PUBLIC ANNOUNCEMENT

PROGRAM REQUIREMENT - FAA ANNUAL REPORT 

Statement of Work

The FAA Annual Report is a comprehensive description of the agency's accomplishments in both financial and narrative terms.  The contract provides support to the Financial Statements, Control and Analysis Branch, AFM-310, for the preparation of the FAA Annual Report for FY 2000.  The work is estimated to take about 450 hours.

The contractor shall have primary responsibility for (1) designing the cover; (2) writing and developing the Introduction describing the agency's mission, major accomplishments and issues; the Supplementary Program Accomplishments section; and provide editorial assistance for the Management Discussion and Analysis Section; (3) incorporating Performance Goals and Results prepared in accordance with the requirements of the Government Performance and Results Act (GPRA); (4) organizing, rewriting, editing, and  assembling the document based on agency comments received during the coordination process; (5) drafting the letter from the Administrator synopsizing the year's major achievements and challenges; (6) preparing the Table of Contents and the Index; and (7) editing the full report and assisting in preparation of all drafts.  Specific tasks include:

1.  Review all new guidance materials (OMB, DOT, etc).  Coordinate and outline any changes required in the report format.

2. Review speeches, press releases, newsletters, internal publications and any other sources of official information regarding the FAA for items to be included in the report, within 45 days of the award of the contract.

3. Review critiques of prior year's report and incorporate appropriate comments into the proposed design, within 45 days of award of the contract.

4. Submit draft designs of the report cover within 60 days of award of the contract.  Submit final camera ready copy of the report cover within 165 days of award of the contract.

5. Write, edit and assemble first draft of the Introduction; Performance Goals and Results displayed in accordance with the GPRA (performance measure data and charts to be supplied by FAA); and Supplemental Program Information.  Provide editorial review of Management Discussion and Analysis draft prepared by FAA.  Review the first draft for completeness and consistency with other agency documents, i.e. FAA Strategic Plan Milestones, DOT Annual Report, Aeronautics and Space Report to the President, and Congressional testimony.  The first draft will be ready for a first-level  review by FAA program offices within 120 days of award of the contract.   

6. Rewrite and edit, as necessary, to incorporate responses from FAA first-level reviewing officials.  Prepare table of contents and assemble second draft for within 140 days of award of the contract.   

7. Rewrite and edit as necessary the final draft for the official clearance record process within 165 days of award of the contract.

8. Provide writing, editing, proof reading, and necessary support needed to prepare the final report, within 180 days of award of the contract.

Security Requirements

The contractor shall comply with security requirements outlined in FAA Orders 1600.54 and 1370.82 (draft), FAA Information System Security Program; FAA Handbook 1600.1D Personnel Security Program and any future FAA Information System Security Policy. 

The contractor shall implement technical, administrative, physical, and personnel security requirements to ensure integrity, availability and confidentiality throughout the system life cycle.

Time Frame

The contractor will commence work on this SOW upon contract award through 2000.

Point of Contact: Mark Mullen, ASU-360, (202) 267-7525, mark.mullen@faa.gov 

Background

The incumbent contractor (Native American Systems and Plans, Inc. - NACPI) has performed the above stated Statement Of Work tasks for the FY's 1992, 1993, 1994, 1995, 1996, 1997, 1998 and 1999 FAA Annual Reports, and in doing so, has demonstrated an exceptional knowledge of the FAA and an ability to write for both the general public and the aviation community.  The contractor has written numerous speeches for FAA Administrators and by doing so, possesses an extraordinary knowledge of FAA's goals and accomplishments.  The contractor has performed numerous other writing and editing functions for the FAA Office of Public Affairs and the Free Flight Phase 1 program office, again demonstrating an exceptional knowledge of every facet of FAA.  

It is the FAA's intent to award this pending contract to NACPI. 

Interested Capable Vendors

All interested vendors must submit a 2 to 3 page Statement of Capability describing how the vendor’s corporate capabilities and applicable experience will qualify the vendor to perform the requirement listed previously in this announcement.  This statement of capability must be delivered to the FAA Contracting Officer not later than July 24, 2000 at 2:00 p.m.  The description should be succinct and specific, and must include the following:

1.      General statement of corporate history and capabilities

2. Specific experience with effort stated above 

3. Description of how the vendor would immediately (at time of contract award) provide the support necessary identified above.  

Vendor’s responses should be addressed to the FAA Contracting Officer, Mark Mullen, ASU-360, room 402, Federal Aviation Administration, 800 Independence Ave., S.W., Washington, DC 20591. Email (for questions only): mark.mullen@faa.gov>at Internet (gateway).  Potential offerors desiring to learn more about the FAA’s procurement reform efforts may download the Acquisition Management System file by contacting the Internet at: http://www.faa.gov/asu/asu100/.  Statements of Capability, submitted via Email, will not be accepted.  The FAA will not be responsible for any costs incurred in responding to this announcement.***

