws of the State of ______________________ , [ ] an individual, [ ] a partnership, [ ] a nonprofit organization, or [ ] a joint venture.  (b) If the offeror or quoter is a foreign entity, it operates as [ ] individual, [ ] a partnership, [ ] a nonprofit organization, [ ] a joint venture, or [ ] a corporation, registered for business in _____________________________________________ . 

                    (country)                   

3.2.2.3-15     AUTHORIZED NEGOTIATORS  (APRIL 1996)

The offeror represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this submittal: [list names, titles, and telephone numbers of the authorized negotiators].

_____________________________________    _________________________________

_____________________________________    _________________________________

_____________________________________    _________________________________

3.2.2.3-23    PLACE OF PERFORMANCE  (APRIL 1996)


(a)
The offeror, in the performance of any contract resulting from this Screening Information Request (SIR), [ ] intends, [ ] does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror as indicated in this submittal.


(b)
If the offeror checks 'intends' in paragraph (a) above, it shall insert in the spaces provided below the required information:  

	
	Place of Performance
	
	Name and Address of Owner

	
	(Street, Address, City,
	
	and Operator of the Plant or

	
	County, State, Zip Code)
	
	Facility if Other than Offeror

	
	
	
	

	
	
	
	

	
	
	
	


3.2.2.3-70 Taxpayer Identification (August 1998) 


(a) Definitions.


(1) "Common parent," as used herein, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.


(2) "Corporate status," as used herein, means a designation as to whether the offeror is a corporate entity, an unincorporated entity (e.g., sole proprietorship or partnership), or a corporation providing medical and health care services.


(3) "Taxpayer Identification Number (TIN)," as used herein, means the number required by the IRS to be used by the offeror in reporting income tax and other returns.

(b) All offerors are required to submit the information required in paragraphs (c) through (e) of this provision in order to comply with reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the Internal Revenue Service (IRS). The FAA will use this information for the purpose of collecting and reporting on any delinquent amounts arising out of the respondent's relation with the Federal Government. This is pursuant to Public Law 104 -134, the Debt Collection Improvement Act of 1996, Section 31001(I)(3). If the resulting contract is subject to the reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.



(c) Taxpayer Identification Number (TIN).


[ ] TIN: ______________________________


[ ] TIN has been applied for.


[ ] TIN is not required because:


[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not leave income effectively connected with the conduct of a trade or business in the U.S. and does not have all office or place of business or a fiscal paying agent in the U.S.;


[ ] Offeror is an agency or instrumentality of a foreign government;


[ ] Offeror is an agency or instrumentality of a Federal, state, or local government;


[ ] Other State basis. ___________________________________.

(d) Corporate Status.


[ ] Corporation providing medical and health care services, or engaged in the billing and collecting of payments for such services;


[ ] Other corporate entity


[ ] Not a corporate entity


[ ] Sole proprietorship


[ ] Partnership


[ ] Hospital or extended care facility described in 26 CFR 501(c)(3) that is exempt from taxation under 26 CFR 501(a).

(e) Common Parent.


[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this clause.


[ ] Name and TIN of common patent:


Name _______________________________________________________


TIN _______________________________________________________

3.2.2.7-7
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT,




AND OTHER RESPONSIBILITY MATTERS  (APRIL 1996)


(a)(1)
The Offeror certifies, to the best of its knowledge and belief, that--




(i)
The Offeror and/or any of its Principals--





(A)
Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;





(B)
Have [ ] have not [ ] within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers: or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and





(C)
Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.




(ii)
The Offeror has [ ] has not [ ] within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.



(2)
'Principals,' for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).  THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.


(b)
The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.


(c)
A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.


(d)
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.


(e)
The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default.

3.2.5-2
INDEPENDENT PRICE DETERMINATION (OCTOBER 3, 1996)

The offeror warrants that:


(1)
The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the prices offered;


(2)
The prices in this offer have not been knowingly disclosed by the contractor, directly or indirectly, to any other competitor before receipt of offers unless otherwise required by law; and


(3)
No attempt has been made by the contractor to induce any other concern to submit or not to submit an offer for the purpose of restricting competition.

3.6.2-3
WALSH-HEALEY PUBLIC CONTRACTS ACT REPRESENTATION (January 1998) 
The offeror represents as a part of this offer that the offeror is [ ] or is not 

[ ] a regular dealer in, or is [ ] or is not [ ] a manufacturer of, the supplies offered.

3.6.2-6
PREVIOUS CONTRACTS AND COMPLIANCE REPORTS  (APRIL 1996)

The offeror represents that--(a) It [ ] has, [ ] has not, participated in a previous contract or subcontract subject either to the Equal Opportunity clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114; (b) It [ ] has, [ ] has not, filed all required compliance reports; and (c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.  

3.6.2-8
AFFIRMATIVE ACTION COMPLIANCE  (APRIL 1996)

The offeror represents that (a) it [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

3.6.3-1
CLEAN AIR AND WATER CERTIFICATION (April 2000) 

The Offerors signature on this contract constitutes an affirmative attestation that:

(a) Any facility to be used in the performance of this contract is not listed on the Environmental Protection Agency (EPA) List of Violating Facilities;

(b) The Offeror will immediately notify the Contracting Officer, of the receipt of any communication from the Administrator, or a designee, of the EPA, indicating that any facility that the Offeror uses for the performance of the contract is under consideration to be listed on the EPA List of Violating Facilities; and

(c) The Offeror will include a certification substantially the same as this certification, including this paragraph (c), in every nonexempt subcontract.
(End of provision) 

3.6.4-15
BUY AMERICAN ACT CERTIFICATE (JULY 1996)


a)
The offeror certifies that each end product, except as listed below, is a domestic end product (as defined in the clause “Buy American Act-Supplies,”) and components of unknown origin are considered to have been mined, produced, or manufactured outside the United States.


Excluded End Product


Country of Origin


______________________

______________________


______________________

______________________


______________________

______________________


[list as necessary]


b)
The offeror agrees to furnish any additional information as the Contracting Officer may request to verify the above information and to evaluate the offer.  Offerors may obtain from the Contracting Officer lists of articles, materials, and supplies excepted from the Buy American Act.

K.1
SMALL BUSINESS INDUSTRIAL CLASSIFICATION


(1) The North American Industry Classification System (NAICS) code for this acquisition is 611710 Educational Support Services.


(2) The small business size standard is $6 million. 

K.2

SCREENING INFORMATION REQUEST DOCUMENT CERTIFICATION (MAR 1999)


CLA.4532


By signature on the face of this SIR, the offeror certifies that the signee is an officer or employee of the firm submitting this offer who is responsible for the preparation of this offer. The signature further certifies that, to the best of their knowledge and belief, no changes have been made to any terms or conditions contained in the original documents/SIR as issued by the FAA.  Offeror fully understands that failure to make disclosure of changes may cause the contract to be terminated for default or rescinded as being null and void and shall not be a legally binding contract.

PART IV - SECTION L - INSTRUCTIONS, CONDITIONS, AND

NOTICES TO OFFERORS

L.1
INFORMATION AND CONSIDERATIONS AFFECTING OFFEROR PROPOSAL SUBMISSIONS 


(a) This requirement is being competed full and open to Small and Disadvantaged business vendors only.  The acquisition will involve the use of streamlined acquisition procedures employing best practices for competitive negotiated procurements as authorized by the Federal Aviation Administration Acquisition Management System (AMS) of 1997.


(b) Complete written proposal submissions are required.


(c)  The process will involve the evaluation of your current qualifications to perform the tasks which are primarily focusing on the Evaluation of courses, General Aviation Operations and Airworthiness 2002 JTA, Traceability of JTA to Course Objectives, identify gaps in training and identify new courses that may need to be developed, draft and final TDR's, etc.  Evaluations involved will permit the FAA to select an offeror that is the most highly rated submissions based on overall best value to the FAA.  Additional instructions are provided in Sections L and M.  


(d)  Specific attention is invited to AMS paragraph 3.2.2.3.1.2.2, Communications with Offerors.  The FAA may communicate with one or more offerors at any time during the SIR process.  Communications with one offeror do not necessitate communications with other offerors, since communications will be offeror-specific.  Information determined to have common application and not considered prejudicial to offerors will be communicated to all offerors. 


(e)  This document (RFO# DTFAAC-03-R-08791) constitutes a formal SIR for which an award may be made without further discussions/negotiations.  Offerors are to consider all terms and conditions contained in the formal SIR in preparation of the proposals set forth herein.    

L.2
INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF PROPOSALS

PART I – WRITTEN DOCUMENTATION


(a)
Each offeror will submit information identified as set forth in Table 1 below.  The data submitted should be complete, concise and relevant to the requirements of the SIR/RFO and are required to be submitted in the format outlined below.


(b)
The titles and contents of the volumes should be as defined in Table 1 of this document along with the required number of copies.  Each volume (NOTE-if all pages fit in a single binder, the volumes need to be separated only by a TAB page) should be submitted in an individual binder/folder/section.

Table 1.  Proposal Organization


Volume

Title





Copies         Page Limit



 I        Contract Documentation



    1  
(The SIR Form)


 II       Cost/Price Information



    2 

    20  


*III      Technical Proposal  



    3 

   100  

*No reference shall be made to prices/costs in Volumes III.

CAUTION:  Evaluators will read only up to the page limit as specified for each volume.  Pages in excess of the stated limit will be removed from the proposal and returned to the offeror to ensure they are not evaluated. 






(c)
Common items for each volume are:



(1)  Margins.  No smaller than one (1) inch around the perimeter of each sheet of paper.



(2)  Page Printing.  Printing may be on one side only.  If printing is on both sides of the paper it will be counted as two (2) pages.  



(3)  Single or double spacing (Offeror's option)



(4)  Font:  Times New Roman, no smaller than 12 point (except for overhead view graph transparencies).



(4)  Volume/Page.  A footer identifying the volume number, page number, and total number of pages should be put on the bottom of each page.



(5)  All volumes should be marked “Procurement Sensitive.”  (Exception:  Volume 1.)



(6)  All volumes should be separately bound in three-ring, loose-leaf binders.

VOLUME 1--


This document is the SF 33, which is page 1 of the solicitation, next is the text pages 2 through 35 which contains Sections B, C, D, E, F, G, H, I, J, K, L, and M.  These pages make up the solicitation document and need to be completed, filled-in, signed, and returned as a package under Volume I.  NOTE--Be sure to sign a copy of the SIR (SF33).  The pages of this document do not count in the page limitation of the proposal.

VOLUME II


Price/Cost Information Required.  A breakout by cost element with sufficient cost/price information to determine cost realism for the proposed technical approach is required with the initial offers.  This information should include, at a minimum, the following cost information in a format of the offeror's choice.


(a)
Direct Labor effort by labor skill/category.



(1)
Identify and price wages/salaries for the proposed effort.



(2)
Identify the amount of productive labor hours.



(3)
Identify and price paid time off; e.g., vacation, holidays, sick days, 



etc.  Identify established company policy for the above.



(4)
Identify and price other fringe benefits provided by the offeror.



(5)
Labor overhead (identify and price).


(b)
Identify general and administrative rate, cost, and allocation base for recovery.


(c)
Identify and price other direct costs such as travel, training, contractor furnished equipment, and any other ODC proposed.


(d)
Identify the proposed profit rate/amount.

The above information is not certified cost and pricing information.  However, if, after receipt of proposals, the contracting officer determines that adequate price competition does not exist, detailed cost/pricing data may be required.  If certified cost/pricing data is requested by the contracting officer, it shall be provided to the FAA within 10 calendar work days after receipt of the request by the offerors.

PREPARATION OF VOLUME III (TECHNICAL)


Offerors must submit a technical proposal, in addition to their price proposal.  


(a)
Technical proposals must be sufficiently detailed to enable technically oriented personnel to make a thorough evaluation and to arrive at a sound determination as to whether the proposed services meet the requirements of the Government, and that the offered approach is valid and practical.  Toward this end, the technical proposal must be specific, detailed and complete to clearly and fully demonstrate that the offeror has a thorough understanding of the requirements for, and technical problems inherent in, providing services of the scope and character outlined herein.


(b)
Statements that the offeror understands, can, or will comply, with all statements in the SOW, and statements paraphrasing the SOW requirements, or parts thereof, are considered insufficient.  Phrases, such as “standard procedures will be employed” or “well-known techniques will be used,” etc., will be considered insufficient.


(c)
Content is more important than quantity.  Pages are to be typewritten on standard letter size paper.  Offers are to be neat, legible, and orderly.  


(d)
To provide a fair and equitable evaluation of all offers, separate and complete responses must be made to each of the following categories which are listed in descending order of importance.  The procurement is to be a best value with technical being slightly more important than Cost.  Technical Factor 1 is more important than Factor 2.  Factor 2 much more important that Factor 3.  Offerors are placed on notice that as technical scores become closer the importance of cost becomes greater.  


Factor 1 - Staffing Plan & Technical Experience:



Adequately qualified staffing is essential to performance of the tasks for the Flight Standards Training Division, and in particular to the Quality Assurance Branch (which is primarily focusing on the Evaluation of GA Ops and Airworthiness courses, Traceability of JTA to Course Objectives, identify gaps in training and new courses that may need to be developed, draft and final Training Development Request's (TDR's), etc.  Offerors shall provide a detailed staffing plan describing those personnel to be assigned to this project.  This staffing plan shall include detailed resumes for each position specified in SOW Paragraph 2.4.  Resumes shall include details on the education, training, and specialized experience required to perform the services.  Information should be included regarding each proposed employee's work on similar projects and the names, if available, of other employer's for whom related work was performed.  For each proposed employee, a Letter of Intent to work on this contract MUST be provided.  If specific resumes are not available, offerors shall provide equivalent position descriptions, including qualification requirements, which will be used to obtain qualified employees.

Each employee's experience for each of the positions shown in Section B shall address experience relating to each of the following:


a.  Site employee's experience  in regulations, orders, guidance, etc. to technical experience. 


b.  Site Job Task Analysis Validation, Traceability and Evaluation of course material,  On-the-Job training, and other traing delivered media.


c.  Site experience in:



i--software skills, i.e., Microsoft, Word, Excel, ATP, etc.



ii--facilitator experience;



iii--relating handbook (doctrinal requirements) to job task analysis and course objectives;  



iv--Shall address experience in Job Task Analysis Validation/Traceability and evaluation of course design guides, course objectives; lesson plans, supporting visuals, gap analysis, evaluation instruments (end-of-course and post-course evaluations of the ASI) and experience in making recommendations based on identification of the discrepancies found during the evaluation.



v--Validation of student guides, instructor guides, tests and hands-on exercises.  



vi--Shall address experience with the Policies and Procedures of Flight Standards Service.  



vii--Staffing--Current staffing, resumes, supervision of employees, area of expertise; Submit resumes of key personnel.  Include name, present position or title, experience in similar services of scope and size (include duration or length of all experience), educational background, and training in sufficient detail to facilitate evaluation of qualifications and technical competence.  For each resume, the offeror shall specify the individual’s availability to perform this effort by identifying:




A)  Whether the individual is being proposed for other positions in response to other RFOs/RFPs;




B)  Whether the individual is already assigned other major projects and how they will be made available for this effort; and




C)  Whether the person identified in the resume has given a firm commitment to accept the position. 




D)  A “good faith effort” that key personnel will remain in their respective positions for a minimum of one (1) year.


Factor 2 - Understanding of the Requirement 



Offerors shall describe their understanding of the research projects and studies specified in Section C herein for which the Flight Standards Training Division, Quality Assurance Branch is responsible.  Understanding of the requirement shall be demonstrated through a description of the experience the company possesses in performing support services the same as or similar to those described in Section C.  Information on experience should include a description of the services performed, associated contract numbers or project numbers, names, addresses, and phone numbers of government or industry officials having knowledge of the stated experience.

Offeror's proposal must provide information that demonstrates there knowledge and skill in:


a.  Site Instructional Systems Design (ISD) experience and Academy knowledge of curriculum development.


b.  Site ISD degrees or equivalent experience of previous contracts.


c.  Site ISD, in particular analytical specific qualifications, past projects related to JTA's/Task Data Information Sheets.


d.  Site ISD, in particular to evaluation of courses.



Factor 3 - Recruitment and Retention Plan



Offerors shall provide a recruitment and retention plan describing how recruitment and employment of qualified personnel will be accomplished and maintained over the life of the contract.  The recruitment plan should provide for effective screening of personnel, including the approach for recruitment of a diverse work force.  The plan should reflect the extent to which the offeror plans to use personnel from its own organization, make new hires, or use other sources.  

General Information

Offeror's experience and performance history shall provide a listing of contracts were the required minimums shall be documented and evaluators must be able to verify the level of involvement and scope of the offerors participation in the overall projects.  Offeror shall provide the name, address, telephone and FAX numbers for the government Contracting Officer (procuring or administrative); for non-government contracts, provide the name, address, telephone and FAX numbers of business point of contact, liaison, etc.  The offeror is responsible for verifying references before submission to ensure all information is correct.  Offeror providing information that cannot be verified may be determined to be unacceptable and removed from further consideration for award.



(2)  Offerors may select no more than five (5) relevant contracts for which to provide past and present contract experience and performance information which summarizes contractual efforts the offeror considers relevant to this acquisition.  The past and present contract performance information should demonstrate the Offeror's ability to perform the current proposed effort.  This information should cover work performed by critical subcontractors or teaming contractors only if such resources will be brought to bear on or significantly influence the performance of the proposed effort.  Offerors shall address performance problems (e.g., cure notices, contract disputes, terminations for default, litigation, adverse administrative findings by government agencies at the federal, state, or local levels, etc.) as well as performance successes (e.g., technical innovations, awards, etc.).  

CAUTION:  Offerors are cautioned that the FAA will use the data provided by other sources in evaluating past performance and experience.  Offerors may not be given an opportunity to rebut information considered negative and relevant to the evaluation if the information was obtained from other sources.  While the FAA may consider data from other sources, the burden of providing thorough and complete past performance data rests with the offeror. 

In the event an offeror becomes aware that one or both of the key personnel, whose resumes were submitted for evaluations is/are no longer available to the offeror as proposed, resumes of replacement individual(s) shall be submitted as soon as known.  The resume(s) must be accompanied by a written explanation of the reasons for any such proposed change.  Upon review and consideration of the explanation, the FAA may permit replacement.  Any change in key personnel will not increase the initial phase score but may decrease a score if the qualifications and/or experience of the replacement are determined not to be equivalent to the original designee.  Where a replacement is not merited pursuant to the circumstances presented, the offer will be rejected as unacceptable.  Individual resumes are limited to no more than three (3) pages.  Changes know but not provided to the contracting officer prior to award and requested after award may be ground for termination of the contract.  Changes shall be in accordance with Section I, Clause 3.8.2-17 KEY PERSONNEL AND FACILITIES (JULY 1996).

L.3
DISPOSITION OF UNSUCCESSFUL PROPOSALS


Proposals from unsuccessful offerors will not be returned to the offeror.  Proposal originals will be retained in the contract file.  All other copies will be destroyed by the Contracting Officer.

L.4
SUBMISSION OF SUPPORTING COST OR PRICING DATA (SEP 1991)  (REV.2) 
CLA.0155


(a)  It is anticipated that pricing of this action will be based on adequate price competition; therefore, offerors are not required to submit SF 1411 Certified Cost or Pricing data to support the cost/price factors identified at L.2. (PART I)(e).  At the time of proposal due date, the offeror is required to provide the pricing data detailed at L.2 Part 1(b) as this is part of the technical evaluation process.  However, if after receipt of offers it is determined that adequate price competition does not exist, Certified, detailed, cost or pricing data will be required.


(b)  Notwithstanding the existence of adequate price competition, the FAA may request additional detailed cost or pricing data to ensure the reasonableness of an Offeror's proposed price(s).


(c)  If additional cost and pricing data is required, the offeror shall provide current, complete and accurate cost or pricing data within ten (10) calendar days after receipt of the contracting officer's request.

PART IV - SECTION M - EVALUATION FACTORS FOR AWARD

M.1

INTRODUCTION


(a)  The FAA shall award a single contract to the vendor determined to be the best value to the FAA.   The procurement is to be a best value with technical factors being slightly more important than Cost.  Technical Factor 1 is more important than Factor 2.  Factor 2 much more important that Factor 3.  Offerors are placed on notice that as technical scores become closer the importance of cost becomes greater. 


(1)   Proposals may be eliminated if they are determined to be grossly deficient (i.e., the proposal does not represent a reasonable effort to address itself to all elements of the SIR/RFO, does not meet the minimum requirements, or clearly demonstrates that the offeror does not understand the requirements of the SIR/RFO and/or the proposed costs/prices are not considered reasonable.


(d)  Consistent with M.1(a) above, offers will be evaluated and contract award made on the basis of “Best Value to the FAA”, with  non-cost/price (hereafter collectively referred to as “technical”) factors being more important than cost/price.  Offerors must meet the required minimums.  Subjective judgment on the part of the FAA is implicit in the evaluation process.


(c)  Each proposal will be evaluated on the basis of its written submissions, including cost/price information, as described at L.2 (hereafter referred to as technical and cost/price proposals).  Separate technical and cost/price proposals are required as described in Section L.


(f)  All offers will be subjected to detailed technical, cost/price evaluation by a team who will assess each in accordance with pre-established evaluation plans.


(g)  Technical proposals will be evaluated, scored in accordance with pre-established evaluation factors.  These factors are listed in Provision M.2.


(h)  Cost/price proposals will not be rated or scored but evaluated pursuant to Provision M.3.


(i)  The offer that provides the overall best value to the FAA will be selected.  The successful offer may not necessarily be the lowest priced offer.  Again, technical considerations are more important than cost/price.  As technical evaluation rating scores become close, price will become more important.

(j)  Because several proposals are anticipated, uniformity of proposals is essential to assure a fair and accurate assessment of each offer.  All proposals must be submitted in accordance with Section L and must conform to all the terms and conditions of the RFO.  Failure to conform to all requirements expressed may be cause for rejection without further evaluation or discussion and removed from further consideration for award.


(k)  Additional information may be requested from the offeror whose proposal the FAA considers to represent the overall best value.  The information may clarify or supplement, but not basically change the proposal as submitted.  The FAA reserves the right to award a contract based on initial offers received, without discussions or negotiations.  For this reason, each initial offer should be submitted on the most favorable terms from the standpoint of technical and cost/price.

M.2

TECHNICAL EVALUATION

Offerors must submit a technical proposal, in addition to their price proposal.  


(a)
Technical proposals must be sufficiently detailed to enable technically oriented personnel to make a thorough evaluation and to arrive at a sound determination as to whether the proposed services meet the requirements of the Government, and that the offered approach is valid and practical.  Toward this end, the technical proposal must be specific, detailed and complete to clearly and fully demonstrate that the offeror has a thorough understanding of the requirements for, and technical problems inherent in, providing services of the scope and character outlined herein.


(b)
Statements that the offeror understands, can, or will comply, with all statements in the SOW, and statements paraphrasing the SOW requirements, or parts thereof, are considered insufficient.  Phrases, such as “standard procedures will be employed” or “well-known techniques will be used,” etc., will be considered insufficient.


(c)
Content is more important than quantity.  Pages are to be typewritten on standard letter size paper.  Offers are to be neat, legible, and orderly.  



Factor 1 - Staffing Plan & Technical Experience:

You proposal will be evaluated to see if you clearly identified each employee's experience for each of the positions shown in Section B and fully address the  experience relating to each of the following:


a.  Did your proposal clearly identify and state the employee's experience and describe how the experience addresses the relationship of regulations, orders, guidance, etc. to technical experience as it relates to proposed experience in each of the resumes. 


b.  Your proposal will be evaluated to see if it clearly states and identifies experience in training, Job Task Analysis validation, traceability and evaluation of course material,  On-the-Job training,  and other training delivered media.


c.  Evaluation will be looking to see if the proposal fully describes what site experience in:



i--software skills, i.e., Microsoft, Word, Excel, ATP, etc.



ii—facilitator experience



iii--relating handbook (doctrinal requirements) to job task analysis and course objectives.  



iv--Did your proposal clearly identify and state the specific experience in Job Task Analysis Validation/Traceability and evaluation of course design guides, course objectives; lesson plans, supporting visuals, gap analysis, evaluation instruments (end-of-course and post-course evaluations) of the ASI and experience in making recommendations based on identification of the discrepancies found during the  evaluation.



v--Did the proposal address and clearly state experience in validation of student guides, instructor guides, tests and hands-on exercises.



vi--Did the proposal clearly identify and address experience with the Policies and Procedures of the Flight Standards Service.  



vii--Did proposal address Staffing--Current staffing, resumes, supervision of employees, area of expertise; were resumes of key personnel submitted.  Did the proposal include name, present position or title, experience in similar services of scope and size (include duration or length of all experience), educational background, and training in sufficient detail to facilitate evaluation of qualifications and technical competence.  Did the proposal for each resume, specify the individual’s availability to perform this effort by identifying:




A)  Whether the individual is being proposed for other positions in response to other RFOs/RFPs;




B)  Whether the individual is already assigned other major projects and how they will be made available for this effort; and




C)  Whether the person identified in the resume has given a firm commitment to accept the position. 




D)  A “good faith effort” that key personnel will remain in their respective positions for a minimum of one (1) year.



Factor 2 - Understanding of the Requirement 



Did the offerors proposal describe their understanding of the research projects and studies specified in Section C herein for which the Flight Standards Training Division, Quality Assurance Branch is responsible.  Did the proposal demonstrate an understanding of the requirement by clearly identifying and describing the experience the company possesses in performing support services the same as or similar to those described in Section C.  Did the contractor's proposal provide specific information on experience to include a description of the services performed, associated contract numbers or project numbers, names, addresses, and phone numbers of government or industry officials having knowledge of the stated experience.

Did the Offeror's proposal specifically provide information that demonstrates their knowledge and skill in:


a.  Site Instructional Systems Design (ISD) experience and Academy knowledge of curriculum development.


b.  Site ISD degrees or equivalent experience of previous contracts.


c.  Site ISD, in particular analytical specific qualifications, past projects related to JTA's/Task Data Information Sheets.


d.  SITE ISD, in particular to evaluation of Flight Standards courses.



Factor 3 - Recruitment and Retention Plan


Offerors proposal shall be evaluated to see if they provided a recruitment and retention plan describing how recruitment and employment of qualified personnel will be accomplished and maintained over the life of the contract.  Did the recruitment plan provide for effective screening of personnel, including the approach for recruitment of a diverse work force.  Did the plan reflect the extent to which the offeror plans to use personnel from its own organization, make new hires, or use other sources.  

M.3
PRICE ANALYSIS


(a)  Cost/price proposals of all offerors and all associated subcontracts over $50,000 will be reviewed, but not numerically scored, for the base period and all option periods.  NOTE:  For overall evaluation of the proposals, price evaluation will be conducted on all Clines except travel.  The price/cost proposals in support of all items identified in Section B will be reviewed for realism of cost, reasonableness of allocation, completeness, and total cost. Specifically, the FAA will assess each cost/price proposal to ensure that data provided is sufficient to allow complete price analysis and evaluation of proposed prices and includes all information required by Section L of the RFO.  If reasonableness of price is not determined through adequate price competition, then the FAA will may require the review of rationale and supporting data to establish the reasonableness of proposed elements of cost.



(1)  Completeness -  Review of the proposal to ensure data provided is sufficient to allow complete analysis and evaluation of proposed costs and includes all information as requested in Section L, Provision L.2, Paragraph (e). 



(2)  Reasonableness - Review of rationale and data supporting elements of cost included in the proposal.



(3)  Realism - Overall review of proposal cost elements and estimating methodologies employed to determine whether the resulting prices are realistic based on the performance described.


(b)  Proposals (whether initial or revised submissions) which are unreasonably low may be eliminated from further competition on the grounds of the Offeror's failure to comprehend contract requirements.


(c)  An Offeror's proposal price will be determined by multiplying the actual/estimated quantity times the unit price for each Contract line item and subcontract line item and totaling the product of the calculation for all priced CLINs and all option periods to arrive at a total estimated contract value.  

M.4
EVALUATION OF OFFERORS FOR SINGLE AWARD 


Award will not be split by item.  Evaluation of proposals will be in accordance with the terms and conditions listed in Part IV, Section M.  Cost shall be based upon the total cost of estimated annual quantity as set forth in Part I, Section B, and evaluated in accordance with Section M, Clause M.4, Price Analysis.  Option quantities shall be evaluated based upon the estimated annual quantity under the option at the unit price set forth in Part I, Section B.  Failure to propose on all items listed in Section B will render the proposal unacceptable and result in the proposal being removed from further consideration for award.

M.5
RISK ASSESSMENT


The FAA will assess each proposal based upon perceived risks to the FAA associated with the offer, to include, but not be limited to, the areas of past performance and experience, technical competence and understanding of the work requirements, and reasonableness of offered prices to ensure satisfactory performance of any resultant contract for the required services.
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