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PART I - SECTION G - CONTRACT ADMINISTRATION DATA

G.1
ACCOUNTING AND APPROPRIATION DATA 

TBD


G.2
INVOICING

The Contractor shall submit, on a monthly basis, one (1) original and two (2) copies of all invoices to the billing office at the following address:

Federal Aviation Administration

Accounts Payable Branch (AFM-220)

800 Independence Avenue, S.W.

Washington, D.C. 20591

In addition, in order to expedite the processing of invoices, the Contractor shall submit one (1) original of all invoices to the Contracting Officer indicated under G.4, and one (1) copy to the COTR indicated under G.4.            

G.3
ADDITIONAL INVOICE/PAYMENT INSTRUCTIONS

Invoices will contain the following information:

(a) Contract and order number,

(b) Description of work,

(c) Straight time labor charges by man-hours, classification and price, and

(d) Other costs incurred and allowable under the contract and identification of such costs.

The invoice shall contain the following statement signed by an authorized company representative:

This is to certify that the services set forth herein were performed during the period stated.

Contractor's Authorized Representative

Date of the invoice

G.4
CONTRACT ADMINISTRATION POINTS OF CONTACT

	Contracting Officer
	Timothy R. Eckert (ASU-340)

Federal Aviation Administration

Suite 2001

13600 EDS Drive

Herndon, VA 20171



	COTR
	TBD


G.5
CONTRACTING OFFICER'S AUTHORITY

The Contracting Officer assigned to this contract has responsibility for ensuring the performance of all necessary actions for effective contracting; ensuring compliance with the terms of the contract and safeguarding the interests of the United States in its contractual relationships.  In this regard, the Contracting Officer is the only individual who has the authority to enter into, administer, or terminate this contract.  In addition, the Contracting Officer is the only person authorized to approve changes to any of the requirements under this contract, and notwithstanding any provision contained elsewhere in this contract, the said authority remains solely with the Contracting Officer.

The Contractor shall immediately notify the Contracting Officer for clarification when a question arises regarding the authority of any person to act for the Contracting Officer under the contract in select areas, or when the Contractor receives direction that appears outside contract scope.

G.6
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE (COTR)

The FAA Contracting Officer's Technical Representative (COTR) for this contract shall be designated in writing by the FAA Contracting Officer.  The COTR will be responsible for all technical monitoring on the contract, but does not have the authority to alter any of the terms or conditions of the contract.

The COTR is responsible for administering the performance of work under the contract as stated in the paragraph above.  In no event, however, will any understanding, agreement, modification, change order, or other matter deviating from the terms of this contract be effective or binding upon the Government unless formalized by proper contractual documents executed by the Contracting Officer prior to completion of the contract.

The Contracting Officer should be informed as soon as possible of any actions or inaction by the Contractor or the Government which will change the required delivery or completion times stated in the order and the order will be modified accordingly. (This does not apply to individual assignments issued by the COTR provided they do not affect the delivery schedule or performance period stated in the contract.)

On all matters that pertain to the contract terms the Contractor must communicate with the contracting officer.  Whenever, in the opinion of the Contractor, the COTR requests effort outside the scope of the contract, the Contractor should so advise the COTR.  If the COTR persists and there still exists a disagreement as to proper contractual coverage, the contracting officer should be notified immediately, preferably in writing if time permits.  Proceeding with work without proper contractual coverage could result in nonpayment or necessitate the submittal of a claim.

G.7
RESERVED 

G.8   TECHNICAL DIRECTION

Performance of the work under this contract shall be subject to the technical direction of the Contracting Officer's Technical Representative (COTR), identified under G.4, or his/her designated alternate.  The term "technical direction" is defined to include, without limitation, the following:

(a) Directions to the Contractor which redirect the contract effort, shift work emphasis between work areas or tasks, require pursuit of certain lines of inquiry, fill in details or otherwise serve to accomplish the contractual Statement of Work;

(b) Providing of written information to the Contractor which assists in the interpretation of drawings, specifications, or technical portions of the work description; and,

(c) Review and, where required by the contract, approval of technical reports, drawings, specifications, and technical information to be delivered by the Contractor to the Government under the contract.

Technical direction shall be issued in writing by the COTR and must be within the Section C, Scope of Work.  The COTR does not have the authority to, and may not issue any technical direction which:

(a) Constitutes an assignment of additional work outside the Statement of Work;

(b) Constitutes a change as defined in the FAA AMS; 

(c) In any manner causes an increase or decrease in the total estimated cost or the time required for performance of the contract;

(d) Changes any of the expressed terms, conditions, or specifications of the contract; or,

(e) Interferes with the Contractor's right to perform the terms and conditions of the contract.

The Contractor shall proceed promptly with the performance of technical direction duly issued by the COTR in the manner prescribed by this clause and within his authority under the provisions of this clause.

If, in the opinion of the Contractor, any instruction or direction by the COTR falls within the categories defined in paragraph (b) above, the Contractor shall not proceed but shall notify the Contracting Officer in writing within 5 working days after receipt of any such instruction or direction to request the Contacting Officer to modify the order accordingly.  Upon receipt of the notification from the Contractor, the Contracting Officer shall:

(a) Advise the Contractor in writing, within  10 calendar days after receipt of the Contractor's letter, that the technical direction is within the scope of the contract and does not constitute a change to the contract; or

(b) Advise the Contractor, within a reasonable length of time, that the Government will issue a written change order.

Failure of the Contractor and Contracting Officer to agree that the technical direction is within the scope of the contract, or a failure to agree upon the action to be taken with respect thereto shall be subject to the provisions of the Disputes clause.

G.9
CORRESPONDENCE PROCEDURES

To promote timely and effective contract administration, correspondence (except for invoices and deliverable items) submitted under this contract shall be subject to the following procedures:

(a) All correspondence shall contain a subject line commencing with the contract number.

(b) Technical correspondence of a routine nature shall be addressed to the designated COTR with an information copy of the correspondence to the Contracting Officer.

(c) Other correspondence, including technical correspondence where patent or technical data issues are involved and correspondence which proposes or otherwise involves waivers, deviations, or modifications to the contract requirements, terms, or conditions shall be addressed to the Contracting Officer with an information copy of the correspondence to the COTR.


