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PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

purpose on the form for submitting the offer.  The Government must receive the acknowledgment by the time specified in the SIR for receipt of submittals.

L.6.
EVALUATION OF OFFERS BY NON-GOVERNMENT PERSONNEL

The Government may use the services of non-government personnel in an advisory capacity to FAA evaluators.  Non-government personnel will be required to sign non-disclosure statements specific to this procurement.  The exclusive responsibility for source selection remains with the government.

L.7
ACQUISITION MILESTONE

The following acquisition milestones are provided for informational purposes only and are subject to change:



Issue Announcement




December 11, 1999



SIR Issued





December 11, 1999



Receipt of Proposals




February 18, 2000



Oral Presentations




March 6 – 16, 2000*

Receipt of Surveys




March 20, 2000

Evaluation Completed




April 03, 2000 

Source Selection Decision



April 10, 2000



Contract Award




April 17, 2000

*Note: The dates for Oral Presentations are tentative depending on the number of proposals received.

L.8
PROPOSAL PREPARATION

a.
Proposals shall conform to the instructions in this section; deviation may result in the possible exclusion of such proposals from further consideration.


b.
Proposals shall be presented in four parts; three written volumes and an oral presentation as detailed in the subsequent sections.
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(1)
A binder cover sheet shall be affixed to each volume, which clearly identifies each volume, volume number, original or copy number (i.e. copy 1 or 4), solicitation number and identification, and Offeror’s name. The name of the Offeror shall only be included on the “Table of Contents” page of each volume. All other pages may contain the company name, address, or logo, and subcontractor information throughout the proposal as deemed necessary by the Offeror. Copy number shall appear on the edge of the binder to allow for rapid accountability when placed in a vertical position in a storage cabinet. If material for a volume requires more than one book, then that volume shall be labeled with the name and number of the volume and book number, if any, i.e. Technical Proposal, Volume 2, Book 1 of 2.

(2) Text shall be at least one-and-one-half-spaced, typewritten, on 8-

1/2 x 11 inch paper, with no more than 6-1/2 inches of text from side-to-side and 1 inch top and bottom margins.  Text on resumes may be single-spaced.
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PART IV – REPRESENTATIONS AND INSTRUCTIONS

SECTION M - EVALUATION FACTORS FOR AWARD

available upon Contracting Officer's notification. The offeror shall demonstrate that it has a sound and successful personnel recruitment and retention sysem.




(b)
Factor F1 has two subfactors.  Both subfactors are of equal weight within this factor, Factor F-1.  Information contained within Volume III, within the descriptive proposal as well as within the resumes will be used to evaluate these two factors.





(1)
F1-1, Quality, appropriateness, and availability of the proposed personnel.

(2) F1-2, Personnel Recruitment and Rentention System




(c)
 Offerors who demonstrate they are ready to assume immediate responsibility by having highly skilled and capable personnel and immediately serviceable resources in place and fully operational upon contract award will receive greater relative scoring. Information presented during the oral presentation is not intended to affect this factor. However, information presented during the oral presentation that directly conflicts with information contained in the written proposal will adversely affect scoring. 

1. Factor F2 - Past Performance (Written)

(a) The offeror's past performance will be evaluated based on its performance under existing and prior contracts for similar products or services and value. As a minimum, the offeror will be assessed as to whether they have compiled a track record of quality work, timeliness of performance, satisfied customers, demonstrated cost and schedule control procedures, and contract administration procedures. As a minimum, the offeror will be assessed as to whether they have compiled a track record of quality work, timeliness of performance, satisfied customers, demonstrated cost and schedule control procedures, and contract administration procedures.

(b) The Government will evaluate the Offeror’s proposal and survey responses received. Surveys received from each of the three identified prime contracts or subcontracts will be evaluated. Scores will be lowered for lack of responses from identified points of contact. If more than three prime contracts or subcontracts return survey responses, the Government at its discretion will evaluate the three most relevant.

(c) The Government reserves the right to contact prior clients of the Offeror and to use the results in this evaluation.
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